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“The selection and training of the persons who are to fly the machines…  
is the most important consideration.”   

 
Billy Mitchell, “Winged Defense,” 1925 
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1. General Information.  The Air Force Reserve Command (AFRC) Undergraduate Flying Training (UFT) 
program is the official flying training program of the Air Force Reserve (AFR), supporting the Air Force’s 
total-force effort to select and train high-quality rated (flying) officers.  The AFRC UFT program is 
managed by the Aircrew Management Branch (A3RB) of the Resources Division (A3R) in AFR’s 
Operations Directorate (A3).  This AFRC UFT Guidebook (referred to as the “Guidebook”) serves as the 
primary source of information for the program and provides guidance for individuals applying to an AFR 
UFT board for selection to training to become a pilot, Combat Systems Officer (CSO), Remotely Piloted 
Aircraft (RPA) pilot, or Air Battle Manager (ABM).  See below for a brief description of each of these rated 
positions.  This Guidebook is updated monthly and is available for download at 
https://afreserve.com/downloads/AFRC_UFT_Guidebook.pdf.  Please reference Attachment 1 – 
Abbreviations and Acronyms as required, and Guidebook Section 10 “AFR Missions, Aircraft, Units and 
Bases” for information on AFR missions, aircraft, and bases.  In order to view Attachments, please open this 
document in Adobe Acrobat or Adobe Reader and select VIEW > SHOW/HIDE > NAVIGATION PANES 
> ATTACHMENTS.  See https://www.youtube.com/watch?v=Y5bb_Sg7Lh0 for more information on how 
to view .pdf Attachments. 
 

1.1. Positions.  There are four different ways to serve and fly as an officer in the Air Force Reserve.  See 
below for a description of each. 
 

1.1.1. Pilot.  Air Force Reserve pilots operate the flight controls to employ aircraft in a wide variety of 
missions.  AFR pilots can be qualified to fly any aircraft in the AFR inventory.   

 
1.1.2. Combat Systems Officer (CSO).  Air Force Reserve CSOs manage the navigation, electronic 

warfare, and/or weapon systems of Air Force aircraft.  AFR CSOs can fly the AC-130U Spooky, 
B-1B Lancer, B-52G Stratofortress, H/C-130H/J Hercules, E-3C/G Sentry, MC-130H/J Combat 
Talon II, or the U-28. 

 
1.1.3. Remotely Piloted Aircraft (RPA) Pilot.  Air Force Reserve RPA pilots employ unmanned 

aircraft from remote locations to conduct armed intelligence, surveillance and reconnaissance 
missions.  AFR RPA pilots can fly the MQ-9 Reaper and RQ-4 Global Hawk.  

 
1.1.4. Air Battle Manager (ABM).  Air Force Reserve ABMs utilize knowledge of aircraft, weapons 

systems and surveillance to manage air warfare through radar control.  AFR ABMs fly the E-
3C/G Sentry. 

 
2. Eligibility.   Air Force Reserve UFT applicants must meet commissioning requirements to serve as an 

officer in the Air Force Reserve, as well as flying training requirements necessary to serve as a rated (flying) 
officer.  Applicants must meet the requirements listed below.   

   
2.1. If you are not currently a commissioned officer in the U.S. 

military, you must meet commissioning requirements as 
specified in chapter 2 of AFI 36-2005.  Reference 
Attachment 2 - AFI 36-2005, Officer Accesions (2 AUG 17) - 
Chapter 2.  You must have a 4-year degree in order to apply 
to an AFRC UFT Selection Board, or be within 1 semester of 
graduating (in which case you must submit with your 
application a letter from the registrar stating you are on track 
to graduate). 

https://afreserve.com/downloads/AFRC_UFT_Guidebook.pdf
https://www.youtube.com/watch?v=Y5bb_Sg7Lh0
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2.2. All UFT applicants must meet the flying training eligibility requirements as specified in Chapter 3 of 

AFMAN36-2100 and outlined below.  Reference Attachment 3 - AFMAN36-2100 (7 APR 21) - Military 
Utilization and Classification.   

 
2.2.1. Age and Total Federal Commissioned Service.  In general, Air Force Reserve 

UPT/UCT/UABMT applicants must not be beyond their 33rd birthday nor have more than 8 
years of Total Federal Commissioned Service (TFCS) by the date specified in the Board Results 
Message (the red date on the memo).     

 
2.2.1.1. URT Age Limit.  Per AFMAN36-2100 section 3.3.1.1.3, URT applicants must meet 

maximum age for appointment in the various grades as specified in AFMAN 36-2032. 
  

2.2.2. Morals.  Applicants should be of sound moral character.  Per myPers, “AFR officer applicants, 
both prior service and non-prior service, may require a moral waiver if they have any adverse or 
reportable information in their personnel or criminal record from the last 10-years. ‘Adverse or 
Reportable Information’ is defined in DoDI 1320.04 Enclosure 4.  Please see AFMAN 36-2032 
Sec 5.4.5 and Attachment 2 for disqualifying moral issues and waiver authorities. Moral waivers 
can become quite a complicated matter, so please work with your Recruiter and gaining unit in 
determining if a waiver is required.”  
 

2.2.3. Qualification Standards.  All applicants must take the Air Force Officer Qualifying Test 
(AFOQT) and Test of Basic Aviation Skills (TBAS) to obtain a Pilot Candidate Selection 
Method (PCSM) score.  For more information, see AFMAN36-2664 (Attachment 4).  Please 
work with your recruiter or sponsoring unit to schedule these tests. 

  
2.2.3.1. Air Force Officer Qualification Test.  “The AFOQT is available in two versions. Each 

version consists of 12 subtests. Subtests are used to compute one or more of the five aptitude 
composites. Scores on the subtests relate to performance in certain types of training. AFOQT 
composite scores are reported in percentiles. Percentile scores range from 1 to 99 and reflect 
the ranking of each examinee on that composite compared to scores in a test validation 
reference group. For example, an AFOQT verbal composite score of 56 places the examinee 
equal to or higher than 56 percent and lower than 43 percent of other examinees.”  You must 
wait 90 days after taking the AFOQT before you can retake it.  You can take the AFOQT up 
to three times, but the third time requires a waiver from your wing commander (or 
equivalent).  The AFOQT now utilizes a “Superscore” system whereby an applicant’s best 
composite score any test attempt is used as the score of record.  For more information, 
including minimum required scores, see AFMAN36-2664 16 MAY 2019 (Attachment 4).   
 

2.2.3.2. Test of Basic Aviation Skills.  “The TBAS measures cognitive, multi-tasking, and 
psychomotor attributes predictive of success in Air Force pilot (including Remotely Piloted 
Aircraft (RPA)) training programs.  The TBAS is a battery of subtests administered on a 
computer test station.  Examinees are required to respond to computerized tasks using a 
keypad, joysticks, and foot pedals.  The TBAS includes subtests measuring psychomotor 
coordination, cognitive abilities, and multi-tasking capabilities.”  You must wait 90 days after 
taking the TBAS before you can retake it.  You can take the TBAS up to three times, but the 
third time requires a waiver from your wing commander (or equivalent).   For more 
information, see AFMAN36-2664 16 MAY 2019 (Attachment 4).   
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2.2.3.3. Pilot Candidate Selection Method.  The PCSM is a composite score based on your TBAS 

score, AFOQT scores, and flight time (both fixed-wing and helicopter time).  The maximum 
number of flight hours that will result in the highest possible PCSM score (given your 
AFOQT Pilot and TBAS scores) is now 60 hours.  Pilot and RPA pilot applicants must attain 
the minimum required PCSM score of 10.  PCSM scores are available at 
https://access.afpc.af.mil/pcsmdmz/faq2_0.html.  For more information, see AFMAN36-
2664 16 MAY 2019 (Attachment 4).   

 
2.2.4. Medical.  If selected, applicants must meet all medical standards for pilot, Remotely Piloted 

Aircraft (RPA) pilot, Combat Systems Officer (CSO), or Air Battle Manager (ABM) training, as 
applicable, prior to training per AFI 48-123 and outlined below.  Reference Attachment 5 – AFI 
48-123, Medical Examinations and Standards.  Note:  ROTC detachments schedule flight 
physicals after the board, and only for selected candidates (see Section 4.6).   

 
2.2.4.1. Undergraduate Pilot Training (UPT) applicants must meet Initial Flying Class I (IFCI) 

standards and pass the Medical Flight Screening (MFS) program prior to beginning flight 
training.  MFS is a subset of a complete initial flight qualification examination that uses 
standardized medical screening techniques to ensure pilot candidates are in compliance with 
Air Force Standards.  MFS is only accomplished at USAF School of Aerospace Medicine 
(USAFSAM; located at Wright Patterson AFB, Ohio).  FCI examinations accomplished at 
WPAFB need not return for medical flight screening, since it is accomplished in conjunction 
with all FCI exams (and RPA pilot exams) done at USAFSAM and the combined evaluation 
is forwarded to HQ AETC/SGPS for simultaneous certification.  If the candidate completes 
an IFCI at a local base flight medicine clinic, the certification stamp on the FCI exam will 
note "pending successful completion of MFS" which means it requires the additional MFS 
evaluation.  The candidate must subsequently travel to WPAFB in order to complete MFS.  
  

2.2.4.1.1. Scheduling an IFC1.  For units seeking to schedule a flight physical for an 
applicant/selectee, please follow the guidance set forth in Attachment 18 – IFC1 
Flight Physical Scheduling Instructions  

 
2.2.4.2. Undergraduate Combat Systems Officer Training (UCT) applicants must meet Initial 

Flying Class IA standards.  UCT applicants must have a current, certified Flying Class IA 
examination on record.  IFCIAs are accomplished by the sponsoring unit’s Reserve Medical 
Unit (RMU).   
 

2.2.4.2.1. Scheduling an IFC1A.  Applicants should work with their recruiter and/or 
sponsoring unit to schedule an IFCIA. 

 
2.2.4.3. Undergraduate RPA Training (URT) applicants must meet FAA Class III and Ground 

Based Operator (GBO) standards, as well as complete Medical Flight Screening (MFS). 
 

2.2.4.3.1.  Scheduling an IFCII.  Applicants should work with their recruiter and/or 
sponsoring unit to schedule the appropriate exams. 

 
2.2.4.4. Undergraduate Air Battle Manager Training (UABMT) applicants must meet Initial 

Flying Class III (IFCIII) standards.  Applicants should work with their recruiter and/or 
sponsoring unit to schedule an IFCIII. 

https://access.afpc.af.mil/pcsmdmz/faq2_0.html
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2.2.4.4.1. Scheduling an IFCIII.  Applicants should work with their recruiter and/or 

sponsoring unit to schedule an IFCIII. 
 

2.3. Reserve Service Commitment (RSC).  In return for the Air Force Reserve spending millions of 
dollars to train you to fly and operate a military aircraft, you have the opportunity to serve for a 
minimum number of years.  This is called the RSC, and its duration depends on the type of training you 
receive.  The RSCs are the exact same as the active duty commitments: 10 years for UPT, and 6 years 
for UCT, UABMT, and URT.  RSCs are Reserve-wide, and are not dependent on which squadron you 
join.  If selected for UFT, you will sign a contract to signify your understanding of the RSC.  Reference 
Attachment 10 - AFR UFT Reserve Service Commitment Contract and Attachment 11 - AFI 36-2102, 
Air Force Reserve Service Commitment Date Program. 

 
2.4. Scrolling.  “Scrolling” is the term given to the legal process in which the President formally nominates 

military officers for confirmation by the U.S. Senate.  When active duty officers transition duty to the 
Reserve component, Reserve enlisted members are commissioned, or individuals join the AFR directly, 
their name and current rank must be added to the Reserve scroll to enable them to serve as officers in 
the AFR.  The scrolling process often takes an average of 4 months to complete, so it is very important 
to start this process as early as possible. 

 
2.4.1. Applicants not currently in the AFR.  For applicants not currently in the AFR, the scrolling 

process is initiated by the applicant’s recruiter. 
 

2.4.2. Applicants currently in the AFR.  For applicants currently in the AFR, the applicant’s unit and 
Force Support Squadron (FSS) will submit the commissioning application package to Air 
Reserve Personnel Center (ARPC) once the member is selected for UFT.  To initiate the scroll 
process, the applicant’s FSS should submit all documentation to ARPC via a myPers incident.  
ARPC then initiates the scroll process.  It is important that the unit and FSS submit this 
application in a timely manner to allow the scrolling process to be completed prior to the 
member’s first training date. 

 
2.5. Palace Chase/Palace Front.  Palace Chase and Palace Front are programs offered to active-duty 

officers and enlisted members, providing them the opportunity to transition directly from active duty 
into the Air Reserve Component (ARC).  Palace Chase is an early release program that allows a 
member to transfer to the ARC prior to the completion of the member’s Active Duty Service 
Commitment (ADSC), whereas Palace Front is a transfer program that allows a member to transition to 
the ARC the day after the member’s ADSC is fulfilled. 

 
2.6. Exception to Policy (ETP).  Applicants not meeting one or more eligibility requirements may seek an 

ETP in accordance with Chapter 3.5 of AFMAN36-2100.  Reference Attachment 3 - AFMAN36-2100 - 
Military Utilization and Classification (7 APR 21).  Any applicant requiring an ETP must be sponsored.  
AFRC/A3 is the approval authority for ETPs, delegated by memo from AFRC/CC.  The NAF/CC must 
concur with the ETP request prior to an applicant meeting a board.  Note: AFMAN36-2100 states an 
“ETP should only be requested in rare circumstances when a commander can document sustained, 
exceptional performance and the deviation from policy is minor… Commanders should specifically and 
explicitly justify why supporting an ETP for an individual, considering a large pool of fully qualified 
applicants, is in the best interests of the RegAF, AFR or ANG. Only the rare, truly exceptional 
individual should be endorsed and forwarded through the chain of command for ETP consideration.”   
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2.6.1. Non-Medical ETP.  Non-medical ETP requests are accomplished by the sponsoring unit via 
either the AF215 or an endorsement memorandum.  For the memorandum, see Attachment 20 - 
AGE -TFCS ETP REQUEST TEMPLATE.  For the AF215, the gaining WG/CC must state the 
requested ETP(s) in block 20 of the AF215 and the gaining NAF/CC must sign block 21 to 
recommend approval of the ETP(s).  Members who require an ETP and do not have NAF/CC 
signature via block 21 of AF 215 will not be boarded.   Applicants should route AF Form 215 
ETP requests via Task Management Tracker (TMT) to the appropriate NAF/CC for signature.  
Recommended routing:  SQ/CC > OG/CC > WG/CC > NAF/CC > Requestor.  Our 
recommendation is to staff the TMT so that it returns to the requestor, who then submits the 
application (with NAF/CC-endorsed ETP) to the board.  Do not include AFRC/A3RB in NAF 
routing of any non-medical ETP.  Separate ETP-approval MFRs may be included in the 
application package to provide background information on the ETP.  Reference Guidebook 
Attachment 14 for more information. 
 

2.6.1.1. Age/TFCS ETP.  Exceptions to Policy for age and/or Total Federal Commissioned Service 
are intended for qualified applicants who are slightly outside the age/TFCS limit (i.e. minor 
deviation from policy), or, if well outside the limit, are exceptionally qualified.   
 

2.6.1.2. Moral ETP.  Moral ETPs require all court records including final adjudication and a 
detailed statement from the applicant outlining the offense, any adverse adjudication and 
any mitigating factors the applicant wants to offer.  Work with your sponsoring unit and/or 
recruiter to ensure all required documentation is provided. 

 
2.6.1.3. Prior Disenrollment from OTS/ROTC/USAFA.  Per myPers, “An individual dis-

enrolled from a military service academy for any reason or dis-enrolled from any other 
officer training program, such as ROTC or OTS, because of lack of aptitude, indifference 
to training, incompatibility, breach of contract terms, undesirable character traits, or 
disciplinary reasons may not reenroll in any Air Force officer commissioning program or 
be appointed to any Air Force component without a waiver from the appropriate 
nomination authority listed in AFMAN 36-2032 Sec 5.3. The waiver must be submitted in 
accordance with AFMAN 36-2032 Sec 5.4.8.3 and Sec 7.4.7.” 

 
2.6.1.4. Prior Disenrollment from a military flying training course.  Reference section 3.3.2.12. 

of Attachment 3 - AFMAN36-2100  - Military Utilization and Classification (7 APR 21). 
 

2.6.2. Medical ETP.  The Force Development ETP (FDETP) process exists to evaluate highly 
competitive Air Force applicants with critical skill sets.  It is intended only for exceptionally 
qualified applicants.  Approval authority for flying training applicants who do not meet service 
medical accession standards but meet medical retention standards is delegated by SecAF through 
the Assistant Secretary of the Air Force for Manpower & Reserve Affairs (SAF/MR), to the 
AETC/CC.  See Attachment 25 - SECAF ETP Delegation Memo Signed 27 Aug 21.  AFMAN36-
2100 states an “ETP should only be requested in rare circumstances when a commander can 
document sustained, exceptional performance and the deviation from policy is minor… 
Commanders should specifically and explicitly justify why supporting an ETP for an individual, 
considering a large pool of fully qualified applicants, is in the best interests of the RegAF, AFR 
or ANG. Only the rare, truly exceptional individual should be endorsed and forwarded through 
the chain of command for ETP consideration.”  This process is for Medical ETPs only.  Non-
medical ETPs such as age, TFCS, etc., must follow the process outlined in Section 2.6.1. Non-
Medical ETP. 
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2.6.2.1. Medical ETP Application Process.  For the latest guidance on how to submit a medical 

ETP, contact HQAFRC.A3RB.UFT@us.af.mil.   
 

3. Sponsorship.  Sponsorship is the act of being “hired” by an AFR flying squadron.  Unlike active duty 
where you are assigned a squadron and aircraft, the Air Force Reserve allows you more control over where 
and what you fly—you just need to be sponsored by a unit that is flying the aircraft you want to fly in the 
location you want to live.  It is important to realize that the majority of AFR units are mobility/tanker units.  
Flying fighter aircraft in the AFR is possible, but these positions are more difficult to obtain due to the 
lower numbers available. 

 
3.1. How to Get Sponsored.  Individual AFR units control their own hiring processes internally.  

Headquarters AFRC does not control individual unit hiring, nor does it track unit hiring timelines.  
Each unit has different hiring needs and hire at different times throughout the year, often holding local 
hiring events at the unit.  These hiring events are often referred to as “boards.”  Do not confuse these 
unit hiring boards with the formal AFR UFT board which you must meet in order to be officially 
selected for UFT.  It is your responsibility to contact units to set up an interview.  When it comes to 
getting sponsored, flexibility is necessary.  So please don't be surprised or disappointed if your first 
choice does not work out.  To pursue unit sponsorship, follow these steps: 

 
3.1.1. Reference Guidebook Section “AFR Missions, Aircraft, Units and Bases” to determine which 

aircraft and/or locations interest you.   
 

3.1.2. Reference Attachment 6 - AFR UNIT HIRING POC LIST for unit contact information. 
 

3.1.3. Contact the units you would like to join.  The individual units will notify you of any additional 
requirements necessary for sponsorship.  If you find contact information that is out of date, 
please notify AFRC/A3RB (Aircrew Management) at HQAFRC.A3RB.UFT@us.af.mil. 
 

3.1.4. Once you secure unit sponsorship, reference the “Sponsorship” section of this guidebook. 
 

3.2. What to Do Once Sponsored.  There are certain things you must do after you get sponsored, 
depending on whether or not you have been selected for AFR UFT. 

 
3.2.1. If you have not yet been selected for AFR UFT: 

 
3.2.1.1. Obtain a signed AFR Sponsorship Letter from your sponsoring unit’s squadron 

commander.  Reference Attachment 7 - AFR Unit Sponsorship Letter Template.   
 

3.2.1.2. Email a copy of your signed AFR Sponsorship Letter to your AFR officer accessions 
recruiter.  If you are already in the AFR and are not working with an AFR recruiter, include 
your signed AFR Sponsorship Letter in your UFT board application package and annotate 
your sponsorship status on the AFR UFT Board Application Cover Sheet.  Reference the 
Guidebook Section titled “Application Procedures” for more information on the application 
process. 

 
3.2.2. If you have already been selected for AFR UFT: 

 

mailto:HQAFRC.A3RB.UFT@us.af.mil
file://UHHZ-FS-004.AREA52.AFNOAPPS.USAF.MIL/A3_SHARED/A3R/A3RB/8.%20UFT/GUIDANCE/GUIDEBOOK/Draft/HQAFRC.A3RB.UFT@us.af.mil
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3.2.2.1. Obtain a signed AFR Sponsorship Letter from your sponsoring unit’s squadron 
commander.  Reference Attachment 7 - AFR Unit Sponsorship Letter Template.   

 
3.2.2.2.  Email a copy of your signed AFR Sponsorship Letter to AFRC/A3RB (Aircrew 

Management) at HQAFRC.A3RB.UFT@us.af.mil and 340 FTG (UFT Pipeline Training 
Management) at 340FTG.UFT.Workflow.1@us.af.mil.  

 
3.3. Unsponsored Program. 

 
3.3.1. The AFRC UFT Program is not accepting unsponsored applications to regular (non-ROTC, non-

CPW) or CPW UFT selection boards.   
 

3.3.2. As an applicant to the AFR ROTC UFT Program (see below), you may apply even if you are 
unsponsored.  Please refer to the “Sponsorship” section of this Guidebook for information on 
how to secure sponsorship. 

 
3.3.3. Placement.  Unsponsored UFT selectees and students currently in the pipeline should continue 

to pursue sponsorship, working closely with their assigned LNO once they arrive at their UFT 
base.  Students’ primary focus should be doing well in training.  If the student is still not 
sponsored 45 days prior to “assignment drop night,” 340 FTG will coordinate with AFRC/A3RB 
for placement in a unit at the needs of the AFR (per Attachment 10 - AFR UFT Reserve Service 
Commitment Contract). 

 
4. AFR Reserve Officer Training Corps (ROTC) UFT Program.  If you are an AFROTC cadet and are 

interested in commissioning directly into the Air Force Reserve as a rated officer, the Reserve 
Categorization Process – Rated (RCP-R) program may be for you.  The RCP-R is part of the Total Force 
commissioning effort and provides you the opportunity to apply for a rated position in the Air Force 
Reserve (not the Air National Guard).  Your ROTC detachment should complete the Form 53 process as 
they would with an Active Duty-bound cadet, in the event you are medically disqualified from aviation 
service.  Medically-disqualified cadets may have the option to fill a non-rated AFR position, otherwise they 
will continue on an Active Duty track as a non-rated officer per normal ROTC procedures.  Please reference 
Attachment 22 – RCP-R TIMELINE for an overview of the various steps involved in the RCP-R program.  
The AFRC ROTC board meets annually in mid-October.  Applications must be submitted by COB, 
September 30th. 

 
4.1. Application 

 
4.1.1. Eligibility.  All eligibility requirements in Guidebook Section 2 apply, although ROTC 

applicants will not accomplish a flight physical until after they have been selected.  Only rising 
juniors are eligible to meet an RCP-R selection board.  Exceptions for rising seniors can be made 
if the cadet receives written permission from the ROTC Registrar. 

 
4.1.2. Sponsorship.  Applicants do not need to be sponsored in order to apply to RCP-R, however 

sponsored applicants are given favorable consideration by the selection board.  For more 
information on sponsorship, how to secure sponsorship, and what happens if you are not 
sponsored by track-select time at UFT, refer to the Sponsorship section of this Guidebook.  Note: 
This is not an application for a position in the Air National Guard (ANG).  If interested in ANG, 
you must contact ANG units directly.   

 

file://UHHZ-FS-004.AREA52.AFNOAPPS.USAF.MIL/A3_SHARED/A3R/A3RB/8.%20UFT/GUIDANCE/GUIDEBOOK/Draft/HQAFRC.A3RB.UFT@us.af.mil
file://UHHZ-FS-004.AREA52.AFNOAPPS.USAF.MIL/A3_SHARED/A3R/A3RB/8.%20UFT/GUIDANCE/GUIDEBOOK/Draft/340FTG.UFT.Workflow.1@us.af.mil
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4.1.3. AFSC Preference.  You may apply for a pilot, CSO, ABM, or RPA position, in any 
combination or order of preference, and you will only be evaluated for selection for the positions 
you apply for, in the order listed.  For example, if you want to apply only for pilot, select “pilot” 
in the first block on AF215 Item 7 and leave blocks 2-4 blank.  If you want to apply for pilot 
with a secondary choice of CSO, select “pilot” in the first block, “CSO” in the second block, and 
leave the rest blank.  In this case, if not selected for pilot, the board would automatically consider 
you for a CSO position.  If you want to apply for pilot with CSO secondary and ABM tertiary, 
select “pilot” in the first block, “CSO” in the second block, “ABM” in the third block, etc.       

 
4.1.4. Application Package Submission.  See Guidebook Section 8.6 for information on how to apply 

to the RCP-R program.  The AFRC ROTC board meets annually in mid-October.  Applications 
must be submitted by COB, September 30th. 

 
4.2. Selection 

 
4.2.1. Board.  AFR ROTC UFT Selection Boards convene once a year in October to select qualified 

AFROTC cadets.  Board results are released to HQ AFROTC, where they are forwarded to 
ROTC detachments via the ARMS system.  You should expect to be informed of the results by 
your detachment commander by the end of your fall semester.  If you are not selected for the 
RCP-R program, you may still apply for an Active Duty rated position via the Active Duty rated 
board per the normal AFROTC process.  If selected, you should follow the steps set forth 
below. 
 

4.2.2. Flight Physical.  If selected, coordinate with your ROTC detachment to schedule an appropriate 
Flying Class Physical to be accomplished and certified by AETC Surgeon General that is valid 
through the start date of your training program (UPT, URT, UCT and UABMT). All flying class 
physicals are good for 48 months following the certification date.   Once you have accomplished 
your flight physical, it may take a few months to be stamped “certified” by AETC (assuming no 
issues/waivers).   

 
4.2.3. Accession.  Once your flight physical is complete and certified (stamped approved for training), 

you or your detachment should notify AFRC Officer Accessions (email them at 
RS.AFRCRS.OfficerAccession@us.af.mil) to be assigned an Air Force Reserve Officer 
Accessions Recruiter. The recruiter will contact you to complete the required paperwork and 
prepare your accession into the AFR upon completion of your college degree, answer any 
questions you may have, and have you sign a Reserve Service Commitment Contract (see 
ATTACHMENT 10 - AFR UFT Reserve Service Commitment Contract). The contract states 
that after completing UFT you will be required to complete a ten year service commitment for 
pilot, or six years for CSO or RPA (same contract as active duty Air Force).   

 
4.2.4. Sponsorship.  If you have not already do so, please begin reaching out to AFR flying units for 

sponsorship.  Be sure to inform them that you have already been selected by an AFRC UFT 
ROTC Board.  See UFT Guidebook Chapter 3 for more information on how to pursue unit 
sponsorship.  Please note that you were selected for an AFR flying training program, and 
the AFR is a different component than the Air National Guard (ANG).  If you prefer to 
serve in the ANG, you must start over with their application and selection process to obtain 
an ANG training slot.  After all formal training is complete, you will be offered 140 days of 
full-time status after which you have the option of remaining full-time or going part-time 
pursuing a civilian career.  Please keep in mind that cargo and air refueling aircraft constitute 

mailto:RS.AFRCRS.OfficerAccession@us.af.mil
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most of the AFR aircraft inventory, so it is extremely difficult to secure sponsorship by a fighter 
or bomber aircraft unit. 

 
4.2.5. Flying Training Management.  The 340th Flying Training Group at Randolph AFB manages 

all AFRC undergraduate flying training.  They will begin contacting you in the spring semester 
of your senior year to begin the process of building your training pipeline and accessing you into 
AFR. Until then, continue to pursue your degree to the best of your ability. If you are graduating 
during an odd semester (early or late) please inform this office as soon as possible. We 
understand life changes may occur, however, we strongly request that you not schedule any 
significant events (e.g. marriage, family trips, etc.) to occur after training begins. You will enter 
a 1.5-to-2 year formal training program at a cost of nearly $2M. It is imperative you provide 
maximum availability to attend all training requirements.  While in flight training, you will be on 
continuous orders managed by 340 FTG.  If you are an RPA select, your training will be 
managed by your sponsoring unit, not 340 FTG.  Selectees without a private pilot’s license will 
be scheduled for Initial Flight Training (IFT).  Specific information on IFT is available online at 
http://www.dossaviation.com/usaf-ift.  If you require IFT, it will be scheduled for you by 340 
FTG.  Please note that 340 FTG will not have your training pipeline scheduled until you in-
process with them.  Your military pay will begin when you are gained into 340 FTG.  Please 
make an effort to set aside a few months’ worth of living expenses in the event there are delays 
in getting you gained by 340 FTG. 
 

4.3. Reserve Service Commitment (RSC) and Follow-On Status for ROTC UFT Board Selectees.  
ROTC cadets selected for AFR assignments will incur an RSC equivalent to what would have been 
their active duty service commitment (ADSC) for completing the AFROTC program, in addition to the 
RSC incurred for UFT.  Reference the “Reserve Service Commitment” section of this Guidebook and 
Attachment 22 - AFR UFT RESERVE SERVICE COMMITMENT CONTRACT.  Cadets will attend 
undergraduate flying training (UFT) in an active-duty-for-training status.  After completion of the UFT 
pipeline, graduates will remain in a full-time status for at least 140 days of mission training with their 
unit of assignment.  The remainder of any RSC will be served in either a full-time status as an Active 
Guard/Reserve (AGR) or ART, or in a part-time capacity as a Traditional Reservist (TR).  Reference 
the “Operational Flying” section of this Guidebook for more information on AFR statuses. 

 
5. Civil Path to Wings (CPW) Program 

  
5.1. The Air Force is developing the CPW Program—a new pathway that will allow qualified pilot 

candidates the opportunity to receive credit for their civilian flight training and experience, potentially 
allowing them to receive credit towards a portion or all of UPT.  This program is ONLY for pilots 
who will fly Mobility Air Forces (MAF), Special Operations Forces (SOF) or Command, Control, 
and Intelligence, Surveillance and Reconnaissance (C2ISR) aircraft—it is not for fighter or 
bomber pilot candidates.  The program is scheduled to start in June 2021.  All applicants must be 
sponsored by an AFR flying unit, and must meet standard Air Force officer and pilot medical/physical 
requirements (see Guidebook Section 2).     

 
5.2. The basic eligibility requirements are as follows: 

 
5.2.1. Sponsorship by an AFR flying unit.  See Section 3 for information on how to secure unit 

sponsorship.    
5.2.2. A current PCSM score.  See the Guidebook Section “Pilot Candidate Selection Method.” 
5.2.3. Minimum commercial certificate with MEI  

http://www.dossaviation.com/usaf-ift
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5.2.4. Minimum 500 hours total fixed-wing/manned flight time (or an additional 250 hrs after 
Comm/MEI) 

5.2.5. Minimum  ~100 hrs in the last year prior to validation 
5.2.6. Maximum possible multi-engine aircraft under IFR in the National Air Space 
 

5.3. If you meet the basic eligibility requirements listed above, you may be selected for AFRC CPW.  To 
apply, follow the guidance set forth below. 

 
5.3.1. Submit an application to an AFRC UFT Board.  Please note that AFRC CPW boards and 

AFRC UFT boards are now one and the same.  Please reference Guidebook Section 8 for 
information on how to submit an application to an AFRC UFT Board.  Boards convene 
quarterly, usually on the second Tuesday (January, April, July, and October).  If selected for 
CPW, you will be scheduled for a CPW Competency Validation (CV). 
 

5.3.2. Complete the CPW CV at Randolph AFB, TX.  This consists of a robust assessment of general 
flying and instrument knowledge.  Applicants should be prepared for a 75 question closed book 
knowledge test, a 100 question tabletop question & answer session and emergency procedure 
walkthrough as well as a 1.5 hour simulator assessment.  The written exam portion of the 
Validation is FAR/AIM focused with heavy emphasis on IFR and national airspace info. 

 
5.3.3. Based on your performance in the CPW CV, Air Education & Training Command (AETC) will 

make a determination of your qualification level.  You will be found to be either WELL 
QUALIFIED, or EXTREMELY WELL QUALIFIED.   

 
5.3.3.1. If WELL QUALIFIED, you will be scheduled for an Air Force Initial Flying Class 1 

(IFC1) flight physical.  Upon certification of your IFC1, you will be scheduled for a CPW 
class where you will bypass UPT Phase 2 (T-6s) and proceed directly to UPT Phase 3 (T-
1s), possibly as early as June 2021.   

 
5.3.3.2. If EXTREMELY WELL QUALIFIED, you will be scheduled for an Air Force Initial 

Flying Class 1 (IFC1) flight physical.  Upon certification of your IFC1, you will be 
scheduled for the Air Force Fundamentals course (possibly as early as June 2021) and then 
proceed directly to the Formal Training Unit for your sponsoring unit’s aircraft. 
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6. Training Pipeline Overview.  The entire UFT pipeline is 
managed by the 340th Flying Training Group (FTG) 
located at Randolph AFB, Texas.  The 340 FTG manages 
student progression through training, ensuring AFR UFT 
students are on continuous orders from their accession into 
AFR through the completion of their assigned-aircraft 
training.  If you are selected on an AFRC UFT Board, you 
will be contacted by the 340 FTG gains team and they will 
ask you when you are available for training.  The date you 
actually begin training will depend on how long it takes 
your flight physical to be cleared and subsequently gained to 340 FTG UFT. Please work diligently with 
your recruiter/unit on this process.  Once you are gained, your training events will scheduled for you 
depending upon your training pipeline requirements.  See below for a brief description of various training 
events, in an approximate order of completion. 

 
6.1. Officer Training School (OTS).  If you are not already a commissioned officer in the military, you 

will attend OTS at Maxwell AFB, Alabama.  This rigorous, 9.5-week program is organized into four 
phases designed to challenge you both mentally and physically.  Throughout the course of the program, 
you’ll develop the skills and confidence you need to lead the men and women of the United States Air 
Force as an officer.  For more information on OTS, please visit www.airuniversity.af.edu/Holm-
Center/OTS/.  

 
6.2. Initial Flying Training (IFT).  If you have been selected for pilot training and you do not already have 

a private pilot license (or it has been greater than 5 years since your last flight), you will attend IFT in 
Pueblo, Colorado.  IFT is designed to gauge aptitude for flight, introduce you to the rigors of military 
aviation, and prepare you for success in Air Force flying training with flight training in the Diamond 
DA20 Katana.  For more information on IFT, please visit www.dossaviation.com/usaf-ift.  

 
6.3. Survival, Evasion, Resistance and Escape (SERE).  All UPT, CSO, and ABM selectees will 

complete SERE training, which includes multiple courses located at Fairchild AFB in Washington, and 

http://www.airuniversity.af.edu/Holm-Center/OTS/
http://www.airuniversity.af.edu/Holm-Center/OTS/
http://www.dossaviation.com/usaf-ift
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Naval Air Station Pensacola in Florida.  These courses are designed to teach students the fundamentals 
of survival in a variety of environments, evasion from enemy forces, resistance and conduct after 
capture, and escape from captivity.  They can be completed at any time throughout the UFT training 
pipeline.  For more information on SERE, visit www.fairchild.af.mil/About/Fact-
Sheets/Display/Article/238992/us-air-force-survival-school/.  

 
6.4. Undergraduate Flying Training (UFT).  UFT teaches students the basics of military flying to earn 

Air Force wings.  Depending on what rated position you have been selected for, you will attend one of 
4 different types of UFT.  See below for information on each. 

 
6.4.1. Undergraduate Pilot Training (UPT).  Lasting approximately 12 

months, UPT trains Air Force pilots and is broken up into three phases: 
academics, primary, and advanced.  After academics, students enter the 
primary phase which consists of flying training in the T-6A Texan II.  Following primary 
training, students enter the advanced phase which consists of flying training in either the T-1A 
Jayhawk, for students who will be assigned to transport or tanker aircraft, or the T-38C Talon, 
for students assigned to fighter or bomber aircraft.  UPT is conducted at one the locations listed 
below (chosen for you by the 340th based on availability), and graduates receive Air Force pilot 
wings.   
 
 Columbus AFB - Columbus, Mississippi.  www.columbus.af.mil  (T-6, T-1, and T-38) 
 Laughlin AFB - Del Rio, Texas.  www.laughlin.af.mil  (T-6, T-1 and T-38) 
 Sheppard AFB - Wichita Falls, Texas.  www.sheppard.af.mil  (T-6 and T-38) 
 Vance AFB - Enid, Oklahoma.  www.vance.af.mil  (T-6, T-1 and T-38) 
 

6.4.2. UCT (Undergraduate CSO Training).  UCT trains Air Force Combat 
Systems Officers at Naval Air Station Pensacola, Florida.  UCT utilizes 
the T-6A Texan II for the primary phase of training with follow-on 
training in the T-1A Jayhawk and T-25 Simulator for Electronic Combat.  UCT duration varies 
depending on the type of CSO, with navigators training for approximately 6 months and 
Electronic Warfare Officers (EWO) and Weapon Systems Officers (WSO) training for about 12 
months.  UCT graduates receive Air Force CSO wings. 

T-6A Texan II 

T-1A Jayhawk 

T-38C Talon 

http://www.fairchild.af.mil/About/Fact-Sheets/Display/Article/238992/us-air-force-survival-school/
http://www.fairchild.af.mil/About/Fact-Sheets/Display/Article/238992/us-air-force-survival-school/
http://www.columbus.af.mil/
http://www.laughlin.af.mil/
http://www.sheppard.af.mil/
http://www.vance.af.mil/
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6.4.3. URT (Undergraduate RPA Training).  URT trains Air Force 

Remotely Piloted Aircraft pilots at Randolph AFB, Texas, and lasts 
approximately 3.5 months.  URT consists of IFT (UP2), instrument 
qualification (UP3), and RPA fundamentals (UP4). URT graduates receive Air Force RPA pilot 
wings. 

 
6.4.4. UABMT (Undergraduate ABM Training).  UABMT trains Air Force 

Air battle Managers at Tyndall AFB, Florida, and lasts approximately 6 
months.  UABMT graduates receive Air Force ABM wings. 

 
6.5. Introduction to Fighter Fundamentals (IFF).  Upon graduation from UPT or UCT, if you are 

assigned a fighter or bomber aircraft, you will enter IFF where you will learn the basics of fighter 
aircraft maneuvering and tactics in the T-38 Talon.  IFF is an 8-week transition course between 
UPT/UCT and the Formal Training Unit (FTU), and is accomplished at one of the following locations: 

 
 Columbus AFB - Columbus, Mississippi.  www.columbus.af.mil   
 Randolph AFB - San Antonio, Texas.  www.jbsa.mil  
 Sheppard AFB - Wichita Falls, Texas.  www.sheppard.af.mil   
 

6.6. Formal Training Unit (FTU).  The FTU is where Air Force pilots, CSOs, ABMs, and RPA pilots 
learn to fly and operate their assigned aircraft.  See below for the duration (approximate) and location 
of the various FTUs. 

 
 A-10 – 6 months at Davis-Monthan AFB, Arizona 
 B-1B – 6 months at Dyess AFB, Texas 
 B-52 – 12 months at Barksdale AFB, Louisiana 
 C-5M – 4 months at Joint Base San Antonio-Lackland, Texas. 
 C-17 – 4 months at Altus AFB, Oklahoma 
 C-130H/J – 6 months at Little Rock AFB, Arkansas 
 E-3C/G – 4 months at Tinker AFB, Oklahoma    
 F-16C – 7 months at Luke AFB, Arizona 
 F-22 – 7.5 months at Tyndall AFB, Florida 
 F-35A – 7 months at Luke AFB, Arizona 
 HC-130 –3 months at Little Rock AFB, Arkansas 
 KC-10 – 4.5 months at Travis AFB, California, or Joint Base McGuire, New Jersey 
 KC-135 – 4.5 months at Altus AFB, Oklahoma 
 MQ-9 – 4.5 months at Creech AFB, Nevada (launch-and-recovery qualification only); Holloman 

AFB, New Mexico; March ARB, California; Syracuse, New York 
 RQ-4 – 3 months at Beale AFB, California 
 WC-130J – 6 months of C-130J training at Little Rock AFB, Arkansas, followed by 4 months of 

hurricane-specific training at Keesler AFB, Mississippi 
 

6.7. Mission Training (MT).  After you are qualified in your assigned aircraft at the FTU, you will exit the 
UFT pipeline and return to your sponsoring unit where you will learn your specific operational mission 
set, known as MT.  Depending on your aircraft, MT will take anywhere from 140 days to 3 years.  At 
the completion of your MT you will be a fully-qualified rated officer ready to deploy anywhere in the 
world.   

  

http://www.columbus.af.mil/
http://www.jbsa.mil/
http://www.sheppard.af.mil/
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6.8. Operational Flying.  As an operational rated officer in the AFR, you will have the opportunity to serve 
in a variety of status, both full-time and part-time, depending on what best meets your needs.  See 
below for a brief description of each. 

 
6.8.1. Active Guard/Reserve (AGR).  A full-time Reservist serving on active duty orders.  

 
6.8.2. Air Reserve Technician (ART).  A full-time Reservist serving in a dual-status position.  An 

ART works as a civilian employee (Part A) for a typical 40-hour work week, and as a military 
member (Part B) for typically one weekend a month and two weeks a year.  The Office of 
Personnel Management (OPM) manages the guidance, called Aircrew Qualification Standards, 
that determines how many hours are required to be eligible for the different pay scales within the 
civil service pay structure.  A GS-2181-09 (pilot at the GS-9 pay level) does not require a 
specific number of flying hours.  A GS-2181-11 (pilot at the GS-11 pay level) requires 300 hours 
total military flight time, a GS-2181-12 (pilot at the GS-12 pay level) requires 750 hours total 
military flight time, a GS-2181-13 (pilot at the GS-13 pay level) requires 1,000 hours total 
military flight time, a GS-2181-13 Instructor (instructor pilot at the GS-13 pay level) requires 
1,200 hours total military flight time, and a GS-2181-14 (pilot at the GS-14 pay level) requires 
1,500 hours total military flight time.  See Attachment 16 - AFRC AFT QUALIFICATION 
STANDARD STANDARDS- AUG 2017. 

  
6.8.2.1. Term Developmental ART (TDART) Program.  In order for a UPT graduate to 

accumulate sufficient hours to be eligible for a full-time ART position, AFRC created the 
TDART program.  The TDART program is currently suspended due to funding limitations.  
AFRC is currently developing an alternative solution   

 
6.8.3. Traditional Reserve (TR).  A part-time Reservist serving in a traditional one-weekend-per-

month and two-weeks-a-year status. 
 

6.8.4. Individual Reserve (IR).  A part-time Reservist serving as a backfill to an active duty position.  
IMAs coordinate flexible schedules with their assigned unit. 

 
7. Board Information.  Air Force Reserve Command UFT Selection Boards convene quarterly at HQ AFRC, 

Robins AFB, GA.  Regular (non-ROTC) Boards usually convene on the second Tuesday of October, 
January, April and July.  Applications may be submitted per guidance outlined herein prior to the last day of 
the month immediately preceding the month the board convenes in (e.g. applications must be submitted by 
December 31st to meet the January selection board).  An annual ROTC Selection Board usually convenes on 
the second Tuesday of October (see Section 4 for more information about the AFR ROTC program).      

 
7.1. Selection Factors.  Many factors go into the selection of UFT candidates.  These factors include, but 

are not limited to, previous flying experience, prior military experience, AFOQT/PCSM scores, degree 
and GPA, sponsorship status, and any ETP requests or quality force indicators.  The board strives to 
select the most qualified applicants for flying training and to ensure training allocations are utilized to 
the maximum extent possible 

 
7.2. Board Results/Notification.  Board results are usually released at or near the end of the month in 

which the board convened.  Upon approval of the UFT board results, AFRC/A3 notifies NAF and wing 
(or ROTC detachment) commanders of the results via email.  Commanders should notify selectees of 
their selection within one week of receipt of the Results Message.  One week after commanders are 
notified, the results are released to AFRC Recruiting Squadron and posted to the AFRC/A3RB 
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SharePoint site (accessible with CAC).  Recruiters and FSS should work with selectees to complete 
required paperwork and facilitate gaining to the 340 FTG.  Applicants should expect to be notified of 
the board results by 30 days after the board convenes, although delays are possible.  Selectees with 
certified flight physicals should prepared to begin training immediately upon selection, although delays 
are possible. 

 
7.3. Reapplication.  If not selected on a UFT board, you may reapply to a subsequent board, provided 

something in your application package has changed (e.g. more flight hours, higher test scores, etc.). 
 

8. Application Procedures.  Application procedures vary slightly depending on the status and circumstances 
of the applicant.  For example, a new civilian applicant will have different requirements than a current AFR 
member, and a unit-sponsored applicant will have different requirements than an unsponsored 
one.  Application procedures for the various applicant types are listed in the following sections, according to 
the type of applicant.  The types of applicants are: Non Prior Service (NPS), Prior Service AF Reserve 
(PSR), Prior Service AF Active Duty (PSA), Prior Service Air National Guard (PSG), Prior Service Other 
(non-AF) (PSO), Majors and Above (O4+) and ROTC applicants (ROTC).  All applicants are either 
sponsored (S) or unsponsored (U).  For instructions on how to apply, reference the section below that 
applies to you.  The term “prior service” refers to an applicant currently in the military. 
 

8.1. Non-Prior Service 
 
8.1.1. Sponsored.  A Non-Prior Service/Sponsored applicant (NPS/S) (i.e., new accession) is an 

individual who is not currently serving in any branch of the military and has been sponsored by 
an AFR flying unit.  To apply as a NPS/S applicant, schedule an appointment with the nearest 
AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR OFFICER 
ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide initial counseling 
on AFR participation and assist you in completing the items marked in Column D of Attachment 
9 - UFT BOARD APPLICATION CHECKLIST.   
 

8.1.2. Unsponsored.  A Non-Prior Service/Unsponsored applicant (NPS/U) (i.e., new accession) is an 
individual who is not currently serving in any branch of the military and has not yet been 
sponsored by an AFR flying unit.  To apply as a NPS/U applicant, schedule an appointment with 
the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR OFFICER 
ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide initial counseling 
on AFR participation and assist you in completing the items marked in Column E of Attachment 
9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.2. Prior Service - Reserve AF 

 
8.2.1. Officer 

 
8.2.1.1. Sponsored.  A Prior Service - Reserve AF Officer/Sponsored applicant (PSRO/S) is an 

individual currently serving in the AFR as an officer who has been sponsored by an AFR 
flying unit.  To apply as a PSRO/S applicant, work with your current unit, sponsoring unit, 
and the career development team of your servicing Force Support Squadron (FSS) to 
complete the items marked in Column F of Attachment 9 - UFT BOARD APPLICATION 
CHECKLIST.   
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8.2.1.2. Unsponsored.  A Prior Service - Reserve AF Officer/Unsponsored applicant (PSRO/U) is 
an individual currently serving in the AFR as an officer who has not yet been sponsored by 
an AFR flying unit.  To apply as a PSRO/U applicant, work with your current unit and the 
career development team of your servicing Force Support Squadron (FSS) to complete the 
items marked in Column G of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.2.2. Enlisted 

 
8.2.2.1. Sponsored.  A Prior Service Reserve AF Enlisted/Sponsored applicant (PSRE/S) is an 

individual currently serving in the AFR as an enlisted member who has been sponsored by an 
AFR flying unit.  To apply as a PSRE/S applicant, work with your current unit, sponsoring 
unit, and the career development team of your servicing Force Support Squadron (FSS) to 
complete the items marked in Column H of Attachment 9 - UFT BOARD APPLICATION 
CHECKLIST.   
 

8.2.2.2. Unsponsored.  A Prior Service Reserve AF Enlisted/Unsponsored applicant (PSRE/U) is an 
individual currently serving in the AFR as an enlisted member who has not yet been 
sponsored by an AFR flying unit.  To apply as a PSRE/U applicant, work with your current 
unit and the career development team of your servicing Force Support Squadron (FSS) to 
complete the items marked in Column I of Attachment 9 - UFT BOARD APPLICATION 
CHECKLIST.   

 
8.3. Prior Service - Active Duty AF 

 
8.3.1. Officer 

 
8.3.1.1. Sponsored.  A Prior Service - Active Duty AF Officer/Sponsored applicant (PSAO/S) is an 

individual currently serving in the Air Force as an active duty officer who has been 
sponsored by an AFR flying unit.  To apply as a PSAO/S applicant, schedule an appointment 
with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR 
OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide 
initial counseling on AFR participation and assist you in completing the items marked in 
Column J of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   
 

8.3.1.2. Unsponsored.  A Prior Service - Active Duty AF Officer/Unsponsored applicant (PSAO/U) 
is an individual currently serving in the Air Force as an active duty officer who has not yet 
been sponsored by an AFR flying unit.  To apply as a PSAO/U applicant, schedule an 
appointment with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 
8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will 
provide initial counseling on AFR participation and assist you in completing the items 
marked in Column K of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.3.2. Enlisted 

 
8.3.2.1. Sponsored.  A Prior Service - Active Duty AF Enlisted/Sponsored applicant (PSAE/S) is an 

individual currently serving in the Air Force as an active duty enlisted member who has been 
sponsored by an AFR flying unit.  To apply as a PSAE/S applicant, schedule an appointment 
with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR 
OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide 
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initial counseling on AFR participation and assist you in completing the items marked in 
Column L of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.3.2.2. Unsponsored.  A Prior Service - Active Duty Enlisted/Unsponsored applicant (PSAE/U) is 

an individual currently serving in the Air Force as an active duty enlisted member who has 
not yet been sponsored by an AFR flying unit.  To apply as a PSAE/U applicant, schedule an 
appointment with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 
8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will 
provide initial counseling on AFR participation and assist you in completing the items 
marked in Column M of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.4. Prior Service - Air National Guard (ANG) 

 
8.4.1. Officer 

 
8.4.1.1. Sponsored.  A Prior Service - ANG Officer/Sponsored applicant (PSGO/S) is an individual 

currently serving in the Air National Guard as an officer who has been sponsored by an AFR 
flying unit.  To apply as a PSGO/S applicant, schedule an appointment with the nearest AFR 
Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR OFFICER ACCESSIONS 
RECRUITER CONTACT LIST.  The OA recruiter will provide initial counseling on AFR 
participation and assist you in completing the items marked in Column N of Attachment 9 - 
UFT BOARD APPLICATION CHECKLIST.   
 

8.4.1.2. Unsponsored.  A Prior Service - ANG Officer/Unsponsored applicant (PSGO/U) is an 
individual currently serving in the Air National Guard as an officer who has not yet been 
sponsored by an AFR flying unit.  To apply as a PSGO/U applicant, schedule an appointment 
with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR 
OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide 
initial counseling on AFR participation and assist you in completing the items marked in 
Column O of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.4.2. Enlisted 

 
8.4.2.1. Sponsored.  A Prior Service - ANG Enlisted/Sponsored applicant (PSGE/S) is an individual 

currently serving in the Air National Guard as an enlisted member who has been sponsored 
by an AFR flying unit.  To apply as a PSGE/S applicant, schedule an appointment with the 
nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR OFFICER 
ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide initial 
counseling on AFR participation and assist you in completing the items marked in Column P 
of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.4.2.2. Unsponsored.  A Prior Service - ANG Enlisted/Unsponsored applicant (PSGE/U) is an 

individual currently serving in the Air National Guard as an enlisted member who has not yet 
been sponsored by an AFR flying unit.  To apply as a PSGE/U applicant, schedule an 
appointment with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 
8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will 
provide initial counseling on AFR participation and assist you in completing the items 
marked in Column Q of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   
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8.5. Prior Service - Other (Non-AF)  
 

8.5.1. Officer.  NOTE:  An Aeronautical Rating Board (ARB) is required by AFMAN11-402 for all 
rated, prior-service (non-Air Force) officers and commissioned warrant officers.  This review 
ensures prior-rated applicants were not disqualified from aviation service, were never involved in 
any aircraft accident or mishap (or provides statements on the incident), reviews your 
qualification history, and awards you the appropriate rating and establishes your Air Force 
aviation service date.  In accordance with AFMAN11-402 paragraph 4.9.5., I an applicant has 
been in the military within eight years of the date of request, the applicant “may request waiver 
of the requirement to appear before an Aeronautical Rating Board. The applicant must submit 
documentation showing completion of training that is equivalent to USAF undergraduate flying 
training and satisfies all requirements.”  This is referred to as an “ARB Waiver.”  Please contact 
Kim Coley (kimberly.coley.2@us.af.mil) to initiate the process. 

 
8.5.1.1. Sponsored.  A Prior Service - Other (Non-AF) Officer/Sponsored applicant (PSOO/S) is an 

individual currently serving in the military (non-Air Force branch) as an officer who has been 
sponsored by an AFR flying unit.  To apply as a PSOO/S applicant, schedule an appointment 
with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 8 – AFR 
OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will provide 
initial counseling on AFR participation and assist you in completing the items marked in 
Column R of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   
 

8.5.1.2. Unsponsored.  A Prior Service - Other (Non-AF) Officer/Unsponsored applicant (PSOO/U) 
is an individual currently serving in the military (non-Air Force branch) as an officer who has 
not yet been sponsored by an AFR flying unit.  To apply as a PSOO/U applicant, schedule an 
appointment with the nearest AFR Officer Accession (OA) recruiter.  Reference Attachment 
8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA recruiter will 
provide initial counseling on AFR participation and assist you in completing the items 
marked in Column S of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
8.5.2. Enlisted 

 
8.5.2.1. Sponsored.  A Prior Service -Other (Non-AF) Enlisted/Sponsored applicant (PSOE/S) is an 

individual currently serving in the military (non-Air Force branch) as an enlisted member 
who has been sponsored by an AFR flying unit.  To apply as a PSOE/S applicant, schedule 
an appointment with the nearest AFR Officer Accession (OA) recruiter.  Reference 
Attachment 8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  The OA 
recruiter will provide initial counseling on AFR participation and assist you in completing 
the items marked in Column T of Attachment 9 - UFT BOARD APPLICATION 
CHECKLIST.   
 

8.5.2.2. Unsponsored.  A Prior Service - Other (Non-AF) Enlisted/Unsponsored applicant 
(PSOE/U) is an individual currently serving in the military (non-Air Force branch) as an 
officer who has not yet been sponsored by an AFR flying unit.  To apply as a PSOE/U 
applicant, schedule an appointment with the nearest AFR Officer Accession (OA) recruiter.  
Reference Attachment 8 – AFR OFFICER ACCESSIONS RECRUITER CONTACT LIST.  
The OA recruiter will provide initial counseling on AFR participation and assist you in 
completing the items marked in Column U of Attachment 9 - UFT BOARD APPLICATION 
CHECKLIST.   



AFRC UFT Guidebook 
 

20 
 

 
8.6. ROTC Cadet.  The application process for an AFR ROTC UFT Board (i.e. RCP-R program) begins 

with the initial ARMS message announcing the program, which is sent by HQ ROTC to detachments in 
the spring semester of your sophomore year.  Upon receipt of this ARMS message, detachments should 
notify cadets and work together to complete the application package, which is due by the last day of 
the month prior to the month the board convenes.  Since most ROTC detachments are unable to 
send encrypted emails, please submit the application package using DoD Secure Access File Exchange 
(SAFE):  https://safe.apps.mil/.  For guidance on how to use DoD SAFE, please reference the DoD 
SAFE User Guide, available to download from this page:  https://safe.apps.mil/about.php (click "Where 
Can I Find a DoD SAFE User Guide" near the bottom of the page). 

 
8.6.1. Sponsored.  An ROTC/Sponsored applicant (ROTC/S) is an AFROTC cadet applying to the 

Reserve Categorization Process, Rated (RCP-R) program who has been sponsored by an AFR 
flying unit.  To apply as an ROTC/S applicant, work with your ROTC detachment cadre to 
follow the guidance outlined in the ARMS-AFROTC message.  Once you have a certified flight 
physical, the nearest AFR Officer Accession (OA) recruiter will contact you to provide initial 
counseling on AFR participation and assist you in completing the items marked in Column V of 
Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   
 

8.6.2. Unsponsored.  An ROTC/Unsponsored applicant (ROTC/U) is an AFROTC cadet applying to 
the Reserve Categorization Process, Rated (RCP-R) program who has not yet been sponsored by 
an AFR flying unit.  To apply as an ROTC/U applicant, work with your ROTC detachment cadre 
to follow the guidance outlined in the ARMS-AFROTC message.  Once you have a certified 
flight physical, the nearest AFR Officer Accession (OA) recruiter will contact you to provide 
initial counseling on AFR participation and assist you in completing the items marked in 
Column W of Attachment 9 - UFT BOARD APPLICATION CHECKLIST.   

 
9. Attrition.  In some cases, UFT students do not complete the training pipeline.  If you are eliminated and 

removed from formal flying training, you will be administratively returned to 340 FTG for further 
disposition.  The effective date is the date of official elimination, SIE, or CR determination.  340 FTG can 
move you to a non-student position via AF Form 2096 and you can apply for non-340th assignments via AF 
Form 1288 and RMVS.  Regardless, you must remain in Selected Reserve and satisfactorily participate 
unless a reserve service commitment waiver is approved.  Additional information listed below depends on 
your sponsorship status. 
 

9.1. Sponsored.  If you are removed from the UFT pipeline, regardless of cause, or are permanently 
disqualified from aviation service and you are sponsored, you will remain on paid orders for 30 days 
starting on the effective date to allow you time to search for a new unit/position.  After your 30 day 
order expires, you will be returned to your sponsoring unit.  Your sponsoring wing commander, 
utilizing Reserve Management Vacancy System (RMVS), will determine the best course of action to 
enable the fulfillment of your Reserve Service Commitment (RSC).  

 
9.2. Unsponsored.  If you are removed from the UFT pipeline, regardless of cause, or permanently 

disqualified from aviation service and you are unsponsored, 340 FTG will put you on 30 days of paid 
orders starting on the effective date to allow you time to search for a new unit/position.  After your 30 
day order expires, you will be allowed to remain assigned to 340 FTG for another 30 days (not on 
orders), at which time you will be transferred to the Individual Ready Reserve (IRR).  If you previously 
served in a Reserve unit, you should seek to either be assigned to a non-rated vacant position within 

https://safe.apps.mil/
https://safe.apps.mil/about.php
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your previous reserve unit or a reserve unit within commuting distance until fulfillment of your RSC, 
otherwise you will be transferred to the IRR. 

 
9.3. If you are eliminated from UPT, you may be considered for CSO, URT, or ABM if you are qualified 

and specifically recommended (as indicated on AETC Form 139 or equivalent) for further flight 
training by the eliminating authority.  An exception to policy is required in accordance with 
AFMAN36-2100 section 3.4.2. (Attachment 3).  Your unit commander must request reinstatement in 
writing and provide AF Form 1288, Application for Ready Reserve Assignment, to the 340 FTG UFT 
Workflow with new assignment information. (340 FTG Workflow: 
340FTG.UFT.Workflow@us.af.mil).   

 
9.4. Depending on the timing of the elimination, you may have a remaining RSC IAW AFRCI 36-

2102.  You may be transferred to the IRR if you don't have an RSC or if the RSC has been waived IAW 
AFRCI 36-2102.  

 
9.5. Medical.  If for some reason you are unable to continue UFT due to a medical issue, 340 FTG will 

work with you to resolve the issue while supporting you and your family.  The Air Reserve Component 
Case Management Division (ARC-CMD) is a centralized case management system office consisting of 
RegAF, AFR and ANG personnel. The ARC-CMD oversees the timely evaluation, treatment, and 
disposition of Wounded, Ill and Injured (WII) ARC Airmen and ensures expedited medical evaluation 
and treatment of Airmen to regain their ability to perform military duties or to enter into the Integrated 
Disability Evaluation System (IDES). 

 
10. AFR Missions, Aircraft, Units and Bases.  The AFR conducts a wide variety of missions in support of Air 

Force and Department of Defense (DoD) initiatives utilizing the world’s greatest aircraft.  See below for 
more information on these aircraft and the units that fly them, color-coded and grouped by the specific 
missions they support. 

 
10.1. Air Refueling 

 
10.1.1. KC-10A Extender.  The KC-10 Extender is an advanced tanker and 

cargo aircraft designed to provide increased global mobility for U.S. 
armed forces. Although the KC-10's primary mission is aerial refueling, 
it can combine the tasks of a tanker and cargo aircraft by refueling 
fighters and simultaneously carry the fighter support personnel and 
equipment on overseas deployments. The KC-10 is also capable of 
transporting litter and ambulatory patients using patient support pallets during aeromedical 
evacuations.  
 
 70th Air Refueling Squadron, 349th Air Mobility Wing, Travis Air Force Base, California 
 76th Air Refueling Squadron, 514th Air Mobility Wing, Joint Base McGuire-Dix-Lakehurst, 

New Jersey 
 78th Air Refueling Squadron, 514th Air Mobility Wing, Joint Base McGuire-Dix-Lakehurst, 

New Jersey 
 79th Air Refueling Squadron, 349th Air Mobility Wing, Travis Air Force Base, California 

 

file://UHHZ-FS-004.AREA52.AFNOAPPS.USAF.MIL/A3_SHARED/A3R/A3RB/8.%20UFT/GUIDANCE/GUIDEBOOK/Draft/340FTG.UFT.Workflow@us.af.mil
https://www.dvidshub.net/feature/kc10featurepage
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10.1.2. KC-46A Pegasus.  The KC-46A is the first phase in recapitalizing the 
U.S. Air Force's aging tanker fleet. With greater refueling, cargo and 
aeromedical evacuation capabilities compared to the KC-135, the KC-
46A provides next generation aerial refueling support to Air Force, 
Navy, Marine Corps and partner-nation receivers.  
 
 18th Air Refueling Squadron, 931st Air Refueling Wing, McConnell Air Force Base, Kansas 
 905th Air Refueling Squadron, 931st Air Refueling Wing, McConnell AFB, Kansas 
 924th Air Refueling Squadron, 931st Air Refueling Wing, McConnell AFB, Kansas 
 Additional units will transition to the KC-46 in the near future  

 
10.1.3. KC-135R Stratotanker.  The KC-135R Stratotanker provides the core 

aerial refueling capability for the United States Air Force and has 
excelled in this role for more than 60 years. This unique asset enhances 
the Air Force's capability to accomplish its primary mission of global 
reach. It also provides aerial refueling support to Air Force, Navy, 
Marine Corps and allied nation aircraft. The KC-135R is also capable of 
transporting litter and ambulatory patients using patient support pallets during aeromedical 
evacuations.  
 
 18th Air Refueling Squadron, 931st Air Refueling Wing, McConnell AFB, Kansas 
 63rd Air Refueling Squadron, 927th Air Refueling Wing, MacDill Air Force Base, Florida 
 72nd Air Refueling Squadron, 434th Air Refueling Wing, Grissom Air Reserve Base, Indiana 
 74th Air Refueling Squadron, 434th Air Refueling Wing, Grissom Air Reserve Base, Indiana 
 77th Air Refueling Squadron, 926th Air Refueling Wing, Seymour Johnson AFB, North 

Carolina.   
 314th Air Refueling Squadron, 940th Air Refueling Wing, Beale Air Force Base, California 
 328th Air Refueling Squadron, 914th Air Refueling Wing, Niagra Falls Air Reserve Station, 

NY 
 336th Air Refueling Squadron, 452nd Air Mobility Wing, March Air Reserve Base, 

California.   
 465th Air Refueling Squadron, 507th Air Refueling Wing, Tinker Air Force Base, Oklahoma 
 756th Air Refueling Squadron, 459th Air Refueling Wing, Joint Base Andrews, Maryland 

 
10.2. Air Superiority 

 
10.2.1. F-22 Raptor.  The F-22 Raptor is one of the Air Force's newest fighter 

aircraft.  Its combination of stealth, supercruise, maneuverability, and 
integrated avionics, coupled with improved supportability, represents an 
exponential leap in warfighting capabilities. The Raptor performs both 
air-to-air and air-to-ground missions allowing full realization of 
operational concepts vital to the 21st century Air Force.  The F-22, a 
critical component of the Global Strike Task Force, is designed to project air dominance, rapidly 
and at great distances and defeat threats attempting to deny access to our nation's Air Force, 
Army, Navy and Marine Corps. The F-22 cannot be matched by any known or projected fighter 
aircraft. 
 
 301st Fighter Squadron (Formal Training Unit), 44th Fighter Group, Tyndall Air Force Base, 

Florida 

https://www.dvidshub.net/feature/KC46Afeaturepage
https://www.dvidshub.net/feature/kc135featurepage
https://www.dvidshub.net/feature/f22featurepage
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 302nd Fighter Squadron, 477th Fighter Group, Joint Base Elmendorf-Richardson, Alaska 
 

10.3. Command and Control 
 

10.3.1. E-3C/G Sentry.  The E-3C/G Sentry is an airborne warning and 
control system, or AWACS, aircraft with an integrated command and 
control battle management, or C2BM, surveillance, target detection, 
and tracking platform.  The aircraft provides an accurate, real-time 
picture of the battlespace to the Joint Air Operations Center. AWACS 
provides situational awareness of friendly, neutral and hostile activity, 
command and control of an area of responsibility, battle management of theater forces, all-
altitude and all-weather surveillance of the battle space, and early warning of enemy actions 
during joint, allied, and coalition operations. 
 
 970th Airborne Air Control Squadron, 513th Air Control Group, Tinker AFB, Oklahoma 

 
10.4. Global Precision Attack 

 
10.4.1. A-10C Thunderbolt II.  The A-10C Thunderbolt II has excellent 

maneuverability at low air speeds and altitude, and is a highly accurate 
and survivable weapons-delivery platform. The aircraft can loiter near 
battle areas for extended periods of time and operate in low ceiling and 
visibility conditions. The wide combat radius and short takeoff and 
landing capability permit operations in and out of locations near front 
lines. Using night vision goggles, A-10 pilots can conduct their missions during darkness.  
 
 47th Fighter Squadron, 924th Fighter Group, Davis-Monthan Air Force Base, Arizona 
 76th Fighter Squadron, 476th Fighter Group, Moody Air Force Base, Georgia 
 303rd Fighter Squadron, 442nd Fighter Wing, Whiteman Air Force Base, Missouri 

 
10.4.2. B-1B Lancer.  Carrying the largest conventional payload of both 

guided and unguided weapons in the Air Force inventory, the multi-
mission B-1 is the backbone of America's long-range bomber force. It 
can rapidly deliver massive quantities of precision and non-precision 
weapons against any adversary, anywhere in the world, at any time. 
 
 345th Bomb Squadron, 307th Bomb Wing, Dyess Air Force Base, Texas 

 
10.4.3. B-52H Stratofortress.  The B-52H is a long-range, heavy bomber that 

can perform a variety of missions. The bomber is capable of flying at 
high subsonic speeds at altitudes up to 50,000 feet (15,166.6 meters). It 
can carry nuclear or precision guided conventional ordnance with 
worldwide precision navigation capability. 
 
 93rd Bomb Squadron, 307th Bomb Wing, Barksdale Air Force Base, Louisiana 
 343rd Bomb Squadron, 307th Bomb Wing, Barksdale Air Force Base, Louisiana 

 

https://www.dvidshub.net/feature/e3featurepage
https://www.dvidshub.net/feature/a10featurepage
https://www.dvidshub.net/feature/b1featurepage
https://www.dvidshub.net/feature/B52Featurepage
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10.4.4. F-15E Strike Eagle.  The F-15E Strike Eagle is a dual-role fighter 
designed to dominate air-to-air and air-to-ground missions.  An array of 
avionics and electronics systems gives the F-15E the capability to fight 
at low altitude, day or night, and in all weather.  Using two crew 
members, a pilot and a WSO, the Strike Eagle has the capability to fight 
its way to a target over long ranges, destroy enemy aircraft and ground 
targets, and fight its way out.   
 
 307th Fighter Squadron, 414th Fighter Group, Seymour Johnson AFB, North Carolina (current 

F-15E pilot and WSO instructors only) 
 

10.4.5. F-16C Fighting Falcon.  The F-16C Fighting Falcon is a compact, 
multi-role fighter aircraft. It is highly maneuverable and has proven 
itself in air-to-air combat and air-to-surface attack. It provides a 
relatively low-cost, high-performance weapon system for the United 
States and allied nations. 
 
 69th Fighter Squadron (Formal Training Unit), 944th Fighter Wing, Luke Air Force Base, 

Arizona 
 93rd Fighter Squadron, 482nd Fighter Wing, Homestead Air Reserve Base, Florida 
 457th Fighter Squadron, 301st Fighter Wing, Joint Reserve Base Fort Worth, Texas 
 706th Fighter Squadron, 926th Wing, Nellis Air Force Base, Nevada 

 
10.4.6. F-35A Lightning II.  The F-35A is the U.S. Air Force’s latest fifth-

generation fighter. It will replace the U.S. Air Force’s aging fleet of F-
16 Fighting Falcons and A-10 Thunderbolt II’s, which have been the 
primary fighter aircraft for more than 20 years, and bring with it an 
enhanced capability to survive in the advanced threat environment in 
which it was designed to operate. With its aerodynamic performance 
and advanced integrated avionics, the F-35A will provide next-generation stealth, enhanced 
situational awareness, and reduced vulnerability for the United States and allied nations. 
 
 69th Fighter Squadron, 944th Fighter Wing, Luke Air Force Base, Arizona 
 466th Fighter Squadron, 419th Fighter Wing, Hill Air Force Base, Utah 

 

 

 
10.5. Intelligence, Surveillance and Reconnaissance 

 
10.5.1. MQ-9 Reaper.  The MQ-9 Reaper is an armed, multi-mission, medium-

altitude, long-endurance remotely piloted aircraft that is employed 
primarily against dynamic execution targets and secondarily as an 
intelligence collection asset. Given its significant loiter time, wide-range 
sensors, multi-mode communications suite, and precision weapons -- it 
provides a unique capability to perform strike, coordination, and 
reconnaissance against high-value, fleeting, and time-sensitive targets. 
 

https://www.dvidshub.net/feature/f16featurepage
https://www.dvidshub.net/feature/f35featurepage
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 2nd Special Operations Squadron, 919th Special Operations Wing, Hurlburt Field, Florida 
 78th Attack Squadron, 926th Wing, Creech Air Force Base, Nevada 
 91st Attack Squadron, 926th Wing, Creech Air Force Base, Nevada 
 429th Attack Squadron, 926th Wing, Holloman Air Force Base, New Mexico 

 
10.5.2. RQ-4 Global Hawk.  The RQ-4 Global Hawk is a high-altitude, long-

endurance, remotely piloted aircraft with an integrated sensor suite that 
provides global all-weather, day or night intelligence, surveillance and 
reconnaissance (ISR) capability. Global Hawk's mission is to provide a 
broad spectrum of ISR collection capability to support joint combatant 
forces in worldwide peacetime, contingency and wartime operations. 
The Global Hawk provides persistent near-real-time coverage using imagery intelligence 
(IMINT), signals intelligence (SIGINT) and moving target indicator (MTI) sensors.  
 
 13th Reconnaissance Squadron, 926th Wing, Beale Air Force Base, California 

 
10.6. Personnel Recovery 

 
10.6.1. HC-130N/P.  The mission of the HC-130P/N "King" is to rapidly 

deploy to austere airfields and denied territory in order to execute all-
weather personnel recovery operations anytime, anywhere.  King crews 
routinely perform high and low altitude personnel & equipment 
airdrops, infiltration/exfiltration of personnel, helicopter air-to-air 
refueling, and forward area refueling point missions.  When tasked, the 
aircraft also conducts humanitarian assistance operations, disaster response, security 
cooperation/aviation advisory, emergency aeromedical evacuation, casualty evacuation, 
noncombatant evacuation operations, and, during the Space Shuttle program, space flight support 
for NASA. 
 
 39th Rescue Squadron, 920th Rescue Wing, Patrick Air Force Base, Florida.   

 
10.6.2. HH-60G.  The primary mission of the HH-60G Pave Hawk helicopter is 

to conduct day or night personnel recovery operations into hostile 
environments to recover isolated personnel during war. The HH-60G is 
also tasked to perform military operations other than war, including 
civil search and rescue, medical evacuation, disaster response, 
humanitarian assistance, security cooperation/aviation advisory, NASA 
space flight support, and rescue command and control.  
 
 301st Rescue Squadron, 920th Rescue Wing, Patrick Air Force Base, Florida.  
 305th Rescue Squadron, 943rd Rescue Group, Davis Monthan Air Force Base, Arizona 

 
10.7. Rapid Global Mobility 

 
10.7.1. C-5M Galaxy.  The C-5M Super Galaxy is a strategic transport aircraft 

and is the largest aircraft in the Air Force inventory. Its primary mission 
is to transport cargo and personnel for the Department of Defense. The 
C-5M is a modernized version of the legacy C-5 designed and 
manufactured by Lockheed Martin. Currently the U.S. Air Force owns 

https://www.dvidshub.net/feature/rq4featurepage
https://www.dvidshub.net/feature/hc130pnfeaturepage
https://www.dvidshub.net/feature/hh60featurepage
https://www.dvidshub.net/feature/c5featurepage
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and operates 52 C-5B/C/M. They are stationed at Dover Air Force Base, Delaware; Travis AFB, 
California; Joint Base San Antonio-Lackland, Texas; and Westover Air Reserve Base, 
Massachusetts.  
 
 68th Airlift Squadron, 433rd Airlift Wing, Joint Base San Antonio, Texas 
 312th Airlift Squadron, 349th Air Mobility Wing, Travis Air Force Base, California 
 337th Airlift Squadron, 439th Airlift Wing, Westover Air Reserve Base, Massachusetts 
 356th Airlift Squadron, 433rd Airlift Wing, Joint Base San Antonio-Lackland, Texas 
 709th Airlift Squadron, 512th Airlift Wing, Dover Air Force Base, Delaware.   

 
 

10.7.2. C-40C.  The C-40C provides safe, comfortable and reliable 
transportation for U.S. leaders to locations around the world. The C-
40C's primary customers are the combatant commanders and members 
of the Cabinet and Congress. The aircraft also performs other 
operational support missions.  
 
 73rd Airlift Squadron, 932nd Airlift Wing, Scott AFB, Illinois 
 

10.7.3. C-130H/J Hercules.  The C-130 Hercules primarily performs the 
tactical portion of the airlift mission. The aircraft is capable of operating 
from rough, dirt strips and is the prime transport for airdropping troops 
and equipment into hostile areas. The C-130 operates throughout the 
U.S. Air Force, fulfilling a wide range of operational missions in both 
peace and war situations.  
 
 96th Airlift Squadron, 934th Airlift Wing, Minneapolis-St Paul Air Reserve Station, 

Minnesota.   
 327th Airlift Squadron, 913th Airlift Group, Little Rock Air Force Base, Arkansas 
 357th Airlift Squadron, 908th Airlift Wing, Maxwell Air Force Base, Alabama 
 700th Airlift Squadron, 94th Airlift Wing, Dobbins Air Reserve Base, Georgia 
 731st Airlift Squadron, 302nd Airlift Wing, Peterson Air Force Base, Colorado 
 757th Airlift Squadron, 910th Airlift Wing, Youngstown-Warren Air Reserve Station, Ohio.  
 815th Airlift Squadron, 403rd Wing, Keesler Air Force Base, Mississippi. 
 

10.7.4. C-17A Globemaster.  The C-17A Globemaster III is the most flexible 
cargo aircraft to enter the airlift force. The C-17 is capable of rapid 
strategic delivery of troops and all types of cargo to main operating 
bases or directly to forward bases in the deployment area. The aircraft 
can perform tactical airlift and airdrop missions and can transport litters 
and ambulatory patients during aeromedical evacuations. The inherent 
flexibility and performance of the C-17 force improve the ability of the 
total airlift system to fulfill the worldwide air mobility requirements of the United States.   
 
 89th Airlift Squadron, 445th Airlift Wing, Wright-Patterson Air Force Base, Ohio 
 97th Airlift Squadron, 446th Airlift Wing, Joint Base Lewis-McChord, Washington 
 300th Airlift Squadron, 315th Airlift Wing, Joint Base Charleston, South Carolina 
 301st Airlift Squadron, 349th Air Mobility Wing, Travis Air Force Base, California 
 313th Airlift Squadron, 446th Airlift Wing, Joint Base Lewis-McChord, Washington 

https://www.dvidshub.net/feature/c130featurepage
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 317th Airlift Squadron, 315th Airlift Wing, Joint Base Charleston, South Carolina 
 326th Airlift Squadron, 512th Airlift Wing, Dover Air Force Base, Delaware 
 701st Airlift Squadron, 315th Airlift Wing, Joint Base Charleston, South Carolina 
 728th Airlift Squadron, 446th Airlift Wing, Joint Base Lewis-McChord, Washington 
 729th Airlift Squadron, 452nd Air Mobility Wing, March Air Reserve Base, California. 

 
 732nd Airlift Squadron, 514th Air Mobility Wing, Joint Base McGuire-Dix-Lakehurst, New 

Jersey 
 758th Airlift Squadron, 911th Airlift Wing, Pittsburgh Air Reserve Station, Pennsylvania 

 
10.8. Special Operations 

 
10.8.1. AC-130U/J.  The AC-130U/J Spooky gunships’ primary missions are 

close air support, air interdiction and armed reconnaissance. Close air 
support missions include troops in contact, convoy escort and point air 
defense. Air interdiction missions are conducted against preplanned 
targets or targets of opportunity and include strike coordination, 
reconnaissance, and armed overwatch.  
 
 5th Special Operations Squadron, 919th Special Operations Wing, Hurlburt Field, Florida 

 
10.8.2. AC-208.   The AC-208 Combat Caravan is a counter insurgency light 

attack aircraft equipped with an electro-optical targeting system with an 
integrated laser designator, data link systems and self-protection 
equipment.  The AC-208 supports Aviation Foreign Internal Defense 
(AvFID) missions. 

 
 711th Special Operations Squadron, 919th Special Operations Wing, Duke Field, Florida 
 

10.8.3. C-145A.  The C-145A Skytruck’s primary role is aircrew training for 
U.S. Special Operations Command’s Aviation Foreign Internal Defense 
(AvFID) mission to assess, train, advise and assist foreign aviation 
forces in airpower employment, sustainment and force integration.   
 
 711th Special Operations Squadron, 919th Special Operations Wing, 

Duke Field, Florida 
 

10.8.4. C-146A.  The C-146A Wolfhound’s primary mission is to provide U.S. 
Special Operations Command flexible, responsive and operational 
movement of small teams needed in support of Theater Special 
Operations Commands.  Airlift missions are conducted by Air Force 
Special Operations Command aircrews to prepared and semi-prepared 
airfields around the world, supporting Non-Standard Aviation (NSAv) 
missions. 
 
 859th Special Operations Squadron, 919th Special Operations Wing, Duke Field, Florida 

 

https://www.dvidshub.net/feature/ac130featurepage
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10.8.5. MC-130H/J.  The MC-130H/J Combat Talon II provides infiltration, 
exfiltration, and resupply of special operations forces in hostile or 
denied territory.  Other missions include psychological operations and 
helicopter air refueling.  
 
 5th Special Operations Squadron, 919th Special Operations Wing, 

Hurlburt Field, Florida 
 

10.8.6. U-28.  The U-28A provides manned fixed-wing tactical airborne ISR 
support to humanitarian operations, search and rescue and conventional 
and special operation missions.  
 
 5th Special Operations Squadron, 919th Special Operations Wing, 

Hurlburt Field, Florida 
 

10.9. Weather Reconnaissance 
 

10.9.1. WC-130J.  The WC-130 Hercules is a high-wing, medium-range 
aircraft flown by the Air Force Reserve Command for weather 
reconnaissance missions. The weather data collection aircraft penetrates 
tropical disturbances and storms, hurricanes and winter storms to obtain 
data on movement, size and intensity. 
 
 53rd Weather Reconnaissance Squadron, 403rd Wing, Keesler Air Force Base, Mississippi 

 

 

 

https://www.dvidshub.net/feature/mc130featurepage
https://www.af.mil/About-Us/Fact-Sheets/Display/Article/104607/u-28a/
https://www.dvidshub.net/feature/wc130featurepage




AFRC UFT GUIDEBOOK  


ATTACHMENT 1 


ABBREVIATIONS AND ACRONYMS 


  


ABM:  Air Battle Manager 


ADSC:  Active Duty Service Commitment 


ADT:  Active Duty Training 


AETC:  Air Education and Training Command 


AFGM:  Air Force Guidance Memorandum 


AFROTC:  Air Force Reserve Officer Training Corps 


AFI:  Air Force Instruction 


AFOQT:  Air Force Officer Qualifying Test  


AFR:  Air Force Reserve 


AFRC:  Air Force Reserve Command 


AGR:  Active Guard/Reserve 


ANG:  Air National Guard 


APW:  Alternate Path to Wings 


ARC:  Air Reserve Component (AFR and ANG) 


ARC-CMD:  Air Reserve Component Case Management Division 


ARPC:  Air Reserve Personnel Center 


ART:  Air Reserve Technician 


CPW: Civil Path to Wings 


CSO:  Combat Systems Officer 


ETP:  Exception To Policy 


FCI:  Flying Class 1 Physical 


FC1A:  Flying Class 1A Physical 


FCII:  Flying Class 2 Physical 


FCIII:  Flying Class 3 Physical 


FSS:  Force Support Squadron 


FTG:  Flying Training Group 


IAW:  In Accordance With 


IFCI:  Initial Flying Class 1 Physical 


IFCIA:  Initial Flying Class 1A Physical 


IFCII:  Initial Flying Class 2 Physical 







IFCIII:  Initial Flying Class 3 Physical 


IFF:  Introduction to Fighter Fundamentals 


LNO:  Liaison Officer 


MEDCON:  Medical Continuation 


MEPS:  Military Entrance Processing Station 


MPS:  Military Personnel Squadron (formally MPF) 


MFS:  Medical Flight Screening 


MT:  Mission Training 


NAF:  Numbered Air Force 


OAR/OA:  Officer Accessions Recruiter 


OPM:  Office of Personnel Managment 


OTS:  Officer Training School 


PCSM:  Pilot Candidate Selection Method 


PFT:  Physical Fitness Test (Fit To Fight) 


RCP-R:  Reserve Categorization Process-Rated 


RMVS:  Reserve Management Vacancy System 


ROTC:  Reserve Officer Training Corps 


RPA:  Remotely Piloted Aircraft 


RSC:  Reserve Service Commitment 


SIE:  Self-Initiated Elimination 


SG:  Surgeon General 


TBAS:  Test of Basic Aviation Skills 


TFCS:  Total Federal Commissioned Service 


TMT:  Task Management Tracker 


TR:  Traditional Reservist 


UABMT:  Undergraduate Air Battle Manager Training 


UCT:  Undergraduate CSO Training 


UFT:  Undergraduate Flying Training 


UPT:  Undergraduate Pilot Training 


URT:  Undergraduate RPA Training 


USAFSAM:  United States Air Force School of Aerospace Medicine 


WII: Wounded, Ill and Injured 


XPW:  Accelerated Path to Wings 
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Chapter 2 


 
INITIAL APPOINTMENT ELIGIBILITY 


 
2.1. Eligibility Factors. To be eligible for initial appointment an applicant must meet the below minimum 
criteria and be qualified IAW the AFOCD (T-1). Appointment is not assured merely  by meeting the established 
minimum requirements. Forward  waiver  requests  through appropriate command channels only if 
recommending approval. The overriding consideration is the best interest of the Air Force. Waiver authority 
may not be further delegated unless specifically stated. 


2.1.1. It is the applicant's responsibility to furnish documents (original or a copy certified  true by the 
issuing agency), which prove he/she meets all eligibility requirements. 
2.1.2. If an applicant previously applied for appointment but was not selected, or was selected for 
appointment but declined, the individual is ineligible to reapply with the same component for 12 months 
from the date notified of non-selection or the date the individual declined the appointment. (T-3) Send 
requests to waive this restriction through command channels to the nomination authority. Note: This 
restriction does not apply to individuals applying for appointment or reappointment for judge advocate or 
health professional duties  or designation as a judge advocate or health professional. 
2.1.3. When the appointment depends on immediate entry on active duty, the applicant must be available 
for active duty 30 calendar days from the date of acceptance of appointment. (T- 
1) Note: Commissioning sources may waive this requirement, not to exceed 60 days from the date of 
acceptance of appointment. 
2.1.4. In time of war or national emergency declared by the President or the Congress or when otherwise 
authorized by law, ANG and AFR applicants must be available for active duty 30 calendar days from the 
date of the order calling the person to active service. (T-1) 
2.1.5. Military Service Obligation (MSO). Prior to appointment, applicants are advised of  the MSO which 
they will incur under DoDI 1304.25, Fulfilling the Military Service Obligation. 


2.1.5.1. NPS applicants will incur a MSO of 8 years from the date of initial appointment. (T-1) Any 
portion of the MSO not served in an active component is served in a reserve component. 
2.1.5.2. PS applicants who have not completed their initial MSO (8 years) will maintain that initial 
obligation. (T-1) 


2.1.5.2.1. USAFA and ROTC graduates incur an 8 year MSO from the date of initial 
appointment, regardless of prior enlisted service. 


2.2. Citizenship. 
2.2.1. To be eligible for a regular commission the applicant must be a United States (U.S.) citizen. (T-0) 
In extraordinary circumstances, the SecDef may waive this requirement for an original appointment for an 
individual who has been lawfully admitted to the U.S. for permanent residence in a grade below major IAW 
DoDI 1304.26, Qualification Standards  for Enlistment, Appointment, and Induction. 
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2.2.2. To be eligible for a Reserve appointment, an individual must be either a citizen or lawfully admitted 
to the U.S. for permanent residence IAW DoDI 1304.26. (T-0) 
2.2.3. To be eligible for an ANG appointment, an individual must be a U.S. citizen IAW DoDI 1304.26. 
(T-0) 
2.2.4. Dual Citizenship. Dual citizenship in and of itself is not an automatic disqualifier. Dual citizenship 
and particularly the exercise of dual citizenship, to include foreign military service, is a condition raising a 
security concern and may be a disqualifying factor in a security clearance eligibility determination IAW 
AFI 31-501, Personnel Security Program Management. 


2.3. Conscientious Objector. An individual must not be a conscientious  objector under 50  USC § 3806(j) or 
be an individual with personal beliefs or convictions precluding unrestricted assignments. (T-0) 
2.4. Religious Accommodation. A request for religious accommodation by any pre-accession applicant 
cannot be granted. Instead, IAW DoDI 1300.17, Accommodation of Religious  Practices within the Military 
Services, applicants are briefed on Air Force policy and procedures for seeking religious accommodation. 
Specifically, applicants are briefed that every Airman has the right to request religious accommodation once 
they have been accessed into the Air Force. Religious accommodation requests are reviewed and evaluated on 
a case-by-case basis at each assignment throughout the Airman's career. As such, a religious accommodation 
may be granted at one assignment but denied at another assignment. Every request is fully considered by the 
appropriate authority; however, if the request is denied the Airman is required to comply with  Air Force 
standards. Following the briefing, the applicant's acknowledgment of the Air Force policy regarding religious 
accommodation requests is recorded and maintained as part of the accession application. 


2.4.1. Immediate commanders may approve or disapprove requests for accommodation of religious 
practices that do not require a waiver of Air Force policies regarding the wear of military uniforms or 
religious apparel, or grooming, appearance, or body art standards. 
2.4.2. Waiver authority for requests for accommodation of religious practice regarding the wear of military 
uniforms or religious apparel, or grooming, appearance, or body art standards is AF/A1. 


2.5. Moral Conduct. All applicants must be of sound moral character. (T-0) Refer to AFI 36- 2002, Enlisted 
Accessions (TF), Attachment 2, for list of typical conduct offenses that may result in moral disqualification. 


2.5.1. Questionable moral character includes, but is not limited to, history of antisocial behavior and 
frequent difficulties with law enforcement agencies. 
2.5.2. Applicants who have a State or Federal conviction, or a finding of guilty in a juvenile adjudication, 
for a felony crime of rape, sexual abuse, sexual assault, incest, or other sexual offense, or when the 
disposition requires the person to register as a sex offender are ineligible.  No waiver permitted. 
2.5.3. Applicants under judicial restraint imposed by civil or criminal court or subject of a subpoena 
ordering attendance on some specified future date (includes those relieved from restraint on the condition 
of appointment) are ineligible. 
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2.5.4. Applicants with adverse information. To be adverse, the information must be derogatory, 
unfavorable, or of a nature that reflects clearly unacceptable conduct, integrity, or judgment on the part of 
the individual IAW DoDI 1320.04, Military Officer Actions Requiring Presidential, Secretary of Defense, 
or Under Secretary of Defense for Personnel and Readiness Approval or Senate Confirmation. 
2.5.5. The following officials are waiver approval authorities for applicants convicted or adversely 
adjudicated of Category 1, 2, and 3 offenses described in AFI 36-2002, Attachment 2: 


2.5.5.1. AFRS/CC (may delegate to Recruiting Squadron/CC), for individuals who apply for 
appointment as RegAF health professionals or for former officers applying for appointment as RegAF 
LAF officers. 
2.5.5.2. AFRC/CV for appointment of Airmen to fill AFR positions, except appointment as a judge 
advocate. 
2.5.5.3. NGB/A1P for all ANG officer appointments, except appointment as a judge advocate. 
2.5.5.4. AF/JA, for all individuals who apply for appointment and designation as judge advocates. 
2.5.5.5. Nominating authority for all other applicants. 


2.5.6. The following officials are waiver approval authorities for individuals convicted or adversely 
adjudicated of Category 4 and 5 offenses described in AFI 36-2002, Attachment 2: 


2.5.6.1. ARPC/DPA for individuals  applying for AFR  appointment  in  the programs  in 
paragraph 1.5.4.2., except appointment as a judge advocate 
2.5.6.2. NGB/A1PO for all ANG officer appointments, except appointment as a judge advocate. 
2.5.6.3. AFRS/CC for individuals applying for the RegAF appointment through an OTS program or for 
former officers applying for appointment as RegAF LAF officers. 
2.5.6.4. AF/JA, for all individuals who apply for appointment and designation as judge advocates. 
2.5.6.5. Nominating authority for all other applicants. 


2.6. Age. 
2.6.1. To be eligible for an original appointment the applicant must be at least 18 years of age and not 
reached his/her 40th birthday. (T-1) Note: AFRS/RSO, AF/RE, and NGB/A1Y may further restrict the 
maximum age based on needs of the component. 


2.6.1.1. Maximum age for initial appointment as a health professional specialty designated by AF/SG 
as a critical specialty needed in wartime is less than 48 years of age under DoDI 6000.13, Accession 
and Retention Policies, Programs and Incentives for Military Health Professions Officers (HPO), and 
DoDI 1304.26. 
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2.6.1.2. The SAF may, with the officer’s consent, retain in an active status any officer of the Air Force 
designated as a health professional or Chaplain, until he or she becomes age 68 IAW AFI 36-3203, 
Service Retirements. 
2.6.1.3. Applicants who previously served in any branch of the military, use an adjusted age. To 
calculate the adjusted age, subtract the applicant’s years of satisfactory service, from the applicant’s 
age. 


2.6.1.3.1. A PS applicant must have an actual age which allows for the accrual of 20 years of 
satisfactory service, 10 years of which must be commissioned service, prior to the applicants 
mandatory retirement date (T-0). 
2.6.1.3.2. Individuals collecting military retirement pay are not eligible. Exception: See 
paragraphs 2.8.3.5. and 2.8.3.6. 


2.6.1.4. Applicants who cannot qualify for retirement IAW AFI 36-3203 before or on removal from an 
active status, must acknowledge in writing that retention for retirement is not possible and request an 
ETP. (T-1) Route the acknowledgement and request through command channels to SAF/MR for 
consideration. 


2.6.2. Per AFI 36-2205, Applying for Flying Training, Air Battle Manager, and Astronaut Programs, 
RegAF applicants for Undergraduate Flying Training (UFT) must not exceed their 30th birthday or 5 years 
beyond their Total Federal Commissioned Service Date (TFCSD) (whichever is earlier) by the start date of 
the board’s first available UFT class as specified in the UFT Selection Board Announcement message. ARC 
applicants must not exceed their 30th birthday or have greater than 5 years TFCSD by their assigned UFT 
class start date. (Exception: The 30th birthday restriction does not apply to ARC Remotely Piloted Aircraft 
(RPA) applicants.) (T-1) 
2.6.3. Additional age criteria for each commissioning source is located in AFI 36-2011, Air Force Reserve 
Officer Training Corps (AFROTC) Program; AFI 36-2013, Officer Training School (OTS) and Enlisted 
Commissioning Programs (ECPS); and AFI 36-2019, Appointment to the United States Air Force Academy. 
2.6.4. The below organizations grant age waivers, as permitted below. Submit age waiver requests through 
command channels to the below organizations for approval; requests may  be disapproved at any level 
within command channels. 


2.6.4.1. Line Officer appointments (not to exceed the maximum age limit by more than 2 years). 
2.6.4.1.1. AFPC/DP2LT, for persons who apply for a RegAF appointment. 
2.6.4.1.2. AFRC Wing Commander, or equivalent, for persons who apply for an AFR 
appointment. 
2.6.4.1.3. NGB/A1PO, for persons who apply for an ANG appointment. 
2.6.4.1.4. ETP for applicants that cannot qualify for retirement is SAF/MR. 


2.6.4.2. Health Professional appointments (not to exceed the maximum age limit by  more than 2 years). 
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2.6.4.2.1. AF/A1P, in coordination with AF/SG, for individuals who apply for RegAF 
appointment. 
2.6.4.2.2. AFRC/SG, for individuals who apply for AFR appointment. 
2.6.4.2.3. NGB/A1PO, in coordination with NGB/SG, for individuals who apply for ANG 
appointment. 
2.6.4.2.4. Waiver authority to exceed the maximum age limit by more than 2 years but not to 
exceed 48 years of age is the nomination authority. 
2.6.4.2.5. Appointment beyond age 48 requires approval of an ETP by SAF/MR. 
Note:  Use adjusted age for PS applicants IAW paragraph 2.6.1.3. 


2.6.4.3. Chaplain and chaplain candidate appointments (not to exceed maximum age limit by more 
than 2 years). 


2.6.4.3.1. AF/HC, for individuals who apply for RegAF appointment. 
2.6.4.3.2. AFRC/HC, for individuals who apply for AFR appointment. 
2.6.4.3.3. NGB/HC for individuals who apply for ANG appointment. 
2.6.4.3.4. Waiver authority to exceed the maximum age limit by more than 2 years but not to 
exceed 48 years of age is the nomination authority. 
2.6.4.3.5. Appointment beyond age 48 requires approval of an ETP by SAF/MR. 
Note:  Use adjusted age for PS applicants IAW paragraph 2.6.1.3. 


2.6.4.4. Judge  Advocate  appointments. AF/JA,  for  all  individuals  who    apply  for 
appointment and designation as judge advocates. 


2.7. Physical Condition. 
2.7.1. All applicants must be medically qualified or medically acceptable with waiver IAW AFI 48-123, 
Medical Examination and Standards. Waiver authorities specified in AFI 48- 123, may approve waivers of 
medical requirements. 
2.7.2. All applicants must meet the fitness requirements of AFI 36-2905, Fitness Program,  to include 
height and weight standards as prescribed in DoDI 1308.3, DoD Physical Fitness and Body Fat Program 
Procedures. Exception: All OTS students will be required to take  and pass all components of the fitness 
assessment shortly after beginning the program in order to remain in the program and meet graduation 
requirements. (T-2) 
2.7.3. Applicant must meet all dress and appearance standards IAW AFI 36-2903, Dress and Personal 
Appearance of Air Force Personnel. Note: Members currently enlisted in any component of the AF must 
have an AF Form 4428, Tattoo/Brand/Body Marking Screening/ Verification, in their Master Personnel 
Record Group (MPerRGp); to request a uniform exception prior to attending TFOT; waiver authority is the 
OTS/CC. (T-2) 
2.7.4. Applicants must meet additional application standards IAW AFI 36-2011, AFI 36- 2013, and AFI 
36-2019. 


2.8. Prior Service.  Detailed guidance for intraservice and interservice transfer of officers can  be found in 
Chapters 6 and 7. 
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2.8.1. PS applicants are eligible for all components if they meet the following additional conditions. 
2.8.1.1. Applicants must be able to complete 10 years of active service as a commissioned officer to 
receive retirement as an officer under AFIs 36-3203. (T-1) Submit waiver requests through command 
channels to the nomination authority, and 
2.8.1.2. Applicants must have received an honorable discharge. (T-1) For verification of eligibility of 
PS applicants use the member’s most recent DD Form 214, Certificate of Release or Discharge from 
Active Duty; DD Forms 215, Correction to DD Form 214, Certificate of Release or Discharge From 
Active Duty; Reserve Discharge Order; or NGB Form 22, Report of Separation and Record of Service. 
Verification includes a review of applicants RE or SPD code to determine eligibility, or 
2.8.1.3. Members currently enlisted in any component of the AF or serving in another military 
component or service must obtain Conditional Release/Resignation, or (T-1) 
2.8.1.4. Current RegAF members applying for the PALACE CHASE and PALACE FRONT Programs 
are processed IAW AFI 36-3205, Applying for the PALACE CHASE and PALACE FRONT Programs. 


2.8.2. PS applicants are eligible for the ANG or AFR if they meet any of the below additional conditions 
(not applicable to applicants for RegAF appointments). 


2.8.2.1. RegAF officers released or discharged from AD due to reduction in force IAW 10 USC 
§§1174, 1174a, 1175, or 1175a. 
2.8.2.2. Members who received separation pay (voluntary or involuntary), severance  pay, or 
readjustment pay under 10 USC §§1174, 1174a, 1175, and 1175a, and who later qualify for retired or 
retainer pay are required to repay the total amount of separation pay (voluntary or involuntary), 
severance pay, or readjustment pay received. (T-0) 
2.8.2.3. Members who received voluntary separation pay under 10 USC 1175a, and who later return to 
active duty for greater than 179 consecutive days may be required to repay the total amount of voluntary 
separation pay received. 


2.8.3. PS applicants are ineligible for any component if they meet any of the below conditions. 
2.8.3.1. An individual disenrolled from a military service academy for any reason or disenrolled from 
any other officer training program listed in Attachment 5 because of lack of aptitude, indifference to 
training, incompatibility, breach of the AFROTC contract terms, undesirable character traits, or 
disciplinary reasons, may not reenroll in any Air Force officer commissioning program or be appointed 
to any Air Force component without a waiver from the appropriate nomination authority listed in 
paragraph 1.5. 


2.8.3.1.1. The command or activity responsible for processing the  application requests the DD 
Form 785, Record of Disenrollment from Officer Candidate-Type Training, IAW Attachment 5. 
2.8.3.1.2. The command or activity responsible for processing the application sends the waiver 
request through channels with a recommendation for approval or disapproval  after  carefully 
considering the  individual’s  demonstrated  potential, Air 
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Force Officer Qualifying Test (AFOQT) scores, academic progression, and comments on the DD 
Form 785. A waiver is not required for applicants who have Section IV, Blocks 1 or 2 of the DD 
Form 785 checked. 


2.8.3.2. Applicants who were released from AD or discharged for failure to meet acceptable standards 
of conduct or duty performance, unsuitability, misconduct, personal abuse of drugs, for the good of the 
service, for security reasons or court-martial convictions.  No waiver permitted. 
2.8.3.3. Applicants who were dropped from the rolls of any uniformed service because of confinement 
to a state or federal penitentiary or correctional institution, or due to unauthorized absence, as defined 
by AFI 36-2911, Desertion and Unauthorized Absence, for 3 months.  No waiver permitted. 
2.8.3.4. Individual is enrolled in training or instruction leading to a commission in any of the uniformed 
services (to include the U.S. Merchant Marine Academy). No waiver permitted. 
2.8.3.5. Retired enlisted members entitled to retired pay. Exception: Member may become members 
of the SelRes or ANG upon a finding the member’s services are indispensable. A member’s service is 
deemed to be indispensable when the member possesses a defined skill set absolutely essential to meet 
the critical needs of the organization. Indispensability findings must meet the criteria for both critical 
need and indispensability. 


2.8.3.6.1. A need is deemed to be critical if the Air Force specialty code (AFSC) and/or skill level 
is manned less than 100 percent at the organization (wing-level or above) and cannot be reasonably 
filled by sources other than retired members. 
2.8.3.6.2. A member’s service is deemed to be indispensable if the retired member is current in the 
required AFSC and/or skill level, or can become current in time to meet the critical need; and, meets 
the unique requirements to occupy the position; and, is the most capable individual to meet the 
critical need. 
2.8.3.6.3. Appointment is based on AFR and ANG requirements. Approval authority is AF/RE or 
NGB/CF, as appropriate, only if serving in the rank of Lieutenant General, as delegated by the 
SecAF under 10 USC §10145. 
2.8.3.6.4. Individual is on the Regular officer retired roll of any of the uniformed services. 
Exception: Member may apply for appointment in the  SelRes  or  ANG upon a finding the 
member’s services are indispensable.  See paragraphs 6.1.5.   and 
6.4.3. for details. 


2.8.3.7. Applicants who resigned or separated in lieu of court-martial, reclassification, elimination, or 
any form of corrective or disciplinary action.  No waiver permitted. 
2.8.3.8. An officer whose name has been removed from the recommended promotion list under 10 USC 
§629 or §14310.  No waiver permitted. 
2.8.3.9. Applicants who were discharged for hardship reasons.  Submit waiver requests  to ARPC, 
Directorate of Assignments (ARPC/DPA) or NGB/A1PO as appropriate. Applicant must show the 
hardship no longer exists. (T-2) Note: No RegAF waiver permitted. 
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2.8.3.10. Applicants who were discharged for failure to meet minimum Reserve participation 
requirements. Submit waiver requests through command channels to the nomination authority. 
2.8.3.11. Applicants who were eliminated from the Inactive Status List Reserve Section (ISLRS). 
Submit waiver requests through command channels to the nomination  authority. 
2.8.3.12. All officers non-selected for promotion; or after initial continuation, not subsequently 
continued due to non-selection or declination. Submit waiver request as permitted by Attachment 3 to 
the below offices for waiver approval. 


2.8.3.12.1. ARPC/DPAR for individuals applying for appointment as LAF in the AFR. 
2.8.3.12.2. AFRC/SG, for individuals applying for appointment as health professionals in the AFR. 
2.8.3.12.3. AFRC/HC, for individuals applying for appointment as Chaplains in the AFR. 
2.8.3.12.4. AF/JAX, for individuals applying for appointment as judge advocates. 
2.8.3.12.5. NGB/A1PO, for all individuals applying for appointment to fill ANG vacancies, except 
as judge advocates. 
2.8.3.12.6. AFPC/DP2LT, in coordination with the Career Functional Manager (CFM), for former 
RegAF officers who apply for a Reserve appointment to immediately participate in an extended 
active duty (EAD) program under AFI 36- 2008. 


2.8.3.13. Reserve officers of other uniformed services, who apply for appointment under chapter 7 are 
ineligible if they are in a failed selection for promotion status, other than  by a vacancy promotion board. 


2.9. Education and Aptitude. 
2.9.1. Applicant must possess a baccalaureate from an educational institution listed in the current 
Accredited Institutions of Post-Secondary Education for all appointments. (T-1) Additional education 
requirements for specific Air Force Specialty Codes (AFSCs) are contained in the AFOCD located on the 
myPers website (https://mypers.af.mil). Exception: Students accepted in the HPSP may be commissioned 
without a baccalaureate degree if enrolled in a dual undergraduate/graduate medical school program; 
however, students who fail to successfully complete the program will be subject to discharge proceedings 
by the Air Force Institute of Technology (AFIT), in conjunction with ARPC, IAW AFI 36-3207, Separating 
Commissioned Officers. 
2.9.2. AFOQT requirements are contained in Table 2.1. Appointments in professional categories are 
exempt from AFOQT requirements. Retesting is accomplished IAW AFI 36- 2605, Air Force Military 
Personnel Testing System. Submit waiver requests of the minimum AFOQT standards IAW AFI 36-2605. 



https://mypers.af.mil/
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Table 2.1.  AFOQT Minimum Standards for Appointment. 
 


AFOQT Minimum Standards (see note 1) 
 Verbal Quantitative Pilot CSO ABM 
Commissioning (non-rated) 15 10 N/A N/A N/A 
Pilot (including RPA Pilot) 
(see note 2) 15 10 25 N/A N/A 


Combat Systems Officer (CSO) 15 10 N/A 25 N/A 
Air Battle Manager (ABM) 15 10 N/A N/A 25 
Note: 
1. Request ETP to any of the minimum standards IAW AFI 36-2605. 
2. Test of Basic Aviation Skills (TBAS)-based Pilot Candidate Selection Method (PCSM) scores 
are submitted for all pilot selection boards. All manned pilot and RPA pilot training applicants 
from all accession sources must have a minimum PCSM score of 10. (T-1) Applicants may 
review their PCSM scores online at http://access.afpc.af.mil/pcsmdmz/index.html.  Questions 
can be directed to the PCSM Program Office at (210) 698-4460 or toll-free (866) 698-4464 ext. 
101. 


2.10. Dependency Status and Requirements. Service in the AF entails potential sacrifice in  the form of 
frequent training periods, duty away from family members in the event of mobilization, the demands of shift 
work, and 24-hour availability to accomplish the mission. 


2.10.1. There are no dependency restrictions for AFROTC cadets or OTS course attendees. 
2.10.2. USAFA cadets shall not be married and shall have no dependents under DoDI 1322.22, Service 
Academies. (T-0) 
2.10.3. All single, divorced or separated applicants with dependents, or those married to a military spouse 
or common law spouse, require a commander approved AF Form  357, Family Care Certification, to be 
completed IAW AFI 36-2908, Family Care Plans, prior to being approved for accession. (T-3) 


2.11. Drugs. Air Force policy is to prevent illegal drug use and eliminate alcohol abuse. The illegal or 
improper use of drugs and alcohol is not condoned and, in most cases, renders an applicant ineligible for 
accession. Applicants with a current or history of Alcohol Use Disorder  or Substance Use Disorder may be 
medically disqualified IAW DoDI 1010.01. 


2.11.1. Each applicant is required to undergo testing for drug and alcohol use and be evaluated for drug 
and alcohol dependency. (T-0) An individual who refuses to consent to testing and evaluation may not be 
given an original appointment, or if already a member of the Air Force, the appointment is terminated. 
2.11.2. Drug use (to include illegal drugs, other illicit substances, and pharmaceutical medications not 
prescribed to the individual), drug misuse, and alcohol misuse may be self- admitted by an applicant on 
the AF Form 2030, USAF Drug and Alcohol Abuse Certificate, discovered during the medical screening 
process, or identified by the drug and alcohol test (DAT) which is administered at an approved military 
processing facility. 



http://access.afpc.af.mil/pcsmdmz/index.html
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2.11.3. IAW DoDI 1304.26, the Military Entrance Processing Station (MEPS) Chief, Medical Officer or 
equivalent, when the physical is not performed at MEPS, will determine applicant’s eligibility based on all 
of the information available on a case-by-case basis. (T-0) 
2.11.4. Individuals who test positive on the DAT, which is administered as part of the accession physical, 
are permanently barred from the Air Force. 


2.12. Social Security and Selective Service Registration. 
2.12.1. Each applicant must have a valid Social Security Card (commercial facsimile not authorized) issued 
by the Social Security Administration for verification of the individual’s social security number (SSN) and, 
at least one other official document showing the SSN (i.e., driver’s license, Internal Revenue Service (IRS) 
Form W-2, etc.). (T-0) 
2.12.2. All male applicants between the ages of 18 and 26 must register for the Selective Service IAW 50 
USC § 3802. (T-0) 


2.13. Personnel Security Investigations (PSI). Each applicant must have a  favorably completed personnel 
security investigation IAW AFI 31-501. 


2.13.1. An applicant may be accessed before the completion of the appropriate security investigation 
provided: 


2.13.1.1. A National Agency Check (NAC) with Law and Credit (NACLC) or higher- level 
investigation was submitted, with advance fingerprint. 
2.13.1.2. The NACLC or higher-level investigation is accepted by the investigative authority and 
acknowledged no disqualifying background information was identified. 
2.13.1.3. If NACLC or higher-level investigation adjudication is not completed until after accession, 
any additional disqualifying information identified during the adjudication is transferred to the 
appropriate personnel office for discharge action. 
2.13.1.4. The applicant signs a statement of understanding (see sample statement at Attachment 4, 
paragraph A4.5) agreeing to discharge processing if the results of the NACLC are unfavorable. 


2.13.2. PS personnel nominated for appointment may receive a commission based on a favorable Entrance 
National Agency Check (ENTNAC) if there has been no break in service greater than 24 months. 


2.14. USAFA, AFROTC, and OTS. In addition to meeting the eligibility requirements in this instruction, 
USAFA, AFROTC, and OTS applicants must meet the additional requirements in AFI 36-2011, AFI 36-2013, 
and AFI 36-2019, as appropriate. Note: For an individual  disenrolled from any other officer training program 
listed in Attachment 5, see paragraph 2.8.3.1. 
2.15. Posthumous Appointments. Posthumous appointment as a Reserve officer may be issued in the name 
of an Air Force member who was selected for appointment, or successfully completed an officer training 
program and was recommended for appointment by the school's commander, and died in the line of duty. The 
Major Command (MAJCOM) sends a request to publish the posthumous appointment to AFPC/DP2LT. (No 
financial benefits accrue as a result  of a posthumous appointment.) 
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This Air Force Manual (AFMAN) implements Title 10 United States Code (USC) Section 12303, 


Ready Reserve: members not assigned to, or participating satisfactorily in, units and 10 USC § 


10148, Ready Reserve: failure to satisfactorily perform prescribed training and Air Force Policy 


Directives (AFPD) 36-21, Utilization and Classification of Air Force Military Personnel, and 


AFPD 36-26, Total Force Development and Management, for administering the provisions of 


Department of Defense Instruction (DoDI) 1200.18, The United States Property and Fiscal Officer 


(USPFO) Program, DoDI 1200.18, The United States Property and Fiscal Officer (USPFO) 


Program, DoDI 1205.18, Full Time Support (FTS) to the Reserve Components, DoDI 1235.09, 


Management of the Standby Reserve, DoDI 1235.13, Administration and Management of the 


Individual Ready Reserve (IRR) and the Inactive National Guard (ING), DoDI 1300.28, Military 


Service by Transgender Persons and Persons with Gender Dysphoria, DoDI 1322.06, 


Fellowships, Scholarships, Training with Industry (TWI), and Grants for DoD Personnel and 


DoDI 6000.13, Accession and Retention Policies, Programs, and Incentives for Military Health 


Professions Officers (HPOs).  This manual applies to civilian and uniformed members of the 


Regular Air Force (RegAF), Air Force Reserve (AFR), and the Air National Guard (ANG).  This 


manual requires the collection and or maintenance of information protected by the Privacy Act of 


1974 authorized by 10 USC § 9013, Secretary of the Air Force, and Executive Order 9397, 
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Numbering System for Federal Accounts Relating to Individual Persons, as amended (E.O 13478).  


The applicable System of Records Notice(s) F036 AF PC C, Military Personnel Records System 


is available at: https://dpcld.defense.gov/privacy/SORNS.aspx.  Ensure that all records created 


as a result of processes prescribed in this publication are maintained in accordance with Air Force 


Instruction (AFI) 33-322, Records Management and Information Governance Program, and 


disposed of in accordance with Air Force Records Information Management System Records 


Disposition Schedule.  Refer recommended changes and questions about this publication to the 


Office of Primary Responsibility (OPR), using Air Force Form 847, Recommendation for Change 


of Publication; route Air Force Form (AF Form) 847 from the field through the appropriate 


functional chain of command.  This AFMAN may be supplemented at any level; all Major 


Command (MAJCOM)-level supplements must be approved by the Human Resource Management 


Strategic Board prior to certification and approval.  The authorities to waive wing/unit level 


requirements in this publication are identified with a Tier (“T-0, T-1, T-2, T-3”) number following 


the compliance statement.  See DAFI 33-360, Publications and Forms Management, for a 


description of the authorities associated with the Tier numbers.  Submit requests for waivers 


through the chain of command to the appropriate Tier waiver approval authority, or alternately, to 


the requestor’s commander for non-tiered compliance items.  This manual has been reviewed by 


the Per Diem, Travel and Transportation Allowance Committee in accordance with DoDI 5154.31, 


Volume 5, Commercial Travel Management:  the Per Diem, Travel and Transportation Allowance 


Committee (PDTATAC), as PDTATAC Case RR19008 (Note:  Any conflict between this manual 


and the Joint Travel Regulations (JTR), is resolved based on the JTR, and not this manual.)  The 


use of the name or mark of any specific manufacturer, commercial product, commodity, or service 


in this publication does not imply endorsement by the Air Force.  Compliance with Attachment 


2 in this publication is mandatory. 


SUMMARY OF CHANGES 


This document has been substantially revised and needs to be completely reviewed.  Major changes 


include addressing some of the matters included in the following instructions (but not superseding 


these instructions):  AFI 36-2101, Classifying Military Personnel (Officer and Enlisted); AFI 36-


2629, Individual Reservist Management; AFI 36-2608, Military Personnel Records System; AFI 


36-2107, Active Duty Service Commitments; AFI 36-2110, Total Force Assignments; AFI 36-2131, 


Administration of Sanctuary in the Air Reserve Components; AFI 36-2616, Technical Training 


Requirements Programs (Officer and Enlisted); AFI 36-2626, Airman Retraining Program; AFI 


36-2135, Joint Officer Management; AFI 36-2123, Management of Enlisted Aids; AFI 36-2633, 


Peace Time Management of the Air Force Pre-Trained Individual Manpower Programs, AFI 36-


2105, Applying for Flying Training, Air Battle Manager, and Astronaut Programs and AFRCI 36-


2102, Air Force Reserve Service Commitment Date Program.  Other major changes in this rewrite 


include reducing the use of acronyms, limiting the scope of this publication to AF guidance, and 


lowering compliance tiers where possible. 
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Chapter 1 


OVERVIEW 


1.1.  Overview.  This publication provides one document for all guidance, procedures, programs 


and responsibilities pertaining to the military classification system; applying for flying training; 


Air Battle Manager(ABM) Training; and astronaut programs; active duty service commitments; 


AF technical training management and utilization; officer crossflow; and initial skills training 


reclassification program. 


1.1.1.  Chapter 2  pertains to the military classification system outlining overall 


responsibilities which identify duties and tasks for every position for accomplishing the Air 


Force mission.  The classification system also provides concise award, upgrade and retention 


criteria for career progression. 


1.1.2.  Chapter 3  provides guidance and procedures for merited selection into the rated 


specialties of Pilot, Remotely Piloted Aircraft (RPA) Pilot, Combat Systems Officer (CSO), 


ABM based on previous experience and qualifications.  Additionally, it provides the purpose 


of the Air Force Astronaut Nomination program. 


1.1.3.  Chapter 4  pertains to active duty service commitments (ADSCs) and reserve service 


commitments (RSCs) which assures the Air Force and the taxpayers receive an appropriate 


return on their investment of money and/or time in training, education, and bonuses.  It outlines 


those incurring events that require commitments to assure open communication to Air Force 


members regarding obligated service. 


1.1.4.  Chapter 5  pertains to technical training program requirements which defines the roles, 


responsibilities, programs, and procedures necessary for Air Force and applicable non-Air 


Force technical training management across the planning, programming, budgeting and 


execution cycle to ensure maximum utilization in support of the Air Force mission. 


1.1.5.  Chapter 6  pertains to the Airman retraining program outlining a process that addresses 


career-field imbalances across the Air Force.  The program is designed to bring imbalanced 


career-fields back into authorized funded end-strength. 


1.2.  General Guidance. 


1.2.1.  The term ‘components’ used throughout this publication applies to all parts of the total 


Air Force, unless the text of this publication specifies that the provisions being discussed apply 


only to one or two of the RegAF, ANG, or AFR. 


1.2.2.  All references to “days” refer to calendar days unless otherwise stated. 


1.3.  Roles and Responsibilities. 


1.3.1.  Vice Chief of Staff (AF/CV) will approve and disapprove medical exceptions to policy. 


(T-1). 


1.3.2.  Secretary of the Air Force Manpower and Reserve Affairs (SAF/MR) will establish 


ADSC policies and is the waiver authority for ADSC disputes that are not adjudicated at AFPC 


(see paragraph 4.3.9). (T-1). 
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1.3.3.  Secretary of the Air Force Personnel Council (SAFPC or SAF/MRBP) is the authority 


for ADSC waiver requests that are submitted in conjunction with a separation or retirement 


request (see paragraph 4.3.7).  Waiver requests are submitted as a part of the member’s 


request to separate or retire through the appropriate virtual application as outlined in AFI 36-


3206, Administrative Discharge Procedures for Commissioned Officers, or AFI 36-3208, 


Administrative Separation of Airmen. 


1.3.4.  The Deputy Chief of Staff, Personnel, Manpower and Services (AF/A1) will: 


1.3.4.1.  Review and approve Air Force classification policy for clarity, propriety, and 


accuracy. (T-1). 


1.3.4.2.  Work with Air Staff agencies to determine if new or revised classification policies 


are needed to effectively and efficiently manage manpower requirements and human 


resources. (T-1). 


1.3.4.3.  Maintain overall responsibility for the execution and oversight of flying training, 


ABM, and astronaut programs in concert with the AFR and ANG. (T-1). 


1.3.4.4.  Collaborate with the Commander, Air Force Reserve Command (AFRC/CC) and 


Director of the Air National Guard (NGB/CF) to develop, manage, and execute 


Undergraduate Flying Training policies, with a Total Force perspective. (T-1). 


1.3.4.5.  Approve eligibility requirements. (T-1). 


1.3.5.  AFRC/CC will: 


1.3.5.1.  Collaborate with the NGB/CF and AF/A1 to develop, manage, and execute 


Undergraduate Flying Training policies, with a Total Force perspective. (T-1). 


1.3.5.2.  Approve and disapprove age and Total Federal Commissioned Service (TFCS) 


exception to policy (ETP) for all AFR applicants. (T-1). 


1.3.5.3.  Approve all ineligibility factor ETPs for all AFR applicants. (T-1). 


1.3.6.  Director, Air National Guard (NGB/CF) will: 


1.3.6.1.  Collaborate with the AFRC/CC and AF/A1 to develop, manage, and execute 


Undergraduate Flying Training policies, with a Total Force perspective. (T-1). 


1.3.6.2.  Approve and disapprove age and TFCS ETP for all ANG applicants. (T-1). 


1.3.6.3.  Approve all ineligibility factor ETPs for all ANG applicants. (T-1). 


1.3.7.  Director, Military Force Management Policy (AF/A1P) updates this manual and staffs 


ADSC disputes to SAF/MR for consideration. (T-1). 


1.3.8.  Directorate of Manpower, Organization and Resources (AF/A1M) will provide Human 


Resources Data Analytic and Decision Support Division (AF/A1XD) with the count of funded 


authorizations by Air Force Specialty Code (AFSC) which are used to model the desired 


number of RegAF technical training graduates each FY. (T-1). 


  







8 AFMAN36-2100  7 APRIL 2021 


1.3.9.  AFPC Commander (AFPC/CC) will: 


1.3.9.1.  Serve as final authority for action in coordination with AF/A1P and AF, Deputy 


Chief of Staff Strategic Deterrence and Nuclear Integration (AF/A10) for Missileer 


Crossflow Program. (T-1). 


1.3.9.2.  Serve as the authority to overrule the Nonrated Line Crossflow Panel or Missileer 


Crossflow Program results and disapprove a recommendation when appropriate. (T-1). 


1.3.9.3.  Serve as the final reclassification and separation authority for line officer initial 


skills training eliminees. (T-1). 
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Chapter 2 


CLASSIFYING MILITARY PERSONNEL (OFFICER AND ENLISTED) 


2.1.  Classification Overview, Concept, Responsibilities, and Structure. 


2.1.1.  Overview.  The military personnel classification system identifies duties and tasks for 


every position needed to accomplish the Air Force mission.  The system is designed to identify 


qualifications and abilities necessary to accomplish these duties and tasks, as well as provide 


clear and visible career progression patterns.  It links duties and tasks into cohesive job clusters 


used to match personnel requirements with personal aptitudes, attributes, and qualifications.  


The classification system also provides concise award, upgrade, and retention criteria for 


career progression. 


2.1.2.  Classification Concepts and Parameters. 


2.1.2.1.  Functional Grouping Concept.  The classification system groups related work 


requirements (positions) into Air Force Specialties (AFS) (Tables 2.1 and 2.2 break down 


enlisted and officer AFSC structures).  Positions are grouped on similarity of functions and 


requirements for knowledge, education, training, experience, ability, and other common 


criteria.  Air Force Specialties are further combined into broader and more general 


functional categories called career fields.  This functional grouping provides a 


classification and utilization system that: 


2.1.2.1.1.  Remains stable regardless of organizational structure changes. 


2.1.2.1.2.  Provides a framework to procure, train, and develop specialized and broadly 


experienced personnel. 


2.1.2.1.3.  Easily adapts and responds to changes in Air Force skill requirements. 


2.1.2.1.4.  Supports utilization and other personnel program needs. 


2.1.2.2.  Practical Specialization Concept.  AFS qualifications are listed in each specialty 


description within the Air Force Officer Classification Directory (AFOCD) and the Air 


Force Enlisted Classification Directory (AFECD), which may be accessed through the Air 


Force Portal.  Qualifications include knowledge, education, training, experience, and other 


factors.  These are defined as mandatory or desirable for each skill (enlisted) or 


qualification (officer) level.  While no one person is likely to perform all functions of an 


AFS at any one time, Airmen can be developed to perform all duties and responsibilities 


of the various duty positions within an AFS at different times throughout a career.  When 


Airmen meet all of the mandatory qualifications of the specialty and have shown skill 


and/or qualification in all tasks of the positions to which assigned, they are considered 


qualified for award of the AFSC. 


2.1.2.3.  The following are the basic parameters of the classification structure: 


2.1.2.3.1.  Identify requirements (typically associated with unit manpower document 


authorizations) and Airmen qualified to fill those requirements. 


2.1.2.3.2.  Design AFSCs which make sense in the objective Air Force structure. 


2.1.2.3.3.  Use simple, clear, logical groupings. 
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2.1.2.3.4.  Provide visible AFSC qualification and/or skill levels for officer and enlisted 


personnel. 


2.1.2.3.5.  Maintain the ability to identify career fields, specialties, subspecialties, and 


skill and/or qualification levels. 


2.1.2.3.6.  Maintain the ability to identify special job requirements and positions, 


Special Duty Identifiers (SDIs), Reporting Identifiers (RIs), and Special Experience 


Identifiers (SEIs), as defined in paragraphs 2.3.4, 2.3.5, and 2.3.13. 


2.1.2.3.7.  Eliminate redundant identifiers.  Do not duplicate other Military Personnel 


Data System (MilPDS) identifiers. 


2.1.2.3.8.  Group AFSCs functionally. 


2.1.2.3.9.  Maintain a balance of specialist versus generalist specialties to allow 


maximum efficiency and equity in assignment and promotion opportunities. 


2.1.2.3.10.  Do not overpopulate small population specialties that adversely limit the 


ability to effectively manage the resource. 


2.1.2.3.11.  Specialty description (contained in the respective AFOCD and AFECD) 


for each occupational grouping will contain general occupational information (what 


most of the people do most of the time) and quantify the minimum requirements 


necessary to reasonably predict success in and retain the specialty. 


2.1.2.3.12.  Specialty description is broad in scope to adequately portray all enlisted 


skill/officer qualification levels represented by the description and will not normally 


contain a grade requirement. 


2.1.2.3.13.  Grade requirements on unit manpower document authorizations are 


determined by manpower, in conjunction with the Career Field Manager (CFM) of the 


respective component.  However, in certain instances minimum grade and/or grade 


range requirements are authorized for AFSCs, SDIs, and RIs as identified in the 


respective AFOCD and AFECD. 


2.1.2.3.14.  Specialty description format is standardized to maintain simplicity, clarity, 


and ease of publishing. 


2.1.2.3.15.  Specialty descriptions are generally no more than two pages in length (may 


exceed this length to include descriptions, when needed). 


2.1.2.3.16.  Changes to the classification sytem are staffed using the classification 


system with all impacted agencies using the execution guidance within the CFM Guide 


available on the My Personnel Services (myPers) website. 
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Table 2.1.  Enlisted AFSC Explained. 


L 


I 


N 


E 


A B 


 Character Identifies (see Note 1) 


1 first position 


(numeric) 


Career group. 


1 - Operations     4 - Medical or Dental          7 - Special Investigation 


2 -  Logistics       5 - Legal or Chaplain          8 - Special Duty Identifier 


3 - Support          6 - Acquisition or Finance  9 - Reporting Identifier 


2 second combined 


with first character 


(alpha) 


Career field.  


Example:  2T - Logistics, Transportation and Vehicle Management 


3 third combined with 


first and second 


character (numeric) 


Career field subdivision. 


Example:  2T3 - Logistics, Transportation and Vehicle Management, 


Vehicle Management 


4 fourth (numeric) Skill level of AFSC. 


1 - Helper                   7 - Craftsman 


3 - Apprentice            9 - Superintendent 


5 - Journeyman          0 - Chief Enlisted Manager 


5 fifth combined with 


other four characters 


(numeric) (see Note 


2) 


Specific AFSC. 


Example:  2T351 - Logistics, Transportation and Vehicle Management, 


Vehicle Management Journeyman, Mission Generation Vehicular 


Equipment Maintenance 


6 alpha prefix An ability, skill, special qualification, or system designator not restricted 


to a single AFSC. 


Example:  T - Formal Training Instructor 


7 alpha suffix (shred-


out) (see Note 3) 


Positions associated with particular equipment or functions within a single 


specialty.  Example:  2T351A - Logistics, Transportation and Vehicle 


Management, Vehicle Management Journeyman, Mission Generation 


Vehicular Equipment, Firefighting and Refueling Vehicle & Equipment 


Maintenance 


Notes: 


1.  Use an "X" in any character position of an AFSC when addressing all authorized characters in that 


position of the AFSC.  For example, X2TXXXX denotes all 2T AFSCs, to include all career field 


subdivisions, prefixes, skill levels, and suffixes. 


2.  When two or more career ladders are combined at the 7- or 9-skill level, they are called capper 


AFSCs.  And, when combined, the number in the fifth position will almost always be “0.”  Example:  


2T371and 2T377 merge into a common 9-level 2T390.  Depending on prior AFSC structure changes, 


it may have to be a different number (other than 0 at the 9-skill level), as necessary.  


3.  Not applicable at the 9-level skill or Chief Enlisted Manager level.  
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Table 2.2.  Officer AFSC Explained. 


L 


I 


N 


E 


A B 


 Character Identifies (see Note 1) 


1 first (numeric) Career group. 


1 - Operations     4 - Medical or Dental          7 - Special Investigations 


2 - Logistics        5 - Legal or Chaplain          8 - Special Duty Identifier 


3 - Support          6 - Acquisition or Finance  9 - Reporting Identifier 


2 second combined 


with first 


character 


(numeric) 


Utilization field.  


Example:  11 - Operations, Pilot 


3 third combined 


with first and 


second character 


(alpha) 


Functional area. 


Example:  11B - Operations, Pilot, Bomber Pilot 


4 fourth (numeric) Qualification level. 


1 - Entry (any AFSC) 


 


2 - Intermediate (only for AFSCs so designated in the AFOCD) 


 


3 - Qualified (any AFSC) 


 


4 - Staff (See Note 2):  Designation of “staff level” relates only to the 


level of functional responsibility and is restricted to positions above 


wing level.  It does not denote additional specialty qualifications. 


Examples:  11B3 - Operations, Pilot, Bomber Pilot, qualified. 


11B4 - Operations, Pilot, Bomber Pilot, qualified and serving in a staff 


position above wing level 


 


0- Qualified commander (when used in conjunction with “C” in 3rd 


position), or 


 


- Senior Leader or Leader (when other than a “C” in the 3rd position for 


62S0, 63G0 or 63S0) 


5 alpha prefix An ability, skill, special qualification, or system designator not 


restricted to a single AFSC. 


 


Example:  A – Operational Warfare Instructor 


6 alpha suffix 


(shred-out)  


Positions associated with particular equipment or functions within a 


single specialty. 


Example:  11B3A - Operations, Pilot, Bomber Pilot, qualified, B-1 
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Notes:  


1.  Use an "X" in any character position of an AFSC when addressing all authorized characters in 


that position of the AFSC.  For example, X12XXX denotes all “12” AFSCs, to include all 


utilization fields, prefixes, qualification levels, and suffixes. 


2.  In addition, not all positions above wing level qualify for the staff AFSC.  For positions above 


wing level, Manpower uses the staff AFSC requirements for determining applicability (vice the 


3-qualification level):  Staff AFSC identifies an officer position above wing level specifically on 


the duty requirements of the role performed, not the fact that the authorization is on a staff above 


wing level.  Use staff AFSCs (XXX4) to identify planning and policy-making positions above 


wing level.  It requires the same skills as those for the qualified AFSC (XXX3), but applied to 


developing broad policies, plans, and procedures.  Management responsibility increases without a 


corresponding increase in knowledge of the technical aspects of the function.  Qualified (XXX3) 


officers filling or who have filled such positions are awarded the staff AFSC.  


2.1.3.  Program Processes. 


2.1.3.1.  Director, Military Force Management Policy (AF/A1P) will: 


2.1.3.1.1.  Establish procedures for development and publication of program 


requirements for technical training programs. 


2.1.3.1.2.  Conduct an annual technical training data call that provides guidance and 


suspense dates for submitting out-year Air Force-directed and MAJCOM mission 


technical training requirements for Total Force, sister services, Department of Defense 


(DoD), and other US government agencies for the following technical training 


programs:  Total Force enlisted initial skills, non-rated line officer initial skills, mission 


readiness training (e.g., advanced, supplemental, and resident craftsman training), 


trained dog requirements, field training detachment, mobile training teams, non-


resident (type-6 distance learning), language training, international military training, 


and basic military training.  Requires submission of program requirement requests 


through proper channels. 


2.1.3.1.3.  Work with AF/A1XD and Air Force CFMs to validate each individual career 


field’s health, challenges, and emerging missions.  Balance individual career field 


needs against overall force management goals and objectives. 


2.1.3.1.4.  Provide guidance to Air Education and Training Command (AETC) to 


satisfy program and mission requirements and advocates for training resources via the 


Air Force corporate structure. 


2.1.3.1.5.  For initial skills programs, build preliminary Total Force program guidance 


letters and program requirement documents based on AF/A1XD career field 


sustainment analysis, Air Force CFM input, and mission needs.  Compiles the 


requirements into draft program guidance letters and program requirement documents 


and submits to AETC for assessment. 


2.1.3.1.6.  For mission readiness training, trained dog requirements, field training 


detachment and non-resident programs, develop the program requirements documents 


and program guidance letters and send to the AETC Force Development Resources 


Branch (AETC/A3LR), AETC Technical Training Requirements Branch 


(AETC/A3LZ), AETC Financial Management Analysis Division (AETC/FMA), 
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Second Air Force (2 AF), AF directed users, MAJCOMs, Air Force Personnel Center’s 


Workforce Development Section (AFPC/DP2LWD), training requester quota identifier 


managers, forward operating agencies, direct reporting units, and non-Air Force users. 


2.1.3.1.7.  Co-chair, with AETC/A3LZ, the annual Officer Initial Skills Working 


Group, Training Flow Management Working Group and Mission Readiness Training 


Program Working Group.  See paragraph 5.5 for more details. 


2.1.3.1.8.  Finalizes the program guidance letters and program requirements documents 


for initial skills programs following the working groups identified in paragraph 5.5  


This involves balancing resources, training prioritization, training capacity, and 


accession limits. 


2.1.3.1.9.  Forward all signed program guidance letters and program requirements 


documents to AETC. 


2.1.3.1.10.  Approve changes to the program guidance letters and program 


requirements documents through requirements adjustments. 


2.1.3.1.11.  Approve officer and enlisted initial skills unused quotas for redistribution 


and updates program guidance letters based on approvals.  Develops the accessions 


program guidance letter that identifies Total Force accession levels for the current fiscal 


year (FY) and across the Future Years Defense Program. 


2.1.3.1.12.  Develop and identify the number of enlisted non-prior service (NPS) and 


prior service (PS) recruits the Air Force will access for a given FY on the accessions 


program guidance letters. 


2.1.3.1.13.  Develop and identify the number of line and non-line officer accessions for 


a given FY on the accessions program guidance letters. 


2.1.3.1.14.  Appoint members to the annual Training Flow Management Working 


Group. 


2.1.3.1.15.  Work with AETC, AFPC and RegAF CFMs to assess impacts of proposed 


and approved additions, deletions, mergers, or changes to AFSCs in the 


AFECD/AFOCD.  Reflects approved changes to AFSCs in the appropriate program 


guidance letters and program requirements documents. 


2.1.3.1.16.  Establish officer crossflow and initial skills training elimination 


reclassification guidance and policy, monitor for necessary adjustments, and update as 


required. 


2.1.3.1.17.  Determine officer crossflow requirements by AFSC and year group based 


on AFSCs with inventory imbalances and provide that information to AFPC for use in 


crossflow and initial skills training reclassification programs. 


2.1.3.1.18.  Consider impact of other force management initiatives (e.g., force shaping 


and reduction-in-force boards) and prior enlisted populations within each career field 


when determining crossflow targets.  AFSCs with specific or unique qualification 


requirements (e.g., technical education) should be filled first before crossflowing 


officers with specific or unique qualifications to other career fields. 
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2.1.3.1.19.  Approve or disapprove waiver of crossflow eligibility criteria and 


adjudicate crossflow in and out targets with CFMs and other stakeholders. 


2.1.3.1.20.  Produce monthly officer sustainment matrices showing manning overages 


and gaps by career field and year group for AFPC to use in determining out-of-cycle 


crossflow requests. 


2.1.3.2.  AFPC Military Classification (AFPC/DP3DW – Business Process Owner and 


AFPC/DP2SSM – Military Classification Development), will: 


2.1.3.2.1.  (AFPC/DP3DW) Establish and oversee processes for classifying personnel 


including developing, reviewing, interpreting, and changing classification procedures 


for classifying military personnel based on specialty data, special studies, analyses, and 


CFM input. (T-1). 


2.1.3.2.2.  (AFPC/DP3DW) Manage the Air Force Military Classification System, to 


include actions establishing, deleting, changing, or revising necessary identifiers and 


specialty descriptions by means of the AFOCD, AFECD, and Job Code and SEI tables 


in MilPDS, in order to manage Air Force manpower requirements and human 


resources. (T-1).  Serve as approval authority for all military classification changes. 


(T-1). 


2.1.3.2.2.1.  (AFPC/DP2SSM) Partner with Air Force CFMs (and other 


stakeholders) proposing changes to the Air Force Military Classification System. 


(T-1). 


2.1.3.2.2.2.  (AFPC/DP2SSM) Develop Air Force specialties, titles, and codes to 


identify required military skills associated with specialty restructuring, new 


systems development, acquisition, operation, etc., upon request of the Air Force 


CFM and staff agencies. (T-1). 


2.1.3.2.2.3.  (AFPC/DP2SSM) Coordinate extensively with functional, manpower, 


and personnel agencies on all classification changes due to the impact these actions 


have on a variety of programs. (T-1). 


2.1.3.2.2.4.  (AFPC/DP2SSM)  Staff and coordinate AFS restructuring actions 


with affected agencies, Air Force CFMs, Air Force Recruiting Service, AETC, 


AF/A1PP, AF/A1PPR, Accessions and Training Division (AF/A1PT), AF/A1XD, 


Air Force Manpower Analysis Agency, NGB/A1D and AF/REP. (T-1). 


2.1.3.2.2.5.  (AFPC/DP2SSM) Coordinate with computer systems managers on 


classification matters impacting MilPDS Job Code and SEI/Experience Set tables 


as well as the Manpower Programming and Execution System. (T-1). 


2.1.3.2.2.5.1.  Develop, coordinate, and process system change requests to 


MilPDS with associated worksheets and tables to facilitate changes to the 


officer and enlisted classification structures. (T-1). 


2.1.3.2.2.5.2.  Design, develop, implement, and publish the Air Force Officer 


Classification System, Air Force Enlisted Classification System, and Change 


Summary and Conversion Instruction Guides to be effective each 30 April and 


3l October. (T-1). 
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2.1.3.2.2.6.  (AFPC/DP3DW) Review, approve, and submit for publication the 


semi-annual AFOCD, AFECD, and Change Summary and Conversion Instruction 


Guides to be effective each 30 April and 31 October.  Prepare and submit Systems 


Change Requests using the documentation provided above and enter into the 


Requirements Management System. (T-1). 


2.1.3.2.2.7.  (AFPC/DP3DW and DP2SSM) Monitor Air Force classification 


procedures and the AFSC conversions affecting classification of the total military 


force. (T-1). 


2.1.3.2.3.  (AFPC/DP3DW) Develop and coordinate changes to Classifying Military 


Personnel (Officer and Enlisted) program processes. (T-1). 


2.1.3.2.4.  (AFPC/DP3DW and DP2SSM) Conduct special studies and analyses to 


validate and integrate occupational data. (T-1).  Use this data to identify required 


military skills and revise, develop, or delete Air Force occupational data impacting Air 


Force specialties, titles, and codes accordingly. (T-1). 


2.1.3.2.5.  Provide extensive guidance and interpretation to MAJCOMs, Air Staff 


agencies, units, and individuals regarding classification policy (AFPC/DP3DW) and 


procedures (AFPC/DP2SSM). (T-1). 


2.1.3.2.6.  (AFPC/DP2SSM) Review, research, process, and approve or disapprove 


requests for waiver (as applicable, see Tables 2.4 and 2.5) of specialty description 


qualifications (as found in the AFOCD and AFECD), covering all aspects of 


classification instructions, e.g., eyesight, aptitude, input AFSC. (T-1). 


2.1.3.2.7.  Waiver requests for Classifying Military Personnel (Officer and Enlisted) 


guidance requirements. (T-1): 


2.1.3.2.7.1.  (AFPC/DP2SSM) Review, research, and prepare proposed 


recommendations for waiver of Classifying Military Personnel (Officer and 


Enlisted) guidance requirements. (T-1). 


2.1.3.2.7.2.  (AFPC/DP3DW) Review, revise, and process requests for waiver of 


Classifying Military Personnel (Officer and Enlisted) guidance requirements to 


AF/A1PT for approval or disapproval. (T-1). 


2.1.3.2.8.  High-level inquiries (e.g., IG, Chief of Staff, Secretary of the Air Force, 


Secretary of Defense, Congressional, and Presidential inquiries) concerning 


classification guidance, actions and procedures. (T-1). 


2.1.3.2.8.1.  (AFPC/DP2SSM) Review, research, and develop proposed responses 


and supporting documentation. (T-1). 


2.1.3.2.8.2.  (AFPC/DP3DW) Review, revise, and coordinate proposed response 


with AFPC releasing authority. (T-1). 


2.1.3.2.9.  Applications for Board for Correction of Military Records concerning 


classification guidance, actions, and procedures. (T-1). 


2.1.3.2.9.1.  (AFPC/DP2SSM) Review, research, and develop proposed responses 


and supporting documentation for Board Advisories and Administrative Fix 


actions. (T-1). 
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2.1.3.2.9.2.  (AFPC/DP3DW) Review, revise, and finalize Board Advisories and 


Administrative Fix documentation.  Coordinate and/or forward, as required, and 


upload to the Board for Correction of Military Records application processing data 


base. (T-1). 


2.1.3.2.10.  Classification procedures for downgrading or withdrawing identifiers from 


individual Airmen. (T-1). 


2.1.3.2.10.1.  (AFPC/DP3DW) Establish, publish, and monitor classification 


procedures for downgrading or withdrawing identifiers from individual Airmen. 


(T-1). 


2.1.3.2.10.2.  (AFPC/DP2SSM) Employ classification procedures for downgrading 


or withdrawing (not disqualification) identifiers from individual Airmen. (T-1). 


2.1.3.2.11.  (AFPC/DP3DW) Provide policy interpretation for initial classification of 


former officers as enlisted personnel. (T-1). 


2.1.3.2.12.  (AFPC/DP3DW) Develop standard operating procedures to manage 


establishing, deleting, changing, or revising classification tools. (T-1).  


(AFPC/DP2SSM) Employ standard operating procedures to manage establishing, 


deleting, changing, or revising classification tools. (T-1). 


2.1.3.2.13.  (AFPC/DP3DW) Attend functionally oriented workshops, conferences, 


meetings, etc. to provide expertise on classification matters and advise on known or 


potential impacts resulting from specialty restructuring actions. (T-1). 


2.1.3.2.14.  (AFPC/DP2SSM) Review, coordinate, and approve or disapprove requests 


for RegAF Officer and Enlisted Airman AFSC withdrawal (disqualification). (T-2).  


Field Operation Agency AFPC only; AF/REP* or NGB/A1D* for Reserve Component 


personnel, as appropriate.  Update awarded AFSCs, Special Duty and RIs on 


disqualified Airmen.  Respond to requests to change disqualified Airmen RIs, as 


needed. 


2.1.3.2.15.  (AFPC/DP2SSM) Approve or disapprove RegAF SEI withdrawals and/or 


removals. (T-2). (AFPC, AF/REP* or NGB/A1D* for Reserve Component personnel, 


as appropriate). 


2.1.3.2.16.  (AFPC/DP2SSM) Ensure adherence to minimum specialty requirements 


according to the AFOCD and AFECD. (T-1). 


2.1.3.3.  The Surgeon General (AF/SG) will recommend to AF/A1 medical exceptions to 


classification policies and procedures for Officer and Enlisted personnel. 


2.1.3.4.  AFPC, AF/REP, or NGB/A1D Commanders and Supervisors will assign 


personnel to authorized positions consistent with requirements, Airman’s grade, and skill 


and/or qualification level and will initiate or review and evaluate job proficiency and skill 


qualifications of each Airman. (T-2).  Limit the use of enlisted Airmen outside their 


Control AFSC.  Comply with criteria outlined in paragraph 2.3.34 when using enlisted 


Airmen outside their control AFSC.  Use the following source documents to award, 


upgrade, downgrade, and withdraw AFSCs, SDIs, RIs, and SEIs: 


2.1.3.4.1.  AF Form 2096, Classification/On-the-Job Training Action, or 
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2.1.3.4.2.  Case Management System (CMS)- or AFPC-generated action, or 


2.1.3.4.3.  MilPDS-generated Report on Individual Person (RIP). 


2.1.3.5.  The Force Support Squadron (FSS) and AFPC, AF/REP, or NGB/A1D 


commanders will ensure accurate and timely reporting of qualifications of serviced 


personnel. (T-2). 


2.1.3.6.  AFPC, AF/REP, or NGB/A1D manpower personnel will identify and code 


manpower authorizations using the military personnel classification system outlined in this 


manual, AFOCD/AFECD and manpower directives. (T-2). 


2.1.3.7.  The Airman shall gain and maintain specialty qualifications for awarded AFSC(s). 


(T-1).  Since individual effort is directly related to career progression, it is incumbent on 


the Airman to develop professionally and keep abreast of specialty knowledge and 


proficiency standards.  Several programs blend specialty training with academic pursuits 


to enable or enhance career progression.  These include career development courses, 


advanced specialty training, supplemental training, on-the-job training, and accredited 


education. 


2.1.3.8.  The Air Force CFM, MAJCOM functional manager, and NGB/AFR CFM will 


provide technical assistance in developing career field structures and classification 


identifiers. (T-2).  RegAF CFMs develop (in coordination with MAJCOM functional 


managers and NGB/AFR CFMs) specialty descriptions, specialty prerequisites and 


qualifications.  RegAF CFMs (NGB/AFR CFMs, as appropriate) provide waiver 


recommendations for mandatory AFSC requirements to waiver authority as stated in 


Tables 2.4 and 2.5  NGB/AFR CFMs have waiver authority commensurate with the RegAF 


CFMs as stated in Table 2.5  RegAF CFMs also: 


2.1.3.8.1.  Keep specialty descriptions current, 


2.1.3.8.2.  Initiate or coordinate on new and proposed classification changes, 


2.1.3.8.3.  Resolve all non-concurrences before submitting new classification changes 


to AFPC/DP2SSM for formal coordination and implementation consideration. 


2.2.  Initial Classification. 


2.2.1.  Classifying Newly Accessed Commissioned Line Officers.  The various sources of 


commission, e.g., United States Air Force Academy (USAFA), Officer Training School (OTS), 


Air Force Reserve Officer Training Corps, (AFROTC) and Total Force officer training will 


select and designate candidates for flying using the following RIs:  92T0 (Pilot trainee); 92T1 


(Navigator or CSO trainee); 92T2 (ABM trainee); and 92T3 (RPA Pilot trainee). (T-2).  When 


these RegAF individuals complete training, the FSS will award the appropriate entry-level 


AFSC. (T-2).  All other newly commissioned RegAF officers will be classified by 


AFPC/DP2LT, Military Accession Branch. (T-2).  AFR and ANG FSS classify newly 


commissioned officers at their permanent duty stations (PDS). (T-2). 


2.2.1.1.  AFPC/DP2LT classifies USAFA and AFROTC cadets utilizing the OTS 


classification process.  The model optimizes USAF and AFROTC cadet classification 


based on AF requirements, cadet qualifications, and cadet desires.  OTS cadets are 


classified using the same criteria, but not as a component of the model.  Air Force 


requirements have the highest priority. 
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2.2.1.2.  Following initial classification, changes in AFSC may take place due to medical 


disqualification from the AFSC, individual inability to qualify for associated Personnel 


Reliability Program requirements, or other ineligibility reasons.  AFROTC or USAFA will 


notify the need to change AFSCs prior to entering active duty based on these categories 


will be provided to AFPC/DP2LT for reclassification consideration. (T-3). 


2.2.1.3.  Requests for reclassification prior to attending initial skills training may be 


addressed to AFPC/DP2LT for initial review.  AF/A1P is the approval and disapproval 


authority. 


2.2.1.4.  Respective accession authorities classify newly commissioned Non-Line Officers 


and Line of the Air Force Judge Advocates as referenced in paragraphs 2.3.19, 2.3.20 and 


2.3.21. 


2.2.1.5.  Air Reserve Component Line Officers returned to extended active duty (EAD) in 


accordance with AFI 36-2008, Voluntary Extended Active Duty (EAD) for Air Reserve 


Commissioned Officers.  Reclassification is not required upon accession.  MilPDS will 


reflect the AFSC contained on the EAD orders issued by AFPC/DP2LT, Military 


Accessions Branch. 


2.2.1.6.  Newly Commissioned Line Officers.  The components (i.e., AFR, ANG, RegAF) 


will select and designate candidates for flying using the following reporting identifiers:  


92T0 (Pilot trainee); 92T1 (Navigator or CSO trainee); 92T2 (ABM trainee); and, 92T3 


(RPA Pilot trainee). (T-2).  When RegAF officers complete training, the Military Personnel 


Section (MPS) will award the appropriate entry-level AFSC. (T-2).  All other newly 


commissioned RegAF officers will be classified by AFPC/DP2LT, Military Accessions 


Branch.  The Air Reserve Personnel Center (ARPC) Accessions Branch classifies newly 


commissioned reserve officers with the exception of ANG officers and those projected to 


be RegAF officers.  The servicing force support unit classifies newly commissioned ANG 


officers at their PDS. 


2.2.1.7.  Determining Officer Core ID (ANG and United States Air Force Reserve 


(USAFR) only).  ARPC is responsible for managing and periodically auditing Core IDs for 


lieutenant colonels and below; except for The Judge Advocate General’s Corps officers, 


who are managed by Headquarters (HQ) USAF/JAX. 


2.2.1.8.  The officer Core ID is initially based on the AFSC into which the member is 


classified at the time of accession, approved for retraining, or approved for Competitive 


Category Transfer in accordance with AFMAN 36-2032, Military Recruiting and 


Accessions.  For officers accessed to the Ready Reserve under an inter-service program, 


the Core ID will be determined utilizing the Defense Manpower Data Center Occupational 


Database (ODB) unless approved for retraining in conjunction with accession to the 


USAFR. 


2.2.1.9.  Once a Core ID is established, it cannot be changed unless the officer formally 


applies and is approved to retrain, is designated for involuntary cross flow or is approved 


to transfer to another competitive category in accordance with AFMAN 36-2032. (T-2).  


The new Core ID will be updated by ARPC for AFR officers and the servicing force 


support unit for ANG officers. (T-2).  The servicing force support unit (for both AFR and 







20 AFMAN36-2100  7 APRIL 2021 


ANG) will make corrections to the officer’s Primary AFSC or Secondary AFSC as 


determined by this manual. (T-2). 


2.2.2.  Classifying NPS Enlistees.  2 AF/TTOC Detachment (Det) 1 classifies NPS RegAF 


enlistees prior to their departure from Basic Military Training. 2 AF/TTOC Det 1 also 


reclassifies those eliminated from initial skills training who will be retained in the Air Force.  


RegAF Career Enlisted Aviators (1AXXX and 1UXXX) who have completed their AFSC-


awarding training but failing to complete their NPS training pipeline (to include weapon 


system training) and are recommended for reclassification by their training commander may 


be referred to 2 AF/TTOC Det 1 for consideration following AFSC disqualification in 


accordance with paragraph 2.4  Disqualification is not required since the Airmen will have 


completed their 3-skill level-awarding course prior to attending weapon system training but 


not their NPS pipeline training.  AFR and ANG FSSs will classify all Air Reserve Component 


(ARC) NPS enlistees at their PDSs and, if needed, reclassify those eliminated from initial skills 


training. (T-2).  AFR and ANG FSSs should process waivers of mandatory entry requirements 


according to paragraph 2.3.7 and use Table 2.5 to determine waiver authority and processing 


instructions. 


2.2.2.1.  Guaranteed Training Enlistment Program.  Prior to reserving a Guaranteed 


Training Enlistment Program allocation, Recruiting Service will ensure applicant meets all 


mandatory qualifications for entry into the AFSC. (T-2).  Process waivers according to 


paragraph 2.3.7 and use Table 2.5 to determine waiver authority and processing 


instructions. 


2.2.2.2.  Aptitude Index.  Applicants are guaranteed training in one of four aptitude areas:  


Administrative, Electronic, General, or Mechanical.  They will be assigned a specific job 


during basic training.  AFSC classification of enlistees with an Aptitude Index is 


determined by 2 AF/TTOC Det 1, using MilPDS Technical Training Management System-


JM to validate that individuals meet mandatory qualifications for entry. (T-1).  


Classification is based on individual’s initial enlistment contract, needs of the Air Force, 


and personal preference.  An Aptitude Index enlistee may request release from their 


enlistment contract to volunteer for announced priority requirements.  2 AF/TTOC Det 1 


is the approval authority for these requests.  Normally, an individual may select as many 


as 10 AFSC preferences from available openings, provided they are qualified for each.  


Additional aptitude assessments may be directed by the AFSC functional community, as 


necessary. 


2.2.2.3.  2 AF/TTOC Det 1 screens applicants who enlist for training and initial assignment 


into specific AFSCs which ensure enlistees meet qualifications.  Guaranteed Training 


Enlistment Program enlistees will be classified into their Guaranteed Training Enlistment 


Program AFSC unless they are disqualified from their guaranteed job. (T-1).  Guaranteed 


Training Enlistment Program enlistees may also request a release to volunteer for 


announced requirements.  2 AF/TTOC Det 1 is the approval authority for these requests 


for RegAF Airmen. 


2.2.2.4.  Non-United States Citizens (excluding United States Nationals).  Non-United 


States citizens are restricted from classification in any specialty identified in the AFECD 


(Attachment 4, Additional Mandatory Requirements for AFSC Entry) as not open to Non-


United States citizens. 
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2.2.2.5.  Dis-enrolled Cadets.  The USAFA or HQ AFROTC, in conjunction with HQ Air 


Education and Training Command (AETC), Student Resources Divisions, and 


AFPC/DP2LT, classify dis-enrolled PS and NPS cadets (see DD Form 785, Record of 


Disenrollment from Officer Candidate-Type Training).  Consider the following in the order 


presented: 


2.2.2.5.1.  College graduates.  If Air Force requirements permit, college graduates are 


classified consistently with their academic background. 


2.2.2.5.2.  Needs of the Air Force. 


2.2.2.5.3.  Personal qualifications such as education, job experience, vocations or 


hobbies, physical condition, and eligibility for security clearance. 


2.2.2.5.4.  Individual Preference.  Normally, an individual may select as many as eight 


AFSC preferences, provided the individual is qualified for each in accordance with the 


AFECD. 


2.2.3.  Classifying PS Enlistees.  HQ United States Air Force Recruiting Service and 


AFPC/DP2LT jointly classify PS RegAF enlisted Airmen.  They determine if the individual 


remains qualified for the AFSC possessed when separated using the specialty description in 


the AFECD.  Minimum aptitude requirements do not apply for previously held AFSCs.  ANG 


and AFR units will classify all PS enlistees and evaluate the member’s prior AFSCs, skills, 


and experience for waiver to NGB/AFR CFM for re-award of AFSC. (T-2). 


2.2.3.1.  HQ United States Air Force Recruiting Service and AFPC/DP2LT award former 


enlisted personnel the AFSC possessed at the time of separation, unless downgrade or 


withdrawal procedures in paragraph 2.4.1 apply, provided the Airman remains qualified 


for the AFSC.  The Control AFSC is the AFSC in which the Airman enlisted.  Award 


AFSCs at the 3-skill level to enlistees from other Services that, upon separation, held 


specialties convertible to Air Force skills (AFECD, Attachment 6, Convertible Skills List).  


Air Force CFMs determine authorized conversions from other Service classification 


identifiers to AFSCs for the convertible skills list.  Award of the 3-skill level AFSC is 


contingent on the other Service classification identifier’s initial skills training meeting or 


exceeding the standards of the AFSC initial skills training, as determined by the Air Force 


CFM. 


2.2.3.2.  Former Air Force personnel in technical training are awarded the 1-skill level 


AFSC in the specialty in which they are enrolled at technical training as their Control 


AFSC.  Their former enlisted AFSC is assigned as the Primary AFSC.  Award AFSC at 


the 3-skill level or lower to personnel who hold a convertible skill earned in another Service 


as a Primary AFSC. 


2.2.3.3.  Reclassifying PS Accession Retrainees Failing to Complete Retraining for Which 


Accessed to Active Duty (RegAF).  Former RegAF, AFR, ANG Airmen or other Service 


members recruited by the Headquarters United States Air Force Recruiting Service to the 


RegAF into an AFSC for which initial skills training (3-skill level AFSC-awarding) is not 


required will be disqualified by AFPC/DP2SSM when failing to successfully complete 


required training. (T-1).  These Airmen will be assessed by Air Force Retraining for 


retraining consideration eligibility. 







22 AFMAN36-2100  7 APRIL 2021 


2.2.4.  Classifying Former Air Force Officers.  For RegAF, AFPC/DP2LT; for ARC Airmen, 


the ANG/AFR FSS: 


2.2.4.1.  Assists in determining the enlisted AFSCs for which the officer qualifies (AFPC 


will base AFSC selection on prior experience and training). (T-1). 


2.2.4.2.  Classifies the former officer before enlistment, when possible. 


2.2.4.3.  Awards AFSCs and accurately records qualifications at the proper skill level.  


After initial classification, normal AFSC skill upgrade requirements apply.  Award enlisted 


SDI or RI, if applicable. 


2.2.4.4.  Use the following steps to classify former officers in the following sequence: 


2.2.4.4.1.  Schedule applicants without Mechanical, Administrative, General, or 


Electronics scores to take the Armed Forces Classification Test.  Other AFSC-specific 


assessment tools identified in the AFECD may be required as well. 


2.2.4.4.2.  Verify the enlisted AFSCs previously held by the applicant by ensuring they 


meet the mandatory specialty qualifications in the AFECD.  Apply downgrading and 


withdrawing provisions specified in paragraph 2.4  Award previously held AFSCs, at 


the proper skill levels, to qualified applicants.  Use applicants in their previous enlisted 


AFSC when it meets the needs of the Air Force (see paragraphs 2.2.4.4.3 and 2.2.4.5). 


2.2.4.4.3.  When they do not qualify for or cannot be used in a previously held AFS, 


award an enlisted AFSC closely related to their officer AFS if they meet specialty 


qualifications in the AFECD. 


2.2.4.4.3.1.  Use a technical advisor proficient in the requested AFS to review the 


officer’s records (including technical knowledge requirements) and interview the 


officer (as needed) to determine the appropriate AFSC and skill level. 


2.2.4.4.3.2.  Award AFSCs at the 3-skill level unless the technical advisor 


recommends, and the RegAF CFM or AFR/ANG CFM approves (for ARC) and 


concurs in writing, awarding the 5-skill level.  Determine whether or not to award 


an AFSC above the 5-skill level after having been assigned in the AFSC at the 


permanent duty location.  The supervisor, after evaluating the experience and 


training, may recommend awarding the 7-skill level with RegAF CFM or 


AFR/ANG CFM written concurrence. 


2.2.4.4.3.3.  If award of 7-level skill level is supported, the supervisor will submit 


a written evaluation with documentation showing the qualifications to 


AFPC/DP2SSM (RegAF Airmen) or ANG/AFR CFM (ARC Airmen) as 


designated in Table 2.5 for review. (T-2).  After AFPC/DP2SSM review, the 


supervisor will forward to the RegAF CFM or AFR/ANG CFM for 


recommendation. (T-2).  AFPC/DP2SSM, ANG or AFR approve or disapprove the 


request in accordance with authorities in Table 2.5. (T-2). 
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2.2.4.5.  If an AFSC is not awarded under paragraphs 2.2.4.4.2 or 2.2.4.4.3, the FSS awards 


an AFSC at the 1-skill level after completing the following process: 


2.2.4.5.1.  RegAF applicants go to the On-line Retraining Advisory, located on the 


myPers website, to select up to five AFSCs, SDIs, or RIs, from those listed as shortages.  


While Chapter 6, also applies to AFR/ANG Airmen, ARC Airmen must contact an 


ARC recruiter specific to the vacancies. (T-3).  Note:  Chapter 6 procedures apply for 


ARC Airmen despite the different application process identified here. 


2.2.4.5.1.1.  Former officers must meet the mandatory qualifications listed for the 


specialties chosen (refer to the AFECD). (T-2).  If additional tests are required, 


administer them.  If waivers are necessary, use Table 2.5 for approval authorities 


and Table 2.6 for processing. 


2.2.4.5.1.2.  For RegAF, former officers may select an AFSC, SDI, or RI; however, 


in addition to meeting mandatory specialty qualifications, the former officer must 


meet assignment criteria outlined in AFI 36-2110. (T-2). 


2.2.4.5.2.  Advise AFPC/DP2LT of the RegAF applicant’s choices.  AFPC/DP2LT, 


using Chapter 6 of this manual and the AFECD, classifies the applicant and notifies 


the FSS.  While Chapter 6 applies to AFR/ANG Airmen, applicants must contact an 


ARC recruiter specific to the vacancies. (T-3). 


2.2.4.6.  AFSCs, SDIs, or RIs for which they are found qualified will be designated as 


awarded AFSCs, SDIs, and RIs.  It is important to accurately record AFSC qualification at 


the proper skill level because of promotion impacts and the possibility that future Air Force 


needs may dictate assignment into an awarded specialty. 


2.2.5.  Initial Skills Training Eliminees.  RegAF Line Officer initial skills training eliminees 


on EAD, regardless of whether elimination was self-initiated or not, or whether it occurred 


before or after training commences (to include initial training declination), are considered for 


reclassification contingent on current AF requirements and in accordance with AFPCI 36-112, 


Line Officer Initial Skill Training Reclassification Procedures.  AF/A1PT provides 


AFPC/DP2LT all AFSCs open to receive eliminees, based on projected requirements and 


career field sustainment data. (T-1).  The Division Chief, Logistics and Support Airman Career 


Management Division at AFPC/DP2L will determine when the contents of an elimination 


package requires review by the IST Reclassification Panel. (T-2).  When the Division Chief 


determines the contents of the elimination package do not require further review, the Division 


Chief will select a reclassification AFSC from the list of available AFSCs AF/A1PT provided 


to AFPC/DP2LT. (T-2).  In cases where an IST Reclassification Panel is appropriate, the 


Division Chief, Logistics and Support Airman Career Management Division, will convene a 


panel at AFPC and serve as president.  The panel will consist of the president (Colonel) and 


four additional panel members, in the grade of Lt Col or above, for each panel from the various 


functional areas within AFPC. (T-2). ANG officer eliminations are reported to the Initial Skills 


Training ANG liaison, and AFR officer eliminations are reported to the officer’s home unit for 


disposition. 


2.2.5.1.  Reclassification and Separation Authority.  Commander, AFPC is the 


reclassification and separation authority for RegAF Line Officer initial skills training 


eliminees.  Using a panel process, the commander approves reclassification or separation 
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of an officer.  When not approved for reclassification, the commander refers the case to the 


officer’s command for processing under AFI 36-3206 or AFI 36-3208 or forwards the case 


to the Secretary of the Air Force’s Personnel Council for action. 


2.2.5.2.  Panel Members.  The panel reviews the elimination package using the whole 


person concept to determine if the officer will be reclassified.  Panel members consider an 


officer’s potential to develop and contribute in subject career field, as well as degree, 


special coursework, commander’s assessment, and the officer’s preferences. (T-2).  The 


final determination must meet the needs of the Air Force and the officer’s ability to meet 


or exceed those needs. (T-2).  Panel members must comply with panel procedures. (T-2).  


AF/A1PT provides reclassification requirements to AFPC quarterly using career field 


sustainment data provided by AF/A1XD. (T-1).  Exceptions must be coordinated with 


AF/A1PT. (T-1).  If qualified, the officer is to be placed in the most critical AFSC first, to 


include reclassification into another rated AFSC.  Panel members are to use careful 


consideration when reviewing and/or scoring each package.  Officers not selected for 


reclassification via this panel will be separated and recoupment of educational costs is a 


real possibility. (T-1). 


2.2.6.  Strength Aptitude Test.  The mandatory strength standards required for entry into all 


enlisted career fields are shown in the AFECD, Attachment 4, Additional Mandatory 


Requirements for AFSC Entry. 


2.2.7.  Determining the Initial Control AFSC.  The FSS (or detachments for Individual 


Reservists (IRs)) use Table 2.3 to determine initial classification, Table 2.13 to determine the 


Control AFSC for Airmen in training status, and Table 2.14 to determine the Control AFSC 


as a result of assigning or withdrawing awarded AFSCs. 


Table 2.3.  Initial Determination of Control AFSC. 


L 


I 


N 


E 


A B 


If the enlistee is then the Control AFSC will be 


1 assigned by 2 AF/TTOC Det 1, Joint 


Base San Antonio (JBSA) Lackland, to a 


formal technical training school 


the 1-skill level AFSC in which being trained 


2 a PS enlisted Airman who enlists for 


duty assignment (see Note) 


the AFSC for which enlisted (see Note) 


3 a PS enlisted Airman who enlists for 


technical training 


the 1-skill level AFSC in which enlisted 


Note:  Skill level restrictions in paragraph 2.3.33 apply. 


 


  







AFMAN36-2100  7 APRIL 2021 25 


2.2.8.  Determining Officer Core Identifier (RegAF only).  AFPC Officer assignment teams 


are responsible for managing and periodically auditing Core Identifiers for lieutenant colonels 


and below, except for Line of the Air Force Judge Advocate officers, who are managed by 


AF/JAX. 


2.2.8.1.  The officer Core Identifier is initially based on the AFSC into which the member 


is classified at the time of accession into EAD, approved retraining, or approved 


Competitive Category Transfer in accordance with AFMAN 36-2032.  For officers 


accessed to EAD under a Voluntary Return to Active Duty Program, the Core Identifier 


will match the critical AFSC for which they were approved to return to active duty. 


2.2.8.2.  The Core Identifier for all line officers will be the first three digits of the AFSC 


into which an officer was originally accessed into EAD, retrained, or approved for a 


category transfer. 


2.2.8.3.  Once a Core Identifier is established, it cannot be changed unless the officer 


formally applies and is approved to retrain, is designated for involuntary cross flow (in 


accordance with Chapter 6), or is approved to transfer to another competitive category.  


The assignment team accepting the retrainee or Competitive Category Transfer Airman is 


responsible for updating the new Core Identifier.  The FSS will make corrections to the 


officer’s Primary AFSC/Secondary AFSC as determined by this manual. (T-3).  


2.3.  Classification Actions at Base of Assignment. 


2.3.1.  Designating a Primary AFSC.  The FSS is responsible for designating the Primary 


AFSC (AFSC, SDI, or RI) for each officer and enlisted Airman.  It will be the AFSC, SDI, or 


RI in which the individual is most qualified to perform duty, but not always the identifier in 


which the Airman is currently performing duty.  Use the following factors, in the order 


presented, to determine the Primary AFSC: 


2.3.1.1.  Skill and Qualification Level.  Usually, the AFSC denoting an individual’s highest 


level of skill/qualification is designated as the Primary AFSC.  Award of higher skill levels 


(enlisted) or qualification levels (officer) is contingent on meeting the qualifications 


outlined in the appropriate specialty description contained in the AFOCD/AFECD.  SDIs 


and RIs do not have skill levels and as such are not listed as the Primary AFSC unless the 


Airman possesses no awarded AFSCs (1XXX/1XXXX – 7XXX/7XXXX). 


2.3.1.2.  Experience.  Length and currency of experience are to be considered.  Length of 


experience can include comparable military or civilian experience. 


2.3.1.3.  Complexity of the specialty.  Specialties requiring a comparatively high degree of 


knowledge and responsibility are given preference over the less complex, consistent with 


experience. 


2.3.1.4.  Formal education and training.  The extent of an individual’s formal education 


and training that led to specialty qualification is to be considered. 


2.3.1.5.  Currency of Equipment.  Qualification on state-of-the-art equipment is to be 


considered. 


2.3.1.6.  Desires and interests of the individual (lowest priority). 
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2.3.2.  Designating Other Classification Identifiers. 


2.3.2.1.  The FSS awards AFSCs, SDIs, or RIs representing additional qualifications, in 


the order of best qualification as second, third, and fourth AFSCs (enlisted only).  Feeder 


AFSCs are retained according to paragraph 2.2.4.3. 


2.3.2.2.  AFSCs, RIs, or SDIs showing additional qualifications beyond those identified in 


paragraph 2.2.4.2 will not be designated. (T-2).  There are no provisions to retain more 


AFSCs, RIs, or SDIs than are available in the MilPDS (enlisted may have four awarded 


AFSCs [Primary, Second, Third, and Fourth AFSC] and officers three [Primary, Second, 


and Third AFSC]). 


2.3.2.3.  Rated officers will possess a Primary, Second, and Third AFSC denoting best 


aircrew qualification. (T-3). "Best aircrew qualification" means aircrew AFSC 11XX, 


12XX, 13BX and 18XX with suffix for aircraft type, including "other." 


2.3.2.4.  Designating SEIs.  Designate (award) all SEIs for which qualified. 


2.3.3.  Designating a Duty AFSC.  A Duty AFSC, including prefixes and suffixes, must match 


the authorized funded unit manpower document position except for the enlisted skill or officer 


qualification level. (T-2).  For example, an entry level (31P1) Security Forces officer assigned 


to a position with the qualified (31P3) AFSC will have the 31P1 Duty AFSC.  Upon meeting 


the requirements for and award of the 31P3 AFSC, change the Duty AFSC to 31P3. 


2.3.3.1.  Officers are not to be assigned duty to an AFSC in which they are not expected to 


progress to the qualified level, except for emergency short-term manning requirements. 


2.3.3.2.  Officer Duty AFSC changes are approved by both the losing and gaining AFPC 


assignment managers for RegAF officers.  ANG/AFR CFM will approve or disapprove 


Authorization Change Requests and ETPs and will submit Manpower Change Requests to 


update the Unit Manpower Document (UMD) for ANG/AFR officers. (T-2). 


2.3.3.3.  Table 2.10  provides Duty AFSC criteria for officer students. 


2.3.3.4.  If the authorized position does not accurately identify the duties being performed, 


the unit commander requests the FSS conduct a position analysis.  The FSS corrects the 


Duty AFSC retroactively if the analysis results in a change to the UMD. 


2.3.3.5.  An officer appointed as a section commander may be awarded 38F3Q AFSC only 


when the officer so appointed is assigned to a valid 38F3Q UMD authorization and meets 


the eligibility requirements for award in the AFOCD.  For units that do not qualify for a 


full-time section commander UMD authorization, officers may be appointed as the section 


commander and remain in their current AFSC without the 38F3Q AFSC.  In this case, 


officers use the duty title “section commander” only when performing duties requiring 


command authority.  In all cases, an officer’s performance as section commander requires 


evaluation and recording under the provisions of AFI 36-2406, Officer and Enlisted 


Evaluation Systems. 
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2.3.4.  Awarding Special Duty Identifiers.  SDIs are awarded to denote qualifications the same 


way AFSCs are awarded.  SDIs are not awarded as the Primary AFSC unless the Airman 


possesses no awarded AFSCs (1XXX/1XXXX – 7XXX/7XXXX).  The AFOCD and AFECD 


specify SDI qualifications for entry and retention.  AFPC/DP2L, DP2O, and DP2N (Officer 


Assignments) approve award of RegAF officer SDIs according to Table 2.9  Enlisted SDIs are 


awarded according to Table 2.11  SDIs are withdrawn according to the appropriate 


subparagraph in paragraph 2.4 of this manual.  Airmen performing additional duty SDI roles 


are not authorized award of the SDIs. 


2.3.5.  Awarding or Designating Reporting Identifiers (RIs).  RIs are established primarily to 


identify conditions or jobs where a specific specialty description is not practical, such as 


General Officer (90G0), Wing Commander (91W0), Chief Master Sergeant of the Air Force 


(9C000), student, patient, prisoner, disqualified Airman etc.  RIs are awarded (if authorized for 


award) or designated to denote qualification or to report a condition the same way AFSCs are 


awarded.  FSSs award or designate RIs as defined in the AFOCD/AFECD and according to 


Tables 2.9, 2.10, and 2.11, except Wounded Warrior (9WXXX or 92WX) and disqualified 


Airmen (9AXXX/96A0/96B0) RIs.  AFPC/DPFW (Warrior and Survivor Care Division) is the 


only update and/or removal authority for Wounded Warrior RIs and AFPC/DP2SSM for 


disqualified Airmen RIs (RegAF).  AFR and ANG FSSs are the authority for disqualified ARC 


Airmen.  RegAF enlisted personnel released (not disqualified) from a SDI without an awarded 


AFSC to which the Airman is eligible to return, are to be declared surplus in accordance with 


AFI 36-2110.  The Assignment Support Section (AFPC/DP2LW) may use these Airmen for 


continued utilization consideration. 


2.3.6.  Reinstating AFSCs, SDIs, RIs, SEIs.  AFSCs, SDIs, RIs, and SEIs withdrawn using 


appropriate authority in this manual may be reinstated by the Air Force CFM if the original 


reason for withdrawal or disqualification no longer exists.  Reinstatement requests originate 


with the Airman and may be in email or memorandum format, endorsed by the Airman’s 


supervisor and commander, and forwarded by email (digitally signed and encrypted) to the 


FSS.  The FSS ensures each request is fully documented and forwarded to AFPC/DP2SSM by 


CMS AFSC disqualification case for RegAF Airmen.  The reinstatement request outlines the 


circumstances leading to withdrawal and/or disqualification, what has changed since removal, 


and justification for reinstatement.  Requests without justification and supporting document(s) 


are unable to be processed.  For RegAF Airmen, AFPC/DP2SSM coordinates with the 


appropriate Air Force CFM, approves or disapproves the request, and notifies the FSS.  The 


FSS notifies the Airman requesting reinstatement and the Airman’s parent unit.  If approved 


for reinstatement, AFPC/DP2SSM will award the AFSC at the skill level designated by the Air 


Force CFM. (T-2). 


2.3.6.1.  Reinstatement request for AFR members will be documented as above and the 


FSS will forward the reinstatement request electronically to HQ ARPC/DPAT for 


processing to AFR CFM for approval or disapproval. (T-2).  HQ ARPC/DPAT notifies the 


FSS of the AFR CFM’s decision and the FSS will notify the individual requesting the 


reinstatement and the individual’s unit. (T-2).  If approved for reinstatement, the FSS will 


award the AFSC at the skill level designated by the AFR CFM. (T-3). 
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2.3.6.2.  The FSS will forward the reinstatement request electronically to NGB/A1D via 


CMS for processing to the ANG CFM for approval or disapproval. (T-2).  The FSS will 


notify the individual requesting the reinstatement and the individual’s unit.  If approved for 


reinstatement, the FSS will award the AFSC at the skill level designated by the ANG CFM. 


(T-2). 


2.3.7.  Waiving Mandatory Requirements.  Mandatory requirements for awarding AFSCs may 


be waived in extremely rare instances for individuals possessing exceptional qualifications 


determined to be equivalent to the mandatory requirements.  Approval authority and 


procedures to request classification waivers are outlined in Tables 2.4 and 2.5  A waiver request 


originates with the individual or the individual’s immediate supervisor.  Waiver requests are 


to be fully justified and documented.  Only requests for reinstatement recommended for 


approval are to be forwarded to the next review level (see paragraph 2.3.7.5 and Table 2.6 


for processing instructions).  Note:  Procedures to request waivers pertaining to on-the-job 


training, time-in-training for AFSC upgrade are contained Table 2.7. 


2.3.7.1.  Experience:  Consider waivers for individuals with experience in a closely-related 


AFS, or who have had civilian experience considered a counterpart of the military specialty 


being considered.  The length of like civilian or related experience equaling the time 


required for upgrade is the basis for awarding the appropriate skill level (for enlisted) or 


qualified level (XXX3 for officers) in the AFSC. 


2.3.7.2.  Training:  Consider waivers of training (formal, initial skills training, career 


development course, etc.) for individuals who have performed exceptionally well in the 


specialty over an extended period or have gained the required knowledge through other 


avenues. 


2.3.7.3.  Minimum Aptitude Scores for Retraining (Enlisted).  Waiver requests need to 


explain why waiver of the mandatory aptitude score is in the best interest of the Air Force 


and not simply to allow retraining consideration for the individual.  Consider requests for 


individuals who have a sustained record of outstanding performance and identify the 


specific rationale for supporting the waiver.  Commanders should screen each waiver and 


only forward those justified and recommended for approval. 


2.3.7.4.  Other Mandatory Requirements.  Waiver requests are to be justified and 


documented.  Use Tables 2.4 and 2.5 to determine approval authorities for waivers of 


mandatory requirements.  Forward officer medical, legal, and chaplain waivers as follows: 


2.3.7.4.1.  Medical Officers (AFSCs 4XXX):  MAJCOM to HQ AFPC/DP2N. 


2.3.7.4.2.  Judge Advocates (AFSCs 51JX):  HQ USAF/JAX. 


2.3.7.4.3.  Chaplains (AFSCs 52RX):  HQ USAF/HC. 
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Table 2.4.  Waiver Authority for Mandatory Classification Requirements—Officers (See 


paragraph 1.3.7). 


R 


U 


L 


E 


A B C 


If the requirement is (see 


Note 1) 


and the officer has then approval authority is 


1 education provided justification Air Force CFM (see Note 


2) 2 experience experience or other training 


which equates to that in the AFS 


3 a prerequisite AFSC (see 


Note 3) 


experience in assigned AFSC 


that equals or exceeds the 


experience requirement shown 


for the immediate prerequisite 


AFSC, and completed training 


requirements shown as 


mandatory in the prerequisite 


AFSC specialty description (see 


paragraph 2.3.7) 


4 training completed other training or has 


extensive experience which can 


be equated to the training 


requirement 


Air Force CFM (see 


paragraph 2.3.7 and Note 


2) 


 


Exception:  AFSC 71SX 


(see Note 4). 


5 other mandatory 


requirements (not specified 


above) in the AFOCD 


specialty description 


provided justification HQ AFPC/DP2SSM  


(see Notes 5, 6, and 3). 


Notes: 


1.  The FSS ensures the Airman requesting the waiver justifies why the waiver is warranted and 


includes appropriate supporting documentation (e.g., transcripts, training records, performance 


reports, test results, letters of recommendation, medical evaluations, or other documents justifying 


the request). (T-2). 


2.  Waiver authority equivalent to that of the RegAF CFM is delegated to HQ-level ANG/AFR 


CFMs for ARC Airmen. 


3.  Prerequisite AFSC requirements are listed in the “experience” or “other” paragraph of the 


specialty description.  In either case, the RegAF CFM is contacted for a recommendation by the 


approval authority.  ANG and AFR officers requesting waiver under this rule complete waiver 


requests in accordance with the respective Classification Waiver Guide and send to ANG/AFR 


CFM for review and coordination.  Waiver packages are forwarded to AFPC/DP2SSM for 


coordination with the RegAF CFM. 


4.  Approval authority for AFSC 71SX is HQ Air Force Office of Special Investigations (AFOSI) 


AFOSI/CC. 


5.  If a waiver is requested for medical and/or physical reasons, forward only those recommended 


for approval by appropriate medical authority (AF Form 422, Notification of Air Force Member’s 


Qualification Status, AFMAN 36-2032, DD Form 2992, Medical Recommendation for Flying or 


Special Operational Duty). 


6.  A copy of the waiver decision is forwarded to the Air Force CFM. 
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Table 2.5.  Waiver Authority For Mandatory Classification Requirements—Enlisted 


Personnel (See paragraph 2.3.7). 


R 


U 


L 


E 


A B 


If the enlisted Airman's waiver is for (see Notes 1 and 


4) 


then approval authority is (see Note 2) 


1 mandatory training as listed in the specialty description Air Force CFM (see Notes 3 and 6). 


2 experience (including input AFSC for an AFSC or 


prefix in AFECD) (see Note 8) 


3 mandatory education as listed in the specialty 


description 


4 Career Development Course  


5 Defense Language Aptitude Battery Score 


6 other mandatory requirements (not specified above) in 


the specialty description or Other Mandatory Entry 


Requirements listed in the AFECD; or any of the above 


HQ AFPC/DP2SSM (see Notes 5 and 


7). 


Notes: 


1.  The FSS ensures the Airman requesting the waiver justifies (using official memorandum format) why 


the waiver is warranted and includes supporting documentation, (e.g., transcripts, training records, 


performance reports, test results, letters of recommendation, medical evaluations, or other documents 


justifying request).  


2.  Follow the processing guidelines established in paragraph 2.3.7.5. 


3.  Before approving training and/or qualification waivers for RegAF enlisted Airmen with approved 


retraining class quotas, coordinate with AFPC/DP1SSR.  For ARC Airmen, the FSS contacts NGB/A1D 


or HQ AFRC/DPAT, respectively.  


4.  Prior to processing a waiver request, commanders ensure trainees have completed all subject and task 


knowledge requirements as identified by the supervisor.  Refer to the applicable AFSC specialty 


description in the AFECD to identify specific mandatory requirements for award. 


5.  A copy of the waiver decision is forwarded to the RegAF CFM or ANG/AFR CFM for ARC Airmen. 


6.  Waiver authority equivalent to that of the Air Force CFM is delegated to the HQ-level ANG and AFR 


Command CFMs for their ARC Airmen.  Exception:  AFSC 3E7XX and 4N0XXX waiver authority 


remains with RegAF CFM. 


7.  Waiver authority for two-time Career Development Course failures will not be further delegated. (T-


1).  The Fire Protection Career Field (3E7XX) and Aerospace Medical Service (4N0XXX) Career 


Development Courses are part of a National Certification and Accreditation system.  Unit and Base 


Education and Training Managers (for locations not having a Base Training Manager, the senior training 


manager will fill this role) ensure waiver packages are properly documented and recommendations well 


justified. (T-1).  


8.  Prerequisite AFSC requirements may be listed in the “experience” or “other” paragraph of the 


specialty description.  AFPC/DP2SSM coordinates waivers with the RegAF CFM.  ARC enlisted Airmen 


requesting waiver under this rule complete waiver requests in accordance with the ARC Classification 


Waiver Guide and send to ANG/AFR CFM for review and coordination.  Waiver packages are then 


forwarded to the waiver approval authority (AFPC/DP2SSM) for coordination with the RegAF CFM.  


Examples could be Armed Services Vocational Aptitude Battery, lift factor, physical stamina, upper 


body, lower body, hearing, eyes, stability, and any other requirements in the AFSC specialty description 


not identified in Table 2.5 Rules 1-6. 
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2.3.7.5.  Processing Waiver Requests.  Use Table 2.6 (Table 2.7 is for enlisted On-the-


Job-Training, Time-in-Training) to determine appropriate routing for waiver requests.  The 


individual’s immediate supervisor recommends, and their commander decides when a 


waiver submission is appropriate.  All waiver requests must be justified and include 


sufficient rationale or documentation for the next level of review to adequately and fairly 


determine disposition (T-2).  Each level of review has the responsibility to use their best 


judgment of what is fair and equitable to the individual, and what is in the best interest of 


the Air Force.  Return or disapprove cases lacking sufficient justification to warrant 


consideration.  Note:  There are no provisions to award additional AFSCs solely to match 


UMD authorization AFSCs, or to show future, potential, or possible utilization.  Return 


such requests without action and advise the Airman to apply for formal retraining if they 


wish to pursue utilization in another specialty. 


Table 2.6.  Processing of All Classification Waiver Requests (Except Enlisted On-the-Job-


Training, Time-in-Training for AFSC Upgrade) (Note 1). 


If the individual 


requests a waiver, 


then the (see Note 2) 


 


of organization must: 


Supervisor Unit 


decide whether a waiver is appropriate.  Weigh 


documentation and circumstances.  If 


supportable, provide the individual's 


commander the request in Air Force 


memorandum format, include rationale and 


attach documentation to support request.  If 


applicable, coordinate with the Base Training 


Manager to evaluate the request and identify 


any deficiencies in the training or to request a 


recommendation and provide detailed rationale 


for the recommendation.  If request is not 


appropriate, document why and return to 


individual.  All completed requests must be 


forwarded to the commander. (T-3). 


 


Commander Unit 


review the request and determine whether 


further evaluation is necessary.  If 


recommended for approval, include 


appropriate endorsement and forward complete 


request to the FSS. (T-3). 


 


FSS Unit 


review the request for thoroughness and 


forward to AFPC/DP2SSM (ANG/AFR CFM 


for ARC Airmen).  (See Notes 3 and 4.) (T-2). 
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If the individual 


requests a waiver, 


then the (see Note 2) 


 


of organization must: 


ANG/AFR CFM ANG/AFR 


evaluate the request to determine whether 


further evaluation is necessary.  If request is 


not appropriate, document why and return to 


the action office for disposition.  If 


recommended for approval and within the 


scope of ANG/AFR CFM approval authority, 


approve waiver. (T-2).  If not within the scope 


of ANG/AFR CFM approval authority, include 


appropriate endorsement and forward 


completed request to AFPC/DP2SSM for 


waivers requiring approval by Air Force CFM 


or DP2SSM. (See Note 4). (T-1). 


Classification 


Representative 


(AFPC/DP2SSM for 


RegAF Airmen; HQ 


ARPC/DPAT or 


NGB/A1D for ARC 


Airmen) 


HQ AFPC (HQ 


ARPC/DPAT or 


NGB/A1D for ARC 


Airmen)  


evaluate request.  Forward coordinated 


requests recommending approval, along with 


supporting documentation, to the applicable 


RegAF approval authority (see Tables 2.4 and 


2.5.).  Do not forward incomplete cases or 


cases lacking rationale or justification.  Return 


disapproved requests to the action office for 


disposition. (T-1). 


Training Manager 


(DP2LT) 
AFPC 


If needed, evaluate request and identify any 


deficiencies in the training or the request.  


Provide a recommendation and coordinate it 


with the MAJCOM functional manager, if 


applicable (see Tables 2.4 and 2.5).  Do not 


forward incomplete cases or cases lacking 


rationale or justification.  Return disapproved 


requests to the Unit for disposition. (T-2). 


Air Force CFM Air Force 


evaluate request and either approve or 


disapprove those within approval authority 


(see Tables 2.4 and 2.5).  Forward all other 


cases with recommendation to 


AFPC/DP2SSM. (T-1). 


Classification 


Representative 


(DP2SSM) 


AFPC 


evaluate request and either approve or 


disapprove.  Approved requests are routed to 


the applicable office.  Disapproved requests 


will be returned to the applicable action office 


with rationale for disapproval.  A courtesy 


copy of all actions will be provided to the 


applicable RegAF CFM or ANG/AFR CFM. 


(T-1). 
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If the individual 


requests a waiver, 


then the (see Note 2) 


 


of organization must: 


Notes: 


1.  AFR and ANG members and/or units will use their respective classification waiver guide 


for processing. (T-2). 


2.  All waiver requests are written in either email or official memorandum format.  


3.  Requests to waive mandatory training or Career Development Courses are to be forwarded 


by email to AFPC/DP2SSM for further staffing to the AFPC Education and Training Branch, 


as necessary.  


4.  ANG/AFR CFMs, consistent with waiver authority in Table 2.5.(Waiver Authority For 


Mandatory Classification Requirements--Enlisted Personnel), approve or disapprove waivers 


within their authority.  All others are sent with recommendation to AFPC/DP2SSM. 


Table 2.7.  Processing of On-the-Job-Training, Time-in-Training Waiver Requests for 


AFSC Upgrade for Enlisted RegAF, ANG, and AFR Airmen (See Note). 


R 


U 


L 


E 


If an individual 


requests a waiver 


under Table 2.5, 


rule 1, then the 


of organization must: 


1 Supervisor Unit RegAF/ANG/AFR:  Review the member's 


request and, if concur, complete a memorandum 


for record detailing the request and justification 


for waiver approval. (T-3). 


 


2 Training Manager Unit RegAF:  Review the request package for 


compliance with instructional guidance.  If 


recommended for approval, place the 


memorandum for record on top of the waiver 


package and process through the unit 


commander, group commander, and finally to 


the wing commander or designee for final 


approval or disapproval authority. (T-3). 


 


AFR:  N/A; supervisor forwards to Unit 


Commander, Rule 3. (T-3). 


 


ANG:  Review the request package for 


compliance with instructional guidance.  If 


recommended for approval, place the 


memorandum for record on top of the waiver 


package and forward to the unit commander for 


endorsement. (T-3). 
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R 


U 


L 


E 


If an individual 


requests a waiver 


under Table 2.5, 


rule 1, then the 


of organization must: 


3 Commander Unit or Wing RegAF:  Review the memorandum for record 


and corresponding package and determine 


whether further evaluation is necessary.  If 


recommended for approval, commander will 


include appropriate endorsement and forward 


completed request to the Unit Training Manager 


for update. (T-3). 


 


AFR:  Review the memorandum for record and 


corresponding package and determine whether 


further evaluation is necessary.  If 


recommended for approval, include appropriate 


endorsement and forward completed request to 


the Base Training Manager for processing. (T-


3). 


 


ANG:  Unit commander reviews the 


memorandum for record and corresponding 


package to determine whether further 


evaluation is necessary.  If recommended for 


approval, include appropriate endorsement and 


forward completed package to the Force 


Development Office (FDO) for final review and 


processing with the Wing Commander or 


Mission Support Group Commander 


(determined at Wing level). (T-3). 


 


4 Wing or Base 


Training Manager 


FSS/Wing RegAF:  Initiate upgrade action in MilPDS 


following Commander approval. (T-2). 


 


AFR:  Review and forward to HQ 


ARPC/DPAT. (T-2). 


 


ANG:  FDO initiate the upgrade action in 


MilPDS following the final approved package 


endorsement listed for the AFS in the ANG 


Classification Waiver Guide. (T-2). 


 


5 Miltary Personnel 


Management Office 


MAJCOM AFR ONLY:  Review and add a concurrence or 


non-concurrence MFR to the electronic waiver 


package.  Forward to MAJCOM functional 


manager for final disposition. (T-2). 
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R 


U 


L 


E 


If an individual 


requests a waiver 


under Table 2.5, 


rule 1, then the 


of organization must: 


6 HQ ARPC/DPAT MAJCOM AFR ONLY:  Review and add a concurrence or 


non-concurrence MFR to the electronic waiver 


package.  Forward to MAJCOM functional 


manager for final disposition. (T-2). 


7 CFM HQ Air 


Force/MAJCOM 


AFR ONLY:  Once received from HQ 


ARPC/DPAT, CFM must evaluate request, 


approve or disapprove, complete a 


memorandum of record of action, and add it to 


the request as the first page.  Approved request 


packages are sent back to HQ ARPC/DPAT via 


email and routed to the Wing Training and 


Education Office of origin. (T-2). 


8 Wing or Base 


Training Manager 


Wing AFR ONLY:  Forward final disposition to unit 


of origin for appropriate action. 


9 Unit Training 


Manager 


FSS/Unit RegAF ONLY:  Initiate upgrade action in the 


Personnel Data System. (T-2). 


Note:  ANG and AFR units use their respective Classification Waiver Standard Operating 


Procedures.  


2.3.8.  Converting to New or Revised AFS. 


2.3.8.1.  Conversion instructions for establishing and revising an AFS are published in the 


Change Summary & Conversion Instruction Guide with each update to either the AFOCD 


or AFECD.  The Change Summary & Conversion Instruction Guide specifies the action(s) 


required by the FSS, AFPC and Manpower. 


2.3.8.2.  If a review and evaluation of the Airman’s qualification is required (e.g., an 


indirect conversion action), this is accomplished as a pre-conversion action to ensure award 


of the correct authorized AFSC occurs immediately following the AFSC conversion 


effective date (see the applicable Change Summary & Conversion Instruction Guide and 


AFSC Conversion execution guidance in the myPers website for detailed conversion 


instructions).  Conversion actions are to be completed immediately following the 


conversion effective date.  However, in cases where the actions are not completed, FSS are 


authorized to award AFSCs based on conversion instructions for up to 30 days after the 


effective date.  Indirect conversion actions are tied to specific time periods identified in the 


Change Summary & Conversion Instruction Guide and are not open-ended. 


2.3.8.3.  Conversion to new or revised AFS is at a comparable skill and/or qualification 


level unless otherwise noted in the conversion guide instructions. 


2.3.8.4.  During the initial conversion period and for up to 30 days after the effective date, 


testing and mandatory training, experience, and education may be waived for awarding 


new AFSCs unless otherwise specified in conversion guide instructions.  Waiver 


authorities are identified in Tables 2.6 and 2.7. 
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2.3.8.5.  When existing AFSCs are revised and new mandatory prerequisites are 


established, personnel will retain their awarded AFSC even if they no longer meet the 


newly established prerequisites, unless otherwise specified in the Change Summary & 


Conversion Instruction Guide. 


2.3.8.6.  FSS will ensure individuals are classified in accordance with Change Summary & 


Conversion Instruction Guide. (T-2).  Technically qualified FSS personnel assist in the 


conversion process.  For indirect conversions, the senior functional for the AFSC(s) 


concerned or a MAJCOM functional manager (ANG/AFR CFM) are to assist in identifying 


the correct AFSC(s) from those listed in the Change Summary & Conversion Instruction 


Guide. 


2.3.9.  Changes in Mission, Weapon System, or Equipment.  A change in basic mission, 


weapon system, or equipment may require changes to authorized AFSCs and reevaluation of 


training and individual qualifications.  Local functional manager for the specialty develop 


functional (from the RegAF CFMs for the AFSC[s] involved) conversion instructions for 


Airmen affected by the change in coordination with the MAJCOM Functional Area Manager, 


RegAF CFM, AFR CFM and ANG CFM. 


2.3.9.1.  Air Force CFM functional conversion instructions identify transitional training 


requirements and skill level determination procedures for accomplishing the conversion, if 


required. 


2.3.9.2.  FSS, with the help of the local functional representatives impacted by the 


conversion, determine appropriate Duty AFSC, Control AFSC (enlisted only), and 


awarded AFSCs according to the Change Summary & Conversion Instruction Guide and 


update accordingly. 


2.3.9.3.  Source documents for Control and awarded AFSC updates resulting from an 


indirect AFSC conversion are the conversion RIP (generated by the FSS from MilPDS 


within five days of the conversion cycle) or the manually prepared AF Form 2096.  For 


either source document, forward to AFPC/DP1ORM (Automated Records Management 


System office) for scanning into each Airman’s digital Automated Records Management 


System record. 


2.3.10.  Using Suffixes.  Suffixes identify positions and Airmen qualified to perform duty in 


those positions related to particular equipment or functions within an AFSC. 


2.3.10.1.  Classification actions for suffixes are the same as those prescribed for AFSCs.  


When AFSC suffixes are awarded, they become an integral part of the AFSC. 


2.3.10.2.  When an enlisted Airman is retraining into a different AFSC, including a 


different suffix of an AFSC, the Control AFSC is designated at the 1-skill level for the 


AFSC into which the Airman is retraining (see Table 2.13, Rule 2).  In those rare instances 


where a RegAF CFM (or ANG/AFR CFM) determines an Airman possesses the knowledge 


and skills associated with the 3-skill level AFSC-awarding initial skills training, a CFM-


approved waiver is required to designate the 3-skill level Control AFSC and awarded 


AFSC.  Attach the approved waiver to the AF Form 2096 awarding the AFSC and send to 


AFPC/DP1ORM for scanning into each Airman’s digital Automated Records Management 


System record. 
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2.3.10.3.  AFSCs authorized for use without shreds and/or suffixes are identified in the 


AFOCD by a (+) preceding the AFSC number on the Officer Classification Structure Chart 


and in the AFECD by an (*) preceding the AFSC on the Enlisted Classification Structure 


Chart. 


2.3.10.4.  Enlisted Airmen awarded AFSCs authorized for use without shreds and/or suffix 


are considered proficient in the basic AFSC (non-shredded and/or suffixed) and may be 


used in either the shred and/or suffix or the basic AFSC.  Example:  An enlisted Airman’s 


Primary AFSC is 1C551D.  Because 1C551 is authorized to be used without the shred 


and/or suffix, the enlisted Airman is considered qualified to work in either AFSC 1C551 


or 1C551D.  Note:  An Airman with a Primary AFSC of 1C551 requires eligibility per the 


1C5X1 AFSC specialty description for award and utilization of the 1C551D AFSC.  This 


is a retraining action unless the Airman has previously completed the 1C5X1D initial skills 


training. 


2.3.11.  Using Prefixes.  Prefixes are authorized for use with specific AFSCs when there is a 


need to identify an ability or skill not restricted to a single utilization field or career field.  A 


prefix used with the authorized AFSC in the prefix section of the AFOCD and AFECD 


identifies manning document position requirements (where required) and Airmen qualified to 


perform duty in the position. 


2.3.11.1.  More than one prefix to the same specialty is authorized (for example, Primary 


AFSC T3F071 and Second AFSC W3F071).  However, do not award multiple prefixes to 


the same AFSC if it results in deleting another awarded AFSC qualification. 


2.3.11.2.  Prefix award is managed using the guidance contained in Section I of the 


AFOCD or AFECD.  Award the prefixed AFSC when the Airman meets the specified 


award criteria in the prefix description. 


2.3.11.3.  Prefix withdrawal is managed using the same guidance as AFSC withdrawal (see 


paragraph 2.4).  However, periods of nonperformance will not be used as a sole basis for 


withdrawing a prefix.  Once awarded, prefixes will be retained as long as the authorized 


AFSC is retained.  If an AFSC is withdrawn, the prefix associated with the AFSC is also 


withdrawn.  This includes the officer C prefix.  Note:  The C prefix denotes commander 


duties within a functional AFSC, (i.e., C31P3, Commander, Security Forces).  Award it 


according to the authorized prefix listing contained in the AFOCD stipulating the 


mandatory criteria for award. 


2.3.11.4.  When awarding officers prefix N or prefix P, an appropriate shred and/or suffix, 


specified in the AFOCD Section I explanation for the applicable prefix, must be affixed to 


the AFSC. 


2.3.12.  Classifying Patients.  Use RI 93P0 as the Duty AFSC for officer patients and RI 9P000 


for the Duty AFSC of enlisted patients hospitalized or expected to be hospitalized for 90 days 


or more.  Airmen will retain their Control AFSC (enlisted only), Primary AFSC, and other 


awarded AFSCs unless withdrawn according to paragraph 2.4  See the AFECD and AFOCD 


for other RIs and their applicability. 
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2.3.13.  Managing Special Experience Identifiers. 


2.3.13.1.  SEIs are established to identify special experience and training not otherwise 


identified within MilPDS.  SEIs complement the assignment process, but are not substitutes 


for AFSCs, Chief Enlisted Manager codes, prefixes, suffixes, SDIs, RIs, or professional 


specialty course codes.  They are established when identifying training, skills or experience 


as critical to the assignment match, force management or deployment needs, etc., when no 


other MilPDS-based identification is appropriate or available.  SEIs can be used to rapidly 


identify an already experienced resource to meet unique circumstances, contingency 


requirements or management needs.  They provide a means to track individuals and 


identify positions requiring or providing unique experience or training that would 


otherwise be lost.  Enlisted SEIs are three-character numeric or alpha-numeric codes.  


Officer SEIs are comprised of two separate codes:  the activity code and experience set.  


See the AFECD/AFOCD for approved codes and requirements.  Note:  Once awarded, 


officer and enlisted SEIs simply exist in the Airman’s record within the MilPDS.  They do 


not expire nor are they automatically removed based on time or other eligibility 


requirements. 


2.3.13.2.  Responsibilities.  RegAF CFMs, MAJCOM functional managers, ANG/AFR 


CFMs, commanders, supervisors, AFPC assignment managers, and AFPC military 


classification personnel share responsibility for overall management of the SEI program.  


They can determine how SEIs are tied to the assignment process, as required, when specific 


experience requirements are justified for specific situations for assignment selection to 


AFPC assignment teams. 


2.3.13.2.1.  AFPC/DP2SSM establishes, revises, and deletes SEIs from the 


AFECD/AFOCD and MilPDS SEI tables when requested by the RegAF CFM (or 


ANG/AFR CFM if ARC-specific).  The RegAF CFM, in conjunction with MAJCOM 


functional managers and ANG/AFR CFMs, are responsible for annually reviewing 


established SEIs to determine validity and usefulness (see AFOCD and AFECD for 


additional SEI information).  Notify AFPC/DP2SSM when SEIs are no longer needed 


in the MilPDS tables.  AFPC/DP2SSM does not update SEIs for individual Airmen, 


but is the approval authority for all RegAF SEI withdrawal actions processed through 


CMS SEI Removal cases, in accordance with the SEIs Removal execution guidance in 


the myPers website.  For ANG/AFR Airmen, the unit commander approves withdrawal 


of awarded SEIs and CMS is not used. 


2.3.13.2.2.  Commanders and supervisors review an individual's qualification for 


award and request SEI update by the servicing FSS using AF Form 2096 according to 


SEI execution guidance in the myPers website. 


2.3.13.2.3.  Functional managers at the appropriate level (RegAF CFM, ANG/AFR 


CFM, MAJCOM, field operating agency, direct reporting unit, detachment, etc.), in 


conjunction with Manpower, review authorizations to determine if positions require 


SEI coding.  They review individual UMD authorizations to determine if the job will 


provide the incumbent with the special experience that the SEI denotes (enlisted only).  


A key element to the success of the SEI program is to identify the appropriate positions 


requiring the training and/or experience reflected by the SEI for assignment to the 


authorization. 
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2.3.13.2.4.  AFPC assignment officers and/or managers may use SEIs, when 


appropriate, in the assignment selection process for RegAF Airmen. 


2.3.13.2.5.  RegAF Officers (lieutenant colonel and below) may request award or 


withdrawal of SEIs in accordance with the SEI execution guidance in the myPers 


website.  If the AFOCD Experience Set criteria allows for removal based on the 


officer’s request, AFPC/DP2SSM may approve the action. 


2.3.13.3.  FSS may award SEIs for colonels and colonel-selects according to SEI criteria 


specified in the AFOCD in accordance with the SEI execution guidance in the myPers 


website. 


2.3.13.4.  Enlisted SEIs.  The FSS’s role is to: 


2.3.13.4.1.  Update award of or request enlisted SEI removal actions.  The commander, 


other designated representative (documented by a memorandum of delegation attached 


to the Air Force Form 2096) or as specified in the SEI award criteria is the approving 


authority (AF Form 2096, section VI). 


2.3.13.4.2.  Monitor incoming and locally initiated assignment actions and consider 


special experience and training in determining an individual's duty position. 


2.3.13.4.3.  Award SEIs during in-processing, classification interviews, or when 


determined appropriate by an individual's supervisor or commander. 


2.3.13.5.  The AFECD contains the complete list of authorized enlisted SEIs and includes 


designation criteria, authorized AFSC combinations where required, and special 


instructions.  FSS awards the SEI to the appropriate AFSC (i.e., by AFSC type [Primary 


AFSC, 2/3/4 AFSCs]) in accordance with the SEI execution guidance in the myPers 


website, after the Airman meets experience, training, and any other requirements outlined 


in the AFECD.  Note:  Enlisted Airmen assigned to SEI-coded UMD authorizations either 


possess the necessary experience or be able to gain the necessary experience with training 


and time spent in the position.  Enlisted SEIs encompass both general and restricted types, 


contain three characters and are in both alphabetical and alpha-numeric format.  In the 


AFECD, general SEIs are identified as associated with “any AFSC.”  Restricted SEIs are 


identified as associated with the specific SEIs /skill levels stated or a range of AFSCs (e.g., 


1XXXX or 1AXXX/1UXXX).  In addition, certain SEIs have been designated as “auto 


award” or “auto notify” and provide limited MilPDS functionality to track and award the 


SEI or notify the commander that the Airman may be eligible for award.  See the SEI 


execution guidance in the myPers website.  Approved SEI tables are contained in the 


AFECD, available on the myPers website. 


2.3.13.6.  If the SEI area in MilPDS is full and a new SEI is to be awarded, consider the 


following factors in evaluating which SEIs to retain in MilPDS: 


2.3.13.6.1.  Retain experience on modern equipment or systems (functional managers 


determine equipment currency). 


2.3.13.6.2.  Retain SEIs based on the extent of experience and training versus SEIs with 


minimum experience or those of lesser importance at the time of review. 
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2.3.13.6.3.  Officer SEIs are all general as MilPDS has no capability to associate officer 


SEIs with AFSCs.  In addition, the officer SEI is composed of two distinct data fields:  


the one-character alpha “Activity Code” and the two-character alpha or alpha-numeric 


“Experience Set.”  Approved activity code and experience set tables are contained in 


the AFOCD, available on the myPers website.  Officer SEIs are not awarded for simply 


occupying an SEIs coded position.  SEIs are only awarded once the officer meets the 


mandatory qualification criteria to include training and/or experience as identified in 


the AFOCD, whether occupying a coded position or not. 


2.3.13.7.  RegAF CFMs at the appropriate level may code appropriate "no name 


allocations" with desired SEI requirements when specific circumstances warrant SEIs 


matches.  These actions are pre-coordinated with the AFPC assignment manager. 


2.3.13.7.1.  Code SEI positions on the manpower documents. 


2.3.13.7.2.  Assign individuals with desired SEIs to matching positions. 


2.3.13.8.  Process requests for withdrawal of awarded SEIs in accordance with the SEI 


execution guidance on the myPers website. 


2.3.14.  Classifying General Officers.  RI 90G0 is the Primary and Duty AFSC of all general 


officers.  Award it after confirmation of promotion to brigadier general and effective on the 


date selected for promotion by the Secretary of Defense.  Withdraw all other awarded AFSCs 


when adding the 90G0 AFSC.  Classification procedures contained elsewhere in this manual 


do not apply to general officers. 


2.3.15.  Awarding AFSCs to Officers.  Use specialty description qualifications in the AFOCD 


and this manual to award or change AFSCs.  An officer must meet the mandatory entry 


requirements for award of AFSCs, SDIs, or RIs. (T-2).  The specialty description contains 


mandatory and desirable entry, award, and upgrade criteria.  In addition, for those AFSCs with 


a Career Field Education and Training Plan, officers must meet the requirements therein for 


upgrade.  Designate other AFSCs according to paragraph 2.3. (T-2). 


2.3.16.  Awarding Intermediate or Qualified AFSCs.  Approval authority is the unit 


commander, unless otherwise specified in Tables 2.8 and 2.9  The FSS monitors the eligibility 


of officers for upgrade to an intermediate (if applicable) or qualified AFSC.  Establish a 6-


month upgrade suspense date when no minimum experience is shown in the specialty 


description in the AFOCD.  Use this date strictly to monitor the award action.  It is not a 


minimum experience requirement; it is simply a monitoring tool.  See paragraphs 2.3.17 and 


2.3.18 for commanders’ upgrade and award actions. 


2.3.16.1.  Use the officer upgrade RIP (or other communication, as applicable) to notify 


commanders or supervisors when officers have met identified experience requirements. 


2.3.16.2.  Commanders or supervisors review an officer's qualification for upgrade and 


return annotated RIP (or provide completed AF Form 2096) to the FSS.  If an officer is not 


qualified for upgrade, the commander or supervisor advises the FSS in writing to establish 


a new suspense date.  The new suspense date represents the commander’s or supervisor’s 


estimate as to when the individual should be ready for upgrade. 
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2.3.17.  Classifying Commanders.  A variety of AFSCs, SDIs, and Report Identifiers are 


available to identify commander UMD authorizations.  Use the AFOCD to determine which 


identifier is appropriate for the role and position under consideration.  Personnel selected for 


commander positions (AFSCs, SDIs, or RIs such as XXC0, SDI 80C0, SDI 81T0, RI 91C0, 


and RI 91W0) are considered qualified upon assignment to the position.  Such commander 


specialties encompass command, direction, planning, and staff supervision; cut across career 


fields of diverse functions and activities; and are only awarded to officers assigned to valid 


commander or deputy commander authorizations.  They carry a high level of responsibility 


and extreme care must be exercised in their award.  They are not awarded to show potential 


qualification. 


2.3.18.  Using the Commander Prefix.  Use the prefix "C" to identify functional AFSC 


commander positions below Group level.  It is only authorized to be used with the 3 


qualification level and is not available for use with the 1, 2 or 4 qualification levels.  C-prefixed 


AFSCs at other than the 3 qualification level do not exist in MilPDS.  Note:  The C prefix 


denotes commander duties within a functional AFSC, (i.e., C31P3, Commander, Security 


Forces).  Award it according to the authorized prefix listing contained in the AFOCD 


stipulating the mandatory criteria for award. 


2.3.18.1.  The minimum experience for award of the C prefix is 12 months assigned to a 


valid, funded C-prefixed authorization as a unit commander performing that role, provided 


the officer has already been upgraded to the qualified AFSC (XXX3) level in the non-


prefixed AFSC at the time of award.  Officers are not authorized award of the C-prefixed 


functional AFSC until they meet the prefix award criteria in the AFOCD and are awarded 


the qualified AFSC. 


2.3.18.2.  The C prefix is not authorized (nor are they in MilPDS as a valid prefix-AFSC 


combination) for specialties specifically established to identify commander functions as 


denoted by the term "commander" in the specialty title.  Example:  SDI 80C0, 


Commander, Cadet Squadron, USAFA; SDI 81C0, Training Commander, OTS; RI 91C0, 


Commander; RI 91W0, Wing Commander; AFSC 38P3Q, Section Commander; AFSC 


10C0, Operations Commander; AFSC 20C0, Logistics Commander; AFSC 30C0, Support 


Commander; AFSC 40C0, Medical Commander; or AFSC 60C0, Program Director.  Note:  


See C Prefix definition in the prefix listing contained in the AFOCD for a complete listing 


of AFSCs not authorized for use with the prefix. 


2.3.18.3.  Eligibility Criteria for Wear of Air Force Command Insignia. 


2.3.18.3.1.  The command insignia must be worn by all eligible commissioned officers 


in the rank of Colonel (O-6) and below as authorized in Air Force Instruction 36-2903, 


Dress and Personal Appearance of Air Force Personnel. (T-1). 


2.3.18.3.2.  Eligibility criteria.  To wear the command insignia, an officer: 


2.3.18.3.2.1.  Must possess and exercise Uniformed Code of Military Justice 


authority via appointment on G-Series orders (Permanent Assumption or 


Permanent Appointment) and be serving in a position coded as a Command Billet 


with a C-prefix or a specified command AFSC such as 10C0, 30C0, etc. (T-1). 
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2.3.18.3.2.2.  RegAF units: 


2.3.18.3.2.2.1.  For Lieutenant Colonels and below:  Must be competitively 


selected by an Air Force-level command board. (T-1).  This includes selectees 


from Air Force-level squadron commander boards, Military Entrance 


Processing Station Commander board, and USAFA Cadet Squadron and Group 


Air Officer Commander positions. (T-1). 


2.3.18.3.2.2.2.  ANG units:  Must be competitively selected for command at the 


Wing or State-level at either the wing, group, squadron, numbered flight, or 


detachment level. (T-1).  This includes Numbered Flights Commanders within 


the ANG that fall outside of normal reporting channels (i.e., the flight reports 


directly to a Group Level). (T-1). 


2.3.18.3.2.2.3.  AFR units:  Must fill one of the following positions:  squadron 


commander, group commander or wing commander, and Readiness and 


Integration Organization (RIO) detachment commander. (T-1). 


2.3.18.3.2.3.  Must serve a minimum of one year in command for permanent wear. 


(T-1). 


2.3.18.3.2.4.  Command insignia will not be worn by: 


2.3.18.3.2.4.1.  Temporary, acting, detachment, element and section 


commanders as designated on G-series orders. (T-1). 


2.3.18.3.2.4.2.  Vice and Deputy Commanders.  However, they may wear the 


insignia as a graduated commander from previously held command positions. 


(T-1). 


2.3.18.3.2.4.3.  General Officers. (T-1). 


2.3.18.3.2.4.4.  Officers removed from command for cause are not authorized 


permanent wear of the command insignia. (T-1).  Exception:  Officers 


authorized permanent wear of the command insignia due to prior successful 


commands. (T-1). 


2.3.18.3.2.5.  ETPs:  Previously granted exceptions to policy are no longer valid.  


Officers must meet the criteria above to be authorized wear of the command 


insignia. (T-1).  New ETP requests must be submitted to AF/A1S through the 


MAJCOM/A1. (T-1). 


2.3.19.  Awarding Medical Utilization Field AFSCs (4XXX).  Award medical AFSCs only to 


officers designated as members of the Medical Service, United States Air Force, according to 


Title 10, USC § 9063(a) through (f), Designation, Officers to perform certain professional 


functions.  A medical officer may be awarded an AFSC other than those in the 4XXX series if 


approved by AFPC/DP2N, AFRC/SG, or NGB/SG, as applicable. 


2.3.20.  Awarding Chaplain Utilization Field AFSCs (52RX).  Award and assign AFSCs 52RX 


only to officers who are accepted for Air Force service as chaplains, possess ecclesiastical 


endorsements listed in Department of Defense Directive 1304.19, Appointment of Chaplains 


for the Military Departments, and are accepted by HQ USAF/HC, Chief of Air Force Chaplains 


(RegAF and AFR only).  Chaplains wear their occupational badge after graduating from 
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technical school (which for Chaplains is the Basic Chaplain Course).  For specific award 


criteria refer to AFI 52-101, Planning and Organizing. 


2.3.21.  Awarding Legal Utilization Field AFSCs (51JX).  A Juris Doctor degree issued by an 


accredited law school, active (or equivalent) status with a current license in good standing to 


practice law before the highest court of a U.S. state, commonwealth or territory, or the District 


of Columbia, and designation by The Judge Advocate General according to 10 USC § 9063(g), 


are mandatory for entry and award of 51JX AFSCs.  In addition, award the qualified AFSC to 


those officers who have met all training and experience requirements prescribed in the AFOCD 


AFSC specialty description.  Award 51JX AFSCs only to those ARC officers designated as 


judge advocates (JAs) by The Judge Advocate General, in accordance with AFI 51-101, The 


Air Force Judge Advocate General’s Corps (AFJAGC) Operations, Accessions, and 


Professional Development.  Officers awarded a 51JX AFSC, but who do not have an 


appointment in The Judge Advocate General’s Corps Reserve in accordance with AFI 51-101, 


shall have the AFSC withdrawn and will be reclassified. (T-2). Award the qualified AFSC to 


those officers who have met all training and experience requirements prescribed in AFI 51-


101 and the AFSC specialty description in the AFOCD.  For ANG officers reference AFMAN 


36-2032. 


2.3.22.  Rated Officers.  Loss of Aircraft Qualification.  Rated officers placed in an inactive 


aviation service code (flying status codes J, K, L, P, S, or T) retain their awarded AFSC at the 


qualified or staff level.  Paragraph 2.4.3.3.9.2 contains guidance and instructions for rated 


officers disqualified from aviation service.  There is no requirement to downgrade the AFSC 


as a result of these circumstances.  An awarded AFSC will reflect the highest held qualification 


level, regardless if it is the Primary, Second, or Third AFSC. (T-2). 


2.3.23.  Classifying Officers of Other Services Working in the Air Force.  Assign officers of 


allied countries or other DoD agencies attached to the Air Force for duty in AFSCs authorized 


for Air Force use.  Because these officers fill specific manning requirements within the Air 


Force, give them duty assignments that maximize their technical training and experience.  Do 


not delete military specialties recorded by other departments from their records. 


2.3.24.  Competitive Category Transfers.  For RegAF officers, requests to transfer between 


competitive categories are accomplished in accordance with AFMAN 36-2032, initiated by the 


officer, and coordinated through the appropriate functional assignment officer.  Application 


requirements for a competitive category vary based on the gaining AFSC requirements.  


Transfer application requirements are available on the myPers website.  Note:  Officers 


eliminated from initial skills training may be reclassified under paragraph 2.2.5  AFR and 


ANG competitive category transfers will be accomplished in accordance with AFMAN 36-


2032. (T-2). 


2.3.25.  Awarding AFSCs in Enlisted Career Fields.  Award or change AFSCs based on 


specialty standards in the AFECD, this manual, and the execution guidance in the myPers 


website. 


2.3.25.1.  Award of an AFSC must be based on one of the following: 


2.3.25.1.1.  Initial classification. (T-3). 


2.3.25.1.2.  Enlisted skill level upgrade (see Table 2.11). (T-3). 
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2.3.25.1.3.  AFSC downgrade or withdrawal. (T-3). 


2.3.25.1.4.  AFSC conversions (see Change Summary & Conversion Instruction Guide 


and periodic revisions to the AFECD). (T-3). 


2.3.25.1.5.  Enlisted retraining (see Chapter 6 for requirements). (T-3). 


2.3.25.1.6.  Waiver of mandatory requirements (see paragraph 2.3.7 and Tables 2.4 or 


2.5). (T-3). 


2.3.25.1.7.  Awarding helper-level AFSCs to ANG and AFR enlisted personnel based 


on civilian experience. (T-3). 


2.3.25.2.  Additional AFSCs will not be awarded solely to show future, potential, or 


possible utilization. (T-3). 


2.3.25.3.  The 7-skill level will only be awarded to Staff Sergeant select through Master 


Sergeant. (T-1).  The 9-skill level will only be awarded to Senior Master Sergeant. (T-1).  


The Chief Enlisted Manager code will only be awarded to Chief Master Sergeant and Chief 


Master Sergeant-select. (T-1).  Use Table 2.12 for authorizing manpower positions.  Note:  


AFSCs will only be awarded through the methods cited in paragraph 2.3.25. (T-3).  The 


FSS will return requests that do not comply with this paragraph to the originator. (T-3). 


2.3.26.  Strength Aptitude.  Mandatory strength standards for entry into all enlisted career 


fields are shown in the AFECD, Attachment 4. 


2.3.27.  Classifying Airmen in Retraining Status.  Retrainees in the grade of Senior Master 


Sergeant and below must complete all mandatory requirements (see Chapter 6) to qualify for 


award of a new skill level unless waived by appropriate waiver authority in Table 2.5  Review 


Tables 2.4, 2.5, and 2.6 for waiver approval levels and processing requirements. (T-2). 


2.3.27.1.  AF/A1LE, Chiefs’ Group, Assignments Division, manages cross-flow into other 


than an awarded Chief Enlisted Manager code for all RegAF Chief Master Sergeants and 


Chief Master Sergeant-selects.  Note:  ANG and AFR Command Chief Master Sergeants 


cross-flowing into another AFSC outside the career field ladder must submit a waiver to 


bypass normal skill level qualifications to NGB/A1D for ANG personnel and HQ 


ARPC/DPAT for AFR personnel. (T-2).  NGB/A1D or HQ ARPC/DPAT will review for 


thoroughness and coordinate with ANG or AFR CFM and training managers before 


approving or disapproving. (T-2). 


2.3.27.2.  Chief Enlisted Manager codes are awarded using Rule 6 of Table 2.11. 


2.3.28.  Classifying Students.  Retain a student's awarded AFSC except as indicated in 


paragraph 2.4.2  For classifying student officers refer to Table 2.10  The Duty AFSC of 


enlisted personnel attending a formal school is the AFSC to which the course trains according 


to the Education and Training Course Announcement (ETCA) (an online version of the Air 


Force Course Catalog).  If the course does not train to a specific AFSC, the Duty AFSC remains 


the same as it was at the base of assignment.  Award a 3-skill level AFSC upon graduation 


from the AFSC-awarding course.  To determine the Control AFSC of enlisted personnel in 


training status, see Table 2.13. 
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2.3.29.  Classifying Religious Affairs Personnel.  The 37th Training Wing, JBSA-Lackland 


TX, using policies established by HQ USAF/HC, determines initial entry of RegAF NPS 


enlisted Airmen into the Religious Affairs AFSC (5R0X1).  The wing chaplain and chapel 


non-commissioned officer in charge interview retrainees into this AFSC, then forward 


recommendations to the AETC command chaplain for review or approval. 


2.3.29.1.  HQ AFRC/HC, using policies established by HQ USAF/HC, will approve or 


disapprove retraining applications for AFR enlisted Airmen into the Religious Affairs 


career field (AFR does not accept NPS Airmen into AFSC 5R0X1). (T-3).  The wing 


chaplain and chapel non-commissioned officer in charge interview retraining applicants, 


then forward recommendations to HQ AFRC/HC for command chaplain review and/or 


approval. (T-3). 


2.3.29.2.  NGB Religious Affairs CFM approval is required for ANG enlisted personnel 


entry into the AFS and follow-on initial skills training (ANG does not accept NPS Airmen 


into AFSC 5R0X1). 


2.3.30.  Classifying Instrumentalists.  The Air Force Military Training Center classifies initial 


enlistees into AFSCs 3N1X1 and 3N2X1 using AFMAN 36-2032, and AFI 35-101, Public 


Affairs Operations.  Band commanders may award appropriate instrumental suffixes to 


qualified persons assigned and classified in AFSC 3N151 if there is a vacancy in the unit of 


assignment.  Requirements and testing procedures are specified in AFI 35-101. 


2.3.31.  Classification Interviews and Audits. 


2.3.31.1.  Classification specialists (5-skill levels or higher with classification experience 


[for ANG, the Force Development Office]), conduct classification audits during in-


processing and when an Airman receives an assignment in an AFSC other than their 


Control AFSC. 


2.3.31.2.  Auditors or Personnel specialists (AFPC for RegAF; HQ ARPC/DPAT or 


NGB/A1D for ARC Airmen) will: 


2.3.31.2.1.  Evaluate accuracy and currency of the AFSC data. (T-2).  Ensure a source 


document (see paragraph 2.3) exists for each awarded AFSC, SDI, or RI and verify 


accuracy of awarded AFSC skill and/or qualification level. (T-2). 


2.3.31.2.2.  Downgrade or withdraw AFSCs according to paragraph 2.4.1. (T-2). 


2.3.31.2.3.  Provide classification counseling. (T-2). 


2.3.31.2.4.  Determine whether designated SEIs are accurate.  Work with units to award 


SEIs via AF Form 2096 or submit SEIs removal actions via CMS, as necessary.  AFR 


and ANG SEI removals are not processed in CMS. (T-2). 


2.3.32.  Using Feeder AFSCs.  When enlisted Airmen progress to the 5-, 7-, or 9-skill level 


AFSC or Chief Enlisted Manager code in which two or more AFSCs merge, retain the feeder 


AFSC (the AFSC from which they progressed) as an awarded AFSC.  Retain only the feeder 


AFSC immediately preceding the enlisted Airman’s highest awarded AFSC.  Example:  


Primary AFSC 2A590, Second AFSC 2A573 would be retained as a feeder AFSC.  When the 


enlisted Airman is selected for promotion to Chief Master Sergeant and is designated with 


Chief Enlisted Manager 2A300, Second AFSC 2A590 will be retained to denote the enlisted 


Airman’s technical qualifications.  AFSC 2A573 would be withdrawn.  AFSCs with shreds 
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and/or /suffixes at the 3-skill level and combined at the 5-skill level are used to facilitate the 


first duty assignment.  Therefore, delete the feeder 3-skill level AFSC when upgrading the 


enlisted Airman to the 5-skill level. 


2.3.33.  Designating Control AFSC.  AFPC/DP3AM (Military Assignments Program Branch) 


manages Control AFSCs for RegAF enlisted Airmen; ANG/AFR FSSs manage Control 


AFSCs for assigned ARC Airmen. 


2.3.33.1.  The Control AFSC is initially based on the AFSC into which the member is 


classified at the time of enlistment or during basic training (See Table 2.3).  It will be 


identical to the highest awarded AFSC or Chief Enlisted Manager code in the ladder in 


which the member is being used or trained with the following restrictions: 


2.3.33.1.1.  The Control AFSC for members performing duty in a 3-, 5-, 7-, or 9-skill 


level structure will not exceed the: 


2.3.33.1.1.1.  3-skill level for Airman Basic through Airman First Class. (T-2). 


2.3.33.1.1.2.  5-skill level for Senior Airmen and Staff Sergeants. (T-2). 


2.3.33.1.1.3.  7-skill level for Technical Sergeants and Master Sergeants. (T-2). 


2.3.33.1.1.4.  9-skill level for Senior Master Sergeants. (T-2). 


2.3.33.1.2.  The Control AFSC for members performing in an AFS without a 5-skill 


level will not exceed the: 


2.3.33.1.2.1.  3-skill level for Airman Basic through Staff Sergeant. (T-2). 


2.3.33.1.2.2.  7-skill level for Technical Sergeants and Master Sergeants. (T-2). 


2.3.33.1.2.3.  9-skill level for Senior Master Sergeants. (T-2). 


2.3.33.1.3.  The Control AFSC for Chiefs and Chief-selects is the Chief Enlisted 


Manager code of the career ladder to which assigned. (T-2). 


2.3.33.2.  Although the FSS can change the Control AFSC, changes other than initial, 


retraining, normal skill-level upgrade, and SDI actions are reviewed for propriety by both 


the gaining and losing AFPC assignment managers for RegAF Airmen and ANG/AFR 


CFMs for ARC Airmen.  Base-level changes of Control AFSC can be disapproved based 


on the overall Air Force resource need.  Note:  Airmen with more than one awarded AFSC 


can be assigned based on the needs of the Air Force in any of their awarded AFSCs for 


which they remain qualified.  The date the Control AFSC is changed is based on how that 


change is affected.  If an Airman is locally reassigned via Permanent Change of 


Assignment (PCA), the effective date of the Control AFSC is the date assigned to the 


position.  If an Airmen is reassigned via Permanent Change of Station (PCS) to another 


base, the effective date of the Control AFSC is the date departed last duty station.  Do not 


change the Control AFSC locally for an Airman being disqualified from their current 


Control AFSC and/or awarded AFSC (see paragraph 2.4). 


2.3.33.2.1.  Control AFSC changes are not authorized at base-level for Airmen who 


have received an initial enlistment bonus or receiving a selective reenlistment bonus in 


their current enlistment.  For RegAF Airmen, contact AFPC/DP0SW, Procedures and 


Student Management Assignments Branch for assistance if Control AFSC change is 
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needed other than for AFSC disqualification.  Note:  Bonus termination and/or 


recoupment may occur if the Control AFSC changes from the Control AFSC in which 


the bonus was contracted.  Contact AFPC/DP3SA (Airman Support Branch) for 


selective reenlistment bonus or DP2LT for initial enlistment bonus issues. 


2.3.33.2.2.  For ARC Airmen, the servicing FSS performs these actions.  For IR and 


Reserve HQ Active Guard and Reserve (AGR)s, ARPC performs these actions. 


2.3.34.  Use of Outside of Control AFSC.  Local emergencies or overages may be the basis for 


an Airman’s prolonged assignment outside of the normal career progression pattern.  However, 


to negate any career regression, such temporary assignments should be rotated among all 


Airmen in the same Control AFSC, if the source Control AFSC represents the most appropriate 


resource pool.  If pulling from any AFSC, all available Airmen should rotate for periods not to 


exceed 130 days. 


2.3.34.1.  FSS (RegAF and ARC): 


2.3.34.1.1.  May authorize using Airmen through Senior Master Sergeant outside their 


Control AFSC up to 130 days in any 12-month period. 


2.3.34.1.2.  Are responsible for ensuring Chief Master Sergeants and Chief Master 


Sergeant-selects are not performing duty out of their Control AFSC for more than 270 


days in a 12-month period. 


2.3.34.2.  Must request and receive an approved waiver from AFPC/DP0SW to use Airmen 


out of their Control AFSC if they have an assignment limitation code "O" which indicates 


receipt of an initial enlistment bonus in the current enlistment, a selective retention bonus 


(SRB), or a break in service. (T-1).  Airmen receiving an SRB may not perform duty 


outside their SRB specialty for more than 90 consecutive days within a 360-day period or 


a combined total of 90 days within a 360-day period.  For Airmen receiving an SRB, see 


AFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air Force, 


Chapter 4.  Duties in the Control AFSC skill are defined in accordance with with the 


AFECD.  Send waiver requests for RegAF Airmen to the Systems, Procedures and Student 


Management Assignments Branch at HQ AFPC/DP0SW.  ARC waiver requests are to be 


coordinated with NGB/A1D or HQ ARPC/DPAT. (T-2). 


2.3.34.3.  AFPC Assignment Managers or ANG/AFR CFMs may, upon receipt of the unit 


commander’s memo or email (no specific format) with detailed justification: 


2.3.34.3.1.  Approve using Airmen through Senior Master Sergeant outside their 


Control AFSC in excess of 130 days. 


2.3.34.3.2.  Forward waiver request (memo or email; no specific format) with detailed 


justification for using RegAF Chief Master Sergeants and Chief Master Sergeant-


selects outside their Control AFSC to HQ USAF/A1LE, Chiefs’ Group Assignments.  


For NGB/AFR Chief Master Sergeants and Chief Master Sergeant-selects, forward 


waiver requests to the applicable ARC CFM. 
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2.3.34.4.  Using outside of Control AFSC does not waive requirements to terminate special 


duty assignment pay when the period of temporary duty (TDY) exceeds 90 days (see 


AFMAN 36-3012, Military Entitlements).  Note:  The Airman continues to count in the 


unit’s authorized versus assigned manning in the Control AFSC while performing duties 


outside of the Control AFSC. 


Table 2.8.  Criteria for Awarding Officer Rated AFSCs (see Note 1). 


R 


U 


L 


E 


A B 


If the officer serving in the position. 


then officer is qualified for award 


of 


1 is newly commissioned, and selected for Pilot 


training or is undergoing Basic Pilot training. 


RI 92T0. 


2 is newly commissioned, and selected for CSO or 


undergoing Basic CSO training. 


RI 92T1. 


3 is newly commissioned, and selected for ABM 


training or undergoing Basic ABM training. 


RI 92T2. 


4 is newly commissioned, and selected for RPA 


Pilot training or undergoing basic RPA Pilot 


training. 


RI 92T3.  


5 is a pilot (completed Pilot training), but does not 


meet mandatory specialty qualification for the 


qualified level AFSC (11X3X), including suffix. 


entry AFSC (1 level). 


6 is a qualified pilot or copilot in the aircraft 


identified by the suffix, but has not qualified as an 


aircraft commander (11X3X). 


intermediate AFSC (2 level, when 


available).  


7 meets all mandatory specialty qualifications, and is 


certified by the unit commander or designated 


representative as being aircraft commander 


qualified in the aircraft identified by the suffix. 


aircraft commander AFSC (3 


level). 


8 is a CSO (completed CSO training), but does not 


meet mandatory specialty qualifications for the 


qualified level AFSC (12X3X), including suffix. 


entry AFSC (1 level). 


9 is a CSO who meets all mandatory specialty 


qualifications, and is certified by the unit 


commander or designated representative as being 


qualified in the specific weapon system as 


identified by the suffix. 


qualified AFSC (3 level).  


10 is a B-52 navigator but not a B-52 radar navigator. intermediate AFSC (2 level) (see 


Note 2). 


11 possesses a rated qualified AFSC (3 qualification 


level) and is serving in a staff position (above 


wing level) in the same AFSC.  The UMD must 


reflect a XXX4X authorization.  


staff AFSC (XXX4) (see Note 3). 
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Notes: 


1.  Gaining commands conduct training for ANG and AFRs personnel (including IRs) for 


AFSCs listed in the AFOCD and AFECD according to the same standards as RegAF personnel. 


2.  A Bomber CSO qualified as B-52 radar navigator will possess a 12B3E AFSC. (T-3).  A 


Bomber CSO not qualified as B-52 navigator will possess a 12B2E AFSC. (T-3). 


3.  Manpower will not change XXX3X authorizations at wing level and below to XXX4X. (T-


2).  In addition, not all positions above wing level qualify for the staff AFSC.  For those 


positions above wing level, Manpower will use the staff AFSC requirements for determining 


applicability:  “Staff AFSC—Identifies an officer position above wing level specifically on the 


duty requirements of the role performed, not the fact that the authorization is on a staff above 


wing level. (T-2).  Use staff AFSCs (XXX4) to identify planning and policy-making positions 


above wing level.  It requires the same skills as those for the qualified AFSC (XXX3), but 


applied to developing broad policies, plans, and procedures.  Management responsibility 


increases without a corresponding increase in knowledge of the technical aspects of the 


function.  Officers filling or have filled such positions are awarded the staff AFSC.” 


Table 2.9.  Criteria for Awarding Officer AFSCs, SDIs and RIs Other Than Rated AFSCs 


(See Note 1). 


L 


I 


N 


E 


A B 


If the officer meets AFSC entry qualifications 


contained in the specialty description in the 


AFOCD and 


then the officer qualifies for award 


of an (see Note 2). 


1 is assigned principal duty in an AFSC and 


continued assignment is intended, but the officer 


does not meet mandatory upgrade requirements in 


specialty description. 


entry AFSC (XXX1 qualification 


level). 


2 possesses significant experience in an AFSC not 


previously awarded, but is not serving in the AFSC 


(for example, by performing in an AFSC as 


additional duty or through civilian experience or 


education). 


entry AFSC.  This does not apply 


to award of commander 


specialties. (see Note 3).  


3 is a qualified deputy missile combat crew 


commander but has not qualified as a missile 


combat crew commander. 


intermediate AFSC.  (XXX2 


qualification level). 


4 is currently serving in the AFSC and is 


demonstrating qualifying proficiency and meets 


mandatory upgrade requirements. 


qualified (XXX3 qualification 


level) AFSC.  (See Note 4). 


5 is serving in the SDI (assigned to a SDI/RI coded 


manpower authorization) or RI and meets 


mandatory qualifications identified in the AFOCD.  


Do not award to individuals performing a SDI role 


as an additional duty.  Most RIs identify a status, 


not a role such as general officer or wing 


commander and as such may or may not have an 


associated manpower authorization. 


SDI or RI. 
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L 


I 


N 


E 


A B 


If the officer meets AFSC entry qualifications 


contained in the specialty description in the 


AFOCD and 


then the officer qualifies for award 


of an (see Note 2). 


6 possesses a qualified AFSC (3 level) and is serving 


in a qualifying staff position (above wing level) in 


the same AFSC. 


Staff AFSC.  (XXX4—4 


qualification level) (see Note 5). 


7 is approved for Wounded Warrior designation by 


HQ AFPC/DPFW 


appropriate 92WX RI (see Note 6) 


Notes: 


1.  Gaining commands conduct training for ANG and AFR personnel (including IRs) for 


AFSCs listed in the AFOCD and AFECD according to the same standards as RegAF 


personnel. 


2.  Only the AFOSI awards 71SX AFSCs.  The parent MAJCOM commander or the Secretary 


of the Air Force approves the award of the 60C0 AFSC. 


3.  Requests for award of additional AFSCs must include a recommendation by an individual 


possessing the specialty at the qualified level.  If technical evaluation is not available at base 


level, then forward the request to the RegAF CFM or ANG/AFR CFM.  If the officer lacks 


sufficient training and/or experience to perform the role of the AFSC, do not award. 


4.  Time spent in staff duty positions (XXX4) can be applied to the award of the qualified level 


(3 or 4 level). 


5.  Manpower will not change XXX3X authorizations at wing level or below to XXX4X. (T-


2).  In addition, not all positions above wing level qualify for the staff AFSC.  For positions 


above wing level, Manpower will use the staff AFSC requirements for determining 


applicability (vice the 3-qualification level):  Staff AFSC identifies an officer position above 


wing level specifically on the duty requirements of the role performed, not the fact that the 


authorization is on a staff above wing level.  Use staff AFSCs (XXX4) to identify planning 


and policy-making positions above wing level.  It requires the same skills as those for the 


qualified AFSC (XXX3), but applied to developing broad policies, plans, and procedures.  


Management responsibility increases without a corresponding increase in knowledge of the 


technical aspects of the function.  Qualified (XXX3) officers filling or who have filled such 


positions are awarded the staff AFSC.  


6.  AFPC/DPFW determines Wounded Warrior eligibility and updates the appropriate 92WX 


RI to the secondary or third AFSC for tracking purposes only.  No further updates or removals 


are allowed other than by AFPC/DPFW.  RI 92WX will not be updated as the Primary AFSC 


or Duty AFSC. (T-2). 


Table 2.10.  Classifying Students—Officers. 


R 


U 


L 


E 


A B 


If the officer is then the officer’s awarded and duty AFSC will 


be 


1 attending a course of training that 


leads to the award of a nonrated 


AFSC. 


an entry-level AFSC (XXX1) toward which the 


course trains. (see Note 1). 
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R 


U 


L 


E 


A B 


If the officer is then the officer’s awarded and duty AFSC will 


be 


a student who was previously 


awarded the qualified level of the 


AFSC into which training. 


at the qualified level (XXX3). 


2 attending Undergraduate Flying 


Training.   


RI 92T0 for Undergraduate Pilot Training and 


92T1 for specialized Undergraduate Navigator 


Training or Undergraduate CSO Training. (see 


Note 2). 


3 attending Undergraduate ABM 


Training.  


RI 92T2. (see Note 2). 


4 attending Undergraduate RPA Pilot 


Training. 


RI 92T3  (see Note 2). 


4 in TDY status while attending a 


course not leading to the award of a 


specific Control AFSC. 


the duty AFSC indicated by the parent 


organization. 


5 in PCS status while attending formal 


training not leading to the award of a 


specific AFSC.  


the same as previous duty AFSC, except rated 


officers in flying categories other than 2 and 3R.  


Give these officers a Duty AFSC in their best 


qualified rated AFSC if their previous duty was 


in a nonrated AFSC. 


6 in PCS status while attending 


Professional Military Education 


(PME). 


RI 92S0, except AFR non-EAD officers.  These 


officers will have the Duty AFSC assigned to 


them at their Reserve unit of assignment. 


Notes: 


1.  Award a primary AFSC, at the entry-level, to officers selected for school when they do not 


already have an awarded AFSC.  Otherwise, award the entry-level AFSC as the second or 


third AFSC. 


2.  Following graduation from rated officer initial skills training (92T0, 92T1, 92T2 or 92T3), 


the FSS awards the officer the entry-level primary (or Second AFSC or Third AFSC if already 


awarded an AFSC 1XXX – 7XXX) and duty AFSC for the specific weapons system in which 


they are being trained.  
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Table 2.11.  Criteria for Awarding Enlisted AFSCs, SDIs, RIs or CEM Codes. 


R 


U 


L 


E 


A B 


If the enlisted Airman then the enlisted Airman is 


qualified for award of AFSCs, 


SDI, or Chief Enlisted 


Manager code as indicated 


(See Note 7) 


1 is assigned permanent duty or training in a helper 


AFSC and meets specialty entry qualifications for the 


AFS as listed in the AFECD. 


1-skill level.  (see Note 1). 


2 completes an AFSC-awarding course listed in the 


Education and Training Course Announcements, 


possesses an approved waiver (in accordance with 


Table 2.5), or via on-the-job-training alone only when 


specified in the retraining instructions and as approved 


by the respective component CFM (see Notes 2 and 8). 


3-skill level. 


3 Successfully completes mandatory Career Development 


Course (when required for AFSC) and applicable 


mandatory core tasks identified in the Career Field 


Education and Training Plan.  Award of the 5-skill 


level (see parts 1 and 2 of the Career Field Education 


and Training Plan) also requires completion of time in 


upgrade training (if applicable) as determined by the 


Career Field Manager; mandatory requirements listed 


in the AFECD; a recommendation from their 


supervisor, and approval by their commander.  


Individuals in retraining status (Training Status Code F) 


are subject to the same training requirements and must 


complete time in upgrade training (if applicable) as 


determined by the Career Field Manager.  Unit 


commanders may approve time-in-training waivers.  


Time-in-training waivers for ARC are processed 


according to Table 2.7.  Coordinate requests for 


respective component CFM approval through the 


MAJCOM functional manager.  Note:  Supervisors 


may identify and standardize local tasks for upgrade 


with the RegAF CFM approval.  


5-skill level. (see Notes 3 and 


10). 


4 is at least a Staff Sergeant select, completes mandatory 


Career Development Courses (when required for 


AFSC) and applicable mandatory core tasks identified 


in the Career Field Education and Training Plan (see 


parts 1 and 2).  Supervisors may identify and 


standardize local tasks for upgrade with the RegAF 


CFM approval.  Coordinate requests for RegAF CFM 


approval through the MAJCOM functional manager.  


Award of the 7-skill level also requires completion of a 


7-skill level.  (see Notes 3 and 


7). 
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R 


U 


L 


E 


A B 


If the enlisted Airman then the enlisted Airman is 


qualified for award of AFSCs, 


SDI, or Chief Enlisted 


Manager code as indicated 


(See Note 7) 


7-skill level craftsman course (if required), mandatory 


requirements listed in AFECD, completion of time in 


upgrade training (if applicable) as determined by the 


Career Field Manager, recommendation by the 


supervisor, and approval of the commander.  


Individuals in retraining status (Training Status Code 


G) are subject to the same training requirements and 


completion of upgrade training timelines (if applicable) 


as determined by the Career Field Manager.  Group 


Commanders may approve time-in-training waivers.  


Note:  For additional information on time-in-training 


waivers see Table 2.7. 


5 is a Senior Master Sergeant, possesses a 7-skill level 


AFSC which is the normal input source into 9-skill 


level AFSC (use the most current AFECD Structure 


Chart), meets mandatory 9-skill level requirements in 


the specialty description in the AFECD, is 


recommended by supervisor, and approved by their 


commander. 


9-skill level. (see Notes 3 and 


7). 


6 is a Chief Master Sergeant or Chief Master Sergeant-


select and has 9-skill level feeder AFSC that is normal 


input source into Chief Enlisted Manager code (use the 


most current AFECD Structure Chart). 


Chief Enlisted Manager code.  


(see Notes 3, 4, and 5). 


7 is approved for duty in a SDI or RI. SDI or RI. (see Note 6). 


8 is approved for Wounded Warrior designation by 


AFPC/DPFW. 


appropriate 9WXXX RI (See 


Note 9). 


Notes: 


1.  Designate 1-skill level AFSC to identify initial classification or retraining into an AFSC.  


Remove it when the member is upgraded to the 3-skill level following completion of the 3-


skill level-awarding course, disqualified from the AFSC, or retrained into another specialty. 


2.  Effective date of award is the course completion date or on-the-job-training completion 


date.  Remove the 1-skill level AFSC. 


3.  AFSCs withdrawn as a result of a reduction in grade may be restored immediately upon 


promotion, provided the enlisted Airman meets all current mandatory requirements for the 


award of the withdrawn AFSC. 


4.  Effective date of award for Chief Master Sergeant-selects is the date of release of the 


selection list. 


5.  The 9-skill level feeder skill is not required for the award of Chief Enlisted Manager code 


to Chief Master Sergeant assigned or authorized permanent duty by HQ USAF/A1LE outside 


the career field ladder. 
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R 


U 


L 


E 


A B 


If the enlisted Airman then the enlisted Airman is 


qualified for award of AFSCs, 


SDI, or Chief Enlisted 


Manager code as indicated 


(See Note 7) 


6.  The effective date of the award of SDI or RI will coincide with the effective date of the 


Control AFSC according to Table 2.13. 


7.  Must possess the prerequisite AFSC skill level for award of the next higher skill level. (T-


2). 


8.  Complete knowledge training on all tasks taught in the initial skills training; complete duty 


position requirements identified by the supervisor and all mandatory requirements. 


9.  AFPC/DPFW determines Wounded Warrior eligibility and updates the appropriate 


9WXXX RI to the secondary or third (or fourth for enlisted) AFSC for tracking purposes only.  


No further updates or removals are allowed other than by AFPC/DPFW.  RIs 9WXXX will 


not be updated to the Primary AFSC, Control AFSC, or Duty AFSC. 


10.  To be awarded AFSC 1AX5X/1UX5X, the trainee must complete requirements as listed 


in the applicable MAJCOM aircrew training directives, initial qualification training, and a 


successful AF Form 8, Certificate of Aircrew Qualification. (T-2).  
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Table 2.12.  Grade and Skill-Level Authorizations for Use in Establishing Manpower 


Positions. 


I 


T 


E 


M 


A B C D E F G H 


Required 


Skill-Level 


Authorized Grade (see Note) 


Airman 


1st 


Class 


Senior 


Airman 


Staff 


Sergeant 


Technical 


Sergeant 


Master 


Sergeant 


Senior 


Master 


Sergeant 


Chief 


Master 


Sergeant 


or Chief 


Master 


Sergeant 


-select 


AFS With 5 Skill 


1 3-skill level X       


2 5-skill level  X X     


3 7-skill level    X X   


4 9-skill level      X  


5 Chief Enlisted 


Manager code 


      X 


AFS Without 5 Skill 


6 3-skill level  X X     


7 7-skill level    X X   


8 9-skill level      X  


9 Chief Enlisted 


Manager code 


      X 


10 SDI or RI X X X X X X X 


Note:  The authorized grade for SDI 8F000 must be Master Sergeant or higher 
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Table 2.13.  Determining the Control AFSC (CAFSC) for Enlisted Personnel in Training 


Status. 


R 


U 


L 


E 


A B 


If the enlisted Airman is then the Control AFSC is 


1 a basic trainee or performing at a helper level and is 


entered into training for SDI, RI, or 3-skill level 


AFSC. 


an SDI, RI, or a 1-skill level 


AFSC. 


2 entered into retraining for SDI, RI, or 3-skill level 


AFSC. 


an SDI, RI, or 1-skill level 


AFSC. (see Notes 1, 2, and 3) 


3 in normal upgrade training from awarded 3-skill level 


AFSC 


the highest awarded AFSC in 


career ladder. (see Note 4) 


4 Chief Master Sergeant or Chief Master Sergeant-


select in retraining status 


the Chief Enlisted Manager code 


of assignment. 


Notes: 


1.  Effective date of change for the Control AFSC for unclassified enlisted personnel (9U000) is 


the date of receipt of training or transaction identifier code AA47Q, whichever comes first. 


2.  Control AFSC effective date (for retraining through a formal school [including special duty]) is 


the date the Airman departed current duty station for TDY to accomplish required training (either 


en-route to new duty station or when returning to present duty station).  If there is not a PCS or 


PCA and no formal training, the Control AFSC will be changed when assigned duty.  Do not 


change Control AFSC prior to date of departure.  Exception: For RegAF disqualified Airmen 


(9A000 or 9A100), upon retraining approval in MilPDS, the Control AFSC and Primary AFSC is 


automatically updated to the 1-skill level AFSC.  For ANG Airmen, update the entry level Control 


AFSC (and award the entry level AFSC to the applicable Primary, Second, Third, or Fourth 


AFSC) at the time the Airman is assigned to the duty position with the AFSC in which they will 


be attending the 3-skill level-awarding course. 


3.  Individuals returned to previous duty station following completion of training and who work in 


their previous AFSC will be reported as working duty out of Control AFSC.  The Duty AFSC will 


match the position the individual is assigned to, but the Control AFSC will remain the new AFSC. 


(T-3).  


4.  Skill restrictions of paragraph 2.3.33 apply. 
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Table 2.14.  Determining CAFSC as a Result of Assigning or Withdrawing Awarded 


CEMs, AFSCs, SDIs, or RIs. 


R 


U 


L 


E 


A B 


If the enlisted Airman then the Control AFSC is  


1 is assigned permanent duty 


(assigned to a funded manpower 


authorization, RegAF only) in an 


already awarded AFSC other than 


Control AFSC 


highest awarded AFSC in ladder of assignment as 


identified in the AFECD Enlisted Classification 


Structure Chart. (see Notes 1 and 3) 


2 is assigned permanent duty 


(assigned to a funded manpower 


authorization, RegAF only) in 


Chief Enlisted Manager code, RI, 


or SDI 


Chief Enlisted Manager code, RI, or SDI. (see Notes 1, 


2, and 3) 


3 is a prisoner, not dropped from 


rolls, and is in confinement (not to 


be used for pretrial status) 


RI 9J000. (see Note 4) 


4 is selected as an officer trainee RI 9T100 effective on class start date. 


5 has awarded AFSC, RI, or SDI 


withdrawn, and has no other 


awarded AFSC (1XXXX – 


7XXXX) 


RI 9A000, 9A100, 9A200 or 9A300 effective the date 


approved by AFPC/DP2SSM.  Only AFPC/DP2SSM is 


authorized to update or change these RIs for RegAF.  


ANG/AFR FSSs update ARC Airmen. (see Notes 2 and 


5) 


6 an Air Force Return to Duty 


program (see AFMAN 31-115, 


Vol 1, Air Force Corrections 


System) candidate being returned 


to an regular unit and is no longer 


qualified to serve in previously 


awarded AFSC (s) 


RI 9A400, (approved and updated by AFPC/DP2SSM 


only) 


7 is awaiting appellate review (duty 


status code 52) 


RI 9A200 only (approved and updated by 


AFPC/DP2SSM only) if member is disqualified 


8 has had the awarded AFSC 


associated with the Control AFSC 


downgraded in accordance with 


paragraph 2.4. 


At the skill level authorized in paragraph 2.3.31. 


Notes: 


1.  See Note 2, Table 2.11. 


2.  RIs 9W000 – 9W900 are not authorized for Control AFSC. 


3.  Skill level restrictions reflected in paragraph 2.3.33 apply. 


4.  Only use RI 9J000 upon confinement as a result of court-martial or when confined as the result of 


conviction by a United States state or federal court or foreign civilian court.  Do not use for Airmen 


in pretrial confinement status.  AFPC/DP3AM updates the Control AFSC to RI 9J000 following 


receipt of orders directing convicted or court-martialed individual(s) to enter civilian or military 


confinement under the administrative control of the Air Force Correction System at HQ AFSFC/SFC, 


JBSA-Lackland TX. 
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5.  Effective date of disqualification (and Control AFSC) for enlisted Airmen.  Medical 


disqualification actions use the date of medical disqualification on the AF FM 422 or DD Form 2992 


as the effective date of AFSC disqualification.  For failure to maintain mandatory AFSC, SDI, RI, or 


Chief Enlisted Manager qualification standards, the disqualification (Control AFSC effective date) is 


the date of the triggering event and/or document rendering the Airman no longer eligible to retain the 


AFSC, SDI, RI, or Chief Enlisted Manager code in accordance with the requirements for retention of 


the identifier (AFSC, SDI specialty description, RI, Chief Enlisted Manager code, etc.). 


2.4.  Downgrading and Withdrawing AFSC. 


2.4.1.  Downgrading AFSCs or Withdrawing Awarded AFSCs, Chief Enlisted Manager 


Codes, SDIs, or RIs.  The FSS and unit monitors the downgrade of AFSCs as well as the 


withdrawal of AFSCs, Chief Enlisted Manager codes, SDI, and RI codes and processes 


appropriate forms and actions according to this manual, the Officer and Enlisted AFSC 


Disqualification execution guidance in the myPers website and the AFOCD andAFECD (see 


Table 2.17).  Commanders review conditions in paragraphs 2.4.1.3 through 2.4.3.3.11 to 


determine when to downgrade or withdraw an awarded AFSC, SDI, RI, or Chief Enlisted 


Manager code.  FSSs ensure downgraded enlisted AFSCs match grade and skill-level 


authorizations in Table 2.12  Commanders and supervisors considering downgrade or 


withdrawal recommendations need to carefully evaluate all of the facts before proceeding. 


2.4.1.1.  Actions under this chapter resulting in the downgrade of an awarded AFSC skill 


and/or qualification level or withdrawal of the AFSC, SDI, RI or Chief Enlisted Manager 


code (other than due to lack of recent performance) are categorized as either “not within 


the Airman’s control” (“not for cause”) or “within the Airman’s control (“for cause”). 


2.4.1.1.1.  Typical downgrade or disqualification actions characterized as “not within 


the Airman’s control” are medical disqualification (except alcohol and drug abuse 


prevention and treatment failure), some training failures (purely beyond the Airman’s 


capabilities despite meeting entrance requirements), some failures to maintain 


mandatory AFSC qualification requirements, etc. 


2.4.1.1.2.  Downgrade or withdrawal actions characterized as within the Airman’s 


control (“for cause”) include other training failures, medical disqualification due to 


alcohol and drug abuse prevention and treatment failure, substandard duty 


performance, denial and/or revocation of security clearance, failure to maintain AFSC 


qualification requirements, etc. 


2.4.1.2.  AFSC withdrawal cases (other than for lack of recent performance) are processed 


through the CMS as AFSC disqualification actions. 


2.4.1.2.1.  AFPC/DP2SSM is the approval authority for all RegAF AFSC 


disqualification actions and the resulting AFSC withdrawal, award, redesignation 


actions.  See Table 2.17 for approval authority. 


2.4.1.2.2.  For AFSC downgrade or withdrawal CMS case of ARC Airmen, 


AFPC/DP2SSM will forward the CMS case to NGB/A1D or HQ ARPC/DPAT, for 


internal processing.  ANG and AFR squadron or flight commanders are the approval 


authority for their assigned Airmen (For IRs and/or Participating Individual Ready 


Reserve Airmen, the RegAF commander in coordination with the Airman’s detachment 


commander is the approval authority.)  Detachment will update MilPDS.  If approved, 
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the servicing ARC FSS updates MilPDS.  AFPC/DP2SSM, NGB/A1D, or HQ 


ARPC/DPAT may initiate a disqualification action when available evidence in MilPDS 


indicates the Airman is ineligible to remain in the AFSC and direct the Military 


Personnel System or unit to complete the unit or base-level requirements for 


disqualification.  Similarly, the same OPR may initiate or reopen a closed CMS AFSC 


disqualification case to change the RI to the most appropriate under the new 


circumstances when an enlisted Airman’s eligibility for retraining changes following 


initial disqualification.  AFPC/DP2SSM determines eligibility for award of and updates 


RI 9A400 (return to duty program) for RegAF Airmen. 


2.4.1.3.  Downgrading or withdrawing an AFSC, SDI, RI, or Chief Enlisted Manager code 


is not to be used as an alternative to more appropriate disciplinary or quality force action.  


Conversely, while punitive action may not be taken against an individual solely because of 


their failure to remain qualified in an AFSC at a specific skill level, the reason for 


downgrade may require appropriate administrative action. 


2.4.1.4.  Lack of Recent Performance (Enlisted Only).  FSS will downgrade AFSCs using 


Table 2.15. 


2.4.1.5.  Enlisted Airman Reduced in Grade (AFSC Skill Level Downgrade).  The FSS 


(detachments for IRs) downgrades to the skill level as shown in Table 2.16  Restore AFSCs 


downgraded due to reduction in grade effective upon promotion, provided the enlisted 


Airman meets all mandatory requirements.  Reinstate original effective dates when 


demotion appeals result in restoration of former grade and original date of rank. 


2.4.1.6.  Downgrading a skill level for substandard duty performance (Enlisted Only).  Use 


the same procedures outlined in paragraph 2.4.4 for AFSC disqualification (except for 


CMS case initiation if the downgrade is concurred with at the local level).  However, if the 


commander, supervisor, Airman, and FSS concur with the AFSC downgrade action, the 


FSS approves the downgrade.  No CMS case is required under these circumstances.  If one 


of the above non-concurs, create the CMS case for AFPC/DP2SSM processing and 


approval or disapproval.  Note:  See AFI 36-2502, Enlisted Airman Promotion/Demotion 


Programs, for demotion instructions, as applicable. 


2.4.1.7.  Downgrading an improperly awarded AFSC.  When discovered, the unit requests 


withdrawal of an improperly awarded enlisted AFSC.  The request (official memorandum 


or email format) contains a synopsis of the requested action, supporting documentation, 


and a recommendation from the Airman's supervisor.  An assessment by an individual 


technically proficient in the specialty accompanies the AFSC downgrade request.  This 


assessment addresses the Airman’s training and capability to perform in the AFSC at the 


current skill level.  With FSS commander concurrence, the unit commander is the approval 


authority. 
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Table 2.15.  Downgrading Enlisted AFSCs for Lack of Recent Performance (see Note). 


R 


U 


L 


E 


A B C 


If the Airman possesses an 


awarded AFSC at the 


and the date last performed 


duty in the AFSC has been 


then downgrade the 


awarded AFSC to 


1 5-skill level 4 years 3-skill level 


2 7-skill level 6 years 3-skill level 


3 9-skill level 6 years 3-skill level 


Note:  AFSCs not downgraded using the above table are to be downgraded and/or 


withdrawn effective the date the action should have taken place.  


Table 2.16.  Downgrading AFSCs as a Result of Demotion. 


R 


U 


L 


E 


A B C 


If the enlisted Airman is 


demoted to 


downgrade the 


Control AFSC to 


downgrade the Primary 


AFSC and other awarded 


AFSCs (when applicable) 


to 


1 Senior Master Sergeant 9-skill level 9-skill level 


2 Technical Sergeant or Master 


Sergeant 


7-skill level 7-skill level 


3 Staff Sergeant (See Note) 5-skill level 7-skill level 


4 Senior Airman (see Note) 5-skill level 5-skill level 


5 Airman Basic through 


Airman 1st Class 


3-skill level 5-skill level 


Note:  Downgrade the Control AFSC and awarded AFSC to 3-skill level for AFSCs 


without a 5-skill level. 


2.4.2.  Withdrawing Awarded AFSCs, Chief Enlisted Managers, SDIs, or Reporting 


Instructions (Non-Disqualification).  The FSS monitors the withdrawal of AFSCs and 


processes appropriate forms and actions according to this manual.  Unit commander is the 


approval authority. 


2.4.2.1.  3-skill level AFSCs are withdrawn after two years of nonperformance whether 


downgraded using Table 2.15 or never having been upgraded to the 5 or 7-skill level (See 


Table 2.14 to determine Control AFSC). 


2.4.2.2.  SDIs and RIs are withdrawn after eight consecutive years of nonperformance. 


2.4.2.3.  Although downgrade action based on consecutive nonperformance in the specialty 


may or may not have been accomplished, AFSCs awarded at the 7- or 9-skill level are 


withdrawn after eight years, and 5-skill level (3-skill level, if no 5-skill level exists in the 


ladder) are withdrawn after six years.  Failure to downgrade or withdraw AFSCs within 


the specified time frames does not indicate the Airman remains qualified.  The AFSC(s) 


are downgraded and/or withdrawn (as appropriate) upon discovery effective the date the 


action should have taken place. 
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2.4.2.4.  Re-awarding AFSCs that are withdrawn under this provision at the 3-skill level 


for RegAF Airmen requires approval by the Air Force Personnel Center assignment 


manager and RegAF CFM.  The Airman is required to meet mandatory AFSC entry, award, 


and retention specialty requirements as listed in the AFECD for re-award. (T-2).  The 


commander’s request for re-award includes written certification by a technical advisor 


proficient in the AFSC of the Airman’s eligibility and proficiency level for consideration.  


The technical advisor assesses the Airman’s training, experience, and current capability to 


perform in the AFSC at the current 3-skill level.  For those times when a technical advisor 


proficient in the AFSC is not available, nearby bases and the MAJCOM staff may be able 


to assist with the certification.  Upgrade to the highest previously held skill level only 


requires qualification training and duty position certification by the supervisor. 


2.4.2.4.1.  ANG and AFR Command CFMs are the approval authorities for ARC 


enlisted actions review and approval in accordance with their waiver approval authority 


in Table 2.5  The respective ARC FSSs finalize the action. 


2.4.2.4.2.  Documentation requirements for ARC Airmen include a copy of the 


certified Career Field Education and Training Plan, position description, or coordinated 


memorandum for record with supervisor and command of host location to document 


tasks performed.  All documentation will be provided to the servicing FSS for 


ANG/AFR FSS verification. (T-2). 


2.4.2.5.  Lack of recent performance does not apply to feeder AFSCs (see paragraph 


2.3.32).  Note:  Time spent in a TDY status (contingency or other) or performing duties in 


an AFSC, SDI, or RI other than the Control AFSC counts as time performing in the 


specialty.  Example:  An Airman’s Primary AFSC, Control AFSC, and Duty AFSC is 


3P0X1 and is on TDY performing duty in a previously awarded AFSC (that has not been 


withdrawn for lack of recent performance).  This performance establishes a new date from 


which to count years outside of the AFSC. 


2.4.2.6.  Withdrawing due to lack of recent performance (Officer): 


2.4.2.6.1.  Rated AFSCs are not subject to withdrawal due to lack of recent 


performance. 


2.4.2.6.2.  Do not withdraw an awarded AFSC for at least three years after the date that 


duty was last performed. 


2.4.2.6.3.  Do not withdraw an awarded AFSC based on extensive formal training (20 


weeks or longer) for at least five years after the date that duty was last performed. 


2.4.2.6.4.  Officers may request withdrawal of awarded AFSCs after meeting the 


requirements of paragraphs 2.4.2.6.2 or 2.4.2.6.3  The FSS reviews the request and 


forwards to AFPC assignment manager (RegAF) for final action. 


2.4.2.6.5.  Withdraw officer SDIs after eight years of non-performance. 


2.4.2.6.6.  Reporting Identifiers:  Withdraw awarded training RIs following completion 


of training and award of the associated AFSC. 
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2.4.2.7.  Withdrawing due to prerequisite AFSC (FSS Action). 


2.4.2.7.1.  Enlisted.  When an enlisted Airman progresses to the next higher skill level 


in the same career ladder, delete the lower skill level AFSC.  Exception:  When enlisted 


Airmen progress to a 5-, 7-, or 9-skill level AFSC or Chief Enlisted Manager code in 


which two or more AFSCs combine, retain the feeder AFSC as an awarded AFSC. 


2.4.2.7.2.  Officer.  After award of the qualified or intermediate-level AFSC, remove 


the entry-level officer AFSC.  After awarding the qualified (3-level) AFSC, remove the 


intermediate-level AFSC (2- level), as applicable. 


2.4.2.8.  Withdrawing an improperly awarded AFSC (Officer and Enlisted).  When 


discovered, the FSS and/or unit requests withdrawal of an improperly awarded AFSC.  The 


request is in official memorandum or email format and contains a synopsis of the requested 


action, supporting documentation, and a recommendation from the individual's supervisor.  


An assessment by an individual proficient in the specialty addresses the individual’s 


training and capability to perform in the improperly awarded AFSC at the current skill 


and/or qualification level.  The FSS submits an AFSC disqualification action with the 


request and assessment via CMS to AFPC/DP2SSM for approval or disapproval.  Final 


approval authority for RegAF Airmen is AFPC/DP2SSM. 


2.4.3.  Withdrawing Awarded AFSCs, Chief Enlisted Manager Codes, SDIs, or RIs 


(Disqualification).  The FSS and unit monitors report disqualifying circumstances for 


continued retention of Officer and Enlisted AFSCs, Chief Enlisted Manager Codes, SDIs, and 


RIs via a CMS AFSC disqualification case.  Submit a CMS AFSC disqualification case with 


the draft (unsigned) Air Force Form 2096 and supporting documentation to AFPC/DP2SSM 


for review.  Unit Commander is the approval authority where noted; otherwise approval 


authority for RegAF Airmen is AFPC/DP2SSM.  Submit documentation in the CMS AFSC 


disqualification case according to this manual, the AFOCD/AFECD and the Officer and/or 


Enlisted AFSC disqualification execution guidance on the myPers website. 


2.4.3.1.  AFPC/DP2SSM determines qualifications for, approves or disapproves 


disqualification actions, and updates RIs (9A000, 9A100, 9A200, 9A300, 9A400 and 


9A500) for RegAF enlisted Airmen upon initial disqualification from all awarded AFSCs 


and 96A0 or 96B0 for RegAF officers. 


2.4.3.2.  Follow-on utilization of disqualified Airmen will be in accordance with AFI 36-


2110, AFI 36-3208, AFI 36-3209 Separation and Retirement Procedures for Air National 


Guard and Air Force Reserve Members for AFR, and Chapter 6 of this manual. 


2.4.3.3.  Airmen disqualified from their current AFSC and retaining a valid AFSC to which 


eligible to return are normally returned to that AFSC instead of being considered for 


retraining.  Note:  AFSC disqualification actions involving AFSCs in which the Airmen 


have received or are receiving Initial Enlistment or Selective Reenlistment Bonus payments 


in their current enlistment require review by the appropriate AFPC/NGB/ARPC offices for 


bonus termination and/or recoupment action according to AFMAN 36-2032 and AFI 36-


2606. 


2.4.3.3.1.  Substandard Performance (Withdrawal (Disqualification)).  Commander 


initiates withdrawal (disqualification) action when duty performance indicates an 


officer or enlisted Airman is not performing tasks associated with their skill and/or 
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qualification level over an extended period of time.  Review the individual's record for 


adequate training.  Substandard duty performance relates directly to the Airman having 


been trained to properly perform the assigned duties (and documented accordingly) and 


subsequently does not perform them correctly despite repeated task decertification, 


retraining, recertification, and continued substandard performance of the same task(s).  


Note:  Most officer AFSCs do not require task certification.  For RegAF Airmen, 


contact AFPC/DP2SSM to review circumstances or issues or documentation believed 


to support AFSC disqualification under this paragraph prior to creating the CMS case.  


If determined sufficient, the FSS submits an AFSC disqualification action via CMS (in 


accordance with the execution guidance in the myPers website) to AFPC/DP2SSM for 


processing. 


2.4.3.3.2.  Commander Actions.  Notify the Airman by memorandum that AFSC 


withdrawal has been initiated on an Air Force Form 2096.  The Airman concurs or non-


concurs at the time of notification, and then signs and dates the Air Force Form 2096.  


The commander's notification will include:  The reasons for the action (specifically 


each documented failure to perform the duties to standard) and advisement to the 


Airman that if the Airman non-concurs with the action, the Airman may submit a 


written rebuttal when interviewed by an evaluation official. (T-2).  The commander 


submits the following documentation to the FSS: 


2.4.3.3.2.1.  Notification letter signed by unit commander with the completed, 


signed, and dated Air Force Form 2096 prepared according to the Officer or 


Enlisted AFSC disqualification execution guidance in the myPers website. 


2.4.3.3.2.2.  Last three performance reports; or, if the Airman has not received a 


performance report, a memorandum from the member's immediate supervisor 


assessing past duty performance.  Note:  It is very difficult to support 


disqualification for substandard duty performance when the officer or enlisted 


performance report reflects the Airman is meeting or exceeding standards.  


However, if the substandard duty performance occurred after the closeout of the 


last performance report, provide a memorandum from the Airman’s immediate 


supervisor assessing duty performance from the closeout date of that report to 


present. 


2.4.3.3.2.3.  Supporting training documentation.  Note:  This disqualification 


reason is the most difficult to use in that the enlisted Airman’s training 


documentation needs to show the unit has decertified the enlisted Airman from 


specific tasks in which the enlisted Airman has performed in a substandard manner, 


been retrained, recertified, and continues to perform in a substandard manner 


despite the additional and/or remedial training, etc. 


2.4.3.3.2.3.1.  Two complete cycles of decertification, retraining, 


recertification, and monitoring performance are sufficient for this purpose. 


2.4.3.3.2.3.2.  For officers, if defined training requirements exist and the officer 


fails to perform to standards, use the same steps and documentation as identified 


for enlisted. 
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2.4.3.3.2.3.3.  Depending on the AFSC, there may be no documentation to 


support the officer has been trained (initial skills training, Career Field 


Education and Training Plan, etc.) and substantiating the substandard duty 


performance may be much more difficult to support.  Where such defined 


training requirements do not exist, use CFM guidance to validate substandard 


duty performance.  Misconduct is not the same as substandard duty 


performance.  While such documentation can be added as attachments to the 


notification memo, they may not be of value in determining approval or 


disapproval of the case. 


2.4.3.3.2.4.  Letters of counseling (or other administrative documentation) relative 


to the duty performance cited as the reason for the disqualification action. 


2.4.3.3.2.5.  Any additional documentation germane to the case. 


2.4.3.3.3.  If the commander, supervisor, Airman, and FSS/CC concur with the AFSC 


withdrawal (disqualification) action, the FSS or unit documents and forwards the action 


via CMS to AFPC/DP2SSM.  AFPC/DP2SSM reviews and approves or disapproves 


and update MilPDS for RegAF approvals. 


2.4.3.3.4.  When the Airman or the FSS Chief does not concur with the withdrawal 


(disqualification) action, the FSS/CC either disapproves the request if it is considered 


without merit, or appoints a disinterested evaluation official. 


2.4.3.3.4.1.  The evaluation official is to be a field grade officer or Senior Non-


Commissioned Officer, senior in grade to the individual being reviewed.  The 


evaluation official cannot be in the member’s chain of command. (T-2). 


2.4.3.3.4.1.1.  The evaluation official must have a thorough understanding of 


AFSC withdrawal and downgrade procedures. 


2.4.3.3.4.1.2.  The evaluation official reviews the case file and the supporting 


documentation. 


2.4.3.3.4.1.3.  The evaluation official obtains a written evaluation of the 


substandard duty performance relative to the requirements of the AFSC by a 


technical advisor qualified with the technical aspects of the specialty involved 


(the technical advisor cannot be in the individual’s chain of command). 


2.4.3.3.4.1.4.  The evaluation official explains the recommended action and 


counsels the Airman, advises him or her of the right to submit a written rebuttal 


that may include statements from people knowledgeable of the duty 


substandard performance identified, and helps the Airman prepare any written 


rebuttal.  Airmen not submitting a rebuttal acknowledge such in writing as well 


as understanding of "disqualified Airman processing" according to the Officer 


or Enlisted AFSC disqualification execution guidance in the myPers website. 


2.4.3.3.4.1.5.  The evaluation official prepares a written summary within 30 


days with recommendation as a part of the official disqualification case file for 


the FSS/CC.  If base-level actions take more than 30 days to complete, include 


an explanation in the case file for the delay. 
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2.4.3.3.4.2.  The FSS/CC reviews and disapproves the action (returns to unit) or 


recommends approval and forwards the case file via CMS to AFPC/DP2SSM for 


review and approval or disapproval for RegAF Airmen. 


2.4.3.3.4.3.  For technical evaluation of training provided for enlisted RegAF 


Airmen, DP2SSM may forward the CMS case to AFPC/DP2LWD and then to the 


RegAF CFM if additional evaluation is needed. 


2.4.3.3.5.  Certifying and Withdrawing Certification for AFOSI (AFSC withdrawal 


and/or disqualification). 


2.4.3.3.5.1.  The AFOSI/CC has sole authority for certifying and withdrawing 


AFOSI certification for RegAF and ARC Airmen in the 71XX and 7SXXX AFSCs. 


2.4.3.3.5.2.  Withdrawing certification requires the withdrawal of the AFSC 


(disqualification) unless the AFOSI/CC grants an exception.  The FSS submits 


AFSC disqualification actions via CMS to AFPC/DP2SSM. 


2.4.3.3.6.  Failure to Maintain Mandatory AFSC, SDI, or Chief Enlisted Manager 


Qualification Standards (withdrawal (disqualification)). 


2.4.3.3.6.1.  The FSS and/or unit submits an AFSC disqualification action via CMS 


to AFPC/DP2SSM.  For RegAF Airmen, if approved, DP2SSM will withdraw the 


AFSC, SDI, or Chief Enlisted Manager code if either of the following occurs: 


2.4.3.3.6.1.1.  An officer fails to maintain the mandatory award and/or retention 


(not entry) specialty requirements listed as "other" in the AFOCD specialty 


descriptions. (T-2). or 


2.4.3.3.6.1.2.  An enlisted Airman fails to meet award and retention (not entry) 


specialty requirements in specialty descriptions contained in the AFECD. (T-


2). 


2.4.3.3.6.2.  For enlisted Airmen, do not use failure to meet a mandatory AFSC 


entry requirement as the basis for AFSC withdrawal after award of an AFSC above 


the 1-skill level. 


2.4.3.3.6.3.  For enlisted Airmen, request withdrawal of the AFSC or Chief Enlisted 


Manager Code if an Airman fails to maintain the mandatory qualifications listed as 


award and/or retention requirements for the 3-, 5-, 7-, 9-, or Chief Enlisted Manager 


skill level in the AFSC specialty description.  Exception:  An enlistee with PS, who 


has an AFSC awarded according to paragraph 2.2.3, retains the AFSC pending 


determination of eligibility for reinstatement of mandatory security clearance if 


previously administratively withdrawn (DoDI 5200.02, DoD Personnel Security 


Program (PSP), DoDM 5200.02_AFMAN 16-1405, Air Force Personnel Security 


Program). 


2.4.3.3.7.  Medical Disqualification (Withdrawal (Disqualification)).  When the 


medical evaluation reviewing or approving authority determines a medical defect 


prevents the individual from being used in the awarded AFSC, an AF Form 422 or DD 


Form 2992 is generated.  The FSS submits an AFSC disqualification action via CMS 


to AFPC/DP2SSM for approval or disapproval.  DP2SSM refers RegAF line of the Air 


Force officer disqualification cases to AFPC/DP2OSS, Special Duty Career 
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Management Section for review and follow-on utilization consideration, if 


disqualification is approved.  See also DAFMAN 48-123, Medical Examinations and 


Standards, the Medical Standards Directory, and AFI 48-133, Duty Limiting 


Conditions, for further guidance. 


2.4.3.3.7.1.  A change of the physical profile from the AFSC entrance requirement 


alone (to include enlisted physical capacity and/or stamina, upper body, lower 


body, hearing, eyes, and stability minimums) does not disqualify an enlisted 


Airman for continued duty in the AFSC.  Consider other factors (such as recorded 


evaluation of duty performance, extent to which physical restriction does or would 


affect duty performance, etc.) in determining whether the current non-temporary 


physical limitations preclude the Airman from performing effectively in the 


awarded AFSC.  Submit documentation describing the impact for medical 


evaluation reviewing or approving authority consideration.  Do not send in the 


AFSC disqualification case.  Ensure the completed AF Form 422 or DD Form 2992 


is submitted with the disqualification action.  Temporary limitations do not qualify 


for disqualification under paragraph 2.4.3.3.8. 


2.4.3.3.7.2.  If the Airman has been processed through the Disability Evaluation 


System (AFI 36-3212, Physical Evaluation for Retention, Retirement, and 


Separation) and retained on active duty, the local Medical Evaluation Board 


reviewing and approval authority provides the FSS an AF Form 422.  The AF Form 


422 comments should clearly define the scope of the medical problem and whether 


the physical limitations preclude the Airman from performing effectively in the 


awarded AFSC.  Complete the AF Form 422 using provisions in DAFMAN 48-


123, the Medical Standards Directory, and AFI 48-133. 


2.4.3.3.8.  Prerequisite AFSC (FSS action): 


2.4.3.3.8.1.  Officers Withdrawal.  After award of the qualified or intermediate-


level AFSC, delete the entry-level officer AFSCs.  After awarding the qualified 3-


level AFSC, delete the intermediate-level AFSC (2- level). 


2.4.3.3.8.2.  Enlisted Withdrawal.  When an enlisted Airman progresses to the next 


higher skill level in the same career ladder, delete the lower skill level AFSC.  


Exception:  When enlisted Airmen progress to a 5-, 7-, or 9-skill level AFSC or 


Chief Enlisted Manager code in which two or more AFSCs combine, retain the 


feeder AFSC as an awarded AFSC. 


2.4.3.3.9.  Medically Disqualified for Aviation Services.  Aviation service 


disqualification actions are processed in accordance with AFMAN 11-402, Aviation 


and Parachutist Service. Following disqualification from aviation service, AFSC 


disqualification actions are processed using the CMS, as indicated below.  The FSS 


and/or unit submits an AFSC disqualification action via CMS to AFPC/DP2SSM for 


approval or disapproval on RegAF Airmen. 


2.4.3.3.9.1.  The effective date would be the date on the AF Form 422, DD Form 


2992, or aeronautical orders provided by the flight records office. 


  







AFMAN36-2100  7 APRIL 2021 67 


2.4.3.3.9.2.  Rated Officers.  Rated AFSCs (11XX, 12XX, 13BX, 18XX) are 


retained for four years from the medical disqualification date from aviation service 


only if the officer continues to perform duty in the rated AFSC not involving flying.  


However, further duty not involving flying in a rated AFSC requires AFPC/DP2OR 


(NGB/A1PO or HQ ARPC/DPAT for ARC Airmen) approval.  Four years after the 


medical disqualification from aviation service while performing duty in a rated 


AFSC not involving flying, the rated AFSC is withdrawn unless AFPC/DP2OR 


(NGB/A1PO or ARPC/DPAT for ARC Airmen) approves further duty beyond the 


initial four years.  When rated officers medically disqualified from aviation service 


are not selected to perform non-flying rated duties and/or are determined no longer 


needed to perform in this capacity, the FSS and/or unit submits an AFSC 


disqualification action via CMS to AFPC/DP2SSM.  Applicable medical 


disqualification supporting documents include AF Form 422, DD Form 2992, or an 


aviation order assigning Aviation Service Code 03.  An AFSC withdrawn under 


this provision may be re-awarded at the appropriate qualification level in 


accordance with paragraph 2.3.6 if the medical defect no longer exists (or is 


waived by appropriate authority) and the individual is returned to active flying 


status.  The unit commander coordinates with AFPC/DP2OR (NGB/A1PO or 


ARPC/DPAT for ARC Airmen) prior to submission of the reinstatement request 


for proposed assignment instructions.  Approval authority for reinstatement is the 


RegAF CFM for the rated AFSC per paragraph 2.3.6. 


2.4.3.3.9.3.  Career Enlisted Aviators Withdrawal (Disqualification).  Withdraw 


Career Enlisted Aviators AFSCs 365 days after medical authority signs AF Form 


422, DD Form 2992, or aeronautical order placing Career Enlisted Aviator on duty 


not to include flying (Duty Not to Include Flying, Aviation Service Code 04), or 


when assigned Aviation Service Code 03 (medically disqualified), whichever 


occurs first. 


2.4.3.3.9.4.  Nonrated Officers.  Withdraw officer nonrated AFSCs requiring 


qualification for aviation service or parachute duties when permanently medically 


disqualified via AF Forms 422, DD Form 2992, or aviation order assigning 


Aviation Service Code 03.  Officers temporarily disqualified for failure to maintain 


medical fitness according to AFMAN 11-402, may retain their AFSCs for 9 months 


from the date assigned Aviation Service Code 03 (medical disqualification), unless 


further extended by AFPC/DP2SSM.  An officer’s non-prefixed AFSC in and of 


itself may not require qualification under AFMAN 11-402 to retain the AFSC.  In 


these instances, the disqualification case is to address the X or J prefixes only and 


the officer retains the non-prefixed AFSC if still eligible. 


2.4.3.3.10.  Disqualified for Aviation Service for Other Than Medical Reasons 


(Withdrawal (Disqualification)).  When an Airman is removed from aviation service 


for other than physical reasons (Aviation Service Codes 00, 01, 02, 05, 06, 07, 08, or 


09), the FSS submits an AFSC disqualification action via CMS to AFPC/DP2SSM for 


review and approval or disapproval.  The CMS case includes the documentation 


supporting the disqualification (loss of security clearance, training failure, failure to 


maintain AFSC specialty description qualification requirements, etc.).  


AFPC/DP2SSM is the approval authority for RegAF Airmen.  The effective date, if 
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approved, will be the effective date on the aeronautical order. (T-2).  DP2SSM refers 


the disqualification case to AFPC/DP2OSS for review and follow-on utilization 


consideration for RegAF officers, if approved. 


2.4.3.3.11.  Failing to Progress While in Upgrade Training (Withdrawal 


(Disqualification)): 


2.4.3.3.11.1.  Officers. 


2.4.3.3.11.2.  For officers failing to meet proficiency requirements for upgrade to 


the intermediate (if applicable) or qualified AFSC, identify the training provided 


and other associated documentation supporting the denial of upgrade via CMS to 


AFPC/DP2SSM for approval or disapproval. 


2.4.3.3.11.3.  Reclassification or retention of the officer will be considered based 


on Air Force needs. 


2.4.3.3.11.4.  Enlisted. 


2.4.3.3.11.4.1.  If the training manager removes an individual in upgrade 


training in accordance with AFI 36-2670, Total Force Development, the FSS 


submits an AFSC disqualification action via CMS to HQ AFPC/DP2SSM. 


2.4.3.3.11.4.2.  Withdraw the AFSC when an enlisted Airman is eliminated 


from an AFSC-awarding course or formal training course required for skill 


progression and listed as mandatory in the AFECD.  Note:  See Chapter 6 of 


this manual for disposition of retraining formal school eliminees. 


2.4.3.3.11.5.  AFSC withdrawal (disqualification) for Airmen returned to active 


duty under the Return To Duty Program (AFMAN 31-115, Volume 1, Department 


of the Air Force Corrections System) and who no longer qualify to retain awarded 


AFSCs.  HQ AFSFC initiates withdrawal of awarded AFSCs for which the Airman 


no longer qualifies via CMS to Reenlistments and Special Programs 


(AFPC/DPSIC) for review, processing, and updating of RI 9A400.  This RI remains 


until such time as the Airman is retrained or separated and/or discharged. 


2.4.3.3.11.6.  Enlisted Airmen leaving a SDI, regardless of reason (Voluntary or 


Involuntary) without an awarded military skill (valid awarded AFSC at the 3-level 


or higher) to which they are eligible to return, must be reviewed for future 


utilization. 


2.4.3.3.11.6.1.  Assess feasibility of returning to AFSCs previously withdrawn 


(or to have been withdrawn) for lack of recent performance. 


2.4.3.3.11.6.2.  If the RegAF Airman cannot be utilized in a prior AFSC, the 


unit commander or FSS notifies AFPC/(DP2L, DP2O, or DP2N, as applicable) 


that the Airman is surplus to requirements and does not possess a valid AFSC 


(not 8XXXX or 9XXXX) for continued utilization.  Airmen eligible for 


retraining consideration in accordance with Chapter 6 may be referred to Air 


Force Personnel Center Retraining. 


2.4.3.3.11.6.3.  AFR and ANG Airmen will be considered for continued 


utilization by HQ ARPC/DPAT or ANG/A1D, respectively. (T-2). 
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2.4.3.3.11.7.  Airmen disqualified in accordance with this manual from an awarded 


AFSC, yet qualified for reclassification into a designated alternate AFSC (see 


AFSC specialty description), provided all entrance, award, and retention 


requirements in the AFSC specialty description are met, require review for future 


utilization.  While the AFSC disqualification action is processed to conclusion, the 


Airman may be awarded the designated alternate AFSC.  AFECD AFSC specialty 


descriptions designate the alternate AFSC if Airmen are not qualified to retain their 


awarded AFSC but are qualified for reclassification into the designated alternate 


AFSC.  Examples include 1A8X1X no longer qualified for aviation service to 


1N3X1X, 1Z4X1 no longer qualified for the additional requirements in that AFSC 


but remaining qualified for 1W0X1. 


2.4.3.3.11.7.1.  For RegAF Airmen, the AFPC/DP2LT functional assignment 


manager for the designated alternate AFSC reviews the AFSC disqualification 


case to determine Airman’s qualifications and utilization potential.  For Airmen 


not selected for the designated alternate AFSC, Airmen are disqualified and 


classified as disqualified Airmen accordingly (RI 9AXXX), provided Airmen 


do not have another awarded AFSC in which still qualified for return. 


2.4.3.3.11.7.2.  For Airmen not selected for the designated alternate AFSC, 


Airmen are disqualified and classified as disqualified Airmen accordingly (RI 


9AXXX), provided Airmen do not have another awarded AFSC in which still 


qualified for return (For ANG Airmen, NGB/A1D provides RI guidance). 


2.4.3.3.12.  Certifying Intelligence Officers for Security Access (AFSCs 14NX): 


2.4.3.3.12.1.  Department of Defense Central Adjudication Facility (DoD CAF), is 


solely responsible for determining and certifying eligibility for access to sensitive 


compartmented information; see DoDM 5200.02_AFMAN 16-1405. 


2.4.3.3.12.2.  Personnel security certification standards are established by the 


Director of National Security. 


2.4.3.3.12.3.  Sensitive Compartmented Information certification authority will not 


be delegated. 


2.4.3.3.12.4.  Revocation of Sensitive Compartmented Information eligibility 


requires withdrawal of 14NX AFSC, unless an exception is granted by the Deputy 


Chief of Staff for Intelligence, Surveillance, Reconnaissance and Cyber Effects 


Operations (HQ USAF/A2/6). 


2.4.3.3.12.5.  Revocation of an officer’s security clearance by DoD CAF requires 


withdrawal of AFSC 14NX (disqualification), without exception under paragraph 


2.4.3.3.12.4. (T-2). 


2.4.4.  Effective Date of Downgrade or Withdrawal and/or Disqualification Actions: 


2.4.4.1.  The effective date for the AF Form 2096, Section II, line 5 is directly related to 


the disqualification reason and date of the action and/or documentation (or effective date 


if identified therein) driving the disqualification action. 
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2.4.4.1.1.  AFSC disqualification for medical or disqualification from aviation service 


and/or jump and/or marine dive reasons will take effect on the date of the 


disqualification as specified on the AF Form 422, DD Form 2992, or aeronautical order. 


2.4.4.1.2.  AFOSI agent decertification is the date of the AFOSI/CC decertification 


memo. 


2.4.4.2.  Withdrawing an Airman's awarded AFSC and designating a new awarded AFSC 


(if applicable) are concurrent actions. 


2.4.4.3.  If an Airman does not have an awarded AFSC (1XXX/1XXXX – 7XXX/7XXXX) 


other than the one withdrawn via AFSC disqualification action under this chapter, 


AFPC/DP2SSM designates RIs 9A000, 9A100, 9A200, 9A300, 9A400, or 9A500 (as 


applicable) as the primary and control AFSC for RegAF enlisted Airmen or 96A0 or 96B0 


as the primary AFSC for RegAF officers.  RegAF FSSs will not award 9AXXX or 96XX 


RIs and may delete only when departing for approved retraining; otherwise, retain until the 


Airman is designated into a new AFSC (RegAF officers), separated, retired, or discharged.  


Air Force Personnel Center will update all disqualified Airmen RIs following approval of 


the disqualification action for RegAF Airmen (officer and enlisted). 


Table 2.17.  Processing Downgrade and Withdrawal and/or Disqualification Actions. 


If the downgrade or 


withdrawal is for: 


then the: must: 


Lack of Recent 


Performance, 


paragraphs 2.4.1.4, 


2.4.2.1, or 2.4.2.2 (see 


Note 1). 


FSS review request and complete AF Form 


2096 to document downgrade or 


withdrawal action.  FSS will only 


approve substantiated cases where non-


performance in the specialty is verified 


(see Note 2).  If request is not 


substantiated, disapprove and return to 


individual or unit with rationale. 


Substandard 


Performance, 


paragraph 2.4.1.6 or 


2.4.3.3.1. 


FSS ensure appropriate documentation 


outlined in paragraphs 2.4.3.3.2.1 


through 2.4.3.3.2.5 is included.  


Disapprove and return to the unit if all 


requirements have not been met and/or if 


the documentation is incomplete.  If all 


coordinating agencies and the member 


agree on downgrading the AFSC, 


approve the downgrade and update 


MilPDS accordingly.  If the member, 


commander, and FSSs are not in 


concurrence with the withdrawal, 


forward the case to the FSS Commander 


for continued processing.  If complete 


and (1) the commander has requested 


withdrawing the AFSC and (2) the 


member, commander, and FSS concur, 
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If the downgrade or 


withdrawal is for: 


then the: must: 


recommend approval and forward the 


CMS case to AFPC/DP2SSM, 


ANG/A1D, or HQ ARPC/DPAT for 


processing.  The servicing ARC FSS will 


finalize the action and, if approved, and 


update MilPDS. 


Substandard 


Performance, 


paragraph 2.4.1.6 or 


2.4.3.3.1. 


Force Support 


Commander 


either disapprove the request if 


considered to be without merit, or 


appoint a disinterested evaluation official 


(Field Grade Officer or Senior Non-


Commissioned Officer, senior in grade to 


member being reviewed).  Evaluation 


official cannot be in the member’s chain 


of command and will make a 


recommendation to FSS/CC.  


Commander then forwards their final 


recommendation to  AFPC/DP2SSM as 


the approval authority for RegAF 


Airmen.  The servicing ARC FSS will 


finalize the action for RC members and, 


if approved, update MilPDS. 


 Evaluation Official follow procedures outlined in 


paragraphs 2.4.3.3.4.1 through 


2.4.3.3.4.5. 


Notes: 


1.  Table 2.15 applies for enlisted skill level downgrade. 


2.  Time spent in a TDY status (to include deployment) in the AFSC to be downgraded or 


withdrawn counts as time performing in the specialty.  Airman’s time starts over from the 


return date of the TDY. 
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Chapter 3 


APPLYING FOR FLYING TRAINING, AIR BATTLE MANAGER, AND ASTRONAUT 


PROGRAMS 


3.1.  Overview and Purpose. 


3.1.1.  This publication prescribes policies, responsibilities, and procedures for applying for 


flying training, ABM Training, and astronaut programs.  Information regarding exceptions to 


policy is located in paragraph 3.5. 


3.1.2.  Purpose. 


3.1.2.1.  The purpose of the Undergraduate Flying Training Selection Board is to select 


individuals whose previous experience and qualifications merit assignment to the rated 


specialties of Pilot, RPA Pilot, CSO, and ABM. 


3.1.2.2.  The purpose of the United States Air Force Astronaut Nomination Program is to 


ensure Air Force members have the opportunity to compete for the National Aeronautics 


and Space Administration (NASA) crew positions.  Upon nomination, members compete 


with representatives from the other services for the chance to become an astronaut 


candidate and serve with the NASA. 


3.2.  Program Processes. 


3.2.1.  Deputy Chief of Staff, Manpower, Personnel and Services (AF/A1) will: 


3.2.1.1.  Maintains overall responsibility for the execution and oversight of program in 


concert with the Air Force Reserve and Air National Guard. 


3.2.1.2.  Collaborates with the AFRC/CC and NGB/CF to develop, manage, and execute 


Undergraduate Flying Training policies, with a Total Force perspective. 


3.2.1.3.  Approves eligibility requirements. 


3.2.2.  Director, Military Force Management Policy (AF/A1P) will: 


3.2.2.1.  Approve and disapprove qualification standard ETPs. 


3.2.2.2.  Approve age and TFCS ETPs for all RegAF. (T-1). 


3.2.2.3.  Approve all ineligibility factor ETPs for all RegAF applicants. (T-1). 


3.2.3.  Deputy Chief of Staff, Operations (AF/A3) will establish rated specific career field 


goals and stop limits to maintain acceptable operational manning levels. 


3.2.4.  Air Force Reserve Command Directorate of Air, Space and Information Operations 


(AFRC/A3) will: 


3.2.4.1.  Conduct Undergraduate Flying Training selection boards as required for 


accessions or affiliations into AFR rated positions. 


3.2.4.1.1.  Advertise AFR Undergraduate Flying Training Boards. 


3.2.4.1.2.  Select Undergraduate Flying Training board members, including a rated 


colonel board president. 
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3.2.4.1.3.  Ensure the board receives all required application materials. 


3.2.4.2.  Approve AFR Undergraduate Flying Training Board results, notifies non-selects, 


and prepares message to be released through command channels for maximum 


dissemination of select list. 


3.2.5.  Commander, Air Force Personnel Center Commander (AFPC/CC) will: 


3.2.5.1.  Recommend eligibility requirements to AF/A1. 


3.2.5.2.  Approve RegAF Undergraduate Flying Training Selection Board  results. 


3.2.5.3.  Approve Astronaut Nomination Board results. 


3.2.5.4.  Approve ETPs for astronaut nominees with fewer than 5 years of Total Active 


Federal Commissioned Service for officers or 5 years of Total Active Federal Military 


Service. 


3.2.6.  Directorate of Personnel Operations (AFPC/DP2) will: 


3.2.6.1.  Implement and manage RegAF Undergraduate Flying Training Boards. 


3.2.6.2.  Announce each RegAF Undergraduate Flying Training Board  no later than 120 


days before the board date. 


3.2.6.3.  Ensure the board receives all required application materials. 


3.2.6.4.  Process applications. 


3.2.6.5.  Review and coordinate ETP requests. 


3.2.6.6.  Convene a RegAF Undergraduate Flying Training Board consisting of  the 


following members: 


3.2.6.6.1.  Board president (non-voting), rated colonel. 


3.2.6.6.2.  Board chairman, rated colonel from Air Force Personnel Center. 


3.2.6.6.3.  Board members are to be lieutenant colonels who are current or graduated 


flying squadron commanders (minimum one from AETC). 


3.2.6.6.4.  To the greatest extent possible, different MAJCOMs and at least one rated 


AFS from each rated category should be represented. 


3.2.6.7.  Notify selectees following AFPC/CC approval of board results. 


3.2.6.8.  Implement and manage Astronaut Nomination Boards. (RegAF only) 


3.2.6.8.1.  Announces Astronaut Boards once NASA announces its intent to hire 


astronauts; no later than 120 days before the board date. 


3.2.6.8.2.  Verifies eligibility and sends application packages to qualified applicants. 


3.2.6.8.3.  Convenes an Astronaut Nomination Board with the following 


characteristics: 


3.2.6.8.3.1.  Board president, brigadier general. 


3.2.6.8.3.2.  Board chairman, rotates between rated colonel from Air Force 


Personnel Center and the senior Air Force NASA Astronaut board member. 
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3.2.6.8.3.3.  Two colonels. 


3.2.6.8.3.4.  Two Air Force Astronauts (colonel or lieutenant colonel). 


3.2.6.8.3.5.  MAJCOMs, on a rotational basis, appoint one Command Chief Master 


Sergeant to assist the board in reviewing enlisted applicants.  This requirement is 


not filled if there are no enlisted applicants for a selection board. 


3.2.6.8.4.  Forwards each nominee's NASA application package to NASA. 


3.2.6.8.5.  Releases the list of selected candidates to all Military Personnel Flights 


(MPFs) after NASA completes the selection process and notifies selectees. 


3.2.7.  NASA will: 


3.2.7.1.  Determine which applicants meet basic requirements. 


3.2.7.2.  Interview qualified candidates. 


3.2.7.3.  Select candidates for astronaut duty. 


3.2.7.3.1.  Assignment to NASA shall in no way affect the selectee status, office, rank 


or grade which they may occupy or hold, or any emolument, prerequisite, right, 


privilege, or benefit incident to or rising out of any such status, office, rank, or grade. 


3.2.7.3.2.  Officers and enlisted members assigned to NASA are subject to the Uniform 


Code of Military Justice and to Air Force policies and directives regarding military 


discipline, leave, flying requirements, and other policies and directives which do not 


affect responsibilities exercised in NASA. 


3.2.7.4.  Notify selected candidates. 


3.2.7.5.  Prepare each military member's performance report in accordance with AF Form 


707, Officer Performance Report (Lt thru Col), AF Form 910, Enlisted Performance 


Report (AB thru TSgt), AF Form 911, Enlisted Performance Report (MSgt thru SMSgt), 


AF Form 912, Enlisted Performance Report (CMSgt). 


3.2.8.  HQ Air Force Direct Reporting Units, Field Operating Agencies and MAJCOMs will 


review and process ETP requests. 


3.2.9.  Military Personnel Flight. 


3.2.9.1.  Base focal point for applications in accordance with the annually released board 


Personnel Services Delivery Memorandum which can be found at: 


https://mypers.af.mil/app/answers/detail/a_id/12973. 


3.2.9.2.  Shall provide a copy of the program messages to Commanders, First Sergeants, 


Career Assistance Advisors, and MPF Career Development Elements. (T-1). 


3.2.10.  Squadron Commanders and Senior Raters. 


3.2.10.1.  Squadron Commander will: 


3.2.10.1.1.  Verify applicant meets requirements and standards of this manual. (T-3). 


3.2.10.1.2.  Sign the AF Form 215, Aircrew Training Candidate Data Summary and 


provides a recommendation or non-recommendation in the comments section.  Legible, 


handwritten comments are acceptable. (Not applicable for AFR). (T-3). 



https://mypers.af.mil/app/answers/detail/a_id/12973
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3.2.10.1.3.  Forward application and required documentation to the Senior Rater.  The 


Senior Rater is a wing commander or equivalent in a Senior Rater position. (T-3). 


3.2.10.1.4.  Coordinate on ETP. (T-3). 


3.2.10.1.5.  Monitor selectee’s (if applicable) performance from selection until they 


depart for training.  Notify HQ Air Force Personnel Center (RegAF), NGB (ANG), or 


AFRC/A3R (AFR) if a selectee’s performance or conduct becomes questionable and 


provide a recommendation as to whether the selectee should be removed from the select 


list for cause. (T-1). 


3.2.10.2.  Senior Rater will: 


3.2.10.2.1.  Verify applicant meets requirements and standards of this manual. (T-3). 


3.2.10.2.2.  Sign the Air Force Form 215. (Not Applicable for AFR). (T-3). 


3.2.10.2.3.  Coordinate on ETP. (T-3). 


3.2.10.2.4.  Submit complete applications including all required waivers and ETPs to 


AFPC/DP2O for RegAF; to Numbered Air Force/CC for AFR; and to TAG for ANG. 


(T-3). 


3.2.11.  Individual Applicant will: 


3.2.11.1.  Meet eligibility criteria as specified in paragraph 3.3.1 (Undergraduate Flying 


Training) or paragraph 3.4.1 (NASA) of this manual. (T-3). 


3.2.11.2.  Initiate ETPs. (T-3). 


3.2.11.3.  Advise commanders and supervisors who are providing comments on the Air 


Force Form 215 of the application deadline. (T-3). 


3.2.11.4.  Attend medical flight screening prior to entry into Undergraduate Pilot Training 


or Undergraduate RPA Pilot Training, to include Initial Flight Training or RPA Flight 


Training, if required. (T-3). 


3.2.12.  Air National Guard Directorate of Operations (NGB/A2/3/6) will: 


3.2.12.1.  Schedule ANG selectees for all mandatory Undergraduate Flying Training 


prerequisites after applicants complete and submit all required officer commissioning and 


Undergraduate Flying Training application documentation. 


3.2.12.2.  ANG applicants do not meet a central Undergraduate Flying Training Board.  


Each ANG unit holds its own Undergraduate Flying Training Board for its Undergraduate 


Flying Training allocations. 


3.3.  Undergraduate Flying Training Board. 


3.3.1.  Eligibility Requirements. 


3.3.1.1.  Age and TFCS 


3.3.1.1.1.  RegAF and AFR applicants must not be beyond their 33rd birthday nor have 


more than 8 years of by the date as specified in the Undergraduate Flying Training 


Selection Board announcement message (generally two months after board convenes). 


(T-1). 
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3.3.1.1.2.  ANG applicants must not be beyond their 33rd birthday nor have more than 


8 years of TFCS by the date as specified in the individual unit’s Undergraduate Flying 


Training Selection Board announcement message. (T-2). 


3.3.1.1.3.  Exception for Undergraduate RPA Training:  must meet maximum age for 


appointment in the various grades as specified in AFMAN 36-2032. (T-1). 


3.3.1.1.4.  Undergraduate Flying Training eliminees recommended for another 


Undergraduate Flying Training program may exceed the age and TFCS limits if they 


meet all of the following requirements: 


3.3.1.1.4.1.  Must be selected for initial skills training reclassification while in 


eliminee status and the Undergraduate Flying Training program must be the initial 


follow on training. (T-1). 


3.3.1.1.4.2.  Must meet the minimum Air Force Officer Qualifying Test 


requirements outlined in AFMAN 36-2664, Personnel Assessment Program, 


Attachment 2, and academic requirements established by AETC. (T-1). 


3.3.1.1.4.3.  RegAF eliminees will lose their eliminee status if they depart PCS 


from the Undergraduate Flying Training location or are awarded a new AFSC. (T-


1). 


3.3.1.1.4.4.  AFR and ANG Undergraduate Flying Training eliminees may return 


to their home station to await the next available training class start date without 


having to apply for an ETP. 


3.3.1.2.  Qualification Standards 


3.3.1.2.1.  Air Force Officer Qualifying Test. 


3.3.1.2.1.1.  Shall attain minimum required Air Force Officer Qualifying Test 


scores as outlined in AFMAN 36-2664. (T-1).  For the purpose of this application, 


Air Force Officer Qualifying Test scores do not expire. (T-1). 


3.3.1.2.1.2.  Contact the MPF or the base education office, or refer to AFMAN 36-


2664, Attachment 2, for more information regarding the Air Force Officer 


Qualifying Test.  


3.3.1.2.2.  Test of Basic Aviation Skills. 


3.3.1.2.2.1.  Pilot, RPA Pilot, CSO, and ABM applicants must complete Test for 


Basic Aviation Skills. (T-1). 


3.3.1.2.2.2.  Contact the MPF or the base education office, or refer to AFMAN 36-


2664, Attachment 3, for more information regarding the Test for Basic Aviation 


Skills. 


3.3.1.2.3.  Pilot Candidate Selection Method. 


3.3.1.2.3.1.  Applicants must obtain minimum required Pilot Candidate Selection 


Method score as outlined in AFMAN 36-2664, Attachment 3 if qualified and 


applying for Pilot and RPA Pilot training through any of the Air Force accession 


sources. (T-1). 
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3.3.1.2.3.2.  The Pilot Candidate Selection Method combines the Test for Basic 


Aviation Skills scores (aptitude) with the Air Force Officer Qualifying Test pilot 


composite score (knowledge) and previous flying time (experience) to predict 


probability of success in pilot training.  AFMAN 36-2664 clarifies the procedure 


for applicants to follow when updating flying hours used in the Pilot Candidate 


Selection Method calculation.  Applicants must enter the Pilot Candidate Selection 


Method score in the block provided on the AF Form 215.  The AF Form 215 will 


be submitted per the instructions in the Personnel Services Delivery Memorandum 


(Active Duty Undergraduate Flying Training (UFT) Board applicants only) or per 


instructions provided by your recruiter (OTS applicants only). 


3.3.1.2.3.3.  Candidates may update flying hours used in the Pilot Candidate 


Selection Method calculation by follow the procedures listed on the Pilot Candidate 


Selection Method Website at 


https://access.afpc.af.mil/pcsmdmz/flighthourupdate.html.  Questions can be 


directed to the Pilot Candidate Selection Method Program Office at 


AFPC.pcsm@us.af.mil or (877) 977-8995. 


3.3.1.3.  Medical. 


3.3.1.3.1.  Shall meet all medical standards for Pilot, RPA Pilot, CSO, or ABM training 


as specified in DAFMAN 48-123. (T-1). 


3.3.1.3.2.  RegAF officers attending Undergraduate Flying Training who are 


eliminated due to short-term (less than 1 year) medical reasons (as determined by the 


eliminating authority) will be re-entered into the same Undergraduate Flying Training 


program following medical requalification. (T-1).  Those officers who are eliminated 


due to long-term (1 year or more) medical reasons may reapply for consideration on 


the first Undergraduate Flying Training selection board following medical 


requalification as long as they remain otherwise eligible. 


3.3.2.  Ineligibility Factors.  The following individuals will be ineligible for Undergraduate 


Flying Training consideration: 


3.3.2.1.  Officers not on EAD for 1 year by first available class start date for a given 


Undergraduate Flying Training board. (RegAF only). (T-1). 


3.3.2.2.  Officers selected for or currently enrolled in a course of training as a Pilot, RPA 


Pilot, CSO or ABM.  (RegAF only). (T-1). 


3.3.2.3.  USAFA Cadets, AFROTC Cadets, and OTS Cadets not on EAD.  (RegAF only). 


(T-1). 


3.3.2.4.  Officers of the Biomedical Sciences Corps, Medical Service Corps, Dental Corps, 


Nurse Corps, Judge Advocate General’s Corps, or Chaplain’s Corps unless submitting a 


written request for transfer out of their respective AFSC with the application package. (T-


1). 


3.3.2.5.  Members permanently disqualified for aviation service. (T-1). 


3.3.2.6.  Officers with a pending or established Date of Separation (DOS). (T-1). 



https://access.afpc.af.mil/pcsmdmz/flighthourupdate.html

mailto:AFPC.pcsm@us.af.mil
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3.3.2.7.  Officers who have any quality control assignment restrictions per AFI 36-2110. 


(T-1). 


3.3.2.8.  Individuals enrolled in an Alcohol and Drug Abuse Prevention and Treatment 


Program per AFI 44-121, Alcohol and Drug Abuse Prevention and Treatment (ADAPT) 


Program. (T-1). 


3.3.2.9.  Nonrated officers who will not have completed at least half of any incurred ADSC 


for training prior to their selected Undergraduate Flying Training class start date.  (RegAF 


only). (T-1). 


3.3.2.10.  Officers currently performing duty as a Pilot, RPA Pilot, CSO or ABM who will 


not have served a minimum of two and a half years after award of aeronautical rating in 


that specialty prior to the date specified in the UFT Selection Board Announcement 


message (RegAF) or prior to the assigned UFT class start date (ANG and AFR). (T-1). 


3.3.2.11.  Officers selected for or currently attending Air Force Institute of Technology 


(AFIT)-funded education programs (e.g., Airman Education and Commissioning Program, 


AFIT School of Engineering, or AFIT Civilian Institution (AFIT/CI) regardless of 


scholarship or non-scholarship status). (T-1).  Officers may apply to meet any board that, 


if selected, will result in serving the entire education ADSC by their selected class start 


date for a given selection board. (RegAF only). 


3.3.2.12.  Officers, enlisted members, or cadets, regardless of branch of service, who have 


at any time: 


3.3.2.12.1.  Voluntarily declined flying training (including, but not limited to, 


Undergraduate Pilot Training, European-North Atlantic Treaty Organization Joint Jet 


Pilot Training, Undergraduate RPA Training, Undergraduate CSO Training, ABM 


Training, and any prerequisite training programs required for these course) after being 


selected more than once. (T-1). 


3.3.2.12.2.  Been eliminated from a flying training course conducted by or for the 


Armed Forces of the United States for military deficiency, academic deficiency, or due 


to self-initiated elimination reasons before, during, or after actual course completion. 


(T-1). 


3.3.2.12.3.  Been eliminated for reasons other than those mentioned above, unless 


specifically recommended for further flying training by the eliminating (or approving) 


authority.  Members are only eligible for the type of Undergraduate Flying Training 


recommended by the eliminating (or approving) authority. (T-1). 


3.3.3.  Application Documentation. 


3.3.3.1.  AF Form 215. 


3.3.3.1.1.  Non-rated applicants must rank order all Air Force Specialties for which 


they are qualified. (T-1).  Applicants who are currently rated seeking to cross-train to 


another rated specialty may rank order only those specialties for which the applicant is 


a volunteer.  If an ETP is requested and approved, applicants consider any restrictions 


associated with ETP approval when making their training selections.  (RegAF only). 
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3.3.3.1.2.  ANG and AFR applicants must only rank order the types of training 


requested.  Applicants are considered to be volunteers for any selection they include on 


the AF Form 215. (T-1). 


3.3.3.2.  Letter of Recommendation. 


3.3.3.3.  Personal Letter. (Not Applicable for AFR). 


3.3.3.4.  Applicants currently performing duty and/or holding an aeronautical rating in a 


rated AFS are to include: 


3.3.3.4.1.  Copy of current DD Form 2992. 


3.3.3.4.2.  Copy of most recent AF Form 942, Record of Evaluation. 


3.3.3.4.3.  Copy of any Q-3 (qualification level three) AF Form 8 evaluation. 


3.3.3.5.  Copy of Federal Aviation Administration Certificate 


3.3.3.6.  Private and/or Commercial Airman Certificate (pilot’s license), if applicable. 


3.3.3.7.  Flying Class physical with DD Form 2808, Report of Medical Examination, 


complete and certified by appropriate certification authority, which corresponds with all 


applicant rated preferences and must remain valid through the last available training class 


start date in accordance with DAFMAN 48-123. (T-1). 


3.3.3.7.1.  Undergraduate Pilot Training applicants require a Flying Class I physical 


(must be current within 48 months prior to starting Undergraduate Pilot Training). (T-


1).  Undergraduate Pilot Training applicants must meet Flying Class I standards to be 


eligible for entry into the Medical Flight Screening program. (T-1). 


3.3.3.7.2.  Undergraduate RPA Training applicants require a Flying Class II physical 


(must be current within 48 months prior to starting Undergraduate RPA Training). (T-


1).  Undergraduate RPA Training applicants must meet Flying Class II standards to be 


eligible for Medical Flight Screening-Neuropsychiatric screening. (T-1). 


3.3.3.7.3.  Undergraduate CSO Training applicants require a Flying Class IA physical 


(must be current within 48 months prior to starting Undergraduate CSO Training). (T-


1). 


3.3.3.7.4.  Undergraduate ABM training applicants require a Flying Class III physical. 


3.3.3.8.  Statement of agreement to serve the minimum service commitment. 


3.3.3.8.1.  RegAF applicants must sign an ADSC (see Attachment 5 for a sample 


statement). (T-1). 


3.3.3.8.2.  AFR applicants must sign a contract for Reserve Service Commitment. (T-


1). 


3.3.3.8.3.  ANG applicants must sign an ANG service commitment in accordance with 


AFI 36-2110 (ANG). (T-1). 
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3.3.3.9.  Copy of approved or requested ETP, if applicable.  See paragraph 3.5.1 for ETP 


guidance. 


3.3.3.10.  Written request for transfer to the Line of the Air Force (if applicable – see 


paragraph 3.3.2.4). 


3.3.3.10.1.  Transfers become effective on the date flying training is entered.  


Individuals eliminated from flying training may or may not be returned to the previous 


AFSC, depending on the needs of the Air Force. 


3.3.3.10.2.  Members must acknowledge that they understand and accept the possibility 


of appointment to a lower grade and a date of rank adjustment. (T-1).  The request must 


be signed and dated. (T-1). 


3.4.  United States Air Force Astronaut Nomination Program (RegAF Only). 


3.4.1.  Eligibility Requirements. 


3.4.1.1.  Pilot and mission specialist (enlisted applicants are restricted to the mission 


specialist category): 


3.4.1.1.1.  Must have a minimum of 5 years Total Active Federal Commissioned 


Service for officers or 5 years Total Active Federal Military Service for enlisted 


members by the board month. (T-1). 


3.4.1.1.2.  Must be a United States citizen. (T-0). 


3.4.1.1.3.  Must meet the basic education requirements for NASA engineering and 


scientific positions, which includes possession of at least a bachelor's degree from an 


accredited institution in engineering, biological science, physical science, or 


mathematics. (T-0).  An advanced degree is desirable.  See Attachment 6 for 


qualifying degrees. 


3.4.1.2.  Pilot: 


3.4.1.2.1.  Must have at least 1,000 hours of pilot-in-command time (aircraft 


commander qualification or higher) in jet aircraft. (T-0). Flight test experience is highly 


desirable. 


3.4.1.2.2.  Must have at least three years of related, progressively responsible, 


professional experience after completing a bachelor’s degree. (T-0).  United States Air 


Force Pilots (not RPA Pilots) may substitute flying experience for part of or the entire 


experience requirement. 


3.4.1.2.3.  Must be able to pass a NASA Class I space physical (United States Air Force 


Flying Class I, long physical). (T-0). United States Air Force flight physicals must be 


current within 1 year of the selection board date. (T-0).  See Attachment 7 for a 


synopsis of medical standards for pilot astronaut candidates.  There are no provisions 


for waivers or ETP of NASA medical standards. 
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3.4.1.3.  Mission Specialist: 


3.4.1.3.1.  Must have at least three years of related, progressively responsible, 


professional experience after completing a bachelor’s degree. (T-0). An advanced 


degree is desirable and may be substituted for part of or the entire experience 


requirement (master’s degree = 1 year; doctoral degree = 3 years).  Note:  Pilots and 


CSOs (not RPA Pilots or ABMs) may substitute flying experience for part of or the 


entire experience requirement. 


3.4.1.3.2.  Must be able to pass a NASA Class II space physical (United States Air 


Force Flying Class II, long physical). (T-0).  United States Air Force flight physicals 


must be current within one year of the selection board date.  See Attachment 7 for a 


synopsis of medical standards for mission specialist astronaut candidates. (T-0).  There 


are no provisions for waivers or ETP of NASA medical standards. 


3.4.2.  Ineligibility Factors.  The following individuals will be ineligible for the Astronaut 


Board Nomination Program: 


3.4.2.1.  Officers selected for or currently enrolled in a course of training as a Pilot, RPA 


Pilot, CSO or ABM. (T-0). 


3.4.2.2.  Members permanently disqualified for aviation service. (T-0). 


3.4.2.3.  Officers with a pending or established DOS. (T-0). 


3.4.2.4.  Officers who have any quality control assignment restrictions per AFI 36-2110. 


(T-0). 


3.4.2.5.  Individuals enrolled in an Alcohol and Drug Abuse Prevention and Treatment 


program per AFI 44-121. (T-0). 


3.4.2.6.  Officers, enlisted members, or cadets, regardless of branch of service, who have 


at any time: 


3.4.2.6.1.  Voluntarily declined flying training (including, but not limited to, 


Undergraduate Pilot Training, European-North Atlantic Treaty Organization Joint Jet 


Pilot Training, Undergraduate RPA Training, Undergraduate CSO Training, 


Undergraduate ABM Training, and any prerequisite training programs required for 


these courses) after being selected. (T-0). 


3.4.2.6.2.  Been eliminated from a flying training course conducted by or for the Armed 


Forces of the United States for military deficiency, academic deficiency, or due to self-


initiated elimination reasons before, during, or after actual course completion. (T-0). 


3.4.3.  Application Documentation. 


3.4.3.1.  Application for Astronaut Duty (see Attachment 8). 


3.4.3.2.  A memorandum of recommendation (in triplicate) The memorandum of 


recommendation should assess and recommend the applicant as a prospective astronaut. 


3.4.3.3.  One complete copy (no originals) of all medical records.  Sort records in 


chronological order with most recent documents on top.  Send them in an AF Form 2100A, 


Health Record - Outpatient (Orange).  AF Form 2100A may be obtained from your 


medical provider. 
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3.4.3.4.  Standard Form 93, Report of Medical History. 


3.4.3.5.  Johnson Space Center Form 465, Supplemental Medical History. 


3.4.3.6.  Johnson Space Center Form 490, Supplemental Information. 


3.4.3.7.  Complete college transcripts from all schools (undergraduate and graduate). 


3.4.3.8.  Graduate Record Examination results, if available. 


3.4.3.9.  Johnson Space Center Form 603, Summary of Aeronautical Experience (for pilot 


applicants). 


3.4.3.10.  Standard Form 181, Ethnicity and Race Identification; this form is optional and 


voluntary. 


3.5.  ETP. 


3.5.1.  ETP Requests. 


3.5.1.1.  An ETP may be requested when an Undergraduate Flying Training Board 


applicant does not meet requirements.  ETP should only be requested in rare circumstances 


when a commander can document sustained, exceptional performance and the deviation 


from policy is minor. 


3.5.1.2.  Commanders should specifically and explicitly justify why supporting an ETP for 


an individual, considering a large pool of fully qualified applicants, is in the best interests 


of the RegAF, AFR or ANG.  Only the rare, truly exceptional individual should be endorsed 


and forwarded through the chain of command for ETP consideration. 


3.5.1.3.  ETP requests judged, by the Wing/CC or equivalent for RegAF and AFR 


applicants or TAG for ANG applicants, to have insufficient support or merit should be 


denied and returned to the applicant. 


3.5.2.  Types of ETP.  An ETP may be requested only for the following circumstances: 


3.5.2.1.  Applicant exceeds age and/or TFCS limits in paragraph 3.3.2.12. (T-1). 


3.5.2.2.  Applicant possesses one or more of the ineligibility factors listed in paragraph 


3.3.2.9 through paragraph 3.3.2.12 (T-1). 


3.5.2.3.  Applicant does not meet medical standards in paragraph 3.3.1.3 and has been 


denied a medical waiver.  AETC/SGPS is the certification and waiver authority for 


Undergraduate Flying Training medical examinations (T-1). 


3.5.3.  ETP documentation. 


3.5.3.1.  For age, Total Federal Commissioned Service, Ineligibility Factor, and Medical 


ETP requests, include the following documentation with the request: 


3.5.3.1.1.  Memo that clearly describes the circumstances of the ETP request. 


3.5.3.1.2.  AF Form 215. 


3.5.3.1.3.  A completed Flying Class Physical (with DD Form 2808) and any approved 


medical waivers or ETP, certified by AETC/SGPS.  If requesting a medical ETP, 


applicants may submit their non-certified Flying Class physical. 
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3.5.3.2.  OTS applicants requesting an age ETP per AFMAN 36-2032, include the 


following documentation with the request: 


3.5.3.2.1.  Memo that clearly describes the circumstances of the ETP request. 


3.5.3.2.2.  Applicant details to include age, total years of active federal service (if 


applicable), and planned OTS start date. 


3.5.3.2.3.  Air Force Officer Qualifying Test and Pilot Candidate Selection Method 


scores. 


3.5.4.  ETP Routing.  Submit ETP requests in endorsement memorandum format (See AFH 


33-337, The Tongue and Quill). 


3.5.4.1.  For Age, Total Federal Commissioned Service, and Ineligibility Factor ETP, refer 


to Table 3.1. 


3.5.4.2.  For Medical ETP, refer to Table 3.2. 


Table 3.1.  Age, Total Federal Commissioned Service, and Ineligibility Factor ETP 


Routing. 


RegAF 


Submit request with MAJCOM/A1 concurrence to 


AFPC/DP2O.  AFPC/DP2O reviews and coordinates 


for AF/A1P approval. 


(T-1) 


Air Force Reserve 


Command (AFRC)  


Submit request to AFRC/A3.  AFRC/A3 reviews and 


coordinates with Rated Management and Personnel 


Policy sections for AFRC/CC approval.   


(T-2) 


ANG (Colonel and 


below) 


Submit request to NGB/A1.  NGB/A1 reviews and 


coordinates with Rated Management and Personnel 


Policy sections for NGB/CF approval.   


(T-2) 


Table 3.2.  Medical ETP Routing. 


Medical ETP Routing 


RegAF 
Submit request with MAJCOM/CC through to Headquarters Air 


Force (HAF) HAF/A1P for AF/CV approval. 


AFR 
Submit request with AFRC or HQ RIO (IR) through AF/REP and 


HAF/A1P for AF/CV approval. 


ANG 


Submit request with NGB/A1, through all appropriate 


organizations including TAG through to HAF/A1P for AF/CV 


approval. 
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Chapter 4 


ACTIVE DUTY SERVICE COMMITMENTS AND RESERVE SERVICE 


COMMITMENTS 


4.1.  Overview.  This publication prescribes guidance, responsibilities, and procedures for ADSCs 


and RSCs for members of the RegAF, the ANG, and the AFR. 


4.1.1.  ADSCs.  ADSCs fulfill two very important functions.  They assure the Air Force and 


the taxpayers receive an appropriate return for their investment of money and/or time in 


training, education, and bonuses.  They also assure open communication to Air Force members 


regarding the periods of obligated service they must complete before becoming eligible to 


request to separate or retire from active duty. 


4.1.1.1.  Officers in the grade of colonel and below and all enlisted personnel incur an 


ADSC when they complete all or a portion of ADSC-incurring events. 


4.1.1.2.  An ADSC does not establish, and is independent of, a DOS. 


4.1.1.2.1.  Enlisted personnel serve on active duty in accordance with their enlistment 


contracts. 


4.1.1.2.2.  Officers serve indefinite active duty tours by appointment of the President 


and must request release or discharge from their appointment from the Secretary of the 


Air Force. (T-0).  Needs of the Air Force may require continued service beyond an 


ADSC. 


4.1.1.2.3.  Time spent in an excess leave status, as defined in AFI 36-3003, Military 


Leave Program, does not count toward fulfilling any ADSCs. 


4.1.1.2.4.  An ADSC is not affected by a change in a member’s Duty AFSC unless the 


member completed an ADSC incurring event that resulted in the change in the 


member’s Duty AFSC. 


4.1.2.  ADSC-Incurring Events. 


4.1.2.1.  Events that incur ADSCs are established by statute or by Air Force policy.  See 


Attachment 2 for a summary of ADSC-incurring events. 


4.1.2.2.  Members usually serve new ADSCs concurrently with existing ADSCs; however, 


some ADSCs are served consecutively and are outlined in Attachment 2 or in the ADSC 


agreement form. 


4.1.2.3.  ADSCs incurred for training will become effective upon graduation date or 


completion of required training. (T-2). 


4.1.2.3.1.  The estimated graduation or completion date is utilized when initially adding 


the ADSC for training to a member’s record upon selection to attend the course. 


4.1.2.3.2.  AFPC will update the member’s ADSC to reflect the member’s actual 


graduation or completion date after graduation or completion of training, except for JA 


officers, whose ADSCs are updated by AF/JAX. (T-2). 
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4.1.3.  Advising Members of ADSCs.  The FSS (FSS) (or delegated authority) advises 


members of ADSC commitments and ensures each member accepts or declines the ADSC in 


accordance with paragraphs 4.1.4, 4.3.5 or 4.3.6 of this manual (see paragraphs 4.2.6 and 4.2.7 


for health professions officers and JAs).  Note:  PCS orders will not be authenticated until a 


member has formally acknowledged understanding of the ADSC and the appropriate 


documentation is loaded into the member’s record. (T-2). 


4.1.3.1.  In most cases, the AF Form 63, Active Duty Service Commitment (ADSC) 


Acknowledgement Statement formally documents the member’s knowledge and acceptance 


of the ADSC.  In cases where the AF Form 63 is not required, another source document 


serves as the member’s knowledge and acceptance (see paragraph 4.1.3.2).  Failure to be 


notified or to complete an AF Form 63 (or other prescribed documentation) does not relieve 


the member of the ADSC if the member attends the ADSC-incurring event.  In these cases, 


the member must follow the provisions outlined in paragraph 4.3.9 to request removal of 


the ADSC. (T-1). 


4.1.3.2.  The following ADSC-incurring events require documentation other than the AF 


Form 63: 


4.1.3.2.1.  Entry on EAD.  AFROTC cadets.  See AFMAN 36-2032. 


4.1.3.2.2.  PCS (see AFI 36-2110).  Exception:  The AF Form 63 is required only for 


members (officer and enlisted) moving Continental United States (CONUS)-to-


CONUS and then only if they are or will become eligible for retirement before 


completing the associated ADSC.  In these cases, the AF Form 63 is not to be used as 


the official assignment notification but should be signed by member within 7 calendar 


days of official notification. 


4.1.3.2.3.  Accepting special and incentive pays (Health Professions, see DoDI 


6000.13_DAFI 41-110, Medical Health Care Professions Scholarship Programs; 


Aviation Bonus see AFMAN 36-3004, Aviation Bonus (AVB) Program. 


4.1.3.2.4.  Changing competitive categories. 


4.1.3.2.5.  Tuition Assistance (see paragraph 4.2.3). 


4.1.3.2.6.  Participating in education or training programs listed in Attachment 2 (see 


AFI 41-117, Medical Service Officer Education). 


4.1.3.2.7.  ADSC-incurring events affecting enlisted personnel.  AF Form 63 is 


required only if the member is or will become eligible for retirement before completing 


the ADSC (see AFI 36-2606). 


4.1.3.2.8.  Enlisted promotion to Master Sergeant, Senior Master Sergeant and Chief 


Master Sergeant will be documented on a Promotion Statement of Understanding 


regardless of member’s Total Active Federal Military Service Date. (T-1). 


4.1.3.2.9.  Rated specialty begins at the completion of training and award of wings 


and/or aeronautical rating.  The ADSC is documented within the commissioning 


contract or initial rated selection. 
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4.1.4.  Retainability.  Members who accept an ADSC-incurring event must have or obtain 


retainability to serve the ADSC required for the event. (T-2). 


4.1.4.1.  Enlisted members who lack the necessary retainability must obtain it, if eligible, 


through reenlistment or extension. (T-2).  When an enlisted member cannot obtain the 


retainability for an ADSC-incurring event, the MPF or Education Service and Human 


Resource Flight must notify the selection authority and the member may apply for a waiver 


of retainability. (T-2).  Enlisted members who decline to obtain retainability must 


document that decision on AF Form 964, PCS, TDY, or Training Declination Statement. 


(T-2). 


4.1.4.2.  Airmen with an indefinite DOS will acknowledge the ADSC utilizing the AF 


Form 63. 


4.2.  Program Processes. 


4.2.1.  Air Force Personnel Center, Accessions Branch (AFPC/DP3DA): 


4.2.1.1.  Provides policy interpretations to higher HQ and to the field. 


4.2.1.2.  Validates AFPC/DP2LT ADSC verifications and identifies necessary policy 


changes to AF/A1P. 


4.2.1.3.  Adjudicates most ADSC disputes, but forwards some ADSC dispute requests to 


AF/A1P for further staffing.  Example:  When a member disagrees with an ADSC, even 


when it is clear one is applicable. 


4.2.2.  Air Force Personnel Center, Military Accessions Branch (AFPC/DP2LT): 


4.2.2.1.  As OPR for the ADSC Program, will execute all ADSCs, except for health 


professions and JA officers. 


4.2.2.2.  Will determine and establish ADSC Dates (ADSCD) requiring an adjustment after 


the initial ADSC-incurring event. 


4.2.2.3.  Is the office authorized to update ADSCs listed in AETC’s ETCA program and 


the Oracle Training Announcement (OTA) database. 


4.2.2.4.  This office may establish an ADSC on an individual basis to cover a unique 


situation as an ETP.  Unique ADSCs are just as valid as any other ADSC.  MAJCOM and 


other Air Force activities may submit recommendations, with full justification, for the 


establishment of a unique ADSC.  The request can be for an event listed or not listed in 


this manual. 


4.2.3.  Air Force Personnel Center, Military Training and Education Operations Section 


(AFPC/DP2SST): 


4.2.3.1.  Is the OPR for ADSCs involving Tuition Assistance and the Post 911 GI Bill. 


4.2.3.2.  Will issue a Category One processing discrepancy to the responsible FSS who 


allows a member to depart and/or enter into an ADSC-incurring event without proper 


ADSC documentation. 
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4.2.4.  Air Force Personnel Center, Military Accessions and Assignment Section 


(AFPC/DP1TAM) will initiate the AF Form 63 for all members selected for ADSC-incurring 


events and sends to the member for signature and processing to the personnel record. 


4.2.5.  Air Force Personnel Center AFSC Assignment Team:  When selecting someone for a 


PCS that encompasses attending training in a PCS status for over 20 weeks or with Air Force 


Training en-route will: 


4.2.5.1.  Notify AFPC/DP2LT of the selection through written or electronic means with all 


available course information. 


4.2.5.2.  Provide course identification (Air Force Training only) to AFPC/DP2LT when the 


Air Force Training Management System quotas or OTA updates are not available. 


4.2.5.3.  Notify AFPC/DP2LT when an ADSC for a PCS move is changed in accordance 


with AFI 36-2110. 


4.2.6.  Nurse Utilization & Education Branch (AFPC/DP2NN) will: 


4.2.6.1.  Calculate and update ADSCs for health professions officers. 


4.2.6.2.  Ensure member completes the AF Form 63 or other required ADSC 


acknowledgment and maintains original. 


4.2.7.  Office of The Judge Advocate General, Professional Development Directorate 


(AF/JAX) will: 


4.2.7.1.  Calculate and update ADSCs for Funded Legal Education Program and/or Excess 


Leave Program (FLEP/ELP) selectees. 


4.2.7.2.  Ensure member completes the AF Form 63 or other required ADSC 


acknowledgment and forwards the signed original to AFPC/DP2LT. 


4.2.8.  AFIT/CI will: 


4.2.8.1.  Categorize AFIT students as scholarship or non-scholarship. 


4.2.8.2.  Ensure AFPC/DP2LT receives the AFIT Form 9, Initial or Change to Reporting 


Instructions, which can be found at https://www.afit.edu/CIP/, or monthly production 


roster, Initial or Change to Reporting Instructions.  DP2LT will provide a copy to DP1TSA 


to prepare extended active duty orders. 


4.2.8.3.  Inform AFPC/DP1TAM of any change to AFIT class dates or elimination and/or 


removal of any Line, Chaplain or JA officer from the AFIT program. 


4.2.9.  FSS Commander (FSS/CC) will: 


4.2.9.1.  Ensure all TDY and PCS orders reflect the ADSC associated with the event in 


accordance with AFMAN 36-2102, Base-Level Relocation Procedures. (T-1). 


4.2.9.2.  Ensure members (officers and enlisted) have either sufficient retainability to 


complete the commitment associated with the ADSC-incurring event or a retainability 


waiver prior to the members departure. (T-1). 


4.2.9.3.  Thoroughly review the Automated Records Management System to ensure it 


contains the appropriate ADSC counseling statements for unexpired or projected ADSC 


dates. (T-1). 



https://www.afit.edu/CIP/
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4.2.9.4.  Establish coordination procedures among and maintain an active liaison with all 


MPF and Education Service and Human Resource Flight work centers and base units, to 


ensure effective ADSC management. (T-1). 


4.2.9.5.  Ensure Education Services Officers and all serviced unit commanders understand 


their responsibilities. (T-1). 


4.2.9.6.  At bases conducting any ADSC-incurring training, ensure all individuals 


attending such training have a completed AF Form 63 on the first day of training (T-1).  


Also ensures enlisted members have sufficient retainability to fulfill the ADSC associated 


with the education or training. (T-1). 


4.2.9.7.  Not allow members to proceed to education or training contained in Attachment 


2  without a completed AF Form 63 or other ADSC acknowledgment when required. (T-


1).  Will not allow enlisted members without sufficient retainability to proceed to education 


or training. (T-1). 


4.2.9.8.  Contact HQ AFPC/DP2LT for any ADSCD adjustments to include excess leave 


adjustments (see paragraph 4.3.2). (T-1). 


4.2.9.9.  Verify the ADSCD on receipt of a notice of establishment or change of ADSCD 


(see paragraph 4.2.11). (T-1). 


4.2.9.10.  Process requests for formal ADSC reviews (see paragraph 4.3.9). 


4.2.10.  Education Services Officer: 


4.2.10.1.  When a member accepts Tuition Assistance, the Education Service Officer will 


update the Air Force Automated Education Management System (AFAEMS). (T-1).  


Normally, the update to AFAEMS will flow an update to the MilPDS to capture the 


appropriate ADSC. 


4.2.10.2.  In the event the ADSC does not update automatically, the Education Service 


Officer will utilize the AFAEMS to obtain the necessary documentation to send to 


AFPC/DP2LT for a manual update. (T-1). 


4.2.11.  Unit Commander will ensure members who are directed to attend an education or 


formal training course, whether via PCS, TDY, or PCA, process through the FSS’s MPF for 


ADSC counseling and completion of the AF Form 63 or other required ADSC 


acknowledgment before entering an ADSC-incurring event. (T-1). 


4.2.12.  Training Course Managers:  Notify AFPC/DP2LT when new courses are added to 


ETCA program or ADSC information on an existing course has changed in ETCA. 


4.3.  ADSC Procedures. 


4.3.1.  Completing an ADSC agreement (AF Form 63, AF Form 1056, Air Force Reserve 


Officer Training Corps (AFROTC) Contract, or Statement of Understanding) (OPR:  


AFPC/DP2LT). 


4.3.1.1.  The FSS’s MPF counsels the member on the ADSC-incurring event. 


4.3.1.1.1.  Accepting an ADSC-incurring event: 
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4.3.1.1.1.1.  For officers:  the member formally accepts the ADSC-incurring event 


on the AF Form 63, Section II.  Upon completion, the member returns the 


completed form to AFPC/DP1TAM. 


4.3.1.1.1.2.  For enlisted the AF Form 63 is required only if the member is/or will 


become eligible for retirement before completing the ADSC.  The member formally 


accepts the ADSC-incurring event on the AF Form 63, Section II.  Upon 


completion, the member returns the completed form to AFPC/DP2LT. 


4.3.1.1.2.  If a member declines an ADSC-incurring event: 


4.3.1.1.2.1.  For officers:  The member formally declines the ADSC-incurring 


event on the AF Form 63, Section II and returns it to AFPC/DP1TAM.  The MPF 


suspends all processing for the ADSC-incurring event. 


4.3.1.1.2.2.  For enlisted only.  The member formally declines the ADSC-incurring 


event on the AF Form 964 to the MPF of the FSS.  The MPF updates the assignment 


availability code to reflect mandatory separation (in accordance with AFI 36-2110).  


Exceptions:  For members applying for separation or retirement via the virtual 


Military Personnel Flight self-service applications, the in-system application 


automatically updates the assignment availability code.  For members declining a 


PCS only, the member signs an AF Form 964. 


4.3.1.2.  The MPF distributes a copy of the AF Form 964 to the member’s respective AFPC 


AFSC Assignment Team. 


4.3.2.  Updating the ADSCD and ADSC Reason Code (see Attachment 2 for Reason Code 


listing) (OPR:  AFPC/DP1TAM and AFPC/DP2LT). 


4.3.2.1.  AFPC/DP1TAM updates the MilPDS with the ADSCD and ADSC Reason Code 


for all members (except health professions and JA officers) upon receipt of completed AF 


Form 63 or other ADSC documentation.  Exception:  AFPC/DP1TAM will update 


ADSCD for the Air Force Intern Program or PME regardless of competitive category.  


Also, after a decision is made by AF/JAX, AFPC/DP1TAM will update AFIT ADSCD for 


JA officers.  ADSCD begins upon graduation or completion date of training or education, 


unless otherwise stated.  ADSCD for Key Leadership Position (KLP) begin upon duty 


effective date. 


4.3.2.2.  If course graduation date changes or the member does not complete the training, 


the MPF will contact AFPC/DP1TAM to adjust the ADSCD. 


4.3.2.3.  When adjusting a person's service dates to account for lost time (e.g., 


confinement), AFPC/DP2LT will adjust the ADSCD upon receipt of the AF Form 2098, 


Duty Status Change, from AFPC/DP2LT by adding one day for each lost day.  


AFPC/DP2LT will also adjust ADSCDs by adding one day for each day of excess leave. 


4.3.2.4.  The OPR for ADSC MilPDS updates is: 


4.3.2.4.1.  Office of The Judge Advocate General, Professional Development 


Directorate (AF/JAX) for JA officers who participated in ELP. 


4.3.2.4.2.  Nurse Utilization & Education Branch (AFPC/DP2NN) for Health 


professions officers. 
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4.3.3.  Verifying the ADSCD on receipt of a notice of establishment or change of ADSCD RIP.  


The FSS will: 


4.3.3.1.  Ensure the ADSCD is correct on the RIP.  If incorrect, contact AFPC/DP2LT. (T-


2). 


4.3.3.2.  Ensure supporting documents are archived in Automated Records Management 


System. (T-2).  If the documentation is not on file, the current servicing MPF should 


immediately advise member of the ADSC and the requirement to document it. (T-3). 


4.3.3.3.  Give the RIP to the member if the ADSCD is correct and the documentation is in 


the Automated Record Management System. (T-2). 


4.3.4.  Missing Documentation (OPR:  AFPC/DP2LT).  When a member’s personnel record 


does not contain an AF Form 63 or other required ADSC acknowledgment for a specific 


ADSC-incurring event in which the member participated, the current servicing MPF or 


member takes the following actions: 


4.3.4.1.  Contact AFPC/DP2LT to determine if AFPC has a copy of the documentation. 


4.3.4.2.  If no copies of the documentation are found: 


4.3.4.2.1.  Advise the member of the discrepancy using documentation provided by 


AFPC/DP2LT. 


4.3.4.2.2.  When the member in-processes for a PCS or on TDY without an AF Form 


63, contact AFPC/DPTO to issue a Category One processing discrepancy (see AFMAN 


36-2102) to the losing MPF.  If the gaining MPF allows the member to enter the ADSC-


incurring event without requesting an AF Form 63, AFPC/DPTO will also charge the 


gaining MPF with a Category One processing discrepancy. (T-2). 


4.3.5.  Declining an ADSC (7-day Option).  A member who declines the ADSC for a PCS or 


training must request separation or retirement within 7 calendar days of official notification 


(Excludes Health Professions Officers sponsored for education in Table A2.2). (T-1). 


4.3.5.1.  Members who establish a separation or retirement date under the 7-day option 


provisions as an alternative to accepting an ADSC, who subsequently complete the ADSC-


incurring event based on needs of the Air Force, are not obligated to serve beyond their 


established DOS or retirement date unless they withdraw their DOS or retirement (see AFI 


36-3206 or AFI 36-3208). 


4.3.5.2.  Those who decline an ADSC and establish a DOS or retirement date must serve 


all existing ADSCs before separation or retirement unless an earlier DOS is approved. (T-


2). 


4.3.6.  Refusing to sign an ADSC Acknowledgment Form. 


4.3.6.1.  If a member is advised of an ADSC and is presented the AF Form 63, the member 


cannot proceed on the ADSC-incurring event without completing the AF Form 63 and 


returning it to the appropriate office at AFPC. 


4.3.6.2.  If a member refuses to sign the AF Form 63 to accept the ADSC, the member 


cannot proceed on the ADSC-incurring event unless the member has met the provisions of 


paragraph 4.3.5. 
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4.3.6.3.  If a member attends an ADSC-incurring event, but did not sign the AF Form 63 


(at no fault of the member), the member will not later be administered the ADSC without 


proper adjudication and advisement. 


4.3.6.3.1.  If evidence is presented that the member was or should have been aware of 


the ADSC, the member will be required to complete the necessary paperwork and have 


the ADSC applied to the member’s MilPDS record. (T-1). 


4.3.6.3.2.  If the member believes the member is receiving an ADSC in error, the 


member may follow the provisions in paragraph 4.3.9. 


4.3.7.  ADSC Waivers.  The Secretary of the Air Force or the Secretary’s designee may, in 


appropriate cases, waive an unfulfilled ADSC when requested by a member in conjunction 


with applying for separation or retirement in accordance with provisions outlined in AFI 36-


3206 and AFI 36-3208.  Note:  This process is not for Airmen that believe they have had an 


ADSC erroneously applied.  For those cases, please refer to paragraph 4.3.9. 


4.3.8.  Failure to Complete the ADSC for Education, Bonus, or Similar Benefit. 


4.3.8.1.  Members who fail to complete their ADSC may be subject to recoupment, unless 


waived in accordance with Title 37 USC § 303a(e), Special pay:  general provisions, or § 


373, Repayment of unearned portion of bonus, incentive pay, or similar benefit, and 


termination of remaining payments, when conditions of payment not met. 


4.3.8.2.  Unless a waiver is obtained, members remaining on active duty do not have the 


option of reimbursing the government in lieu of fulfilling an ADSC.  Exception:  Members 


who must repay Tuition Assistance in full as directed by the government (incomplete 


grade, failing grade, or class dropped) may request removal of the ADSC.  The MPF or 


Education Services Officer will confirm recoupment action and coordinate with 


AFPC/DP2LT to remove ADSC from member’s records. (T-2). 


4.3.9.  Resolving an ADSC discrepancy (Formal Review Process) (OPR:  AFPC/DP2LT).  It 


is vital members and the Air Force quickly resolve ADSC issues surfaced by the member, 


record reviews, or other means.  The FSS does not make the final decision on ADSC issues, 


but should advise members of the information discovered.  The FSS and/or the member ensures 


a review of the member’s record is complete and at a minimum complete the following actions: 


4.3.9.1.  Review the member’s ADSC documentation. 


4.3.9.2.  Contact the Flight Management Office for record of all flying training the member 


has completed. 


4.3.9.3.  Contact the Education Center to verify all ADSCs for tuition assistance are 


properly recorded. 


4.3.9.4.  Ensures the Automated Record Management System contains the appropriate AF 


Form 63 and, if missing, follows the steps in paragraph 4.3.4. 


4.3.9.5.  The FSS, during initial notification sends the supporting documents to 


AFPC/DP2LT and requests a review of the ADSC in question. 


4.3.9.6.  Upon receipt of AFPC/DP2LT’s review response, the FSS notifies the member of 


the results and provides a copy to the member. 
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4.3.9.7.  If the member disagrees with the AFPC/DP2LT ADSC decision, the FSS will 


notify AFPC/DP2LT.  AFPC/DP2LT will forward the case to AFPC/DP3DA for an 


additional review. (T-2). 


4.3.9.8.  AFPC/DP3DA will then adjudicate the case.  If the answer is clear that the 


member should incur the ADSC, AFPC’s adjudication is final.  However, if there is any 


question to applicability, AFPC/DP3DA will forward the case to AF/A1P for further 


staffing. 


4.3.9.9.  AF/A1P will facilitate staffing the request to SAF/MR for final adjudication.  


Note:  A proper package should include all relevant information regarding why a member 


should or should not receive the ADSC. 


4.3.9.10.  In cases where there is a question regarding applicability of the ADSC, the 


decision of SAF/MR is binding. 


4.4.  ANG Reserve Service Commitments. 


4.4.1.  Service commitments are needed to ensure the ANG receives a return on its investments 


in its members.  All service commitments will be served concurrently and not be added together 


to increase a member’s obligation to the ANG unless specifically indicated otherwise in this 


publication. (T-2). 


4.4.2.  Service commitment waivers should be approved only when it is in the best interest of 


the ANG or for hardship not common to other ANG members.  TAG is the waiver authority 


for service commitments.  This authority may not be delegated below TAG. (T-2). 


4.4.3.  The FSS will ensure each member is properly and thoroughly briefed on each 


commitment incurred as a result of action taken in accordance with Attachment 3.  The FSS 


will ensure commitment requirements such as extensions or reenlistments are completed to 


cover the required period prior to entering into the required or requested action. (T-2).  The 


remarks section of the DD Form 4, Enlistment/Reenlistment Document - Armed Forces of the 


United States, or AF Form 1411, Extension of Enlistment in the Air Force, or AF Form 1411-


1, Cancelation of Extension of Enlistment in the Air Force, will specify the reason and duration 


of each service commitment.  No member will be allowed to attend a training course that 


cannot be expected to meet service commitment requirements, regardless of the reason. (T-2). 


4.4.4.  All ANG service commitments will be documented.  Members will not be allowed to 


attend training unless service commitment agreements are completed prior to attendance (see 


Attachment 5). (T-2). 


4.4.5.  All commitments incurred as a result of training begin on the day after that training is 


completed. (T-1). 


4.5.  Reserve Service Commitments (RSCs) (General).  RSCs fulfill two very important 


functions.  They assure the Air Force and the taxpayers receive an appropriate return for their 


investment in training and education.  RSCs also communicate to Air Force members the periods 


of obligated service they must complete before becoming eligible to separate, transfer, or retire 


from Selected Reserve (SELRES).  SELRES refers to Air Reserve Technicians (ARTs), 


Traditional Reservist, IRs and AGRs.  All RSCs must be served in the SELRES unless waived. 


(T-2).  This includes training not provided by the Air Force. 


  







AFMAN36-2100  7 APRIL 2021 93 


4.5.1.  Program Processes specific to AF Reserve. 


4.5.1.1.  HQ USAF/REP.  HQ USAF/REP is the OPR for policy for the RSC Program, and 


determines all RSCs. 


4.5.1.2.  AFRC/CD.  Through the Numbered Air Force (NAF)/Wing/DET Groups/Unit 


and MPS Commanders ensure the following is accomplished: 


4.5.1.2.1.  Initiate Implementation instructions and forward to the field. (T-2). 


4.5.1.2.2.  Ensure members are counseled on their ensuing commitment. (T-2). 


4.5.1.2.3.  Ensure members have sufficient retainability to attend RSC incurring events. 


4.5.1.2.4.  Ensure Reserve Service Contracts are properly completed and filed in the 


Automated Records Mangement System (ARMS). 


4.5.1.2.5.  Ensure recall procedures are in effect for those who are identified as 


unsatisfactory participants. 


4.5.1.2.6.  Ensure all (20 weeks or more) orders, to include PCSs, reflect the RSC 


associated with the event. 


4.5.1.2.7.  Adjust the RSC date if course graduation date changes or the member does 


not complete the training. (T-2). 


4.5.1.3.  ARPC/CC will (Applies to IRs only): 


4.5.1.3.1.  Ensure each detachment commander advises respective members on the 


ensuing commitment they incur by entry into any of the events in Table 4.1 or Table 


4.2 and member acknowledges same by executing an AF Form 64, Reserve Service 


Commitment Acknowledgement/ Declination. (T-2). 


4.5.1.3.2.  Ensure that all in-residence course orders of 20 weeks or more, to include 


PCS, reflect the RSC associated with the event. (T-2). 


4.5.1.3.3.  Ensure the appropriate office files RSC documentation in ARMS and 


updates MilPDS. (T-2). 


4.5.1.3.4.  Ensure members are not allowed to proceed to training or education 


contained in Table 4.1, without a completed AF Form 64.  If course graduation date 


changes or the member does not complete the training, HQ ARPC will adjust RSC Date 


in accordance with Note 2 of Table 4.1. (T-2). 


4.5.1.4.  ARPC’s Directorate of Assignments (ARPC/DPA). 


4.5.1.4.1.  Calculates and updates RSCs for health profession officers in accordance 


with Table 4.2, Rules 1 through 6. 


4.5.1.4.2.  Ensures health profession member completes AF Form 64 and maintains a 


copy and submits the original for filing in ARMS and MilPDS update. 


4.5.1.4.3.  If course graduation date changes or the member does not complete the 


training, or if the member has a period of non-availability, HQ ARPC/DPA will adjust 


RSC Date.  In coordination with ARPC/DPA, the MPS (Unit), HQ ARPC (IRs) will 


adjust RSC Date. 
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4.5.1.5.  Headquarters Active Guard and Reserve.  ARPC’s Directorate of Assignments 


(ARPC/DPA): 


4.5.1.5.1.  Ensures all AGR members obtaining RSCs are counseled on their ensuing 


commitment.  Normally AGRs assigned to HQ AFRC or HQ ARPC do not attend a 


school 20 weeks or more in duration, except resident PME, but in the event that it is 


required, then ARPC/DPA must be notified. (T-1). 


4.5.1.5.2.  Ensures that all (20 weeks or more) orders, to include PCS, reflect the RSC 


associated with the event. (T-2). 


4.5.1.5.3.  Monitors in coordination with servicing personnel offices that members 


have sufficient retainability to attend the RSC-incurring events. (T-1). 


4.5.1.5.4.  Coordinates with servicing personnel office to ensure members are not 


allowed to proceed to training or education contained in Table 4.1 without a completed 


AF Form 64. 


4.5.1.5.5.  Processes requests for formal RSC reviews (see paragraph 4.3.9). 


4.5.1.5.6.  Forwards RSC documentation to the responsible force support unit for filing 


in Electronic Records Managements (ERM) or placed in ARMS. (T-1). 


4.5.1.5.7.  Updates MilPDS. (T-1). 


4.5.1.5.8.  If course graduation date changes or the member does not complete the 


training, ARPC/DPA will adjust RCSD in coordination with servicing personnel office. 


4.5.1.5.9.  Ensures AGR Tour curtailments are processed in accordance with 


procedures in accordance with AFI 36-2110 and that RSCs are maintained following 


tour curtailments (as applicable). 


4.5.1.6.  Servicing MPS/CC for unit members (includes unit AGRs) will: 


4.5.1.6.1.  Ensure members are counseled on the ensuing commitment. (T-2). 


4.5.1.6.2.  Ensure that all (20 weeks or more) orders, to include PCS, reflect the RSC 


associated with the event. (T-2). 


4.5.1.6.3.  Ensure that members have sufficient retainability to attend the RSC-


incurring events. (T-2). 


4.5.1.6.4.  Ensure all individuals attending Air Force Training have a completed AF 


Form 64 on the first day of training. (T-2). 


4.5.1.6.5.  Process requests for formal RSC reviews (see paragraph 4.3.9). (T-2). 


4.5.1.6.6.  Ensure RSC documentation is filed in Electronic Records Managements 


(ERM) or placed in ARMS. (T-1). 


4.5.1.6.7.  Adjust RSC Date in accordance with Table 4.1, Note 2for course graduation 


date changes or if the member does not complete the training. (T-2). 
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4.5.1.7.  Unit Commander (Unit Program):  Ensures members who are directed to attend 


an RSC- incurring event process through the MPS for RSC counseling and completion of 


the AF Form 64. 


4.5.1.8.  Detachment Commander for IR Members will: 


4.5.1.8.1.  Ensure members are counseled on the ensuing commitment. (T-1). 


4.5.1.8.2.  Ensure that members have sufficient retainability to attend the RSC-


incurring events. (T-1).  When a member cannot obtain the retainability for a Reserve 


Service Commitment incurring event, the detachment commander must notify the 


selection authority and the member may apply for a waiver of retainability. (T-1).  


Enlisted members who lack the necessary retainability must obtain it, if eligible, 


through reenlistment or extension. (T-1). 


4.5.1.8.3.  Ensure that the AF Form 64 is forwarded to the office at HQ ARPC 


responsible for the RSC incurring event program (e.g., careering for enlisted 


promotions, education and training for formal schools), so that the contract can be filed 


in Electronic Records Management (ERM) or placed in ARMS. (T-1). 


4.5.2.  The Air Force Reserve establishes RSCs for all SELRES members who participate in 


RSC-incurring events.  As such, it is imperative that RSCs and associated policies in this 


manual be clearly communicated by responsible officials and fully understood by SELRES 


members.  In the event of a conflict, commitments set by law, DoD, or other Air Force 


Instructions take precedence over time commitments established in this manual. (T-0). 


4.5.3.  Officers in the grades of colonel and below and all enlisted personnel incur RSCs when 


they complete all or a portion of RSC-incurring events.  Two or more RSC-incurring events 


are served concurrently, not consecutively.  When two or more RSC-incurring events overlap, 


the RSC-incurring event with the longest remaining obligation will take precedence.  AF Form 


64 must be completed and filed in Electronic Records Management (ERM) or placed in ARMS.  


The AF Form 64 with the greatest expiration date is adjusted or waived, the RSC expiration 


date is then adjusted to the next longest intervening contract. (T-2). 


4.5.4.  An RSC does not establish a DOS. 


4.5.4.1.  Enlisted personnel serve in accordance with their enlistment and/or extension 


contracts. (T-1). 


4.5.4.2.  Officers serve indefinitely by appointment of the President and must request 


release or discharge from their appointment from the Secretary of the Air Force after 


serving their RSC. (T-0). 


4.5.5.  AGRs who receive (voluntary or involuntary) tour curtailments may still have a 


commitment to fulfill the RSC and procedures are outlined in AFI 36-2110. 


4.5.6.  Needs of the Air Force Reserve may require continued service beyond an RSC such as 


mobilization. 


4.5.7.  The Air Force may release the member from the obligations of the AF Form 64 when 


in the best interests of the Air Force. 
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4.5.8.  Members who decline to incur an RSC should do so by filling Section II of the AF Form 


64. (T-1). 


4.5.9.  RSC-Incurring Events. Tables 4.1 and 4.2 identify RSC-incurring events. 


Table 4.1.  Line, Chaplain, Judge Advocate General Officer, and All Enlisted RSCs (T-1). 


R U L E A B C 


 If the RSC incurring 


event is for: 


Then the RSC is 


served concurrently 


unless otherwise 


noted:  (this only 


applies to members 


accepting an RSC on 


or after 1 October 


03) (Note 1) 


Reason Code 


1 Officer Training 


School 


4 years, plus one 


month for each 


additional month of 


scholarship benefits 


beyond 4 years (Note 


2) 


81 


2 Air Force Reserve 


Officer Training Corps 


(AFROTC) 


4 years, plus one 


month for each 


additional month of 


scholarship benefits 


beyond 4 years (Note 


2) 


31 


3 Promotions:  AGRs, 


Unit Reservist, and IR 


2 years, Time in Grade 


for grades E-7, E-8, 


and E-9.  


Commissioned 


officers:  Per Reserve 


Officer Personnel 


Management Act 


(Note 3) 


10 


4 Undergraduate Pilot 


Training 


10 years (Notes 2 and 


4) 


80 


5 Undergraduate 


Navigator Training & 


ABM Undergraduate 


Training 


6 years (Notes 2 and 


4) 
04 


6 Undergraduate RPA 


Training 


6 years (Note 2) 37 


7 Advanced Flying 


Training (AFT) 


(follow on), Test Pilot 


School Pilot, 


Navigation, Engineer 


3 years (Note 2) 05 
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Career Enlisted 


Aviators (CEA major 


weapons system 


(MWS Qual) 1AXXX 


or 1UXXX AFSCs) 


Major Weapons 


System Qualification 


(PIQ, TX1 and IQT-B 


Course), Applicable 


AFT courses must be 


listed in ETCA at 


https://cs2.eis.af.mil/si


tes/app10-


ETCA/SitePages/Hom


e.aspx Initial 


qualification.  RSC 


applies to in- 


residence only. 


8 USAF Weapons 


Instructor Course in-


residence 


3 years for 


Intermediate and 


Senior schools) (Note 


2) 


76 


9 Instructor 


Qualification courses 


in- residence.  Only 


those courses listed in 


the ETCA at 


https://cs2.eis.af.mil/si


tes/app10-


ETCA/SitePages/Hom


e.aspx 


(Applies to PIT, TX-2 


and TX-3) 


RSC applies to in- 


residence only. 


2 years (Note 2) 77 


10 Any formal schools 


and in-residence 


education less than 16 


calendar days receive 


a 1-year RSC; courses 


exceeding 16 calendar 


days, receive a 2-year 


RSC and courses 


which are 20 or more 


weeks, receive a 3-


year RSC.  This RSC 


only applies in the 


event this publication, 


1-3 years  (Notes 2 


and 5) 


78 
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the ETCA or 


applicable course 


guidance does not 


prescribe a specific 


commitment 


requirement. 


11 Officer PME in-


residence 


(Notes 2 and 6) 07 


12 NPS Enlistment 6 years, Term of 


Enlistment (Note 7) 


82 


13 Officer Tuition 


Assistance 


2 years per AFI 36-


2670 


09 


14 


 


Enlisted PME in 


residence 


2 years  07 


Notes: 


1.  Members who decline to sign the RSC event will sign an AF Form 64.  All formal training will 


incur a RSC. (T-1). 


2.  Individuals withdrawn or eliminated from education or training program will incur a 2-year 


RSC from the date the member was withdrawn or eliminated. (T-1).  NPS members are not 


required to sign a contract for training, however, reference AFMAN 36-2136, Reserve Personnel 


Participation, for recall procedures. (T-1). 


3.  Members who are demoted will have RSC-incurred in Rule 2 removed. (T-1). 


4.  Pilot RSC:  10 years, NAV/CSO RSC:  6 years, Undergraduate ABM RSC:  6-Years, 


Undergraduate RPA Training (URT) RSC:  6. (T-1). 


5.  In the event that a Chaplain's ecclesiastical endorsement is withdrawn, the discharge authority 


outlined in AFI 36-2110, will take precedence over the RSC. (T-1). 


6.  The Reserve Service Commitment will be 3 years for intermediate and senior service schools. 


(T-1).  It will be one year for primary service schools. (T-1). 


7.  This applies to all NPS enlistees regardless of school length. (T-1).  NPS members are not 


required to sign an AF Form 64, however, RSC code 82 will be updated in MilPDS with an 


expiration date equal to their term of enlistment.  AFMAN 36-2136, gives the authority for recall 


of NPS unsatisfactory participants for up to 45 days.  Recall procedures are to be accomplished in 


accordance with RSC recall procedures as outlined in this guideline.  (T-1). 


 


  







AFMAN36-2100  7 APRIL 2021 99 


Table 4.2.  Health Profession Officer and Enlisted Education/Training (T-1). 


R U L E A B C 


 If the RSC incurring 


event is for 


Then the RSC is (Note 


6) 


RSC Reason for 


code 


1 Direct Accession 


and/or Minimum Term 


of Service 


3 years 12 


2 Ready Reserve Health 


Professions Stipend 


Program (See Notes 1-


4) 


1 year in the Selected 


Reserves for each  6 


months, or part thereof 


for which stipend is 


paid (Note 4) 


32 


3 Graduate Medical 


Educationor Graduate 


Dental Education 


Residency (deferred or 


re-deferred) 


1 year for each year, 


min 2 years (Notes 1 


and 2) 


45 


4 Military Physician 


Assistant Training  


4 years (Notes 1and 3) 81 


5 Any In-residence 


formal training in 


duration of 20 weeks or 


more 


3 years concurrent with 


other RSCs (5 years for 


Doctoral programs) 


78 


6 Officer PME in-


residence 


3 years for intermediate 


and senior service 


schools, 1 year for 


primary service schools 


(Note 5) 


07 


7 Promotions:  AGRs, 


Unit Reservists, and 


IRs 


2 years, Time in Grade 


for grades E-7, E-8, and 


E-9, Commissioned 


officers:  Per Reserve 


Officer Personnel 


Management Act  


10 


8 Incentive Pay, 


Accession Bonus,  


1 year per payment 


(Note 4) 


47 


9 Retention Bonus In accordance with FY 


Health Professions 


Special & Incentive 


(HPS&I) Pay Plan 


published by AFRC/SG 


47 


Notes: 


1.  Members who withdraw or are eliminated from school will be processed for discharge due to their 


violation of DoDI 1205.21, Reserve Component Incentive Program Procedures. (T-0). 


2.  Do not use any part of the educational or training program period to satisfy any existing RSC. 


3.  Members serve this RSC after fulfilling all previously existing RSCs. 


4.  Members who received funds are subject to recoupment. 


5.  Waivable only by HQ USAF/RE. (T-1). 


6.  Members who decline to sign an RSC event will sign a declination statement (AF Form 64).  
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4.5.10.  Advising Members of RSCs.  Prior to the member accepting a RSC, ARPC/DPA 


(AGR Assignments), the MPS for unit members, or program manager for IRs, advises 


members of RSC commitments and documents RSCs (see paragraphs 3.4 for health 


professions officers). (T-3). 


4.5.11.  AF Form 64 - Officer and Enlisted RSC.  Formally documents the member’s 


acknowledgement and acceptance with the acceptance of the RSC.  Failure to complete the 


contract does not relieve the member or the command of the RSC. (T-2).  Undergraduate 


Flying Training (orders) (T-2), and/or any participation in education or training programs listed 


in Tables 4.1 and 4.2 (T-1) also require an RSC. 


4.5.12.  Enlisted Retainability.  Prior to entering an AF Form 64, enlisted members who lack 


the necessary retainability to complete their RSC must obtain the time, if eligible, through 


reenlistment or extension. (T-2).  When an enlisted member cannot obtain the retainability for 


an RSC-incurring event, HQ ARPC/DPA, the MPS for unit members, and HQ RIO for IRs, 


must notify the selection authority and the member must apply for a waiver of retainability.  If 


member is within HYT and will not have enough time to fulfill the RSC incurring event, 


member will have to apply for an HYT waiver, if approved, then member can obtain necessary 


retainability. (T-2).  Unit member’s requests for waivers must be processed through the 


member’s chain of command to the NAF/CC for approval or disapproval. (T-2).  For IRs the 


request must go through their RIO/Dets to HQ RIO/CC, who will then forward the request to 


HQ ARPC/CC for approval/disapproval. (T-2).  Unit member’s requests for waivers must be 


processed through the member’s chain of command to the NAF/CC. (T-2). For AGRs, the 


approval authority for waivers is the AFRC/CD. 


4.5.13.  RSC Waivers.  AFRC/CD or designated representative may, in appropriate cases, 


waive an unfulfilled RSC when applying for separation, reassignment, or retirement from the 


SELRES (see AFI 36-3203, Service Retirements and AFI 36-2110).  Members must request a 


RSC to be excused in writing to applicable commander through command channels prior to 


submitting request for separation, reassignment, or retirement. (T-2).  IRs must process their 


request through their program manager to ARPC/CC. (T-2).  Intervening command channels 


have disapproval authority only.  Where more than one AF Form 64 exists, it is important to 


understand that waiver of RSC is specific to the RSC event that is being considered for waiver.  


Hence, if an individual is seeking waiver of all commitments, a waiver request must address 


all existing AF Form 64s. (T-2).  The Commander of the Air Force Reserve (or designee) shall 


excuse members from their obligation to serve on Reserve duty for the period specified in their 


contract when such authority deems release in the best interests of the Air Force. (T-1). 


4.5.13.1.  Members with an RSC may seek conditional release to another component or 


service (T-1). 


4.5.13.2.  Period of commitment with another component or service shall be commensurate 


with remaining RSC. (T-1).  


4.5.13.3.  For the purpose of conditional release to another component or service AFRC 


NAF/CC or ARPC/CC is the designee for approval for SELRES members. (T-1). 
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4.5.14.  Resolving Administrative RSC issues.  It is vital that members and the Air Force 


Reserve quickly resolve RSC issues surfaced by the member to include missing documents, 


signatures, records reviews, or other means that may preclude the member from meeting RSC 


requirements. (T-2). 


4.5.14.1.  AGRs.  ARPC/DPA makes the final decision on RSC issues. (T-2). 


4.5.14.2.  Unit program.  The force support unit makes the final decision on RSC issues. 


(T-2). 


4.5.14.3.  IR program.  The Commander, Individual Reserve Readiness and Integration 


Organization (RIO/CC) makes the final decision on RSC issues. (T-2). 


4.5.15.  Sabbaticals.  Religious sabbaticals are not an RSC-incurring event.  Religious 


sabbaticals will necessitate an adjustment to an AF Form 64 upon return to the participating 


status.  Period of adjustment will be commensurate with the period of the sabbatical.  This time 


will not count toward a member’s RSC.  Members who are approved for a religious sabbatical 


will be transferred to the Standby Reserve in accordance with AFI 36-2110.  At the end of the 


obligation ARPC will send a letter to the member, with a courtesy copy to 367th Recruiting 


Group. (T-2).  At the end of the sabbatical the member will be placed back into the position 


(or an equitable position in the SELRES) from where they were reassigned. (T-2).  If the 


member fails to report, the gaining commander/Program Manager will be responsible to start 


the recall procedures. (T-2). 


4.5.16.  Recall Procedures.  When a member with a current RSC fails to satisfactorily 


participate follow procedures in accordance with AFMAN 36-2136, recall procedures under 


Title 10 USC § 12303 and Title 10 USC § 10148, (involuntary recall for up to 45 days) will be 


initiated. (T-0). 
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Chapter 5 


TECHNICAL TRAINING PROGRAMS REQUIREMENTS 


5.1.  Technical Training Requirements Purpose and Responsibilities. 


5.1.1.  Purpose.  The purpose of this chapter is to manage the Air Force (AF) technical training 


program to ensure maximum utilization in support of the AF mission.  This chapter defines the 


roles, responsibilities, programs, and procedures necessary for technical training management 


across the planning, programming, budgeting, and execution cycle.  All individuals and 


organizations involved in the technical training requirements process are subject to the 


directive guidance and procedures established in this publication and those generated by 


AETC.  This chapter provides directive guidance to ensure Air Force meets both Air Force and 


applicable non-Air Force technical training requirements.  Some non-Air Force requirements 


are applicable due to industry standards (e.g., set by US government agencies or certification 


requirements).  Other non-Air Force training requirements may become applicable when Air 


Force personnel are assigned outside the Air Force, or when non-Air Force personnel are 


assigned to the Air Force. 


5.1.2.  Program Procedures. 


5.1.2.1.  AFPC Chief, Personnel Sustainment Division (AFPC/DP1S).  Manages the 


overall development and integration of the MilPDS/OTA and provide AETC/A3LZ/A3LR 


with utilization data needed for monitoring and/or reallocating funded class allocations. 


5.1.2.2.  AFPC/DP2LWD is the OPR for all training requester quota identifier system 


access. 


5.1.2.3.  Force Development Resources Branch (AETC/A3LR) will: 


5.1.2.3.1.  Along with AETC/A3LZ, use the program requirements document as a 


planning tool to prioritize funding requirements for submission throughout the 


planning, programming, budgeting, and execution cycle and to submit Air Force 


requirements into the sister services’ and other US government agencies’ training 


processes. 


5.1.2.3.2.  Build the mission readiness training program budget requirements in 


program objective memorandum submissions, funding a specific number of allocated 


training quotas. 


5.1.2.3.3.  Work in conjunction with the Financial Management Analysis Division 


(AETC/FMA) to establish unfunded requirements during the operations and 


maintenance execution plan, initial distribution, quarterly program execution review 


and mid-year execution review. 


5.1.2.3.4.  Develop proposed distribution of mission readiness training program funded 


allocations with AETC/FMA coordination.  Initiates and coordinates action with the 


AF/A1PT to amend the mission readiness training program guidance letters to resolve 


any associated disconnects in the program objective memorandum with program 


requirements, e.g., when funds approved by the Air Force corporate structure will not 


support execution of training requirements.  (See AFMAN 65-605, Volume 1, Budget 


Guidance and Technical Procedures). 
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5.1.2.4.  Technical Training Requirements Branch (AETC/A3LZ) will: 


5.1.2.4.1.  Develop the programmed technical training documents, which serve as 


planning documents for the number of entries or seats resourced, scheduled and 


executed in technical training to meet the requirements in the program guidance letters 


and program requirements documents.  Will staff the programmed technical training 


for schoolhouse capacity assessment to include course level schoolhouse capacity, 


aggregate installation level base operating support, and basic military training capacity. 


5.1.2.4.2.  For initial skills, AETC/A3LZ will work in conjunction with AF/A1PT to 


ensure the accession levels are balanced with the enlisted initial skills program 


guidance letters and the programmed technical training.  AETC/A3LZ works with Air 


Force Personnel Center and AF/A1PT to ensure accession levels are balanced with the 


officer initial skills program guidance letters and programmed technical training. 


5.1.2.4.3.  For mission readiness training, trained dog requirements, field training 


detachment, and non-resident programs, AETC/A3LZ will collect, develop and 


forward the emergent FY training requirements documents to AF/A1PT, in accordance 


with the annual AF/A1PT technical training data call message.  Will ensure user 


requirements fall within the maximum baselines of the program guidance letters and 


program requirements documents by the data call message suspense date. 


5.1.2.4.4.  Serve as Air Force quota management authority (including language training 


and sister service and/or other agency training) to ensure effectiveness and efficiency 


of technical training programs.  For quota management details, refer to AETCI 36-


2651, Basic Military and Technical Training. 


5.1.2.4.5.  Determine if and when available technical training allocations may be 


utilized by unscheduled users.  Users may allow use of unscheduled seat that will go 


unfilled by the original user.  For quota management details, refer to AETCI 36-2651. 


5.1.2.4.6.  When Air Force members are trained by a sister service, AETC/A3LZ will 


work in conjunction with Army and Navy to ensure the Air Force requirements are 


scheduled and executed based on enlisted initial skills and officer initial skills 


programmed technical training documents and mission readiness training programmed 


technical training documents. 


5.1.2.4.6.1.  For initial skills programs, AETC/A3LZ will receive and forward user 


requirements turn-in requests to AF/A1PT for consideration and approval. 


5.1.2.4.6.2.  Upon AF/A1PT approval, AETC/A3LZ forwards approved turn-in(s) 


to Second Air Force or applicable organization (e.g., USAF School of Aerospace 


Medicine, Air Force Personnel Center, etc.) who disseminates to the appropriate 


schoolhouse for action with a courtesy copy to the training requester quota 


identifier.  Then, AETC/A3LZ updates the programmed technical training to reflect 


the approved turn-in(s). 


5.1.2.4.6.3.  Upon disapproval, AETC/A3LZ returns the turn-in request to the 


training requester quota identifier with AF/A1PT’s decision. 
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5.1.2.4.7.  After scheduling and resourcing the program guidance letters, users submit 


change requests to AETC/A3LZ.  AETC will work the requirements(s) and elevate any 


related recommendations, concerns, or questions to AF/A1PT. 


5.1.2.4.7.1.  For mission readiness training, trained dog requirements, field training 


detachment and non-resident programs, AETC/A3LZ can adjust the number of 


quotas allocated to conform to the AF/A1PT program guidance letters or to initial 


distribution of mission readiness training program funds.  Proper coordination with 


the training requester quota identifier manager will be made to ensure accurate 


accountability and tracking. 


5.1.2.4.7.2.  For mission readiness training, trained dog requirements, field training 


detachment and non-resident programs, AETC/A3LZ will validate, coordinate and 


track all program users’ AF Form 3933, MAJCOM Mission Training Request 


actions.  Will ensure that any AF/A1PT approved changes to program guidance 


letters and program requirements documents are adhered to by program 


administrators and users. 


5.1.2.5.  Financial Management Analysis Division (AETC/FMA) will: 


5.1.2.5.1.  Prepare the AETC budget submission for mission readiness training, in 


coordination with AETC/A3LR, for operations and maintenance execution plan, initial 


distribution, quarterly program execution review, mid-year execution review, end-of-


year spend plan, end-of-year close out, and various cost exercises (e.g., impact of 


lodging and per diem increases). 


5.1.2.5.2.  Track mission readiness training program expenditures, funded execution 


rates and the actual allocations used per travel orders.  AETC TDY-to-school centrally-


funded orders for RegAF trainees are certified through the following web site:  


https://tdytoschool.us.af.mil/login/. 


5.1.2.5.3.  Compute the average cost to send a student TDY to an AETC owned, 


operated or controlled formal training course. 


5.1.2.5.4.  Convert funds into allocations based on funding approved by the Air Force 


corporate structure and average cost per student.  Releases to AETC/A3LZ in 


coordination with AETC/A3LR. 


5.1.2.5.5.  Prepare a funded mission readiness training program letter and sends to the 


Second Air Force mission readiness training office at initial distribution. 


5.1.2.5.6.  Identify execution year funding shortfalls, which may drive the reduction of 


quotas to AETC/A3LR. 


5.1.2.6.  502d Comptroller Squadron will issue fund-cites for travel, per diem and lodging 


for non-pipeline students. (T-2). 


5.1.2.7.  The following roles and responsibilities are related to the mission readiness 


training, trained dog requirements, field training detachment, and non-resident programs: 


  



https://tdytoschool.us.af.mil/login/
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5.1.2.7.1.  Second Air Force (2 AF) will: 


5.1.2.7.1.1.  Produce the monthly execution report tracker.  This AF/A1PT 


requested report identifies the mission readiness training program funding level-1 


baseline execution rates during the year of execution.  Forwards monthly to 


AF/A1PT, AETC/A3LR/A3LZ/FMA.  Forwarded quarterly to the following 


training requester quota identifiers and users:  Air Force directed, AFPC/DP2LWD, 


MAJCOMs (warfighters and support), and non-Air Force users. 


5.1.2.7.1.2.  Produce mission readiness training program funding level-2 annual 


execution report.  This AF/A1PT requested report is produced at the end of each 


FY; identifies mission readiness training program funding level-2 execution rates.  


Forwards report by 1 November to AF/A1PT, AETC/A3LR/A3LZ/FMA, as well 


as the following training requester quota identifiers and users:  Air Force directed, 


AFPC/DP2LWD, MAJCOMs (warfighters and support), and non-Air Force users. 


5.1.2.7.1.3.  Assist with the day-to-day management, oversight, and accountability 


of the mission readiness training program during the year of execution, to include 


managing special authorizations (see paragraph 5.5.3). 


5.1.2.7.1.4.  Ensure maximum utilization of allocations.  Unexecuted quotas may 


be redistributed quarterly by the training requester quota identifier manager within 


30 days of notification (i.e., unexecuted quotas are quotas that have not been sub-


allocated).  If not sub-allocated by the training requester quota identifier manager, 


the Second Air Force mission readiness training office will notify the training 


requester quota identifier manager at the time of redistribution.  Exception:  


Though the total baselines may appear on the mission readiness training program 


guidance letter, redistribution of officer and enlisted initial skills quotas must be 


approved by AF/A1PT through the chain of command before implementation. 


5.1.2.7.1.4.1.  No earlier than 60 days from the class start date for course types:  


5, 8, 9, A, B, C, D (2nd position of the course number “Training type 


designator”). 


5.1.2.7.1.4.2.  No earlier than 45 days from the class start date for course types:  


4 or 7 (2nd position of the course number “Training type designator”). 


5.1.2.7.1.4.3.  No earlier than 30 days from the class start date for course types:  


2 or 3 (2nd position of the course number “Training type designator”). 


5.1.2.7.1.4.4.  Second Air Force monitors, on a monthly basis, total program 


execution of allocations (Air Force directed and MAJCOM mission) to prevent 


over or underutilization by program users. 


5.1.2.7.2.  MAJCOMs, ANG, AFR, Direct Reporting Units, Forward Operating 


Agencies, Sister Services, or Other US government agencies. 


5.1.2.7.2.1.  MAJCOM/CC (or equivalent) will ensure a rigorous review and 


validation of annual requirements and maximum utilization of limited training 


resources. 
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5.1.2.7.2.2.  Director of Manpower and Personnel (A1) or equivalent (i.e., the 


agency’s manpower and personnel office when the customer is not a MAJCOM) 


will: 


5.1.2.7.2.2.1.  Establish command process involving base-level units, 


functional managers, and commanders in identifying and validating mission 


essential, executable training requirements. 


5.1.2.7.2.2.2.  Notify functional managers, wing commanders, and unit 


commanders of the annual screening for formal training requirements. 


5.1.2.7.3.  MAJCOM functional managers or equivalent.  Examples:  For the AFR, 


these functions are performed by the AFR Command Education and Training 


Operations Support (AFRC/A1KE).  For the ANG, these functions are performed by 


the ANG Force Development Division (NGB/A1D). 


5.1.2.7.3.1.  Serve as liaison between AFPC/DP2LWD, the training requester quota 


identifier manager, and the base-level functional manager and/or unit training 


manager. 


5.1.2.7.3.2.  Maintain awareness of available training for respective career field 


using the Education and Training Course Announcements (ETCA) website 


https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx. 


5.1.2.7.3.3.  Monitor current FY allocations. 


5.1.2.7.3.3.1.  Execute quotas, both funded and unfunded. 


5.1.2.7.3.3.2.  Move or release funding, if unable to fill or use quota. 


5.1.2.7.3.3.3.  Seek funding for quotas if needed. 


5.1.2.7.3.3.4.  Utilize program out-of-cycle process for unforeseen requirement 


needs.  Obtain worksheets from the Second Air Force Quota Management 


SharePoint® site at https://cs2.eis.af.mil/sites/app10-


ETCA/SitePages/Home.aspx.  Refer to AETCI 36-2651. 


5.1.2.7.3.3.5.  Submit training requests using the Air Force Personnel Center’s 


Workforce Development organizational email box at 


afpc.dp2lwd.mrt@us.af.mil, (Exception:  lateral training, retraining, officer 


crossflow training, NPS training, accessions, craftsman, PALACE ACQUIRE, 


PME, and recruiting (refer to myPers)).  Prior to submitting requests to 


AFPC/DP2LWD, the MAJCOM or Air Reserve Component, the functional 


manager will ensure the trainee meets all mandatory prerequisites for course 


eligibility. (T-3).  If the member reports to school without a valid training line 


number or without meeting prerequisites, the schoolhouse has the option to 


return the member to the parent organization without attending the training, and 


the parent organization will incur any and all associated costs.  Prerequisites are 


listed on the Education and Training Course Announcements SharePoint® site 


at https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx. 


  



https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx

https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx
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5.1.2.7.3.3.6.  Approve and/or validate each S-record (force gain) for the quota 


type loaded by the schoolhouse by the designated suspense date.  Upon approval 


or disapproval action, notify the AFPC/DP2LWD training requester quota 


identifier manager.  If the MAJCOM functional manager disapproves the S-


record as it is reflected on the OTA report, MAJCOM functional manager will 


notify the schoolhouse and request deletion of the current record.  Once the 


schoolhouse deletes the records, the force-gain will be resubmitted with the 


appropriate quota type. 


5.1.2.7.3.4.  Conduct annual screening process for respective career field training. 


5.1.2.7.3.4.1.  Validate projected FYs’ training requirements during annual 


screening. 


5.1.2.7.3.4.2.  Program new FY training based on requirements received from 


the base-level functional manager. 


5.1.2.7.3.4.3.  Do not over estimate program requirements.  MAJCOM 


functional managers should know the historical execution success rate.  Justify 


any requirement increases clearly and accurately based on projected mission 


changes or emerging missions. 


5.1.2.7.3.4.4.  Consolidate requirements from each base-level functional 


manager or unit training manager, and forward to the training requester quota 


identifier manager. 


5.1.2.7.4.  Base-Level functional managers will: 


5.1.2.7.4.1.  Identify training requirements that exceed the mission readiness 


training program guidance letter’s baseline using AF Form 3933. (T-1).  Ensure the 


AF Form 3933 is prepared, certified, and coordinated per the detailed instructions 


provided in the AF/A1P technical training data call message. (T-1). 


5.1.2.7.4.2.  Forward training requirements through the commander (as designated 


by the MAJCOM, but no lower than unit level) to the MAJCOM functional 


manager.  Base requirements on the actual number of personnel that require the 


training and can be released to attend the requested courses (i.e., the executable 


requirement). (T-2). 


5.1.2.7.5.  Training Requester Quota Identifier Managers will: 


5.1.2.7.5.1.  Provide up-to-date training requester quota identifier manager 


(primary and/or alternate) appointment letter to the Second Air Force mission 


readiness training office to maintain current points of contact information.  Refer 


to the mission readiness training program SharePoint® site at 


https://cs2.eis.af.mil/sites/12821/default.aspx. (T-2). 


5.1.2.7.5.2.  Conduct annual screening, including specialized skills training 


requirements. (T-2). 


5.1.2.7.5.2.1.  Based upon provided guidance, training requester quota 


identifier managers will consolidate and enter all training requirements into 


MilPDS/OTA by the date specified in the AF/A1P data call message. (T-1).  If 



https://cs2.eis.af.mil/sites/12821/default.aspx
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mission readiness training program funding needs exceed the AF/A1P 


prescribed funding level-1/2 program guidance letters’ baseline levels, the 


training requester quota identifier manager may submit a request for increase to 


AETC/A3LZ per the detailed instructions in the data call message.  Use AF 


Form 3933. 


5.1.2.7.5.2.2.  Involve base-level units, MAJCOM functional managers, and 


Air Force CFMs in identifying and validating training needs.  Approve training 


requirements based on priority and execution history. 


5.1.2.7.5.2.3.  Consolidate and forward all functional training requirements to 


the appropriate MAJCOM, functional manager, forward operating agency, or 


direct reporting unit A1 or equivalent for final assessment. 


5.1.2.7.5.3.  Maintain copy of the functional annual submission until allocations are 


received from the MAJCOM, AFPC/DP2LWD, functional managers, forward 


operating agency, or direct reporting unit A1s or equivalent. 


5.1.2.7.5.4.  Monitor the utilization of allocations. 


5.1.2.7.5.4.1.  Execute allocated requirements or turn-in any unused quotas as 


early as possible. 


5.1.2.7.5.4.2.  Ensure an allocation is not deleted from the system once the 


student has entered or been sent to class.  Funding is tied to each training line 


number and deletion in the MilPDS/OTA will cause the member to not be 


reimbursed.  A new training line number and allocation must be reissued if the 


student is sent again to the same class. (T-3).  The student’s home base FSS 


must ensure the student is not kept on medical, administrative hold, 


reclassification, or washback, etc. for more than seven days without amendment 


of orders and prior coordination with AETC/FMA (NGB/A1D for ANG) for 


financial impact. (T-3). 


5.1.2.7.5.4.3.  Process initial scheduling, cancellations, replacements, swaps, 


out-of-cycle, and quota movement requests within 10 duty days of receipt from 


the MAJCOM functional manager, forward operating agency, direct reporting 


unit, or designated training representative.  For details, refer to AETCI 36-2651. 


5.1.2.7.5.4.4.  Process and confirm ‘no-shows’ in OTA. 


5.1.2.7.5.4.5.  Generate and manage reports for ‘no-shows,’ S-records (force 


gains), overdue training line numbers, and open seat rosters at least monthly.  


Reports for mission readiness training program courses (except lateral training, 


retraining, officer crossflows, NPS training, accessions, craftsman, PALACE 


ACQUIRE, PME, and recruiting) will be posted monthly to the Air Force 


Personnel Center’s Workforce Development SharePoint® site at 


https://usaf.dps.mil/teams/11842/default.aspx. 


5.1.2.7.5.4.6.  Send overdue training line number reports to the formal training 


sections at each DoD site for required action and/or confirmation. 
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5.1.2.7.5.5.  Provide assistance, guidance, and training to the MAJCOM or Air 


Reserve Component functional managers. 


5.1.2.7.5.6.  Maintain oversight on quota usage and have final approval authority 


on mission readiness training funding issues, baseline distribution of funding and 


quota allocations. 


5.1.2.8.  Training requester quota identifier managers for officer and enlisted initial skills 


programs will: 


5.1.2.8.1.  Execute allocated requirements or turn-in any unused quotas as early as 


possible. 


5.1.2.8.2.  Submit their request to turn-in any unused officer or enlisted initial skills 


training requirements to AETC/A3LZ no later than 60 days prior to class start date. (T-


2). 


5.1.2.8.2.1.  Make an effort to see if other users have a need for the requirements 


prior to requesting requirements turn-in. (T-2). 


5.1.2.8.2.2.  Send a request to AETC/A3LZ to request a change to their 


requirements once coordination with other users is complete. (T-3). 


5.2.  HQ Air Force Technical Training Programs. 


5.2.1.  Enlisted Initial Skills.  Enlisted initial skills reflects the total validated enlisted technical 


training requirements necessary for force sustainment in each AFSC.  It includes initial skills 


technical training requirements for Total Force, international, sister service and Air Force 


civilian personnel. 


5.2.1.1.  Trained Personnel Requirement.  Trained personnel requirement states the RegAF 


need for trained personnel by AFSC.  From this requirement, Air Staff projects the NPS, 


PS, and retraining required by FY to keep the active enlisted force at manning levels needed 


by the Air Force.  Air Staff communicates the trained personnel requirement to AETC as 


the total Air Force production requirements for a given AFSC.  The trained personnel 


requirement does not include ANG, AFR, sister service, international or Air Force civilian 


personnel.  Note:  The process to satisfy trained personnel requirements is not limited to 


AETC formal schools. 


5.2.1.2.  Student Training Requirement.  Student training requirement is the sum of ANG, 


AFR, sister service, international, and Air Force civilian training requirements for initial 


skills training.  It represents all resource categories except active duty Air Force NPS, PS, 


and retrainees. 


5.2.2.  Officer Initial Skills.  The officer initial skills reflects the non-rated line officer technical 


training requirements for force sustainment in each officer AFSC.  It includes initial skills 


technical training requirements for Total Force, international, and Air Force civilian personnel. 


5.2.3.  Mission Readiness Training Program.  The mission readiness training program reflects 


baseline requirements for RegAF directed, component, and MAJCOM (warfighter and 


support) technical training (PS, retraining, supplemental, 7-level, etc.). 
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5.2.4.  Trained Dog Requirements.  Trained dog requirements reflect the military working dog 


technical training requirements for sustainment across the DoD and Transportation Security 


Administration, based on the outcome of the annual meeting of the Joint Services Military 


Working Dog Committee, whose inputs are vetted, consolidated and submitted by the HQ Air 


Force Director of Security Forces (AF/A4S) to AF/A1PT. 


5.2.5.  Field Training Detachment (Type-4).  The field training detachment reflects TDY and 


TDY en-route funds to achieve mission requirements through technical training at worldwide 


field training detachments. 


5.2.6.  Non-Resident Training (Type-6).  The non-resident training reflects requirements to 


fund the analysis, design, implementation and maintenance for non-resident courses. 


5.2.7.  Language Program.  The language program reflects validated technical training 


requirements necessary for force sustainment in airborne and ground linguist AFSCs, as well 


as requirements for basic, intermediate and advanced language training for non-linguists 


requiring specialized language skills (e.g., attachés serving outside of the US). 


5.2.8.  Sister Service.  The sister service reflects validated technical training requirements 


necessary for force sustainment when Air Force members attend other services’ course(s) of 


training.  It includes Air Force officer and enlisted initial skills training and mission readiness 


training programs. 


5.3.  HQ Air Force Technical Training Tasking Documents. 


5.3.1.  Tasking Documents.  Technical training requirements must be aligned with the 


planning, programming, budgeting, and execution cycle. (T-3).  The primary vehicles that 


capture and align training requirements to resources are the program requirements documents 


and the program guidance letters.  See Table 5.1 for program guidance letters and program 


requirements documents programs and users. 


5.3.2.  Technical Training Data Call Message. 


5.3.2.1.  AF/A1PT disseminates an annual technical training data call message that 


provides guidance and timelines for submitting technical training requirements for three 


years out. 


5.3.2.2.  Training requester quota identifier managers input their training requirements into 


the MilPDS/OTA.  From these inputs, the training manager validates training requirements 


and builds class schedules.  Those schedules then flow back to OTA to the training 


requester quota identifiers for sub-allocation (loading of names) and execution. 


5.3.2.3.  Specific timelines and deadlines are provided in the data call.  Exceptions: 


5.3.2.3.1.  The process of establishing the Air Force airborne (1A8X1) and ground 


linguist (1N3XX) training requirements is different from all other enlisted career fields.  


The specific shred and/or suffix and language requirements are established by the Air 


Force CFMs in coordination with AF/A1PT. 
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5.3.2.3.2.  The Army is the executive agent for global language training.  Therefore, 


the Air Force follows the Army’s process and timeline for requesting and updating 


language training requirements. 


5.3.2.3.3.  Air Force language out-year requirements are projected at the annual 


Structure Manning Decision Review.  In addition, execution year and out year language 


training requirements are reviewed and updated on a quarterly basis at the Training 


Requirement Arbitration Panel. 


5.3.2.4.  AETC/A3LZ serves as the Air Force requirements manager for language training 


and sister service skills training. 


5.3.2.5.  The process of establishing sister service and/or other agency training 


requirements differs from all career fields where training is provided by Air Force.  Where 


sister services and/or other agencies are the training providers, AETC/A3LZ serves as the 


Air Force requirements manager for sister service and/or other agency training. 


5.3.2.6.  Air Force must follow the sister service and/or other agency processes and 


timelines for requesting and updating training requirements. (T-3). 


5.3.3.  Program Guidance Letters, Program Requirements Documents, Programs, and Users.  


The technical training requirements are identified for each of the programs listed in Table 5.1 


below.  Each program has a set of requirements documents that is broken down by the training 


requester quota identifiers.  Training requester quota identifiers are four-character 


communication codes within MilPDS/OTA used to convey annual or supplemental training 


requirements, quota allocations, quota confirmations, and student-tracking information 


between a training user and the training provider (owner).  The Air Force assigns training 


requester quota identifiers to sister services, components, MAJCOMs, forward operating 


agencies, direct reporting units and functional areas to ensure training accountability. 
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Table 5.1.  Program Guidance Letters, Program Requirements Documents Programs and 


Users. 


 Technical Training Program Training Requester Quota Identifiers 


1 Enlisted Initial Skills AJ10, AJ30 - RegAF NPS / Follow-On 


AJ1J, AJ3J, AMDO, AJ50 - Retrainee 


AJ1K - Regular PS 


CC10 - ANG NPS, PS (Non-Flying) 


CNN0 - ANG NPS, PS (Flying) 


RR10 - AFR NPS, PS 


A0M0 - AFR ART 


DA00 - United States Army 


DANG - Army National Guard 


DAAR - Army Reserve 


DN00 - Navy 


DM00 - Marine Corps 


DP10 - United States Coast Guard 


A2C0 - PALACE ACQUIRE (Civilian) 


MX20 - Air Force Security Assistance Training/Royal 


Saudi Air Force 


2 (Non-Rated Line) Officer 


Initial Skills 


AM10 - RegAF Accessions 


AM11 - RegAF Crossflows 


CC10 - ANG Non-Flying 


CNN0 - ANG Flying 


RR10 - AFR 


A0M0 - AFR ART 


MX20 - Air Force Security Assistance Training 


A2C0 - PALACE ACQUIRE (Civilian) 


Multiple Training Requester Quota Identifiers - Civilian or 


Other 


3 Mission Readiness Training Wide variety of training requester quota identifiers for 


the following categories:  warfighter, support, AF 


directed, MAJCOM equivalent, special categories. 


4 Trained Dog Requirements Multiple Training Requester Quota Identifiers - RegAF 


DA00 - United States Army 


DN00 - United States Navy 


DM00 - United States Marine Corps 


TSA (Transportation Security Administration) 


5 Non-Resident Training Wide variety of training requester quota identifiers for 


distance learning (Type-6) courses for the following 


categories:  warfighter, support, Air Force directed, 


MAJCOM equivalent. 
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 Technical Training Program Training Requester Quota Identifiers 


6 Field Training Detachment AJ40 - Type-4 courses conducted at operational locations 


primarily use this training requester quota identifier 


CC10 - ANG NPS, PS (Non-Flying) 


CNN0 - ANG NPS, PS (Flying) 


RR10 - AFR NPS, PS 


A0M0 - AFR ART 


DP10 - United States Coast Guard 


MX20 - Air Force Security Assistance Training/Royal 


Saudi Air Force 


Note:  See the master training requester quota identifier list for an explanation of each code 


5.3.4.  Reclassification Guidance. 


5.3.4.1.  Enlisted. 


5.3.4.1.1.  AF/A1PT provides reclassification guidance to HQ AETC annually based 


upon current Department of the Air Force needs. 


5.3.4.1.2.  The reclassification process is covered in more detail in an AETCI 36-2651. 


5.3.4.2.  Officers.  Line officer initial skills training eliminees, whether elimination was 


self- initiated or not, and whether before or after training commences (to include initial 


training declination), may be considered for reclassification contingent on current RegAF, 


ANG, and AFR requirements.  Guidance for initial skills training eliminees is covered in 


more detail in Chapter 2, AFI 36-2110, and AFPCI 36-112. 


5.4.  Capacity Assessment and Constraints. 


5.4.1.  Tasking.  Upon receiving the draft program guidance letters from AF/A1PT, AETC 


assesses capacity to determine capability to train stated requirements. 


5.4.2.  Schoolhouse Capacity Assessment.  This assessment includes course level schoolhouse 


capacity and aggregate installation level base operating support and basic military training 


capacity.  Technical training constraints include AETC and sister service and/or other agency 


limitations and shortfalls. 


5.4.3.  Constraints.  If entries identified on the programmed technical training exceed existing 


schoolhouse capacity, schoolhouse personnel complete a constraint worksheet that identifies 


any combination of facility, equipment, base operating support, and/or instructor limitations.  


AETC identifies these constraints to AF/A1PT if these resource shortfalls cannot be met within 


the MAJCOM.  For officer and enlisted initial skills, AF/A1PT uses the constraints identified 


(e.g., facility, equipment, base operating support) to advocate for additional resources to 


unconstrain the AFSC/course.  When the constraint cannot be resolved immediately, AF/A1PT 


considers the re-distributing the training requirement delta to other AFSC(s) on the program 


guidance letter(s). 


5.4.4.  AETC Process.  The capacity and constraint processes are covered in more detail in 


AETCI 36-2651. 
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5.5.  Technical Training Requirements Working Groups. 


5.5.1.  Enlisted Initial Skills.  AF/A1PT and AETC/A3LZ co-chair the annual Training Flow 


Management Working Group to provide a forum for timely detailed discussion of all issues 


regarding requirements and schoolhouse capacity and to facilitate cross feed of information 


between users and providers of initial skills training. 


Table 5.2.  Training Flow Management Working Group Organization. 


 Category Participants  


1 Co-chairs AF/A1PT and AETC/A3LZ 


2 Attendees Representatives from AETC Personnel Division (A1K), Manpower 


and Organization Division (A1M), A3LR, Graduate Flying Training 


Division (A3Z), Undergraduate Flying Training Division (A3F), 


Surgeon General (SGU), 2 AF, schoolhouses, ANG, AFR, sister 


services, internationals, AFPC Retraining, Air Force Recruiting. 


Representatives are usually TRQI Managers. 


5.5.2.  Officer Initial Skills.  AF/A1PT and AETC/A3LZ co-chair the annual Officer Initial 


Skills Working Group to provide a forum for timely detailed discussion of all issues regarding 


requirements and schoolhouse capacity and to facilitate cross feed of information between 


users and providers of initial skills training. 


Table 5.3.  Officer Initial Skills Working Group Organization. 


 Category Participants 


1 Co-chairs AF/A1PT and AETC/A3LZ 


2 Attendees AFPC Officer Accessions, AFPC Officer Crossflows, HQ 


AETC/A1M, 2 AF, schoolhouses, ANG, sister service, 


internationals, CFMs.  Representatives are usually training 


requester quota identifier managers. 


5.5.3.  Mission Readiness Training Program.  AF/A1PT and AETC/A3LZ co-chair the annual 


Mission Readiness Training Program Working Group to provide a forum for timely detailed 


discussion of all issues regarding requirements to facilitate cross feed of information between 


users and providers.  The working group covers training requirements for the following 


programs: mission readiness training program, trained dog requirements, non-resident, and 


field training.  The AF/A1PT technical training data call message triggers a critical data 


gathering point for all out-year technical training requirements. 


5.5.3.1.  AETC/A3LZ works pre-scheduling requirements and prepares the mission 


readiness training, non-resident, trained dog requirements, and field training detachment 


spreadsheets. 


5.5.3.2.  Key purposes of the working group are to educate training requester quota 


identifier managers and establish out-year requirements to be incorporated into the program 


guidance letters and program requirements documents. 
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Table 5.4.  Mission Readiness Training Program Working Group Organization. 


 Category Participants 


1 Co-chairs AF/A1PT and AETC/A3LZ 


2 Attendees 2 AF, MAJCOMs, forward operating agencies, direct reporting units, 


training requester quota identifier managers (Air Force and non-Air 


Force). 


5.6.  Program Guidance Letter Changes (Adjustments and Quota Management). 


5.6.1.  Program Guidance Letter Adjustments. 


5.6.1.1.  AF/A1PT transmits budget year and execution year adjustments to AETC 


representing AF customer requirements. 


5.6.1.2.  When AF/A1PT requests proposed adjustments to the program guidance letters, 


AETC/A3LZ updates the programmed technical training document(s) to identify the 


proposed change to the specific pipeline(s) and publishes to the appropriate electronic 


portal site.  AETC/A3LZ then staffs an electronic staff summary sheet (with link to 


website) with all appropriate organizations (AETC, A-Staffs, Second Air Force, Air Force 


Personnel Center, etc.) requesting impacted organizations assess capacity and identify if 


all, part or none of the proposed change(s) (increase or decrease) can be implemented with 


existing resources.  Once notification is received identifying what part of the change(s) can 


be supported, AETC/A3LZ updates the applicable programmed technical training with the 


portion that can be executed and notifies AF/A1PT of the portion that could not be 


supported without additional resources.  If additional resources are required, AETC/A3LZ 


notifies AETC/A3LR (and/or other users of required unfunded resources).  For Total Force, 


AETC/A3LR will request that an unfunded requirement submission be placed in the 


execution plan to the Air Force corporate structure.  For non-AF requirements, AF/A1PT 


will work with affected users to resolve resource shortfalls.  The applicable programmed 


technical training will not be updated with the proposed change until the resources are 


procured.  Exception:  AETC/A3LZ updates applicable mission readiness training 


programmed technical training and/or relevant requirements (i.e., trained dog requirements 


and non-resident) only after completion of capacity and resource assessments and final 


approval from AF/A1PT. 


5.6.1.2.1.  Total Force Adjustments.  RegAF end strength, accession balancing and 


overall field sustainment follow the process in paragraph 5.6.1.2. 


5.6.1.2.2.  Non-Total Force (Other Users’) Adjustments.  Follow the quota 


management adjustment process in paragraph 5.6.2 when non-Total Force tech 


training users request scheduled unfilled seats.  This process assumes post-scheduling 


activity.  If officer and/or enlisted initial skills or mission readiness training changes 


and/or adjustments affect resources, multiple FYs, or multiple program guidance 


letters, use process in paragraph 5.6.1.2. 
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5.6.2.  Quota Management. 


5.6.2.1.  Quota management is the operation of swapping or moving scheduled quotas 


between non-Total Force users or requesting the use of another non-Total Force training 


user’s future scheduled unfilled seats.  Air Force customers manage quotas during the 


execution year to ensure the most efficient use of training resources.  The quota 


management authority requires properly completed worksheets for quota movements and 


out-of-cycles promoting a quota management discipline among Air Force customers and 


reducing risks of erroneous or unintended actions.  All training requester quota identifier 


managers are eligible to make quota management requests except for regular training 


requester quota identifiers (regular Air Force NPS, PS, and retrainees).  The quota 


management authority may reallocate scheduled training quotas after coordination with the 


training manager for the following resource categories in the execution year:  ANG, AFR, 


sister services, internationals and civilians.  Training requester quota identifier managers 


may request quota management actions (except for regular training requester quota 


identifiers) to the quota management authority using the prescribed worksheets.  The quota 


management authority and the affected training manager will coordinate on each request. 


(T-3). 


5.6.2.2.  The training requester quota identifier manager uses the training quota movement 


worksheet to request a movement of quota(s) from one class to another class and convert 


quota types (whether it is for the first or second digit).  This can be done for a class-to-class 


move or a same class seat conversion.  For officer and enlisted initial skills, the training 


requester quota identifier manager’s total number of quotas in the course should not 


increase or decrease without AF/A1PT approval. 


5.6.2.2.1.  For mission readiness training courses under Second Air Force’s purview, 


the training requester quota identifier manager sends all completed worksheets 


impacting AP, OP, or CP quota types (See paragraph 5.7.4 for definition) and AN, 


ON, or CN quota types to the appropriate Second Air Force program manager and all 


completed worksheets impacting AT, OT, or CT quota types to the Second Air Force 


mission readiness training office execution manager.  Note:  Ensure the email subject 


line includes the course number and class start date.  For technical training initial skills 


courses, submit change requests to AETC/A3LZ. 


5.6.2.2.2.  For mission readiness training program, the training requester quota 


identifier manager uses the out-of-cycle request worksheet to request the use of another 


training user’s unfilled seats or request new seats be added. 


5.6.3.  AETC Process.  For further details on AETC’s role in requirement adjustments and 


quota management, refer to AETCI 36-2651. 
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5.7.  Mission Readiness Training Program. 


5.7.1.  General Information.  The mission readiness training program objectives are to develop 


and maintain professional and technical skills, knowledge, and abilities to meet Air Force 


needs.  The mission readiness training program provides travel, per diem, lodging, and special 


authorization funds for AETC CONUS formal training courses to aid mission accomplishment 


as specified in this chapter.  It provides advanced, supplemental, and residential craftsman 


technical training for courses of up to 99 academic days (less than 20 calendar weeks), for 


officers, enlisted and civilian personnel when other types of training such as on-the-job-


training, unit training, exportable, or mobile training will not satisfy the need. 


5.7.1.1.  Air Force civilians, foreign direct or indirect hires in validated funded DoD 


positions, non-appropriated fund employees in validated (appropriated funded or 


unfunded) services manpower positions, or foreign exchange military officers filling Air 


Force validated UMD positions are authorized to utilize AETC central funds. 


5.7.1.2.  The ANG provides active duty training days, travel, per diem, lodging, and special 


authorizations funds for formal training courses.  These courses support mission 


accomplishment through NGB/A1D school day funding authorization or unit level 


funding. 


5.7.2.  Scope and Structure.  The mission readiness training program is a key part of the Air 


Force’s training resource and plays a vital role in maintaining readiness and a quality force.  It 


consists of two categories – Air Force-directed training and MAJCOM (warfighter and 


support) training.  During the identification and validation process, training requirements must 


be priority ranked based on levels of training urgency. (T-3).  Mission readiness training 


program requirements will be categorized as priority level-1 (mission accomplishment), 


priority level-2 (mission sustainment) or priority level-3 (mission enhancement). (T-3).  The 


mission readiness training program functions through a series of processes ensuring mission 


accomplishment training (priority level-1) is accomplished first and that there is a maximum 


use of funding level-1 (AETC centrally-funded allocations, “T”-allocations).  The mission 


readiness training program includes the following types of training: 


5.7.2.1.  Air Force-Directed Training.  Training in support of trained personnel 


requirements to replenish and balance the force.  It ensures enough trained personnel are 


in each skill to accomplish the Air Force mission.  It also includes training incidental to 


assignment action, certain special assignments, upgrade training, promotions, and unique 


training as specified by the Air Staff.  Air Force-directed training requirements are 


categorized as priority level-1 and include: 


5.7.2.2.  Air Force Legal Services.  AETC centrally-funded courses attended by members 


of the Air Force Judge Advocate General’s Corps. 


5.7.2.3.  Colonel’s Group.  Training support for officers identified by the colonels’ group. 


5.7.2.4.  Senior Leader’s Group.  Training for general officers and senior executive service 


civilians. 


5.7.2.5.  Lateral Training.  Enlisted personnel retraining into a career field that does not 


accept active duty Air Force NPS students; such pipelines are called lateral skills. 
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5.7.2.6.  NPS Training (Initial).  NPS enlisted personnel who flow from an initial skills 


course of 20 calendar weeks or longer into an initial skills course shorter than 20 weeks.  


These personnel are still in the training pipeline; however, since their first initial skills 


course was 20 weeks or longer and classified as a PCS, any subsequent training at a 


different location that is up to 99 academic days (shorter than 20 calendar weeks) entitles 


the member to per diem and is classified as a TDY.  NPS students attending TDY-length 


training (less than 99 days), after being assigned to a PCS-length training course (over 99 


days), will attend the subsequent training using a MRT Level 1 quota (unless the 


subsequent and/or follow-on training is medical which is funded by the Defense Health 


Program (DHP) Appropriation). 


5.7.2.7.  NPS (Follow-On).  NPS enlisted personnel (see paragraph 5.7.2.6) continuing 


their initial skills training in follow-on courses.  These personnel are still in the pipeline; 


however, since their first initial skills course is 20 calendar weeks or longer and classified 


as a PCS, any subsequent training of up to 99 academic days (shorter than 20 calendar 


weeks) entitles the member to per diem and is classified as a TDY.  NPS students attending 


TDY-length training (less than 99 days), after being assigned to a PCS-length training 


course (over 99 days), will attend the subsequent training using a MRT Level 1 quota 


(unless the subsequent and/or follow-on training is medical which is funded by the Defense 


Health Program (DHP) Appropriation). 


5.7.2.8.  Officer Accessions.  Initial skills training for all new officer accessions following 


their commission through OTS, AFROTC or USAFA. 


5.7.2.9.  Advanced Training.  Officer and enlisted advanced training. 


5.7.2.10.  Officer Crossflows.  Initial skills training for all officers crossflowing or 


retraining into a new AFSC. 


5.7.2.11.  PALACE ACQUIRE.  Training for newly acquired civilian employees under the 


Air Force Personnel Center’s PALACE ACQUIRE intern program. 


5.7.2.12.  PME Assignments.  TDY en-route training for officers requiring prerequisite 


language training prior to attending international PME courses.  Mission readiness training 


program only funds language training, which is up to 99 academic days (or less than 20 


calendar weeks), and does not fund any part of the PME course.  The majority of officers 


attending prerequisite language training attend in a PCS status. 


5.7.2.13.  Retraining (Initial).  Enlisted personnel retraining into new career fields. 


5.7.2.14.  Retraining (Follow-On).  Enlisted personnel continuing their retraining in 


follow-on pipeline courses. 


5.7.2.15.  Active Duty Air Force PS.  PS enlisted personnel who require all or part of a 


training pipeline to meet career field qualifications leading to award of the Apprentice, 3 


skill level. 


5.7.2.16.  Recruiter and Instructor.  Enlisted personnel attending the basic recruiter, 


military training instructor, or military training leader course. 
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5.7.2.17.  Secretary of the Air Force Public Affairs.  Advanced training for senior non-


commissioned officers or officers in the public affairs career field. 


5.7.2.18.  Support Officers.  Normally, related to embassy and attaché assignments. 


5.7.2.19.  Seven-Level Craftsman Training.  Upgrade training for all active duty military 


attending resident 7-Level Craftsman courses. 


5.7.3.  Mission Readiness Training Program Funding & Priority Levels. 


5.7.3.1.  Mission Readiness Training Program Funding Levels.  Mission readiness training 


allocations are divided into two funding categories:  funding level-1 and funding level-2. 


5.7.3.1.1.  Mission readiness training program funding level-1; AETC TDY-to-school 


centrally funded quotas identified with a “T” in the 2nd position of the quota type 


(Example:  AT, OT, or CT). 


5.7.3.1.2.  Mission readiness training program funding level-2; unit or other than 


AETC centrally funded quota; identified with a P or N in the 2nd position of the quota 


type (Example:  AP, OP, CP, AN, ON, or CN).  See quota type definition in paragraph 


5.7.4 for detailed breakout information. 


5.7.3.2.  Mission readiness training must be prioritized by each MAJCOM and/or 


organization according to its capabilities to meet the user’s mission. (T-3).  Use the 


following priority level definitions: 


5.7.3.2.1.  Priority Level-1 (Mission Accomplishment).  Accomplishment of the Air 


Force mission objective will not occur if training requirement is not satisfied.  


Requestor(s) will fund their requirement(s) if not supported by mission readiness 


training program funding. (T-3). 


5.7.3.2.2.  Priority Level-2 (Mission Sustainment).  Training required to sustain the Air 


Force readiness posture. 


5.7.3.2.3.  Priority Level-3 (Mission Enhancement).  Training fosters the effective use 


of resources to enhance the Air Force mission capability. 


5.7.3.3.  Funding Level and Priority Level Relationships. 


5.7.3.3.1.  Funding Level-1 and/or Priority Level-1 (T-Quotas).  These quotas are 


AETC centrally funded requirements and represent training the user considers essential 


to mission accomplishment.  This total requirement will not exceed the funding level-


1 baseline stated in the mission readiness training program guidance letters or program 


requirements documents issued by AF/A1P. (T-3). 


5.7.3.3.2.  Funding Level-2 and/or Priority Level-1 (P/N-Quotas).  These quotas are 


must have requirements, regardless of funding, for training the user considers mission 


accomplishment (essential).  These quotas represent the requirement needs above the 


user’s funding level-1 mission readiness training program guidance letters baseline and 


will be reflected on an AF Form 3933.  The user acknowledges the certification 


statement of AF Form 3933, Section III - this training requirement meets the criteria 


for priority level-1 urgency, and if Air Force funds cannot support the request, then unit 


funds will be utilized. (T-3). 
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5.7.3.3.3.  Funding Level-2 and/or Priority Level-2/3 (P/N-Quotas).  These quotas are 


unit funded and represent requirements for training the user considers mission 


sustainment (priority-2) or mission enhancement (priority-3) and will be budgeted for 


within the unit.  The total requirement of funding level 2 and/or priority levels-2/3 (P/N-


quotas) cannot exceed the funding level-2 (unit funded) baseline stated in the AF/A1PT 


issued mission readiness training program guidance letters.  Quotas above the funding 


level-2 (P/N-quota) baseline represent additional requirement needs and will be 


reflected on an AF Form 3933, request for increase. (T-3). 


5.7.3.3.4.  The schoolhouse must accommodate all funding level-1 and/or priority 


level-1 requirements before they fulfill any lower funding level and/or priority level 


requirements. (T-3). 


5.7.4.  Quota Type.  A two-character code within MilPDS/OTA used to indicate the student's 


active duty status (i.e., enlisted, officer, or civilian) and the travel funding status (e.g., AETC 


centrally-funded, unit-funded, or non-TDY).  The particular codes are as follows, with the 


understanding that any code in the 1st digit can be paired with any code in the 2nd digit: 


Table 5.5.  Quota Type Breakdown (Mission Readiness Training Program). 


1st Digit (Active Duty Status) 2nd Digit (Travel Funding Status) 


A (Enlisted Airman) T (AETC – Centrally Funded; TDY-to-


School) 


O (Officer) P (Unit Funded, see Note 1) 


C (Civilian) N (Other, see Note 2) 


 Notes: 


1.  “P” may be used in the 2nd
 
digit if the student is co-located with the training location. 


2.  “N” funding status is usually used for NPS pipeline students, PCS-length schools (20 calendar 


weeks or longer), contractors, foreign nationals, or Air Reserve Component users. 


5.7.5.  Special Funding Restrictions. 


5.7.5.1.  AETC funds will not be used for RegAF members and Air Force civilian 


personnel assigned or on permanent duty outside of Air Force but otherwise within the 


DoD, unified commands or Joint Service activities. 


5.7.5.2.  Students who are not RegAF members are funded by the component or branch of 


service or US government agency to which they are assigned. 


5.7.5.3.  Travel and per diem expenses for students or instructors at command courses are 


the funding responsibility of the Air Force activity to which the individual student or 


instructor is assigned. 


5.7.5.4.  ANG students are funded by NGB/A1D or the wing publishing the travel orders. 


5.7.5.5.  HQ AFRC funds AFR members and ARTs who have military allocations.  


However, AETC funds civilians, RegAF members assigned to AFR and ARTs who have 


civilian allocations, with the same limitations as for RegAF personnel within their allocated 


baseline. 
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5.7.5.6.  The unit training manager and supervisor will ensure students are fully qualified 


to attend or enroll in required courses. (T-3).  The schoolhouse will contact the servicing 


FSS, who will direct the return of the students to their parent organization as a result of 


being unqualified to enter an Air Force training program course. (T-3).  The member’s unit 


will bear all TDY expenses to and from the school. (T-3).  If the school finds the member 


unqualified for training, the member’s orders issuing authority will immediately amend the 


orders. (T-3).  The organization selecting and publishing orders on the student concerned 


will ensure the orders are amended to reflect the parent unit’s fund citation.  A copy of this 


amendment must be sent to the 502d Comptroller Squadron, JBSA-Randolph, Texas. (T-


3). 


5.7.5.7.  Unqualified ANG students removed from training will only be returned to formal 


training once full qualification is obtained using unit level funding. 


5.7.5.8.  AETC mission readiness training program technical training funds will not be 


used for:  special contract training (type-1), field training detachment (type-4), distance 


learning (non-resident) training (type-6) courses.  Authorization to use mission readiness 


training funds to travel to attend mobile training team (type-7) courses is handled under the 


special authorization process. 


5.7.5.9.  Courses that are 20 calendar weeks or longer are considered a PCS and AETC 


mission readiness training program funds are not authorized for the travel, per diem, 


lodging or special authorization expenses.  All expenses will be charged to the PCS fund 


citation. (T-3).  Additionally, students are considered to be in a PCS status when attending 


two or more courses at one location and the courses, combined, total 20 weeks or longer in 


duration.  Secretary of the Air Force is the waiver authority (T-1); UTMs route requests 


for waiver through command channels to AF/A1PT for processing.  For current list of 


approved Secretary of the Air Force waivers, contact AF/A1PT.  Refer to AFI 36-2110, 


and the JTR. 


5.7.5.10.  The travel, per diem, lodging, and special authorization expenses for attendance 


to Air University, AFIT, flying, survival, medical, and command specific courses are not 


funded with AETC mission readiness training program funds. 


5.7.6.  Special Authorizations. 


5.7.6.1.  When the RegAF AETC TDY-to-school fund-citation is used on orders, it is only 


for normal travel, per diem and lodging for non-initial skills training pipeline student 


allowance.  The FSS or student must request and receive prior approval from Second Air 


Force mission readiness training program for any additional expenditure(s) before 


including special authorizations in orders that use the RegAF AETC TDY-to-school central 


fund-cite. (T-3).  Special authorizations include, but are not limited to, travel to attend type-


7 courses, rental cars and vicinity mileage, when requested as more advantageous to the 


government. (T-3).  Requests are evaluated on a case-by-case basis and will not be 


approved solely for the convenience of the member. (T-3).  NGB/A1D processes special 


authorization requests for ANG funded orders. 


5.7.6.2.  The Second Air Force mission readiness training office is the point of contact for 


all technical training (to include 7-level and type-7) special authorization requests.  All 


individuals requesting special authorizations involving the use of AETC centralized funds 
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will submit their requests through their servicing FSS’s formal training and/or base training 


office or commander’s support staff. (T-3).  The Second Air Force mission readiness 


training office will process the request in order of receipt. (T-3).  Note:  The Second Air 


Force mission readiness training office does not process special authorizations for flying, 


medical, survival, AFIT, Defense Acquisition University, and Air University training 


because those organizations have their own points of contact and approval processes. 


5.7.6.3.  Students eligible for training using AETC funds will request a special 


authorization memorandum from 2af.mrtp@us.af.mil.  Requests must be received no later 


than seven duty days prior to class start date. (T-2). 


5.7.6.3.1.  Students and/or travelers must provide a non-availability letter/statement, if 


billeted off base and requesting a rental car or vicinity mileage. (T-3).  Approved 


vicinity mileage requests will be processed upon the completion of the course. (T-3). 


5.7.6.3.2.  Students using AETC funds must provide a copy of TDY orders (both front 


and back) to the Second Air Force mission readiness training office, if published. (T-


3). 


5.7.6.3.3.  Prior to class start date, students must refer to 


https://www.defensetravel.dod.mil/ for the availability of service lodging and dining 


facilities at each installation. (T-3). 


5.7.6.3.4.  Rental cars are issued one per five AETC centrally-funded students per class 


and are authorized on a first come, first come, first served basis.  AETC centrally-


funded students take passenger precedence over any other student(s).  Note:  ANG 


rental cars are issued at one car per five students per class.  ANG CFMs validate rental 


car requests and manage car assignment after approval by NGB/A1D. 


5.7.6.3.5.  If approved, vicinity mileage is paid for training days only and is defined as 


the distance to or from school; the distance from the off-base quarters to training 


location (e.g., Four miles from hotel to base x 2 = 8 round trip miles x training days.) 


5.7.6.3.6.  Vicinity mileage may not be authorized if government transportation has 


been provided by the Second Air Force mission readiness training office, i.e., 


maximum rental cars have been provided for a class. 


5.7.6.3.7.  Approval of special authorizations must be received by the Second Air Force 


mission readiness training office prior to travel of the trainee and stated in the member's 


travel orders (except vicinity mileage requests). (T-3).  If not, amendments to member’s 


orders will need to be accomplished. (T-3).  Note:  For NGB funded orders, approval 


for special authorizations must be received from NGB/A1DU prior to travel and stated 


in the member’s travel order. (T-3). 


5.7.6.3.8.  Eligible members traveling by air requiring additional clothing may be 


authorized excess baggage.  This applies when training extends over two seasons or 


special circumstances dictate additional gear described in the Education and Training 


Course Announcements and justified by the Second Air Force mission readiness 


training office.  Note:  For NGB funded orders, ANG students request excess baggage 


authorization through NGB/A1D. 



mailto:2af.mrtp@us.af.mil

https://www.defensetravel.dod.mil/
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5.7.6.3.9.  Eligible members who drive their privately owned vehicles are not 


authorized shipment of household goods or do-it-yourself moves.  Members who are 


PCS with TDY en-route may request shipment of household goods under PCS funds 


and not mission readiness training program TDY funds. 


5.7.6.3.10.  Request for shipping of household goods and/or do-it-yourself moves for 


TDY personnel are usually disapproved.  All required items should already be at the 


training location.  Approval may be granted for shipment of household goods and/or 


do-it-yourself moves if a member is housed in field conditions. 


5.8.  Metrics Submissions. 


5.8.1.  AETC Force Development Planning and Analysis Division (AETC/A3L). Develops 


and submits to AF/A1PT semi-annual budget justification books (J-Books) for each calendar 


year as prescribed by AF/A1X.  Develops and submits to AF/A1PT annual institutional 


training readiness report. 


5.8.2.  Second Air Force.  Develops and submits to AETC and AF/A1PT the following: 


5.8.2.1.  Monthly Execution Report Tracker.  Required for the mission readiness training 


and/or trained dog requirements, and field training detachment programs.  Identifies the 


funding level-1 baseline execution rates of the approved training requester quota identifiers 


during the year of execution. 


5.8.2.2.  Annual Funding Level-2 Execution Report.  Required for the mission readiness 


training and/or trained dog requirements, field training detachment, and non-resident 


programs.  Identifies the unit funded or co-located execution rates of the programs at the 


end of the FY. 


5.8.2.3.  Reports tasked in the enlisted reclassification rack and stack guidance. 
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Chapter 6 


AIRMAN RETRAINING PROGRAM 


6.1.  Officer Crossflow and Reclassification Programs. 


6.1.1.  Purpose. 


6.1.1.1.  The Nonrated Line crossflow program is a process to more effectively balance 


officer inventory to AF requirements.  It addresses AFSC manning shortages and over 


manning situations, and uses a methodology to facilitate shaping the officer force within 


authorized, funded end strength.  To execute this process, a crossflow panel is convened 


when needed to select the best qualified officers to fill the required vacancies. 


6.1.1.2.  The Missileer Crossflow Program is a process ensuring the Nuclear and Missile 


Operations (13N) AFSC remains balanced for sustainment by crossflowing excess officers 


at the 4-year point back to donor career fields.  Donor career fields are those who have 


provided a portion of their annual accessions to support the 13N community 


intercontinental ballistic missile crew force mission needs.  During this process the AF 


simultaneously selects officers to stay in the 13N AFSC and to crossflow to undermanned 


donor career fields. 


6.1.1.3.  Out-of-cycle crossflow requests from individual officers occur only when 


participation in a formal board process is not practical.  Approval or disapproval is based 


on a variety of factors including gaining and losing career field manning, CFM, Air Force 


Personnel Center (AFPC), and AF, Force Management Policy (AF/A1P) coordination. 


6.1.1.4.  Initial skills training eliminee reclassification occurs when Regular AF (RegAF) 


line officers on EAD are eliminated from training in accordance with AFPCI 36-112.  


Initial skills training elimination panels convene regularly to consider these officers for 


reclassification or separation based on current AF requirements. 


6.1.2.  Program Processes. 


6.1.2.1.  AFPC, Special Duty Career Management Section (AFPC/DP2OSS) will: 


6.1.2.1.1.  Select panel members and execute Nonrated Line crossflow program and 


Missileer Crossflow Program. (T-2). 


6.1.2.1.2.  Serve as approval authority if immediate out-of-cycle crossflow actions are 


necessary. (T-1).  Action is to be coordinated with AF/A1P and does not require a 


crossflow panel or program. (T-2). 


6.1.2.1.3.  Notify officers of their eligibility. (T-2). 


6.1.2.1.4.  Prepare results package for AFPC/CC approval and provide courtesy copy 


to AF/A1P. (T-2). 
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6.1.2.2.  AFPC/DP2L will serve as initial skills training elimination panel president, selects 


panel members, and executes the initial skills training eliminee reclassification process. 


(T-2). 


6.1.2.3.  Wing Commander or equivalent (Nonrated Line Panel and Missileer Crossflow 


Panel programs only) will endorse nomination package providing comments on whole-


person concept and recommendation for crossflow. (T-2). 


6.1.2.4.  AFPC Judge Advocate (AFPC/JA) will perform a legal review of all initial skills 


training eliminee cases when documentation in the elimination package indicates that 


discharge is for substandard performance of duty or misconduct, moral or professional 


dereliction, or for other reasons under AFI 36-3206 as appropriate. (T-2). 


6.1.2.5.  Applicants will complete nomination packages in accordance with AFPC 


instructions, prioritize available AFSC crossflow or reclassification opportunities as 


desired, declare volunteer status, and submit documents through the proper channels. (T-


2).  For out-of-cycle crossflow requests, applicants will contact their assignments manager 


for specific instructions. (T-2). 


6.1.3.  Nonrated Line Crossflow Program. 


6.1.3.1.  A panel competitively selects volunteers and non-volunteers from career fields 


with overages for crossflow or retraining into shortage career fields using specific 


qualification and established selection and scoring criteria. 


6.1.3.2.  AFPC/DP2OSS will select five AF officers in the grade of colonel as panel 


members. (T-1).  The panel is held to affect formal training and PCS moves. 


6.1.3.3.  Crossflow Panel Purpose.  The panel’s goal is to competitively select officers who 


have the greatest opportunity to gain the experience with the highest potential for success 


serving in their gaining career field. 


6.1.3.3.1.  The panel considers the whole-person concept, including, but not limited to, 


the officer’s application, overall record of performance, senior rater recommendations, 


academic degrees and transcripts (if required), specific qualifications in accordance 


with the AFOCD, officer professional development, career timing to assess the 


officer’s relative standing among the officer’s peers, and time on station. 


6.1.3.3.2.  If necessary, select non-volunteers to crossflow based on a reverse seniority 


criteria (most junior officers in a year group first) and the whole-person concept to 


maximize return on training. 


6.1.3.3.3.  Seniority is defined in AFI 36-2501, Officer Promotions and Selective 


Continuation.  The panel considers the career development of Nonrated Line officers, 


however, it does not function as a development team. 


6.1.3.4.  Eligibility and/or Exemptions: 


6.1.3.4.1.  AF/A1P will determine eligible AFSCs and year groups based on 


sustainment requirements, manning, and other factors.  Waiver authority for AFSC and 


year group eligibility is also AF/A1P.  Field grade officers or officers within the 12-


month period before meeting (prior to) a promotion board to Major in the primary zone 


may apply for crossflow but are not involuntarily selected for crossflow.  Consideration 
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for crossflow to the 19ZXA Special Tactics, 19ZXC Combat Rescue, and 19ZXB 


Tactical Air Control Party AFSCs is on a voluntary basis only.  Officers requesting 


crossflow into the above AFSCs are directed to contact the appropriate CFM for 


consideration first but are also vectored by the Nonrated Line crossflow program with 


a secondary career field as a back-up. 


6.1.3.4.2.  Officers meeting the following criteria are exempt from involuntary 


crossflow consideration and ineligible to apply for voluntary crossflow consideration.  


Only waivers for Total Active Federal Military Service are considered.  Waiver 


authority for Total Active Federal Military Service is AFPC/DPA. 


6.1.3.4.2.1.  Officers with an established DOS, including officers not selected for 


retention via Force Shaping Board or Reduction in Force. 


6.1.3.4.2.2.  Officers with quality control indicators (e.g., Unfavorable Information 


File, unsatisfactory performance, deferred for promotion, referral performance 


reports). 


6.1.3.4.2.3.  Officers enrolled in and/or selected for AF-sponsored advanced 


academic degrees or Education with Industry, or with an ADSC from a completed 


advanced academic degrees or Education with Industry program. 


6.1.3.4.2.4.  Officers who are in-residence graduates of Intermediate 


Developmental Education, designated for the next Intermediate Developmental 


Education class entry, or Intermediate Developmental Education selects. 


6.1.3.4.2.5.  Officers already formally selected for reassignment as of panel 


convening date. 


6.1.3.4.2.6.  Officers selected for a 365-day deployment as of panel convening date 


or currently serving on a 365-day deployment and redeployment date is after the 


first day of the second month of the targeted move cycle; e.g., 1 July for the summer 


cycle that starts in June. 


6.1.3.4.2.7.  Sitting squadron commanders or officers on a Squadron Command 


Candidate List. 


6.1.3.4.2.8.  Officers with cyberspace warfare operations qualifications (17X, 


17DXX and 17SXX). 


6.1.3.4.2.9.  Officers with nuclear qualifications (SEI codes:  IWF, MWA, MWB, 


MWC, MQT, MQU, MQV; and AFSCs (AFSCs):  21MXN, 21MXI and 31P when 


duty experience includes military installations with nuclear missions). 


6.1.3.4.2.10.  Officers with Psychological Operations qualifications (SEI 9Q). 


6.1.3.4.2.11.  Officers with 15 or more years Total Active Federal Military Service. 


6.1.3.4.2.12.  Developmental Engineers who are Test Pilot School graduates. 


6.1.3.4.2.13.  38F Field Grade Officers with 2 or more years of manpower 


experience. 


6.1.3.4.2.14.  Officers previously selected for crossflow by any previous panel. 
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6.1.3.4.2.15.  Officers in the Air Force Judge Advocate General’s Corps. 


6.1.3.4.2.16.  Officers in CONUS with less than 2-years’ time on station at the 


beginning of the first month in the targeted move cycle. 


6.1.3.4.2.17.  Officers assigned Outside of Continental United States with a date 


eligible for return from overseas (DEROS) equal to or greater than the first day of 


the fourth month beyond the targeted move cycle; e.g., 1 January for the summer 


cycle that goes through September. 


6.1.3.5.  Specific Qualifications for Crossflowing.  Officers must be qualified for retraining 


in the selected AFSC in accordance with the AFOCD. (T-1). 


6.1.3.6.  Outcome.  AFPC will match officers selected to crossflow to the next available 


crossflow training course via the normal assignment process. (T-3).  Officers who receive 


an assignment selection date or an assignment notification as a result of selection for 


crossflow may only decline via 7-day option.  Officers who fail their initial skills training 


course return to their previous career field.  Subsequent panels may be necessary to meet 


career field and AF emerging mission requirements. (T-3). 


6.1.4.  Missileer Crossflow Program. 


6.1.4.1.  The Missileer Crossflow Program selects volunteers and non-volunteers from the 


Nuclear and Missile Operations (13N) AFSC who have completed their initial 4-year 


intercontinental ballistic missile crew force tour to crossflow back into donor career fields 


or remain in the 13N career field. 


6.1.4.2.  Colonel representatives from gaining donor career fields with shortages in the year 


groups available for crossflowing should, when possible, be part of the Missileer Crossflow 


Program, to include participation in the crossflow panel. 


6.1.4.3.  Crossflow Process Purpose.  The Missileer Crossflow Program’s goal is to 


simultaneously identify officers to remain in the 13N career field and to crossflow officers 


to undermanned donor career fields. 


6.1.4.3.1.  The process starts with the 13N development team providing AFPC a 


stratified list of all eligible officers based on the whole person concept, regardless of 


their status as a volunteer or non-volunteer to continue in missile operations.  This data 


is used to determine quartile distribution for the AFPC classification model. 


6.1.4.3.2.  AFPC will convene a crossflow panel to determine final AFSC 


classification. (T-3).  The panel considers the following: 


6.1.4.3.2.1.  The initial classification results from the AFPC classification model. 


6.1.4.3.2.2.  The 13N development team-provided list of prioritized officers 


approved to continue as 13Ns with enough names to accommodate 1.5 times the 


number of officers expected to continue in missile operations for a career. 


6.1.4.3.2.3.  Senior Rater recommendations, Records of Performance, and officer 


preferences. 
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6.1.4.4.  Eligibility and/or Exemptions. 


6.1.4.4.1.  AF/A1P will determine eligible AFSCs and year groups based on 13N 


officers who are completing their initial intercontinental ballistic missile crew force 


tour. 


6.1.4.4.2.  Officers have the opportunity to volunteer to crossflow to the following non-


donor AFSCs:  11X Pilot, 12X CSO, 13B ABM, 13C Special Tactics, 13D Combat 


Rescue, 13L Air Liaison, and 18X RPA Pilot.  Officers requesting crossflow into the 


above AFSCs need to contact the appropriate CFM for consideration first but are also 


classified by the Missileer Crossflow Program with a secondary career field as a back-


up. 


6.1.4.4.3.  Officers with an established DOS, including officers not selected for 


retention via a Force Shaping Board, do not meet the Missileer Crossflow Program and 


remain with the 13N AFSC until separation. 


6.1.4.4.3.1.  Officers meeting the following criteria are exempt from the Missileer 


Crossflow Program.  They remain in the 13N AFSC. 


6.1.4.4.3.2.  Officers with quality control indicators (e.g., Unfavorable Information 


File, unsatisfactory performance, deferred for promotion, referral performance 


reports). 


6.1.4.4.3.3.  Officers with 15 or more years Total Active Federal Military Service. 


6.1.4.4.3.4.  Officers with 6 or more years Total Active Federal Commissioned 


Service. 


6.1.4.5.  Specific Qualifications for Crossflowing.  Officers must be qualified for retraining 


in the selected AFSC in accordance with the AFOCD. (T-1). 


6.1.4.6.  Outcome. 


6.1.4.6.1.  AFPC will match crossflow officers to the first Master Vulnerability List 


after completion of the fourth year of their intercontinental ballistic missile crew force 


tour. (T-3).  Officers who receive an assignment selection date or an assignment 


notification as a result of selection for crossflow may only decline via 7-day option. 


6.1.4.6.2.  AFPC will send crossflow officers to initial skills training en-route to their 


first duty assignment whenever practical. (T-3).  Officers who fail initial skills training 


are considered for retention commensurate with AF needs, or separated from the 


service. 


6.1.4.6.3.  AF, Directorate of Force Development (AF/A1D) will allocate 


approximately 100 Missileer Crossflow Program quotas a year to AFPC in the 


Squadron Officer School Program Requirement Document or Program Guidance Letter 


to provide priority allocation to all Missileer Crossflow Program officers selected to 


crossflow out of the 13N career field.  AFPC assignment teams will use these quotas 


to schedule Missileer Crossflow Program officers for Squadron Officer School with a 


priority to the first available class. (T-3). 
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6.1.5.  Out-of-Cycle Crossflows 


6.1.5.1.  Out-of-cycle Crossflow Purpose.  The goal is to allow officers who are ineligible 


to participate in other crossflow programs to request reclassification into another AFSC.  


Requests are handled on a case-by-case basis with limited approvals given if crossflowing 


is in the best interest of the AF. 


6.1.5.2.  The process starts with the officer contacting the officer’s current AFPC 


assignment team with a request.  Disapproval at any step below ends the process with a 


notification to the officer. (T-3). 


6.1.5.2.1.  AFPC assignment team reviews the current officer sustainment matrix to 


ensure the crossflow is from an over-manned year group in the current AFSC to an 


under-manned year group elsewhere. 


6.1.5.2.2.  If sustainment supports and the gaining and losing assignment teams believe 


the rationale from the officer is in the best interests of the AF, they will seek their 


respective CFM’s approvals or disapprovals. (T-3). 


6.1.5.2.3.  The request with rationale and supporting CFM approvals is forwarded to 


AFPC/DPA for review to determine if retraining is in the best interests of the AF based 


on training availability, manning, qualification in accordance with the AFOCD, and 


other factors as required. 


6.1.5.2.4.  If AFPC/DPA approves, the crossflow package is forwarded to AF/A1P for 


coordination prior to the individual being notified. 


6.1.5.3.  Outcome.  AFPC will match the approved officer to crossflow in the next available 


training course via the normal assignment process. (T-2).  Officers who receive an 


assignment selection date or an assignment notification as a result of selection for crossflow 


may only decline via 7-day option.  Officers who fail their initial skills training course will 


return to their previous career field. (T-2). 


6.1.6.  Initial Skills Training Eliminee Reclassification 


6.1.6.1.  An initial skills training eliminee reclassification panel will review and consider 


all RegAF line officer eliminees for reclassification or separation based on AF 


requirements whether elimination was self-initiated or not, and whether before or after 


training commenced (to include initial training declination). (T-2).  Exception:  Officers 


with a previously awarded AFSC, which they are still qualified to hold, will be returned to 


that AFSC instead of meeting the panel. (T-2). 


6.1.6.2.  Panel members will be selected by AFPC/DPS. (T-3).  The panel will consist of 


five field grade officers in the grade of lieutenant colonel or higher with AFPC/DPS as the 


panel president. (T-3). 


6.1.6.3.  Officer eliminees will complete initial skills training packages for the panel to 


review.  Guidance on the package contents and instructions on completing are contained 


in the Initial Skills Training Elimination Package Guide located on the myPers website, 


key word search “IST.” (T-3). 
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6.1.6.4.  The panel will consider the following to determine if reclassification is in the best 


interests of the AF: 


6.1.6.4.1.  A whole-person concept review, which includes the commander’s 


assessment on the officer’s commitment to the AF along with any quality force issues. 


6.1.6.4.2.  Unique or special abilities, degrees, or high demand language skills that 


could benefit subject career field or the broader AF in the future. 


6.1.6.4.3.  Consider educational investment already made, officer’s potential to 


complete the required training, and the potential payback to the AF.  While this should 


not be an overriding factor, it must be a consideration. 


6.1.6.5.  Legal Review.  AFPC/JA will perform a legal review of all eliminee cases when 


documentation in the elimination package indicates that discharge for substandard 


performance of duty or misconduct, moral or professional dereliction, or for other reasons 


under AFI 36-3206, as appropriate. (T-3).  AFPC/JA will, as appropriate, discuss the case 


with the legal office responsible for providing advice to the officer’s commander and make 


recommendations to the reclassification panel and the AFPC/CC on whether the case 


should be referred to the officer’s command for action under AFI 36-3206. (T-3). 


6.1.6.6.  Specific Qualifications for Reclassification.  Officers must be qualified for 


retraining in the selected AFSC in accordance with the AFOCD. (T-2). 


6.1.6.7.  Outcome. 


6.1.6.7.1.  The panel president will coordinate on the panel results and forward the 


completed recommendations to the reclassification and separation authority. (T-3). 


6.1.6.7.2.  Based on the panel’s recommendations, the Reclassification and Separation 


Authority (AFPC/CC) will approve reclassification or separation of an officer; refer a 


case to the officer’s command for processing under AFI 36-3206; or forward the case 


to the Secretary of the AF’s Personnel Council (SAF/PC) for action. (T-3). 


6.1.6.7.3.  Officers approved for reclassification will be matched in the next available 


training course via the normal assignment process. (T-2).  Officers who receive an 


assignment selection date or an assignment notification as a result of selection for 


crossflow may only decline via 7-day option. 


6.1.6.7.4.  Officers not approved for reclassification panel will be separated with 


recoupment of educational costs as directed by the Reclassification and Separation 


Authority. (T-3). 


6.1.6.7.5.  If the Reclassification and Separation Authority recommends waiver of 


recoupment of an unearned and/or unserved portion of any educational assistance, 


bonus, or special pay in excess of $500, the case must be referred to SAF/PC for 


decision regarding recoupment liability. (T-3). 
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6.2.  Enlisted Retraining Program Elements. 


6.2.1.  Retraining Purpose.  Retraining is a force management program used primarily to 


balance the enlisted force across all AFSCs and ensure sustainability of career fields.  


Retraining also provides a means to return disqualified Airmen to a productive status.  


Additionally, the program allows a limited number of Airmen the opportunity to pursue other 


career paths within the AF.  The AF encourages Airmen to voluntarily retrain first, however, 


the needs of the AF may require Airmen to be involuntarily retrained to meet sustainment 


objectives. 


6.2.2.  Retraining Advisory.  The Retraining Advisory is the primary means to advertise 


retraining requirements by fiscal year FY and is maintained on the AFPC myPers website.  


Retraining requirements are established via the Program Guidance Letter, identifying the 


corporate AF approved training requirements and resources to support execution of training in 


accordance with Chapter 5.  The retraining advisory advertises two types of requirements: 


6.2.2.1.  Objective Out.  AFSCs where the AF has determined an overage and/or surplus 


exists.  The AFSCs listed identify by grade the number of Airmen required to retrain out 


of these AFSCs.  Exception:  Does not apply to First Term Airmen. 


6.2.2.2.  Objective In.  AFSCs where the AF has determined shortages exists.  The AFSCs 


listed identify by grade the number of Airmen required to retrain into these AFSCs.  Airmen 


use these AFSCs to determine their preferences when applying for retraining. 


6.2.2.3.  Retraining Advisory Notes.  This product is co-located with the Retraining 


Advisory on the AFPC myPers website.  It provides specific guidelines and special or 


unique requirements for each AFSC.  Airmen should review the retraining advisory notes 


for both retraining in and out AFSCs prior to submitting an application.  Applicant should 


check these notes closely to avoid delays in the application process. 


6.2.3.  Personnel Services Delivery Guide.  The execution guidance in the myPers website 


provides documentation and procedural guidance for personnel processes redesigned as part 


of the Personnel Services Delivery Transformation.  The execution guidance in the myPers 


website is revised continually with additional details for web-based personnel processing 


applications to ensure availability of the most current information and guidance. 


6.2.4.  AFECD.  This product is located on AFPC myPers website, Airmen should review the 


AFECD prior to applying for retraining to ensure they meet the mandatory AFSC entry 


requirements.  Each Career Field functional manager is responsible for maintaining the 


accuracy of AFSC code entry requirements published within the AFECD and will coordinate 


changes with HQ AFPC, Workforce Development and Career Programs Branch 


(AFPC/DP3DW). (T-2). 


6.3.  Enlisted Retraining Program Processes. 


6.3.1.  AF, Accessions and Training Management Division (AF/A1PT) will: 


6.3.1.1.  Establish overall AF retraining policy. 


6.3.1.2.  Monitor and evaluate the Airman Retraining Program. 


6.3.1.3.  Advise AFPC/DP3DW of policy, procedures, and retraining requirements. 
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6.3.1.4.  Develop the Enlisted Initial Skills Program Guidance Letter on an annual basis 


and adjust as necessary. 


6.3.1.5.  Coordinate retraining requirements with AF, Human Resources Data Analytic and 


Decision Support Division (AF/A1XD) to validate against force management sustainment 


objectives. 


6.3.1.6.  Coordinate ETP requests with CFMs and AF/A1XD before approving or 


disapproving exception to policies. 


6.3.1.7.  Coordinate retraining advisory with AFPC/DP3DW before release to the field. 


6.3.2.  AFPC/DP3DW will: 


6.3.2.1.  Execute established retraining policy, establish procedural guidance, and provide 


guidance to the field and manages overall Airman Retraining Program. (T-2). 


6.3.2.2.  Update and manage the Retraining Advisory and Advisory Notes. (T-2). 


6.3.2.3.  Monitor disqualified Airmen and quality control standards for retrainees. (T-2). 


6.3.2.4.  Process ETP requests. (T-2). 


6.3.2.5.  Identify vulnerable Airmen upon annual implementation of a Noncommissioned 


Officer Retraining Program (Phase I and II). (T-2). 


6.3.3.  AFPC, Formal Training and Retraining Section (AFPC/DP1SST) will: 


6.3.3.1.  Advise interested Airmen on AF retraining policy. (T-2). 


6.3.3.2.  Review, process, and approve or disapprove retraining applications. (T-2). 


6.3.3.3.  Coordinate ETP or waiver requests with AFPC/DP3DW. (T-2). 


6.3.3.4.  Schedule approved members for formal training. (T-2). 


6.3.3.5.  Manage class seats, in coordination with AFPC/DP3DW, to include processing 


quota movement and quota change requests. (T-2). 


6.3.3.6.  Review retraining quotas on the Retraining Advisory and ensure the applicant 


meets the prerequisites outlined in AFECD, and the Retraining Advisory Notes before 


completing the application for enlisted retraining. (T-2). 


6.3.3.7.  Close all pending retraining applications with no activity within 60 days. (T-2). 


6.3.4.  AFPC Military Assignments Programs Branch (AFPC/DP3AM) will: 


6.3.4.1.  Finalize requests for deferment and/or waiver of Assignment Limitation Codes, 


Assignment Availability Codes, DEROS window waivers, and waiver of projected 


assignment on Airmen applying for retraining. (T-2). 


6.3.4.2.  Identify CONUS overseas imbalance Airmen returning from overseas for which 


no CONUS vacancies exist in the imbalanced AFSC. (T-2). 


6.3.4.3.  Provide end assignment for retrainees, and reassign Airmen in a PCS status 


eliminated from formal training. (T-2). 
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6.3.5.  AFPC/DP3AM will coordinate with AFPC/DP3DW and AFPC, Assignment, Support 


Section (HQ AFPC/DP2LWA) on approvable humanitarian and Exceptional Family Member 


Program cases when the gaining base does not have authorizations for member’s awarded 


AFSCs. (T-2). 


6.3.6.  HQ AFPC/DP3DW will coordinate Disqualified Airmen actions with AFPC/DP1SST. 


(T-2). 


6.3.7.  AETC Technical Training Strategic Planning and Policy (AETC/A3P) will: 


6.3.7.1.  Provide AFPC/DP3DW FY requirements upon approval of Enlisted Initial Skills 


Program Guidance Letter to allow for the comprehensive program management and student 


reporting instructions. 


6.3.7.2.  Monitor programmed versus actual students and graduates for each FY. 


6.3.7.3.  Provide AF/A1PT with predicted production statistics for the annual Enlisted 


Initial Skills Program Guidance Letter conference. 


6.3.7.4.  Coordinate quota movement requests and quota change requests. 


6.3.7.5.  Update class seats in accordance with Enlisted Initial Skills Program Guidance 


Letter changes. 


6.3.8.  Force Support Squadron (FSS). 


6.3.8.1.  Military Personnel Flight (MPF) will: 


6.3.8.1.1.  Update Control AFSC (CAFSC) to 1-skill level on member’s scheduled 


departure to formal training or start of On-the-Job Training (OJT), whichever applies 


as per Chapter 2 (T-2).  If an Airman is eliminated from formal training, and is 


attending in a temporary duty TDY and return status, update the member’s previously 


awarded CAFSC and Primary AFSC. 


6.3.8.1.2.  Update the Assignment Availability Code 29 to expire 24 months from the 


formal training graduation date or the effective date of OJT, whichever applies. (T-2).  


Exception:  Do not update an Assignment Availability Code 29 on individuals in an 


overseas imbalanced AFSC.  


6.3.8.1.3.  Provide Airman with Retraining RIP. (T-2).  Send the original retraining 


approval notification RIP for filing in member's personnel record in Automated 


Records Management System. (T-2).  


6.3.8.1.4.  Ensure Airmen obtain required retainability and if the Airman is restricted 


by High Year Tenure, notify AFPC/DP3DW immediately. (T-2). 


6.3.8.1.5.  Process AF Form 964, update applicable Assignment Availability Code, 


Assignment Limitation Code, and Reenlistment Eligibility codes for Airman declining 


retainability for formal training. 


6.3.8.2.  Formal Training Office will ensure Airmen have the required retainability 30 days 


prior to the class start date. (T-2).  Note:  If the Airman does not have the required 


retainability, request cancellation of retraining to AFPC/DP3DW.  
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6.3.9.  Unit Commander will: 


6.3.9.1.  Notify AFPC/DP1SST of approved retraining applicants who fail to maintain 


quality control standards, or quality factors not visible in MilPDS, prior to attending formal 


schools. (T-2). 


6.3.9.2.  Ensure Airmen comply with all eligibility and reporting instructions. (T-2).  


Notify AFPC/DP1SST when Airmen are unable to meet class start date. (T-2).  


6.3.9.3.  Immediately notify AFPC/DP3DW if an Airman approved for retraining is 


selected to deploy and the class dates conflict with the deployment. (T-2).  Unit CCs must 


ensure all requests are submitted at least 30 days prior to scheduled deployment. (T-2).  


Failure of notification may result in a lost retraining opportunity for the Airman and/or 


class seat. 


6.3.10.  Airmen applying or identified for retraining will: 


6.3.10.1.  Apply for retraining via electronic application process. (T-2). 


6.3.10.2.  Submit required retraining documentation to AFPC/DP1SST as requested. (T-


2).  The initial retraining application is not considered complete until all required 


documentation is submitted.  Update AFPC/DP1SST on documentation status at least 


every 30 days for all outstanding documents. (T-2).  Note:  Failure to update 


AFPC/DP1SST for 60 days may result in the pending application being closed. 


6.3.10.3.  Select up to five AFSCs. (T-2).  While five choices are not required, it greatly 


increases the member’s chances of getting approved retraining. 


6.3.10.4.  If selected for promotion, applicant must apply for shortages in projected grade. 


(T-2). 


6.3.10.5.  Obtain the required retainability within 30 days of notification. (T-2). 


6.4.  Enlisted Retraining Administrative Actions. 


6.4.1.  Eligibility.  AFPC/DP1SST uses the criteria outlined in Table 6.1 in determining 


eligibility. 


6.4.2.  Disqualifying Factors.  The below listed factors automatically disqualify Airmen for 


retraining.  Input of any of the disqualifying factors before class start date results in retraining 


cancellation. 


6.4.2.1.  Under investigation by the Office of Special Investigation or law enforcement 


officials (excluding normal security clearance). 


6.4.2.2.  Most recent Enlisted Performance Report met some but not all expectation or is a 


referral. 


6.4.2.3.  Airmen are currently in a retraining status or not recommended for entry into 


upgrade training. 


6.4.2.4.  Does not possess local network access. 


6.4.2.5.  Ineligible for promotion or reenlistment.  Exception:  A disqualified Airman, 


awaiting retraining, with a RI of 9A000 or 9A100 may have reenlistment eligibility code 


of 4G, in accordance with AFI 36-2606 and may apply for retraining. 
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6.4.2.6.  Does not have current passing physical fitness score, in accordance with AFMAN 


36-2905, Air Force Physical Fitness Program, within 30 days of class start date. 


6.4.2.7.  Airmen with Assignment Limitation Code L. 


6.4.2.8.  Does not have 24 months retainability beyond class graduation date. 


6.4.3.  Initial Enlistment Bonus and Selective Retention Bonus and Retraining.  Repayment 


and Recoupment of a bonus is governed by DoDI 7000.14, DoD Financial Management 


Policy.  Retraining into a Selective Retention Bonus skill:  Individuals selected for retraining 


into a Selective Retention Bonus AFSC should refer to AFI 36-2606, regarding their eligibility 


to receive a Selective Retention Bonus.  Individuals who received an Initial Enlistment Bonus 


or Selective Retention Bonus are identified by Assignment Limitation Code of O. 


6.4.4.  Class Change Requests.  MPF or Airman may send the request to AFPC/DP1SST no 


later than 30 days prior to class start date.  Class date changes are subject to availability and 


should only occur in the same FY.  Note:  Class change requests for unit manning or readiness 


inspections are not considered. 


6.4.5.  All Exceptions to Policy must be endorsed by the unit commander and per paragraph 


6.3.1.6. (T-2).  AF/A1PT approves or disapproves ETP requests after coordination with the 


appropriate CFM and AF/A1XD. (T-1). 


6.4.5.1.  If member is attempting to prove miscounseling and/or an injustice occurred, then 


the ETP request must include a statement from the organization that provided the 


counseling, indorsed by the commander, and explaining the circumstances. (T-2).  


6.4.5.2.  Exceptions are not granted based on personal convenience (e.g., individual’s 


indecision, lack of employment or educational opportunities, etc.). 


6.4.5.3.  Airman may request to apply for any available AFSC on the Shortfalls 


Requirements list. 


6.4.6.  Disposition of Retraining Formal Training Eliminees.  The Technical Training Wing 


electronically completes and forwards the elimination source document (e.g., AETC Form 


125A, Record of Administrative Training Action or AETC Form 126A, Record of 


Commander’s Review Action) to AFPC/DP3DW within 3 duty days of elimination.  Note:  Not 


applicable to pipeline students. 


6.4.6.1.  If the Airman is attending in a TDY and return status, the Technical Training Wing 


returns the Airman to home station.  AFPC/DP1SST notifies the Airman if further 


retraining actions are required. 


6.4.6.2.  If the Airman is attending in a TDY en-route or in a PCS status, the Technical 


Training Wing holds the Airman in place until receipt of final disposition instructions from 


AFPC/DP3DW to return the member to a previously awarded AFSC or retrain. 


6.4.7.  Retainability Requirements.  All Airmen must have 24 months retainability beyond the 


class graduation date of the AFSC awarding course or date entered OJT, unless otherwise 


specified on the training RIP as directed by the CFM.  Airmen selected for retraining may 


decline only if they have insufficient retainability. 
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6.4.8.  Withdraw or Cancel Approved Retraining.  Airmen may request to withdraw an 


approved retraining application prior to receipt of official electronic notification from 


AFPC/DP1SST.  In addition, they may request cancellation of approved retraining for personal 


hardship or other justifiable reasons.  Members will submit electronic memorandum, endorsed 


by unit commander, requesting withdrawal to AFPC/DP1SST. (T-1).  


6.4.9.  Directed Travel Status Change Request.  Airmen may request specific travel status (for 


example, TDY and return, PCS, TDY en-route); however, the needs of the AF take precedence.  


Request is sent to AFPC/DP1SST and members are encouraged not to make any financial 


commitments until the travel status has been confirmed. 


Table 6.1.  Eligibility for Voluntary and Involuntary Retraining. 


R 


U 


L 


E 


A B C D E 


   and Retraining 


Advisory 


then the applicant 


is eligible for 


If the 


applicant 


is a 


First 


Term 


Airmen 


(see 


Note 


1) 


is a 


Second-


Term 
and/or 
a 


Career 


Airman 


shows 


an 


overage 


for 


current 


AFSC 


shows a 


shortage 


for 


retraining 


AFSC 


voluntary 


retraining 


 


(see 


Note 3) 


involuntary 


retraining 


 


(see Note 2) 


1 is within 2 


years of High 


Year Tenure 


N/A YES N/A N/A NO NO 


2 selected for an 


assignment 


YES YES N/A N/A NO 


(see Note 4) 


YES 


3 selected for 


contingency 


deployment 


YES YES YES YES YES 


(see Note 5) 


NO 
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R 


U 


L 


E 


A B C D E 


   and Retraining 


Advisory 


then the applicant 


is eligible for 


If the 


applicant 


is a 


First 


Term 


Airmen 


(see 


Note 


1) 


is a 


Second-


Term 
and/or 
a 


Career 


Airman 


shows 


an 


overage 


for 


current 


AFSC 


shows a 


shortage 


for 


retraining 


AFSC 


voluntary 


retraining 


 


(see 


Note 3) 


involuntary 


retraining 


 


(see Note 2) 


4 is serving in 


CONUS on 


stabilized tour 


(e.g., 


Assignment 


Availability 


Code 43 


or Assignment 


Availability 


Code 50) 


according to 


AFI 36-


2110 


(see Note 6) 


YES YES YES YES YES YES 


5 is serving 


overseas and 


desires 


retraining w/ 


Date 


Eligible for 


Return from  


Overseas. 


(see Note 7) 


YES YES YES YES YES YES 
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R 


U 


L 


E 


A B C D E 


   and Retraining 


Advisory 


then the applicant 


is eligible for 


If the 


applicant 


is a 


First 


Term 


Airmen 


(see 


Note 


1) 


is a 


Second-


Term 
and/or 
a 


Career 


Airman 


shows 


an 


overage 


for 


current 


AFSC 


shows a 


shortage 


for 


retraining 


AFSC 


voluntary 


retraining 


 


(see 


Note 3) 


involuntary 


retraining 


 


(see Note 2) 


6 is a volunteer 


for special 


duty 


assignment, 


AF 


Educational 


Leave of 


Absence 


Program, 


commissionin


g program, or 


In-Place 


Consecutive 


Overseas 


Tour 


YES YES YES YES NO (see 


Note 8) 


YES 


7 Holds a 


Control 


AFSC or has 


AFSC on the 


Shortfall 


Requirements 


List (see 


Note 9) 


Yes N/A N/A N/A Yes N/A 
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R 


U 


L 


E 


A B C D E 


   and Retraining 


Advisory 


then the applicant 


is eligible for 


If the 


applicant 


is a 


First 


Term 


Airmen 


(see 


Note 


1) 


is a 


Second-


Term 
and/or 
a 


Career 


Airman 


shows 


an 


overage 


for 


current 


AFSC 


shows a 


shortage 


for 


retraining 


AFSC 


voluntary 


retraining 


 


(see 


Note 3) 


involuntary 


retraining 


 


(see Note 2) 


Notes: 


1.  Airmen must not have reenlisted. (T-1). 


2.  Individuals who have retrained in the past 4 years will be exempt from Noncommissioned 


Officer Retraining Program Phase II. (T-1). 


3.  Airmen eligible under First Term Airman Retraining Program, with an Assignment Limitation 


Code O, may apply during their normal retraining window; however, if approved for retraining, 


AFPC/DP1SST will schedule Class Start Dates after the expiration date of the code unless 


AF/A1XD authorizes an exception. (T-1). 


4.  If Assignment Selection Date is before the date AFPC/DP1SST receives the completed 


retraining application, then assignment remains firm.  If the Assignment Selection Date is after the 


date AFPC/DP1SST received the completed retraining application, then retraining processing 


continues (If retraining is approved, AFPC/DP1SST will request assignment cancellation. (T-1).  


Exception:  Airmen with approved follow-on and home basing assignments are authorized to 


process retraining applications. 


5.  Airmen eligible during their normal retraining window may apply for retraining.  If unable to 


complete the application process due to deployment, the member must submit application within 60 


days of return. (T-1).  


6.  All Airmen may apply within 12 months of date of availability and there must be retraining in 


objectives on the Retraining Advisory for the FY matching member’s date of availability.  Note:  


AFPC/DP3AM is the OPR for the stabilized tour program. 


7.  DEROS coincides with class start date.  Airmen with an indefinite DEROS must complete the 


original tour length before departing for training. (T-1).  Note:  DEROS curtailment or extension 


request is submitted with completed retraining application, if needed. 


8.  An Airman may become eligible for voluntary retraining by withdrawing volunteer statement or 


application (if otherwise eligible). 


9.  The Shortfall Requirements List is located on the Personnel Services website. 
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6.5.  Enlisted Retraining Programs. 


6.5.1.  First Term Airman Retraining Program.  The First Term Airman Retraining Program is 


designed to retrain First Term Airmen in conjunction with a reenlistment, into skills where 


shortages exist and additionally, allows a limited number of Airmen the opportunity to pursue 


other career paths in the AF.  Airmen maybe selected for involuntary retraining based on AF 


needs to balance the force. 


6.5.1.1.  CONUS assigned Airmen.  Airmen may apply not earlier than the 1st duty day of 


the month during which they complete 35 months of their current enlistment (59 months 


for 6-year enlistees), but not later than the last duty day of the 43rd month of their current 


enlistment (67 months for 6-year enlistees).  In order to determine if an Airmen is within 


their retraining window AFPC/DP1SST utilizes the Total Active Federal Military Service 


Date. 


6.5.1.2.  Airmen may apply for retraining if they are in the same FY and have met the First 


Term Airman Retraining Program retraining window (35th month for 4-year enlistee or 


59th month for 6-year enlistee) on or before DEROS.  Note:  If an Airmen has a DEROS 


in the months of October to February and have met the service requirement, it is imperative 


to establish a DEROS in the months of March through September by requesting a 6 month 


DEROS extension on the DEROS option RIP. (T-1).  (Guidance is available at the local 


military personnel flight.) 


6.5.1.3.  Selection Process.  AFPC/DP1SST will rank the applications on the last duty date 


of each month. (T-1).  Applications are approved and disapproved NLT the 15th of the 


following month. (T-1). 


6.5.1.3.1.  Applications are prioritized on quality indicators; e.g., current grade; 


projected grade; last two years enlisted performance report ratings; date of rank; total 


active federal military service date; Aptitude Qualification Examination score in the 


applicable area (electrical, mechanical, administrative, general or combination in 


accordance with AFECD, Part II, Attachment 4 (Additional Qualifications)); requested 


AFSC preferences. 


6.5.1.3.2.  Available quotas are evenly distributed throughout the FY.  Note:  


Exceptions are made based on AF needs. 


6.5.1.3.3.  Applications remain pending a maximum of three months.  Each month the 


same prioritization is performed; however, there are always new applications updated 


as each month more Airmen become eligible or ineligible.  Each month, applications 


not selected for approval remain pending until the next month for a maximum of three 


months, as long as retraining in objectives are available.  If no retraining in-objectives 


are available, pending applications are disapproved. 


6.5.1.3.4.  Members may reapply once only under the following conditions: 


6.5.1.3.4.1.  The Airman is on the AF Career Job Reservation waiting list. 


6.5.1.3.4.2.  The Airman was removed from the AF Career Job Reservation waiting 


list, and is not within 120 days of DOS.  Airmen in this category are ranked for the 


month in which their retraining application is received. 
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6.5.2.  Noncommissioned Officer Retraining Program.  The Noncommissioned Officer 


Retraining Program is designed to retrain second-term and career Airmen from overage Air 


Force Specialties into shortage specialties to optimize the enlisted force to best meet current 


and future mission needs.  Airmen possessing a secondary, or additional AFSC in a shortage 


skill, may be returned to the shortage skill if it is in the best interest of the AF.  This program 


consists of three phases. 


6.5.2.1.  Phase I Retraining.  The objective of Phase I is to obtain volunteer applicants from 


identified overage AFSCs to fill requirements in shortage AFSCs.  All Airmen with 


retraining out objectives may apply for any available AFSC with retraining in objectives 


for which they qualify.  Note:  Some AFSCs have retraining out restrictions.  During Phase 


I if sufficient applications are not received and retraining objectives for the FY are not met, 


implementation of Phase II is necessary.  Note:  All Airmen may not be eligible based on 


personnel restrictions. 


6.5.2.2.  Phase II Retraining.  Airmen are selected for mandatory retraining based on AF 


needs to balance the force.  The Master Vulnerability List is used to select Airmen for 


mandatory retraining. 


6.5.2.3.  Phase III Retraining.  All remaining objective in (OBJ IN) quotas are opened to 


second-term and/or career airmen that were not identified during Phase’s I and II.  If 


holding a CAFSC not annotated with an objective out (OBJ OUT) quota, member must 


submit an ETP, endorsed by respective unit commander requesting release from CAFSC. 


(T-1).  E.g., 1A8X1 AFSC shows OBJ OUT with the number of members needed to retrain 


out is 25 that are at the rank of SSgt.  This means that for the current FY, there is an 


availability for 25 SSgts to retrain out of that AFSC.  1B4X1 shows OBJ IN with the 


number 48 at or under the rank of SSgt.  This means for the current FY, there is an 


availability for 48 SSgts to retrain into this AFSC. 


6.5.3.  Disqualified Airmen Retraining Program.  AF guidance is to retrain only those Airmen 


who have demonstrated the ability to successfully complete training and whose past record 


clearly justifies further investment.  Retraining is not a guarantee and is subject to quota 


availability at the time of disqualification and individual qualification for an AFSC and 


retraining eligibility.  Note:  Not applicable to pipeline students. 


6.5.3.1.  Disqualified Airman, Awaiting Retraining, Disqualified for Reasons beyond 


Airman’s Control (RI 9A000).  Airman with a RI of 9A000 and otherwise eligible for 


retraining, are considered based on entry requirements, class start date, and availability 


date.  Airmen are considered for retraining within 180 days of AFSC disqualification 


notification from HQ AFPC/DP3DW through their MPF.  Those not selected for retraining 


after 12 months from disqualification are no longer eligible for retraining consideration.  


Exceptions:  Medical processing or other reasons deemed appropriate by AFPC/DP3DW 


do not result in RI change after 12 months of consideration. 


6.5.3.2.  Disqualified Airman, Awaiting Retraining-Disqualified for Reasons within 


Airman’s Control (RI 9A100).  Airmen with a RI of 9A100, are only considered for 


available AFSCs for which they qualify and are otherwise eligible with formal training 


starting within 60 days. 
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6.5.4.  Humanitarian and Exceptional Family Member Program Retraining. 


6.5.4.1.  To be eligible, Airman must have a valid humanitarian or Exceptional Family 


Member Program application pending AFPC/DP3XAA approval and be a volunteer to 


retrain if utilization in an awarded AFSC at the designated location is disapproved. (T-1).  


AFSC preferences are not considered. 


6.5.4.2.  Retraining applications are updated by AFPC/DP3DW using retraining code RF. 


6.5.4.3.  Humanitarian retraining is via OJT using Career Field Education and Training 


Plans and Specialty Training Standard to document three level training. 


6.5.4.4.  Exceptional Family Member Program retraining is determined on a case by case 


basis. 


6.5.5.  Other Retraining Options.  The Shortfall Requirements List consists of those skills 


identified with unfilled class seats, short notice class start dates (<60 days), quotas that have 


historically been difficult to fill and/or with unique retraining challenges (e.g., demanding entry 


requirements, high attrition, etc.). 


6.5.5.1.  The Shortfall Requirements List is located on the AFPC myPers website.  Airmen 


must review the AFECD (also available on the AFPC myPers website) and meet mandatory 


AFSC entry requirements prior to applying (T-1). 


6.5.5.2.  Airmen may apply for these AFSCs throughout the year under paragraph 6.4.5 


ETP. 


6.5.6.  Deployed Overseas Medical Limitations. 


6.5.6.1.  Some retraining AFSCs require an AF Form 422 that can be completed by the 


Medical Group at members’ home station.  While other AFSC(s) only require an AF Form 


422 for a retraining package. 


6.5.6.2.  In the deployed area the services to complete an AF Form 422 or other medical 


clearances are limited to the available equipment and human resources. 


6.5.6.3.  This limitation is recognized by the medical community as they try to assist the 


Airman with the resources available.  Unfortunately, this can be an obstacle when an 


Airman is pursuing voluntary retraining before or during a deployment. 


6.5.6.4.  The Airman Retraining Program does allow Airmen to complete all retraining 


actions no later than 60 days after return to home station. 


6.6.  AFR Retraining Program. 


6.6.1.  AFR Retraining Program.  The purpose of the AFR Retraining Program is to assist in 


achieving and maintaining the level of trained personnel resources required to meet AFR 


mission requirements.  The program allows eligible Airmen a choice of career fields from 


which to pursue an AF career and provides a method to return Airmen disqualified from their 


current AFSC to a productive status.  Continuous efforts should be made to eliminate un-


programmed overages and over-grades and fill positions through recruitment, accessions, 


leveling, and both voluntary and involuntary retraining. 
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6.6.2.  Types of Retraining for Unit Program. 


6.6.2.1.  Voluntary Retraining.  An application initiated by an eligible Airman into a chosen 


specialty where there is a retraining need and mandatory requirements and quality 


standards are met.  Eligibility: 


6.6.2.1.1.  All personnel, including ARTs, must meet retraining AFSC entry 


requirements as outlined in AFECD or AFOCD, and be in compliance with AFI 36-


2903 and AFMAN 36-2905. (T-1). 


6.6.2.1.2.  Retraining can only be into an AFSC manned at less than 100 percent or into 


an AFSC that is authorized to have overages. 


6.6.2.1.3.  Personnel must have or attain at least 36 months retainability to voluntarily 


retrain. (T-1).  If additional retainability is required to meet the requirement in 


Education and Training Course Announcements, it must be obtained prior to attending 


technical school. (T-1). 


6.6.2.1.4.  Personnel are ineligible for voluntary retraining for at least 24 months after 


completion of technical training and being awarded the Journeyman skill level.  Prior 


retrainees must also acquire a skill level commensurate with grade.  Unit commanders 


can make exceptions for humanitarian reasons and for those members who fail a Career 


Development Course or End of Course exam twice. 


6.6.2.1.5.  Generally, personnel will not retrain out of a shortage or critical AFSC. (T-


1).  A shortage AFSC is any AFSC below the standard set by AFRC/CC manning 


policy.  A critical AFSC (established by HQ USAF) is a specialty having unique 


requirements or is typically hard to fill.  Wing or HQ Reserve Individual Reservist 


detachment commander (HQ RIO/Det CC), or designated representatives, may deviate 


from this requirement to meet manning level and mission needs.  Wing FSSs will 


develop local policies in accordance with local needs, budget, and mission. (T-3). 


6.6.2.1.6.  PS accessions with an awarded and/or convertible AFSC are only retrained 


into another AFSC when the AFSC previously held is not authorized or there is no 


vacancy and/or authorization in their current AFSC.  Convertible AFSCs are new 


AFSCs due to establishing a new AFS. 


6.6.2.1.7.  A PS accession from another service, with a military specialty that does not 


convert to an AFSC must attend technical school within 12 months.  


6.6.2.1.8.  Mobilized personnel and personnel in Stop Loss AFSCs are ineligible to 


apply for retraining.  Waivers are not accepted.  Stop Loss AFSCs are those AFSCs 


that are affected by the involuntary extension of a service member’s active duty. 


6.6.2.2.  Involuntary Retraining. 


6.6.2.2.1.  Involuntary retraining are actions initiated by unit commander or designated 


representative to determine the disposition of personnel who become overages due to 


locally generated UMD reductions and/or changes, force structure changes, crew ratio 


reduction, medical unit type code reduction, weapons system conversions, withdrawal 


of an AFSC because of medical disqualification or the inability of a member to 


maintain currency requirements for flying status. 
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6.6.2.2.2.  Involuntary retraining is primarily for the benefit of the AFR and does not 


require the concurrence of the member. 


6.6.2.2.3.  Retraining application (AF Form 3920, Request for Reservist Voluntary 


Retraining), is not required. 


6.6.3.  Responsibilities. 


6.6.3.1.  AFRC, Personnel Utilization (AFRC/A1KK) will: 


6.6.3.1.1.  Administer and/or coordinate retraining policies and procedures. 


6.6.3.1.2.  Monitor and evaluate the AFR Retraining Program in conjunction with 


AFRC MAJCOM functional managers 


6.6.3.1.3.  Coordinate requests for waiver of requirements specified in the AFSC 


specialty descriptions contained in the AFECD or AFOCD in accordance with Chapter 


2. 


6.6.3.1.4.  Forward waiver requests recommended for approval to HQ AFPC/DPSIC 


when approval level is higher than AFRC. 


6.6.3.1.5.  Notify MPF of final approval or disapproval. 


6.6.3.2.  AFRC MAJCOM functional manager provides recommendation or final 


disposition on waiver requests using guidelines in Chapter 2, Tables 2.4, 2.5, and 2.6. 


6.6.3.3.  AFRC Recruiting Service (AFCRS) in conjunction with AFRC, Personnel, 


Manpower and Services (AFRC/A1) will establish guidelines to ensure the enlistment 


and/or assignment packages on PS retrainees are processed through the Personnel 


Employment Element, and approved before accession of the applicant. 


6.6.3.4.  Wing/ARPC/CC or designated representative will: 


6.6.3.4.1.  Administer final approval authority for local retraining applications. 


6.6.3.4.2.  Waive manning level and other requirements as exception when faced with 


unique requirements or hard to fill. (T-1).  Otherwise, ensure Airmen do not voluntary 


retrain out of shortage and/or critical AFSCs or retrain into overages, unless previously 


approved. (T-1). 


6.6.3.5.  Unit Commander will: 


6.6.3.5.1.  Recommend approval or disapproval of retraining applications and certify 


school funds availability. (T-1). 


6.6.3.5.2.  Delegate, if necessary, this authority to the senior ART at geographically 


separated units. (T-1).  


6.6.3.5.3.  Negotiate the effective date of retraining, as the losing or gaining 


commander, provided the member is assigned to the retraining position no later than 


30 days prior to the formal school class start date. (T-1). 


6.6.3.5.4.  Recommend retraining only for those Airmen who can be recommended for 


reenlistment and whose behavior, attitude, and record of performance are suited for 


subsequent duty assignment and are in compliance with AFI 36-2903, and AFMAN 


36-2905. (T-1). 
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6.6.3.5.5.  Interview personnel as the gaining unit commander (or designated 


representative) applying for retraining to a flying position and makes appropriate 


recommendation on the retraining application. (T-1). 


6.6.3.5.6.  Ensure technical school quotas are requested and certify member's 


availability. (T-1). 


6.6.3.5.7.  Ensure retrainees attend mandatory technical school within 12 months of 


approval of the retraining action. (T-1). 


6.6.3.6.  Unit Commander Support Staff will: 


6.6.3.6.1.  Verify member’s retraining eligibility prior to initiating retraining 


application. (T-1). 


6.6.3.6.2.  Prepare Section I of the AF Form 3920. (T-1).  Ensure a formal school 


request is processed. (T-1).  Prepare the AF Form 101, Reserve Requirements for 


School Tours of Active Duty for Training or SF 182, Authorization, Agreement and 


Certification of Training as appropriate, to accompany the AF Form 3920. (T-1). 


6.6.3.7.  MPF/Personnel Employment Element will: 


6.6.3.7.1.  Schedule unit applicants for retraining interview. (T-1).  Interview should 


include at a minimum the information relevant to the retraining processing and the 


roles, responsibilities and entrance requirements of AFSC specialty description in the 


AFECD. 


6.6.3.7.2.  Verify member’s retraining eligibility prior to coordinating retraining 


application. (T-1). 


6.6.3.7.3.  Verify AF Form 1288, Application for Ready Reserve Assignment or DD 


Form 1966, Record of Military Processing - Armed Forces of the United States, 


contains the retraining eligibility statement in the remarks section. (T-1). 


6.6.3.7.4.  Coordinate voluntary retraining applications. (T-1). 


6.6.3.7.5.  Develop internal processing controls. (T-3). 


6.6.3.7.6.  Assist units and/or Airmen in determining eligibility to ensure members are 


qualified for duty positions in accordance with all governing classification instructions. 


(T-3). 


6.6.3.7.7.  Ensure classification waivers are processed in accordance with Chapter 2 


and identifies the type of waiver required on the cover memorandum when forwarding 


waiver requests to higher HQ; e.g., medical, minimum aptitude score(s), AFSC 


prerequisites. (T-1). 


6.6.3.7.8.  Ensure Force Development Flight Education & Training counsels retrainees 


on formal school retainability requirements as prescribed in Education and Training 


Course Announcements. (T-1). 


6.6.3.7.9.  Ensure Force Development Flight Education & Training coordinates on the 


AF Form 3920 and annotate the respective Training Status Code prior to approval (T-


1). 
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6.6.3.7.10.  Complete final review, interview and forwars the retraining application to 


final approval authority for approval. (T-1). 


6.6.3.7.11.  For internal retraining actions, block position on UMD or the Reserve 


Management Vacancy System. (T-1). 


6.6.3.7.12.  Maintain the approved AF Form 3920 and forward a copy of the approved 


retraining action and school request to MPF and/or Education and Training Element 


for processing. (T-1). 


6.6.3.8.  MPF and/or Education and Training Element will: 


6.6.3.8.1.  Request formal school quota upon receipt of unit request and approved 


retraining application. (T-1). 


6.6.3.8.2.  Review applicant’s technical school waiver documentation when applicable 


and ensures completeness prior to forwarding to AFRC/A1. (T-1). 


6.6.3.9.  MPF/Career Development will: 


6.6.3.9.1.  Verify member is or is not retraining out of, or into, a bonus AFSC. (T-1).  


Individuals retraining from a bonus AFSC into a non-bonus AFSC require a 


continuation waiver from AFRC/A1KK in order to continue receiving bonus payments 


in their new AFSC. (T-1).  However, payments are suspended until the individual is 


awarded a three skill-level CAFSC.  If continuation is granted, payments are retroactive 


(as appropriate) to the retraining effective date.  Retraining into balanced or overage 


AFSCs is not normally approved for continuation of bonus payments. (T-1). 


6.6.3.9.2.  Ensure current expiration term of service is a special interest item during the 


screening and coordination of the retraining request. (T-1).  Applicants, who may be 


potentially eligible for bonus program participation, must be within 36 months of 


normal expiration term of service upon completion of technical school in order to 


remain eligible for a bonus. (T-1). 


6.6.3.9.3.  If approved, and upon completion of technical school, allow individuals to 


reenlist for up to 36 months from current expiration term of service to qualify for a 


retraining bonus. (T-1). 


6.6.3.10.  Reserve Recruiters for new gains to the SELRES will: 


6.6.3.10.1.  Determine applicant’s eligibility in accordance with the AFSC specialty 


descriptions contained in the AFECD, this manual and the current AFRC/CC manning 


policy. (T-1). 


6.6.3.10.2.  Base level recruiters are not required to execute retraining applications.  


They will enter the retraining eligibility statement in the remarks section of DD Form 


1966 or AF Form 1288. (T-1).  The statement reads, "I certify member meets eligibility 


for retraining into AFSC_____, from AFSC." 


6.6.3.10.3.  If a waiver is needed, indicate type waiver on cover letter when forwarding 


requests to higher HQ, e.g., technical school, medical, minimum aptitude score(s), 


AFSC prerequisite. (T-1). 
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6.6.3.11.  Applicant will: 


6.6.3.11.1.  Ensure all appropriate information for retraining is complete, to include 


extending and/or reenlisting for retraining eligibility. (T-1). 


6.6.3.11.2.  Attend technical school within 12 months of retraining approval date or 


return to the position of the previously awarded AFSC, submit technical school waiver 


within 6 months of approval of retraining action, or be reassigned to the Inactive Ready 


Reserve (IRR). 


6.6.4.  Retraining Guidelines. 


6.6.4.1.  Normally Airmen are assigned throughout their enlistment in the AFSC in which 


first classified. 


6.6.4.2.  Airmen are recruited for training and assignment in a specific specialty, based on 


the current AFRC/CC manning policy, AFR needs, and the member's qualifications. 


6.6.4.3.  If additional retainability is needed to meet AF Education and Training Course 


Announcements specifications, member will obtain it prior to attending technical school. 


(T-1). 


6.6.4.4.  Chief master sergeants selected to crossflow out of their career ladder are not 


considered retraining and do not have to meet minimum retraining eligibility requirements.  


Skill level training waivers are submitted in accordance with paragraph 2.3.7 and AFRC, 


Education and Training Operations Support (AFRC/A1KE) Automated Training Waiver 


Policy. 


6.6.4.5.  Retraining applications and interviews are only required for voluntary retraining 


and used as source documents to approve voluntary retraining actions.  The Personnel 


Employment Element will maintain retraining applications for a period of 24 months. (T-


1). 


6.6.4.6.  Once Airmen are approved for retraining, block them in the applicable position in 


the Reserve Management Vacancy System but don’t reassign enlisted Airmen until 


completion of any technical training required for award of a 3-skill level. 


6.6.4.7.  Upon approval of the retraining application, the member’s Training Status Code 


reflects awaiting technical school (Training Status Code-M). 


6.6.4.8.  Award a 1-skill level in accordance with Chapter 2, Table 2.10 for officers or 


Table 2.11 for enlisted, placed in the position at the time of approval. 


6.6.4.9.  Prior retrainees must obtain a skill level commensurate with grade. (T-1). 


6.6.4.10.  Assign personnel who are displaced due to UMD changes either against a valid 


authorization in any awarded AFSC, retain them as overages in the current AFSC against 


a valid requirement as authorized by the commander, or voluntarily retrain them to fill a 


valid authorization.  If the member does not voluntarily retrain to fill a valid authorization, 


the commander may initiate involuntary retraining if the Airman has a reserve service 


commitment or reassign to IRR if the Airman doesn’t have a reserve service commitment. 
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6.6.4.11.  All new enlisted ART hires or retrainees who meet requirements of the AFSC 


specialty description in the AFECD, or obtained appropriate waiver in accordance with 


Chapter 2 and have satisfied the minimum Office of Personnel Management standard are 


immediately militarily classified at the entry level AFSC. 


6.6.4.11.1.  The supervisor will conduct an initial evaluation within 60 days from the 


date of hire, using the current Career Field Education Training Plan to assess apprentice 


skill-level qualifications. (T-2).  This includes completion of all mandatory 


requirements contained in the AFECD AFSC specialty description. 


6.6.4.11.2.  After completion of the initial evaluation and the supervisor determines the 


member warrants award of the 3-skill level, the AFRC functional manager through 


AFPC/DPAT, must sanction the award. (T-1).  Waiver requests are submitted through 


channels to ARPC/DPAT in accordance with Chapter 2 and USAFR functional 


manager Automated Training Waiver Policy.  Disapproval by the AFRC functional 


manager will require the ART to remain at the entry level AFSC until satisfactory 


completion of technical school. (T-1). 


6.6.4.11.3.  Withdrawing Approved Retraining.  An Airman can voluntarily request 


withdrawal of approved retraining application up until the time when funds are 


expended for technical school.  The Wing Commander is final approval authority. 


6.6.5.  Retraining Formal School Eliminees. 


6.6.5.1.  Eliminated for reasons not within control. 


6.6.5.1.1.  Gaining unit commander may retain and return to school previously attended 


except for personnel eliminated for academic deficiency. 


6.6.5.1.2.  Return to previous AFSC if vacancy exists with concurrence of gaining unit 


commander. 


6.6.5.1.3.  Assign to the appropriate subcategory of the IRR or Standby Reserve in 


accordance with AFI 36-2110, or administratively discharge in accordance with AFI 


36-2110. 


6.6.5.1.4.  Airmen eliminated for academic deficiency may not request retraining into 


an AFSC that requires an identical or higher aptitude score. 


6.6.5.2.  Eliminated for reasons within control. 


6.6.5.2.1.  Return to previously held AFSC if vacancy exists with concurrence of 


gaining unit commander. 


6.6.5.2.2.  If member declines any action to qualify for a position, reassign to the 


appropriate subcategory of the IRR or Standby Reserve in accordance with AFI 36-


2110. 


6.6.6.  PALACE CHASE and PALACE FRONT Program.  Retraining is an option if: 


6.6.6.1.  The PALACE CHASE applicant holds an AFSC which is not authorized, in the 


gaining unit. 
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6.6.6.2.  There is no vacancy and/or authorized overage in the PALACE CHASE 


applicant’s current AFSC. 


6.6.6.3.  A genuine, mission based need exists for the gaining organization to retrain the 


PALACE CHASE applicant. 


6.6.6.4.  PALACE CHASE retraining prohibition outlined in AFI 36-3205, Applying for 


the PALACE CHASE and PALACE FRONT Programs is not applicable:  Enlisted 


personnel who have retrained or who have attended their initial technical training course 


of more than ten academic days during the past 12 months may not enter the AFR under 


the PALACE CHASE program in a different AFSC from their current control or duty 


AFSC. 


6.6.7.  Retraining Process for IRs.  The purpose of the IR retraining program is to assist HQ 


RIO/Det CC in achieving and maintaining a level of trained resources required to meet the 


needs of the AF.  Retraining within the IR program is normally generated due to a reassignment 


action.  Retraining is solely on a voluntary basis and requires securing a position that requires 


the award of an AFSC not currently held.  Place emphasis on requesting training waivers if 


member has civilian skills applicable to the proposed retraining AFSC.  Personnel must have 


or attain at least 36 months retainability to voluntarily retrain. (T-1).  If additional retainability 


is needed to meet requirements in the Education and Training Course Announcements, member 


obtains it prior to attending technical school. (T-1).  Personnel must submit waiver of technical 


training within 6 months of assignment to the position through HQ RIO/Det CC to 


ARPC/DPAT. (T-1).  The waiver package is forwarded to AFRC/A1. 


6.6.7.1.  Retraining Guidelines. 


6.6.7.1.1.  Retrainees must acquire a skill level commensurate with grade. (T-1).  


Retraining is only for those Airmen who can be recommended for reenlistment and 


whose behavior, attitude, and record of performance are in compliance with AFI 36-


2903 and AFMAN 36-2905. 


6.6.7.1.2.  All retraining actions are into an AFSC manned at levels less than those 


described in the command manning policy.  Applicant must not be retraining out of a 


shortage or critical AFSC. (T-1). 


6.6.7.1.3.  Personnel displaced due to UMD changes must either be assigned against a 


valid authorization in any awarded AFSC, retrained as an overage in the current AFSC 


against a valid requirement as authorized by the HQ RIO/Det CC or voluntarily retrain 


to fill a valid authorization. (T-1). 


6.6.7.1.4.  Retrainees will apply for technical training within 3 months of assignment 


to position unless a technical training waiver is submitted. (T-1). 


6.6.7.1.5.  Applications for technical training include a requested class start date within 


12 months of assignment date if a quota is available. 


6.6.7.1.6.  Personnel must submit technical training waiver if needed and provide 


documentation for waiver process in accordance with AFRC/A1 guidelines.  Personnel 


must submit waivers in sufficient time for waiver to reach AFRC/A1 within 3 months 


of assignment to position. (T-1).  OJT at home station is not allowed as criteria for a 
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waiver of technical training.  Formal school applications cannot be submitted at the 


same time a waiver is being considered. 


6.6.7.1.7.  If waiver is disapproved, application for tech school is made immediately 


upon notification of disapproval and request course attendance within 12 months of 


assignment date.  (Note:  Failure to comply in a timely manner results in applicant 


being returned to a position in the previously awarded AFSC or being reassigned to the 


IRR if no position is available). 


6.6.7.2.  Responsibilities. 


6.6.7.2.1.  HQ Readiness Integration Organization (HQ RIO).  Upon receipt of the AF 


Form 1288, HQ RIO/Det CC will review qualifications and AFSC requirements to 


ensure all waiver packages are complete according to AFRC/A1 guidelines. (T-2). 


6.6.7.2.2.  HQ RIO/Det CC will: 


6.6.7.2.2.1.  Administer, coordinate, and monitor retraining policies and 


procedures. (T-1).  Notify Program Managers of waiver procedures or requirement 


for requesting 3-level technical training. (T-1). 


6.6.7.2.2.2.  Ensure Airmen do not voluntarily retrain out of shortage and/or critical 


AFSCs. (T-1).  A shortage AFSC is any AFSC below the standard set by the IR 


enlisted incentive program manned at less than 100 percent.  A critical AFSC within 


the AFR is identified within the parameters of the policy set forth by Chief of AF 


Reserve (AF/RE) and are normally specialties having unique requirements or are 


typically hard to fill. (T-1). 


6.6.7.2.2.3.  Ensure retraining applicants who may be eligible for the bonus 


program be within 36 months of normal expiration term of service upon completion 


of technical training in order to remain eligible for a bonus. (T-1). 


6.6.7.2.2.4.  Ensure funding is programmed. (T-1). 


6.6.7.2.3.  HQ AFRC/ARPC DPAT will: 


6.6.7.2.3.1.  Evaluate IR retraining actions in conjunction with HQ ARPC/DPAT 


and Headquarter AFRC functional managers. 


6.6.7.2.3.2.  Receive, evaluate, and process all IR retraining packages or training 


waivers, or AF Form 2096.  Coordinate with appropriate offices for award of the 


entry level (1-skill level) AFSC in accordance with Table 2.13. 


6.6.7.2.3.3.  Assist HQ RIO/Det CC in determining eligibility to ensure members 


are qualified for duty positions in accordance with all governing classification 


instructions. 


6.6.7.2.3.4.  Identify the type of waiver required when coordinating waiver requests 


through appropriate channels (i.e., technical school, medical, aptitude score, AFSC 


prerequisites). 


6.6.7.2.3.5.  RegAF Unit Training Manager will coordinate with HQ RIO/DET 


Training to process requests for school quotas. 
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6.6.7.3.  Eliminated Retrainees. 


6.6.7.3.1.  No fault of member: 


6.6.7.3.1.1.  HQ RIO Detachment attempts to place member within AFSC 


previously held. 


6.6.7.3.1.2.  Member will be reassigned to the IRR in accordance with AFI 36-


2110. (T-1). 


6.6.7.3.2.  With cause (fault of member): 


6.6.7.3.2.1.  If HQ RIO Detachment recommends member be retained, they attempt 


to place member within AFSC previously held. 


6.6.7.3.2.2.  If member declines any action to qualify for a position, reassign to the 


IRR in accordance with AFI 36-2110. 


6.7.  ANG Retraining Program. 


6.7.1.  ANG Retraining Program.  The purpose of the ANG Retraining Program is to assist in 


achieving and maintaining the level of trained personnel resources required to meet ANG 


mission requirements.  The program allows eligible Airmen a choice of career fields from 


which to pursue an AF career and provides a method to return Airmen disqualified from their 


current AFSC to a productive status.  Continuous efforts should be made to eliminate un-


programmed overages and over-grades and fill positions through recruitment, accessions, 


leveling, and both voluntary and involuntary retraining. 


6.7.2.  Types of Retraining for Unit Program. 


6.7.2.1.  Voluntary Retraining.  ANG members desiring to retrain into a new career field 


meet with the Retention Office Manager to discuss opportunities and possibly loss or gain 


of additional entitlements.  The Retention Office Manager is able to identify vacant 


positions and AFECD requirements for AFSCs. 


6.7.2.1.1.  Eligibility.  All personnel, must meet retraining AFSC entry requirements of 


Chapter 2, AFECD or AFOCD, and be in compliance with AFI 36-2903, and AFMAN 


36-2905. (T-1). 


6.7.2.1.2.  Retraining can only be into an AFSC manned at less than 100 percent or into 


an AFSC that is authorized to have overages.  Wing commanders may deviate from 


this requirement to meet manning levels and mission needs in accordance with ANG, 


Force Management (NGB/A1P) manning policy. 


6.7.2.1.3.  Enlisted members who have received an incentive who elect to retrain into 


another AFSC may be subject to recoupment in accordance with Air National Guard 


Instruction (ANGI) 36-2602, Air National Guard Retention Programs. 


6.7.2.1.4.  Personnel are ineligible for voluntary retraining until any service 


commitment for training is met and/or for at least 24 months after completion of 


technical training and being awarded the Journeyman skill level.  Prior retrainees must 


also acquire a skill level commensurate with the skill level of the AFSC from which 


they previously retrained. (T-1).  Wing/CC, or designated representative, may deviate 


from this requirement to meet manning levels and mission needs. 
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6.7.2.1.5.  Generally, personnel will not retrain out of a shortage or critical AFSC. (T-


1).  Wing Commanders, or designated representatives, may deviate from this 


requirement to meet manning level and mission needs.  Wing FSSs will develop local 


policies in accordance with local needs, budget, and mission. (T-3). 


6.7.2.1.6.  PS accessions with an awarded and/or convertible AFSC identified in the 


AFECD Part II, Attachment 6 are only retrained into another AFSC when the AFSC 


previously held is not authorized or there is no vacancy and/or authorization in their 


current AFSC.  Wing/CC, or designated representative, may deviate from this 


requirement to meet manning levels and mission needs in accordance with NGB/A1P 


manning policy.  Wing FSSs will develop local policies in accordance with local needs, 


budget, and mission. (T-1). 


6.7.2.1.7.  Mobilized personnel and personnel in a Stop Loss AFSC are ineligible to 


apply for retraining.  Waivers are not accepted. 


6.7.2.1.8.  Guidance for ANG Career Field Service Obligation and Commitments is 


covered in more detail in AFI 36-2110. 


6.7.2.2.  Involuntary Retraining. 


6.7.2.2.1.  Involuntary retraining are actions initiated by unit commander or designated 


representative to determine the disposition of personnel who become overages due to 


locally generated UMD reductions and/or changes, force structure changes, crew ratio 


reduction, medical unit type code reduction, or weapons system conversions, 


withdrawal of an AFSC because of medical disqualification, or the inability of a 


member to maintain currency requirements for flying status. 


6.7.2.2.2.  Involuntary retraining is primarily for the benefit of the ANG and does not 


require the concurrence of the member. 


6.7.3.  Retraining Request Process.  A Career Change Worksheet from the AF Recruiting 


Information Support System – Total Force (AFRISS-TF) is needed for all voluntary and 


involuntary requests for Retraining.  Upon completion of worksheet the member will be gained 


into new squadron awarded the new AFSC, and scheduled for all required training within 12 


months. (T-1). 


6.7.4.  Responsibilities. 


6.7.4.1.  ANG, Force Development (NGB/A1D) will: 


6.7.4.1.1.  Administer and/or coordinate retraining policies and procedures. 


6.7.4.1.2.  In conjunction with NGB CFMs monitor and evaluate the ANG Retraining 


Program. 


6.7.4.1.3.  Coordinate requests for waiver of AFSC entry requirements in accordance 


with Chapter 2 and AFSC specialty description in the AFECD with NGB CFMs. 


6.7.4.1.4.  Forward waiver requests recommended for approval to HQ AFPC/DPSIC 


when approval level is higher than NGB in accordance with Chapter 2. 
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6.7.4.2.  NGB CFMs will: 


6.7.4.2.1.  Provide recommendation or final disposition on waiver requests using 


guidelines in Tables 2.4, 2.5, and 2.6 and ANG Classification Waiver Guide which can 


be found at 


https://usaf.dps.mil/sites/12866/GUIDANCE/Shared%20Documents/Classificatio


n%20Waiver%20Guide%20Final%201%20Oct%2019%20ASD.pdf. 


6.7.4.2.2.  Notify MPF of final approval or disapproval. 


6.7.4.3.  NGB/A1Y and NGB/A1.  NGB/A1Y in conjunction with NGB/A1 will establish 


guidelines to ensure the enlistment and/or assignment packages on PS retrainees are 


processed through the Personnel Employment Element, and approved before accession of 


the applicant.  The responsibility for the correct completion of recruiter generated 


retraining action is with the individual recruiter. 


6.7.4.4.  Unit Commander Support Staff will verify member’s retraining eligibility prior to 


coordinating on career change worksheet and training request. (T-1). 


6.7.4.5.  Unit Commander will: 


6.7.4.5.1.  Recommend approval or disapproval of retraining requests and certify 


member meets all requirements. (T-1). 


6.7.4.5.2.  Elevate disagreements between the gaining and losing commander and the 


Personnel Employment Element to the group commander for a final decision. (T-3). 


6.7.4.5.3.  Recommend retraining only for those Airmen who can be recommended for 


reenlistment and whose behavior, attitude, and record of performance are suited for 


subsequent duty assignment and are in compliance with AFI 36-2903 and AFMAN 36-


2905. (T-1). 


6.7.4.5.4.  Gaining unit commander or designated representative, interviews all 


personnel applying for retraining to a flying position and makes appropriate 


recommendation on the retraining application. (T-1). 


6.7.4.5.5.  Ensure technical training quotas are requested and certify member's 


availability (T-1). 


6.7.4.5.6.  Ensure retrainees attend mandatory technical training within 12 months of 


approval of the retraining action. (T-1). 


6.7.4.6.  Retention Office Manager will: 


6.7.4.6.1.  Schedule unit applicants for retraining interview.  Interview should include 


at a minimum the information relevant to the retraining processing and the 


requirements of AFSC specialty description in the AFECD and Part II, Attachment 6 


on the AFPC myPers website. (T-1). 


6.7.4.6.2.  Verify member retraining eligibility prior to coordinating career change 


worksheet. (T-1). 


6.7.4.6.3.  Coordinate voluntary retraining requests. (T-1). 


6.7.4.6.4.  Develop internal processing controls in accordance ANGI 36-2602. (T-1). 



https://usaf.dps.mil/sites/12866/GUIDANCE/Shared%20Documents/Classification%20Waiver%20Guide%20Final%201%20Oct%2019%20ASD.pdf

https://usaf.dps.mil/sites/12866/GUIDANCE/Shared%20Documents/Classification%20Waiver%20Guide%20Final%201%20Oct%2019%20ASD.pdf
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6.7.4.6.5.  Ensure Airmen do not voluntarily retrain out of shortage and/or critical 


AFSCs, in compliance with current NGB/A1P manning policy, Yearly Recruiting and 


Retention Initiatives, and as updates are needed. (T-1).  A shortage AFSC is any AFSC 


below the standard set by NGB/A1P manning policy.  A critical AFSC is a specialty 


having unique requirements or is typically hard to fill. 


6.7.4.6.6.  Verify member is or is not retraining out of, or into, a bonus AFSC. (T-1).  


Refer to current FY ANG Incentive Program Operational Guidance for bonus program 


implications. (T-1). 


6.7.4.6.7.  Maintain the approved career change worksheet, within the AFRISS-TF 


database. (T-1). 


6.7.4.7.  FSS or Force Development Office will: 


6.7.4.7.1.  Assist units and/or Airmen in determining eligibility to ensure members are 


qualified for duty positions in accordance with all governing classification instructions. 


(T-1). 


6.7.4.7.2.  Verify member retraining eligibility prior to coordinating career change 


worksheet. (T-1). 


6.7.4.7.3.  Coordinate voluntary retraining requests. (T-1). 


6.7.4.7.4.  Develop internal processing controls. (T-1). 


6.7.4.7.5.  Ensure classification waivers are processed in accordance with Chapter 2, 


the ANG Classification Waiver Guide and identify the type of waiver required on the 


cover memorandum when forwarding waiver requests to higher HQ; e.g., medical, 


aptitude score, AFSC prerequisites. (T-1). 


6.7.4.7.6.  Counsel retrainees on formal school retainability requirements as prescribed 


in Education and Training Course Announcements. (T-1). 


6.7.4.7.7.  Coordinate on the career change worksheet and AF Form 2096 and annotates 


the respective training status code prior to approval. (T-1). 


6.7.4.7.8.  Complete final review, interview, and approve or disapprove formal training 


request. (T-1). 


6.7.4.7.9.  Maintain the approved formal training request. (T-1). 


6.7.4.7.10.  Request formal school quota upon receipt of unit request and approved 


retraining application. (T-1). 


6.7.4.7.11.  Review applicant’s technical school training waiver documentation when 


applicable and insure completeness prior to forwarding to higher HQ. (T-1). 
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6.7.4.8.  Applicant must: 


6.7.4.8.1.  Ensure all appropriate information for retraining is complete, to include 


extending and/or reenlisting for retraining eligibility. (T-1). 


6.7.4.8.2.  Apply for, and attend technical school within 12 months of retraining 


approval date or return to the position of the previously awarded AFSC, submit 


technical school waiver within 6 months of approval of retraining action, be reassigned 


or separate from the ANG. (T-1). 


6.7.5.  Retraining Guidelines. 


6.7.5.1.  Normally Airmen are assigned throughout their enlistment in the AFSC in which 


first classified. 


6.7.5.2.  Airmen are recruited for training and assignment in a specific specialty, based on 


the current NGB/A1P FY manning policy, ANG needs, and the member's qualifications. 


6.7.5.3.  If additional retainability is needed to meet AF ETCA specifications, member will 


obtain it prior to attending technical school. (T-1). 


6.7.5.4.  Chief master sergeants selected to cross flow out of their career ladder are not 


considered retraining and do not have to meet minimum eligibility requirements of ANG 


retraining requirements unless specified in ANG Classification Waiver Guide, Table 2.  


Chief Enlisted Manager Codes are non-interchangeable.  Skill level training waivers are 


submitted in accordance with paragraph 2.3.27 and ANG Classification Waiver Guide. 


6.7.5.5.  Career Change Worksheets are required for all retraining actions and used as 


source documents to approve all retraining actions. (T-1).  The Retention Office Manager 


will maintain them.  Once members are approved for retraining and AF Form 2096 is 


completed, block them in the position on the UMD. (T-1). 


6.7.5.6.  Upon approval of the retraining application, AF Form 2096 is initiated to change 


the member’s training status code to reflect awaiting technical school (training status code 


M) and AFSCs as necessary. 


6.7.5.7.  Award a 1-skill level in accordance with Table 2.11 for personnel placed in the 


position at the time of approval. 


6.7.5.8.  Assign personnel who are displaced due to UMD changes either against a valid 


authorization in any awarded AFSC, retain them as overages in the current AFSC against 


a valid requirement as authorized by the commander, or voluntarily retrain them to fill a 


valid authorization. 


6.7.5.9.  If the member does not voluntarily retrain to fill a valid authorization, the 


commander may initiate involuntary retraining. 


6.7.5.10.  If member declines any action to qualify for a position, commander must review 


for separation actions. (T-1). 


6.7.5.11.  Withdrawing Approved Retraining.  An Airman can voluntarily request 


withdrawal of approved retraining requests up until 45 days prior to the class start date of 


formal training.  The Wing Commander is final approval authority. 


  







156 AFMAN36-2100  7 APRIL 2021 


6.7.6.  Retraining Formal School Eliminees. 


6.7.6.1.  Eliminated for reasons not within control. 


6.7.6.1.1.  Gaining unit commander can retain and return to school previously attended 


except for personnel eliminated for academic deficiency or identified on AETC Form 


125A. 


6.7.6.1.2.  Return to previous AFSC if vacancy exists with concurrence of gaining unit 


commander. 


6.7.6.1.3.  Assign to the appropriate subcategory of the IRR or Standby Reserve in 


accordance with AFI 36-2110, or administratively discharge in accordance with AFI 


36-2110. 


6.7.6.1.4.  Airmen eliminated for academic deficiency may not request retraining into 


an AFSC that requires an identical or higher aptitude score. (T-1). 


6.7.6.2.  Eliminated for reasons within control. 


6.7.6.2.1.  Return to previously held AFSC if vacancy exists with concurrence of 


gaining unit commander. 


6.7.6.2.2.  If member declines any action to qualify for a position, commander must 


review for potential separation. (T-1). 


 


JOHN A. FEDRIGO, SES 


Principal Deputy Assistant Secretary 


(Manpower and Reserve Affairs) 
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37 USC § 373, Repayment of unearned portion of bonus, incentive pay, or similar benefit, and 


termination of remaining payments, when conditions of payment not met 


38 USC § 3319, Authority to transfer unused education benefits to family members 


DoDI 1200.18, The United States Property and Fiscal Officer (USPFO) Program, 15 April 2020 
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DoDI 1205.18, Full Time Support (FTS) to the Reserve Components, 5 June 2020 


DoDI 1235.09, Management of the Standby Reserve, 5 May 2020 


DoDI 1235.13, Administration and Management of the Individual Ready Reserve (IRR) and the 


Inactive National Guard (ING), 30 April 2020 


DoDI 1300.28, Military Service by Transgender Persons and Persons with Gender Dysphoria, 4 


September 2020 


DoDI 1315.18, Procedures for Military Personnel Assignments, 28 October 2015 


DoDI 1322.06, Fellowships, Legislative Fellowships, Internships, Scholarships, Training-With-


Industry (TWI), and Grants Provided to DoD Or DoD Personnel for Education and Training, 12 


October 2016 


DoDI 1322.10, Policy on Graduate Education for Military Officers, 29 April 2008 


DoDI 1327.07, Career Intermission Program (CIP) For Service Members, 18 October 2018 


DoDI 5154.31, Volume 5, Commercial Travel Management:  The Per Diem, Travel and 


Transportation Allowance Committee (PDTATAC), 16 October 2015 


DoDI 5200.02, DoD Personnel Security Program (PSP), 21 March 2014 


DoDI 6000.13, Accession and Retention Policies, {rograms, and Incentives for Military Health 


Professions Officers (HPOs), 3 May 2016 


DoDI 6000.13_DAFI 41-110, Medical Health Care Professions Scholarship Programs, 23 


December 2020 


DoDI 7000.14, DoD Financial Management Policy, 10 August 2020 


Joint Travel Regulations (JTR), Uniformed Service Members and DoD Civilian Employees 


Education and Training Course Announcement (ETCA) 


DoDM 5200.02_AFMAN 16-1405, Air Force Personnel Security Program, 1 August 2018 


AFPD 36-20, Recruiting Programs and Accession of Air Force Military Personnel, 19 February 


2019 


AFPD 36-21, Utilization and Classification of Air Force Military Personnel, 22 August 2019 


AFPD 36-26, Total Force Development and Management, 18 March 2019 


AFPD 41-1, Health Care Programs and Resources, 3 October 2018 


DAFI 33-360, Publications and Forms Management, 1 December 2015 


AFI 33-322, Records Management and Information Governance Program, 23 March 2020 


AFI 35-101, Public Affairs Operations, 20 November 2020 


AFI 36-2008, Voluntary Limited Perior of Active Duty (VLPAD) for Air Reserve Component 


(ARC) Service Members and the Career Intermission Program, 1 February 2021 


AFI 36-2110, Total Force Assignments, 5 October 2018 


AFI 36-2406, Officer and Enlisted Evaluation Systems, 14 November 2019 
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AFI 36-2501, Officer Promotions and Selective Continuation, 16 July 2004 


AFI 36-2502, Enlisted Airman Promotion/Demotion Programs, 12 December 2014 


AFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air Force, 20 


September 2019 


AFI 36-2670, Total Force Development, 25 June 2020 


AFI 36-2903, Dress and Personal Appearance of Air Force Personnel, 7 February 2020 


AFI 36-3003, Military Leave Program, 24 August 2020 


AFI 36-3012, Military Entitlements, 23 August 2019 


AFI 36-3203, Service Retirements, 29 January 2021 


AFI 36-3205, Applying for the Palace Chase and Palace Front Programs, 10 October 2003 


AFI 36-3206, Administrative Discharge Procedures for Commissioned Officers, 9 June 2004  


AFI 36-3208, Administrative Separation of Airmen, 09 July 2004 


AFI 36-3209, Separation and Retirement Procedures for Air National Guard and Air Force 


Reserve Members, 14 April 2005 


AFI 36-3212, Physical Evaluation for Retention, Retirement, and Separation, 15 July 2019. 


AFI 41-117, Medical Service Officer Education, 25 March 2015 


AFI 44-121, Alcohol and Drug Abuse Prevention and Treatment (ADAPT) Program, 18 July 


2018 


AFI 48-133, Duty Limiting Conditions, 7 August 2020 


AFI 51-101, The Air Force Judge Advocate General’s Corps (AFJAGC) Operations, Accessions, 


and Professional Development, 29 November 2018 


AFI 63-101/20-101, Integrated Life Cycle Management, 30 June 2020 


AFMAN 11-202, V1, Aircrew Training, 27 September 2019 


AFMAN 11-402, Aviation and Parachutist Service, 24 January 2019 


AFMAN 31-115, Volume 1, Department of the Air Force Corrections System, 22 December 


2020 


AFMAN 36-2032, Military Recruiting and Accessions, 27 September 2019 


AFMAN 36-2102, Base-Level Relocation Procedures, 16 December 2020 


AFMAN 36-2136, Reserve Personnel Participation, 06 September 2019 


AFMAN 36-2664, Personnel Assessment Program, 16 May 2019 


AFMAN 36-2905, Air Force Physical Fitness Program, 11 December 2020 


AFMAN 36-3004, Aviation Bonus (AVB) Program, 3 May 2019 


AFMAN 65-605, Volume 1, Budget Guidance and Technical Procedures, 16 August 2012 


DAFMAN 48-123, Medical Examinations and Standards, 8 December 2020 
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AFPCI 36-112, Line Officer Initial Skill Training Reclassification Procedures, 31 January 2019 


AFH 33-337, The Tongue and Quill, 27 May 2015 


AETCI 36-2651, Basic Military and Technical Training, 08 August 2019 


Training Administration, 20 August 2018  


Air Force Enlisted Classification Directory (AFECD) 


Air Force Officer Classification Directory (AFOCD) 


ANGI 36-2602, Air National Guard Retention Programs, 14 June 2019 


Prescribed Forms 


AF Form 63, Active Duty Service Commitment (ADSC) Acknowledgement Statement 


AF Form 64, Reserve Service Commitment Acknowledgement/ Declination 


AF Form 215, Aircrew Training Candidate Data Summary 


Adopted Forms 


AETC Form 125A, Record of Administrative Training Action 


AETC Form 126A, Record of Commander’s Review Action 


AF Form 8, Certificate of Aircrew Qualification 


AF Form 101, Reserve Requirements for School Tours of Active Duty for Training 


AF Form 964, PCS, TDY, Deployments, or Training Declination Statement 


AF Form 1056, Air Force Reserve Officer Training Corps (AFROTC) Contract 


AF Form 1288, Application for Ready Reserve Assignment 


AF Form 1411, Extension of Enlistment in the Air Force  


AF Form 2096, Classification/On-the-Job Training Action 


AF Form 2098, Duty Status Change 


AF Form 2100A, Health Record - Outpatient (Orange) 


AF Form 3933, MAJCOM Mission Training Request 


AF Form 3920, Request for Reservist Voluntary Retraining 


AF Form 422, Notification of Air Force Member’s Qualification Status 


AF Form 707, Officer Performance Report (Lt thru Col) 


AF Form 847, Recommendation for Change of Publication 


AF Form 910, Enlisted Performance Report (AB thru TSgt) 


AF Form 911, Enlisted Performance Report (MSgt thru SMSgt) 


AF Form 912, Enlisted Performance Report (CMSgt) 


AF Form 942, Record of Evaluation 
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AF Form 964, PCS, TDY, Deployment, or Training Declination Statement 


AF Form 1411-1, Cancellation of Extension of Enlistment in the Air Force 


AFIT Form 9, Initial or Change to Reporting Instructions 


SF 93, Report of Medical History 


SF 181, Ethnicity and Race Identification 


SF 182, Authorization, Agreement and Certification of Training  


DD Form 4, Enlistment/Reenlistment Document - Armed Forces of the United States 


DD Form 785, Record of Disenrollment from Officer Candidate-Type Training 


DD Form 1966, Record of Military Processing - Armed Forces of the United States 


DD Form 2808, Report of Medical Examination 


DD Form 2992, Medical Recommendation for Flying or Special Operational Duty 


Johnson Space Center Form 465, Supplemental Medical History 


Johnson Space Center Form 490, Supplemental Information 


Johnson Space Center Form 603, Summary of Aeronautical Experience 


Abbreviations and Acronyms 


2 AF—Second Air Force 


ABM—Air Battle Manger 


ADSC—active duty service commitment 


AETC—Air Education and Training Command 


AFAEMS—Automated Education Management System 


AFECD—Air Force Enlisted Classification Directory 


AFI—Air Force Instruction 


AFIT—Air Force Institute of Technology 


AFOCD—Air Force Officer Classification Directory 


AFOSI—Air Force Office of Special Investigations 


AFPD—Air Force Policy Directives 


AFR—Air Force Reserve 


AFRC—Air Force Reserve Command 


AFRCI—Air Force Reserve Command Instruction 


AFROTC—Air Force Reserve Officer Training Corps 


AFS—Air Force specialty 


AFSC—Air Force specialty code 
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AFSOC—Air Force Special Operations Command 


AFT—Advanced Flying Training 


AGR—Active Guard and/or Reserve 


ALO—Air Liaison Officer 


ANG—Air National Guard 


ANGI—Air National Guard Instruction 


ARC—Air Reserve Component (both Air National Guard and Air Force Reserve) 


ARMS—Automated Records Mangement System 


ARPC—Air Reserve Personnel Center 


ART—Air Reserve Technician 


CAFSC—Control AFSC 


CFM—career field manager 


CIP—Career Intermission Program 


CONUS—Continental United States 


CRO—Combat Rescue Officer 


CSO—Cobat System Operator 


DEROS—date eligible for return from overseas 


DET—––detachment 


DoD—Department of Defense 


DoDI—Department of Defense Instruction 


EAD—extended active duty 


ELP—Excess Leave Program 


ETCA—Education and Training Course Announcements 


ETP—exception to policy 


FBI—Federal Bureau of Investigation 


FLEP—Funded Legal Education Program 


FSS—force support squadron 


FY—fiscal year 


GPE—graduate professional education 


HAF—Headquarters Air Force 


HQ—headquarters 


IR—individual reservist 
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IRR—inactive ready reserve 


JA—judge advocate 


JBSA—Joint Base San Antonio 


JTR—Joint Travel Regulations 


KLP—key leadership position 


MAJCOM—Major Command 


MilPDS—Military Personnel Data System 


MPF—military personnel flight 


MPS—military personnel section 


MWS—major weapons system 


myPers—My Personnel Services 


NAF—Numbered Air Force 


NASA—National Aeronautics and Space Administration 


NGB—National Guard Bureau 


NPS—non-prior service 


OBJ IN—objective in 


OBJ OUT—objective out 


OJT—on-the-job training 


OPR—office of primary responsibility 


OTA—Oracle Training Announcement database 


OTS—Officer Training School 


PCA—permanent change of assignment 


PCS—permanent change of station 


PDS—permanent duty station 


PIT—Pilot Instructor Training 


PME—Professional Military Education 


PS—prior sevice 


RegAF—Regular Air Force 


RI—reporting identifiers 


RIO—Readiness and Integration Organization 


RIP—report on individual person 


RPA—Remotely Piloted Aircraft 







164 AFMAN36-2100  7 APRIL 2021 


RSC—reserve service commitment 


SDI—Special Duty Identifier 


SEI—Special Experience Identifier 


SELRES—Selected Reserve 


SG—Surgeon General 


SRB—selective retention bonus 


STO—Special Tactics Officer 


TAG—The Adjutant General 


TFCS—Total Federal Commissioned Service 


TDY—temporary duty 


UFT—Undergraduate Flying Training 


UMD—Unit Manpower Document 


UPT—Undergraduate Pilot Training 


US—United States 


USC—United States Code 


USAFA—United States Air Force Academy 


USAFR—United States Air Force Reserve 


USAF—United States Air Force 


USUHS—Uniformed Services University of the Health Sciences 


Terms 


Accession—Newly commissioned officer or new enlisted recruit entering EAD with no prior 


military service.  Refers to student entries rather than graduates. 


Accessions Program Guidance Letter—AF/A1PT document identifying aggregate enlisted 


(NPS and PS) and officer (rated and non-rated; line and non-line) accession levels for a given FY. 


Active Component—Any organization of a regular component or defense agency to which an IR 


is assigned. 


Active Duty—Full-time duty in the active military service of the United States, including active 


duty or full-time training duty in the Reserve Component.  The term active duty for a period of 


more than 30 days means active duty under a call or order that does not specify a period of 30 days 


or less. 


Active Duty Service Commitment (ADSC)—A period of active duty a member must serve 


before becoming eligible for voluntary separation or retirement. 
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Active Guard and Reserve (AGR)—National Guard and Reserve members who are on voluntary 


active duty providing full-time support to National Guard, Reserve, and Active Component 


organizations for the purpose of organizing, administering, recruiting, instructing, or training the 


Reserve Components.  Members of a reserve component who are on active duty pursuant to 10 


USC § 12301(d), or a member of the Air National Guard, on full-time National Guard duty 


pursuant to 32 USC § 502(f) and who is performing AGR duty.  The Secretary of the Air Force 


may order a member of the AFR to active duty at any time, or retain him or her on active duty, 


with the consent of that member, to perform AGR duty organizing, administering, recruiting, 


instructing, or training the reserve components. 


Administrative Control—Direction or exercise of authority over subordinate or other 


organizations in respect to administration and support.  Also called ADCON, including 


organization of service forces, control of resources and equipment, personnel management, unit 


logistics, individual and unit training, readiness, and mobilization, demobilization, discipline, and 


other matters not included in the operational missions of the subordinate or other organizations. 


ADSC-Incurring Event—Any event for which a member incurs an ADSC. 


Advanced Training—Formal course that provides individuals who are qualified in one or more 


positions of their Air Force specialty with additional skills and knowledge to enhance their 


expertise in the career field.  Training is for selected career Airmen at the advanced level of the 


Air Force specialty. 


Agency—A military organization constituted by directives issued by United States Air Force. 


Air Force Specialty (AFS)—A group of positions requiring common qualifications.  Each AFS 


has a title and a code. 


Air Force Specialty Code (AFSC)—A combination of numbers and letters used to identify an 


AFS.  Officer AFSCs consist of four characters and/or digits.  Airmen AFSCs consist of five 


characters and/or digits.  When more specific identification of position requirements and individual 


qualifications is needed, alpha prefixes and suffixes are used with the numerical codes. 


Air Reserve Component—An overarching term used when referring to both the ANG and AFR 


together. 


Airman or Airmen—A member or members of the US Air Force, which include officer and 


enlisted and civilian members. 


Aptitude Index—A number that represents the percentile score made on a single cluster. 


Assignment—The permanent change of an Airman’s duty station from one location to another.  


Also refers to duties performed.  (Used alternately with the term “reassignment.”) 


Awarded AFSC—An AFSC awarded to an individual as primary, second, third, or fourth AFSC 


after certification of ability to perform in positions of an Air Force Specialty at a certain skill level.  


Fourth AFSC applies only to enlisted personnel. 


Basic Military Training—Training provided to NPS Airmen to effect an orderly transition from 


civilian to military life. 


Career Airman (Enlisted)—An enlisted Airman serving on the Airmen’s second or subsequent 


enlistment. 
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Career Enlisted Aviator—An enlisted Airman awarded and performing permanent duty in 


AFSCs 1AXXX/1UXXX. 


Career Field—A group of closely related Air Force Specialties (or a single Air Force Specialty 


when there are not related specialties) requiring basically the same knowledge and skills.  A career 


field includes subdivisions and ladders. 


Career Field Ladder—A division of a career field in which closely related Air Force specialties 


are arranged in one or more ladders to indicate lateral functional relationships merging at the 7- or 


9-skill level. 


Career Field Manager—Office of primary responsibility appointed to ensure assigned Air Force 


specialties are trained and utilized to support Air Force mission requirements.  Works in concert 


with MAJCOM, forward operating agency, direct reporting unit, ANG, and AFRC functional 


managers as required. 


Category One processing discrepancy—A discrepancy found in the PCS process of an Airman 


and/or a discrepancy found in the Personnel Reliability Program. 


Chief Enlisted Manager Code—A five-digit code ending in ”00“ to identify Chief Master 


Sergeant and Chief Master Sergeant selectees as top enlisted managers in both highly technical 


skills and in broad areas of managerial competence. 


Command—and/or Commander—The authority that a commander in the armed forces lawfully 


exercises over subordinates by virtue of rank or assignment.  A commissioned officer who, by 


virtue of rank and assignment, exercises command authority over a military organization or 


prescribed territorial area, which under pertinent official directives is recognized as a command.  


This designation is used in all AF units authorized to be led by a commander except the USAF 


Academy, which is commanded by a superintendent, and school and/or academic units, which may 


be commanded by commandants. 


Commander—An Air Force Specialty that identifies jobs of broad responsibility for command, 


direction, and planning or staff supervision of diverse activities across several functional areas.  


Emphasis on the command, managerial, and executive levels of duties and responsibilities. 


Competitive Category—A group of officers who compete among themselves for promotion.  The 


established categories are:  Line of the Air Force, Line of the Air Force-Judge Advocate, Medical 


Corps, Dental Corps, Chaplain, Medical Service Corps, Biomedical Sciences Corps, and Nurse 


Corps. 


Control AFSC—A management tool used to make enlisted Airman assignments, to assist in 


determining training requirements, and to consider individuals for promotion. 


Convertible AFSC—Change in basic mission, weapon system, or equipment may require changes 


to authorized AFSCs and reevaluation of training and individual qualifications for individual 


AFSCs.  Establishing a new AFS or revising existing ones usually requires changes to accession 


targets, training courses and requirements, initial and selective reenlistment bonus applicability, 


and manning documents as well as reevaluating entry, award, and retention qualification criterion. 
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Corporate Structure—Embodies the corporate review process for HQ Air Force.  The primary 


groups of the corporate structure are the Air Force Council, the Air Force Board, the Air Force 


Group, the fourteen mission and mission support panels, and integrated process teams.  This 


structure increases management effectiveness and improves cross-functional decision making by 


providing a forum in which senior Air Force leadership can apply their collective judgment and 


experience to major programs, objectives, and issues.  This process balances programs among 


mission areas, between force structure and support, and between readiness and modernization.  


Only military or DoD civilian personnel assigned to the Air Staff or Office of the Secretary of the 


Air Force may serve as members of the corporate structure. 


Craftsman Course—Course required by the Career Field Education Training Plan to attain the 7-


skill-level within an Air Force specialty. 


Data Call—Process of polling users of Air Force training programs to capture their technical 


training requirements triggered by the data call message. 


Date Eligible for Return From Overseas (DEROS)—Date established for a member to complete 


the member’s overseas tour and be eligible to return from overseas. 


Date of Separation (DOS)—Date established by law and/or policy for the termination of active 


or Reserve duty. 


Development Team—Development teams are the responsibility of individual career field 


functional authorities, functional managers, and the Deputy Chief of Staff, Manpower, Personnel 


and Services (AF/A1).  Development teams identify and provide vectors for education, training, 


and experiences appropriate for personnel within each functional community based on current and 


future requirements. 


Direct Accession—The accession of individuals who receive their commission prior to attending 


OTS when they are in a professional discipline like health professions, chaplaincy, or law. 


Disqualified Airman—An Airman whose skill has been withdrawn due to not meeting the 


mandatory AFSC award and/or retention requirements in the AFECD Directory, or who cannot 


maintain the skill according to Chapter 2 and has no other awarded skill. 


Drill Status Guardsman—A unit member who participates in unit training assemblies, 


traditionally one weekend per month and a two-week annual training period.  Member's status can 


be verified through member's servicing personnel office.  Also known as Traditional Guardsman. 


Dual Status—An individual simultaneously assigned to a position number in excess and over 


grade status. 


Duty AFSC—The AFSC denoting the specialty in which the individual is performing duty. 


Duty Station—The place where an Airman performs military duty.  Also see the JTR, Appendix 


A. 


Eliminee—Member who has been eliminated from training. 


Emolument—A salary, fee, or profit from employment or office. 


Enlisted Initial Skills Training—A formal training pipeline that results in the attainment of the 


3-skill-level in an Air Force specialty. 


Entitlement—As used in manning considerations, an alternate form of “Requirement.” 
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Entry AFSC—An AFSC showing potential or partial qualification in the Air Force Specialty.  


The 4th digit of this code is always 1. 


Evaluation Official—A disinterested field grade officer, Chief Master Sergeant, Senior Master 


Sergeant, or Master Sergeant appointed to evaluate facts and circumstances surrounding a 


recommendation to downgrade or withdraw an AFSC based on substandard performance.  


Evaluation officials must be senior in grade to the person being evaluated. 


Exception—A request involving guidance, procedures, or other actions in this manual which is 


prohibited; is not addressed; a criterion is not met and there are no waiver provisions established; 


or, there are waiver provisions but that criteria is not met.  A circumstance that does not conform 


to the normal rules, standards, usual occurrences, general principles, or the like. 


Extended Active Duty—A tour of active military service (usually for more than 90 active duty 


days) performed by a member of the Air Reserve Component when strength accountability 


changes from the ARC to the active Air Force. 


Feeder AFSC—The awarded AFSC from which an individual has progressed to the 5-, 7-, or 9-


skill level AFSC or Chief Enlisted Manager code when two or more AFSCs combine. 


Field Training—Technical, operator, and other training either a training detachment or mobile 


training team conducts at operational locations on specific systems and associated direct-support 


equipment for maintenance and aircrew personnel. 


First Term Airman—Individuals who are on their:  (1) first enlistment (including Airmen who 


have extended their enlistments for 23 months or less); (2) first EAD tour, or; (3) first enlistment 


with prior active service of less than 24 months. 


Force Support Squadron—This squadron provides personnel, manpower, morale and recreation 


services, food service and lodging support, child care, training, education and family readiness 


functions to military personnel, their dependents and other eligible parties. 


Fourth AFSC—The awarded AFSC in which an individual is fourth best qualified to perform 


duty (enlisted only). 


Full Time Support—Members of the Reserve component assigned to organize, administer, 


instruct, recruit and train; maintain supplies, equipment and aircraft; and perform other functions 


required on a daily basis in the execution of operational missions and readiness preparation as 


authorized in 10 USC § 12301, Reserve components generally.  Collectively, Full Time Support 


personnel consist of five categories that are Traditional Reservist, AGR, ART, Active Component 


personnel and civilian employees. 


Functional Manager—Senior leader designated by the appropriate functional authority, who 


provides day-to-day management responsibility over specific functional communities at the 


MAJCOM, forward operating agency, direct reporting unit, or Air Reserve Component level.  


While they should maintain an institutional focus on resource development and distribution, 


functional managers are responsible for ensuring their specialties are equipped, developed, and 


sustained to meet the functional community’s mission, as well as encouraging force development 


opportunities in order to meet future needs of the total Air Force mission. 


Headquarters Active Guard and Reserve—AGRs at the seat of government (or office that 


exercises its authority to govern), and at HQ responsible for reserve affairs, to participate in 


preparing and administering the policies and regulations affecting those reserve components 
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Health Professions Officer—Includes Medical Corps, Dental Corps, Medical Service Corps, 


Nurse Corps, and Biomedical Sciences Corps officers, and applicants selected for or undergoing 


training or schooling to qualify them for service in those corps. 


Health Professions Scholarship Program—Members appointed as officers in the Ready 


Reserve, who have completed their 4-year college degree, and are attending an accredited health 


professions school.  They receive a scholarship from the Air Force in return for pay back via active 


and Reserve service. 


Individual Mobilization Augmentee (IMA)—An individual reservist attending drills who 


receives training and is preassigned to an Active Component organization, a Selective Service 


System, or a Federal Emergency Management Agency billet that must be filled on, or shortly after, 


mobilization. 


Individual Ready Reserve—A manpower pool consisting of individuals who have had some 


training or who have served previously in the Active Component or in the Selected Reserve, and 


may have some period of their military service obligation remaining.  This section consists of both 


participating and non-participating members.  Some of these members are those who completed 


their 4 years of AD and serve the remainder of their 8 year obligation in the IRR.  These members 


are subject to involuntary recall by the President and Congress, and are also required to participate 


in Muster or Push-Pull screenings. 


Individual Reservist—An individual who is either an Individual Mobilization Augmentee or a 


Participating Individual Ready Reserve member. 


Initial Qualification—A course of instruction which qualifies any rated officer to be an instructor 


at a Formal Training Unit, or qualifies Career Enlisted Aviators to perform instructor duties on the 


Major Weapon System. 


Initial Skills Training—An overarching term for enlisted initial skills and (non-rated line) officer 


initial skills technical training.  For enlisted, it refers to a formal school pipeline, comprised of one 


or more courses, that results in the award of the 3-skill-level in an Air Force specialty.  For officers, 


it refers to a formal school pipeline comprised of one or more courses of mandatory training needed 


to become qualified in their Air Force specialty. 


Instructor Qualification—Course of instruction qualifying any rated officer to be an instructor, 


or qualifies Career Enlisted Aviators to perform instructor duties on the Major Weapon System. 


Judge Advocate Officer—An officer of the Judge Advocate General’s Corps of the Army, Air 


Force, or Navy, or officers of the Marine Corps or Coast Guard designated as a judge advocate.  


Officers designated as judge advocates do so in accordance with AFI 51-101 and serve in the Judge 


Advocate General’s Corps.  Selectees and officers in training are not judge advocates until 


designated by The Judge Advocate General.  By statute, only attorneys qualified and designated 


by TJAG as judge advocates may perform judge advocate functions. 10 U.S.C. § 9063(g); AFI 51-


101, Chapter 6. 


Lateral AFSC—An AFSC that requires prior qualification at the semiskilled or higher skill level 


as specified in the specialty description in AFECD, Airman Classification. 


Lost Time—Time during which a member is in desertion, absent without leave, in confinement, 


or incapacitated due to alcohol, drugs or disease or injury resulting from the member’s misconduct.  


(See 10 USC § 972, Members: effect of time lost). 
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Major Command—A major subdivision of the Air Force, directly subordinate to HQ US Air 


Force. 


Major Command Functional Managers—Serve as MAJCOM liaisons for their respective Air 


Force CFM.  Monitor the health and manning of their career fields within their command and 


elevate concerns to the Air Force CFMs while managing command training for their career field 


and coordinate command training and personnel issues across their MAJCOM staff and with Air 


Force CFMs. 


Medical Service Officers—Includes officers of the Medical Corps, Dental Corps, Medical 


Service Corps, Nurse Corps and Biomedical Sciences Corps. 


MilPDS—A collective term encompassing the total vertical computerized MilPDS.  It is used 


when a specific subsystem is not being referenced.  The system is designed to provide capability 


for equitable, responsive, uniformly administered, and cost effective management and 


administration of active duty military, ANG, USAFR, retired, and civilian personnel. 


Military Personnel Section—Is the strategic advisor for military personnel policies and 


programs.  The mission of the MPS is to provide quality personnel support in both peacetime and 


wartime to commanders, Air Force members and their families. 


Military Technicians (Dual Status)—A Federal civilian employee providing full-time support to 


a National Guard, Reserve, or Active Component organization for administration, training, and 


maintenance of the Selected Reserve.  ART and accepted Civil Service employees who are 


members of the AFR or ANG (Title 32 USC § 709, Technicians:  employment, use, status) unit 


hired as technicians. 


Mission Readiness Training—Formal training courses to aid mission accomplishment.  Mission 


readiness training provides advanced, supplemental and residential craftsman technical training 


for courses of up to 99 academic days (less than 20 weeks), for officers, enlisted and civilian 


personnel when other types of training (on-the-job-training, unit training, and exportable and 


mobile training) will not satisfy the need. 


Mission Readiness Training Program Working Group—Annual working group co-hosted by 


AF/A1PT and AETC, focusing on the education of training requester quota identifier managers, 


MAJCOM functional managers, and/or their representatives.  In addition, the working group is the 


forum where training requester quota identifier baseline adjustments can be made.  Finally, it offers 


an opportunity for all parts of the mission readiness training program process to interact and share 


new information, while addressing any areas of concern, i.e., increased mission requirements or 


emerging missions that may impact execution rates. 


Muster—Formal gathering of IRR troops, especially for inspection, display or training, or military 


exercise purposes.  Under regulations prescribed by the Secretary of Defense, a member of the 


Ready Reserve may be ordered without consent to muster duty one time each year.  A member 


ordered to muster duty under this section shall be required to perform a minimum of two hours of 


muster duty on the day of muster in accordance with 10 USC § 12319, Ready Reserve: muster 


duty. 


Objective In—the number of members needed to retrain into a given AFSC based on the current 


FY PGL 
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Objective out—the number of members needed to retrain out of a given AFSC based on the 


current FY PGL 


Officer Core ID—Initially based on the AFSC into which the member is classified at the time of 


accession, approved for retraining, or approved for Competitive Category Transfer in accordance 


with AFMAN 36-2032, Military Recruiting and Accessions.  For officers accessed to the Ready 


Reserve under an inter-service program, the Core ID will be determined utilizing the Defense 


Manpower Data Center Occupational Database unless approved for retraining in conjunction with 


accession to the USAFR. 


Officer Initial Skills Training—Provides skill sets required to be successful in awarded AFSC.  


Officer initial skills training is not AFSC awarding, but is used in conjunction with experience, 


on-the-job-training, and other supplemental training to provide required skill sets. 


Officer Sustainment Matrix—Spreadsheet provided by A1XD identifying shortfalls and 


overages in the non-rated line officer inventory by AFSC and Commissioned Years of Service. 


Out-year—The year(s) beyond a current FY. 


Participating Individual Ready Reserver—Individual reserve members that participates for 


points only status.  Eligible to perform Military Personnel Appropriation man-days. 


Permanent Change of Assignment (PCA)—The permanent change of assignment of an Airman 


from one unit to another (with or without concurrent change of PDS). 


Permanent Change of Station (PCS) Notification—Official notification that Airmen have been 


selected for reassignment.  Airmen receive notification by accessing the Virtual Military Personnel 


Flight after receiving an email advising they have been selected for an assignment.  Alternatively, 


commanders or other authorized officials notify Airmen by requiring them to sign the PCS 


notification report on individual person notification message or notification memorandum 


acknowledging assignment selection.  When Airmen are TDY or on leave, notification is the date 


they receive the notice. 


Permanent Duty Station (PDS)—A service member’s official station or a civilian employee or 


invitational traveler’s permanent workplace. 


Personnel Data System—A collective term encompassing the total vertical computerized 


personnel data system.  It does not refer to a specific subsystem.  The system provides capability 


for equitable, responsive, uniformly administered and cost effective management, and 


administration of active duty military, ANG, AFR, retired, and civilian personnel. 


Pipeline—The strength accounting status of those members of the ANG assigned to a Student 


Flight who are not qualified for mobilization and/or operational assignment because of training 


not yet completed. 


Pipeline Student—Newly accessed Airman undergoing processing, orientation, basic training, or 


formal training immediately following Basic Military Training and have not PCSed to an 


operational unit as a permanent party member. 


Primary AFSC—The awarded AFSC in which an individual is best qualified to perform duty.  It 


will always be the AFSC with the highest skill level. 
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Program Guidance Letter(s) Adjustment—HQ Air Force-directed changes that modify a 


program guidance letters baseline (e.g., increases) because of out-of-cycle training requests that 


occur during budget or execution year.  Also may include HQ Air Force-directed changes made to 


training requirements resulting in a change to AETC aggregate funding.  May be driven by force 


management actions and user-requested changes. 


Program Guidance Letters—Establishes training requirements for AETC execution.  Program 


Guidance Letters are the official tasking documents enabling AETC planners and programmers to 


acquire the necessary resources for accomplishment of the tasking.  The Program Guidance Letters 


align the AF requirements with the Planning, Programming, Budgeting, and Execution process.  


Includes Enlisted Initial Skills, Officer Initial Skills, Trained Dog Requirements, Mission 


Readiness Training, Field Training, and Non-Resident training.  If the funding changes in the DoD 


Program Objective Memorandum process, AF/A1 determines how the changes will affect the 


Program Guidance Letters and publishes official amendments as necessary. 


Program Objective Memorandum—Office of the Secretary of Defense, service developed 


document identifying money, people and equipment requirements and allocations over a specified 


period of time, covering a five year period, e.g., FY 13-17.  Program objective memorandum 


funding baselines are used to develop budget level detail for distribution of resources during 


budget execution years.  The program objective memorandum is developed by individual services 


to set objectives for their forces, weapon systems and logistical support within the fiscal limits 


assigned to them by the Secretary of Defense. 


Programmed Technical Training—AETC documents reflecting training requirements by 


training requester quota identifier and course.  For enlisted, the documents include projected 


elimination rates for active duty Air Force NPS students.  Unlike the program guidance letters, 


which reflect graduate requirements into the field for each Air Force specialty, the programmed 


technical training documents reflect entries (or allocations, or class seats) by Air Force specialty, 


course, and training requester quota identifier. 


Push-Pull—A reserve action that is typically conducted every other year and is designed to 


exercise and evaluate the mobilization process and crisis action procedures of indivduals.  


Ensuring the nation has an adequate source of deployable, highly skilled reservists to support any 


contingency is critical.  Occasional reorientation or re-bluing is required for Airmen who are no 


longer actively serving but still have a commitment to the Air Force. 


Qualified AFSC—An officer AFSC showing full qualification in the Air Force Specialty.  The 


4th digit is always "3" and is authorized at any level. 


Quota Management—The operation of swapping or moving scheduled quotas between non-Total 


Force users or requesting use of another non-Total Force training user’s future scheduled unfilled 


seats. 


Quota Type—A two-character code within MilPDS/OTA used to indicate the student's duty status 


(i.e., Airman, officer, or civilian) and the travel funding status (i.e., AETC centrally-funded, unit-


funded, or non-TDY). 


Rated AFSC—Aircrew AFSCs (11XX, 12XX, 13BX, and 18XX) identify aircrew members 


serving in, or qualified to serve in, Pilot, CSO, flight test positions, astronaut, ABM, and RPA 


Pilot. 
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Requirement (Enlisted)—A shortage that exists at a unit or location when the 7th month 


projected manning level in the AFSC ladder, skill level, and grade under consideration is below 


the world-wide level, or 100 percent, whichever is lower.  When the ladder manning is adequate 


only because of overmanning at the 3 or 5-skill level, Career Field Managers may identify 


requirements at the 7 or 9-skill level. 


Requirement (Officer)—An actual or projected vacancy of a funded manpower authorization. 


Requirements—The documented number of graduates by user as identified on the enlisted initial 


skills, officer initial skills, trained dog requirements, mission readiness training, field training, 


distance learning or language training program guidance letters, program requirements documents, 


or corresponding planning spreadsheets. 


Reserve Service Commitment (RSC)—A period of SELRES duty a member must serve before 


becoming eligible for voluntary separation or retirement. 


Reserve Service Commitment Date—The date the RSC expires. 


Reserve Service Commitment Incurring Event—Any event for which a member incurs an RSC. 


Resource—Airmen who possess a required skill and who are available for assignment to meet 


manning requirements. 


Retainability—Obligated military service.  Time remaining on an overseas tour (including any 


extensions) or time remaining in the Air Force SELRES. 


Retrainee—A previously trained enlisted Airman in the process of gaining qualifications in a new 


AF specialty under an approved retraining program. 


Retraining Advisory—An application in the MilPDS used at all levels of management that shows 


AF retraining needs.  AFPC/DP3DW manages the MilPDS Retraining Advisory folder. 


Retraining AFSC—The AFSC for which an Airman is approved.  It is not an awarded AFSC and 


does not reflect the individual's qualification level. 


Retraining—Either formal school or on-the-job training which qualifies an Airman for award of 


a new AFSC or AFSC shred and/or suffix, to include lateral AFSCs. 


Sabbatical—A temporary obligation of a member that does not allow participation in the 


SELRES.  The most common example is that of a church or denominational missionary tour 


requirement.  This is usually a period of two years.  These members are placed in the Active 


Standby while they serve their missionary obligation.  The member will resume participation 


immediately following the obligation. 


Schoolhouse—Primarily refers to:  Air University, AFIT, Goodfellow AFB, JBSA-Lackland, 


JBSA-Fort Sam Houston, Keesler AFB, Sheppard AFB, Vandenberg AFB, USAF Academy, and 


the USAF School of Aerospace Medicine. 


Secondary AFSC—The awarded AFSC in which an individual is second best qualified to perform 


duty. 


Second-Term Airman (Enlisted)—See Career Airmen. 
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SELRES—A member of the Selected Reserve who is an actively serving Airmen and is currently 


assigned to an Air Force Reserve, Air National Guard, or active duty unit (Traditional Reservists, 


ARTs, IRs, and AGR members). 


Separation—A general term encompassing discharge, retirement or release from reserve duty.  


Separation and discharge are frequently simultaneous but not identical actions.  A discharge severs 


all ties to the military and occurs in accordance with the requirements of 10 USC § 1168, Discharge 


or release from active duty: limitations.  Release occurs when a member leaves one status and 


goes to another (e.g., active to Reserve; release from ANG to Reserve; release from Reserve to 


non-participating).  Retirement places a member into an inactive reserve status potentially subject 


to recall. 


Shreds—positions within an AFSC associated with a particular airframe, piece of equipment, or 


functions within that specialty 


Sister Service—Another branch of military service within the DoD, i.e., Army, Navy, Marine 


Corps, and Coast Guard. 


Sister Service—and/or Other Agency Capacity—When Air Force members attend sister service 


and/or other agency training, the number of seats given to Air Force can be a limiting factor that 


can drive a capacity constraint.  Air Force must follow the sister service and/or other agency 


processes and timelines when requesting training seats. 


Skill Level—The level of qualification within an awarded enlisted AFS, shown by the fourth 


character of an enlisted AFSC. 


Special Duty Identifier—A four- or five-digit code and title used to identify manpower positions 


and persons performing duties not clearly within a specific career field.  Has a complete specialty 


description.  Examples:  83RO Recruiting Service (Officer), 8P000 Courier (Enlisted). 


Specialty Description—A description of an Air Force Specialty or SDI that includes a title, code, 


specialty summary, duties and responsibilities, qualifications, other specialty data, and, when 


established, suffixes. 


Staff AFSC—Identifies an officer position above wing level specifically on the duty requirements 


of the role performed, not the fact that the authorization is on a staff above wing level.  Use staff 


AFSCs (XXX4) to identify planning and policy-making positions above wing level.  It requires 


the same skills as those for the qualified AFSC (XXX3), but applied to developing broad policies, 


plans, and procedures.  Management responsibility increases without a corresponding increase in 


knowledge of the technical aspects of the function.  Officers filling or who have filled such 


positions are awarded the staff AFSC. 


Stop Loss AFSCs—Those AFSCs that are affected by the involuntary extension of a service 


member’s active duty under the enlistment contract in order require to retain them beyond their 


intial end of term of service (ETS) date and up to their contractually agreed end of active obligated 


service. 
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Standby Reserve—Those units and members of the Reserve Component (other than those in the 


Ready Reserve or Retired Reserve) who are liable for active duty only, as provided in the Title 10 


USC §§ 10151, 12301, and 12306.  Comprised of Reserve members who have no military Reserve 


obligation, or those who have been temporarily excused from Reserve participation, or those who 


have been designated as key or essential in their present civilian position.  It is also used to place 


members who have reached Reserve Sanctuary, Non-Affiliated Reserve Section-NC (18 but less 


than 20 years satisfactory service for retirement) and are unable to participate in the SELRES. 


Strength Aptitude—An individual's strength ability as measured by the Air Force Strength 


Aptitude Test.  The AFECD lists strength requirements for each AFSC. 


Sub-allocation—Refers to a user’s allocation or class seat after a student name has been assigned. 


Supplemental Training—Formal Air Force specialty specific training (post initial skills training) 


on new equipment, methods or technology that are not suited for on-the-job training. 


Surplus—When there are Airmen assigned to a location that has zero manpower authorizations in 


a career field (Example:  Senior Master Sergeant and below in 3S0X1).  A surplus does require 


assignment action because either there are no authorizations for the career field, manning at that 


location will not support them to remain due to manning and/or requirements at other locations, or 


they have been disqualified for duties.  An overage does not require assignment action since there 


are authorizations for the career field and the manning at that location, as well as overall manning 


in the career field, allows them to remain.  An overage or surplus situation may be impractical or 


unnecessary to resolve by reassignment when it is the result of intentional action (possible plus up, 


change in mission, career field manned at 133%) which has been approved by the assignment OPR 


and functional assignment manager. 


Sustainment—The provision of logistics and personnel services required to maintain and prolong 


operations until successful mission accomplishment.  Required number of officers throughout the 


career field to accomplish the mission.  Accounts for authorized versus assigned billets, retention 


rates, career broadening and PME assignments drawing officers from core AFSC billets.  


Calculations for sustainment incorporate career field health considerations. 


Technical Advisor—Any military person awarded the AFSC at the 5-skill level or above that can 


evaluate an individual’s specialty qualifications.  Does not require formal designation. 


Temporary Duty (TDY)—For assignment purposes, non-contingency duty performed at a 


location other than an Airman’s permanent duty station.  Also see JTR, Appendix A and DoDI 


1315.18, Glossary. 


Third AFSC—The awarded AFSC in which the individual is third best qualified to perform duty. 


Total Force—Overarching term used when referring to the combination of RegAF, ANG, AFR, 


and DoD civilians. 


Trained Personnel Requirement (TPR)—A statement by AFSC of projected training and 


retraining required by FY to keep the active Airman force at manning levels supportive of the Air 


Force mission.  The active duty Air Force Trained Personnel Requirement categories are NPS, PS, 


and retrainees.  It does not include ANG, AFR, sister service, international or civilian personnel. 


Training Detachment—AETC detachment that provides technical training, at an operational 


location, on specific systems and aerospace ground equipment.  A training detachment aims to 


qualify personnel on new equipment or in new techniques and procedures, maintain proficiency 
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and to increase skill and knowledge, acquaint personnel with specific systems, and keep personnel 


aware of changing concepts and requirements. 


Training Flow Management Working Group—Annual conference focused on refining enlisted 


initial skills training requirements while addressing course capacity, constraints and shortfalls. 


Training Requester Quota Identifier—A four-character communication code within Oracle® 


Training Administration used to convey annual or supplemental training requirements, quota 


allocations, allocation confirmations, and student-tracking information between a user of training 


and the provider (owner) of training.  Training requester quota identifiers are assigned to a service 


branch, component, MAJCOM, forward operating agency, direct reporting unit, or functional area 


to ensure training accountability.  Only one training requester quota identifier is assigned to a 


functional entity or training category. 


Training Requester Quota Identifier Manager—Person(s) appointed to gather and report 


annual training requirements and manage quotas.  While only one training requester quota 


identifier code is assigned to a functional entity, there can be multiple managers handling courses. 


Training—Instruction and applied exercises for the acquisition and retention of skills, knowledge, 


and attitudes required to accomplish military tasks. 


Transaction—Any computer action and/or process used to create and/or change an Airman’s 


personnel data. 


Unit—Any military element whose structure is prescribed by competent authority. 2.An 


organization title of a subdivision of a group in a task force.  A separate and distinct functional 


organization.  In most cases, a unit is defined in manpower and personnel data systems by a 


Personnel Accounting Symbol code.  However, operating locations and detachments, which have 


their own Personnel Accounting Symbol codes are not separate units, but are integral parts of their 


parent unit.  Combat Readiness Training Centers will be treated as units 


Utilization Field—A group of Air Force officer specialties, related by required skills and 


knowledge.  A utilization field can consist of only one specialty if the skills and knowledge 


required are unique and do not relate to other officer specialties. 


Vector—The development team’s recommendation for training or education opportunities (e.g., 


resident Developmental Education, advanced functional training), assignments (e.g., Joint Staff, 


Air Staff, MAJCOM, base level, etc.) or position type (e.g., flight commander, division chief, 


instructor, special duty, etc.) a member is considered for in the next or subsequent assignments. 


Voluntary Retraining—An application by an eligible Airman into a chosen skill where there is a 


retraining need and mandatory quality standards. 


Volunteer—An Airman who formally states the desire to accept a defined assignment. 


Vulnerability—The relative standing of an Airman among the Airman’s peers for assignment 


selection. 


Waive or Waiver—To refrain from insisting upon compliance, enforcement; voluntarily give up 


or relinquish; put aside or put off for a time or permanently.  To allow deviation from a policy, 


procedure, provision, standard, requirement, limitation, minimum, maximum, etc. 
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Attachment 2 


OFFICER AND ENLISTED ADSCS AND HEALTH PROFESSIONS OFFICER ADSCS 


A2.1.  Officer and Enlisted ADSCs.  Specific ADSC information for training courses are listed 


in the ETCA website (https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx) or via the 


OTA database within MilPDS. 


A2.2.  Contact the Air Force Personnel Center, Accessions Branch (AFPC/DP3DA) for any 


questions regarding this table or ETP request. 


Table A2.1.  Officer and Enlisted ADSCs. 


R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


1  EAD from a service 


academy (10 USC § 9448)  


5 years 


(T-0). 


29 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur an 


ADSC of 2 years. 


2  EAD from AFROTC  4 years 


(T-1). 


31  1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33 


as defined in AFMAN 36-2032. 


2.  If one accepted extended 


scholarship entitlements, the 


member will serve an additional 


ADSC equivalent to the 


entitlement extension.  The 


additional ADSC runs 


consecutively not concurrently 


to the original 4 year ADSC. 


3  EAD for all other 


commissioning sources (see 


Table A2.2 for Medical) 


 


4 years for 


Line of 


the Air 


Force 


(including 


Judge 


Advocate 


General 


Corps) 


officers 


(T-1). 


 


3 years for 


Chaplains 


(T-1). 


31   



https://cs2.eis.af.mil/sites/app10-ETCA/SitePages/Home.aspx
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


4  EAD for recall to active 


duty  


Equal to 


DOS on 


EAD 


orders (T-


1). 


31  


5  Direct Accession (i.e., the 


accession of a individual in 


a professional disciple prior 


to OTS), Minimum Term of 


Service, and Constructive 


Credit 


3 years 


(T-1). 


12  


6  PCS (CONUS to CONUS)  


(DoDI 1315.18 and AFI 36-


2110)  


2 years 


(T-1). 


11 1.  Excludes “low cost” and “no 


cost” PCS.  See AFI 36-2110 


for additional details. 


2.  Permissive and 


Humanitarian PCS still incur an 


ADSC.  However, the 


humanitarian PCS ADSC may 


be reduced to a six-month 


commitment if a hardship 


condition exists after PCS 


move. 


7  PCS (Overseas to CONUS)  


(DoDI 1315.18 and AFI 36-


2110)  


1 year (T-


1). 


11 1.  No AF Form 63 required for 


this PCS 


8  PCS (CONUS to Overseas 


or Overseas to Overseas)  


(DoDI 1315.18 and AFI 36-


2110)  


Equal to 


initial 


DEROS; 


or 


subsequen


t changes 


to DEROS 


(T-1). 


11 1.  As an example:  If a 


curtailment or extension occurs 


to the DEROS, the ADSC will 


be adjusted to match the new 


DEROS. 


2.  No AF Form 63 required for 


this PCS 


9  Promotions  


 


2 years for 


promotion 


to Master 


Sergeant, 


Senior 


Master 


Sergeant 


(T-1). 


 


3 years for 


promotion 


to Chief 


Master 


10 1.  There is no ADSC for 


officer promotions. 


2.  There is no ADSC for 


enlisted promotions from 


Airman Basic through TSgt. 


3.  See AFI 36-3203 for retired 


grade requirements. 


4.  Demotion action does not 


automatically relieve an 


enlisted member of an ADSC 


previously incurred for 


promotion. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


Sergeant 


(T-1). 


10 Undergraduate Pilot 


Training (UPT)  


(10 USC § 653, Minimum 


service requirement for 


flight crew positions)  


10 years 


(T-1). 


80 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 


11 Undergraduate Navigator 


Training  and Combat 


Systems Officer (CSO) 


(10 USC § 653)  


6 years 


(T-0). 


04 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 


12 Undergraduate ABM 


Training  


6 years 


(T-1). 


35 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 


 


13 Undergraduate RPA 


Training  


6 years 


(T-1). 


37 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


14 AFT:  courses in the 


following categories: 


- Initial qualification (any 


fixed, rotary wing aircraft, 


or unmanned aerial system 


RPA) 


- Requalification (any 


fixed, rotary wing aircraft, 


or unmanned aerial system 


RPA), including senior 


officer qualification courses 


as defined in AFMAN 11-


202 V1, Aircrew Training 


- AETC Pilot Instructor 


Training (PIT), including 


senior officer qualification 


courses as defined in 


AFMAN 11-202v1 


- Rated Non-Commissioned 


Officer Aircrew members 


attending AFT (Enlisted 


Pilots) 


No ADSC 05 1.  Owning MAJCOM of the 


course can make exceptions to 


the No ADSC requirement. 


2.  HAF/A3 will ensure updated 


ADSCs are warranted and do 


not cause any unforeseen 


issues. 


3.  The ADSC will be updated 


in ETCA for the AFT courses 


that are covered by this rule; if 


there are changes to this rule, 


they will require an ETP.  (T-


1).  


4.  ETPs  have an expiration 


date (not to exceed 10 years). 


15 Test Pilot School (all 


AFSCs)  


Please see 


ETCA (T-


1). 


05 1.  Owning MAJOM/CC of the 


course can prescribe ADSC 


requirement.  


2.  HAF/A3 will ensure updated 


ADSCs are warranted and do 


not cause any unforeseen 


issues. 


3.  Upon formal withdrawal or 


elimination from the training, 


the member will incur a 2-year 


ADSC from the course 


elimination date, using Reason 


Code 33.  


4.  Test Pilot School graduates 


do not incur an ADSC for 


initial qualification, 


requalification, or PIT training 


if the training is in direct 


support of Flight Test or Test 







AFMAN36-2100  7 APRIL 2021 181 


R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


Pilot School Instructor duty.  


For these occurrences, AFMC 


will coordinate with AFPC for 


adjudication of these ADSCs.  


16  USAF Weapons Instructor 


Course (all AFSCs)  


 


Career Enlisted Aviator 


Advanced Instructor 


Courses 


 


Please see 


ETCA (T-


1). 


76  1.  Owning MAJOM/CC of the 


course can prescribe ADSC 


requirement.  


2.  HAF/A3 will ensure updated 


ADSCs are warranted and do 


not cause any unforeseen 


issues. 


3.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33.  


4.  Members selected for formal 


in-unit or unit funded courses 


that are listed in ETCA 


https://cs2.eis.af.mil/sites/app10


-ETCA/SitePages/Home.aspx 


will still incur the ADSC.  This 


rule is not intended to drive an 


ADSC for a non-formal course.  
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


17 Flying Instructor 


Qualification courses 


No ADSC 77  1.  Owning MAJOM/CC of the 


course can prescribe ADSC 


requirement.  


2.  HAF/A3 will ensure updated 


ADSCs are warranted and do 


not cause any unforeseen 


issues. 


3.  The ADSC will be updated 


in the ETCA for the AFT 


courses that are covered by this 


rule; if there are changes to this 


rule, they will require an they 


will require an ETP (T-1). 


4.  ETPs have an expiration 


date (not to exceed 10 years). 


18 TG-16A Pilot and Mission 


or Instructor Pilot (applies 


only to the 306th Flying 


Training Group) 


No ADSC 89 1.  Owning MAJOM/CC of the 


course can prescribe ADSC 


requirement.  


2.  HAF/A3 will ensure updated 


ADSCs are warranted and do 


not cause any unforeseen 


issues. 


3.  The ADSC will be updated 


in the ETCA for the AFT 


courses that are covered by this 


rule; if there are changes to this 


rule, they will require an they 


will require an ETP (T-1). 


4.  ETPs have an expiration 


date (not to exceed 10 years). 


19 TG-15A/B Pilot and 


Mission or Instructor Pilot 


(applies only to the 306th 


Flying Training Group) 


No ADSC 89 


20 Power Flight Program Pilot 


and Mission or Instructor 


Pilot Qualification (applies 


only to the 306th Flying 


Training Group) 


No ADSC 91 


21 T-41 Pilot and Mission or 


Instructor Pilot (applies 


only to the 306th Flying 


Training Group) 


No ADSC 87 


22 T-51, T-52, T-53A Pilot 


and Mission or Instructor 


Pilot (applies only to the 


306th Flying Training 


Group) 


No ADSC 87 


23 UV-18 Pilot Initial 


Qualification 


No ADSC 92 


24 Initial Training:  Combat 


Rescue Officer (AFSC 


13DX), Air Liaison Officer 


6 years 84 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


(AFSC 13LX), and Special 


Tactics Officer (AFSC 


13CX) 


ADSC using Reason Code 33, 


in accordance with Rule 38. 


2.  The ADSC for CRO will be 


associated with the AETC 


Combat Rescue Officer course.  


The ADSC for STO will be 


associated with the Air Force 


Special Operations Command 


(AFSOC) Advanced Skills 


Training course.  The ADSC 


for ALO will be associated with 


the AETC Air Liaison Officer 


Basic course. 


25 Combat Aviation Advisor 


initial Mission 


Qualification Course 


(applies only to AFSOC) 


4 years 93 1.  Due to operational 


requirements, Combat Aviation 


Advisor aircrew members may 


be required to crossflow and/or 


retrain into aircraft or airframes 


for AFSOC and/or Special 


Operations Command 


-directed missions.  Therefore, 


they will not incur any 


additional AFT ADSCs while 


they are serving as Combat 


Aviation Advisors. 


2.  AFSOC will notify 


AFPC/DP2LT of the effective 


date of the ADSC. 


26 Career Enlisted Aviators 


attending AFT 


 


-Initial qualification (any 


fixed, rotary wing aircraft, 


or unmanned aerial system 


RPA) 


 


4 years 


(T-2). 


05 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33.  


 


2.  This rule does not apply to 


NPS Accessions attending 


initial and/or mission 


qualification training into their 


first major weapons system. 


27 Joint Interface Control 


Officers  


2 years 39 ACC/A3 will notify 


AFPC/DP2LT of the effective 


date of the ADSC. 


28 Federally-sponsored 


fellowships and educational 


programs lasting 10 weeks 


(approx. 70 calendar days) 


3 years 


 


For 


Master’s 


Degrees, 3 


78  1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


or longer including, but not 


limited to,  


all advanced graduate 


programs,  


in-residence PME, 


Education with Industry, 


Advanced Studies Group 


programs, technical 


training, Air Force funded 


industry training and AFIT 


non-clinical fellowships 


(10 USC § 2005, Advanced 


Education Assistance:  


Active Duty Agreement; 


Reimbursement  


Requirements & DoDI 


1322.10, Policy on 


Graduate Education for 


Military Officers)  


times the 


length of 


the period 


of the 


education 


or training 


with a 


maximum 


of a 4.5 


year 


ADSC (T-


1). 


 


For 


Doctoral 


programs, 


5 years 


(Health 


Profession


s Officers 


follow 


Table 


A2.2 


guidance) 


(T-1). 


2.  Members selected for in-unit 


or unit funded courses will still 


incur the ADSC. 


3.  Examples of federally-


sponsored fellowships include, 


but are not limited to, Secretary 


of Defense Corporate 


Fellowships, National Defense 


Fellowships, RAND Research 


Fellowships, White House 


Fellowships, Legislative 


Fellowships, Council on 


Foreign Relations Fellowships, 


and National Security 


Fellowships. 


4.  AFIT students who are 


attending AFIT on a part-time 


basis will not incur an ADSC 


for completion of AFIT 


courses. 


5.  For AFIT students attending 


civilian institutions, this ADSC 


will normally begin upon 


graduation.  However, failure to 


complete a thesis or dissertation 


is not considered formal 


elimination or withdrawal if all 


requisite coursework has been 


completed and will not excuse a 


member from serving the full 


prescribed ADSC. 


29 Corporate, foundation, or 


educational institution 


sponsored fellowships, 


scholarships, and grants  


(10 USC § 2603, 


Acceptance of fellowships, 


scholarships, or grants)  


3 times 


the length 


of training 


(Health 


Profession


s Officers 


follow 


Table 


A2.2 


guidance) 


(T-0). 


32  1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 2-year 


ADSC using Reason Code 33, 


in accordance with Rule 38. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


30 Computer Network 


Operations Development 


Program  


5 years 38 1. The ADSC begins on the 


Course Graduation Date. 


2. Upon formal withdrawal or 


elimination from the program, 


the member will incur an 


ADSC using Reason Code 33 


for 1 year or equivalent to the 


time spent in training, 


whichever is greater. 


31 Remote Interactive 


Operator Training or 


National Security Agency 


or United States Cyber 


Command training 


equivalent 


3 years 38 1. The ADSC begins 24 months 


from the start of the first (1 of 


3) course date. 


2. The ADSC will be adjusted 


to reflect the Course Graduation 


Date from course 3 of 3 if the 


individual graduates prior to the 


24 month mark. 


32 Tuition assistance of any 


length or cost 


(commissioned officers 


only) (10 USC § 2007, 


Payment of tuition for off-


duty training or education) 


 


2 years 


(T-1). 


09  1.  The ADSC begins after the 


last date of the term 


33 Post-911 GI Bill transfer of 


education  


(38 USC § 3319, Authority 


to Transfer Unused 


Education Benefits to 


Family Members) 


4 years 


(T-0). 


85  


34 Legal education--


FLEP/ELP  


(10 USC § 2004, Detail as 


students at law schools; 


commissioned officers; 


certain enlisted members)  


 


ELP 


FLEP:  2 


years for 


each year 


of 


education 


(T-0); 


 


 


 


ELP:  4 


years (T-


1); 


 


FLEP/EL


P 


combined:  


79  1.  ADSC begins upon 


completion of any other 


unfulfilled ADSC (e.g., EAD).  


Additionally, no portion of the 


education period (including 


legal internship) may satisfy 


any existing ADSC.  


Exception:  The ADSC for 


initial PCS to Law School is 


fulfilled during the education 


period. 


2.  FLEP students who 


withdraw or eliminate must 


serve one year for each year, or 


part thereof, of participation in 


the program.   
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R 


U 


L 
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If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


minimum 


of 5 years 


(T-0). 


3.  ELP students who withdraw 


or eliminate must serve one 


month for each month of 


participation in the program. 


35 Air Force educational leave 


of absence  


(10 USC § 708, 


Educational Leave of 


Absence)  


2 months 


for each 


month of 


the period 


of the 


leave of 


absence 


program 


(T-1). 


08   


36 Assignment to a critical 


acquisition position under 


the Acquisition 


Professional Development 


Program  


(10 USC § 1734, Career 


Development, and AFI 63-


101/20-101, Integrated Life 


Cycle Management) 


3 years 


from 


effective 


duty date; 


4 years 


from 


effective 


duty date 


for 


program 


manager 


or deputy 


program 


manager 


(T-0). 


 


72(3yrs),  


73(4yrs)  


 


37 Assignment to a KLP (AFI 


63-101/20-101) 


Determine


d by the 


Service 


Acquisitio


n 


Executive 


prior to 


selection 


of position 


(T-0). 


86 1.  ADSC will begin from 


effective duty date into KLP 


position.  If member is 


transferred and/or removed 


from the KLP position, the 


ADSC incurred will be adjusted 


and/or removed on the effective 


date to a non-KLP position. 


38 Eliminated, withdrawal, or 


resignation of training 


2 years or 


the length 


of the 


program 


ADSC, 


whichever 


is less 


33 Note:  ADSC is calculated from 


the original projected course 


graduation date. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


39 Aviation Bonus  Reference 


Aviation 


Bonus 


Agreemen


t 


70 See AFMAN 36-3004 


40 Blended Retirement 


Continuation Pay 


4 years 55  


41 Judge Advocate 


Continuation Pay 


ADSC is 


stipulated 


by AFI 


51-101 


90  


42 Inter-Service Transfers 6 years for 


rated 


officers 


 


3 years for 


Chaplains 


 


4 years for 


all others 


98 (3 years) 


 


31 (4 years) 


 


98 (6 years) 


 


43 Career Intermission 


Program (CIP)  


(10 USC §710 and DoDI 


1327.07   


 


2 months 


for every 


1 month in 


CIP (T-0). 


08 1. This ADSC is consecutive to 


other service commitments 


44 World Class Athlete 


Program  


3 years 98 1.  Member will incur a 2-year 


ADSC for voluntary withdrawal 


from the WCAP, except in the 


case where an injury results in 


the member's inability to 


continue training. 


2.  AFSVA/SVOR will notify 


AFPC/DP2LT when a member 


is selected for WCAP to ensure 


the AF Form 63 is completed. 
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R 


U 


L 


E 


If the ADSC incurring 


event is for:  (Rules apply 


to all personnel unless 


otherwise indicated)  


ADSC is ADSC Reason 


code (see 


Attachment 4) 


Remarks: 


45 Career Enlisted Aviators 


attending AFT 


 


- Requalification (any 


fixed, rotary wing aircraft, 


or unmanned aerial system 


RPA)  


 


- Transition Courses (CEAs 


cross-flowing to a different 


airframe within their 


current AFSC) 


2 years 


(T-1). 


05 1.  Upon formal withdrawal or 


elimination from the program, 


the member will incur a 1-year 


ADSC using Reason Code 33. 


 


2.  Members selected for formal 


in-unit or unit funded courses 


that are listed in ETCA 


https://cs2.eis.af.mil/sites/app10


-ETCA/SitePages/Home.aspx 


will still incur the ADSC.  This 


rule is not intended to drive an 


ADSC for a non-formal course. 


Table A2.2.  Health Professions Officer ADSCs. 


R  


U 


L 


E 


If the ADSC incurring event is 


for 


ADSC is  ADSC 


Reason 


code 


Legal Citation 


1 EAD from a service academy  5 years (see Notes 1 and 


3) (T-1). 


29 10 USC § 9448 


2 Direct Accession and/or 


Minimum Term of Service  


2 years following 


internship for physicians 


(T-1).  


3 years for all other 


Health Professions 


Officers (T-1). 


12 DoDI 1322.10 


3 EAD from AFROTC  4 years (see Notes 1 and 


3) (T-1). 


50 10 USC §§ 2107, 


2101-2111b 


AF Form 1056 


4 Uniformed Services University 


of the Health Sciences (USUHS) 


Doctor of Medicine  degree 


awarding program only 


7 years (see Notes 1, 3, 4, 


5 and 7) (T-1). 


53 10 USC § 2114, 


Students: selection, 


status, obligation 
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U 


L 


E 


If the ADSC incurring event is 


for 


ADSC is  ADSC 


Reason 


code 


Legal Citation 


5 Armed Forces Health 


Professions Scholarship 


Program  


½ year for each ½ year or 


portion thereof, minimum 


2 years; concurrent with 


minimum term of service 


(see Notes 3, 4, 5, 7 and 


9) (T-1). 


52 DoDI 6000.13 


6 Initial One Year Advanced 


Education in General Dentistry  


and General Practice Residency 


(Dental Corps) 


Participation in these two 


skill enhancement 


programs incurs no 


additional ADSC for the 


officer and does not fulfill 


any existing ADSC. (T-


1). 


45 DoDI 6000.13 


7 Graduate Professional Education 


(GPE) internship and/or 


residency (in a military training 


program) 


½ year for each ½ year or 


portion thereof, minimum 


2 years (see Notes 1, 3, 5, 


6, 7, 9 and 10) (T-1). 


45 DoDI 6000.13 


8 GPE internship and/or residency 


(sponsored in a civilian training 


program, e.g., AFIT) 


½ year for each ½ year or 


portion thereof, minimum 


2 years (see Notes 1, 3, 4, 


5, 7, 9 and 10) (T-1). 


45 DoDI 6000.13 


9 GPE internship and/or residency 


(deferred or re-deferred) 


Existing ADSC, minimum 


2 years (see Notes 1, 3, 7 


and 10) (T-1). 


45 DoDI 6000.13 


10 Financial Assistance Program  ½ year for each ½ year or 


portion thereof, minimum 


2 years; concurrent with 


minimum term of service 


(see Notes 3, 5, 7 and 9) 


(T-1). 


45 DoDI 6000.13 


11 GPE (clinical) fellowship (in a 


military training program) 


½ year for each ½ year or 


portion thereof, minimum 


2 years (see Notes 1, 3, 5, 


6, 9 and 10) (T-1). 


32 DoDI 6000.13 
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R  


U 


L 


E 


If the ADSC incurring event is 


for 


ADSC is  ADSC 


Reason 


code 


Legal Citation 


12 GPE (clinical) fellowship 


(sponsored in a civilian training 


program, e.g., AFIT) 


½ year for each ½ year or 


portion thereof, minimum 


2 years (see Notes 1, 3, 4, 


5, 9 and 10) (T-1). 


32 DoDI 6000.13 


13 Federally-sponsored fellowships 


and educational programs 


lasting 20 weeks (140 calendar 


days) or longer including, but not 


limited to, all advanced graduate 


programs, in-residence PME, 


Education with Industry, 


Advanced Studies Group 


programs, technical training, and 


AFIT non-clinical  fellowships 


3 years (see Notes 1, 3, 4 


and 8) (T-1). 


78 DoDI 1322.10 


AFPD 36-26 


AFPD 41-1, 


Health Care 


Programs and 


Resources 


14 Inter-Service Physician Assistant 


Program and Nurse Enlisted 


Commissioning Program 


3 years for 1st year, then 


½ year for each ½ year or 


portion thereof. (see 


Notes 1, 3 and 4) (T-1). 


98 DoDI 1322.10  


15 Full-time Masters or Doctorate 


program – AFIT or Air Force 


Medical Service  sponsorship 


3 years for 1st year, then 


½ year for each ½ year or 


portion thereof. (see 


Notes 2, 4, 8 and 12) (T-


1). 


02 DoDI 1322.10 


AFPD 41-1 


16 Health Professions Loan 


Repayment Program– accession 


& retention 


Minimum 2 years, or 1 


year for each annual 


repayment, whichever is 


greater (see Notes 3 and 


11) (T-1). 


44 DoDI 6000.13 
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Notes: 


The ADSCs for all health care provider special and incentive pays, and accession and retention 


bonuses which require contractual agreements, shall be in accordance with 37 USC § 335 and as 


implemented through AFPD 36-20, Recruiting Programs and Accession of Air Force Military 


Personnel. 


 


1.  Members who withdraw or eliminate incur an ADSC of 2 years or the length of time in 


training, whichever is greater, not to exceed the ADSC for program completion. (Exception:  


AFROTC cadets who withdraw or eliminate incur the ADSC set out in AFMAN 36-2032.  


USUHS medical students who withdraw or eliminate incur an ADSC equal to the period 


participated in the program, minimum of 1 year.) 


2.  Members who withdraw or eliminate incur an ADSC of 3 years or the length of time in 


training, whichever is greater, not to exceed the ADSC for program completion. 


3.  Do not use any period of an educational or training program to satisfy ADSC. 


4.  Members serve this ADSC after fulfilling all previously existing educational or initial accession 


ADSCs. 


5.  Extensions of training (beyond original approved completion date) will incur ½ year ADSC for 


each ½ year extension or portion thereof. 


6.  Members serve this ADSC consecutively with other ADSCs incurred for GPE training. 


7.  Required to fulfill 3 year minimum term of service or 2 year minimum term of service 


following internship for Medical Corps. 


8.  For AFIT students attending civilian institutions and USUHS students, this ADSC will 


normally begin upon graduation.  However, failure to complete a thesis or dissertation is not 


considered formal elimination or withdrawal if all requisite coursework has been completed and 


will not excuse a member from serving the full prescribed ADSC. 


9.  Do not use any period without possession of a current, valid unrestricted license or approved 


waiver, if a health care provider, to satisfy ADSC. 


10.  GPE is the education that begins after completion of the basic professional degree.  It is 


comprised of internships, residencies, and fellowships completed by physicians, dentists, 


veterinarians, or other health care specialists in their respective professional fields.  For Nurse 


Corps, clinical fellowships may authorize sub-specialization suffix to the parent (primary) 4-digit 


AFSC upon completion of the clinical fellowship program.  Nurse Corp fellowship training may 


be limited to only a single 3-digit AFSC career field; whereas non-clinical fellowships do not 


provide sub-specialization suffix to the parent (primary) 4-digit AFSC upon completion of the non-


clinical fellowship program.  Nurse Corps fellowship training may be open to more than one 3-


digit AFSC career field. 


11.  ADSC for accession Health Professions Loan Repayment Program will be served first when 


combined with an existing medical education or training ADSC.  ADSC for contractual multiyear 


pay, to include multiyear incentives will be served consecutively and after the Health Professions 


Loan Repayment Program ADSC.  


12.  ADSC incurred for participation in a military clinical psychology internship program may be 


served concurrently with an ADSC incurred for the Armed Forces Health Professions Scholarship 


Program. 
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Attachment 3 


SERVICE COMMITMENTS (ANG ONLY) 


Table A3.1.  Airman Service Commitments. 


R 


U 


L 


E 


A B C D 


Airman Service Commitment 


(Notes 1,6) 


Beginning Source 


Document 


1. Attends aircrew 


courses conducted 


by AETC and the 


operational 


commands 


Three months for each 


academic week or part 


of academic week but 


no less than six months 


and no more than 36 


months (Note 2). (T-2). 


Day after course 


completion 


Training 


Certificate and/or 


Orders 


2. Attends field 


training detachment 


courses 


Six months. (T-2). Day after course 


completion 


Training 


Certificate and/or 


Orders 


3. Attends technical 


training of less than 


20 weeks  (Note 3) 


Six times the length of 


training but not less 


than six months. (T-2). 


Day after course 


completion 


Any official 


document bearing 


the date training 


was completed 


such as 


certificate, special 


orders, or training 


report. 


4. Attends technical 


training of 20 


weeks or more but 


less than 12 months 


(Note 3) 


Three years (Note 4). 


(T-2). 


Day after course 


completion 


Any official 


document bearing 


the date training 


was completed 


such as 


certificate, special 


orders, or training 


report. 


5. Attends technical 


training of 12 


months or more 


(Note 3) 


Four years. (T-2). Day after course 


completion 


Any official 


document bearing 


the date training 


was completed 


such as 


certificate, special 


orders, or training 


report. 


6. Attends any type of 


enlisted PME in-


residence only 


12 months. (T-2). Day after course 


completion 


Training Cert 


and/or Orders 
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R 


U 


L 


E 


A B C D 


Airman Service Commitment 


(Notes 1,6) 


Beginning Source 


Document 


7. Promotion to the 


grade of Master 


Sergeant 


Drill Status Guardsman 


and military technician 


– 12 months 


AGR - 24 months. (T-


2). 


Date of promotion Promotion orders 


or AF Form 2096 


8. Promotion to the 


grade of Senior 


Master Sergeant 


Exceptional Promotion 


Program 36 Months 


(Note 5) 


All Others- 24 months. 


T-2). 


Date of promotion Promotion orders 


or AF Form 2096 


9. Promotion to the 


grade of Chief 


Master Sergeant 


Exceptional Promotion 


Program - 36 Months 


(Note 5) 


All Others- 24 months. 


(T-2). 


Date of promotion Promotion orders 


or AF Form 2096 


10. Attends Air Force 


Basic Military 


Training 


36 Months. (T-2). Day after course 


completion 


Any official 


document bearing 


the date training 


was completed 


such as 


certificate, special 


orders, or training 


report. 


Notes: 


1.  Service commitments incurred as a result of two or more rules of this table are served 


concurrently. 


2.  Except for the instructor survival-training course, the service commitment for all survival 


training is six months. 


3.  Formal training not identified in other rules of this table. 


4.  Minimum service commitment of six months and a maximum of 36 months for training with 


an academic length of 20 weeks or more.  Computation for six times the length of training:   


academic length x 1.4 (length in calendar days) x 6 divided by 30 equals service commitment in 


months (always round up). 


5.  Non waivable. 


6.  TAG is the waiver authority for service commitments.  This authority may not be delegated 


below TAG. (T-2). 
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Table A3.2.  Officer Service Commitments. 


R 


U 


L 


E 


A B C D E 


Type Training Qualifiers Service 


Commitment 


(Notes 1, 11) 


Is effective Supporting 


Document 


1. UPT, 


Undergraduate Pilot 


Training-Helicopter 


(UPT-H), 


Specialized 


Undergraduate Pilot 


Training (SUPT), 


Specialized 


Undergraduate Pilot 


Training-Helicopter 


(SUPT-H), Joint 


Specialized 


Undergraduate Pilot 


Training (JSUPT) 


(Note 2) 


N/A Seven years Date of the 


original 


aeronautical 


rating 


Aeronautical 


order 


2. UPT, UPT-H, 


SUPT, SUPT-H, 


JSUPT (Note 2) 


Entering 


training on or 


after 1 October 


99 


Ten years. (T-


2). 


3. Undergraduate 


Navigator Training 


(UNT), Joint 


Undergraduate 


Navigator Training 


(JUNT), 


Specialized 


Undergraduate 


Navigator Training 


(SUNT) 


Entering 


training on or 


after 1 October 


99 


Six years. (T-


2). 


4. Undergraduate Air 


Battle Manager 


Training 


N/A Six years. (T-


2). 


Day after 


completion of 


ABM course 


Any official 


document 


bearing the 


date training 


was 


completed 


such as 


certificate, 


special orders, 


5. Fixed Wing 


Qualification 


N/A Six years. (T-


2). 


Day after 


course 


completion 


6. Receives initial 


training in an 


aircraft major 


weapons system 


N/A Five years. (T-


2). 


Day after 


course 


completion 
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R 


U 


L 


E 


A B C D E 


Type Training Qualifiers Service 


Commitment 


(Notes 1, 11) 


Is effective Supporting 


Document 


(MWS) group 


(Note 3) 


or training 


report. 


7. Receives initial 


training in a 


different aircraft of 


the same MWS 


group (Note 4) 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


8. Receives initial 


training in an 


aircraft (not a 


MWS) (Note 5) 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


9. Receives 


qualification 


(upgrade or 


mission) training in 


current aircraft 


(Note 6) 


N/A Two years. (T-


2). 


Day after 


course 


completion 


10. Receives re- 


qualification 


training in an 


aircraft (Note 7) 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


Any official 


document 


bearing the 


date training 


was 


completed 


such as 


certificate, 


special orders, 


or training 


report. 


11. Attends USAF 


Weapons School 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


12. AETC Initial Pilot 


Instructor Training 


(PIT), in-unit re- 


qualification for T- 


37, T-38, AT-38, T-


43, or T-1 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


13. Attends Squadron 


Officer School 


and/or Armed 


Forces Staff 


College 


N/A One year. (T-


2). 


Day after 


course 


completion 
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R 


U 


L 


E 


A B C D E 


Type Training Qualifiers Service 


Commitment 


(Notes 1, 11) 


Is effective Supporting 


Document 


14. Attends 


Intermediate 


Service School, 


Senior Service 


School (In- 


residence) or 


completes training 


at comparable 


schools of other 


armed services 


N/A Three years. 


(T-2). 


Day after 


course 


completion 


15. Attends technical 


training of less than 


20 weeks, includes 


Advanced 


Instrument School 


(Note 8) 


N/A Six times the 


length of 


training but not 


less than 6 


months (Note 


9). (T-2). 


Day after 


course 


completion 


Any official 


document 


bearing the 


date training 


was 


completed 


such as 


certificate, 


special orders, 


or training 


report. 


16. Attends technical 


training of 20 


weeks or more but 


less than 12 months 


(Note 8) 


NA Three years. 


(T-2). 


Day after 


course 


completion 


Any official 


document 


bearing the 


date training 


was 


completed 


such as 


certificate, 


special orders, 


or training 


report. 


17. Attends technical 


training of 12 


months or more 


(Note 8) 


N/A Four years. (T-


2). 


Day after 


course 


completion 


18. Survival school 


courses 


N/A Six months. 


(T-2). 


Day after 


course 


completion 


19. Attends off duty 


education with 


tuition assistance 


(AGR only) 


N/A Two years. (T-


2). 


Day after 


course 


completion 
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R 


U 


L 


E 


A B C D E 


Type Training Qualifiers Service 


Commitment 


(Notes 1, 11) 


Is effective Supporting 


Document 


20. Field Training 


Detachment  


courses 


N/A Six months. 


(T-2). 


21. Service 


commitment cannot 


be determined in 


accordance with 


rules above. (Note 


10) 


Notes: 


1.  Service commitments incurred as a result of two or more rules of this table are served 


concurrently. 


2.  Applicants and commanders who provide proper documentation of a seven year commitment 


signed and dated prior to 1 Dec 98 for SUPT classes starting in FY 00, will be recognized and 


honored by the NGB. 


3.  This is the first training experience in an aircraft of a major weapons system group, such as, 


fighter or bomber systems (F-15, F-16, A-10, B-1), tanker systems (KC-135), airlift systems (C-


5, C-41, C-130, C-17), and special duty aircraft (EC-130, HC-130, HH-60, counter drug 


aircraft).  Cross-flow from fighter to non-fighter and non-fighter to fighter incurs a 5-year 


commitment. 


4.  This is training in a different type aircraft within the same MWS group, such as an F-16 pilot 


undergoing F-15 training.  For this purpose all non-fighter aircraft are considered one group.  


5.  Examples:  C-9, C-12, C-20, C-21, C-22, C-23, C-26, C-27, C-29, C-32, C-37, C-38, C-135, 


C-140, CASA 212 and T-39 aircraft. 


6.  This is training to update the qualifications of aircrew members in the same aircraft, such as a 


copilot upgrading to aircraft commander, aircrew members upgrading to instructor status, and 


aircrew members receiving mission qualification training. 


7.  This is training to re-qualify an aircrew member in an aircraft in which previously qualified. 


8.  Includes AU/AFIT continuing education courses, weather courses, education or professional 


training not specifically shown in other rules of this table. 


9.  Minimum service commitment of 6 months and a maximum of 36 months for training with 


an academic length of 20 weeks or more.  Computation for 6 times the length of training:  


academic length x 1.4 (length in calendar days) x 6 divided by 30 equals service commitment in 


months (always round up). 


10.  Contact NGB/A1P to determine appropriate service commitment. 


11.  TAG is the waiver authority for service commitments.  This authority may not be delegated 


below TAG. (T-2). 
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Attachment 4 


PREVIOUS AND CURRENT ACTIVE DUTY SERVICE COMMITMENT REASON 


CODES WITH CLEAR TEXT TITLES 


01 Air Force Institute of Technology (Education with Industry) 


02 Air Force Institute of Technology 


03 Technical Training 


04 UPT (prior to 1 October 99), UNT, Undergraduate RPA Training 


05 Advanced Flying Training 


06 Thunderbirds 


07 Professional Military Education 


08 Education Absence of Leave 


09 Tuition Assistance 


10 Promotion 


11 Permanent Change of Duty Station 


12 Minimum Term of Service 


13 Selective Continuation 


14 1st Manned Space-flight Control Squadron (MSFSG/HQ AFSCF Tour) 


15 FBI Academy 


16 Air Force Intern Program 


17 Airborne Warning and Control System Course (AWACS) 


18 Initial Missile Qualification 


19 Air Traffic Control Upgrade Training Officer Program 


20 Junior Officer Cryptologic Career Program 


21 Air Force Office of Special Investigation Senior Investigation Course 


22 White House Fellowship Program 


23 Funded Legal Education Program 


24 Excess Leave Program (ELP) 


25 AFMC Scientist and Engineering Exchange Program 


26 Research Associate Program 


27 Miscellaneous Education or Professional Training 


28 Accept Indefinite Reserve Status 


29 USAF Academy 


30 Recalled to Active Duty 


31 Extended Active Duty 


32 Fellowship, Scholarship, Grant, TNG # include Health Svc Officers 


33 Eliminate, withdraw, resign, TNG # include Health Svc Officers 


34 Educational Leave of Absence 


35 Airborne Battle Manager Ground Training 


36 Airborne Battle Manager Initial Flying Training Qualification Training 


37 Undergraduate Remote Pilot Aircraft Training  


40 Internship Health Services Officer 


41 Medical, Dental or Veterinarian Student Program 


42 Senior Medical, Dental or Veterinarian Student Program 


43 Post Graduate or Graduate Health Services Professional Education Training 


44 Health Professions Loan Repayment Program  
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45 Residency Training 


46 Additional Special Pay 


47 Health Professions Incentive Special Pay 


48 Health Professions Multi-year Special Pay or Retention Bonus 


49 Continuation Pay for Dental Corps in Training or Payback Status 


50 ROTC Pre-Health 


51 ROTC Education Delay 


52 Health Professions Scholarship Program  


53 Uniformed Services University of the Health Sciences  


55 Blended Retirement Continuation Pay 


60 Engineering or Scientific Career Continuation Pay 


61 Manned Space Flight Engineer or Payload Specialist 


62 Laboratory Associates Program 


63 Minute Man Education Program 


64 Defense Advanced Language Area Studies Program 


65 Special Agreement with Specified Period of Time Contracts 


66 Medical Unique Situations 


67 Medical Personnel Over 60 


68 Intelligence Program 


69 Critical Skills Retention Bonus (CSRB) or Zone E (SRB) 


70 Aviator Continuation Pay (ACP) 


71 Pilot Bonus Transition 


72 Critical Acquisition Position (3 years) 


73 Critical Acquisition Position Program Manager (4 years) 


74 Health Professions Accession Bonus 


76 USAF Weapons Instructor Course (WIC) 


77 Instructor Qualification (Other than PIT) 


78 All In-residence Education, including all AFIT Programs 


79 Funded Legal Education Program (FLEP) and Excess Leave Program (ELP) 


80 Undergraduate Pilot Training (UPT) 


84 Combat Rescue Officer (CRO), Special Tactics Officer (STO), or Air Liaison Officer (ALO) 


85 Post 9-11 GI Bill Transfer of Education Benefits 


86 Key Leadership Position 


90 Specialty Pay Legal Officers 


98 Other 


99 Unknown 
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Attachment 5 


SERVICE COMMITMENT STATEMENTS OF AGREEMENT 


Active Duty Service Commitment (ADSC) Statement of Agreement Sample (RegAF). 


If selected for a Pilot, Remotely Piloted Aircraft Pilot, Combat Systems Officer, or Air Battle 


Manager training slot by the Undergraduate Flying Training Selection Board, I accept the 


appropriate ADSC as specified in Table A2.1 in AFMAN 36-2100. 


 


(Signature and Date) 


Name (last, first, middle) 


Grade 


Social Security Number (Social Security Number) 


Witnessed by MPF official: 


 


 


Reserve Service Commitment (ANG) Statement of Agreement (SAMPLE)  


MEMORANDUM FOR RECORD FOR TAG 


I accept the appropriate service commitment as specified in Attachment A9X, Rule XXX. 


This statement must be signed, dated by the applicant and witnessed by a servicing 3F0X1 in the 


FSS. 


 


(Signature and Date) 


Applicant’s Rank and Full Name 


 


(Signature and Date) 


Witness’s Rank and Full Name 
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Attachment 6 


NASA QUALIFYING DEGREE FIELDS 


A6.1.  This list is not intended to be a complete listing of qualifying degree fields for the Astronaut 


Nomination Program. 


A6.2.  It is a useful but non-restrictive guide. 


Table A6.1.  Degrees in Engineering. 


1. Aeronautical Engineering 


2. Aerospace Engineering 


3. Agricultrural Engineering 


4. Architectural Engineering 


5. Astonautical Engineering 


6. Bioengineering 


7. Biomedical Engineering 


8. Ceramic Engineering 


9. Chemical Engineering 


10. Civil Engineering 


11. Construction Engineering 


12. Electrical Engineering 


13. Electronics Engineering 


14. Engineering 


15. Engineering, General 


16. Engineering Mechanics 


17. Engineering Physics 


18. Environmental Engineering 


19. Geological Engineering 


20. Geophysical Engineering 


21. Industrial Engineering 


22. Marine Engineering 


23. Materials Engineering 


24. Mechanical Engineering 


25. Metallurgical Engineering 


26. Mineral Engineering 


27. Mining Engineering 


28. Nuclear Engineering 


29. Ocean Engineering 


30. Transportation Engineering 
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Table A6.2.  Degrees in Biological Science. 


1. Anatomy 


2. Bacteriology 


3. Biochemistry 


4. Biology, General 


5. Biophysics 


6. Biostatistics 


7. Botany 


8. Cell Biology 


9. Ecology 


10. Embryology 


11. Entomology 


12. Genetics 


13. Histology 


14. Marine Biology 


15. Microbiology 


16. Molecular Biology 


17. Neurosciences 


18. Nutrition, Scientific 


19. Pathology 


20. Pharmacology 


21. Physiology 


22. Plant Pathology 


23. Plant Pharmacology 


24. Plant Physiology 


25. Radiobiology 


26. Toxicology 


27. Wildlife Biology 


28. Zoology 
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Table A6.3.  Degrees in Physical Science. 


1. Analytical Chemistry 


2. Astronomy 


3. Astrophysics 


4. Atmospheric Science 


5. Chemistry, General 


6. Earth Science, General 


7. Geochemistry 


8. Geology 


9. Geophysics 


10. Inorganic Chemistry 


11. Metallurgy 


12. Meteorology 


13. Molecular Physics 


14. Nuclear Physics 


15. Oceanography 


16. Organic Chemistry 


17. Pharmaceutical Chemistry 


18. Physical Chemistry 


19. Physical Science, General 


Table A6.4.  Degrees in Mathematics. 


1. Applied Mathematics 


2. Mathematics, General 


3. Statistics, Mathematical 


4. Statistics, Theoretical 


Table A6.5.  Degrees in Computer Science. 


1. Scientific Applications 


2. Engineering Applications 


3. Mathematical Applications 


Table A6.6.  Degrees in the Health Professions. 


1. Dentistry 


2. Medicine 


3. Osteopathic Medicine 


4. Pharmacist 


5. Veterinary Medicine 
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Table A6.7.  Degrees Not Eligible--The following degree fields, while related to engineering 


and the sciences, are not considered qualifying: 


1. Degrees in technology (engineering technology, aviation technology, or medical 


technology) 


2. Degrees in psychology (except for clinical psychology, physiological psychology, 


or experimental psychology) 


3. Degrees in nursing 


4. Degrees in social sciences (geography, anthropology, or archaeology) 


5. Degrees in aviation, aviation management, or similar fields 
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Attachment 7 


SYNOPSIS OF NASA MEDICAL STANDARDS 


Table A7.1.  Pilot Astronaut Candidate: 


Distant visual 


acuity 20/100 or better uncorrected, correctable to 20/20, each eye 


Blood pressure Maximum of 140/90 measured in a sitting position. 


Height Between 64 and 76 inches. 


Auditory acuity 


Hearing loss not to exceed: 


            Frequency:           500     1000     2000     4000 


            Both ears:            30db    25db    25db     50db 


Note:  Vision, hearing, and height standards for Flying Class II and NASA are different. 


Table A7.2.  Mission Specialist Astronaut Candidate: 


Distant visual 


acuity 20/200 or better uncorrected, correctable to 20/20, each eye 


Blood pressure Maximum of 140/90 measured in a sitting position. 


Height Between 58 1/2 and 76 inches. 


Auditory acuity 


Hearing loss not to exceed: 


            Frequency:           500     1000     2000     4000 


            Both ears:            30db    25db    25db     50db 


Note:  Vision, hearing, and height standards for Flying Class II and NASA are different. 
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Attachment 8 


APPLICATION FOR ASTRONAUT DUTY (NASA SAMPLE, SEE PARAGRAPH 


3.4.3.1) 


MEMORANDUM FOR AFPC/DP2OR 


THRU:  Wing Commander or Equivalent 


FROM:  Current Address 


SUBJECT:  Application for Astronaut Duty 


1. I request that I be considered for duty as an Astronaut Pilot, mission specialist, or both 


(specify) with the NASA beginning in 20XX. 


a. Name (last, first, middle) 


b. Social Security Number 


c. Grade 


d. Current military address and Defense Switched Network phone number 


e. Total Active Federal Commissioned Service Date (Total Active Federal Commissioned 


Service Date) for officer or Total Active Federal Military Service Date (Total Active 


Federal Military Service Date) for enlisted applicants 


2. Flying experience (if applicable) 


a. Total hours 


b. Total hours within last twelve months 


c. Type and hours for each military aircraft flown (most recent first with month and year 


last flown) 


d. Test pilot school attended and graduation date 


e. Flight test experience 


f. Operational experience 


g. Combat experience (number of missions and hours) 


3. Educational background 


a. Service schools, method of completion, and date 


b. Academic achievements 


c. Colleges and years attended 


d. Degrees (include majors, minors, honors, and year(s) graduated) 


e. Grade point average (on the 4.0 scale) undergraduate 


f. Grade point average (on the 4.0 scale) graduate 


g. Graduate Record Examination (Graduate Record Examination) score and percentile 


4. Experience and/ortechnical competence (optional for pilot candidates, mandatory for mission 


specialist candidates) 


a. Postgraduate job experience (in years) related to degree (specific, factual, and brief 


description of duties) 


b. Experience (in years) related to space field (specific, factual, and brief description of 


duties) 


c. Flight experience in hours (nonrated applicants only)  


5. Any additional experience or expertise pertinent to pilot or mission specialist astronaut duties 
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26 March 2021 
 
MEMORANDUM FOR  DISTRIBUTION C 
    MAJCOMs/FOAs/DRUs   


  
FROM:  SAF/MR 
              1040 Air Force Pentagon 
              Washington, DC 20330-1040 
 
SUBJECT:  Air Force Guidance Memorandum (AFGM) to AFMAN 36-2664, Personnel  


        Assessment Program 
 


By Order of the Secretary of the Air Force, this Air Force Guidance Memorandum (GM) 
immediately changes AFMAN 36-2664, Personnel Assessment Program. Compliance with this 
Memorandum is mandatory.  To the extent its directions are inconsistent with other Air Force 
publications, the information herein prevails, in accordance with DAFI 33-360, Publications and Forms 
Management.  Ensure all records created as a result of processes prescribed in this publication are 
maintained in accordance with AFI 33-322, Records Management and Information Governance Program, 
and disposed of in accordance with the Air Force Records Disposition Schedule (RDS) located in the Air 
Force Records Management System.   


 
This policy guidance memorandum as enumerated in the attachment changes the minimum time 


allowed between administrations of the Air Force Officer Qualifying Test (AFOQT) and Test of Basic 
Aviation Skills (TBAS).  It increases the number of TBAS administrations and delegates the AFOQT 
minimum commissioning standards waiver authority to the accession sources.  It authorizes the use of the 
highest Air Force Officer Qualifying Test (AFOQT) composite scores from any AFOQT administration 
to be used as the score of record rather than the most current score.  It updates incorrect nomenclature in 
Table 2.1, AFOQT Minimum Standards, for Combat Systems Operator, and changes the group study 
rules for applicants who have never taken the AFOQT.  It also addresses waivers for Air Force Reserve 
Officer Training Corps (AFROTC) test examiners; changes to the Air Force Survey and Occupational 
Analysis programs; and guidance for conducting the Strength Aptitude program for retraining applicants.   


 
This Memorandum becomes void after one year has elapsed from the date of this Memorandum, 


or upon incorporation by interim change to, or rewrite of AFMAN 36-2664, whichever is earlier. 
 
 
 
JOHN A. FEDRIGO, SES 


       Principal Deputy Assistant Secretary   
                  (Manpower and Reserve Affairs) 
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Attachment 1 
Guidance Changes 


 
REPLACE 1st paragraph of publication 


* This publication implements Department of Defense Manual (DoDM) 1145.02, Military 
Entrance Processing Station (MEPS) and Air Force Policy Directive (AFPD) 36-26, Total Force 
Development and Management and Department of Defense Instruction (DoDI) 1100.13, DoD 
Surveys. In addition, this issuance is consistent with AFPD 36-20, Recruiting Program and 
Accession of Air Force Military Personnel; AFPD 36-21, Utilization and Classification of Air 
Force Military Personnel; and AFPD 36-25, Military Promotion and Demotion. In collaboration 
with the Chief of Air Force Reserve (HQ USAF/RE) and the Director of the Air National Guard 
(NGB/CF), the Deputy Chief of Staff for Manpower, Personnel, and Services (HQ USAF/A1) 
develops personnel policy for the Air Force Personnel Assessment Program. It provides guidance 
for administering the Strategic Personnel Research & Assessment Program and assigns 
responsibilities for the operations and administration of Air Force Personnel Testing. 
Furthermore, it provides guidance on approving and conducting attitudinal, occupational, and 
assessment surveys within the Air Force, and describes the program description, purpose, and 
uses of Air Force occupational analysis products and services. Failure to observe prohibitions 
and mandatory provisions in Chapter 4 paragraphs 4.4.4.1, 4.4.4.2, and 4.12.2 through 4.12.8 
and their subparagraphs of this publication by military personnel is a violation of Article 92, 
Uniform Code of Military Justice. This publication applies to military and civilian members of 
the Regular Air Force, Air Force Reserve, and Air National Guard (ANG). This publication may 
be supplemented at any level, but all Supplements must be routed to the office of primary 
responsibility of this publication for coordination prior to certification and approval. Major 
Command (MAJCOM)-level supplements must be approved by the Human Resource 
Management Strategic Board prior to certification and approval. This publication is subject to the 
Privacy Act of 1974, 5 United States Code (U.S.C.) § 552a; the Freedom of Information Act, 5 
U.S.C. § 552; and the Paperwork Reduction Act of 1995, 44 U.S.C. §§ 3501-3521. This 
publication requires the collection and or maintenance of information protected by the Privacy 
Act of 1974 authorized by 10 USC § 8013 and Executive Order (EO) 9397. The applicable 
System of Record Notices F033 AF B, Privacy Act Request File, and F036 AF PC Q, Personnel 
Data Systems (PDS) are available at: https://dpcld.defense.gov/privacy/SORNS.aspx. Refer 
recommended changes and questions about this publication to the office of primary 
responsibility listed above using the AF Form 847, Recommendation for Change of Publication; 
route AF Forms 847 from the field through the appropriate chain of command. The authorities to 
waive wing/unit level requirements in this publication are identified with a Tier (“T-0, T-1, T-2, 
T-3”) number following the compliance statement. See Air Force Instruction (AFI) 33-360, 
Publications and Forms Management, Table 1.1 for a description of the authorities associated 
with the Tier numbers. Submit requests for waivers through the chain of command to the 
appropriate Tier waiver approval authority, or alternately, to the requestor’s commander for non-
tiered compliance items. Ensure all records generated as a result of processes prescribed in this 
publication adhere to Air Force Instruction 33-322, Records Management and Information 
Governance Program, and are disposed in accordance with the Air Force Records Disposition 
Schedule, which is located in the Air Force Records Information Management System. 
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*REPLACE Table of Contents, Chapter 4 Title:  Personnel Testing System 
 
*REPLACE 4.2.11.1. Follow all procedures in this manual; Air Force Personnel Test Catalog; 
AFI 33-322; and all other procedural guidance issued by AETC SAS/AA and the Pilot Candidate 
Selection Method Program Management Office. 
 
*REPLACE 4.3.6.1.1.  Officers or fully qualified civilians (GS-4 or higher) may serve as Test 
Examiners.  (Note: for AFROTC Detachments waivers shall be granted for NCOs to serve as test 
examiners). (T-3). 
 
*4.12.5.3.8.  Examinees who have never taken the AFOQT may only participate in study 
sessions with other individuals who have not taken the AFOQT.  Examinees participating in 
group study in preparation for an AFOQT administration may use Department of the Air Force 
approved study preparation materials (http://access.afpc.af.mil/pcsmdmz/index.html).  
Additionally, they may use any other materials related to the areas assessed by the AFOQT that 
are selected based on the general AFOQT taxonomy of content without knowledge of actual 
AFOQT content.  All other prohibitions outlined in paragraphs 4.12.2 – 4.12.8 still apply.  At 
the beginning of each study session those conducting the training (e.g., AFROTC staff) should 
verify that no participant has taken the AFOQT.  They should emphasize examinees may not 
share any of their notes or study materials with those who have already taken the AFOQT. 
 
*REPLACE Table of Contents, Chapter 5 Title:  Department of the Air Force Surveys 
 
*REPLACE 5.1.1.1.  Information that could reasonably allow identification of individual survey 
respondents must not be communicated, either verbally or in writing, to any individual or 
agency, either within or outside the Department of the Air Force, except as required by law or 
appropriate authority.  
 
*REPLACE 5.1.1.2.  Do not take adverse or administrative action against individuals because of 
their response(s) to an official Department of the Air Force survey, except in the case of criminal 
activity/behavior or threats of harm to the individual or others.  Personnel should be encouraged 
to participate.  Survey participation is voluntary. 
 
*REPLACE 5.2.  Survey Participants:  Provide responses to surveys accurately and honestly to 
provide the best possible data for analysis.  Do not provide names of individuals, units, or 
locations. Remember OPSEC guidance and do not discuss or comment on classified or 
operationally sensitive information.  Comments that indicate intent to cause harm to self or 
others, commit criminal acts, or describe illegal activity, unless permitted by law or other proper 
authority, (i.e. restricted sexual assault reporting) cannot be protected. 
 
*REPLACE 5.3.  The Department of the Air Force Survey Office Process:  
 
*REPLACE 5.3.1.  Provide oversight of all Department of the Air Force attitude and opinion 
surveys.  Ensure surveys meet mission requirements and fulfill the information needs of 
functional authorities.  Protect Airmen’s time from surveys and/or survey items that are not 
actionable, not mission essential, or may be detrimental to the Department of the Air Force.  Use 
statistical methods to select the best sample size, thus minimize over-surveying the Total Force 
as a whole.  Support Total Force fiscal responsibility through reduction of surveys that over-
survey certain populations, duplicate survey efforts, or are non-mission essential and/or non-
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actionable.  Ensure all surveys are in compliance with the Paperwork Reduction Act (PRA) and 
OMB licensure for approval prior to collecting or gathering information in conjunction with the 
survey processes prescribed in this publication in accordance with Air Force Instruction 33-324, 
The Air Force Information Collections and Reports Management Program.  Contact SAF/CNZA, 
Information Collections, for processing requirements at DAF.Info.Collections@us.af.mil.  
 
*REPLACE 5.3.2.  Advise Department of the Air Force organizations on survey administration, 
processes, and analysis.  
 
*REPLACE 5.3.3.  Develop and implement procedures for survey operations, including 
Department of Defense surveys conducted within the Department of the Air Force in accordance 
with DoDI 1100.13. 
  
*REPLACE 5.3.4.  Represent the Department of the Air Force on the Inter-Service Survey 
Coordinating Committee in accordance with DoDI 1100.13.  
 
*REPLACE 5.3.5.  Assess the attitudes, opinions, and intentions of the Department of the Air 
Force military and civilian members, using focus groups, questionnaires, polls, and interviews.  
Review requests for surveys and, where appropriate, issue a Survey Control Number (SCN) for 
approved surveys.  Refer activities that could constitute research with human subjects to a 
Department of the Air Force Exemption Determination Official; if further review is necessary, 
the Air Force Exemption Determination Official refers requester to an Air Force Institutional 
Review Board.  Do not initiate surveys without appropriate Institutional Review Board 
determination in accordance with paragraph 5.19.2.2. Inform functional authorities that all 
survey data collected may be releasable to the public in accordance with the DoDM 
5400.07_AFMAN 33-302, Freedom of Information Act Program, and advise requester(s) to 
consider Operations Security implications.  
 
*REPLACE 5.3.6.  Develop, administer, analyze, and/or report on attitude and opinion survey 
data as requested by Department of the Air Force senior leaders.  
 
*REPLACE 5.5.  Survey Sponsor(s)/Functional Authority:  Sponsor/Functional Authority is a 
person or persons who have authority over the population surveyed and authority to implement 
changes to all programs, policies, and/or procedures as a direct result of survey responses.  
Surveys without appropriate sponsorship will be returned to the requester as incomplete.  Survey 
Sponsor/Functional Authority will:  
 
*REPLACE 5.5.1.  Obtain survey approval from the Department of the Air Force Survey Office.  
Obtain approval prior to award of a contract for survey administration, if applicable.  
 
*REPLACE 5.5.5.  Share aggregate results, as appropriate, with other Functional authorities to 
preclude redundancy in survey administration and data collection efforts.  See Releasing Survey 
Results in Section 5D. 
 
*5.5.7.  Respond to Freedom of Information requests for surveys approved under their functional 
authority. 
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*REPLACE 5.6.  Survey Requester Process: 
 
*REPLACE 5.6.2.  Ensure the survey collection tools administered via the commercial Internet 
(e.g., .net, .com) complies with AFGM2018-17-02, Air Force Enterprise Information 
Technology Management.  Personnel designing and conducting surveys must use government-
provided equipment, government information technology services, or Internet-based capabilities 
accessed from government equipment except as authorized by this manual. 
 
*REPLACE 5.6.2.2.  Ensure the use of commercial servers or services (including cloud 
computing services) outside of military or government cybersecurity boundaries is approved in 
accordance with DoDI 8170.01, Online Information Management and Electronic Messaging.  
Approval authority on the use of platforms/tools to host a survey is under AF/A6 and SAF/CN 
when applicable.  Any platform/tool to host surveys requiring collection from members of the 
general public and/or other DoD components must be approved by SAF/CNZA. (T-0). 
 
*REPLACE 5.6.4.  Obtain approval on all survey requests from Headquarters Air Force 
functional authority (minimum three-letter) prior to submission of AF Form 4453, Request for 
Air Force Survey Control Number (SCN).  The Department of the Air Force Survey Office will 
not approve survey requests without this endorsement.  Note:  The Air Force Survey Office will 
send a cease and desist order to any Air Force representative or organization conducting a survey 
without an official authorization survey control number. (T-3).  The Air Force Survey Office 
may notify Air Force members to refrain from participating. 
 
*REPLACE 5.7.  Major Command, Field Command, Field Operating Agencies, and Direct 
Reporting Units:  Will provide the Department of the Air Force Survey Office with survey 
support such as marketing, validation of administrative data, and distribution of final results. 
 
*5.9.7.  Surveys which duplicate data collection efforts completed within the previous 12 months 
will not be authorized.  Requestor(s) will be directed to a point of contact to request available 
results.  
 
*REPLACE 5.11.  Target Population:  Survey requester identifies demographics of the target 
population (e.g., military, civilian, skill sets, rank, grade).  The target population is a particular 
group of people that is identified as meeting the criteria of the intended survey project. 
 
*REPLACE 5.11.1.  Select an appropriate sample size to ensure survey results represent the 
attitudes and opinions of the target population and reasonably achieve an acceptable confidence 
level.  The Department of the Air Force Survey Office reserves the right to limit the sample size 
when necessary.  Surveys in which all members of a target population are invited (census) are 
discouraged. 
 
*REPLACE 5.12.2.  Grammatically correct and easily understood by the target population. 
 
*REPLACE 5.13.  Survey Invitation and Survey Instrument Format and Structure: 
 
*REPLACE 5.13.2.  If copyrighted scales, subscales, or questions are used, the requester is 
required to obtain permission from the author(s) (if necessary) and cite the author(s) in any 
subsequent report or summary. (T-0).  Questions concerning copyright issues can be directed to:  
The Air Force Civil Law and Litigation Directorate, Acquisition and Contract Law Division (HQ 







USAF/JACQ), 1500 W. Perimeter Road, Suite 1530, Joint Base-Andrews, MD 20762, or email 
AF.JAQC.AFLOA.Workflow.Org@us.af.mil or phone (DSN) 612-6661 (COMM) 240-612-
6661. 
 
*REPLACE 5.14.1.  Response scales should be balanced. For example, when positive and 
negative responses (e.g., Strongly Agree…Strongly Disagree) are called for, there should be 
equal numbers of responses on both sides of the neutral point, whether the neutral point is 
explicit or implied. 
 
*REPLACE 5.14.3.  Ensure response options within a scale are mutually exclusive (e.g., clearly 
different from one another, do not overlap) and response range is all-inclusive for continuous 
variables, such as time and weight, etc.  
 
*REPLACE 5.15.6.  Sexual assault, unless authorized by the Director, Air Force Sexual Assault 
Prevention and Response (AF/A1Z) and the Department of the Air Force Survey Office.  
 
*REPLACE 5.15.7.  Equal Opportunity, unless authorized by the Office of People Analytics and 
the Department of the Air Force Survey Office. 
 
*REPLACE 5.16.2.  Internal reporting requirements, including statistical, summary, or status 
information that must be licensed and approved with a Reports Control Symbol in accordance 
with AFI 33-324, The Air Force Information Collections and Reports Management Program. 
 
*REPLACE 5.16.5.  Customer Service surveys, when the intent is to measure customer 
satisfaction with services provided (e.g., how quickly was your call answered; was the 
representative able to answer all your questions)  Submit copy of proposed instrument to the Air 
Force Survey Office for determination.  
 
*REPLACE 5.17.1.  All surveys submitted by non-Federal entities, agencies, and/or employees 
(e.g., contract employees) will be returned without action.  
 
*REPLACE 5.17.2.  Unauthorized Surveys. An unauthorized survey is a survey sent to 
Department of the Air Force Personnel at an official Air or Space Force address (e.g., 
government e-mail, office address) and does not have a current Department of the Air Force 
Survey Control Number or DoD Washington Headquarters Service Report Control Symbol, or 
an Office of Management and Budget number.  
 
*REPLACE 5.17.3.  Personnel receiving an unauthorized survey should not participate and 
should forward the e-mail to the Department of the Air Force Survey Office workflow box at 
af.surveys@us.af.mil immediately with subject line:  "Unauthorized survey solicitation". 
 
*REPLACE Section 5C Survey Support Request Procedures. 
 
*REPLACE 5.18.  Procedures for requesting survey support:  Requests from career field 
managers to evaluate career field standards should be routed through AF/A1PT. 
 
*REPLACE 5.18.1.1.  Requester completes AF Form 4453, obtained from the Department of the 
Air Force Survey Office or online through the Air Force Portal, Department of the Air Force 
Survey Office webpage:  https://www.my.af.mil/gcss-af/USAF/content/valid.  
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*REPLACE 5.18.1.2.  Requester ensures appropriate level sponsor's digital signature is obtained 
on AF Form 4453. 
 
*REPLACE 5.18.1.3.2.  Indicate actions to be taken because of the survey (e.g., develop 
training, publication of results, policy implementation, or program evaluation).  All questions 
must be actionable. 
 
*REPLACE 5.18.1.3.4.  Provide draft survey instrument formatted in a Microsoft® Word 
document, along with protocol or supporting documentation. 
 
*REPLACE 5.18.1.3.7.  State projected analysis plan, target population (e.g., pilots, engineers), 
size of the proposed sample, and sampling strategy.  
 
*REPLACE 5.18.1.3.8.  State projected data collection start/end dates and frequency of survey 
administration (e.g., annually, biannually, biennially). 
 
*REPLACE 5.19.  Review Processing Time:  
 
*REPLACE 5.20.2.  Results from surveys administered by the Department of the Air Force 
Survey Office are released only as aggregate results to the action officer(s) and/or survey 
requester(s). 
 
*REPLACE 5.21.  Survey Results Not Released.  Do not release record-level data which 
identifies, or potentially identifies, individuals based on their response(s) and/or demographics 
except as required by law or appropriate authority (e.g., comments that indicate intent to cause 
harm to self or others, commit criminal acts, or describe illegal behavior). 
 
*REPLACE 5.22.  Commander Surveys.  Commanders who conduct a survey may release the 
survey instrument or results to the public or media by forwarding them through the Wing or 
organization’s Public Affairs office.  Unless requested and approved under the criteria of DoDM 
5400.07_AFMAN 33-302, commanders are not required to release surveys or survey results, 
except as required by law (e.g., comments that indicate intent to cause harm to self or others, 
commit criminal acts, or describe illegal behavior). 
 
*REPLACE 6.5.4.  Additional survey instruments to collect data from select samples of 7-skill 
level survey participants.  These survey instruments collect task factor data (i.e., training 
emphasis and task learning difficulty ratings) reported for tasks contained within the job 
inventory. 
 
*6.7.2.5.  DELETED.  
 
*REPLACE 6.7.2.5.  Task training emphasis ratings reported by 7-skill level members.  
 
*REPLACE 6.7.2.6.  Task learning difficulty ratings reported by 7-skill level members.  
 
*REPLACE 6.7.2.7.  Background characteristics of skill level and experience groups, home-
stationed and deployed groups, and other targeted subsets.  
 







*REPLACE 6.7.2.8.  Patterns formed by members of identified groups in response to job 
satisfaction, retention, and work-life balance questions.  
 
*REPLACE 6.7.2.9.  Operational relevance of training programs by associating occupational 
survey data to core training documents, such as career field education and training plans 
(CFETPs), course training standards (CTSs), and specialty training standards (STSs), and plans 
of instructions.  
 
*6.7.2.10.  DELETED. 
 
*REPLACE 6.10.3.  AETC SAS/OA reviews, optimizes, creates and implements survey 
instruments to solicit feedback on Department of the Air Force occupational competency 
development programs and assessment systems; intent of this effort is to measure training 
effectiveness on performance-databased criteria, and close identified gaps in order for Airmen to 
possess optimal occupational competencies.  
 
*REPLACE 6.12.  Personnel Utilization:  Career Field Managers use occupational analysis 
outcomes as an objective source in constructing and updating career field education and training 
plans (CFETPs) and in making other personnel and resource utilization decisions.  DAF Career 
Field Managers and AF MAJCOM and Security Forces Field Command functional managers 
consider occupational analysis outcomes at Specialty Training Requirements Teams (STRTs), 
Utilization and Training Workshops (UT&TWs), and other AF Specialty planning workshops to: 
 
*REPLACE 6.14.  Promotion Tests for the Weighted Airman Promotion System: 
Occupational survey data provides a valuable and reliable measure for Air Force enlisted 
promotion specialty knowledge tests for the Weighted Airman Promotion System. Test 
development experts and subject-matter experts use occupational analyses outcomes to aid in 
determining valid, data-supported test content within USAF and USSF Specialty domains 
(Chapter 4). The occupational survey data provided to AETC Studies and Analysis Squadron 
Airman Advancement Flight for Weighted Airman Promotion System test development includes:  
 
*REPLACE 6.14.1.  Performance by pay grade groups of specific duty areas and tasks and task 
factor ratings. 
 
*6.14.2.  DELETED. 
 
In Attachment 1 under References 
*DELETE Air Force Manual 33-363, Management of Records, 1 Mar 2008 
*AFI 33-322, Records Management and Information Governance Program, 23 March 2020 
*DoDI 8170.01, Online Information Management and Electronic Messaging 
*USMEPCOM Regulation 40-1, Medical Qualification Program 
 
In Attachment 1 in Glossary under the Terms section add these terms: 
*Action Officer—Individual who functions as liaison between the survey sponsor and the 
survey office.  
*Aggregate Results—Results from a survey expressed in summary form. 
*Anonymous Survey—A survey in which the data contains no identifying values that can link 
the survey responses to specific participants. 
*Census Survey—A survey in which all members of a target population are invited. 







*Confidence Level—Indicates the probability with which the estimation of the location of a 
statistical parameter (e.g. a percentage, mean) in a sample is also true for the population. 
*Confidential Survey—A survey in which data is kept secure because it can be linked to a 
specific participant. 
*Population—A specific group of people that meet criteria of the intended survey project. 
*Record-level Data—Non-aggregated data elements that relate to a single individual. 
*Sample—A subset of the target population.  
*Sponsor—A person or persons who have authority over the population surveyed and authority 
to implement changes to all programs, policies, and/or procedures as a direct result of survey 
responses. 
*Superscore—The use of highest composite scores from any test date. 
*Survey—All forms of attitude and/or opinion data collection (e.g., questionnaires, focus 
groups, polls, interviews). 
*Survey Mode—Method in which data is collected; includes interviews, questionnaires, polls, 
focus groups, phone interviews, emails, pulse surveys, paper questionnaires. 
*Survey Platform—Online website survey tool or software that provides the ability to create, 
run/deploy, and interpret various types of surveys.  
 
*REPLACE A2.6.1.  Conditions for Retests.  Do not administer a retest until at least 90 days 
have passed from the date the AFOQT was previously administered.  Advise applicants to 
consider retests only when scores achieved on the last test were incomplete or not indicative of 
their current skills and abilities.  Give the alternate form and version from the previous 
administration. 
 
*REPLACE A2.6.2.  Three AFOQT test administrations are authorized, but the third 
administration requires a waiver from an applicant’s Wing/CC or equivalent.  AFROTC/CC, 
ARPC/DPA, AFRS/RSO, NBG/A1P, and the Air Force Academy Commandant of Cadets 
(USAFA/CW) are the waiver authority for their appropriate source of commission.  Send 
requests for early testing to the AFPC Testing Office (HQ AFPC/DP3SP).  If necessary, 
AFPC/DP3SP will elevate to AF/A1P who is approval authority for exceptions. (T-1). 
 
*REPLACE A2.6.2.1.  Applicants must provide documentation for waiver to test a third time to 
the appropriate waiver authority listed in A2.6.2.  Waiver authorities will forward the approval to 
the base Test Control Officer who includes the approval letter with the completed answer sheet 
when mailed to the AFPC Testing Office. (T-1).  
 
*REPLACE A2.6.2.2.  Waiver authorities must verify documentation of training completed 
since previous AFOQT administration.  Acceptable documentation may include proof of 
completion of at least one college course in a subject relevant to the AFOQT, gained significant 
flying experience, or improved skills and abilities measured by the AFOQT in some other 
manner such as completing the study preparation course (described in para A2.6.4 below) since 
the previous AFOQT administration.  
 
*REPLACE A2.6.3.  Applicants who desire to retest before the 90-day retest window must send 
justification for exception to policy to the AFPC Testing Office (HQ AFPC/DP3SP) for review 
and determination. (T-1). 
 
  







*REPLACE A2.6.4.  AFOQT Preparation. AFOQT study materials are available on the Pilot 
Candidate Selection Method website at 
http://access.afpc.af.mil/pcsmdmz/AFOQTPrepMaterials.html. Per paragraph 4.12.5.3.8 formal 
or informal group study is prohibited if an applicant has taken the AFQOT at least one time.  
Applicants who have not taken the AFOQT may group study with other applicants who have not 
taken the AFOQT using Air Force approved study preparation materials or any other materials 
related to the areas assessed by the AFOQT that are selected based on the general AFOQT 
taxonomy of content without knowledge of actual AFOQT content. 
 
*REPLACE Table A2.1.  Air Force Officer Qualifying Test Minimum Standards. 
Air Force Officer Qualifying Test Minimum Standards 


 Verbal Quantitative Pilot Combat 
Systems 
Operator 
(CSO) 


Air Battle 
Manager 
(ABM) 


Commissioning 15 10    
Pilot (including 
Remotely Piloted) 


25 no min no min 


Combat Systems no min 25 no min 
Air Battle no min no min 25 


Note 1:  AF/A1P has delegated the AFOQT waiver authority for all exceptions to minimum 
standards to the appropriate source of commission (AFROTC/CC, ARPC/DPA, AFRS/RSO, 
NGB/A1P, USAFA/CC).  An officer candidate who has made three unsuccessful attempts to 
achieve a minimum qualifying score on the AFOQT may request a waiver from the appropriate 
delegated authority. AF/A1PT will consult with the delegated authorities as needed and provide 
feedback.  The delegated authorities and responsibilities remain subject to the oversight and 
control of AF/A1P. 
 
*REPLACE A2.7.  Longevity of Scores.  Only AFOQT T1/T2 and T7/T8 scores are valid.  
Superscoring will be used across all composites.  For superscoring, an applicant’s best composite 
score on any test attempt will be used as the score of record.  If a composite score is used from 
an earlier administration the examinee’s AFOQT record must be updated.  The reported 
qualifying score version ID should be T5 if the most recent previous administration was T1.  It 
should be T6 if the most recent previous administration was T2. 
 
*REPLACE A3.1. Purpose.  The TBAS measures cognitive, multi-tasking, and psychomotor 
attributes predictive of success in Air Force pilot (including Remotely Piloted Aircraft (RPA)) 
training programs.  A pilot candidate’s AFOQT Pilot score (or, where applicable, Enlisted Pilot 
Qualifying Test (EPQT) score) and Federal Aviation Administration certified flying or Aviation 
Training Device (ATD) hours are combined with the TBAS measurements to formulate a Pilot 
Candidate Selection Method (PCSM) score.  Pilot selection boards receive each candidate’s 
PCSM composite score on a percentile scale of 1 to 99.  PCSM assists pilot selection boards to 
select candidates most likely to successfully complete undergraduate pilot training. 
 
*REPLACE A3.7.  Retesting.  Test Control Officers and Test Examiners must inform all 
examinees that only three administrations of the TBAS are authorized, at least 90 days must have 
passed between administrations, and TBAS scores remain valid indefinitely. (T-1).  An 
applicant’s AFOQT Pilot composite superscore (or, where applicable, EPQT), TBAS, and 
updated flying hours are used to compute the PCSM score of record.  Note:  Submit exception to 
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policy requests to waive the minimum time between test administrations or waiver of the 
required minimum score to the AFPC Testing Office (HQ AFPC/DP3SP) for review and 
determination.  The request must include a memo with the Commander’s concurrence, PCSM 
score, and other information relevant to the request.  If necessary, AFPC/DP3SP will elevate to 
AF/A1P who is approval authority for all exceptions. (T-1). 
 
*REPLACE A12.2.  Description.  The Strength Aptitude Test is a weight lifting test performed 
on an incremental lifting machine at the MEPS for accessions.  It is administered using free-
standing weights at Air and Space Force Fitness Centers for retraining.  For accessions the 
Department of the Air Force Liaison noncommissioned officers performing duties as the MEPS 
will conduct the strength test as part of the classification and counseling process per United 
States Entrance Processing Station Command Regulation 40-1, Medical Qualifications Program.  
An instructional video is available to demonstrate the proper way to perform the Strength 
Aptitude Test.  Written instructions on proper weight lifting techniques have also been issued to 
Military Entrance Processing Station personnel by AFRS/RSO.  For retraining, AF/A1PT has 
prepared instructions for proper administration procedures conducted by Air and Space Force 
Fitness Center personnel. 
 
*REPLACE A12.3.2.  The increment-lifting machine has a carriage with handles that move 
vertically in metal channels.  To complete or pass a lift, the examinee must raise the weight 
carriage or weights until the handles or bar reaches or exceeds a height of 6 feet above the 
standing surface.  
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This publication implements Department of Defense Manual (DoDM) 1145.02, Military Entrance 


Processing Station (MEPS) and Air Force Policy Directive (AFPD) 36-26, Total Force 


Development and Management and Department of Defense Instruction (DoDI) 1100.13, DoD 


Surveys.  In addition, this issuance is consistent with AFPD 36-20, Recruiting Program and 


Accession of Air Force Military Personnel; AFPD 36-21, Utilization and Classification of Air 


Force Military Personnel; and AFPD 36-25, Military Promotion and Demotion. In collaboration 


with the Chief of Air Force Reserve (HQ USAF/RE) and the Director of the Air National Guard 


(NGB/CF), the Deputy Chief of Staff for Manpower, Personnel, and Services (HQ USAF/A1) 


develops personnel policy for the Air Force Personnel Assessment Program. It provides guidance 


for administering the Strategic Personnel Research & Assessment Program and assigns 


responsibilities for the operations and administration of Air Force Personnel Testing.  Furthermore, 


it provides guidance on approving and conducting attitudinal, occupational, and assessment 


surveys within the Air Force, and describes the program description, purpose, and uses of Air 


Force occupational analysis products and services. Failure to observe prohibitions and mandatory 


provisions in Chapter 4 paragraphs 4.4.4.1, 4.4.4.2, and 4.12.2 through 4.12.8 and their 


subparagraphs of this publication by military personnel is a violation of Article 92, Uniform Code 


of Military Justice.  This publication applies to military and civilian members of the Regular Air 


Force, Air Force Reserve, and Air National Guard (ANG). This publication may be supplemented 
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at any level, but all Supplements must be routed to the office of primary responsibility of this 


publication for coordination prior to certification and approval. Major Command (MAJCOM)-


level supplements must be approved by the Human Resource Management Strategic Board prior 


to certification and approval.  This publication is subject to the Privacy Act of 1974, 5 United 


States Code (U.S.C.) § 552a; the Freedom of Information Act, 5 U.S.C. § 552; and the Paperwork 


Reduction Act of 1995, 44 U.S.C. §§ 3501-3521.  This publication requires the collection and or 


maintenance of information protected by the Privacy Act of 1974 authorized by 10 USC § 8013 


and Executive Order (EO) 9397.  The applicable System of Record Notices F033 AF B, Privacy 


Act Request File, and F036 AF PC Q, Personnel Data Systems (PDS) are available at: 


https://dpcld.defense.gov/privacy/SORNS.aspx.  Refer recommended changes and questions 


about this publication to the office of primary responsibility listed above using the AF Form 847, 


Recommendation for Change of Publication; route AF Forms 847 from the field through the 


appropriate chain of command.  The authorities to waive wing/unit level requirements in this 


publication are identified with a Tier (“T-0, T-1, T-2, T-3”) number following the compliance 


statement. See Air Force Instruction (AFI) 33-360, Publications and Forms Management, Table 


1.1 for a description of the authorities associated with the Tier numbers.  Submit requests for 


waivers through the chain of command to the appropriate Tier waiver approval authority, or 


alternately, to the requestor’s commander for non-tiered compliance items.  Ensure all records 


created as a result of processes prescribed in this publication are maintained in accordance with 


Air Force Manual 33-363, Management of Records, and disposed of in accordance with the Air 


Force Records Disposition Schedule located in the Air Force Records Information Management 


System.  The use of the name or mark of any specific manufacturer, commercial product, 


commodity, or service in this publication does not imply endorsement by the Air Force. 


SUMMARY OF CHANGES 


This document has been substantially revised and must be completely reviewed.  This revision 


combines the Strategic Personnel Assessment Program, Military Personnel Testing Program, 


Survey Program, and Occupational Analysis Program instructions.  This revision restructures and 


realigns information in each chapter to provide clear and concise guidance; updates referenced 


directives and administrative instructions throughout; and updates terms and abbreviations.  The 


Foreign Language Proficiency Bonus and Defense Civilian Intelligence Personnel System Foreign 


Language Proficiency Bonus have been removed and are now covered under AFI 36-4005, Total 


Force Language, Regional Expertise, & Culture Program.  The Air Force Military Personnel 


Testing System still has responsibility for foreign language proficiency testing so those duties and 


responsibilities are still included in this publication. 
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Chapter 1 


OVERVIEW 


1.1.  Mission:    The Air Force Personnel Assessment Program supports effective force 


management by ensuring individuals having the desired aptitudes, characteristics, skills, and 


abilities are accessed into the Air Force.  Once accessed, the program supports proper training and 


use of Airmen in support of the Air Force mission.  Responsibilities include, but are not limited 


to, selection and classification, promotion, and proficiency assessment; and survey capability for 


assessing attitudes and opinions, job performance, and Air Force Specialty (AFS) requirements 


and characteristics. 


1.2.  Air Force Personnel Assessment Programs: 


1.2.1.  The program applies scientific analysis and technology, based on recognized best 


practices, to support optimal force management using specific applications. 


1.2.2.  Strategic assessment to develop tools and processes that utilize state-of-the-art 


technology consistent with scientific best practices to optimize human capital management and 


person-job match in selection, classification, training, utilization, promotion, and other 


personnel processes. 


1.2.3.  Personnel testing to support selection, classification, promotion, and proficiency 


assessment. 


1.2.4.  Attitudinal and assessment surveys to assess attitudes, opinions, and job related 


information to evaluate personnel and training policies and programs, and job performance; 


and to identify areas for improvement. 


1.2.5.  Occupational surveys to evaluate AFSs to assess AFS structure requirements and 


characteristics; to support training, testing, and classification decisions; and identify 


institutional and occupational competencies. 
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Chapter 2 


ROLES AND RESPONSIBILITIES 


2.1.  Deputy Chief of Staff for Manpower, Personnel and Services (AF/A1): 


2.1.1.  AF/A1 develops the Personnel Assessment Program to support civilian, enlisted, and 


officer accession programs using assessment tools to identify and measure general Air Force 


and occupational entry requirements which are then used to assess applicants. 


2.1.2.  The Air Force Personnel Assessment Program assesses training and occupational 


performance, Air Force and occupational competencies and requirements, and Air Force 


personnel attitudes and opinions to support effective force management utilization. 


2.2.  The Military Force Management Directorate (AF/A1P): 


2.2.1.  Establishes policy for the Strategic Personnel Assessment Program, Air Force Personnel 


Testing Program, Air Force Survey Program, and Occupational Analysis Program. 


2.2.2.  Obtains needed funding and other required resources to support the Strategic Personnel 


Program. 


2.3.  The Accession and Training Division (AF/A1PT): 


2.3.1.  Develop plans and policies for the Air Force Military Personnel Testing that promote 


and enhance the use of personnel tests in making selection, classification, enlisted promotion, 


and other personnel utilization decisions. 


2.3.2.  Ensure strategic planning and identification of required research, assessment 


development, revision, and validation. 


2.3.3.  Analyze and approve or disapprove all changes to the administration and use of all new 


and existing Air Force Personnel Tests. AF/A1PT must approve conceptual changes to enlisted 


promotion test development, administration, validation, and use. (T-1) Exception: AF/A1PT 


approval is not required for revisions to promotion tests developed by Air Education and 


Training Command/Directorate of Intelligence, Analysis, and Innovation/Studies and Analysis 


Squadron/Airman Advancement (AETC SAS/AA). Similarly, changes to AETC SAS/AA’s 


development procedures do not require AF/A1PT approval. 


2.4.  The Chief of the Air Force Strategic Personnel Assessment Program: 


2.4.1.  Responsible for Air Force policy for the Strategic Research and Assessment, Military 


Personnel Testing, Survey, and Occupational Analysis programs. 


2.4.2.  Reviews and approves all personnel tests used in the Air Force Personnel Testing 


System for selection, classification, promotion, proficiency, and utilization; and validates the 


Strength Aptitude Test to establish proper physical strength standards and requirements. 


2.4.2.1.  Ensures all personnel tests implemented for operational use are properly validated 


and meet all legal and professional standards. 


2.4.2.2.  Transitions new or revised assessments to operational status with a clearly defined 


purpose and use established in the Air Force Personnel Test Catalog. 
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2.4.2.3.  Analyzes and approves all proposed changes to existing or new tests affecting 


personnel selection, classification, and utilization. 


2.4.3.  Co-chairs, coordinates, and manages the Air Force Strategic Research Planning 


Council. 


2.4.4.  Develops and maintains the Air Force Strategic Personnel Research Plan. 


2.4.5.  Manages the Examining Activities budget to support strategic personnel research, 


analysis, classification analysis, and test development contracts. 


2.4.6.  Utilizes the Military Entrance Processing Stations (MEPS) and Military Entrance Test 


Sites (METS) together with the other Services to support the administration of the Armed 


Services Vocational Aptitude Battery (ASVAB) and other DoD and Air Force selection and 


classification tests.  The Program Objective Memorandum Examining Activities line item 


covers the Air Force portion of the Military Entrance Processing Station operating expenses. 


2.4.7.  Air Force policy representative on the DoD Manpower Accession Policy Working 


Group (MAPWG) and the DoD Defense Advisory Committee on Manpower, Personnel, and 


Testing (DAC-MPT) 


2.4.7.1.  Air Force point of contact to DoD Accession Policy, Defense Personnel 


Assessment Center, MEPS, and other Services on testing policy issues. 


2.4.7.2.  Responsible for working all ASVAB waiver requests from Air Force Recruiting 


Command (AFRS) with HQ Military Entrance Processing Stations Command. 


2.4.7.3.  Communicates MAPWG testing policies and initiatives and DAC-MPT 


recommendations to A1 leadership, AFRS, and Strategic Research and Assessment 


program staff. 


2.4.7.4.  Appoints Air Force technical representative for the MAPWG and DAC-MPT 


2.4.8.  Represents Air Force on technical working groups, committees supporting selection and 


classification processes, and committees with the Department of Defense, Government, Allied 


Services, and other professional organizations. 


2.4.9.  Advises Air Force leadership on professional standards affecting proposed and 


operational enlisted and officer selection and classification processes (e.g. Armed Survives 


Vocational Aptitude Battery, Tailored Adaptive Personality Assessment System, Air Force 


Work Interest Navigator, classification models, Air Force Officer Qualifying Test, Pilot 


Candidate Selection Method). 


2.4.10.  Ensures maintenance of the Strategic Policy Analysis Resource and Knowledge Base 


(SPARK) to include test, training, performance, personnel, and occupational analysis data to 


support personnel research, analysis, and test validation. 


2.4.11.  Reviews and approves all requests for assessment surveys. 


2.4.12.  Ensures ongoing review, evaluation, modification, and validation of the Air Force 


Military Classification System to place best-qualified candidates in Air Force specialties in 


support of the evolving Air Force mission. 
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2.4.12.1.  Provides technical analysis, recommendations, and approval for all changes to 


assessment processes and tests used to support the Air Force enlisted and officer 


classification processes and standards.  


2.4.12.2.  Provide consultation services to career field managers, training managers, 


functionals, and Air Force leadership on selection, classification, and utilization issues. 


2.5.  Rated Force Policy (AF/A1PPR): 


2.5.1.  Responsible for establishing all Air Force rated policy. 


2.5.2.  Strategic Personnel Assessment Program consults with rated policy on all analyses, 


assessment development, and recommendations for assessment minimum standards for rated 


requirements. 


2.6.  Chief of Air Force Reserve (AF/RE): 


2.6.1.  Oversees the Reserve force and identifies an office of primary responsibility to liaise 


with AF/A1. 


2.6.2.  Office of Air Force Reserve Director of Personnel (AF/REP) is responsible for 


coordinating with AF/A1PT and AF/A1PPR on Reserve force management policy and 


accession requirements. 


2.6.3.  Air Force Reserve Command (AFRC) Directorate of Manpower, Personnel, and 


Services Personnel Division (AFRC/A1K) manages Reserve accessions (to include Air Force 


Officer Qualifying Test (AFOQT) score requirements), classification, testing, and utilization. 


2.6.4.  Commander, Air Force Reserve Command Recruiting Service (AFRCRS/CC) manages 


Reserve recruiting. 


2.7.  Director of the Air National Guard (NGB/CF): 


2.7.1.  Oversees the ANG force and identifies an office of primary responsibility to liaise with 


AF/A1. 


2.7.2.  The Director of Manpower, Personnel and Services (NGB/A1) manages ANG force 


management policy. 


2.7.3.  Recruiting and Retention Division (NGB/A1Y) manages ANG recruiting and accession 


requirements. 


2.7.4.  Formal Training & Force Development Division (NGB/A1D) manages ANG 


classification, testing, and utilization. 


2.7.5.  Force Management Programs (NGB/A1PP) manages ANG accessions. 


2.7.6.  Officer Programs and Policy Branch (NGB/A1PO) manages ANG AFOQT score 


requirements. 


2.8.  Headquarters Air Education and Training Command (AETC): 


2.8.1.  The AETC Airman Advancement Division (AETC SAS/AA): 


2.8.1.1.  Develops, revises, and publishes all enlisted promotion tests (Specialty 


Knowledge Tests (SKTs) and Promotion Fitness Examinations (PFEs)). 







12 AFMAN36-2664  16 MAY 2019 


2.8.1.2.  Schedules, monitors, and coordinates all promotion test development projects 


with Air Force career field managers. 


2.8.2.  The Air Force Occupational Analysis Program (AETC SAS/OA): 


2.8.2.1.  Manages the program within the scope of this manual. 


2.8.2.2.  Surveys career fields and occupational specialties to inform: 


2.8.2.2.1.  Technical training (identify tasks that require training) 


2.8.2.2.2.  Personnel utilization (identify tasks performed at each career stage) 


2.8.2.2.3.  Promotion testing (identify duties and tasks for promotion testing) 


2.8.2.2.4.  Air Force and occupational competencies, and 


2.8.2.2.5.  Support of strategic personnel research 


2.9.  Air Force Personnel Center (AFPC): 


2.9.1.  The Strategic Research and Assessment Branch (AFPC/DSYX) provides technical 


analysis, research, and consulation in support of the Strategic Research and Assessment 


program and technical consultation to the operational personnel testing program. 


2.9.2.  The Test Management Office (AFPC/DP3SP) manages the Air Force Military 


Personnel Testing Program and the world-wide Test Control Officer network. 


2.9.3.  The Air Force Survey Office (AFPC/DSYS) manages the Air Survey Program. 


2.9.3.1.  Reviews and issues Survey Control Numbers approving all Air Force attitude and 


opinion surveys. 


2.9.3.2.  Assesses the attitudes, opinions, and intentions of Air Force military and civilian 


members using a variety of techniques. 


2.9.3.3.  Provides marketing, validation of data, distribution of final results, and related 


survey support. 


2.10.  Air Force Recruiting Service (AFRS) Operations Division’s Analysis Branch 


(AFRS/RSOA): 


2.10.1.  Supports the Strategic Personnel Assessment Program through participation in the 


regular working group conference calls with AF/A1PT and the Strategic Research and 


Assessment Branch (AFPC/DSYX), pre-accession process advisories, data collection 


facilitation, collaborative ad hoc analyses, and unrestricted access to relevant operational data. 


2.10.2.  Assists in implementation of new selection and classification assessment measures and 


processes.  These activities are consistent with an operational mandate to support improving 


selection and classification systems (tests and processes) to optimize recruiting efficiency for 


Regular Air Force Officer and Enlisted accessions while continuously adapting to changing 


population characteristics, training dynamics/criteria, and needs of the Air Force. 
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2.11.  Federal Degree Granting Institutions:  Air University (AU) and the United States Air 


Force Academy (USAFA): 


2.11.1.  Establish policies and practices to identify, develop, and approve research processes 


and protocols. These institutions support the scholarship of research and continuous 


improvement of institutional programming and courses, as well as the quality of 


administrative, student, and academic support.  Student performance and learning 


measurements are determined through program and course level assessments.  Active 


engagement of stakeholder requirements and feedback are valued measurements of ongoing 


and integrated institutional programs.  Continual data collection and analysis enhance the 


evaluation of scholarship and research activities of faculty, staff, and students.  Data collected 


through these institutions’ various processes facilitate reporting requirements for the various 


regional and specialized accreditation bodies.  Theses bodies are Federal Agencies including 


the DoD, Joint Staff, Air Force, Department of Education and Congress. 


2.11.2.  The Air University Commander and President (AU/CC) oversees the identification, 


development, design, approval, and execution of the assessment, data collection, surveys, 


testing, analysis, evaluation, planning, and research processes ensuring they are executed in 


accordance with paragraph 2.11.1 and guidance established by Congress, Federal, DoD, and 


Air Force through laws, regulations, and instructions. 


2.11.3.  The Superintendent of the United States Air Force Academy (USAFA/CC) oversees 


the identification, development, design, approval and execution of the assessment, data 


collection, surveys, testing, analysis, evaluation, planning and research processes ensuring they 


are executed in accordance with paragraph 2.12.1 and guidance established by Congress, 


Federal, DoD, and Air Force through laws, regulations, and instructions. 
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Chapter 3 


STRATEGIC RESEARCH AND ASSESSMENT PROGRAM 


Section 3A—Implementing the Strategic Research and Assessment Program 


3.1.  Program Overview:    The Strategic Personnel Assessment Program reviews, evaluates, 


develops, validates, and manages personnel programs to improve recruiting, selection, 


classification, and utilization of military personnel.  The responsibilities include Air Force and 


Department of Defense-related testing programs, research and analysis, and development and 


validation of new assessment processes and measures.  The  Strategic Personnel Assessment 


Program develops person-job match screening processes to support optimal personnel utilization 


for the entire personnel life cycle including pre-recruiter job counseling (e.g., interest inventories, 


realistic job previews); applicant assessment, screening, and  classification of recruits (e.g., 


cognitive, personality, psychomotor, occupation-specific assessment of skills),  retraining, and 


specialized assignments.  The Strategic Personnel Assessment Program helps maintain a mission-


ready force by managing Air Force Specialty Code structures using scientific standards to establish 


desirable and mandatory occupational entry requirements and adjust occupational structures to 


optimize training investment, career progression, utilization, and retention for total force 


integration. 


3.2.  Program Elements:  The purpose of the Strategic Personnel Assessment Program is to 


provide: 1) consultation to program managers and Air Force leadership on selection and 


classification issues, 2) development, revision, and validation of personnel tests, 3) technical 


oversight of the operational testing program, and 4) management of contracts in support of related 


personnel research.  Note:  The Air Force Personnel Center (AFPC) Promotions, Evaluations, and 


Recognition Branch (AFPC/DP3SP) manages the operational personnel testing program 


procedures specified in Chapter 4. 


3.3.  Personnel Assessment Tests:  The Strategic Research and Assessment Program has 


oversight for the following Department of Defense and Air Force Personnel Tests: 


3.3.1.  Armed Services Vocational Aptitude Battery (ASVAB). 


3.3.2.  Air Force Officer Qualifying Test (AFOQT). 


3.3.3.  Test of Basic Aviation Skills (TBAS) and Pilot Candidate Selection Method (PCSM). 


3.3.4.  Weighted Airman Promotion System (WAPS) – Promotion Fitness Examinations 


(PFEs) and Specialty Knowledge Tests (SKTs). 


3.3.5.  Defense Language Proficiency Tests (DLPTs). 


3.3.6.  Special tests and assessments (i.e., Defense Language Aptitude Battery (DLAB), 


Electronic Data Processing Test (EDPT), Air Force Reading Abilities Test (AFRAT), Enlisted 


Pilot Qualifying Test (EPQT), and the Air Force Compatibility Assessment (AFCA)). 


3.3.7.  Tests and assessments that measure more comprehensive taxonomies of human abilities 


and dispositions (e.g., Tailored Adaptive Personality Assessment System (TAPAS), Self-


Description Inventory (SDI), and Situational Judgment Test (SJT)). 


3.3.8.  Tests that assess interest – Air Force Work Interest Navigator (AF-WIN). 
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3.4.  Personnel Research: 


3.4.1.  Identify and develop personnel research studies and analysis plans in support of 


optimized personnel selection, classification, utilization, and person-job match using assigned 


Air Force technical resources, developing collaborative efforts with other organizations, and 


using specialized contractor expertise where needed. 


3.4.2.  Develop documentation, justification, and advocacy for personnel research and analysis 


funding to support strategic personnel research and analysis. 


3.4.3.  Advocate for funding and oversee development and use of operational personnel tests 


(e.g., Military Entrance Processing Station support of ASVAB and other selection and 


classification testing, AFOQT revision, TBAS revision). 


3.4.4.  Oversee and manage ongoing research initiatives. 


3.4.4.1.  Ensure all research conforms to Institutional Review Board requirements when 


Institutional Review Board human subjects research rules apply. 


3.4.4.2.  Identify, develop, and recommend operational implementation of validated 


research findings that improve Air Force selection and classification processes. 


3.4.4.3.  Manage and oversee publication of studies, analysis, and research for increased 


availability and benefit to the Air Force and other organizations. 


3.5.  Headquarters Air Force Personnel Center (AFPC): 


3.5.1.  Strategic Research and Assessment Branch (AFPC/DSYX) provides: 


3.5.1.1.  Technical guidance and consultation to AF/A1PT in identifying and overseeing 


strategic initiatives to improve Air Force human capital utilization.  AFPC/DSYX plans, 


coordinates, and executes Air Force human capital studies and research to support Air 


Force strategic human capital decision-making involving recruiting, selection, 


classification, promotion, utilization, and retention.  AFPC/DSYX conducts development, 


validation, and revision of tests and assessments; evaluates enlistment and commissioning 


standards and classification standards for rated and nonrated officer and enlisted Air Force 


Specialties; develops and evaluates other management procedures and tools to support and 


enhance Air Force personnel management. 


3.5.1.2.  Consultation and program support to Air Force functional communities and 


program managers to support applications of selection and classification assessments and 


methodologies to improve human capital management. 


3.5.1.3.  Consultation and technical oversight of the Air Force Personnel Testing System 


and all Air Force personnel tests. 


3.5.1.4.  Support for revision and validation of the AFOQT, PCSM, and TBAS.   The 


Strategic Research and Assessment branch revises the AFOQT at least every 10 years (or 


more often when required due to mission changes, test compromise, or other factors 


affecting test validity).  AFOQT and PCSM composites are analyzed, validated, revised, 


or recalibrated at least every 5 years.  They evaluate new measures that could supplement 


or refine AFOQT, PCSM, or TBAS scoring to support continuing process improvement. 
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3.5.1.5.  Recommendations to AF/A1PT to support improved human capital management 


including development of the Air Force Personnel Strategic Research Plan to identify and 


prioritize needed strategic personnel studies and analysis. 


3.5.1.6.  Development and evaluation of new Air Force personnel tests, assessments, and 


processes for selection and classification as needed to support emerging needs and mission 


requirements. 


3.5.1.7.  Consultation on force management concerns and then identifies a combination of 


internal resources; collaboration with other Services, the Department of Defense, Allied 


military, other Governmental agencies, and private sector; and contract resources to 


facilitate identification, development, and application of assessment and classification 


technology to provide solutions to identified concerns. 


3.5.1.8.  Recommendations concerning all proposals to develop, revise, administer, 


validate, or use any assessment instrument affecting personnel selection, classification, or 


utilization. 


3.5.1.9.  Management and support of the Strategic Policy Analysis Resource and 


Knowledge Base (SPARK) resources to support ongoing analysis and validation of 


operational Air Force selection, accession, classification, promotion, and proficiency 


processes to ensure program effectiveness and compliance with all  selection, 


classification, and testing standards. 


3.5.1.10.  Management of Applied Performance & Assessment Testing Center. 


3.5.2.  Promotions, Evaluations, and Recognition Branch (AFPC/DP3SP):  Manages 


operational testing program as detailed in Chapter 4. 


Section 3B—Selection and Classification Standards 


3.6.  Establishing Classification Standards: 


3.6.1.  The Strategic Personnel Assessment Program is tasked with consulting and conducting 


research and analysis to assist policy-makers in establishing classification standards for rated 


and nonrated officer and enlisted Air Force Specialty Codes that support optimal person-job 


match, minimize training attrition, improve retention, and increase mission readiness. 


3.6.2.  All requested changes to Air Force Officer Classification Directory (AFOCD) and Air 


Force Enlisted Classification Directory (AFECD) are coordinated through AF/A1PT and 


AFPC/DSYX for analysis and recommendation. 


3.6.3.  The Strategic Personnel Assessment Program develops and identifies processes and 


tools to assess important aptitudes and abilities required for success. 


3.7.  Officer Selection and Classification Standards: 


3.7.1.  Air Force Officer Qualifying Test (AFOQT): 


3.7.1.1.  The Personnel Strategic Research and Assessment Program establishes AFOQT 


officer accession standards based on consistent long-term research showing those 


candidates with higher Verbal and Quantitative composite scores have a greater likelihood 


of success in university coursework, basic officer training, and technical training; and a 
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greater likelihood of officer promotion throughout their career.  The Air Force reports 


AFOQT Verbal and Quantitative composite scores as percentile scores relative to all 


AFOQT first-time test-takers.  A minimum AFOQT Quantitative score at the 10th 


percentile or higher and AFOQT Verbal score at the 15th percentile or higher are required 


for commissioning of all line officers by all accession sources in their governing directives.  


(T-1) Total Force Officer Training selection boards consider AFOQT scores as one of 


several factors in their selection decisions; Air Force Reserve Officers’ Training Corps 


(AFROTC) scholarship and Professional Officer Course selection are also based in part on 


AFOQT, Scholastic Aptitude Test, or American College Testing scores. 


3.7.1.2.  The Personnel Assessment Program has developed separate AFOQT composite 


scores for Pilot, Combat Systems Officer, Air Battle Manager, and other candidates to 


optimize prediction of training completion and success in each rated career field, based on 


a combination of AFOQT subtests assessing spatial, quantitative, verbal abilities, 


perceptual speed, and aviation knowledge.  A score at the 25th percentile or higher on the 


relevant composite is required for entry into these career fields. (T-1)  Rated selection 


boards consider these composite scores as one of several factors in their decisions. 


3.7.2.  TBAS and PCSM:  Pilot (to include remotely piloted aircraft) candidates are required 


take the TBAS, a test of psychomotor, spatial, and multi-tasking skills. (T-1) 


3.7.2.1.  TBAS scores are combined with the AFOQT-Pilot composite and logged civilian 


flying hours to create a PCSM percentile score relative to all officer pilot candidates.  Like 


the AFOQT-Pilot composite, the Personnel Assessment Program has developed the PCSM 


scoring algorithm to optimize prediction of outcomes in Initial Flight Screening and 


Undergraduate Pilot Training.  The Personnel Assessment Program has shown the AFOQT 


to be a highly cost-effective tool to reduce manned and remotely piloted aircraft pilot 


training attrition.  Pilot (to include remotely piloted aircraft) selection boards consider 


PCSM scores as one of several factors in their decisions.  AFROTC uses a standardized 


formula that assigns PCSM scores 40% of the weight in their Pilot Order of Merit. 


3.7.2.2.  AFPC/DSYX has technical responsibility for development and revision of the 


TBAS subtests, selection and classification algorithms, and ongoing TBAS/PCSM 


development and validation. 


3.7.3.  AFOCD.  Proposed changes in AFOCD entry requirements are coordinated through   


AF/A1PT. 


3.8.  Enlisted Selection and Classification Standards: 


3.8.1.  Proposed changes in AFECD entry requirements are coordinated through AFPC/DSYX 


and AF/A1PT for technical analysis and recommendation. 


3.8.2.  The Strength Aptitude Test provides an assessment of a recruit’s physical strength to 


perform the physical demands of a particular Air Force Specialty Code.  All proposed changes 


to those standards are coordinated through AF/A1PT for consultation and recommendation. 


3.8.3.  AFPC/DSYX will validate the use of ASVAB for enlisted classification to include 


evaluation/analysis of ASVAB composites and Air Force Specialty Code ASVAB entry 


standards.  (T-1)  Route requests from career field managers to evaluate career field standards 


through AF/A1PT. 
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3.8.4.  AFPC/DSYX will validate the use of special tests for classification (i.e., as supplements 


to the ASVAB) and oversee development and evaluation of new tests and assessments when 


needed to support emerging requirements. (T-1) Career field managers should route requests 


to evaluate the potential need for special tests through AF/A1PT. 


3.9.  Air Force Specialty Code Restructuring: 


3.9.1.  The Strategic Personnel Assessment Program is responsible for the collection and 


maintenance of occupational analysis data provided by AETC/SAS/OA to support Air Force 


Specialty Code restructuring analysis. 


3.9.2.  All proposed specialty code restructuring is coordinated through AF/A1PT for 


recommendation. 


Section 3C—Program Strategic Planning 


3.10.  Strategic Research Plan:   The purpose of the Strategic Personnel Research Plan is to 


identify selection and classification person-job match concerns for all officer and enlisted Air 


Force Specialties across the Air Force.  The Strategic Personnel Assessment Program maintains a 


4-year research plan that is updated annually through consultations, surveys, and working groups 


to obtain input from operational users, career field managers, training managers, and the Strategic 


Personnel Research Planning Council. 


3.10.1.  Strategic Personnel Research Planning Council.  To ensure Air Force-wide scope and 


input, the Strategic Personnel Research & Assessment Program utilizes the Strategic Personnel 


Research Planning Council chaired by the Strategic Personnel Research Assessment Program 


Manager (AF/A1PT) with representative officers from Air Force organizations with 


responsibilities for selection and classification processes. 


3.10.2.  The organizations represented include the Air Force Research Laboratory, The 


Surgeon General (AF/SG), AETC, AFROTC, AFRS, AFRCRS, NGB/A1Y, the United States 


Air Force Academy, Chief Master Sergeant of the Air Force, and AF/A1PT.  The 


representative officers solicit Requests for Personnel Research from their staff and 


organizations for review by the Strategic Personnel Research Planning Council.  The Council 


identifies prioritized areas of concern and provides recommendations to the Chief of the 


Strategic Personnel Assessment Program for inclusion in the Strategic Personnel Research Plan 


for inclusion in the research agenda. 


3.10.3.  Organizations can submit a request for personnel research to AFPC/DSYX.  


AFPC/DSYX will work with the action officer to prepare a formal Request for Personnel 


Research for submission to the Strategic Personnel Research Planning Council. (T-3) 


3.11.  Procedures for Making Enhancements/Changes to the Operational Military Personnel 


Testing Program: 


3.11.1.  AF/A1PT must approve all changes to Air Force Personnel Testing Program. (T-1) 


3.11.2.  Requirements to submit proposed changes to Air Force Personnel Testing Program: 


3.11.2.1.  Identify any issues or improvements to the Military Personnel Testing Program 


to AF/A1PT.  (T-1)  Include details of the proposed test or revised use of an existing test 


and explain why the proposed change is in the best interest of the Air Force. (T-1) 
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3.11.2.2.  After initial review, AF/A1PT will forward approved requests to 


develop/implement new tests/assessments or to change the manner in which a current Air 


Force Personnel Test is being used to AFPC/DSYX for review.  (T-1) 


3.11.2.3.  Obtain an Assessment Control Number from AF/A1PT or AFPC/DSYX for 


authorization to administer an assessment in support of selection, classification, or other 


force management analysis. Coordinate with career field managers of affected Air Force 


Specialty Codes (AFSCs) to ensure support and concurrence on benefit of assessment 


survey. (T-1) 


3.11.2.4.  Upon completion of the study submit the results and database to AFPC/DSYX 


for review.  The findings must have documented evidence of adherence to applicable 


guidelines (e.g., Uniform Guidelines on Employee Selection Procedures, Society for 


Industrial/Organizational Psychology Principles for the Validation and Use of Personnel 


Selections procedures, National Council on Measurement in Education Standards for 


Educational and Psychological Testing).  (T-1) 
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Chapter 4 


MILITARY PERSONNEL TESTING SYSTEM 


Section 4A—Implementing the Military Personnel Testing System 


4.1.  Overview:   The Air Force Military Personnel Testing System helps identify individuals 


qualified for specific duties and responsibilities. The Air Force uses the system to select and 


classify individuals and assess their skills and knowledge in various areas. In general, tests support 


and enhance human resource management. The Air Force Military Personnel Testing System 


provides instruments to measure aptitudes, knowledge, and other abilities. The Air Force combines 


this information with other factors such as duty performance, experience, training, supervisor 


ratings, and personal interviews to make selection, classification, and utilization decisions. 


4.1.1.  The Air Force Military Personnel Testing System is divided into three programs to 


cover different phases of the personnel life cycle implementing operational applications of the 


Air Force Strategic Personnel Assessment Program described in Chapter 3: 


4.1.1.1.  Accession and aptitude testing: Includes all tests for selecting Airmen for service 


in the Air Force and its components. It provides a basis for selecting, classifying, training, 


and assigning personnel by predicting how well an individual will do in an Air Force 


training program. 


4.1.1.2.  Promotion testing: Includes all tests used to determine the specialty and military 


knowledge of Airmen for use in promotion decisions. Airmen must take the promotion 


tests when published and valid to be considered for promotion under WAPS. 


4.1.1.3.  Proficiency testing: Includes all tests used to identify individuals who have 


reached a level of proficiency required in some special area such as a career specialty or a 


foreign language. Tests not included in this program are proficiency tests used for 


certification within a single career field or Career Development Course review tests. 


4.1.2.  Use of tests. The Air Force Personnel Test Catalog lists all the tests except promotion 


tests approved for use in the Air Force Military Personnel Testing System.  The Enlisted 


Promotions References and Requirements Catalog lists the promotion tests. 


4.1.3.  Organizational use. Organizations are prohibited from using any test not listed in the 


Air Force Personnel Test Catalog for any personnel action. (T-1) The Air Force Accessions 


and Training Division (AF/A1PT) must approve use of any new test or any changes in the 


manner in which an approved test is used. (T-1)  Exception: Tests used to assess progress or 


mastery within a formal course, psychological tests used in a clinical setting, and medical tests 


do not fall within this requirement. 


4.1.4.  Securing test materials. The Personnel Assessment Program staff must ensure the 


security of all testing materials receives the highest priority. (T-1)  To ensure all individuals 


have an equal opportunity to accurately demonstrate their aptitude, knowledge, and skills, the 


Air Force Personnel Testing System mandates standardized testing procedures and conditions.  


Chapter 4, Section 4E of this manual describes test compromise policies necessary for 


securing and safeguarding test materials. 


  







AFMAN36-2664  16 MAY 2019 21 


4.2.  Military Personnel Testing Operations: 


4.2.1.  Air Force Departmental Publishing Center/Publishing Program Logistics Section 


(AFDPC/PPL): 


4.2.1.1.  Grants test control officers access to the Warehouse Management System to order 


CONTROLLED TEST MATERIAL  


4.2.1.2.  Provides a monthly inventory stock level report to AFPC Test Management 


Office. 


4.2.1.3.  Reviews and approves production requirements, printing, and packaging 


specifications for scannable Air Force Personnel Test answer sheets. 


4.2.1.4.  Funds and prints scannable answer sheets for the AFPC Test Management Office. 


4.2.2.  Headquarters Air Force Personnel Center (AFPC): 


4.2.2.1.  Strategic Research and Assessment Branch (AFPC/DSYX): 


4.2.2.1.1.  Provides technical oversight of operational Air Force selection, 


classification, utilization, promotion, and proficiency testing and assessments to ensure 


they meet professional and legal standards. 


4.2.2.1.2.  Forwards proposals for operational use of any new or revised Air Force 


Personnel Test or requested changes in the way current Air Force Personnel Tests are 


used to AF/A1PT. 


4.2.2.2.  AFPC Promotions, Evaluations and Recognitions Branch (AFPC/DP3SP), Air 


Force Military Testing Section (AFPC Test Management Office): 


4.2.2.2.1.  Checks all promotion test scores for validity. Offers retesting solution when 


score cannot be validated. (T-3) 


4.2.2.2.2.  Operates a promotion testing and reporting system to support WAPS. 


4.2.2.2.3.  Operates a testing and reporting system to support the AFOQT. Receives 


and scores all answer sheets for the AFOQT. 


4.2.2.2.4.  Reviews and coordinates all personnel tests for use and inclusion in the Air 


Force Personnel Test Catalog with AF/A1PT. 


4.2.2.2.5.  Develops procedures to implement and monitor all programs in the Air 


Force Military Personnel Testing System. Establishes procedures to secure and 


safeguard test materials. 


4.2.2.2.6.  Approves waiver actions for Specialty Knowledge Tests for Air Force 


specialties, Special Duty Indicators, Reporting Identifiers, and subpopulations of Air 


Force Specialties.  (T-3) 


4.2.2.2.7.  Analyzes promotion test results to detect any nonstandard test 


administrations or invalid test results. 


4.2.2.2.8.  Establishes an Air Force-wide test control and administration system. Serves 


as the Air Force test control officer and directs the activities of this worldwide network 


of Test Control Officers. 
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4.2.2.2.9.  Maintains a master directory of all Air Force test control officer accounts 


and manages the worldwide network of Test Control Officers. Provides test control 


officers with training and instructions for administering tests and other information on 


testing programs through electronic media, correspondence, messages, and other 


methods. 


4.2.2.2.10.  Maintains an inventory system to control and account for all tests issued by 


AFDPC/PPL to each Test Control Officer. 


4.2.2.2.11.  Prepares and distributes Test Materials Inventory listing of all accountable 


Air Force Personnel Tests to each Test Control Officer.  Note: AFPC/DP3SP is 


responsible for all non-promotion tests. AETC SAS/AA is responsible for promotion 


tests. 


4.2.2.2.12.  Furnishes the Inspector General activities with topics on test administration 


and security for review during visits and inspections of subordinate units. 


4.2.2.3.  Assignments and Classification Branch (AFPC/DP1TA) furnishes proposed 


changes of Air Force Enlisted Classification Directory, to AFPC Test Management Office 


for evaluation of impact on testing programs and to AETC SAS/AA for informational 


purposes. 


4.2.3.  All Major Command Directors of Personnel (MAJCOM A1): Ensure subordinate units 


comply with instructions issued by AFPC Test Management Office, AFPC/DP3SP, AETC 


SAS/AA Test Development Section, and the Pilot Candidate Selection Method Program 


Management Office for Test of Basic Aviation Skills administration. 


4.2.4.  Air Education and Training Command (AETC) AETC SAS/AA: 


4.2.4.1.  Develops, revises, publishes, and ships grade-specific enlisted promotion tests 


(Staff Sergeant and Technical Sergeant Specialty Knowledge Tests, Staff Sergeant and 


Technical Sergeant Promotion Fitness Examinations, and related materials as specified by 


AFPC Test Management Office.  Takes measures to enhance compatibility among Career 


Field Education and Training Plans, references used for promotion tests, and occupational 


survey data by providing feedback to internal and external customers. 


4.2.4.2.  Develops Specialty Knowledge Tests for new specialties as soon as feasible and 


in coordination with the applicable career field manager. 


4.2.4.3.  Funds printing and shipping of all enlisted promotion tests. 


4.2.4.4.  Schedules, monitors, and coordinates test development projects with Air Force 


career field managers in response to Air Force Enlisted Classification Directory changes 


and annual test revision requirements. 


4.2.4.5.  Produces tests meeting the commonly accepted standards of the professional 


testing community. Identifies research needs and uses in-house resources or outside 


research activities to meet those needs. 


4.2.4.6.  Provides recommendations to AFPC/DP3SP on required promotion test waiver 


actions. 
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4.2.4.7.  Keeps record copies of all tests until no longer needed for test development 


research. Maintains an inventory of all promotion test materials until destroyed in 


accordance with this manual. 


4.2.4.8.  Revises all promotion tests at least once a year unless waived by AFPC/DP3SP. 


4.2.4.9.  Creates and announces test development schedules and requirements for subject 


matter expert support in the Test Planning Document. 


4.2.4.10.  Provides the Enlisted Promotions References and Requirements Catalog to 


AFPC and Air Force Career Development Academy for review prior to official release and 


posts the Enlisted Promotions References and Requirements Catalog on the AETC 


SAS/AA webpage. As a minimum, the catalog will include a list of all available enlisted 


promotion tests for the upcoming promotion cycles, the study references required for each 


test, and any special instructions or equipment required.  Coordinates with AFPC/DP3SP 


and then notifies military testing facilities of changes after initial posting. 


4.2.4.11.  Coordinates all test development issues with AFPC/DP3SP. 


4.2.4.12.  Coordinates with AFPC Test Management Office on study references 


recommended by an Air Force career field manager that are not listed on the Career Field 


Education and Training Plan. Obtains all publications required to support test development 


projects. Schedules test development to accommodate availability of study references. In 


coordination with the Defense Logistics Agency, prints and distributes enlisted promotion 


test booklets to Test Control Officers.  Maintains an inventory system to control and 


account for all promotion tests issued to Test Control Officers. 


4.2.4.13.  Only uses references for test development that will be available upon publication 


of the Enlisted Promotions References and Requirements Catalog. 


4.2.4.14.  Determines special equipment, such as calculators, required for Specialty 


Knowledge Test administration. Coordinates use of special equipment with appropriate 


career field managers. Provides information to Test Control Officers for ordering special 


equipment and other special requirements for testing. 


4.2.4.15.  Gives AFPC/DP3SP all information for scoring of promotion tests, including 


item deletions. 


4.2.4.16.  Analyzes seized test materials to support test compromise investigations. 


4.2.4.17.  Air Force Career Development Academy establishes and implements all 


procedures necessary to ensure the availability of and access to career development courses 


to support Specialty Knowledge Test/development and Weighted Airmen Promotion 


System testing. 


4.2.5.  USAF Academy: The Academy administers the AFOQT to all cadets and the TBAS to 


all cadets entering pilot training. 


4.2.6.  Installation Commanders and Force Support Squadron (FSS) Commanders: All 


references to installation commanders, or FSS commanders also apply to ANG base 


detachment commanders or station commanders; appropriate Headquarters Air Force 


Recruiting Service (HQ AFRS) directors or HQ AFRS group and squadron commanders; and 


Air Force Reserve Officers’ Training Corps (AFROTC) detachment commanders. 
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4.2.6.1.  Help manage the Air Force Military Personnel Testing System, giving special 


attention to test security and training. Responsible for the testing programs conducted under 


their authority. 


4.2.6.2.  Support requests for subject-matter experts and comply with Specialty Knowledge 


Test/Promotion Fitness Examination subject matter expert selection procedures. 


4.2.6.3.  Ensure unit commanders interview all subject matter experts chosen for test 


development duties at AETC SAS/AA before departure. Provide unit commanders with 


information necessary to ensure each subject matter expert is qualified to develop tests. 


4.2.7.  Unit Commanders: 


4.2.7.1.  Appoint a unit Weighted Airmen Promotion System monitor by memorandum, 


forward an information copy to the base Weighted Airmen Promotion System monitor, and 


ensure the Unit Weighted Airmen Promotion System monitor is trained properly. 


4.2.7.2.  Ensure personnel under their control report to testing appointments in a timely 


manner. 


4.2.8.  Unit Weighted Airmen Promotion System Monitor: 


4.2.8.1.  Publicizes availability of Enlisted Promotions References and Requirements 


Catalog. 


4.2.8.2.  Assists unit Airmen in identifying reference requirements and obtaining non-


electronic references. 


4.2.8.3.  Publicizes examinee responsibilities listed in paragraph 4.2.15. 


4.2.8.4.  Ensures availability of non-electronic study reference materials on a 2:7 ratio (2 


copies of a study reference for every 7 eligible examinees). 


4.2.9.  FSS Commanders or designated representative: 


4.2.9.1.  Briefs Test Control Officer and Test Examiner on procedures and responsibilities 


to ensure they understand their responsibilities. This includes Special Test Control Officers 


who administer tests at tenant units and geographically separated units they service. 


4.2.9.2.  Manages the promotion testing program to include logistical and administrative 


responsibility for testing Airmen they service. 


4.2.9.3.  Oversees administration of the Defense Language Proficiency Test program. 


4.2.9.4.  Appoints one or more base Weighted Airmen Promotion System monitors to 


coordinate and manage the Weighted Airmen Promotion System program. 


4.2.10.  Base Weighted Airmen Promotion System monitor: 


4.2.10.1.  Provides and documents training to unit Weighted Airmen Promotion System 


monitors upon appointment. 


4.2.10.2.  Publicizes through various base media (i.e., base bulletin, newspaper, and 


commander’s calls) the examinee’s responsibilities in this manual before each testing cycle 


begins. 
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4.2.11.  Base-level Test Control Officers and Test Examiners: 


4.2.11.1.  Follow all procedures in this manual; Air Force Personnel Test Catalog; 


AFMAN 33-363; and all other procedural guidance issued by AETC SAS/AA and the Pilot 


Candidate Selection Method Program Management Office. 


4.2.11.2.  Maintain testing facilities that meet the requirements of Chapter 4, Section 4B. 


4.2.11.3.  Submit and track test material requirements and requisitions to support all testing 


programs. 


4.2.11.4.  Receive and account for all test materials from AFPDC/PPL and other authorized 


activities by signing the document receipt and returning within 15 days of receipt.  Enlisted 


promotion test materials are accounted for using the online inventory program. 


4.2.11.5.  Control and safeguard all test materials. 


4.2.11.6.  Schedule examinees and conduct testing. 


4.2.11.7.  Track non-weighables and ensure all promotion eligible personnel are tested in 


a timely manner. 


4.2.11.8.  Process queries from examinees on current Specialty Knowledge Tests and 


Promotion Fitness Examinations (for applicable cycles), and all other Air Force Personnel 


Tests listed in the Air Force Personnel Test Catalog in accordance with established 


guidelines. 


4.2.11.9.  Test Air Force Office of Special Investigations (AFOSI) special agents 


separately from other examinees. 


4.2.11.10.  Track test material sent to other agencies through the United States Postal 


Service or civilian contract carrier to ensure the materials are received by the appropriate 


authority in a timely manner. 


4.2.12.  Base-Level Test Control Officers:  Test Control Officers have certain responsibilities 


that are separate and unique from those of the Test Examiner. The Test Control Officer will at 


a minimum: 


4.2.12.1.  Conduct and document an annual Test Material Inventory by copy number every 


year between 1 July and 15 August with an impartial witness.  (T-3)  The AFPC Test 


Management Office must approve any annual inventories outside this time period. 


4.2.12.2.  Inventory test materials by copy number and sign over to the new Test Control 


Officer within 7 calendar days of appointment of a new Test Control Officer. The new Test 


Control Officer must take part in this inventory to verify the presence of all tests and sign 


the inventory document. The Test Control Officer will conduct similar audits when the 


Test Examiner is replaced. Maintain copies of all Test Material Inventory listings per 


records management guidelines. (T-3) 


4.2.12.3.  Select Test Examiners that possess unquestionable integrity, maturity, and the 


ability to maintain test security. (T-3) 


4.2.12.4.  Establish training programs on testing procedures. (T-3) 
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4.2.12.5.  Report instances of test material loss or suspected compromise according to 


Chapter 4, paragraph 4.12. (T-3) 


4.2.12.6.  Attend Test Examiner-lead training to ensure quality and consistent test 


administration prior to each promotion testing cycle. Document the visit with a 


memorandum. (T-3) 


4.2.12.7.  Oversee administration of the Defense Language Proficiency Test program. (T-


3) 


4.2.12.8.  Track CONTROLLED TEST MATERIAL sent to Air Force Personnel Center 


or other agencies through United States Postal Service or civilian contract carrier to ensure 


the materials are received by the appropriate authority in a timely manner. (T-3) 


4.2.13.  Base-Level Test Examiners:  Test Examiners have certain responsibilities that are 


separate and unique from those of the Test Control Officer. Test Examiners will as a minimum: 


4.2.13.1.  Supervise all testing sessions. (T-3) 


4.2.13.2.  Schedule testing sessions, requisition special equipment necessary for tests, 


prepare the testing room before testing sessions, and conduct testing sessions following test 


administration procedures and guidance. (T-3) 


4.2.13.3.  Prepare and mail answer sheets according to Table 4.1. (T-3) 


4.2.13.4.  Follow proper procedures to hand score tests. (T-3) 


4.2.13.5.  Brief test proctors on their duties in the testing room and on requirements for 


safeguarding CONTROLLED TEST MATERIAL. (T-3). 


4.2.13.6.  Track CONTROLLED TEST MATERIAL sent to AFPC or other agencies 


through the United States Postal Service or civilian contract carrier to ensure the materials 


are received by the appropriate authority in a timely manner. (T-3). 


4.2.14.  ANG and Air Force Reserve Command (AFRC) Personnel Testing Program: 


ANG and AFRC Education & Training Offices administer their own testing programs. 


However, in certain cases, they may obtain support from a collocated Regular Air Force 


(RegAF) military testing facility.  Test Control Officers must maintain only tests for which 


they have a recurring need. (T-3)  RegAF Test Examiners may schedule ANG or AFRC 


personnel to test with RegAF Airmen during normal duty hours if requested. 


4.2.14.1.  Installations gaining ANG units may name Air Force advisors to ANG units as 


Test Control Officers to administer and control the testing of ANG personnel. These Test 


Control Officers may use ANG personnel to give and score tests in the ANG program if 


the ANG unit commander concurs. The gaining installation must designate a qualified 


ANG technician to serve as Test Control Officer if an Air Force advisor is not appointed 


as Test Control Officer. (T-3) 


4.2.14.2.  AFRC. The AFRC Test Control Officer must verify that all AFRC Test Control 


Officers comply with applicable procedures in this manual. (T-3) 
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4.2.15.  Examinee Responsibilities: 


4.2.15.1.  Examinees must understand and comply with all provisions of test compromise 


in Chapter 4 Section E. (T-3) 


4.2.15.2.  Before, during, and immediately following testing, examinees must follow all 


instructions. (T-3) Examinees must inform the Test Examiner of any mental or physical 


condition that may prevent them from doing their best or finishing testing. (T-3) 


4.2.15.3.  Individuals receiving Foreign Language Proficiency Bonus must re-certify 


(retest) annually. (T-3) 


4.2.15.4.  Examinees must wear an authorized uniform or the uniform of the day when 


testing (AFOSI agents may be tested in civilian clothes). (T-3) 


4.2.15.5.  For promotion testing, Airmen must: 


4.2.15.5.1.  Know their promotion eligibility status. (T-3) 


4.2.15.5.2.  Maintain their specialty and military qualifications to retain their 


eligibility. (T-3) 


4.2.15.5.3.  Use self-initiated programs of individual study and effort. (T-3) 


4.2.15.5.4.  Review the annual Enlisted Promotions References and Requirements 


Catalog to identify the applicable study references. (T-3) Obtain and study the 


applicable study references specified for a particular promotion cycle. (T-3) 


4.2.15.5.5.  Be prepared to test the first day of the testing window. (T-3) 


4.2.15.5.6.  Ensure they receive at least 60 days’ access to study materials prior to 


testing or initiate follow-up actions to obtain access at least 60 days before the start of 


the testing cycle. (T-3) 


Note: When an Airman signs the promotion testing Report on Individual Person, they are 


acknowledging access to study material. 


4.2.15.5.7.  Know their promotion testing requirements prior to testing date. (T-3) 


4.2.15.5.8.  Bring a valid military identification card to any testing session. (T-3) 


4.2.15.5.9.  Bring the minimum personal items possible into the testing room.  In 


addition to items prohibited in the testing room, examinees are discouraged from 


bringing purses, backpacks, gym bags, brief cases, or any other container type items 


into the room.  Ideally, an examinee has the correct military uniform and their military 


identification card only. 


Note:  Test administration begins when the Test Control Officer/Test Examiner closes the door 


to the testing room at the appointed start time. (T-3) 


Section 4B—Testing Operations Procedures 


4.3.  Managing Test Facilities and Personnel: 


4.3.1.  Introduction. Standardize each area of the testing system operation to ensure 


consistency and fairness. Examinees are highly sensitive to fairness and equity in testing 
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because their scores affect their careers. The following procedures protect the system, the 


examinee, and the Air Force. 


4.3.2.  Establishing a test facility: Forward requests through local channels to AFPC Test 


Management Office. If AFPC Test Management Office approves the request an account 


number will be assigned and AFPC Test Management Office will notify AFPDC/PPL. This 


action places the facility on the master Test Control Officer list and allows the Test Control 


Officer and Test Examiner to order required test materials. 


4.3.3.  Test facility conditions: 


4.3.3.1.  Test Control Officers and Test Examiners must use testing facilities that meet 


acceptable conditions for testing. (T-3)  At a minimum they will: 


4.3.3.1.1.  Ensure the testing room meets minimum noise level requirements. (T-3)  


Contact the local bioenvironmental engineer to measure testing room noise levels. 


Recommended noise level range for testing facilities is 40 to 45dB(A) and must not 


exceed 60dB(A) for a significant period of time. Use necessary acoustic treatments to 


bring noise levels within the recommended range. Never administer personnel tests in 


locations where other business is being conducted. (T-3) 


4.3.3.1.2.  Provide adequate, comfortable lighting for the room and working surfaces 


(minimum 75 foot candles of illumination at the desktop). Avoid shadows and glare on 


working surfaces. (T-3) 


4.3.3.1.3.  Control the ventilation, temperature (between 68-78 degrees Fahrenheit), 


and humidity to provide for the examinees’ comfort. Do not conduct testing when 


environmental conditions interfere with concentration. (T-3) 


4.3.3.1.4.  Prohibit smoking, eating, drinking, or any other activity which may disrupt 


testing (this includes Test Control Officers/Test Examiners). (T-3) 


4.3.3.1.5.  Prohibit the possession of any personal electronic devices (to include, but 


not limited to, smart watches, beepers, cell phones, camera phones, calculating devices, 


fitness devices, or any other item which could be used to gather, store, copy, reproduce, 


transmit, or receive data). (T-3) 


4.3.3.1.6.  Arrange the testing room so the Test Examiner can see and hear all 


examinees continually during testing sessions. (T-3) The Test Examiner must not be 


separated from examinees by a partition or window. Do not use desks or tables with 


partitions such as study carrels. Exception: Carrels are authorized for the Test of Basic 


Aviation Skills. Large tables may be used with non-glass partitions of adequate height 


to separate examinees as long as they do not obstruct the Test Examiner's view. Place 


examinees far enough apart to prevent cheating.  (T-3) 


4.3.3.1.7.  Allow an overall minimum space of 15 square feet per examinee including 


space for the control aisle and aisles for proctoring. Refer to Test Control Officer/Test 


Examiner Training Guide for an illustration of how a testing room may be arranged. 


(T-3) 


4.3.3.1.8.  Provide a working surface for each examinee that is flat, smooth, free from 


cracks, and provides enough space so that materials do not overlap. Give additional 


table space to examinees whose tests require use of inserts, maps or charts. (T-3) 
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4.3.3.2.  Do not conduct testing in facilities that fail to meet the minimum standards unless 


you have a waiver to do so.  Any waiver granted for inadequate testing facilities is 


temporary, not to exceed one year. Take steps to permanently meet the minimum standards 


listed above. 


4.3.3.3.  Include justification and a complete summary of actions being taken to correct 


deficiencies with all requests for waivers of any minimum standard. Forward the request 


to Headquarters Air Force Personnel Center Test Management Office. (T-3) 


4.3.4.  Closing a test facility: 


4.3.4.1.  When a testing facility is closing, the Test Control Officer must notify 


AFPDC/PPL and/or AETC SAS/AA and AFPC Test Management Office. (T-3)  AFPC 


Test Management Office then deletes the test facility from the master directory and 


AFPDC/PPL and/or AETC SAS/AA deletes the account from their lists and cancels 


requisitions. 


4.3.4.2.  Before a Test Control Officer account closes, the Test Control Officer must 


destroy or return all test materials. (T-3)  The Test Control Officer will complete AF Form 


310, Document Receipt and Destruction Certificate, and send to the AFPC test 


management office after destruction of CONTROLLED TEST MATERIAL and annotate 


promotion test booklet destructions in the online inventory. (T-3) 


4.3.5.  Appointing and relieving Test Control Officers: All units authorized to use tests listed 


in this manual and the Air Force Personnel Test Catalog, Index of Personnel Tests, will appoint 


a Test Control Officer. (T-3).  To limit the exposure of personnel tests, only one Test Control 


Officer and a maximum of two Test Examiners are authorized per account. Preferably, the Test 


Control Officer is also one of the two Test Examiners. Units must request a waiver by the 


AFPC Test Management Office for more than three personnel. (T-3) 


4.3.5.1.  The Force Support Squadron Commander (FSS/CC) or Air Force Reserve Officer 


Training Corps Detachment Commander appoints and relieves the Test Control Officer by 


memorandum (Attachment 18). 


4.3.5.1.1.  Forward a copy of the memorandum to: AFPC/DP3SP, 550 C Street W., Ste 


9, JBSA-Randolph TX 78150-4712. 


4.3.5.1.2.  Forward a copy of Weighted Airmen Promotion System Test Control 


Officer appointment letters to AETC SAS/AA. 


4.3.5.1.3.  If the Test Control Officer will be absent for a long enough period of time 


to impact Test Control Officer duties, the Test Control Officer should be relieved of 


duties and a new Test Control Officer appointed. The FSS/CC may reappoint the Test 


Control Officer after return from the absence. 


4.3.5.1.4.  The Test Control Officer should normally be the most experienced Test 


Examiner and have responsibility for both Test Control Officer and Test Examiner 


duties. Under this configuration, appoint a second Test Examiner for each account. If 


the Test Control Officer and Test Examiner are not the same person, a second Test 


Examiner is not required. 


4.3.5.1.5.  FSS/CCs must ensure Test Control Officers have the right qualifications 


(integrity, maturity, good written and oral communication skills, basic computer skills, 
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knowledge of military testing, attention to detail, and the ability to understand and 


comply with procedures in this manual). (T-3) 


4.3.5.1.6.  Test Control Officers monitor appointments of Test Control Officer and Test 


Examiners under their command to ensure qualifications are met. Note: Due to the 


daily exposure to CONTROLLED TEST MATERIAL, take extreme care to discern 


the trustworthiness of the Test Control Officer/Test Examiner. 


4.3.5.2.  Appoint only one Test Control Officer. (T-3)  Do not appoint an alternate, 


temporary, or emergency Test Control Officer. (T-3) 


4.3.5.3.  Test Control Officer must be an officer or Department of Defense civilian with 


the grade of GS-5 or higher. (T-3)  Appointment of an enlisted Airman requires waiver and 


will generally not be granted. 


4.3.5.4.  Unless AFPC Test Management Office approves in advance, Test Control 


Officers must not take a test within 6 months of the date they last had access to that 


particular Air Force Personnel Test. (T-3) Requests for waivers to this requirement must 


contain the date the Test Control Officer last had access to the Air Force Personnel Test, 


the length of time served as Test Control Officer, and the testing requirement. (T-3)  


Forward the request to Headquarters Air Force Personnel Center Test Management Office. 


(T-3) 


4.3.5.5.  Conduct a Test Material Inventory in accordance with paragraph 4.6 when a new 


Test Control Officer is appointed. (T-3) 


4.3.6.  Appointing and relieving Test Examiners: 


4.3.6.1.  The FSS/CC or Air Force Reserve Officers’ Training Corps Detachment 


Commander appoints and relieves Test Examiners by memorandum (See Attachment 18). 


4.3.6.1.1.  Officers or fully qualified civilians (GS-4 or higher) may serve as Test 


Examiners. 


4.3.6.1.2.  Individuals on an Air Force contract may be Test Examiners. The contract 


must contain a clause requiring safeguarding of CONTROLLED TEST MATERIAL. 


(T-3) 


4.3.6.2.  Forward a copy of the memorandum to AFPC Test Management Office as 


outlined in Attachment 18. 


4.3.6.3.  Unless the AFPC Test Management Office approves in advance, Test Examiners 


must not test within 6 months of the date they last had access to that particular Air Force 


Personnel Test. (T-3) Requests for waivers must contain the date the Test Examiner last 


had access to the Air Force Personnel Test, the length of time served as Test Examiner, 


and the testing requirement. (T-3)  Forward the request to AFPC Test Management Office. 


4.3.6.4.  Conduct a Test Material Inventory in accordance with paragraph 4.6 when a new 


Test Examiner is appointed. 


4.3.7.  Appointing and relieving test proctors: Test proctors assist the Test Control Officer or 


Test Examiner by helping observe examinees during test administration. The Test Control 


Officer or Test Examiner verbally appoints and relieves test proctors. Do not allow proctors 
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access to actual test material (front cover only). (T-3)  They can only distribute and collect 


materials with test booklets closed. (T-3) 


4.3.7.1.  Units must appoint military test proctors for promotion testing who are at least 


one grade higher than the highest ranking examinee, regardless of Air Force Specialties. 


(T-3) 


4.3.7.2.  Military test proctors (for all testing other than promotion testing) must be Staff 


Seargent selectees or higher. (T-3)  Department of the Air Force civilians may be appointed 


to proctor any type of test administration. 


4.3.7.3.  Determine the minimum number of proctors based on the number of examinees 


and layout of the testing room. Test proctors are not required when testing less than 31 


examinees. As a minimum, in addition to the Test Examiner, units must use one proctor 


for 31 to 50 examinees; two proctors for 51 to 75 examinees; and one additional proctor 


for every 25 examinees when testing 76 or more examinees at one time. (T-3)  Test 


Examiners may appoint additional proctors to maintain control and security during testing 


in unique situations. 


4.3.8.  Training test administration personnel. Test Control Officers are responsible for training 


personnel appointed to administer their testing programs and maintain test security. Test 


administration personnel use this manual and the applicable test administration manuals as 


guides for training. The Test Control Officer/Test Examiner Training Guide, checklists, and 


local guidance are also appropriate for use in training programs. Test administration personnel 


must sign a statement within 60 days of appointment proclaiming their familiarization with 


testing procedures. (T-3).  The FSS/CC or equivalent acknowledges the competence of the 


Test Control Officer/Test Examiner by endorsing the statement. This statement must be on file 


in the Air Force Personnel Test security container. (T-3) 


4.3.9.  Recommending enhancements or changes to the Air Force Personnel Testing System: 


Identify any issues or improvements to the Air Force Personnel Testing System to AFPC 


Strategic Research and Assessment Branch (AFPC/DSYX) or AF/A1PT. Include details of the 


proposed or revised Air Force Personnel Test and explain why the change is in the best interest 


of the Air Force as outlined in paragraph 3.11 


4.4.  Administering Tests: 


4.4.1.  Standardizing Test Administration: Test administration personnel must administer all 


Air Force Personnel Tests in the Air Force Personnel Testing System under uniform conditions 


using standardized procedures. (T-3)  Use the procedures in this chapter plus the additional 


instructions in each administration manual. 


4.4.2.  Preparing to Administer Tests:  Before administering an Air Force Personnel Test, the 


Test Examiner must: 


4.4.2.1.  Check each test booklet page-by-page for printing errors, missing or blank pages, 


or any other defect. (T-3)  Do not give any examinee a test booklet containing marks made 


by previous examinees. If errors are detected, the Test Control Officer mus notify AFPC 


Test Management Office. (T-3)  For Weighted Airmen Promotion System printing errors, 


the Test Control Officer must also contact AETC SAS/AA. (T-3)  Immediately order new 


booklets and destroy the faulty ones unless otherwise directed. (T-3) 
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4.4.2.2.  Review the specific instruction manual for administering the Air Force Personnel 


Test to understand the purpose of the test, its directions, and the materials needed. (T-3)  


The Test Control Officer should rehearse the directions so he or she can read them aloud 


without error. 


4.4.2.3.  Review procedures to follow during emergency situations that could arise during 


testing (see paragraphs 4.4.5 and 4.4.6). (T-3) 


4.4.2.4.  Reference Air Force Personnel Test 250, Instructions for Administering United 


States Air Force Promotion Tests, in Attachment 1. (T-3) 


4.4.2.5.  Verify that enough test booklets, answer sheets, special testing equipment, pencils, 


erasers, and scratch paper are current and available. (T-3) 


4.4.2.6.  Provide number 2 pencils (minimum two) with serviceable erasers (minimum one 


inch) and blank scratch paper, unless specifically directed otherwise by the administration 


manual. (T-3)  Do not use obsolete forms or form letters as scratch paper. (T-3)  Never 


keep scoring keys in the testing room during testing unless locked in a safe. (T-3) 


4.4.2.7.  Determine which tests require additional equipment or have illustrations or inserts 


that need more tabletop space. (T-3)  Provide proper space and privacy for the examinees 


to prevent the use of special equipment from distracting other examinees. (T-3) 


4.4.2.8.  Appoint the proper number of test proctors and brief them on their duties. (T-3) 


4.4.2.9.  For enlisted promotions testing sessions have a copy of the deleted questions list 


available during testing in the event an examinee wishes to query an item. (T-3) 


4.4.3.  Administering the Test: Test administration begins when the Test Control Officer/Test 


Examiner closes the door to the testing room at the appointed start time.  The Test Control 


Officer/Test Examiner will: 


4.4.3.1.  Check each examinee’s identification card to verify each examinee is the person 


scheduled for testing. (T-3)  Distribute the booklets, answer sheets, and special equipment 


after the examinees are seated. (T-3)  Prohibit examinees from bringing their own 


equipment such as calculators (including those on watches), cassette recorders, pencils, cell 


phones, personal electronic devices, or any instrument that can transmit, receive, or 


preserve, in any fashion, audio or video data into the testing room. Do not allow examinees 


to bring in or take out any notes or other study materials. (T-3) 


4.4.3.2.  Eliminate distracting influences in the surrounding environment. To the extent 


possible, confirm all examinees are comfortable and not fatigued, ill, or distressed. (T-3)  


Excuse examinees affected by any of these things and schedule for another time. It is 


ultimately the examinees’ responsibility to ensure she/he is fit to test, both mentally and 


physically. 


4.4.3.3.  Try to put the examinees at ease. Start with a brief informal statement explaining 


the nature and purpose of the test, how the results will be used, and why it is important for 


them to do their best. 


4.4.3.4.  Maintain test security and control of the testing session at all times. Never leave 


the testing room after a testing session begins unless relieved by the Test Control Officer 


or another Test Examiner. (T-3) Exception: For Test of Basic Aviation Skills (TBAS) and 
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other tests on the TBAS automated test platform, the Test Examiner does not have to stay 


in the testing room. However, the Test Examiner must be immediately available to answer 


examinee questions. (T-3) 


4.4.3.5.  Once all test materials are distributed, read the standardized directions aloud 


verbatim from the administration manual. (T-3)  Do not paraphrase instructions, read 


instructions from notes or memory, or adapt instructions for local conditions. (T-3)  If you 


must read local instructions, read them before those in the Air Force Personnel Test 


administration manual. (T-3) 


4.4.3.6.  Explain time limits to the examinees as specified in the Air Force Personnel Test 


administration manual. (T-3)  Explain that these time limits are exact, either for a complete 


test or for separate parts of a test. Explain to the examinees how the test administration will 


be timed, either by an electric timer, stopwatch, electric wall clock, digital clock, or sweep-


second-hand watch. (T-3)  When possible, use a timer with an auditory signal to eliminate 


the need for constantly watching the clock. If you use proctors, instruct them to check the 


timing independently and consult with you if they suspect an error in timing. Refer to the 


Test Control Officer/Test Examiner Training Guide for an example of how to keep accurate 


testing time.   Note: Once established, DO NOT change the posted return time for the 


second Weighted Airmen Promotion System test. Personnel who finish the first test early 


must leave the testing room so those still testing are not distracted. All subsequent time 


intervals are established based on the START time of the first test. No deviations are 


allowed. For example, when giving a Weighted Airmen Promotion System test the start 


time is 0805 so the stop time will be 0950. Adding 15 minutes for a break makes a return 


time of 1005 hours. Do not change the return time after the first testing session starts. 


4.4.3.7.  Instruct examinees to stop testing and put their pencils down at the instant they 


are told time has expired. (T-3)  Collect and account for all test materials before dismissing 


the group. (T-3)  If examinees finish testing before time expires, check all their materials 


before allowing them to leave the testing room. (T-3)  When checking the materials, ensure 


there are no marks in the test booklet and all of the sections of the answer sheet have been 


correctly bubbled in. (T-3) 


4.4.3.8.  Reference Air Force Personnel Test 230, Air Force Personnel Test Query, in 


Attachment 1. Once the examinee has turned in the test material, do not permit the 


examinee to complete Air Force Personnel Test 230. (T-3)  Never allow examinees access 


to test materials after they have been turned into Test Control Officer/Test Examiner. (T-


3)  Refer to Table 4.1 for disposition of Air Force Personnel Tests 230. (T-3) Test 


development agencies review test queries for consideration in future test development. 


4.4.3.9.  Instruct examinees to leave ALL test materials including scratch paper in the 


testing room at all times. Removing test materials from the testing room is prohibited. (T-


3) 


4.4.3.10.  Test one examinee alone only when absolutely necessary. Follow all procedures 


in paragraph 4.4 as carefully and completely as when testing a group. (T-3)  Remain 


professional and objective. Do not give more assistance to a single examinee than to a 


group. (T-3) 







34 AFMAN36-2664  16 MAY 2019 


4.4.3.11.  Instruct examinees they may not write on the scratch paper provided until after 


the test starts. (T-3) 


4.4.3.12.  Post the return time for personnel returning for a second test prominently in the 


testing room. (T-3)  Inform personnel who are returning to take a second test that they must 


return on or before the posted time. (T-3)  Examinees must return to the testing room 


following an authorized break during a test administration (for Air Force Officer 


Qualifying Test, Weighted Airmen Promotion System Test, Armed Forces Classification 


Test, etc.) by the announced and posted time. (T-3)  Terminate the test administration for 


examinees who fail to return on time. (T-3) 


4.4.4.  Specific test compromise prohibitions during test administration.  Airmen are 


specifically prohibited from the actions prescribed by paragraphs 4.4.4.1 and 4.4.4.2 and may 


be held accountable through the Uniform Code of Military Justice articles or any other 


applicable punitive article. (Note: Failure by Regular Air Force members, Air Force 


Reserve members on active duty or inactive duty for training, and ANG members in Title 


10 status to obey the mandatory provisions in this paragraph and subparagraphs 


constitutes a violation of Article 92, Uniform Code of Military Justice.  Air National 


Guard members in Title 32 status performing full-time National Guard duty or inactive 


duty for training, who violate the mandatory provisions of this manual, may be held 


accountable through similar provisions of their respective State Military Codes.)  Any 


civilian employee of the Air Force or any contracted employee who takes any action defined 


as a test compromise, to include that listed in the following subparagraphs, is subject to adverse 


administrative action without regard to otherwise applicable criminal or civil sanctions for 


violations of related laws. 


4.4.4.1.  Removing test material from the testing room. When an examinee attempts to 


remove actual test material from the testing room (including test booklets, portions of test 


booklets, marked answer sheets, and used or unused scratch paper (see paragraph 


4.12.7.2)), the Test Examiner must immediately notify the examinee’s chain of command. 


(T-3) The test examiner will take the appropriate actions specified in this manual for test 


compromise situations. (T-3) RegAF Air Force Airmen who violate these prohibitions are 


subject to punishment for violation of Article 92, Uniform Code of Military Justice, 


violating a lawful general order or regulation, or other applicable articles of the Uniform 


Code of Military Justice. 


4.4.4.2.  Cheating/failure to follow instructions. The Test Examiner must notify the Test 


Control Officer if an examinee attempts to copy answers from another examinee's answer 


sheet, does not follow test administration directions (begins marking answers on the answer 


sheet prior to start time, turns to previous subtest, marks additional answers after time has 


expired), or uses notes or other means of gaining an unfair advantage during test 


administration. (T-3) If the Test Examiner discovers cheating/failure to follow instructions, 


the Test Examiner must terminate the examinee's test and collect all test materials. (T-3) 


The Test Examiner and Test Control Officer must notify their chain of command and the 


Airman’s commander. (T-3) Forward the examinee's answer sheet to the appropriate 


agency (see Table 4.1) with a note explaining testing was terminated due to 


cheating/failure to follow instructions. (T-3) In most cases, AFPC will invalidate the 


examinee's test scores and not allow retesting until the specified retest interval has elapsed. 


Retesting or rescheduling the test is not allowed unless authorized by the AFPC Test 
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Management Office. (T-3). RegAF Air Force Airmen who violate these prohibitions are 


subject to punishment for violation of Article 92, Uniform Code of Military Justice, 


violating a lawful general order or regulation, or other applicable articles of the Uniform 


Code of Military Justice. 


4.4.5.  Handling test interruptions: 


4.4.5.1.  Promotion testing. Follow procedures in Air Force Personnel Test 250, Weighted 


Airmen Promotion System Test Administration Manual, if an interruption occurs during 


promotion testing. 


4.4.5.2.  Air Force Officer Qualifying (AFOQT) Test. Follow procedures in Air Force 


Personnel Test 990, Air Force Officer Qualifying Test Manual for Administration in 


Attachment 1 if an interruption occurs during Air Force Officer Qualifying Test testing. 


4.4.5.3.  Tests Supported by the Automated Testing Platform: Follow established testing 


procedures in the Test of Basic Aviation Skills (TBAS) Operator's Manual and guidance 


for the other tests supported by the automated testing platform if an interruption occurs 


during the test administration. 


4.4.5.4.  All other testing. Note the time elapsed, collect all test materials, and resume/ 


reschedule testing as soon as the situation is resolved. When resuming testing, allow the 


examinees the remaining time to complete testing. Maintain control of all examinees until 


a decision is made to resume/reschedule the testing session. 


4.4.5.5.  Additional Guidance. In any test interruption situation, the Test Examiner must 


consult with the Test Control Officer first and then contact AFPC Test Management Office 


if he/she is unsure of proper procedures. (T-3)  If the Test Control Officer has any doubts 


at all about what actions to take, contact AFPC Test Management Office prior to taking 


any action. 


4.4.5.6.  Follow up action. Immediately notify AFPC Test Management Office by 


message/e-mail with the reason testing was terminated, Air Force Personnel Test being 


administered, number of examinees involved, specific procedures followed, and the 


projected date testing is to be resumed/rescheduled. (T-3) 


4.4.6.  Individual examinee emergencies: 


4.4.6.1.  If an examinee must be released from testing due to an emergency (for example, 


family member involved in an accident), note time elapsed, collect all of the examinee’s 


test materials, and remind the examinee not to discuss test material. Reschedule the 


examinee to complete testing as soon as possible and allow only the time remaining from 


the original testing session. 


4.4.6.2.  For all testing, do not allow examinees to leave the testing room for a non-


emergency or individual break (such as going to the restroom) unless the examinee has a 


medical statement to substantiate the need to take an individual break during the testing 


session. In such cases, provide an escort who meets Test Examiner grade requirements and 


keep track of testing time. Time allotted for break does not count as part of examinee’s 


testing time. Terminate testing if an examinee without a medical statement leaves the 


testing session after testing has begun. Before the examinee leaves, explain the test will be 


terminated and again ask if the examinee needs to be excused. Forward the examinee's 
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answer sheet to the appropriate agency (see Table 4.1) for scoring with a note explaining 


why testing was terminated or hand-score it if it is a test scored locally. Note: Prior to 


releasing the Airman, note the time elapsed during the testing session.  See paragraph 


4.4.3.6. 


4.4.7.  Testing during local and command exercises and inspections. Continue testing as 


scheduled during local or command exercises and inspections. Examinees are exempt from 


responding to simulated exercise scenarios during testing. 


4.4.8.  Post-test administration:  After test administration, the Test Examiner will: 


4.4.8.1.  Inspect test booklets for missing pages and stray marks of any kind after every 


testing session. (T-3)  Completely erase answers or marks if possible. If a page or pages 


have been torn out, secure the test booklet (possible compromise evidence) and notify the 


Test Control Officer. If the Test Examiner cannot completely erase marks or if a booklet 


is worn or torn, destroy it according to procedures in Chapter 4 Section 4D. Do not reuse 


single-use booklets and destroy immediately after testing ends. Do not give examinees any 


test booklets that have any marks that could influence responses. 


4.4.8.2.  Handle scratch paper as CONTROLLED TEST MATERIAL and destroy it 


according to procedures in paragraph 4.5.3 (T-3) 


4.4.8.3.  Prepare answer sheets for mailing (if required) according to Table 4.2. Use Table 


4.1 to determine when and where to mail answer sheets and associated materials. (T-3) 


4.4.8.4.  Before destroying any test materials following a test session, the Test Examiner 


must ensure all answer sheets have been accounted to ensure none are inadvertently 


destroyed. (T-3) 


4.4.8.5.  Suspense a partially completed Air Force Personnel Test 230 for 7 calendar days 


from the date the examinee takes the test. (T-3)  Do not allow examinees who return to 


complete PART III access to the test booklet. Destroy as CONTROLLED TEST 


MATERIAL Air Force Personnel Tests 230 which do not contain a source reference and 


justification. (T-3)  Examinees may only return to complete PART III of an Air Force 


Personnel Test 230 that was initiated during the testing session. They may not return to 


initiate a new Air Force Personnel Test 230 after leaving the testing room. 


4.4.9.  Supporting Geographically Separated Units: Normally, the Military Testing Facility 


provides testing support to those geographically separated units it services. Military Testing 


Facility will: 


4.4.9.1.  Send an authorized Test Examiner to the geographically separated unit to 


administer required tests or go to the geographically separated unit to administer the tests. 


(T-3)  The Test Control Officer may make arrangements to have geographically separated 


unit personnel tested at the Military Testing Facility closest to their location. If the 


servicing Military Testing Facility uses an alternate location, it must schedule testing and 


forward the required Air Force Personnel Test materials to the testing location. (T-3)  See 


Chapter 4, Section 4D for specific instructions for transporting CONTROLLED TEST 


MATERIAL. 


4.4.9.2.  If the options in paragraph 4.4.9.1 are not feasible or practical, appoint a Special 


Test Control Officer at the geographically separated unit if the geographically separated 
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unit commander concurs. Special Test Control Officers must not delegate any of their 


duties to other individuals. (T-3)  Special Test Control Officers must conform to the same 


restrictions and qualifications as regular Test Control Officer. (T-3)  Before a Special Test 


Control Officer may be appointed, the servicing Test Control Officer must verify the 


Special Test Control Officer can secure test materials in a security container to which only 


authorized personnel have access. (T-3). 


4.4.9.3.  FSS/CC will appoint the Special Test Control Officer by memorandum. (T-3)  


Send two copies to the Special Test Control Officer. Special Test Control Officers will 


acknowledge by return endorsement that they have been trained and thoroughly understand 


their duties, the contents of this manual, and applicable test administration instructions. (T-


3)  The Special Test Control Officer will return one copy to the Test Control Officer for 


file and keeps one copy. FSS/CC will send an approved copy of the Special Test Control 


Officer letter to AFPC Test Management Office. (T-3) 


4.4.9.4.  In certain unique instances, such as the non-availability of Air Force personnel 


who meet Special Test Control Officer Requirements, the Air Force may appoint an 


individual from another branch of service as Special Test Control Officer. These Special 


Test Control Officers must meet the same requirements as Air Force Special Test Control 


Officers. (T-3)  The servicing Test Control Officer must reach an appropriate agreement 


with the Special Test Control Officer's unit and branch of service and get final approval 


from the geographically separated unit commander. (T-3)  The geographically separated 


unit commander will appoint the non-Air Force Special Test Control Officer by 


memorandum following procedures outlined in paragraph 4.4.9.3. (T-3)  Because other 


services are usually not familiar with Air Force testing programs, the servicing Test Control 


Officer must be sure to thoroughly train the non-Air Force Special Test Control Officer on 


the Air Force Personnel Testing System. (T-3) 


4.4.9.5.  The servicing Test Control Officer must train the Special Test Control Officer on 


the Air Force Personnel Testing System, all testing procedures, security, and the 


importance of testing to an individual's career opportunities. (T-3)  The servicing Test 


Control Officer must provide the Special Test (T-3). Control Officer all instructions and 


information required to properly handle and administer tests. The servicing Test Control 


Officer must verify testing facilities comply with requirements in this manual. (T-3)  A 


statement from the geographically separated unit commander describing the facilities 


fulfills this requirement. 


4.4.9.6.  Special Test Control Officers do not requisition Air Force Personnel Tests. 


Servicing Test Control Officers provide all necessary test materials.  However,  Special 


Test Control Officers  may  maintain  non-Weighted Airmen Promotion System  tests  if  


there  is  a  frequent requirement for their administration at the site (i.e., a foreign language 


test) and they can be properly secured. 


4.4.9.7.  The servicing Test Control Officer or Test Examiner packages and mails all test 


materials to the Special Test Control Officer according to procedures in Chapter 4, 


Section 4D. The Test Control Officer or Test Examiner signs the inner envelope in the 


upper left-hand corner and annotates any special instructions such as authorization to use 


a hand calculator, or other special equipment. Include an AF Form 310. 
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4.4.9.8.  After receiving the package from the Test Control Officer, the Special Test 


Control Officer accounts for all materials in the package, signs and returns the receipt copy 


of the AF Form 310 to the Test Control Officer. The Special Test Control Officer 


administers the tests at the earliest practical time and return all test materials to the Test 


Control Officer within seven calendar days after use. Use the mailing procedures in 


Chapter 4, Section 4D. 


4.4.10.  General Test Scoring Procedures: 


4.4.10.1.  Test Scoring. The Test Examiner or Test Control Officer scores tests when there 


is no centralized scoring facility. Study this manual and the appropriate instructions for 


scoring tests. To ensure 100% accuracy, work in conditions free of distractions. Always 


have scoring double-checked. If the Test Examiner performs the initial scoring, the Test 


Control Officer or another Test Examiner must double-check it. (T-3)  Do not deviate from 


scoring instructions for specific Air Force Personnel Tests. 


4.4.10.2.  Scoring Keys. Do not reproduce answer keys. (T-3) 


4.4.10.3.  Recording Scores. Record raw and converted scores on appropriate 


documentation such as local form letters or update the personnel data system as specified 


in this manual. Give a copy of the scores to the examinee and file a copy in the personnel 


record. Record scores on answer sheets only if the scoring instructions require it. 


4.4.10.4.  Using Air Force Personnel Test Answer Sheets. Only use answer sheets listed in 


Air Force Personnel Test Catalog.  Do not reproduce blank or filled-in Air Force Personnel 


Test 851 or Air Force Personnel Test 987 answer sheets. Forward any unusual requests for 


using answer sheets to AFPC Test Management Office. 
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Table 4.1.  Disposition of Answer Sheets and Test Queries. 


  A B C 


R U L E   


 


Air Force 


Personnel Test 


Number 


 


 


Category 


 


 


Disposition 


1  851 Weighted Airmen 


Promotion System/ 


United States Air 


Force Supervisory 


Examination 


 


Answer Sheets 


Mail certified or commercially 


available express-mail service daily 


or within 7 calendar days of test 


administration to: AFPC Test 


Management  Office 


AFPC/DP1SSPT 


550 C Street West, Suite 9 JBSA-


Randolph TX  78150-4711 


2  230 Weighted Airmen 


Promotion 


System/United States 


Air Force 


Supervisory 


Examination 


Queries 


Refer to chapter 4 


for packaging 


procedures 


For queries containing classified 


information mail registered or 


FEDEX express-mail (FEDEX 


applies to stateside only).  For all 


other queries ship using certified 


with return receipt or commercially 


available express-mail service.  Mail 


queries as soon as it is feasible to: 


AETC SAS/AAA 


1550 5th Street East 


JBSA-Randolph TX  78150-4449 
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3  230 (see note) Misc. Queries; 


i.e., Air Force 


Officer Qualifying 


Test, Electronic Data 


Processing Test, 


Armed Forces 


Classification Test 


 


Mail registered or commercially 


available express-mail service 


within  3 calendar days to: AFPC 


Test Management  Office  


AFPC/DP1SSPT-1 


550 C Street West, Suite 9 


JSBA-Randolph TX  78150-4711 
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 A B C 


R U L E  


 


Air Force 


Personnel Test 


Number 


 


 


Category 


 


 


Disposition 


4 987 Air Force Officer 


Qualifying Test 


Answer Sheets 


Mail certified or commercially available 


express-mail service within  3 calendar 


days to:  


AFPC Test Management  Office 


AFPC/DP1SSPT-1 


550 C Street West, Suite 9 


JBSA-Randolph TX  78150-4711 


5 DoD 1304-2AS Armed Forces 


Classification Test 


Answer Sheet 


Retain for 6 months and then destroy 


locally. 
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 A B C 


R U L E  


 


Air Force 


Personnel Test 


Number 


 


 


Category 


 


 


Disposition 


6 DoD 1304-2AS Enlistment Armed 


Services Vocational 


Aptitude Battery 


Answer Sheets 


Mail certified or commercially available 


express-mail service daily to: 


For Europe: 


MEPS/CTMS, Building 116 Ft Hamilton 


Brooklyn NY 11252-6700 For Far East: 


MEPS/CTMS, 300 Ala Moana Blvd 


P.O. Box 50266 Honolulu HI 96850-0001 


For Central and South America: 


MEPS/CTMS, Building 2435 Marion 


Street 


Ft Jackson SC 29207-6025 


7 DoD 1304-5AS Student ASVAB Answer 


Sheets 


Mail certified or commercially available 


express-mail service daily to: 


For Europe: 


MEPS/CTMS, Building 116 Ft Hamilton 


Brooklyn NY 11252-6700 For the Pacific: 


Honolulu HI MEPS 490 Central Ave 


Pearl Harbor HI 96860-0001 
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 A B C 


R U L E  


 


Air Force 


Personnel Test 


Number 


 


 


Category 


 


 


Disposition 


8 705 Air Force Reading 


Abilities Test Answer 


Sheets 


Retain for 6 months and then destroy 


locally. 


9 81 Electronic Data 


Processing Test 


Answer Sheets 


Retain for 6 months and then destroy 


locally. 


Note: Before mailing miscellaneous queries (for tests other than promotion tests), change the 


address in section II of Air Force Personnel Test 230 to HQ AFPC/DP1SSPT-1 550 C Street 


West, JBSA-Randolph TX 78150. 


Section 4D—Handling Administrative Tasks 


4.5.  Submitting a Requisition: 


4.5.1.  Only appointed Test Control Officers and Test Examiners may requisition Air Force 


Personnel Test materials indexed in the Air Force Personnel Test Catalog or Enlisted 


Promotion References and Requirements Catalog. If an unusual request for Air Force 


Personnel Test material should arise from an individual or agency outside the Air Force, 


contact or refer the requester to AFPC Test Management Office. 


4.5.2.  Submit requisitions according to procedures in the Air Force Personnel Center Catalog 


or Enlisted Promotion References and Requirements Catalog. Pay particular attention to the 


number of tests ordered. Only order enough booklets to support known requirements. 


4.5.3.  The Air Force distributes some Air Force Personnel Tests to the using activities as they 


are published. Test Control Officers must order all other Air Force Personnel Test materials 


upon announcement or as needed. (T-3)  Check the Air Force Personnel Test Catalog, letters, 


and messages for announcements of new or revised Air Force Personnel Test materials. The 


Test Control Office must submit requisitions for test materials only when you have a recurring 


requirement. (T-3)  For example, do not order every language test listed in the Air Force 


Personnel Test Catalog. 


4.5.4.  Upon receipt of tests, the Test Control Officer and Test Examiner must jointly verify 


receipt of materials listed on the document receipt, sign the receipt form, and return the receipt 


to the AFPC Test Management Office for non-promotion tests.  (T-3)  For enlisted promotion 


tests they will add the booklets to the AETC SAS/AA online inventory.  Refer to the “Test 


Control Officer Guidebook for Enlisted Promotion Tests” document for procedures. The AFPC 
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Test Management Office will not fill requistions for accounts whose document receipts are 


delinquent by more than 30 days until the delinquency is resolved. (T-3) 


4.6.  Conducting Test Material Inventories: 


4.6.1.  Test Material Inventories ensure accountability and security of all test materials. 


Because they are vital to the integrity of the testing system, they must be conducted in a manner 


that is above reproach. Account for all test materials with the Test Material Inventory listing 


during each inventory. The Test Control Officer/Test Examiner Training Guide contains 


guidance for conducting Test Material Inventories. 


4.6.2.  The AFPC Test Management Office produces the Test Material Inventory for each Test 


Control Officer account on 1 July each year. All Test Material Inventories will be sent 


electronically to each Test Control Officer. (T-3)  Test Material Inventories must be completed 


by 15 August unless the Air Force Personnel Center Test Management Office approves an 


exception to policy. (T-3)  The AFPC Test Management Office may waive this requirement 


only under extreme circumstances. In addition, conduct test material Inventories when a new 


Test Control Officer or primary Test Examiner is appointed.  Complete AETC SAS/AA 


enlisted promotion Test Material Inventories using the online inventory program.  Refer to the 


Test Control Officer Guidebook for Enlisted Promotion Tests document on the AETC SAS/AA 


website for procedures. 


4.6.3.  The Test Control Officer conducts the July Test Material Inventory with an impartial 


official (see paragraph 4.6.5). Choose a person who does not have duties associated with the 


testing organization (not in the Force Support Squadron chain of command) to ensure 


objectivity and strict control. Exception: Air Force Reserve Officers’ Corps units are exempt 


from the requirement that the impartial official not have duties associated with the 


organization; however, the impartial official must not have duties associated with the unit's 


testing program. (T-3) 


4.6.4.  When a new Test Control Officer is appointed the current Test Control Officer and 


previous Test Control Officer conduct a Test Material Inventory within 7 calendar days of 


appointment. When a new Test Examiner is appointed the Test Control Officer and the new 


Test Examiner conduct a Test Material Inventory within 7 calendar days of appointment. 


4.6.5.  The Impartial Official. This is a commissioned officer or a Department of the Air Force 


civilian with a minimum grade of GS-07 from outside of the Force Support Squadron. The 


impartial official conducts only front cover reviews to verify Air Force Personnel Test and 


copy numbers and must not see the test material.  (T-3)  The impartial official must also review 


all test storage facilities and verify that security container combinations have been changed at 


appropriate times as specified in paragraph 4.11.7. (T-3) 


4.6.6.  Test Material Inventory listings. The AFPC Test Management Office listing shows all 


Air Force Personnel Tests (except promotion tests) charged to the Test Control Officer 


account. The AFPC Test Management Office only removes Air Force Personnel Tests from 


the lists after receiving an AF Form 310 from the Test Control Officer account or the official 


documents show a discrepancy on the Test Material Inventory listing.  All AETC SAS/AA 


enlisted promotion tests are listed in the online inventory.  These tests are removed from the 


inventory when a Test Control Officer uses a scanner to annotate a destruction. 
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4.6.7.  Obsolete Air Force Personnel Tests. Handle them as CONTROLLED TEST 


MATERIAL and destroy according to paragraph 4.7. 


4.6.8.  How to Conduct Test Material Inventories. Inventories must reflect disposition (present 


or destroyed) of all Air Force Personnel Tests. The inventorying officials must verify 


destruction of test materials and annotate the Test Material Inventory listing to reflect 


discrepancies and status of efforts to resolve them. (T-3). Use the online inventory program to 


document the AETC SAS/AA enlisted promotion test inventories/destructions. 


4.6.9.  Disposition of Test Material Inventory Listings. The AFPC Test Management Office 


(for non-promotion Air Force Personnel Tests) transmits the Test Material Inventory listing 


electronically. After completing the Test Material Inventory, the Test Control Officer keeps 


one annotated copy.  For AETC SAS/AA, enlisted promotion tests use the online inventory 


program to print a listing after the inventory is completed. 


4.6.9.1.  If the AETC SAS/AA enlisted promotion Test Material Inventory is not 


documented in the online inventory by 15 August the AFPC Military Testing Office will 


restrict the account preventing Test Control Officers from ordering test material. (T-3) 


4.6.9.2.  For the non-promotion Test Material Inventory AFPC Test Management Office 


will send a copy of the completed Test Material Inventory out to the Test Control Officers 


for verification for Test Material Inventory. All Test Control Officers will verify their Test 


Material Inventory and provide accurate account of their inventory. (T-3) 


4.6.9.3.  Each Test Control Officer account will provide which test booklet numbers are in 


their possession. 


4.6.9.4.  Test Control Officers annotate all changes on a completed AF Form 310 signed 


by their Squadron Commander.  (T-3)  The FSS/CC must authenticate the Test Material 


Inventory listing by co-signing.   By signing the Weighted Airmen Promotion System Test 


Material Inventory, the FSS/CC is also verifying compliance of the testing program with 


all established testing policies (i.e., test security, storage, scheduling, administration, 


destruction). 


4.6.10.  Test Material Inventory Discrepancies. If officials discover or suspect any 


discrepancies during a Test Material Inventory, the Test Control Officer or Test Examiner must 


advise AFPC Test Management Office.  (T-3)  The Test Control Officer or Test Examiner 


must also notify AETC SAS/AA if the discrepancies concern promotion tests.  (T-3)  If the 


Test Control Officer cannot resolve the differences after contacting AFPC Test Management 


Office or AETC SAS/AA, the Test Control Officer must initiate a test compromise 


investigation within 7 calendar days from the date of initial discovery following the procedures 


in paragraph 4.12.12 of this publication. (T-3) 


4.7.  Destroying Air Force Personnel Test Materials: 


4.7.1.  Test Control Officers will burn or shred Air Force Personnel Tests when authorized by 


the Air Force Personnel Test Catalog or directed by AFPC Test Management Office. Test 


Control Officers will destroy superseded editions of Air Force Personnel Tests within 30 days 


of receiving revised editions or other instructions, except if otherwise directed by AFPC Test 


Management Office. (T-3) Destroy AETC SAS/AA enlisted promotion tests within 30 days of 


the expiration date listed on the booklet.  Destroy Air Force Personnel Test materials that are 
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no longer useable due to normal wear and tear. Destroy used scratch paper as CONTROLLED 


TEST MATERIAL. 


4.7.2.  For shredding use only General Services Administration approved crosscut shredders.  


Completed Weighted Airmen Promotion System answer sheets for expired promotion tests are 


no longer CONTROLLED TEST MATERIAL. Therefore, handle and dispose of as “For 


Official Use Only” materials. 


4.7.3.  A witnessing official must be present when the Test Control Officer or Test Examiner 


destroys CONTROLLED TEST MATERIAL. (T-3)  The witness must meet at least civilian 


Test Examiner grade requirements or be a commissioned officer. (T-3)  The Test Control 


Officer and Test Examiner must not serve together as the destroying and witnessing officials. 


(T-3)  The witnessing official must be from outside the agency (not in the Force Support 


Squadron chain of command). (T-3) The witnessing official must verify destruction based on 


front cover inspection only. (T-3)  Exception: In Air Force Reserve Officers’ Training Corps 


units, the witnessing official may be assigned to the detachment but must not have duties 


associated with the unit's testing program. 


4.7.4.  Prepare AF Form 310, an official memorandum, or another approved form or list for 


use as a destruction certificate for all tests other than AETC SAS/AA enlisted promotion tests. 


The Test Control Officer must include the Test Control Officer Number, Air Force Personnel 


Test numbers and edition dates, booklet copy numbers, and destruction date on the destruction 


certificate. (T-3).  Print a destruction document for AETC SAS/AA enlisted promotion tests 


from the online inventory program and use an AF 310 for other tests.  The destroying and 


witnessing officials sign the destruction document after the materials have been destroyed. 


Forward a copy of the completed destruction certificate to the AFPC Test Management Office 


for non-promotion tests. The Test Control Officer, Test Examiner, or the responsible custodian 


must maintain the original destruction certificate or document until the materials are removed 


from the Test Material Inventory. 


4.8.  Mailing Air Force Personnel Test Materials: 


4.8.1.  Package CONTROLLED TEST MATERIAL according to Table 4.2. Do not indicate 


on any outer label or outside wrapping that the package contains Air Force Personnel Test 


materials. If the package needs identification, use a local control number. For tracking and 


accountability purposes, Test Control Officers must not include CONTROLLED TEST 


MATERIAL packages as part of a larger consolidated package. (T-3)  Mail CONTROLLED 


TEST MATERIAL packages separately. 


4.8.2.  Completed Test Answer Sheets. Mail completed answer sheets containing test answers 


by certified mail or commercially available express-mail service. Do not use a shipping receipt. 


Include a transmittal memorandum, Air Force Personnel Test 237, or machine list that gives 


the names, social security numbers, and grades of the individuals tested with other required 


information in the same order as the Air Force Personnel Test 237. Refer to the attachments of 


this manual on specific testing programs for additional procedures regarding mailing of answer 


sheets. Refer to Table 4.1 for specific addresses. 


4.8.3.  Air Force Personnel Test 230, Air Force Personnel Test Query. For queries containing 


classified information mail registerd or FEDEX express-mail service (stateside only).  For all 


other queries mail using certified or commercially available express-mail service.  Do not use 
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a shipping receipt. Refer to Air Force Personnel Test 250 for additional guidance. Refer to 


Table 4.1 for specific addresses. 


4.8.4.  All Other CONTROLLED TEST MATERIAL.  Mail all actual or suspected 


unclassified test material by certified mail or commercially available express-mail service.  


Include an AF Form 310 or shipping receipt. 


4.8.5.  Handling Unpublished Test Manuscripts and Suspected Test Material in Test 


Compromise Investigations. Follow all precautions pertaining to accessing, wrapping, storing, 


and shipping for an unpublished manuscript of an Air Force Personnel Test, suspected test 


material, or any materials identified as CONTROLLED TEST MATERIAL. 


Table 4.2.  How to Package CONTROLLED TEST MATERIAL for Shipment. 


R 


U 


L 


E 


 
If package to be mailed 


contains... 


 


Then... 


1 completed answer sheets 


for scoring 


Group in packages of not more than 250 sheets so that all sheets 


remain flat.  Place answer sheets in the same sequence as the 


examinees’ names on the test roster (Air Force Personnel Test 237 


or computer list). Include original test roster in the package 


 
 


Place heavy chipboard or corrugated fiberboard sheets on all sides 


and edges.  Secure small package with tape and large packages 


with a heavy-duty tape.  Take care not to bend or mutilate contents.  


Wrap in Kraft paper 


 
 


Seal with gummed tape of sufficient strength and width. 


Completely seal all open seams and ends.  Stamp or mark plainly 


on top and bottom: “CONTROLLED TEST MATERIAL.  DO 


NOT OPEN: FOR TEST CONTROL OFFICER ONLY.” Place 


stamping over tape seal so that any attempt to compromise contents 


will be exposed 


 
 


Place package in corrugated cardboard carton or other suitable 


container to protect sheets from damage.  Gross weight must not 


exceed 10 pounds 


 
 


Seal with heavy-duty tape. Affix mailing labels to outside and 


inside envelopes 
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R 


U 


L 


E 


 
If package to be mailed 


contains... 


 


Then... 


2 a carton of test material 


(actual and suspected) 


Include a shipping receipt (normally AF Form 310) in two copies 


 
 


Place heavy chipboard or corrugated fiberboard sheets on all sides 


and edges. Secure small package with tape; large packages with a 


heavy-duty tape.  Take care not to bend or mutilate contents. 


Wrap in Kraft paper with gummed tape of sufficient strength and 


width. Completely seal all open seams and ends. Stamp or mark 


plainly on top and bottom:  “CONTROLLED TEST MATERIAL. 


DO NOT OPEN:  FOR TEST CONTROL OFFICER ONLY.” 


 
 


Place stamping over tape seal so that any attempt to compromise 


contents will be exposed 
 


Affix to the package a label reading:  FOR TEST CONTROL 


OFFICER ONLY.  THIS PACKAGE CONTAINS Air Force 


Personnel Test NR. 


          COPIES NUMBERED         THROUGH _        


 
 


Tape seal so that any attempt to compromise contents will be 


exposed 


Affix one copy of completed shipping receipt (normally AF Form 


310) to cover of the inner wrapper 


 
 


Insert package into a carton.  When gross weight is less than 30 


pounds, use cartons with a minimum bursting strength of 200 


pounds.  When gross weight exceeds 30 pounds, use cartons with a 


minimum bursting strength of 275 pounds. Add open cell pads or 


pieces of  corrugated fiberboard for stability when packages do not 


fit snugly in the carton 


 
 


Seal with heavy-duty tape.  Band with nylon tape when available. 


Affix mailing labels 
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R 


U 


L 


E 


 
If package to be mailed 


contains... 


 


Then... 


3 an envelope of test 


material (actual or 


suspected) 


Include a shipping receipt (normally AF Form 310) in two copies 


 
 


Place heavy chipboard or corrugated fiberboard sheets on all sides 


and edges. Secure small package with tape; large packages with a 


heavy-duty tape.  Take care not to bend or mutilate contents. 


Wrap in Kraft paper with gummed tape of sufficient strength and 


width. Completely seal all open seams and ends. Stamp or mark 


plainly on top and bottom:  “CONTROLLED TEST MATERIAL. 


DO NOT OPEN:  FOR TEST CONTROL OFFICER ONLY.” 


 
 


Place stamping over tape seal so that any attempt to compromise 


contents will be exposed 
 


Affix to the package a label reading:  FOR TEST CONTROL 


OFFICER ONLY.  THIS PACKAGE CONTAINS Air Force 


Personnel Test NR. 


          COPIES NUMBERED         THROUGH _        


 
 


Tape seal so that any attempt to compromise contents will be 


exposed 


Affix one copy of completed shipping receipt (normally AF Form 


310) to cover of the inner wrapper 


 


Place in envelope and seal appropriately. 
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Section 4E—Safeguarding CONTROLLED TEST MATERIAL 


4.9.  CONTROLLED TESTING MATERIAL Classification: 


4.9.1.  Introduction. This chapter defines CONTROLLED TEST MATERIAL and outlines 


procedures for handling this material. It prohibits certain uses of test materials and further 


provides for disciplinary action of Airmen under the Uniform Code of Military Justice and 


Department of the Air Force civilians under AFI 36-704, Discipline and Adverse Actions of 


Civilian Employees, for violating these prohibitions. 


4.9.2.  Authority. Title 5 U.S.C. § 301, Departmental Regulations, permits a department head 


to issue instructions, consistent with law, governing the custody, preservation, and use of the 


department records.  Accordingly, the Department of the Air Force established an 


identification or notation to protect material vital to the Air Force Military Personnel Testing 


System.  This identification, CONTROLLED TEST MATERIAL, applies to Air Force 


Personnel Test materials described in this manual and those listed in the Air Force Personnel 


Test Catalog and the Enlisted Promotion References and Requirements Catalog.  Such 


materials are exempt from disclosure under the Freedom of Information Act (5 U.S.C. § 552), 


as implemented by DoDM 5400.07_AFMAN 33-302, Freedom of Information Act Program.  


The Secretary has determined CONTROLLED TEST MATERIAL to be privileged 


information, the disclosure of which would be detrimental to the public interest in accordance 


with Military Rule of Evidence 506.  Label as “CONTROLLED TEST MATERIAL,” in all 


capital letters, all testing materials and shipping labels for packages containing 


CONTROLLED TEST MATERIAL. 


4.9.3.  Safeguarding Air Force Personnel Tests. Anyone involved in any fashion with testing 


or test materials must protect Air Force Personnel Tests from unauthorized access and 


disclosure AT ALL TIMES.  (T-1)  To help provide this protection, the majority of Air Force 


Personnel Tests and most other actual test materials are marked accordingly. Safeguard all Air 


Force Personnel Tests and related materials at their maximum classification level. Only 


AF/A1PT Testing Policy or the AFPC Test Management Office may authorize release of 


CONTROLLED TEST MATERIAL to persons, agencies, or foreign governments otherwise 


not entitled to it. Treat the following as CONTROLLED TEST MATERIAL: 


4.9.3.1.  All test booklets, test media, and scoring keys listed in the Air Force Personnel 


Test Catalog, unless specifically listed as ”For Official Use Only.” 


4.9.3.2.  Test answer sheets listed in the Air Force Personnel Test Catalog when any 


portion of the answer sheet is marked. (See paragraph 4.9.3.4 for exception.) 


4.9.3.3.  Scratch paper used by examinees during testing. 


4.9.3.4.  All materials that are used in the development of Air Force Personnel Tests listed 


in the Air Force Personnel Test Catalog. Exception: If the test itself is not CONTROLLED 


TEST MATERIAL, then the completed answer sheets, scratch paper, or development 


materials associated with it are not CONTROLLED TEST MATERIAL. 


4.9.3.5.  Department of Defense tests and related materials unless otherwise specified by   


AFPC Test Management Office. 


4.9.3.6.  Obsolete test materials pending destruction. 
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4.9.3.7.  Information that is known, believed, or suspected to contain actual test material. 


4.9.3.8.  Any agency that sends CONTROLLED TEST MATERIAL by United States 


Postal Service or civilian contract carrier must ensure the materials are received by the 


appropriate agency in a timely manner.  The sender is also obligated to notify AFPC Test 


Management Office and initiate tracking action by the carrier when packages are late, 


missing or undelivered. 


4.10.  Access to CONTROLLED TEST MATERIAL: 


4.10.1.  Authorized Access. No individual shall access, obtain, possess, transmit, copy, 


distribute; or allow any unauthorized individual to access, obtain, possess, transmit, copy, or 


distribute actual or suspected test materials except as specified in this manual. (T-3)  Only the 


following individuals are authorized access to CONTROLLED TEST MATERIAL (exception 


to this policy requires written approval from AFPC Test Management Office): 


4.10.1.1.  Test Control Officers, Test Examiners, and Special Test Control Officers when 


appointed by a letter signed by the appropriate authority. 


4.10.1.2.  Personnel employed in test development, scoring, printing, and distribution. 


Agencies included are AETC SAS/AA (and attached DLA representatives) (for promotion 


tests), AFPC Test Management Office, AFPC/DSYX, and AF/A1PT. 


4.10.1.3.  Examinees during an authorized testing session. Note: Authorization extends 


only to the specific tests necessary to meet eligibility requirements as identified in the 


master promotion file for a specific promotion cycle. Knowingly taking the wrong 


promotion test constitutes a compromise and renders the examinee punishable under the 


Uniform Code of Military Justice paragraph 4.12.2. 


4.10.1.4.  Senior noncommissioned officers, civilians, and officers specifically named by 


test development agencies to review certain personnel tests when authorized in writing by 


AFPC Test Management Office. In addition, AETC SAS/AA may grant access to previous 


subject matter experts and other individuals who must use their expertise to evaluate test 


materials. 


4.10.1.5.  Inspectors (master sergeant or above, or civilian GS-5 or above) who may only 


make front cover checks in the presence of the Test Control Officer or Test Examiner. In 


extraordinary cases, inspectors may review test material if authorized by AFPC Test 


Management Office. Send complete justification for the review to AFPC Test Management 


Office. Include the names, social security numbers, grades, Air Force Specialties, and units 


of assignment of the reviewing individuals in the justification memorandum. 


4.10.1.6.  Only AFOSI special agents who are commissioned officers or Department of 


Defense civilians may access test materials in the performance of official duties. Non-


AFOSI investigators must obtain written approval from AFPC Test Management Office 


before gaining access to CONTROLLED TEST MATERIAL when investigating test 


compromise cases. (T-3) 


4.10.1.7.  During or following a test compromise investigation, it may be necessary for the 


staff judge advocate, commander, defense counsel, and others involved in the legal process 


to review CONTROLLED TEST MATERIAL.  The AFPC Test Management Office will 


authorize or deny access in writing. Military judges, staff judge advocates, commanders at 
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all levels and defense counsels must ensure that the material is safeguarded in accordance 


with this publication. (T-3)  When disclosure is requested by the Accused or if justice 


otherwise demands it, follow the processes and limit disclosures as outlined under Military 


Rule of Evidence 506.  Ensure access to court documents incorporating CONTROLLED 


TEST MATERIAL is not granted to anyone unless authorized by AFPC Test Management 


Office or otherwise granted pursuant to Miliary Rule of Evidence 506. (T-3) 


4.10.1.8.  Avoid public disclosure of CONTROLLED TEST MATERIAL during a court-


martial whenever possible. (T-3).  Prior to a trial by court-martial, trial counsel must submit 


a written request to  AFPC Test Management Office to seek authorization for court 


participants, including the accused, bailiff, witnesses, and court members to have limited 


access to CONTROLLED TEST MATERIAL before, during, and in some cases, after a 


trial by court-martial.  Trial counsel shall also take other steps as appropriate under Military 


Rule of Evidence 506 to safeguard CONTROLLED TEST MATERIAL from unnecessary 


public discolure. (T-3) 


4.10.2.  Unauthorized Access. Individuals not listed in paragraph 4.10.1, regardless of their 


relationship to or command over individuals authorized access, must not access test material 


unless they have written authorization from AFPC Test Management Office. (T-3)  This 


includes any individual above, below, or lateral to the Test Control Officer. Investigate 


unauthorized access that constitutes a test compromise. In the case of a court-martial, report to 


AFPC Test Management Office CONTROLLED TEST MATERIAL disclosure to 


unauthorized parties or CONTROLLED TEST MATERIAL inclusion in a disclosable record. 


4.11.  Storage of CONTROLLED TEST MATERIAL: 


4.11.1.  Each person who has access to CONTROLLED TEST MATERIAL is responsible for 


safeguarding the information. 


4.11.2.  Lock CONTROLLED TEST MATERIAL in a General Services Administration-


approved security container of the type approved to store Secret data when not under the 


personal control or observation of an authorized person. (T-3)  (Future reference to security 


containers includes steel cabinets or vaults. The AFPC Test Management Office must authorize 


in writing use of other containers). (T-3) 


4.11.3.  Protect and identify all CONTROLLED TEST MATERIAL with a cover sheet. 


4.11.4.  In the work area, always hand-carry CONTROLLED TEST MATERIAL from one 


point to another and always have an appropriate CONTROLLED TEST MATERIAL cover 


sheet attached when not in a security container.  Make all transfers of CONTROLLED TEST 


MATERIAL person-to-person.  The receiver of the CONTROLLED TEST MATERIAL must 


verbally acknowledge the classification level of the material before custody is transferred.  (T-


3)  Do not use an IN/OUT basket for disposition of CONTROLLED TEST MATERIAL 


documents. 


4.11.5.  Do not leave CONTROLLED TEST MATERIAL unattended or unsecured for any 


length of time.  If persons working with CONTROLLED TEST MATERIAL leave the work 


area, they must either secure the material in a security container or physically transfer 


possession of the material to another authorized person who meets the established criteria to 


handle CONTROLLED TEST MATERIAL. (T-3) 
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4.11.6.  Only Test Control Officers and Test Examiners may have access to security container 


combinations. Normally, only two individuals (the TEST CONTROL OFFICER and the Test 


Examiner) have the combinations. Limit access to the absolute minimum personnel 


required to support the testing mission. 


4.11.7.  Change security container combinations and Test of Basic Aviation Skills passwords 


within 7 calendar days of the date of the letter relieving a Test Control Officer or Test 


Examiner. Also, change security container combinations and Test of Basic Aviation Skills 


passwords when: 


4.11.7.1.  Anyone knowing the combination or password is relieved, transferred, under 


investigation for possible test compromise, or separated. 


4.11.7.2.  A new security container is procured. 


4.11.7.3.  There is any possibility the combination or password is compromised. 


4.11.7.4.  The CONTROLLED TEST MATERIAL normally stored in a security container 


cannot be accounted for. 


4.11.7.5.  The security container is found unlocked/unsecured. 


4.11.8.  Those who have access to security containers must prepare and maintain Standard 


Form (SF) 700, Security Container Information, according to AFI 16-1404, Air Force 


Information Security Program. (T-3) 


4.11.9.  Keeping an Inspection Record: Those who have access to security containers must use 


inspection procedures and forms (SF 701, Activity Security Checklist, and SF 702, Security 


Container Check Sheet) as required by AFI 16-1404.  Before leaving the area at the end of 


each day, individuals must have another person complete SF 702 to verify the security 


container is locked and the area is secure.  Only when another person is not available to 


complete SF 702 may one individual complete the form to verify the locking of the security 


container. 


4.12.  CONTROLLED TEST MATERIAL Prohibitions: 


4.12.1.  All Airmen, to include civilian employees, contract employees, and uniformed 


members of the RegAF, Air Force Reserve (AFR) and ANG are strictly prohibited from 


engaging in the behaviors listed in paragraphs 4.12.2. through 4.12.8. and their 


subparapraphs. (T-1) 


4.12.1.1.  Failure by military members to obey this prohibition will constitute a violation 


of Article 92 of the Uniform Code of Military Justice, violating a lawful general order or 


regulation, or other applicable articles of the Uniform Code of Military Justice. 


4.12.1.2.  Air Force civilian employees who violate these prohibitions are subject to 


adverse administrative action without regard to otherwise applicable criminal or civil 


sanctions for violations of related laws. 


4.12.1.3.  Members of the ANG and the AFR who violate these prohibitions are subject to 


punishment under the provisions of Article 92, Uniform Code of Military Justice, or other 


applicable Uniform Code of Military Justice articles, when under the jurisdiction of the 


Uniform Code of Military Justice. Otherwise, members of the Air National Guard and the 


Air Force Reserve who violate these prohibitions are subject to adverse administrative 
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action under applicable state provisions or other applicable rules, without regard to 


otherwise applicable criminal or civil sanctions for violations of related laws. 


4.12.2.  Specific Prohibitions that Constitute a Test Compromise.  Unless otherwise authorized 


in this Manual, Airmen are specifically prohibited from knowingly possessing, reproducing, 


distributing, or communicating in any way, the contents of CONTROLLED TEST 


MATERIAL, or otherwise engaging in the actions listed the subparagraphs to this paragraph 


4.12.2., and may be held accountable through the Uniform Code of Military Justice articles or 


any other applicable punitive article (Note: Failure by Regular Air Force members, Air 


Force Reserve members on active duty or inactive duty for training, and ANG members 


in Title 10 status to obey the mandatory provisions in this paragraph and subparagraphs 


constitutes a violation of Article 92, Uniform Code of Military Justice.  Air National 


Guard members in Title 32 status performing full-time National Guard duty or inactive 


duty for training, who violate the mandatory provisions of this manual, may be held 


accountable through similar provisions of their respective State Military Codes.)  Any 


civilian employee of the Air Force or any contracted employee who takes any action defined 


as a test compromise, to include that listed in the following subparagraphs, is subject to adverse 


administrative action without regard to otherwise applicable criminal or civil sanctions for 


violations of related laws.  Specifically, Airmen are prohibited from: 


4.12.2.1.  Possessing, distributing, reviewing, copying, transmitting, having access to 


actual test material, or allowing/causing access to unauthorized individuals.  (T-1) 


4.12.2.2.  Possessing, distributing, reviewing, copying, transmitting, or having access to 


illegal study materials that reveal the specific content of actual or suspected test material. 


(T-1) 


4.12.2.3.  Discussing or sharing, in any form, information about actual test material or 


suspected test material with anyone (see paragraph 4.12.7.1). (T-1) 


4.12.2.4.  Questioning examinees for the purpose of determining test content. (T-1)  


Exception: The AFPC Test Management Office may give written approval for specific 


exceptions to this prohibition on a case-by-case basis. For example, questioning examinees 


cooperating in a test compromise investigation. 


4.12.2.5.  Reproducing or copying any test material, including suspected test material, in 


whole or part, for any purpose. (T-1)  Exception 1: Test development agencies authorized 


access to test material may reproduce or copy actual test material without authorization 


from AFPC Test Management Office. However, they must have authorization from their 


unit, division, or flight security manager.  (T-1)  Exception 2: AFOSI detachments may 


reproduce or copy suspected test material without authorization from AFPC Test 


Management Office when necessary for investigative analysis; however, the material must 


be safeguarded in accordance with the rules stated herein and access/distribution kept to 


the absolute minimum. (T-1)   Exception 3: Trial counsel may reproduce or copy actual 


test material with authorization from the AFPC Testing Office only if AETC SAS/AA 


cannot provide copies in a reasonable time and when necessary for administrative or 


judicial action during the conduct of proceedings.  (T-1)  This exception does not include 


copying materials for use in case preparation by either trial counsels or defense counsels. 


For case preparation, materials will be made available for review by all counsels and 


appropriate witnesses at the AFOSI office or AETC SAS/AA under controlled conditions.  
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(T-1)  Any copies made by trial counsel must be on a copier not connected to a network; 


all copies must be recorded to include the type of material, name, and number of copies; 


and every attempt must be made to clear the memory of the copier used for reproduction 


of test material.  (T-1)  Destroy all copies created by trial counsel in accordance with this 


manual. (T-1)  Return all copies provided by AETC SAS/AA to AETC SAS/AA for 


accountability and destruction. (T-1) 


4.12.2.5.1.  During court proceedings, the lead trial counsel will limit access to 


CONTROLLED TEST MATERIAL to only those personnel who have been granted 


access by Air Force Personnel Center Test Management Office. (T-1)  Personnel 


requiring access to CONTROLLED TEST MATERIAL (for example, military judge, 


trial counsel, military defense counsel, civilian defense counsel, court members, bailiff, 


administrative personnel, witnesses) must be submitted through the lead trial counsel 


and authorized in writing AFPC Test Management Office.  (T-1)  Access to 


CONTROLLED TEST MATERIAL by witnesses must be limited to those materials 


absolutely necessary.  (T-1)  For example, access to copies of evidence such as notes 


would be granted; however, access to copies of test booklets would not be granted.  


Exception:  AETC SAS/AA witnesses are granted access to copies of test booklets. 


4.12.2.5.2.  Properly safeguard all CONTROLLED TEST MATERIAL at all times 


before, during, and following court proceedings and store in an authorized security 


container when unattended. (T-1) 


4.12.2.6.  Conducting training that concentrates on "teaching the test" or that emphasizes 


information known or believed to be on a specific test. (T-1) 


4.12.2.7.  Reviewing contents of Air Force Personnel Tests by inspection team members 


or any other reviewing officials at any level of command without written approval from 


AFPC Test Management Office. (T-1)  Exception: Inspection team members and impartial 


inventory officials may view front covers only to account for test copies but only in the 


presence of the Test Control Officer or Test Examiner. (T-1) 


4.12.2.8.  Taking an Air Force Personnel Test and claiming to be another examinee. (T-1) 


4.12.2.9.  Taking the same promotion Air Force Personnel Test revision a second time 


without written approval from   Air Force Personnel Center Test Management Office. 


4.12.2.10.  Knowingly taking the wrong promotion test. 


4.12.2.11.  Possessing CONTROLLED TEST MATERIAL or any other materials 


containing actual or suspected test material without authority. (T-1) 


4.12.2.12.  Opening or tampering with any package containing CONTROLLED TEST 


MATERIAL unless specifically designated to receive CONTROLLED TEST 


MATERIAL. (T-1) 


4.12.2.13.  Requisitioning any CONTROLLED TEST MATERIAL or other test materials 


listed in the Air Force Personnel Test Catalog except by a duly appointed and authorized 


Test Control Officer or Test Examiner.  (T-1) 


4.12.2.14.  Improperly storing test materials. (T-1) Refer to paragraph 4.11 for proper 


storage procedures. 
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4.12.2.15.  Gaining access to any security container containing CONTROLLED TEST 


MATERIAL unless specifically authorized. (T-1) 


4.12.2.16.  Purchasing, selling, distributing, accessing without authority, or possessing 


actual test materials or the specific contents of testable material. (T-1) 


4.12.3.  Test Control Officers, Test Examiners, and Test Development Personnel are 


prohibited from: 


4.12.3.1.  Using or possessing an actual test or testable materials for the purpose of 


assisting an examinee or potential examinee. (T-1) 


4.12.3.2.  Leaving an examinee unsupervised for any length of time during a test 


administration session for any reason. (T-1). Exception: Personnel administering the Test 


of Basic Aviation Skills (TBAS) or other tests on the TBAS automated testing platform do 


not have to be in the same room but must be immediately available to the examinee and 


control access to those examinees. (T-1) 


4.12.3.3.  Inability to account for test materials at any time. (T-1) 


4.12.3.4.  Possessing CONTROLLED TEST MATERIAL (except completed answer 


sheets) not listed on the Test Control Officer account inventory or other accountability 


document. (T-1) Exception:  Possessing test materials received after the last inventory that 


have not yet appeared on the current inventory. 


4.12.3.5.  Improper packaging or labeling of CONTROLLED TEST MATERIAL for 


mailing (including testable materials being transferred for analysis as part of a test 


compromise investigation) which might create an unauthorized disclosure. The receiving 


agency determines if a compromise occurred due to improper packaging and mailing 


procedures. (T-1) 


4.12.3.6.  Transferring any CONTROLLED TEST MATERIAL without a properly 


executed AF Form 310 or other approved documentation except as noted in this manual. 


(T-1) 


4.12.3.7.  Improperly destroying test materials. (T-1) 


4.12.3.8.  Any person involved in developing or reviewing a test who discusses or shares 


with anyone, under any circumstances, actual test material (highlighted or otherwise), 


marked testable material, or written comments relating to test questions or areas of study 


that would imply to the recipient that such items or areas may be on the test. (T-1) 


4.12.4.  Examinees and potential examinees are prohibited from: 


4.12.4.1.  Discussing/divulging actual test material or the specific contents of testable 


material. (T-1). Some examples of this type of compromise would be: actual test material 


in Air Force suggestions, Congressional inquiries, or Inspector General complaints. 


Exception: When an individual wants to submit such correspondence and include test 


material, the individual must first obtain written approval through Test Control Officer 


channels from AFPC Test Management Office. (T-1) If approved, the rules governing 


protection of CONTROLLED TEST MATERIAL apply. 


4.12.4.2.  Removing actual test material from the testing room. This includes but is not 


limited to all test booklets or portions of test booklets, marked answer sheets, any 
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documents marked CONTROLLED TEST MATERIAL; all materials listed in Air Force 


Personnel Test Catalog that are not marked CONTROLLED TEST MATERIAL, such as 


test rosters, administration manuals, unused answer sheets; scratch paper used during test 


administration and calculators or associated equipment provided by the Test Control 


Officer or Test Examiner, and notes or media of any type containing information from a 


test. (T-1) 


4.12.4.3.  Using highlighted or marked testable material that reflects actual or suspected 


test material that is shared between, used by, or observed by more than one examinee or 


potential examinee or any unauthorized individual. (T-1) 


4.12.4.4.  Using marked pretests that are shared between, used by, or observed by more 


than one examinee or potential examinee or any unauthorized individual. (T-1) 


4.12.4.5.  Using another individual’s personal study notes. (T-1) 


4.12.4.6.  Copying answers from another Airman’s answer sheet or asking another 


examinee for help during the test administration session. (T-1) 


4.12.4.7.  Distributing or sharing of an Airman’s personal study notes after the Airman has 


taken or had access to a promotion test. (T-1) 


4.12.5.  Examinees are prohibited from: 


4.12.5.1.  To eliminate the potential for intentional or inadvertent test compromise of Air 


Force Personnel Tests, examinees and potential examinees are prohibited from using 


government computers to create, store, or transfer their personal study notes, regardless of 


whether or not they contain actual test content. Potential examinees may use government 


computers to review electronic versions of official study references (i.e., AF Handbook 


(AFH) 1, The Airman Handbook, Air Force instructions, Air Force manuals, Air Force 


pamphlets, Air Force Policy Directives, and Technical Orders). (T-1) 


4.12.5.2.  Using government computers to study commercial study guides is also 


prohibited (see paragraph 4.12.6 below). (T-1) 


4.12.5.3.  Engaging in group study, which is defined as (1) studying for an Air Force 


Personnel Test with any other person or discussing / sharing in any form with any other 


person: (a) information about actual test material or (b) marked or highlighted testable 


material; (2) placing testable material on a group drive, Internet web page, bulletin board, 


etc. (T-1).  Any other person includes, but is not limited to, commanders, supervisors, 


coworkers, roommates, friends, and military or civilian spouses. Group study does not 


include the following individual actions: 


4.12.5.3.1.  An examinee discussing actual test material or test questions with the Test 


Control Officer, Test Examiner, or special Test Control Officer in private when 


submitting a query. 


4.12.5.3.2.  Participating in or conducting training to improve general study or test-


taking skills. The training should be applicable in both the military and civilian 


environment. Examples of this training could include general information on outlining, 


note-taking, developing reading skills, etc. This training may not focus on preparing 


for specific selection or promotion tests. (Note 1: AFPC/DSYX has approved Air Force 


Officer Qualifying Test study prep materials that are available on the Pilot Candidate 
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Selection Method website for review by examinees 


(http://access.afpc.af.mil/pcsmdmz). Only study prep materials approved by 


AFPC/DSYX are authorized for official distribution or posting online and the materials 


can only be used for self-study. (T-1). Group study using these materials is not 


authorized. (T-1)) (Note 2: Air Force Officer Qualifying Test examinees may complete 


training such as a college class or flying training that focuses on improving abilities 


assessed by the Air Force Officer Qualifying Test to help prepare for the test. This type 


of training that focuses on developing broad abilities not tailored to “teaching the test” 


does not fall under the prohibition against group study and is authorized.) (T-1) 


4.12.5.3.3.  Participating in or conducting upgrade training, on-the-job training, 


qualification training, or training to improve general military knowledge. Airmen may 


use study reference materials for these types of training when the intent of the training 


is not to study for promotion tests. Examples of this type of training include upgrade 


training; increasing job proficiency in particular tasks (qualification training); and 


study preparation for below-the- zone promotion and noncommissioned-officer-of-the-


quarter type boards. These types of training must not focus on preparing for promotion 


tests. (T-1) 


4.12.5.3.4.  Exchanging unaltered study materials such as AF Handbook 1, Airman 


career development courses, or other testable material developed by an authorized 


source if no discussion takes place at any time regarding content of the materials. (T-


1) 


4.12.5.3.5.  Exchanging information and marked materials for job-related reasons that 


are not directly related to testing.  This is limited to professional military education 


information and course manuals, training information, or any other documentary 


material that is distributed at a training course. (T-1) 


4.12.5.3.6.  Normal conversations and duty-related discussions between examinees 


and/or potential examinees as long as they are not intended to prepare an individual for 


a specific Air Force Personnel Test. (T-1) 


4.12.5.3.7.  Using personal study techniques to review study materials while preparing 


for a specific Air Force Personnel Test as long as those personal study materials are not 


reviewed, used, observed by, or shared with anyone. (T-1) 


4.12.6.  Airmen who have access to Air Force Personnel Tests are prohibited from: 


4.12.6.1.  Participating in any way in the development of a commercial study guide or 


pretest for the category of Air Force Personnel Test (such as, but not limited to promotion 


tests) to which he or she has had access, whether or not the guide captures actual test 


materials. (T-1)For example, an Airman who has taken the Air Force Officer Qualifying 


Test is prohibited from developing a study guide for the Air Force Officer Qualifying Test. 


(T-1) 


4.12.6.2.  Sharing a marked or unmarked commercial study guide in whole or in part with 


anyone. (T-1). This prohibition includes placing commercial study guide software on 


government computers, since this would imply Air Force sanctioning of the guide and 


provide an unfair advantage to those individuals with government computer access. 


Similarly, government funds will not be used to purchase commercial study guides. (T-1) 



http://access.afpc.af.mil/pcsmdmz
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Use of legally developed commercial study guides, alone, though not recommended, 


endorsed, or supported by the Air Force, does not constitute a compromise as defined in 


this manual. 


4.12.6.3.  Using locally developed test-question generating software by using testable 


material or placing such software on government computers. (T-1). This includes, but is 


not limited to, locally developed Career Development Course practice tests. 


4.12.7.  Although not a compromise of test materials as defined in this manual, Examinees and 


Air Force personnel also are prohibited from: 


4.12.7.1.  Changing correct test scores or entering or reporting incorrect test scores on 


official records. (T-1) 


4.12.7.2.  Not following the specific instructions read by the Test Control Officer or Test 


Examiner during test administration. (T-1)  For example, returning to a previous subtest in 


the test booklet or marking additional answers on the answer sheet after the allotted time 


has expired for that subtest or beginning to answer questions prior to being told to begin. 


(T-1) 


4.12.7.3.  Using equipment not authorized during test administration, such as an 


unapproved calculator. (T-1) 


4.12.7.4.  Being unable to account for tests listed in Air Force Personnel Test Catalog that 


are not designated CONTROLLED TEST MATERIAL but are For Official Use Only. 


Some examples of these are the Air Force Reading Abilities Test and the Enlistment 


Screening Test. (T-1) 


4.12.8.  All military or civilian personnel will take the following actions concerning potential 


test compromise: 


4.12.8.1.  Anyone who knows of or suspects a compromise of CONTROLLED TEST 


MATERIAL must immediately report this information to his or her supervisor and the Test 


Control Officer.  (T-1) 


4.12.8.2.  The Test Control Officer must immediately report this information to the 


FSS/CC or Test Control Officer's commander, as appropriate, who must then report the 


information to the installation commander or equivalent through command channels. (T-


1) 


4.12.8.3.  The Installation Commander, vice commander, or equivalent, will take the 


following actions within one day of notification of a suspected compromise of 


CONTROLLED TEST MATERIAL 


4.12.8.3.1.  Notify the Air Force Office of Special Investigations of a possible test 


compromise. (T-1) 


4.12.8.3.2.  Appoint a commissioned officer (Captain or higher) or civilian (GS-7 or 


higher) as the Investigating Officer. (T-1) The Investigating Officer acts independently 


and becomes the point of contact and liaison to the installation commander. He/she 


conducts the investigation if the Air Force Officer of Special Investigation declines to 


investigate. Note: Do not select the investigating officer from the group in which the 


compromise is suspected to have taken place. 
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4.12.8.4.  The Investigating Officer upon appointment will notify the Air Force Test 


Management Office by memorandum, electronic media, or message (e-mail preferred). 


Include all appropriate details. (T-1) Mark correspondence “FOR OFFICIAL USE ONLY-


- SENSITIVE PERSONNEL DATA.” Do not publicize any further. (T-1) 


4.12.8.5.  The Air Force Office of Special Investigation will make a determination as to 


criminal intent and determine whether they will conduct the investigation. (T-1) If the 


AFOSI detachment declines to investigate, prepare a memo indicating the Air Force Office 


of Special Investigation’s declination to investigate.  Include the date and name of the agent 


making the declination. 


4.12.8.6.  If the AFOSI declines to investigate, the Investigating Officer will (T-1): 


4.12.8.6.1.  Conduct a formal investigation (not an inquiry) using Commander-


Directed Investigation Guide found at 


https://www.ig.hq.af.mil/igq/Downloads/CDIGuide.doc. 


4.12.8.6.2.  Review this manual before beginning the investigation and coordinate 


findings with the Air Force Office of Special Investigation before submitting a final 


report.  As a minimum, documentation will include: oral testimony or written 


statements from subjects unless they have asserted their right to counsel and/or right to 


remain silent under Article 31, Uniform Code of Military Justice, witnesses, and 


experts; a written summary of testimony; and written record of findings and 


recommendations.  Note: The Investigating Officer must determine whether subjects 


or witnesses are represented by counsel prior to questioning. Make all communications 


with the counsel, rather than directly with the subject or witness. 


4.12.8.7.  The FSS/CC monitors the progress of the investigation with the goal of 


completing it within 60 days from the date of the incident. The FSS/CC tracks the suspense 


and keeps AFPC Test Management Office informed of the status. 


4.12.8.8.  Treat documents that allegedly compromise actual test material as 


CONTROLLED TEST MATERIAL until proven otherwise by an official analysis. Since 


such documents are also evidence, they must receive special handling as government 


evidence. Investigating officers must consult with the Uniform Code of Military Justice 


and staff judge advocate before seizing documents. (T-3)  Forward suspected test materials 


to AFPC Test Management Office for analysis. (T-3)  For documents associated with 


enlisted promotion tests send to AETC SAS/AA for analysis.  Follow the procedures used 


for packaging CONTROLLED TEST MATERIAL as explained in paragraph 4.8 of this 


manual. Testing officials at Joint Base San Antonio-Randolph perform test compromise 


analyses (allow 8 weeks for completion). Only testing officials at Joint Base San Antonio 


-Randolph are authorized to analyze test materials. 


4.12.8.9.  Once the report has undergone local legal review, the Investigating Officer 


prepares the final investigation report in an original and two copies: one for the installation 


commander and one for AFPC Test Management Office. The installation commander 


transmits the report to the appropriate court-martial convening authority (if other than the 


installation commander) with the following information: 


4.12.8.9.1.  A statement of the extent of the compromise. 



https://www.ig.hq.af.mil/igq/Downloads/CDIGuide.doc
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4.12.8.9.2.  Corrective actions, including administrative or disciplinary action, taken 


against the offenders. 


4.12.8.9.3.  Actions to prevent recurrence. Note: Do not include any copies of the 


actual CONTROLLED TEST MATERIAL in the final report unless the entire report 


is identified as CONTROLLED TEST MATERIAL and handled as such. Identify all 


other reports as FOR OFFICIAL USE ONLY (TEST CONTROL PERSONNEL). 


4.12.8.10.  The special court-martial convening authority indorses and forwards the 


completed report to the AFPC Test Management Office. In certain instances the AFPC 


Test Management Office may consult with the AFPC legal office prior to 


closing/reopening the case. 


4.12.8.11.  If the investigation is not completed within the recommended 60 days, the 


investigating officer prepares an interim report stating a) reasons the report is not 


completed, b) action(s) the investigating officer is taking to complete the report, and c) 


estimated date the completed report will be sent to AFPC Test Management Office. The 


new suspense must not exceed 30 days from original suspense. (T-3)  Note: In some 


instances, the AFOSI may conduct a test compromise investigation without informing the 


Test Control Officer. When this happens, the AFOSI will notify AFPC Test Management 


Office in accordance with applicable AFOSI directives, and the normal reporting and 


processing requirements in paragraph 4.12.12 are waived. 


4.13.  Guidelines for Research and Development Test Materials: 


4.13.1.  Any test, subtest, or test item that may be used in an operational Air Force test must 


as CONTROLLED TEST MATERIAL, regardless of the research and development stage. (T-


1) Conversely, do not use any item not controlled at all stages of development in an Air Force 


test; use a substitute or parallel item instead.    Do not use a test, subtest, or test item that has 


not been controlled at all stages of development in either the same or a parallel form. (T-1) 


4.13.2.  Appropriate limited release of research and development test material is encouraged 


to aid test development and permit legitimate scientific discourse. Limited release includes 


release of test material or data to a contractor, university, research agency, governmental 


agency, oversight panel, etc., to promote either development of a specific test or scientific 


discourse related to the test. In all cases, there should be clear benefit to the Air Force and a 


strictly worded Memorandum of Agreement to preclude further dissemination of the test 


materials. The Memorandum of Agreement should include security arrangements and 


prohibitions against further release of the materials in whole, in part, or by incorporation in 


“spin-off” or parallel versions of the test. Forward all requests for limited release, with a copy 


of the signed Memorandum of Agreement, to AF/A1PT for approval before a test can be 


released. 


4.13.3.  Open release of research and development test materials will (in foreseeable 


circumstances) preclude use of those materials (or a parallel form) on an operational Air Force 


test. Open release (without strict controls) includes release or sale of the test or any part of the 


test to: 1) a non-Air Force agency or individual, 2) Air Force external publication of the test or 


any part of the test, or 3) presentation of the test or any part of the test at scientific or other 


meetings, etc. Any research and development test that has been open-released will not be used 


operationally. This is true whether the research and development test was open-released in 
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whole, in part (down to single item level), or in a parallel form. The exception to this rule is a 


test for which a parallel form has been previously released, but for which the test developer 


provides evidence of low transfer and low retest gains. 


4.13.4.  Use of a commercially available assessment instrument as part of the Air Force 


Military Personnel Testing System  is  prohibited  if  there  is  evidence  of  exposure  of  or 


availability of test content to potential examinees (i.e., available via a download on the web, 


published in a book, included in a commercial or research database). 
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Chapter 5 


AIR FORCE SURVEYS 


Section 5A—Program Operational Roles and Responsibilities 


5.1.  Survey Confidentiality:  


5.1.1.  All personnel shall maintain strict confidentiality concerning the identity of individual 


survey respondents. 


5.1.1.1.  Information that could reasonably allow identification of individual survey 


respondents must not be communicated, either verbally or in writing, to any individual or 


agency, either within or outside the Air Force, except as required by law (i.e., Freedom of 


Information Act or appropriate authority (e.g., Congress, Court Order). 


5.1.1.2.  Do not take adverse or administrative action against individuals because of their 


response(s) to an official Air Force survey, except in the case of criminal activity/behavior, 


or threats of harm to the individuals or others. 


5.1.2.  The Air Force Survey Office cannot provide confidentiality to a participant regarding 


comments involving criminal activity/behavior, or statements that pose a threat to the 


participant or others. 


5.1.3.  Personnel should be encouraged, but not directed to complete surveys. 


5.2.  Survey Participants:    Provide responses to surveys accurately and honestly to provide the 


best possible data for analysis.  Do NOT include classified and/or operationally sensitive 


information or the names of individuals in a response to any survey item. Survey participation is 


voluntary. 


5.3.  Air Force Survey Office (AFPC/DSYS) Process: 


5.3.1.  Provide oversight of all Air Force attitude and opinion surveys.  Ensure surveys meet 


mission requirements and fulfill the information needs of functional authorities.  Protect 


Airmen’s time from surveys and/or survey items that are not actionable, not mission essential, 


or may be detrimental to the Air Force.  Use statistical methods to select the best sample size, 


thus minimize over-surveying the Total Force as a whole.  Support Total Force fiscal 


responsibility through reduction of surveys that over-survey certain populations, duplicate 


survey efforts, or are non-mission essential and/or non-actionable. 


5.3.2.  Advise Air Force organizations on survey administration, processes, and analysis. 


5.3.3.  Develop and implement procedures for survey operations, including Department of 


Defense surveys conducted within the Air Force in accordance with DoDI 1100.13. 


5.3.4.  Represent the Air Force on the Inter-Service Survey Coordinating Committee in 


accordance with DoDI 1100.13. 


5.3.5.  Assess the attitudes, opinions, and intentions of Air Force military and civilian 


members, using focus groups, questionnaires, polls, and interviews.  Review requests for 


surveys and, where appropriate, issue a Survey Control Number for approved surveys.  Refer 


activities that could constitute research with human subjects to an Air Force Exemption 


Determination Official; if further review is necessary, the Air Force Exemption Determination 
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Official refers requester to an Air Force Institutional Review Board.  Do not initiate surveys 


without appropriate Institutional Review Board determination in accordance with paragraph 


5.19.2.2. Inform functional authorities that all survey data collected may be releasable to the 


public in accordance with the DoDM 5400.07_AFMAN 33-302, Freedom of Information Act 


Program and advise requester(s) to consider Operations Security implications. 


5.3.6.  Develop, administer, analyze and report on attitude and opinion survey data as requested 


by Air Force senior leaders. 


5.4.  Installation and Unit Commander Process: 


5.4.1.  Ensure individuals under their functional authority submit all requests to conduct 


attitude and opinion surveys to the Air Force Survey Office for review and determination of 


approval.  See exemptions listed under paragraph 5.16. 


5.4.2.  Notify the Civilian Personnel Section of any surveys, which include bargaining unit 


civilian employee(s) to determine union impact. 


5.5.  Survey Sponsor(s)/Functional Authority:  Sponsor/Functional Authority is a person or 


persons who have authority over the population surveyed and authority to implement changes to 


all programs, policies and/or procedures as a direct result of survey responses.  Survey 


Sponsor(s)/Functional Authority will: 


5.5.1.  Obtain survey approval from the Air Force Survey Office.  Obtain approval prior to 


award of a contract for survey administration, if applicable. 


5.5.2.  Maintain oversight of the project to include ensuring the organization conducting the 


survey complies with all requirements identified in this manual. 


5.5.3.  Approve estimate of cost and time required to complete survey. 


5.5.4.  Accept responsibility for use and release of survey results. 


5.5.5.  Share aggregate results, as appropriate, with other functional authorities to preclude 


redundancy in survey administration and data collection efforts. See Releasing Survey 


Results in Section 5D. 


5.5.6.  Appoint a central point of contact to coordinate survey approval with the Air Force 


Survey Office, if sponsoring more than 10 surveys per calendar year. 


5.6.  Survey Requester(s) Process: 


5.6.1.  Contact the Air Force Survey Office for approval to conduct the survey prior to entering 


into a contract and/or obligating funds for survey development and administration. 


5.6.2.  Ensure the survey collection tools administered via the commercial Internet (e.g., .net, 


.com, etc.) complies with AFGM2018-17-02, Air Force Enterprise Information Technology 


Management.  Personnel designing and conducting surveys must use government provided 


equipment, government information technology services, or Internet-based capabilities 


accessed from government equipment except as authorized by this manual. 


5.6.2.1.  Ensure surveys developed using commercial software/survey tools or 


administered via the commercial Internet, as well as data collected within the survey, 


comply with the Freedom of Information Act, the Privacy Act Program, the Air Force 







AFMAN36-2664  16 MAY 2019 65 


Information Collections and Reports Management Program, the Paperwork Reduction Act 


of 1995, and applicable operational security policies. 


5.6.2.2.  Ensure the use of commercial servers or services (including cloud computing 


services) outside of military or government cybersecurity boundaries is approved by Air 


Force Space Command A2/A3/A6 for use, regardless of applicability of certification and 


accreditation requirements. 


5.6.3.  Notify the Civilian Support Branch (AFPC/DP3FS) of any surveys that include 


bargaining unit civilian employees prior to releasing an approved survey. For questions, 


contact the Civilian Support Branch (AFPC/DP3FS) at:  


AFPC.DP3FS.CivilianSupportBr@us.af.mil. 


5.6.4.  Obtain approval on all survey requests from Headquarters Air Force functional 


authority (minimum three-letter) prior to submission of AF Form 4453, Request for Air Force 


Survey Control Number (SCN).  The Air Force Survey office will not approve survey requests 


without this endorsement. Note:  Surveys sent to Air Force personnel by any Air Force 


individual/organization without official authorization survey control number will be sent a 


Cease and Desist administration of the survey until proper authorization is in place; the Air 


Force Survey Office may notify Air Force members to refrain from participating. 


5.6.5.  Follow the survey requester process as outlined in paragraph 5.6 above. 


5.7.  Major Command, Field Operating Agencies, and Direct Reporting Units:  Will provide 


Air Force Survey Program with survey support such as marketing, validation of administrative 


data, and distribution of final results. 


Section 5B—Survey Development Guidelines 


5.8.  Survey Development:    A survey (e.g., questionnaires, focus groups, polls, interviews, etc.) 


is an investigation of a given population by means of collecting data from a sample or census to 


estimate characteristics of the population through the systematic use of statistical methodology.  


Follow the guidelines below when developing a survey project. 


5.9.  Survey Utility:  To support effective survey research and minimize survey redundancy and 


Airmen fatigue, the survey requester must ensure: 


5.9.1.  Survey items are actionable and the expected benefits to the Air Force outweigh the 


potential costs (e.g., use of Airmen’s time, impact to morale and/or readiness, and potential for 


negative publicity). 


5.9.2.  Survey results contribute significantly to the study of relevant Air Force policy or 


program issues. 


5.9.3.  Surveys contain the minimum amount of items necessary to meet stated survey 


objective(s). 


5.9.4.  Data reported is representative of the population being surveyed or provide a disclaimer 


stating otherwise. 


5.9.5.  Surveys  are NOT administered to gather information to meet requirements for award 


of an academic degree or serve as a springboard for future research.  All students pursuing an 


academic degree, regardless of their funding source, are considered private citizens. 
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5.9.6.  Surveys will NOT over-burden certain populations (e.g., pilots); this may result in 


surveys of those populations being disapproved. 


5.10.  Respondent Confidentiality:    Use administrative procedures, which protect participant’s 


identity and responses in accordance with AFI 33-332, Air Force Privacy and Civil Liberties 


Program. 


5.11.  Target Population:   Survey requester identifies demographics of the target population 


(e.g., military, civilian, skill sets, rank, grade, etc.).  The target population is a particular group of 


people that is identified as meeting the criteria of the intended survey project.  


5.11.1.  Select an appropriate sample size to ensure survey results represent the attitudes and 


opinions of the target population and reasonably achieve an acceptable confidence level.  The 


Air Force Survey Office reserves the right to limit the sample size when necessary.  Surveys 


that include all members of a target population (census) are discouraged. 


5.11.2.  Contract and foreign national employees may not be surveyed, as they are considered 


members of the public. 


5.12.  Survey Questions:    The Air Force Survey Office reserves the right to remove or modify 


questions failing to comply with the following guidelines.  To obtain optimal survey results, ensure 


survey questions are: 


5.12.1.  Based on a need-to-know rather than merely gathering information. 


5.12.2.  Grammatically correct and easily understood by the respondents. 


5.12.3.  Treated as though they are intended for public release. 


5.12.4.  Not of a sensitive nature or unnecessarily intrusive. 


5.12.5.  Do NOT require an excessive amount of time and/or effort to respond. 


5.13.  Survey Format and Structure: 


5.13.1.  Ensure the survey invitations and instructions identify the survey as either anonymous 


or confidential and that individual responses are kept confidential. 


5.13.2.  If copyrighted scales, subscales, or questions are used, the requester is required to 


obtain permission from the author(s) (if necessary) and cite the author(s) in any subsequent 


report or summary. (T-0).  Questions concerning copyright issues can be directed to:  The Air 


Force Legal Operations Agency, Commercial Law and Litigation, 1500 W. Perimeter Road, 


Suite 1780, Joint Base-Andrews, MD 20762, or email:  AFLOA/JAQ@us.af.mil. 


5.13.3.  Each topic should be covered sufficiently, asked in a logical sequence and avoid 


redundancy. The survey should present a neat and professional appearance.  Contact the Air 


Force Survey Office if further guidance is needed. 


5.13.4.  Ensure the survey meets psychometric standards.  Failure to comply may delay 


issuance of a Survey Control Number. 


5.14.  Response Scales: 


5.14.1.  Response scales should be balanced (i.e., when positive and negative responses (e.g., 


Strongly Agree…Strongly Disagree) are called for, there should be equal numbers of responses 


on both sides of the neutral point, whether the neutral point is explicit or implied). 
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5.14.2.  Ensure response scales are complete, covering the full range of possible answers.  An 


"I don’t know," “I do not wish to answer,” "None of the above," "N/A," or "Neither/Nor" 


response may be necessary. 


5.14.3.  Ensure response options within a scale are mutually exclusive (i.e., clearly different 


from one another, do not overlap) and response range is all-inclusive for continuous variables 


such as time, weight, etc. 


5.15.  Prohibited Survey Topics:    Certain topics are prohibited from surveys.  This includes, but 


is not limited to: 


5.15.1.  Surveys attempting to measure intelligence. 


5.15.2.  Surveys that may prove harmful to mission accomplishment if the results are disclosed 


to the public. 


5.15.3.  Classified information or operational security information. 


5.15.4.  Political views. 


5.15.5.  Opinions about specific individuals or their job performance. 


5.15.6.  Sexual assault, unless authorized by the Director, Air Force Sexual Assault Prevention 


and Response (AF/A1Z). 


5.15.7.  Equal Opportunity, unless authorized by the Defense Equal Opportunity Management 


Institute. 


5.16.  Survey Projects Exempt (excused from control measures of this manual): 


5.16.1.  Occupational Analysis surveys with an assigned Air Force Personnel Test number and 


controlled in accordance with Chapter 6. 


5.16.2.  Internal reporting requirements, including statistical, summary, or status information 


that must be licensed and approved with a Reports Control Symbol number in accordance with 


AFI 33-324, The Air Force Information Collections and Reports Management Program. 


5.16.3.  Surveys of training course personnel, if the sole purpose is to ask about the course 


schedule, presentation, methods, format, or instructions and conducted on-site at the end of the 


course. 


5.16.4.  Air Force Audit Agency post-audit surveys, when the purpose is to obtain feedback on 


the official audit. 


5.16.5.  Customer Service surveys, when the intent is to measure customer satisfaction with 


services provided (e.g., how quickly was your call answered; was the representative able to 


answer all your questions, etc.).  Contact the Air Force Survey Office for additional guidance. 


http://www.esd.whs.mil/Directives/collections_pub/ and 


https://www.gpo.gov/fdsys/pkg/FR-2006-09-22/pdf/06-8044.pdf and 


https://www.gpo.gov/fdsys/pkg/FR-2016-10-12/pdf/2016-24607.pdf and 


https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/assets/OMB/inforeg/pmc


_survey_guidance_2006.pdf 


5.16.6.  Inspector General organizations conducting surveys under the purview of Title 10, 


United States Code, Section 9020, Inspector General; Title 32, United States Code, Section 



http://www.esd.whs.mil/Directives/collections_pub/

https://www.gpo.gov/fdsys/pkg/FR-2006-09-22/pdf/06-8044.pdf

https://www.gpo.gov/fdsys/pkg/FR-2016-10-12/pdf/2016-24607.pdf

https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/assets/OMB/inforeg/pmc_survey_guidance_2006.pdf

https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/assets/OMB/inforeg/pmc_survey_guidance_2006.pdf
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105, Inspections; and its implementing Policy Directives are exempt from the control measures 


of this manual, but may utilize the assistance of Air Force Survey Office. 


5.17.  Survey Projects Not Authorized by the Air Force Survey Office: 


5.17.1.  All surveys submitted by non-Federal employees, will be returned without action. 


5.17.2.  Unauthorized Surveys. An unauthorized survey is a survey sent to Air Force Personnel 


at an official Air Force address (i.e., government email, office address) and does not have a 


current Air Force Survey Control Number or DoD Washington Headquarters Service Report 


Control Symbol, or an Office of Management and Budget number. 


5.17.3.  Personnel receiving an unauthorized survey should not participate and should forward 


the email to the Air Force Survey Office workflow box at af.surveys@us.af.mil immediately 


with subject line:  "unauthorized survey solicitation". 


Section 5C—Survey Requests Procedures 


5.18.  Procedures for requesting survey support:  Requests from career field managers to 


evaluate career field standards should be routed through AFAPT. 


5.18.1.  Follow the Survey Development Guidelines in Section 5B of this manual and include 


the following: 


5.18.1.1.  Requester completes AF Form 4453 obtained from the Air Force Survey Office 


or online through the Air Force Portal, Air Force Survey Office webpage. 


5.18.1.2.  Requester ensures appropriate level sponsor's digital signature is obtained on AF 


Form 4453. An appropriate level sponsor is the three-letter at the Secretary of the Air Force 


(SAF)/Headquarters Air Force (HAF) level who has functional authority over the 


population surveyed and every question asked; the sponsor must be able to make, change 


or eliminate policies, programs or procedures in response to survey findings. Surveys that 


cross-functional lines will require additional three-letter SAF/HAF functional authority 


signatures for each functional area addressed in the survey.  Surveys without appropriate 


sponsorship will be returned to the requester as incomplete. 


5.18.1.3.  The requester must: 


5.18.1.3.1.  State the purpose, justification, and benefits of conducting the proposed 


survey. 


5.18.1.3.2.  Indicate actions to be taken because of the survey (e.g., develop training, 


publication of results, policy implementation, or program evaluation).  All survey items 


must be actionable. 


5.18.1.3.3.  Specify an Action Officer (must be Air Force personnel), e-mail address, 


and telephone number. (T-1) 


5.18.1.3.4.  Provide draft survey instrument formatted in a word processing document, 


along with protocol or supporting documentation. 


5.18.1.3.5.  Specify proposed survey contract cost, if using a contractor. 


5.18.1.3.6.  Specify mode of data collection (e.g., computer administered, telephone 


interview, or face-to-face interview), and HTML link for online surveys. 
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5.18.1.3.7.  State projected analysis plan, target population (e.g., pilots, engineers, etc.), 


size of the proposed sample, and sampling strategy. 


5.18.1.3.8.  State projected data collection start/end dates and frequency of survey 


administration (e.g., annually, biannually, biennially, etc.). 


5.18.2.  Send completed package to the Air Force Survey Office, at af.surveys@us.af.mil. 


5.19.  Processing Time: 


5.19.1.  Requests for the Air Force Survey Office to host a survey initiates a workload 


acceptance determination that is allotted 5 business days.  Acceptance of the workload is 


contingent upon existing Air Force level survey obligations and current workload. 


5.19.2.  Requests for the Air Force Survey Office to review and provide determination of a 


survey are allotted 20 business days; review time is contingent upon receipt of a complete 


package from customer.  Approval time may be impacted based on customer response time to 


requests for additional information, incorporation of feedback from review team by the 


customer, and return of final draft to the Survey Office. 


5.19.2.1.  Requests to conduct a survey are evaluated by a Human Subjects Research 


gatekeeper to determine whether a project may be research involving human subjects and 


referred for recommended course of action as appropriate. 


5.19.2.2.  Criteria for Institutional Review Board approval is established by Title 32, Code 


of Federal Regulations, Part 219, Protection of Human Subjects, directed by DoDI 


3216.02_AFI 40-402, Protection of Human Subjects and Adherence to Ethical Standards 


in Air Force Supported Research.  Forward the submission to an Institutional Review 


Board, as appropriate. Processing time that is separate from survey requests is determined 


by individual Institutional Review Boards, and is not controlled by the Air Force Survey 


Office. 


Section 5D—Releasing Survey Findings 


5.20.  Survey Results: 


5.20.1.  All requests for survey results are processed in accordance with DoDM 


5400.07_AFMAN 33-302, Freedom of Information Act Program.  Results are released if 


request meets all requirements. 


5.20.2.  Results from surveys administered by the Air Force Survey Office are released only 


as aggregate data to the action officer(s) and/or survey requester(s). 


5.20.3.  Public Affairs must coordinate on all public release of survey results.  Survey results 


may be released in accordance with DoDM 5400.07_AFMAN 33-302, AFI 33-332, and AFI 


10-701, Operations Security (OPSEC). (T-0) 


5.21.  Survey Results Not Released.  Do not release record-level data which identifies, or 


potentially identifies, individuals based on their response(s) and/or demographics except as 


required by law (i.e., Freedom of Information Act or appropriate authority (e.g., Congress, Court 


Order, etc.)) 
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5.22.  Commander Surveys.    Commanders who conduct a survey may release the survey 


instrument or results to the public or media by forwarding them through the unit Public Affairs 


office. Unless requested and approved under the criteria of DoDM 5400.07_AFMAN 33-302, 


commanders are not required to release surveys or survey results, except as required by law (i.e., 


Freedom of Information Act or appropriate authority (Congress, Court Order, etc.)). 
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Chapter 6 


OCCUPATIONAL ANALYSIS 


Section 6A—Overview 


6.1.  Program Description:  Air Education and Training Command (AETC) houses the Air Force 


Occupational Analysis Program within the AETC Studies and Analysis Squadron, Occupational 


Analysis Division (AETC SAS/OA).  The purpose of this Air Force Program is to equip senior 


leaders and managers of Air Force personnel and training programs with objective and factual 


information about Air Force occupations and civilian occupational series.  The role of AETC 


SAS/OA is to conduct occupational studies, develop survey instruments, analyze the data 


collected, and provide actionable AF Specialty information. Decision-makers associated with 


personnel program responsibilities for AF Specialties use Occupational Analysis data to justify or 


change personnel policies and to refine and maintain occupational structures.  Decision-makers 


associated with training program responsibilities for AF Specialties use Occupational Analysis 


data to develop, validate, evaluate, and adjust training. Additionally, Occupational Analysis data 


is provided to personnel within the AETC Studies and Analysis Squadron, Airman Advancement 


Division (AETC SAS/AA) to support the Weighted Airman Promotion System to ensure relevant, 


fair, and reliable promotion test content. 


6.2.  Program Purpose:  Occupational analysis provides objective, actual, and actionable data for 


optimizing decisions for personnel classification and utilization; capabilities-based training; and 


Weighted Airman Promotion System testing. Occupational analysis supports personnel 


classification and utilization by identifying duties and tasks performed at each career stage and 


validating occupational structures. Occupational analysis supports capabilities-based training by 


identifying knowledge and training that will optimally meet job performance and operational 


requirements. Occupational analysis supports Weighted Airman Promotion System testing 


identifies operationally relevant duties and tasks for test development content to promote and retain 


the best Airmen. 


Section 6B—Occupational Survey Process 


6.3.  Overview: 


6.3.1.  AETC SAS/OA conducts occupational studies on enlisted AF Specialties based on 


anticipated force development requirements, customer need, and upon request.  Special studies, 


to include Air Force-directed initiatives, officer AF Specialties, and civilian occupational 


series, are conducted upon request.  All career field members have pivotal roles with the 


constructive outcomes of occupational studies.  (Note:  additional guidance, processes and 


procedures, outside of this publication, may be employed for special studies.) 


6.3.2.  Occupational analysts coordinate all occupational studies with appropriate career field 


and functional managers, and the training community for matters such as: 


6.3.2.1.  Confirming need and appropriate time to conduct an occupational study. 


6.3.2.2.  Verifying site visit and clearance. 


6.3.2.3.  Establishing unique data collection procedures and requirements. 
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6.3.2.4.  Establishing guidance on use and reporting of occupational study results. 


6.4.  Occupational Study Requests:  The Air Force Career Field Manager for the AF Specialty 


being studied initiates and/or approves commencement of an occupational study for their AF 


Specialty.    6.4.1. Submit requests and supporting information following the format contained 


within Attachment 19. 


6.4.2.  Requests for information must include: 


6.4.2.1.  Issues and requirements for the occupational study. 


6.4.2.2.  AF Specialty, family of AF Specialties, or civilian occupational series to be 


studied. 


6.4.2.3.  Purpose for the data and application(s), date the results are required. 


6.4.2.4.  Recommended site visits for subject-matter expert interviews during the job 


inventory development phase. 


6.4.2.5.  Points of contact. 


6.5.  Data Collection Instruments:  AETC SAS/OA analysts develop: 


6.5.1.  A comprehensive job inventory comprised of tasks performed or knowledge areas 


applied by members of an AF Specialty or civilian occupational series.  The job inventory 


development process begins with examining core training and classification documents such 


as, but not limited to: 


6.5.1.1.  Career field education and training plans (CFETPs), focusing on course training 


standards and specialty training standards contained in CFETP, Part II; and plans of 


instruction. 


6.5.1.2.  Classification documents, such as Air Force Enlisted Classification Directory, Air 


Force Officer Classification Directory, and Office of Personnel Management Handbook of 


Occupational Groups and Families. 


6.5.1.3.  Appropriate Air Force directives (e.g., AFIs, AFMANs). 


6.5.1.4.  Previous occupational studies. 


6.5.1.5.  Career upgrade and development course material (addressing the CFETP, parts I 


and II). 


6.5.2.  A  task or knowledge listing (job inventory) by visiting training centers and operational 


locations,  selected by AF Career Field Managers, to interview subject matter experts who 


assist: 


6.5.2.1.  Development of the content and organization of the job inventory (duty areas and 


task or knowledge statements). 


6.5.2.2.  Development of AF Specialty background questions of interest. 


6.5.2.3.  In the association of duty areas and task or knowledge statements (job inventory) 


to core training and classification documents. 
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6.5.3.  Schedules and coordinates issues with customers:  AF Career Field Manager, Major 


Command (MAJCOM) functional managers, training pipeline managers, and technical 


training managers. 


6.5.4.  Additional survey instruments to collect data from select samples of survey participants 


(e.g., 7- and 9-skill level members, and when warranted, Chief Enlisted Managers).  These 


survey instruments collect task factor data (i.e., training emphasis and task learning difficulty 


ratings) reported for tasks contained within the job inventory. 


6.6.  Survey Administration: 


6.6.1.  Surveys are administered to all eligible personnel in the targeted AF Specialty or 


civilian occupational series through direct e-mail.  The survey sample is based on population 


distributions and personnel listings generated by the Air Force Personnel Center (AFPC). 


6.6.2.  Due to the nature and critical uses of occupational survey data (reference Section 6C); 


all Air Force members (RegAF, ANG, and AFRC) must complete occupational surveys.  


Identified civilians are strongly encouraged to participate. 


6.6.3.  Leadership at all levels will ensure selected members of their organizations complete 


and return surveys accurately and promptly. 


6.6.4.  Failure of personnel to complete and return occupational surveys negatively impacts the 


development of AF training programs, Weighted Airman Promotion System examinations, and 


the efficient and effective use of personnel and resources. 


6.7.  Survey Analyses and Reports:  AETC SAS/OA analysts: 


6.7.1.  Track survey returns to ensure a representative distribution of the survey sample is 


collected. 


6.7.2.  Analyze subsets of the occupational survey data, to include identification of: 


6.7.2.1.  Member groupings based on percent members performing work, and percent time 


spent performing work; according to the tasks selected by the survey respondents. 


6.7.2.2.  Similarities and differences among work identified. 


6.7.2.3.  Patterns of career progression by skill level and experience groups. 


6.7.2.4.  Distinctions between tasks performed by surveyed home-stationed and deployed 


members. 


6.7.2.5.  Distinctions in duties and tasks among MAJCOM groups and components. 


6.7.2.6.  Task training emphasis ratings reported by 7- and 9-skill level members. 


6.7.2.7.  Task learning difficulty ratings reported by 7- and 9-skill level members. 


6.7.2.8.  Background characteristics of skill level and experience groups, MAJCOM 


groups, home-stationed and deployed groups, and other targeted subsets. 


6.7.2.9.  Patterns formed by members of identified groups in response to job satisfaction, 


retention, and work-life balance questions. 
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6.7.2.10.  Operational relevance of training programs by associating occupational survey 


data to core training documents, such as CFETPs (course training standards and specialty 


training standards) and plans of instructions. 


6.7.3.  Prepare an occupational analysis report documenting: 


6.7.3.1.  Survey methodology. 


6.7.3.2.  Analysis results. 


6.7.3.3.  Implications/Recommendations. 


6.8.  Analysis Products:  Provide historical documentation for: 


6.8.1.  Air Force personnel or training specialists. 


6.8.2.  Outside agency requests. 


6.8.3.  Source references for longitudinal research and studies on AF Specialties and civilian 


occupational series. 


6.8.4.  A repository of published occupational and special studies. 


6.9.  Customers:  AETC occupational analysts communicate the results of occupational studies 


through briefings that encompass discussion of the occupational analysis outcomes, and provide 


guidance with understanding, interpreting, and application of the data.  Customers include:  Career 


field leadership; training managers and specialists; personnel classification and research specialists 


including the Strategic Personnel Research & Assessment Program in support of AF/A1P force 


development and management; and personnel responsible for Weighted Airman Promotion 


System test development. 


Section 6C—Uses of Occupational Analysis Information 


6.10.  Force Development: 


6.10.1.  AETC SAS/OA provides research and analysis support for education and training 


program development of Airmen in order to produce adaptable, capable, and lethal warfighting 


assets to combatant commanders. 


6.10.2.  AETC SAS/OA provides task-based occupational survey data and analysis support for 


use with the instructional system development (ISD) process in the development of dynamic, 


capabilities-based technical training programs for the Total Force. 


6.10.3.  AETC SAS/OA reviews, optimizes, creates and implements survey instruments to 


solicit feedback on Air Force institutional competency development programs and assessment 


systems; measure their effectiveness on performance-databased criteria, and close identified 


gaps in order for Airmen to possess the optimal combination of both occupational and 


institutional competencies. 


6.10.4.  AETC SAS/OA data provides critical support to the AF/A1P Strategic Personnel 


Research & Assessment Program assessment development and validation of selection and 


classification processes to optimize force development and management of Air Force human 


resources. 
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6.11.  AF Specialties:  Personnel classification specialists (AFI 36-2101, Classifying Military 


Personnel (Officer and Enlisted)) use occupational analysis outcomes to: 


6.11.1.  Identify AF Specialty distinctive responsibilities. 


6.11.2.  Validate classification documents and guidance. 


6.11.2.1.  Remove responsibilities (e.g., duties) from classification documents no longer 


accomplished. 


6.11.2.2.  Identify and document new responsibilities. 


6.12.  Personnel Utilization:  AF Career Field Managers use occupational analysis outcomes as 


an objective source in constructing and updating CFETPs and in making other personnel and 


resource utilization decisions.  AF Career Field Managers and MAJCOM functional managers 


consider occupational analysis outcomes at Specialty Training Requirements Teams, Utilization 


and Training Workshops, and other AF Specialty planning workshops to: 


6.12.1.  Revise occupational or classification structures (e.g., AF Enlisted Classification 


Directory). 


6.12.2.  Revise personnel and resource utilization practices. 


6.13.  Air Force Training Programs:  Occupational survey data is integral to the analysis and 


evaluation phases of the Instructional Systems Development process (MIL-HDBK-29612-2A, 


Department of Defense Handbook-Instructional Systems Development/Systems Approach to 


Training and Education; and AF Handbook 36-2235, Information for Designers of Instructional 


Systems, under the overarching philosophy of continuous process improvement.  Occupational 


survey data provides training developers the supporting information to develop a concise list of 


operationally relevant tasks performed and knowledge areas applied by an AF Specialty or civilian 


occupational series.  This data determines areas requiring training, when the training is warranted 


along the training continuum, and suggests the optimal training setting.  Analysis results provide 


factual data used to validate and refine CFETPs (course training standards and specialty training 


standards) and other training documents; develop new courses, validate or revise existing courses, 


or discontinue unnecessary training programs (AFI 36-2651, Air Force Training Program). 


6.13.1.  AETC SAS/OA provides support data, such as occupational analysis reports and 


special occupational survey data extracts, to the AF Career Field Managers, training pipeline 


managers, and technical training managers prior to the Specialty Training Requirements Team 


or Utilization and Training Workshop.  AETC SAS/OA analysts present occupational study 


results at Specialty Training Requirements Teams, Utilization and Training Workshops, and 


other training planning meetings.  The training managers of a technical training or flying 


training program must review newly published occupational analysis reports for implications 


on current courses. 


6.13.2.  Training development personnel focus on: 


6.13.2.1.  Tasks performed by a large percentage of members. 


6.13.2.2.  Tasks with high task training emphasis ratings. 


6.13.2.3.  Tasks with high task learning difficulty ratings. 


6.13.2.4.  Duty areas comprised of tasks with high percentage of time spent by members. 
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6.13.3.  For training development in initial skills, advanced, and specialized courses training 


personnel focus on training tasks performed by substantial percentages (30 percent or more) 


of relevant criterion groups, such as: 


6.13.3.1.  Total Force groups. 


6.13.3.2.  Personnel in their first job or first enlistment. 


6.13.3.3.  Personnel at the 3-, 5-, and 7-skill levels. 


6.13.3.4.  Targeted groups. 


6.14.  Promotion Tests for the Weighted Airman Promotion System:  Occupational survey 


data provides a valuable and reliable measure for Air Force enlisted promotion specialty 


knowledge tests for the Weighted Airman Promotion System.  Test development experts and 


subject-matter experts use occupational analyses outcomes to aid in determining valid, data-


supported test content within AF Specialty domains (Chapter 4).  The occupational survey data 


provided to AETC Studies and Analysis Squadron Airman Advancement Division for Weighted 


Airman Promotion System test development includes: 


6.14.1.  Predicted testing importance ratings (comprised of percent members performing, 


percent time spent, and task factor ratings). 


6.14.2.  Performance by pay grade and skill level groups of specific duty areas and tasks. 


6.15.  Published Occupational Studies:  To access published occupational studies under the 


category of Unlimited Distribution, refer to the following website: http://oa.aetc.af.mil/.  To 


request access to published occupational studies under the category of Limited Distribution, email 


requests to: surveymanager@us.af.mil. 


  



http://oa.aetc.af.mil/

mailto:surveymanager@us.af.mil
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Chapter 7 


FEDERAL DEGREE GRANTING INSTITUTIONS: AU AND USAFA 


7.1.  Air University Institutional Program Assessment: 


7.1.1.  The Air University Commander and President (AU/CC) oversees identification, 


development, design, approval, and execution of institutional program assessment. 


7.1.2.  Program assessment includes: 


7.1.2.1.  Institutional, program, and course level plans, analysis, lessons learned, 


assessments, testing, surveys, and data collections. 


7.1.2.2.  Institutional, program and course level assessments, testing, data collections, and 


measurement of student learning, knowledge, behaviors, and performance. 


7.1.2.3.  Institutional, organizational, program, and course level assessments, surveys, data 


collections, and measurement of stakeholder requirements, feedback and engagement. 


7.1.2.4.  Institutional, organizational, program, faculty, staff, and student research, and 


scholarship activities and processes. 


7.1.2.4.1.  Institutional and organizational processes for research and scholarship 


activities for compliance with Human Subjects Research Protections regulations and 


instructions established by 32 C.F.R. Part 219, directed by DoDI 3216.02_AFI 40-402, 


and guidance established by Congress, Federal, DoD, and Air Force laws, regulations, 


and instructions. 


7.1.2.4.2.  Institutional and organizational processes for research and scholarship 


activities review for human subjects research by Exempt Determination Official and/or 


Institutional Review Board. 


7.1.2.5.  Institutional and organizational processes for survey activities review for 


compliance with Chapter 5 of this AFI. 


7.1.2.6.  AU is responsible for program evaluation to ensure institutional effectiveness.  


This requires administration of surveys and assessments to students, faculty, staff, 


course/program completers and alumni, stakeholder, and supervisors.  For Air University, 


individuals should contact the Chief of Institutional Effectiveness (AU HQ – A3) for all 


survey requests or concerns.  Survey instruments for administration to participants external 


to AU that are not directly related to institutional effectiveness require approval by the Air 


Force Survey Office. 


7.2.  United States Air Force Academy Institutional Program Assessment: 


7.2.1.  The Superintendent of the United States Air Force Academy (USAFA/CC) oversees 


institutional program assessment. 


7.2.2.  Institutional program assessment includes: 


7.2.2.1.  Institutional, program, and course level plans, analysis, lessons learned, 


assessments, testing, surveys, and data collections. 
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7.2.2.2.  Institutional, program, and course level assessments, testing, data collections, and 


measurement of student learning, knowledge, behaviors and performance. 


7.2.2.3.  Institutional, organizational, program and course level assessments, surveys, data 


collections, and measurement of stakeholder requirements, feedback, and engagement. 


7.2.2.4.  Institutional, organizational, program, faculty, staff, and student research and 


scholarship activities and processes. 


7.2.2.4.1.  Institutional and organizational processes for research and scholarship 


activities for compliance with Human Subjects Research Protections regulations and 


instructions established by Title 32, Code of Federal Regulations, Part 219, Protection 


of Human Subjects, directed by DoDI 3216.02_AFI 40-402  and guidance established 


by Congress, Federal, DoD, and Air Force laws, regulations and instructions. 


7.2.2.4.2.  Institutional and organizational processes for research and scholarship 


activities review for human subjects research by Exempt Determination Official and/or 


Institutional Review Board. 


7.2.2.5.  Institutional and organizational processes for survey activities review for 


compliance with Chapter 5 of this AFI. 


7.2.2.6.  USAFA is responsible for program evaluation to ensure institutional 


effectiveness.  This requires administration of surveys and assessments to students, faculty, 


staff, course/program completers and alumni, stakeholder, and supervisors. For USAFA, 


individuals should contact the USAFA Survey Control Program (HQ USAFA/A9) for all 


survey requests or concerns. Survey instruments for administration to participants other 


than USAFA cadets, faculty, and staff, which are not directly related to institutional 


effectiveness require approval by the Air Force Survey Office. 


 


SHON J. MANASCO 


Assistant Secretary of the Air Force 


Manpower and Reserve Affairs 
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AFS—Air Force Specialty 
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CFETP—Career Field Education and Training Plan 
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DoDM—Department of Defense Manual 
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RegAF—Regular Air Force 


RPA—Remotely Piloted Aircraft 


SDI—Self-Description Inventory 


SJT—Situational Judgment Test 


SKT—Specialty Knowledge Tests 


TAPAS—Tailored Adaptive Personality Assessment System 


TBAS—Test of Basic Aviation Skills 


USAFA—United States Air Force Academy 


WAPS—Weighted Airman Promotion System 


Terms 


Exempt Determination Official—Official authorized to make Institutional Review Board 


determinations of whether proposed research qualifies for an exemption from Human Subjects 


Research Protections.  The person making an exemption determination must have access to 


sufficient information to make a correct determination.  Because of the potential for conflict of 


interest, investigators should not be given the authority to make this determination for their project.  


The Exempt Determination Official should have access to information about the risk to subjects; 


subject selection; provisions for protecting the privacy interests of subjects and the confidentiality 


of subject data; recruitment materials (e.g., advertisements, flyers, phone screening procedures, 


scripts, and/or screening questions, etc.); measures that will be utilized in the study (e.g. survey 


instruments, questionnaires, interview scripts, recruitment material, etc.); and other materials 


specific to the proposed study. 


Job inventory—Product developed through on-site visits and interviews with career field subject-


matter experts and leaders at operational locations and training centers.  The inventory is 


foundational for the development of occupational surveys; the inventory consists of two main 


areas:  duty areas and tasks performed or knowledge areas applied; and background information 


pertaining to members within an AF Specialty or civilian occupational series, such as 


demographics, equipment and systems used. 


Occupation—Tasks and duties comprising a group of jobs defining an occupational entity. 


Occupational Analysis—Collecting and analyzing factual data on the work performed by Air 


Force Specialties.  This data is used to provide personnel and training decision-makers with factual 


and objective job information to justify or change personnel utilization policies and programs, 


refine occupational structures, and establish, validate, or adjust training and testing programs. 


Occupational Analysis Report—Summary of the processes and results of an occupational study.  


An occupational analysis report could include, but not limited to: 


(1) Survey methodology and background 


(2) Narratives and graphic displays of survey demographics, job structure, skill level analyses, 


MAJCOM analyses, home-stationed, and deployed analyses 
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(3) Training analyses: identification of duty areas and tasks performed, and the supporting 


knowledge requirements; and critical occupational survey data correlations to core training 


documents 


(4) Job satisfaction and retention 


(5) Recommendations. 


Task Factor Ratings—Task training emphasis and task learning difficulty ratings reported by 7- 


and 9-skill level members of an AF Specialty; each AFSC-specific task contained within the 


inventory is rated and this data is collected through distinct survey instruments.  (Note: for special 


studies, senior members of the AF Specialty or civilian occupational series report the task factor 


ratings.) 


Air Force Personnel Test—This includes all tests listed in the Air Force Personnel Test Catalog 


and this manual except enlisted promotion tests. It includes, but is not limited to, the following 


tests: Air Force Officer Qualifying Test, Defense Language Reading Proficiency Test, and Air 


Force Reading Abilities Test. Not included are tests such as Professional Military Education tests, 


Career Development Course volume review exams, end-of-course exams, and technical training 


course exams. 


Actual Test Material—Includes, but is not limited to, the exact questions or reproduced copies 


of the exact questions which appear on any Air Force Personnel Test listed in Air Force Personnel 


Test Catalog and this manual; the exact scoring keys or reproduced copies of the exact scoring 


keys for Air Force Personnel Tests listed in Air Force Personnel Test Catalog and this manual; 


any materials used in the construction of those tests (outlines, scratch paper, etc.); any other 


material which reflects actual test questions or answers; and any other material which sufficiently 


captures test questions or answers (as determined by official analysis). This does not include 


materials developed from an examinee's memory intended for personal use only. 


Commercial Study Guide—Any commercial product that is designed with the intent to aid 


examinees or potential examinees in preparing for a specific Air Force Personnel Test. Refer to 


Chapter 4, Section 4E for rules concerning the use of these products. 


Controlled Test Material—A designation for information that is known or believed to contain 


actual test material. CONTROLLED TEST MATERIAL information must be safeguarded from 


unauthorized disclosure as outlined in Chapter 4, Section 4E. 


Examinee—An individual who has taken a specific Air Force Personnel Test at any time in the 


past or is in the process of taking a specific Air Force Personnel Test. For example, an individual 


who has taken the Promotion Fitness Examination or is in the testing room taking the Promotion 


Fitness Examination is considered a Promotion Fitness Examination examinee. However, an 


individual who has taken the Air Force Officer Qualifying Test is not considered a Promotion 


Fitness Examination examinee because they are different Air Force Personnel Tests. 


Group Study—An examinee or potential examinee discussing or sharing, in any form, 


information about actual test material or marked or highlighted testable material with other 


examinees, potential examinees, or other unauthorized individuals for the purpose of improving 


test scores or to aid in studying for an Air Force Personnel Test. 


Illegal Study Material—Highlighted or marked study materials such as AF Handbook 1, Career 


Development Courses, or notes that are shared with another examinee, potential examinee, or any 


other unauthorized individual to aid in studying for an Air Force Personnel Test. 
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Knowledge—Knowledge by an individual of controlled or contraband nature of any particular 


document(s) or material(s) means actual knowledge. Such knowledge may be inferred from the 


surrounding circumstance of a compromise, but the drawing of such an inference is not required. 


It is not necessary that an individual was aware of the exact identity of the contraband or controlled 


document(s) or material(s). The knowledge requirement is satisfied if the individual knew or 


should have known the substance of such document(s) or material(s) was prohibited. This 


knowledge element may be satisfied if (a) an individual did not know for sure the document(s) or 


material(s) were of a controlled or contraband nature; (b) the individual was aware there was a 


high probability the document(s) or material(s) were of a controlled or contraband nature, and (c) 


the individual deliberately and consciously tried to avoid learning that, in fact, the document(s) or 


material(s) were of a controlled or contraband nature. Such deliberate avoidance of positive 


knowledge is the equivalent of knowledge. In other words, the required knowledge is satisfied if 


the individual had actual knowledge of the controlled or contraband nature of the document(s) or 


material(s) or deliberately avoided that knowledge. 


Potential Examinee—Certain individuals who may be administered a specific Air Force 


Personnel Test in the reasonably foreseeable future. For example, civilians and Airmen may take 


the Air Force Officer Qualifying Test and are therefore potential examinees for the Air Force 


Officer Qualifying Test. In addition, an enlisted Airman who may become eligible to take 


promotion tests is considered a potential examinee for those tests. 


Pretest—Similar to a practice or sample test which includes, but is not limited to, any written or 


oral material in any question and answer format (multiple choice, fill in the blank, matching, essay, 


etc.). According to Chapter 4, Section 4E of this manual, pretests only compromise actual test 


material when they are shared between, used, or observed by more than one examinee or potential 


examinee or any unauthorized individual. 


Suspected Test Material—Any material that is believed by authorities (i.e., AFOSI, Test Control 


Officer, Test Examiner, investigating officers) to contain actual test material. This suspected test 


material includes, but is not limited to, actual test material; shared, marked, or highlighted testable 


material; and test ponies. 


Testable Material—Includes, but is not limited to, , commercial study guides developed by an 


authorized source, Career Development Courses, Air Force instructions, documentary material 


produced and distributed through official channels, and personal study material. According to 


Chapter 4, Section 4E of this manual, testable material only compromises actual test material 


when it is shared between, used, or observed by more than one examinee or potential examinee or 


any unauthorized individual with the intent of improving test scores or to aid in studying for an 


Air Force Personnel Test. This includes any documents, electronic media, or notes containing 


information from promotion test study references listed in the Enlisted Promotions References and 


Requirements Catalog. 


Testing Administration Period—The date and time allotted for examinees to take Air Force 


Personnel Tests. 
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Attachment 2 


AIR FORCE OFFICER QUALIFYING TEST (AFOQT) 


A2.1.  Purpose.   The AFOQT is used to help select candidates for officer commissioning 


programs and to classify commissioned officers into utilization specialties such as pilot, combat 


system operators, air battle manager, or technical.  Air Force Officer Qualifying Test scores are 


also used as a quality metric in the integrated officer classification model. 


A2.2.  Description.   The AFOQT is available in two versions. Each version consists of 12 


subtests. Subtests are used to compute one or more of the five aptitude composites. Scores on the 


subtests relate to performance in certain types of training.  AFOQT composite scores are reported 


in percentiles. Percentile scores range from 1 to 99 and reflect the ranking of each examinee on 


that composite compared to scores in a test validation reference group. For example, an AFOQT 


verbal composite score of 56 places the examinee equal to or higher than 56 percent and lower 


than 43 percent of other examinees. 


A2.3.  Personnel Tested.   Applicants for any line officer training program and all applicants for 


pilot (including Remotely Piloted Aircraft), Combat Support Officer, and air battle manager 


training are required to take the Air Force Officer Qualifying Test. Test takers should be instructed 


to do their best on the AFOQT because scores are used operationally across all accession sources 


in various ways – as commissioning standards for Air Force Reserve Officers’ Corps, Officer 


Training Squadron, and ANG, as input to the integrated officer classification model, and for 


classification to utilization specialties as described above. Allow about 4.75 hours to administer 


the AFOQT and give the entire test to all examinees. 


A2.4.  Administering the AFOQT.   Administer the AFOQT according to Air Force Personnel 


Test 990, Air Force Officer Qualifying Test Manual for Administration. Normally, only administer 


the AFOQT to those individuals your unit directly supports. Arrange to obtain the applicant's 


scores if the AFOQT was administered at another location. 


A2.4.1.  Even if examinees are not applying for pilot (including Remotely Piloted Aircraft 


(RPA)), Combat Support Officer (CSO), or air battle manager training (ABM), ensure 


examinees are administered the entire 12 subtests. Examinees will not be authorized an 


additional test administration later because they failed to complete some subtests. 


A2.4.2.  When Test Control Officers or Test Examiners are eligible to apply for entry into a 


commissioning program they must take the test and have their scores and test date recorded in 


their permanent records. If the Test Control Officer or Test Examiner has never taken the 


AFOQT and declines to take it at the time of appointment, he or she must sign a disclaimer 


memorandum stating the following: "I understand that while I have access to the AFOQT, I 


will not be authorized to take the AFOQT for application to a commissioning program or for 


any other program which requires official AFOQT scores. I understand this prohibition will 


remain in effect until 6 months after my last access to any AFOQT CONTROLLED TEST 


MATERIAL." 


A2.4.2.1.  Include the social security number, date, and Test Control Officer account 


number in the disclaimer. A witness must also sign it. File the original copy of the 


disclaimer in the individual's records and provide a copy to the Test Management Office. 
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A2.4.2.2.  Test Control Officers and Test Examiners ineligible to apply for commissioning 


programs do not need to take the test or sign a disclaimer. 


A2.5.  Scoring the Air Force Officer Qualifying Test.   All Air Force Officer Qualifying Test 


answer sheets are centrally scored at the Test Management Office. Results are posted to the AFPC 


Testing Office website within 1 week of receipt of answer sheets from the testing facility. 


A2.6.  Retesting: 


A2.6.1.  Conditions for Retests. Do not administer a retest until at least five months have 


passed from the date the Air Force Officer Qualifying Test was previously administered. 


Advise applicants to consider retests only when scores achieved on the last test are 


unobtainable, incomplete, or not indicative of their current skills and abilities (in the opinion 


of the recruiting official or commander).  Give the alternate form and version from the previous 


administration. 


A2.6.2.  Three test administrations are authorized, but before the third test administration can 


be authorized the examinee must provide substantive proof of having completed (since the 


previous Air Force Officer Qualifying Test administration) at least one college course in a 


subject relevant to the Air Force Officer Qualifying Test, gained significant flying experience, 


or improved other skills and abilities measured by the Air Force Officer Qualifying Test. (T-


1) 


A2.6.2.1.  Test Control Officers must forward all requests for an individual's second retest 


(third test administration) to the AFPC Testing Office for authorization. (T-1) 


A2.6.2.2.  Authorization requests must include documentation of all education and 


experience with grades achieved and other relevant measures. 


A2.6.3.  Applicants who desire to retest within the 150-day period must send justification for 


exception to policy to the AFPC Testing Office (HQ AFPC/DP3SP) for review and 


determination.  AF/A1P is the waiver authority for all exceptions.  (T-1) 


A2.6.4.  Air Force Officer Qualifying Test Preparation.  Self-study Air Force Officer 


Qualifying Test preparatory materials are available on the Pilot Candidate Selection Method 


website at http://access.afpc.af.mil/pcsmdmz/AFOQTPrepMaterials.html.  Formal or 


informal group study is prohibited. 


A2.7.  Longevity of Scores.   Only Air Force Officer Qualifying Test T1/T2 and T7/T8 scores are 


valid. Scores from the most recent test are used as the scores of record. Earlier test scores are no 


longer valid and may not be used for official purposes. No waivers will be granted. (T-1) In 


addition, scores from different forms or administrations of the Air Force Officer Qualifying Test 


may not be combined. (T-1). 


A2.8.  Distributing and Recording Air Force Officer Qualifying Test Scores.   Scores may be 


accessed on the test score website, 


https://w20.afpc.randolph.af.mil/afoqtsnet20/DODBanner.aspx . To obtain scores from 


AFPC, call TOLL FREE:  1 (800) 616-3775, commercial: (210) 565-5000, DSN:   665-5000, 


Overseas Callers: Dial a toll-free American Telephone and Telegraph Direct Access Number from 


the country you are in, then 800-616-3775. AT&T Direct access numbers can be obtained from 


http://www.business.att.com/bt/dial_guide.jsp 



http://access.afpc.af.mil/pcsmdmz/AFOQTPrepMaterials.html

https://w20.afpc.randolph.af.mil/afoqtsnet20/DODBanner.aspx

http://www.business.att.com/bt/dial_guide.jsp
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A2.9.  Minimum Requirements.   The Air Force has established minimum Air Force Officer 


Qualifying Test standards for commissioning and classification for all line officer commissioning 


programs. For pilot training applicants, the Air Force Officer Qualifying Test score of record will 


be used to compute the Pilot Candidate Selection Method score.  (T-1) 


Table A2.1.  Air Force Officer Qualifying Test Minimum Standards 


Air Force Officer Qualifying Test Minimum Standards 


 Verbal Quantitative Pilot Combat 


Support Officer 


ABM 


Commissioning 15 10  


Pilot (including 


Remotely Piloted 


Aircraft Pilot) 


 


25 
 


no min 
 


no min 


Combat Support 


Officer 


no min 25 no min 


Air Battle 


manager 


no min no min 25 


Note 1: Submit exception to policy requests to waive any of the minimum AFOQT 


standards or time between test administrations to the AFPC Testing Office (HQ 


AFPC/DP3SP) for review and determination.  The request must include a memo with the 


Commander’s concurrence, individual AFOQT scores, and other information relevant to the 


request.   If necessary, AFPC/DP3SP will elevate to AF/A1P who is approval authority for all 


exceptions. (T-1) 


 


Note 2: If an Air Force Reserve Officer Corps cadet is being removed from the Air Force 


Reserve Officers’ Corps program because of failure to meet the Air Force Officer Qualifying 


Test Verbal and Quantitative minimum scores and is going to be required to enlist in the Air 


Force, their package must be forwarded to AF/A1PT for review to determine whether a 


waiver of minimum scores or a retest is authorized. (T-1) 


 


Note 3: Prior-service officers entering the Air Force Reserve or ANG are not required to have 


Air Force Officer Qualifying Test scores since they have already met the minimum requirements 


during their RegAF service.  The Air Force Officer Qualifying Test scores of prior-service 


members for entry into RegAF are often obsolete when they apply to the Reserves or Guard and 


are no longer releasable. 


A2.10.  Disposition of Completed Answer Sheets.   Package all answer sheets as specified in this 


manual and mail certified or commercially available carrier according to Table 4.1. Include a 


transmittal memorandum or Air Force Officer Qualifying Test Worksheet (Air Force Personnel 


Test 238) with examinees' names, social security numbers, and other required entries. 


A2.11.  Package Control.  Set up a control log for Air Force Officer Qualifying Test mailing at 


the beginning of each calendar year. Number packages sequentially beginning each calendar year 


with 001. Do not skip sequence numbers or use these control logs for any other mailings (i.e. 


queries, other types of test answer sheets, etc.) If a Test Control Officer has a test answer sheets 


dated from the previous year but not mailed until January of the following year, he or she should 


number them from the previous year's log book. Indicate the last package of the year: Example: 


TEST CONTROL OFFICER 5325-096-200 LAST PACKAGE CY 2011. Indicate the assigned 


package number and the TEST CONTROL OFFICER  account number immediately to the right 


of the unit designation in the return address element on the outside of each package. The numbers 


illustrate: 5325 - TEST CONTROL OFFICER  account number, 012 – calendar year package 
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sequence number, and 050 - number of answer sheets enclosed in the package. When there is a 


break in the sequence of package numbers from an individual TEST CONTROL OFFICER 


account, the Air Force Personnel Center Testing Office notifies the TEST CONTROL OFFICER 


to begin tracer action. 


A2.12.  Scoring Error.   If an examinee has evidence indicating a scoring error occurred, he or 


she should forward this evidence with a request for verification to Test Management Office. An 


examinee's request for verification of test scores will only be considered when there is substantial 


evidence a scoring error may have occurred. Requests based solely on an individual’s belief that 


test scores do not properly reflect aptitude will be disapproved.  (T-3) 
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Attachment 3 


TEST FOR BASIC AVIATION SKILLS (TBAS) 


A3.1.  Purpose.   The TBAS measures cognitive, multi-tasking, and psychomotor attributes 


predictive of success in Air Force pilot (including Remotely Piloted Aircraft (RPA)) training 


programs. A pilot candidate’s AFOQT Pilot score (or, where applicable, Enlisted Pilot Qualifying 


Test (EPQT) score) and Federal Aviation Administration certified flying hours are combined with 


the TBAS measurements to formulate a Pilot Candidate Selection Method (PCSM) score. Pilot 


selection boards receive each candidate’s PCSM composite score on a percentile scale of 1 to 99. 


PCSM assists pilot selection boards to select candidates most likely to successfully complete 


undergraduate pilot training. 


A3.2.  Description.   The TBAS is a battery of subtests administered on a computer test station. 


Examinees are required to respond to computerized tasks using a keypad, joysticks, and foot 


pedals. The TBAS includes subtests measuring psychomotor coordination, cognitive abilities, and 


multi-tasking capabilities. 


A3.3.  Personnel Tested.   Test all applicants for Air Force pilot, RPA pilot, Combat Support 


Officer (CSO), and air battle manager (ABM) training programs. 


A3.4.  Administering the Test of Basic Aviation Skills.   Administer the TBAS according to 


procedures specified by the TBAS Operator’s Manual, AFPC Test Management Office, and the 


PCSM Office. Allow approximately 90 minutes for TBAS administration. Give all examinees the 


entire battery. Do not allow test proctors to administer the TBAS or oversee its administration. 


When Test Control Officers or Test Examiners are eligible to apply for entry into a commissioning 


program, they must take the TBAS and have their scores and test date recorded in their permanent 


records before appointment. If the Test Control Officer or Test Examiner has never taken the 


TBAS and declines to take it at the time of appointment, he or she must sign a disclaimer 


memorandum stating the following: "I understand that I will not be authorized to take the TBAS 


for application to any program which requires official TBAS scores or other tests supported by the 


TBAS automated testing platform. I understand this prohibition will remain in effect permanently."  


(T-1). 


A3.4.1.  Include the social security number, date, and Test Control Officer account number in 


the disclaimer. A witness must also sign it. File the original copy of the disclaimer in the 


individual's records and provide a copy to the AFPC Test Management Office. 


A3.4.2.  Test Control Officers and Test Examiners ineligible to apply for any flying training 


programs do not need to take the test or sign a statement. 


A3.5.  Scoring the Test of Basic Attributes Test.   Transmit TBAS data by e-mail to the TBAS 


Program Office for scoring. The PCSM Program Office’s Test Processing Station will combine a 


candidate’s TBAS data, AFOQT (or, where applicable, EPQT) score, and flying hours to compute 


the overall Pilot Candidate Selection Method composite score. 


A3.6.  Updating Flying Hours.   To update flying hours, candidates must submit their requests to 


the PCSM Program Office via e-mail to afpc.pcsm@us.af.mil, phone: (877) 977-8995, or mail to   


AFPC/DSYX 550 C St W, Ste 45 JBSA-Randolph, TX 78150-4747. Be sure to include all 


validating documentation with the candidate’s request at least 7 calendar days before their board 


suspense date. (T-1). 



mailto:afpc.pcsm@us.af.mil
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A3.7.  Retesting.   Only two TBAS test administrations are authorized. Do not administer a retest 


(second test administration) until at least six months have passed since the first administration.      


TBAS scores remain valid indefinitely.    Test Control Officers and Test Examiners must inform 


all examinees that only two administrations of the TBAS are authorized. (T-1) Scores from the 


most recent AFOQT (or, where applicable, EPQT), TBAS, and updated flying hours are used to 


compute the PCSM score of record. Earlier test scores are no longer valid and may not be used for 


official purposes. Note: For applicants who have taken both the AFOQT and  EPQT, the PCSM 


score of record is based on the most recent test date (i.e., for applicants who took the  EPQT first 


and then later took the AFOQT, the AFOQT score is used to calculate the PCSM score of record). 


Submit exception to policy requests to waive the minimum time between test administrations or 


waiver of the required minimum score to the PCSM help desk who will in turn submit to the AFPC 


Testing Office (HQ AFPC/DP3SP) for review and determination.  The request must include a 


memo with the Commander’s concurrence, PCSM score, and other information relevant to the 


request.   If necessary, AFPC/DP3SP will elevate to AF/A1P who is approval authority for all 


exceptions. (T-1) 


A3.8.  Distributing and Recording Pilot Candidate Selection Method Scores.   Pilot Candidate 


Selection Method scores are available online at http://access.afpc.af.mil/pcsmdmz/index.html. 


Questions can be directed to the PCSM Program Office at (877) 977-8995. 


A3.9.  Minimum Requirements.   Test of Basic Aviation Skills (TBAS) based PCSM scores are 


required for all pilot selection boards meeting. All manned pilot and RPA pilot training applicants 


from all accession sources must have a minimum PCSM score of 10. (T-1) Note: AF/A1P is the 


approval authority for all exceptions to policy requests to waive any of the minimum standards. 


Submit exceptions to policy requests in writing with the Commander’s concurrence to AF/A1PT. 


 



http://access.afpc.af.mil/pcsmdmz/index.html
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Attachment 4 


ARMED SERVICES VOCATIONAL APTITUDE BATTERY PREDICTOR TEST (APT) 


A4.1.  Purpose.   The APT is an optional test administered at the discretion of a recruiter to screen 


potential enlistees. Scores are predictive of performance on the Armed Services Vocational 


Aptitude Battery and Armed Forces Qualification Test score. 


A4.2.  Description.   The APT is an Internet delivered test that measures verbal and mathematical 


abilities. The APT score provides an estimate of the examinee’s expected scores on the Armed 


Services Vocational Aptitude Battery and Armed Forces Qualifying Test score. The APT is "FOR 


OFFICIAL USE ONLY." 


A4.3.  Personnel Tested.   The APT may be administered to all non-prior service applicants for 


enlistment into the active force, ANG, and Air Force Reserve Command. 


A4.4.  Administering the APT.   The APT is administered at Air Force recruiting offices.   The 


APT takes 15 to 35 minutes to administer. 


A4.5.  Retesting.   Recruiters should wait at least 30 days between administrations and allow only 


two retests within a 12-month period for most valid prediction. 


A4.6.  Recording Armed Services Vocational Aptitude Battery Predictor Test 


Scores.   Scores are advisory only and do not need to be recorded. 
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Attachment 5 


ARMED SERVICES VOCATIONAL APTITUDE BATTERY 


A5.1.  Purpose.   The Armed Services Vocational Aptitude Battery evaluates specific aptitude 


areas and provides a percentile score related to requirements for selecting and classifying 


individuals for the Armed Services. There are two Armed Services Vocational Battery testing 


programs--Student and Enlistment. The Student Testing Program applies to Armed Services 


Vocational Battery testing in educational institutions such as high schools and vocational trade 


schools. The Enlistment Testing Program applies to Armed Services Vocational Battery testing in 


authorized accessions testing facilities such as MEPS and METS. The Army is the executive agent 


for the overall Armed Services Vocational Battery Testing Program. The Defense Personnel 


Assessment Center in the Office of People Analytics is the executive agent for Armed Services 


Vocational Battery research and development. 


A5.2.  Description.   The Air Force computes four composite scores for the Armed Services 


Vocational Battery: Mechanical (M), Administrative (A), General (G), and Electronics (E). These 


scores are predictive of training success in a variety of military occupations. 


A5.3.  Personnel Tested.   Administer the Armed Services Vocational Battery to all prior and 


non-prior service applicants for enlistment into the active Air Force, ANG, and Air Force Reserve 


Command. 


A5.4.  Ordering Materials.   Only overseas RegAF Test Control Officers and Test Examiners 


authorized to administer the Armed Services Vocational Battery may order the materials listed in 


the Air Force Personnel Test Catalog. 


A5.5.  Administering the Armed Services Vocational Battery: 


A5.5.1.  Student Testing Program. Military Entrance Processing Station personnel administer 


and control student versions of the Armed Services Vocational Battery. The United States 


Military Entrance Processing Command (USMEPCOM) assigns schoolteachers or school 


officials to assist in administering and proctoring Armed Services Vocational Battery testing 


sessions. Responsibilities for student testing in Department of Defense schools overseas are 


assigned regionally to the recruiting services of the Armed Forces. In England and Spain 


Military Testing Facility Test Control Officers and Test Examiners assist Air Force Recruiting 


Service by administering student versions of the Armed Services Vocational Battery in 


Department of Defense schools as requested, scheduled, and coordinated by Air Force 


recruiters. Military Testing Facility Test Control Officers and Test Examiners control the 


student version of the Armed Services Vocational Battery used for overseas testing. 


A5.5.2.  Enlistment Testing Program. MEPS and METS conduct enlistment testing for RegAF 


requirements. At overseas locations, Military Testing Facility Test Control Officers and Test 


Examiners administer and control enlistment versions of the Armed Services Vocational 


Battery. Ensure   USMEPCOM Form 680-3A-E, Request for Examination is completed and 


signed before testing. 


A5.6.  Retesting.   All procedures apply to both student and enlistment Armed Services 


Vocational Battery administrations. 
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A5.6.1.  Only give applicants a retest to verify scores that do not appear to reflect an applicant's 


true ability. 


A5.6.2.  Never retest applicants just so the individual can increase aptitude area scores to meet 


standards prescribed for enlistment options or programs. However, recruits in Basic Military 


Training may be re-administered the Armed Services Vocational Battery for refining or 


changing classification decisions. (T-1). 


A5.6.3.  Administer the Armed Services Vocational Battery in its entirety. Give the first retest 


at least 30 days after the initial test. Give the second retest at least 30 days after the first retest. 


Always use an alternate form for a retest. Give subsequent retests after a 6-month waiting 


period. 


A5.6.4.  Process requests for waivers to Armed Services Vocational Battery retesting policy 


through the recruiting squadron via   AFRS/RSOP to   AF/A1PT. Only   AF/A1PT has authority 


to approve waivers. 


A5.7.  Recording Armed Services Vocational Battery Scores.   For overseas testing only, hand-


score answer sheets and record scores on a computer-generated listing. Send the original 


worksheet, together with the answer sheets and USMEPCOM Form 680-3A-E, to the address 


indicated in Attachment 18. Give copy two to the recruiter and maintain copy three at the testing 


facility. 


A5.8.  Using Scores: 


A5.8.1.  Enlistment. Refer to AFI 36-2002, Enlisted Accessions, for using Armed Services 


Vocational Aptitude Battery scores and Armed Forces Qualifying Test scores required to select 


applicants for enlistment in the active Air Force and Air Force Reserve Command. For ANG 


enlistment, using Armed Services Vocational Battery scores to select applicants without prior 


ANG service. 


A5.8.2.  Classification and Assignment. Refer to Air Force Enlisted Classification Directory 


for using Armed Services Vocational Battery scores in the classification and assignment of 


Airmen. 


A5.9.  Disposing of Completed Answer Sheets.   Use Table 4.1 for instructions on how and 


where to mail answer sheets based on test administration location. 


A5.10.  Additional Information.   Refer to AFI 36-2002 for additional information about 


enlistment in the Air Force and Armed Services Vocational Battery testing. 
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Attachment 6 


ARMED FORCES CLASSIFICATION TEST 


A6.1.  Purpose.   The Armed Forces Classification Test evaluates Airmen in the same four 


aptitude areas as the Armed Services Vocational Aptitude Battery (ASVAB) (i.e., the Mechanical, 


Administrative, General, and Electronics composites). These aptitude areas relate to training 


success in particular groups of Air Force Specialties. Minimum scores are required for entry into 


certain Air Force Specialties that indicate the likelihood of training success in the Air Force 


Specialty. 


A6.2.  Description.   The Mechanical, Administrative, General, and Electronics aptitude 


composites produced are parallel in content and meaning to those of the Armed Services 


Vocational Battery. 


A6.3.  Administering the Armed Forces Classification Test.   Allow about 4 hours to administer 


the Armed Forces Classification Test. Refer to the Air Force Personnel Test Catalog for necessary 


materials. (Note: The Armed Services Vocational Battery title is referenced throughout the 


material but should have been updated with pen-and-ink changes to Armed Forces Classification 


Test.) The Armed Forces Classification Test is also available to be administered online via the 


Defense Manpower Data Center Web-Based platform. 


A6.4.  Personnel Tested.    The Armed Forces Classification Test is computer administered. The 


Department of Defense prohibits the administration of the ASVAB to RegAF, Reserve, or Guard 


airmen.  The Armed Forces Classification Test is administered instead. Test Control Officers or 


Test Examiners may administer the Armed Forces Classification Test to officers who plan to enlist 


after separation. They may also give it to Airmen in the Regular Air Force, ANG, or Air Force 


Reserve Command when one of the following conditions exists: 


A6.4.1.  Records indicate current scores are incomplete or have been changed without 


authority. 


A6.4.2.  Scores are not recorded in the personnel data system. 


A6.4.3.  Commander determines current scores may not be indicative of the Airman's abilities. 


This could be based on discrepancies between the Airman's performance and the current 


scores, or additional training or experience that could improve the individual's scores. 


A6.4.4.  Current scores restrict them from applying for retraining into another career field or 


for a special duty assignment. 


A6.5.  Retesting.   Wait at least 6 months from the last test before administering a retest. If an 


examinee wants to retest within 6 months from the last test, advise him or her to submit a request 


through the Test Control Officer to the Air Force Personnel Center Test Management Office. 


A6.6.  Recording Armed Forces Classification Test Scores.   The Test Control Officer or Test 


Examiner documents the scores and date of test in the personnel data system. Never combine 


scores from different forms or administrations of the Armed Forces Classification Test or Armed 


Services Vocational Aptitude Battery. 


Note: Only the most recent scores count as the official scores of record regardless of the 


outcome when compared to earlier test attempts. 
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Attachment 7 


DEFENSE LANGUAGE APTITUDE BATTERY 


A7.1.  Purpose.   The Defense Language Aptitude Battery evaluates potential ability to complete 


formal foreign language training. It is used to screen and select foreign language trainees. 


A7.2.  Description.   The Defense Language Aptitude Battery is a multiple-choice test 


administered online via the Defense Manpower Data Center Web-Based platform. 


A7.3.  Personnel Tested.    The Test Control Officer or Test Examiner gives the Defense 


Language Aptitude Battery to: 


A7.3.1.  Officers and Airmen who are candidates for foreign language training conducted by 


the Defense Language Institute Foreign Language Center. 


A7.3.2.  Officers being considered for special assignments requiring foreign language skills. 


Do not give the Defense Language Aptitude Battery to those who have already achieved 


reading and listening proficiency (at least R-3, L-3) in the language required for the proposed 


assignment. 


A7.3.3.  Line Colonel-selects within 120 days of notification of promotion selection. Do not 


test colonel-selects if they already have Defense Language Aptitude Battery scores on record. 


Line Colonel-selects must contact the Military Testing Facility to schedule testing. (T-1) 


A7.3.4.  Department of Defense civilians who need to meet special duty requirements. 


A7.3.5.  Family members of military personnel and civilians who need to meet special duty 


assignment criteria. 


A7.4.  Administering the Defense Language Aptitude Battery.   Allow about 85 minutes to 


administer the Defense Language Aptitude Battery. Use headsets. The DLAB is online computer 


delivered. 


A7.5.  Retesting. 


A7.5.1.  Wait at least 6 months from the previous test before administering a retest. If an 


examinee wants to retest sooner, advise him or her to submit a request through the Test Control 


Officer to   Air Force Personnel Center Test Management Office. Qualifying scores on the 


Defense Language Aptitude Battery are valid indefinitely. 


A7.5.2.  Waivers. Only two test administrations are authorized. 


A7.6.  Recording Defense Language Aptitude Battery Scores.   Report as converted scores by 


memorandum. File a copy locally and provide a copy to the individual. Also, update the most 


current scores in the personnel data system. 
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Attachment 8 


ELECTRONIC DATA PROCESSING TEST 


A8.1.  Purpose.   The Electronic Data Processing Test evaluates the basic ability to complete 


formal courses for programming electronic data processing equipment. It is used to screen and 


select Airmen for career fields requiring this ability.  It is available by paper-and-pencil and 


electronically on the Test of Basic Attributes testing platform. 


A8.2.  Description.   The Electronic Data Processing Test is a multiple-choice test. It contains 


measures of verbal ability, symbolic reasoning, and arithmetic reasoning. 


A8.3.  Personnel Tested.   The Test Control Officer or Test Examiner gives the Electronic Data 


Processing Test to Airmen applying for career fields with an Electronic Data Processing Test 


requirement as specified in Air Force Enlisted Classification Directory either on initial assignment 


or retraining. 


A8.4.  Administering the Electronic Data Processing Test.    Allow about 90 minutes to 


administer the Electronic Data Processing Test. Refer to the Air Force Personnel Test Catalog for 


necessary materials. 


A8.5.  Retesting.   Wait at least 6 months from the previous test before administering a retest. 


A8.6.  Recording Electronic Data Processing Test Scores.   Report as raw scores by 


memorandum. File a copy locally and provide a copy to the individual. Also, update scores in the 


personnel data system. Refer to the Air Force Enlisted Classification Directory for minimum 


scores. 


A8.7.  Disposing of Electronic Data Processing Test Answer Sheets.    Refer to Table 4.1. 
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Attachment 9 


AIR FORCE ENLISTED PROMOTION TESTS 


A9.1.  Promotion Testing Program (Includes administration of Specialty Knowledge Tests 


and Promotion Fitness Examinations).  These tests measure Airmen's specialty and general 


military knowledge and produce test scores used in conjunction with other criteria in the selection 


of Airmen to the next higher grade.  Enlisted promotion tests play a vital role in the development 


of the force by identifying Airmen who have the general, supervisory, and specialty knowledge 


necessary to perform at the next higher grade. 


A9.2.  What Promotion Tests Measure.   The Specialty Knowledge Test measures specialty 


knowledge associated with a specific Air Force specialty. The Promotion Fitness Examination 


measures general military and supervisory knowledge. Note: The United States Air Force 


Supervisory Examination measured military, supervisory, and managerial knowledge and was a 


requirement for promotion cycles 19E7 and earlier. 


A9.3.  Description of Promotion Tests:  Specialty Knowledge Test and Promotion Fitness 


Examination: 100-item, multiple-choice tests, each taking approximately 2 hours to administer, 


including instructions. 


A9.3.1.  Specialty Knowledge Test. Measures specialty knowledge of their career field for a 


specific Air Force specialty. Test content is normally limited to references listed in the Career 


Field Education and Training Plan. Publications used as Specialty Knowledge Test references 


must be available Air Force-wide. All study references used to support Specialty Knowledge 


Test development are listed in the Enlisted Promotions References and Requirements Catalog. 


The Enlisted Promotions References and Requirements Catalog is revised annually, published 


in October, and available via the AETC SAS/AA web page. 


A9.3.2.  Promotion Fitness Examination. Measures general military and supervisory 


knowledge. Test content is based on information in AFH 1. AFH 1 is revised every odd year 


and is available from the AETC SAS/AA web page. 


A9.4.  Promotion Test Development.   AETC SAS/AA develops all promotion tests and 


associated materials, using the following minimum guidelines: 


A9.4.1.  Senior noncommissioned officer subject matter experts with practical field experience 


determine the content of the Specialty Knowledge Test. They use the Career Field Education 


and Training Plan, occupational analysis data when available, and their own experience to 


clearly tie test content to knowledge of important tasks in the specialty. 


A9.4.2.  Subject matter experts write test questions using standards and guidelines in the AETC 


SAS/AA Test Development guidance maintained by AETC SAS/AA. All test questions are 


developed to the appropriate skill and grade level being tested using appropriate language to 


maximize psychometric test development principles. 


A9.5.  Personnel Tested.   The personnel data system produces a list of Airmen eligible for testing 


before each testing cycle. The Test Examiner schedules every Airman on this list for testing unless 


he/she is ineligible or unable to test for medical reasons (see paragraph A9.11.3). Always 


administer the current revision. 
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A9.5.1.  Specialty Knowledge Tests. Administer the Specialty Knowledge Test to all Airmen 


eligible for and desiring promotion consideration to the grades of staff and technical sergeant. 


Administer the Specialty Knowledge Test for the Air Force Specialty Code in which Airmen 


are competing for promotion. Refer to the current Enlisted Promotions References and 


Requirements Catalog for specific Specialty Knowledge Test waivers. Refer to AFI 36-2502, 


Airman Promotion/Demotion Programs, for information on Specialty Knowledge Test 


exemptions. 


A9.5.2.  Promotion Fitness Examinations. Administer the Promotion Fitness Examination to 


all Airmen eligible for and desiring promotion consideration to the grades of staff and technical 


sergeant. 


A9.6.  Selection of Subject Matter Experts for Test Development.   For United States Air Force 


Supervisory Examination and Promotion Fitness Examination test development projects, AETC 


SAS/AA announces nomination and subject matter expert requirement procedures by 


memorandum approximately 120 days before each project date. For Specialty Knowledge Tests, 


projected subject matter expert requirements are listed in the Test Planning Document at least 6 


months in advance of the project date. Use the following procedures to select subject matter experts 


for test development projects: 


A9.6.1.  AETC SAS/AA will: 


A9.6.1.1.  Select RegAF Chief Master Sergeants to write the Promotion Fitness 


Examinations.  Selection will be optimized to ensure maximum Air Force Specialty, major 


command, and demographic participation. 


A9.6.1.2.  Select Master Sergeants or Senior Master Sergeants to write Specialty 


Knowledge Tests who are technical experts in their specialty and meet stringent 


management reviews. 


A9.6.1.3.  Submit the name of each subject-matter expert selected to AFOSI for a quality 


review. 


A9.6.1.4.  Request a replacement when a subject-matter expert does not meet management 


or AFOSI review standards. 


A9.6.2.  Unit Commanders. Personally interview each nominee to ensure he / she does not 


have any derogatory information that has the potential to discredit the promotion test 


development process and meets the following requirements: 


A9.6.2.1.  For Specialty Knowledge Tests, subject matter experts must: 


A9.6.2.1.1.  Hold the RegAF rank of Master Sergeant or higher (Master Sergeants are 


preferred). 


A9.6.2.1.2.  Possess the 7-skill level for and work in the Air Force Specialty for which 


they are scheduled to write tests. Noncommissioned officers who possess the 9-skill 


level may be selected if they have advanced from the career ladder for which the tests 


are being developed. 


A9.6.2.1.3.  Be familiar with the major types of equipment and duties in the specialty, 


have extensive background in the career field (including technical training where 
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appropriate courses are available), and have working knowledge of primary reference 


material in the career field. 


A9.6.2.1.4.  Have good verbal and writing abilities. 


A9.6.2.1.5.  Have no personal or family problems or future temporary duty 


requirements that would interfere with availability for the entire temporary duty. 


A9.6.2.1.6.  Have no spouse or immediate family member (defined as children, 


stepchildren, and siblings) eligible to take the tests scheduled to be written or who have 


any other relationships, such as in-laws or friendships, which they feel could place them 


in a potentially compromising situation. 


A9.6.2.1.7.  Not have an approved retirement date and must be available for the entire 


length of the temporary duty. 


A9.6.2.1.8.  Must have been promoted to the current grade through the Weighted 


Airmen Promotion System. 


A9.6.2.2.  For Promotion Fitness Examinations and United States Air Force Supervisory 


Examinations.  AETC SAS/AA will provide subject matter expert requirements with the 


nomination procedures referred to in paragraph A9.6. Unit commanders will ensure each 


selectee meets the requirements specified by AETC SAS/AA. 


A9.6.2.3.  For all promotion tests. Unit commanders will advise subject matter experts they 


are responsible to AETC SAS/AA for their test-writing duties before, during, and after 


their test development temporary duty. Any subject matter expert test-related concerns 


after their test project must only be addressed to AETC SAS/AA or the Air Force Personnel 


Center Test Management Office. Use only information approved and or released by AETC 


SAS/AA in a subject matter expert trip report. 


A9.6.3.  Military Personnel Flights/Units. 


A9.6.3.1.  Adhere to required timelines, nomination, and special experience requirements 


specified in the Test Planning Document on the AETC SAS/AA web site. 


A9.6.3.2.  Upon receipt of the by-name levy or at least 4 weeks before the reporting date, 


provide all information as described in the Test Planning Document to the AETC SAS/AA 


point of contact. 


A9.6.3.3.  Ensure nominees complete an authorization in the Defense Travel System at 


least 2 weeks before the reporting date. AETC SAS/AA funds these TDYs. Advise selected 


subject-matter experts to contact AETC SAS/AA if they have any questions about their 


temporary duty. This is particularly important for those personnel who receive short notice 


notification (less than 2 weeks) of their selection. 


A9.6.3.4.  Request subject-matter expert release from levies in writing with justification to 


AETC SAS/AA point of contact as soon as possible to allow for replacement activities.  


Request levy release only for extreme and or unforeseen circumstances. 


A9.7.  Obtaining Enlisted Promotion Tests Reference Material: 


A9.7.1.  AFH 1 and associated grade-specific study guides are available from the AETC 


SAS/AA or Study Guides websites. 
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A9.7.2.  Airmen should access and download unclassified Career Development Course 


references listed in the Enlisted Promotions References and Requirements Catalog from the 


electronic Weighted Airmen Promotion System Online Reference Library Database 


(eWORLD). 


A9.7.3.  Unit Weighted Airmen Promotion System monitors ensure all non-Career 


Development Course reference material is available at base, unit, or functional level on at least 


a 2:7 ratio. Upon Airman's request, order any required study reference not locally available. 


A9.8.  Procuring Promotion Test Materials: 


A9.8.1.  Before the start of each testing cycle Air Force Personnel Center will provide a 


spreadsheet with estimated number of booklets by Test Control Officer and Air Force 


Personnel Test.  Using the spreadsheet as a guide, Test Control Officers will log in to the online 


inventory system and order the number of booklets required by Air Force Personnel Test.  


Refer to the Test Control Officer Guidebook for Enlisted Promotion Tests document on the 


AETC SAS/AA website for details on ordering enlisted promotion test booklets. (T-3) 


A9.8.2.  On receipt of the tests, the Test Control Officer and Test Examiner must jointly verify 


the correct quantity, booklet numbers, and types of tests received using the online inventory 


system. 


A9.8.3.  Failure to follow established guidelines for the requisition, storage, shipment, or 


destruction of promotion test materials may result in account limitations. 


A9.8.3.1.  Account restriction.  If an account is restricted, the Test Control Officer will not 


be able to order any additional test materials until the discrepancy is resolved. 


A9.8.3.2.  Account suspension.  If an account is suspended, the Test Control Officer will 


lose access to the online inventory until the discrepancy or discrepancies are resolved and 


the FSS/CC requests removal of the suspension and Air Force Personnel Center Military 


Testing Office approves. 


A9.9.  Maintaining the Required Air Force Personnel Test Revision.   Generally, enlisted 


promotion tests (Specialty Knowledge Tests, Promotion Fitness Examinations, and United States 


Air Force Supervisory Examinations) are valid for a one-year administration period based on the 


promotion eligibility cutoff date.  Test Control Officers should destroy the majority of enlisted 


promotion test booklets as soon after the testing windows listed in paragraph A9.10 as possible 


and only maintain sufficient copies to cover out-of-cycle testing requirements.  Destroy all enlisted 


promotion test booklets within 30-days of the expiration date printed on the booklet.  Examinees 


will not be administered expired tests (see paragraphs A9.11 and A9.12). 


A9.10.  Scheduling Promotion Testing.   Test Control Officers and Test Examiners will adhere 


to the following promotion testing windows and schedule all promotion eligibles during the 


allocated testing window for each grade. When examinee population exceeds the capacity to 


complete testing within the window without undue hardship (overtime, accountability, shipment, 


odd shifts, etc.), send a request to extend the testing window to Air Force Personnel Center Test 


Management Office. 
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Cycle Testing Window 


Staff Sergeant 1 May - 15 Jun 


Technical Sergeant 15 Feb - 15 Mar 


A9.10.1.  Airmen must be prepared to test on the first day of the testing administration window. 


A9.10.2.  If an Airman is present for any portion of the testing administration window, he/she 


must test at home station during the administration window. 


A9.10.3.  Airmen may test prior to the start of a testing administration window provided the 


test booklets are available, the booklets are active (within the effective dates), and the member 


signs a statement indicating their voluntary election.  Never administer tests before the 


effective date of the test booklet. 


A9.10.4.  Schedule examinees to test as early as possible in each testing administration window 


(within facility, staff, and booklet constraints) until all eligibles have been tested. Testing late 


in the testing administration window should be the exception. 


A9.10.5.  Do not delay testing to give additional study time unless Airmen did not have access 


to study reference materials at least 60 days before their test date. Airmen may request a delay 


in testing when access to study reference materials was not made available provided they have 


initiated follow-up action in a timely manner (at least 60 days before start of the testing 


administration window). Note: 60 days study time refers to the minimum amount of time the 


Airman must have access to study materials and not the time required for notification of the 


testing date. (T-3) 


A9.10.6.  Personnel Departing Permanent Change of Station. If you cannot test an Airman 


before departing permanent change of station (without temporary duty en route), provide an 


AF Form 1566, WAPS Test Verification, with parts I and II completed or automated form 1566, 


Notification of Weighted Airmen Promotion System Promotion Testing, to the gaining military 


testing facility. Note: Further references to Notification of Weighted Airmen Promotion 


System Promotion Testing will be indicated by the Air Form 1566. If the Airman will be 


temporary duty (including temporary duty en route), the losing military testing facility sends 


the 1566 to the military testing facility servicing the temporary duty location for timely testing 


of the Airman. In the case of temporary duty en route, the losing military testing facility must 


advise the gaining military testing facility of these actions. 


A9.10.7.  Personnel Departing Temporary Duty. If the temporary duty period begins before 


the testing window starts and extends until after the testing window, test Airmen at the 


temporary duty location if testing facilities are available. Test Airmen who cannot be tested 


prior to departure or at the temporary duty location as soon as possible upon their return. 


A9.10.8.  Personnel Departing to Contingency Operations. Test Control Officers and Test 


Examiners will use the following procedures for personnel who deploy to real-world 


contingency operations before their testing window begins. 







AFMAN36-2664  16 MAY 2019 103 


A9.10.8.1.  Give all Airmen who deploy at least 90 days in support of a contingency 


operation 60 calendar days testing preparation time. The 60-day testing preparation time 


includes any leave, special pass, compensatory time off, and / or rest and recuperation taken 


upon completion of the contingency temporary duty. Airmen must ensure they receive the 


authorized preparation time. Those who test early waive their right to the full 60 days’ 


preparation time. Complete promotion testing 60 to 75 days after Airmen return from 


deployment. (T-3) 


A9.10.8.2.  Give all Airmen who deploy for less than 90 days in support of a contingency 


operation 30 calendar days testing preparation time. The 30-day testing preparation time 


includes any leave, special pass, compensatory time off, and / or rest and recuperation taken 


upon completion of the contingency temporary duty. Airmen must ensure they receive the 


authorized preparation time. Those who test early waive their right to the full 30 days’ 


preparation time. Complete promotion testing 30 to 45 days after Airmen return from 


deployment. (T-3) 


A9.10.8.3.  Commander’s Support Staffs will advise Military Testing Facilities as soon as 


possible when an Airman requiring testing is scheduled for deployment so that testing can 


be accomplished before departure. 


A9.10.9.  Keep rescheduling to a minimum to preclude disruption of the testing window and 


to ensure timely promotion consideration. 


A9.10.9.1.  Do not reschedule Airmen to accommodate normal leave unless the leave was 


approved by the supervisor or commander (leave web approval not required) prior to 


notification of Airman’s test date. 


A9.10.9.2.  Only make test date changes for documented family or medical emergencies 


and sick call. 


A9.10.9.3.  Exercises and inspections are not justification for rescheduling test dates. 


A9.10.9.4.  Do not reschedule test dates because an Airman wants additional study time. 


A9.10.9.5.  Submit requests to change scheduled test dates for reasons other than 


documented temporary duty, family or medical emergencies, medical conditions 


precluding testing (AF Form 422, Notification of Air Force Member’s Qualification 


Status), or sick call through the unit commander to the FSS/CC for approval. If there is a 


disagreement, submit the schedule change to the installation commander for final 


disposition. 


A9.11.  Testing after the Testing Window.   Only test Airmen after the testing window if they 


are late gains, previously unidentified, deployed, medically excused, or temporary duty for the 


duration of the testing window. Tests are valid for the dates indicted on the front cover of the 


booklet. Never administer an obsolete test for an Airman authorized supplemental promotion 


consideration. Explain supplemental promotion procedures to the affected Airmen (refer to AFI 


36-2502). When an Airman is competing for promotion for more than one cycle, he or she takes 


only the current version(s) of the test and the test results are applied retroactively to the applicable 


cycle(s). Airmen authorized supplemental promotion consideration that do not have test scores for 


that cycle use Weighted Airmen Promotion System test scores from the first testing cycle 


following the supplemental promotion cycle for which test scores are available. 
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A9.11.1.  The FSS/CC approves all testing after the testing window. Approval is not required 


for Airmen returning from contingency operations. Note: Refer to paragraph A9.10.8 for 


testing windows. 


A9.11.2.  Excuse Airmen from testing during the appropriate testing window for medical 


reasons if they have an AF Form 422 from a military treatment facility. The AF Form 422 will 


indicate if the Airman is or is not medically able to study during this period. Schedule testing 


after the release date of the temporary restriction listed on the AF Form 422. If the condition 


still exists after that date, the Airman must obtain a new AF Form 422. Counsel Airmen that 


unless they were restricted from studying, they will be tested upon release with no additional 


study time allowed and must prepare accordingly. Give personnel who cannot study due to 


classified or restricted references 60 days’ study time upon medical clearance. If notified in 


advance, provide an escort to those Airmen with an AF Form 422 indicating they may need a 


restroom break during testing. Enlisted escorts must be at least one grade level higher than the 


examinee. 


A9.11.3.  Test patients assigned to medical facilities that have study references and are well 


enough to report to the military testing facility. 


A9.11.4.  Test Control Officers/Test Examiners will maintain a current list of all nonweighable 


examinees for all cycles in the Weighted Airmen Promotion System Information Retrieval 


System (WIRE) with documented reason for the delay and projected test date. Update reason 


for delay in testing and projected test date in WIRE no later than 30 days after the end of the 


testing window. Test Control Officers/Test Examiners must track and verify all changes in 


status. Review status and updated on a monthly basis. 


A9.11.5.  Commanders, through the unit Weighted Airmen Promotion System monitor, will 


notify the Base Test Control Officer when a member who requires testing has returned from a 


temporary duty, deployment, hospitalization etc., and direct the member to contact the Test 


Control Officer immediately for scheduling.  Any member who fails to immediately contact 


the Test Control Officer for scheduling renders him or herself ineligible for promotion for the 


current promotion cycle. 


A9.12.  Supplemental Testing.   Test Airmen for supplemental promotion consideration 


according to the individual test requirements provided by AFPC/DP3SP.  Always give the current 


revision. Never administer an obsolete test for supplemental promotion consideration. 


A9.13.  Testing Notification.   Test Control Officers/Test Examiners must coordinate test dates 


with unit Weighted Airmen Promotion System monitors and unit commanders. The unit 


commander must notify and direct Airmen to report for testing as scheduled. The unit commander 


also advises Airmen that failure to show or late arrival will render them ineligible for promotion 


for that cycle except when rescheduling is approved (see A9.14). The Airman completes AF Form 


1566. The Weighted Airmen Promotion System monitor returns the original to the Test Control 


Officer and gives a copy to the Airman. (T-3) 


A9.13.1.  By signing the AF Form 1566, the Airman is acknowledging receipt of the scheduled 


testing appointment and verifying access to current Weighted Airmen Promotion System study 


reference materials. If applicable, the Airman also makes an election regarding a Specialty 


Knowledge Test exemption. 
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A9.13.2.  Airmen who decline promotion testing must complete the 1st endorsement, 


paragraph 2 of the AF Form 1566. Do all testing declinations in the presence of and signed by 


a witness. The base or unit Weighted Airmen Promotion System monitor counsels the Airman 


that declining to test will make him or her ineligible for promotion for that cycle. Tell them 


refusal to test disqualifies them from receiving separation pay, if otherwise qualified for such 


pay. 


A9.13.3.  Do not permit a person to withdraw a declination statement unless there are unusual 


humanitarian reasons. If fully justified, wing commanders or equivalent may approve the 


withdrawal of a declination statement for unusual circumstances or hardship reasons at any 


time. This authority may not be delegated. If promotion selections have been made, Chief, 


AFPC/DP3SP is the approval authority for withdrawal of a declination statement. 


A9.13.4.  If an Airman elects not to complete the AF Form1566, it constitutes refusal to test 


and renders the Airman ineligible for promotion for the current cycle. Exception: An Airman 


is not rendered ineligible for refusal to complete AF Form 1566 because he or she does not 


have access to current Weighted Airmen Promotion System study reference materials. 


A9.14.  No Shows. 


A9.14.1.  Within 2 calendar days of a testing no-show, notify the unit commander in writing. 


The notification letter must include: Airman’s name, grade, social security number, promotion 


cycle, and date of missed appointment. 


A9.14.2.  The military testing function will suspense the Airman’s Commander’s Support Staff 


to return the notification letter within 5 calendar days. If the unit commander’s request for 


rescheduling is denied or the unit commander non-recommends rescheduling, update the 


personnel data system. Enter the promotion eligibility status code "P" with an effective date of 


the date the Airman missed the scheduled test date. Forward the promotion testing report on 


individual person and a copy of the denial letter for filing in the Airman’s Unit Personnel 


Record Group. 


A9.14.3.  The unit commander may request rescheduling of Airmen who did not report for 


testing as specified on the AF Form 1566 if they are convinced the Airman did everything in 


their power to make the appointment. 


A9.14.3.1.  The FSS/CC is the approval authorityfor rescheduling. Rescheduling will not 


be authorized for reasons within the Airman’s control. When the unit commander and 


FSS/CC are in disagreement as to whether the reason for failing to show for testing was 


within or not within the Airman’s control, forward the case file to the host installation 


commander or equivalent who is the Special Court Martial Convening Authority for final 


disposition. 


A9.14.3.2.  Do not allow scheduled personnel in the testing room after the starting time 


recorded on the AF Form 1566. All examinees must be on time. 


A9.15.  No Valid Test Score.    The following procedures apply when Airmen have tested but do 


not have a valid test score: 


A9.15.1.  Airman took wrong Specialty Knowledge Test. When an Airman has taken the 


wrong Specialty Knowledge Test, schedule and administer the correct test as soon as possible 


after the error is found if the Airman is notified within 15 calendar days of the faulty 
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administration. If more than 15 days have elapsed, provide the Airman additional study time 


(up to 30 days) before administering the correct test. Exception: If the Airman was 


administered a Specialty Knowledge Test for the wrong shredout of an Air Force Specialty 


Code, request testing instructions from AFPC/DP3SP. Regardless of the circumstances, 


forward all answer sheets with any answers marked to   Air Force Personnel Center Test 


Management Office. Annotate sheets "erroneously administered test." Do not destroy answer 


sheets (whether partially or fully completed) under any circumstances. 


A9.15.2.  Test answer sheets inadvertently destroyed, lost in the mail, received in a condition 


that prevents scoring, or testing conditions that invalidate test administration: Airman will be 


required to retest. Under no circumstances may an Airman retake the same test. Airman will 


be contacted by AFPC/DP3SP concerning specific testing requirements. 


A9.16.  Preparing and Mailing Materials for Scoring: 


A9.16.1.  Answer Sheets and Test Rosters. Review all answer sheets (Air Force Personnel Test 


851) and test rosters (Air Force Personnel Test 237) for accuracy. See Table 4.1 for mailing 


procedures. 


Note:  Test Control Officers/Test Examiners are responsible for the accuracy of sections A 


through J of the Air Force Personnel Test 851 and must verify that these sections are completed 


and bubbled in correctly. 


A9.16.2.  Packaging and Mailing. Test Control Officers and Test Examiners may mail 


Weighted Airmen Promotion System and United States Air Force Supervisory Examination 


answer sheets together with separate rosters. Clearly mark the internal envelope with control 


log numbers for both accounts. 


A9.16.3.  Include answer sheets for any promotion test given by mistake or approved for re- 


administration in regular Weighted Airmen Promotion System or  United States Air Force 


Supervisory Examination packages under  transmittal  memorandums citing circumstances or 


authority for retesting. 


A9.16.4.  Mail daily if possible but do not keep answer sheets longer than 7 calendar days. If 


you have a Special Test Control Officer, mail test materials within 7 calendar days of receipt 


from the Special Test Control Officer. 


A9.16.5.  Package Control. Set up separate control logs for Weighted Airmen Promotion 


System and United States Air Force Supervisory Examination accounts at the beginning of 


each calendar year. Number packages sequentially beginning each year with Do not skip 


sequence numbers or use these control logs for any other mailings (i.e. queries, other types of 


test answer sheets, etc.) If you have test answer sheets dated from the previous year but not 


mailed until January of the following year, number them from the previous year's log book. 


Indicate the last package of the year: Example: TEST CONTROL OFFICER 1325-096-300 


PAST PACKAGE CY 08. Indicate the assigned package number and the Test Control Officer 


account number immediately to the right of the unit designation in the return address element 


on the outside of each package. An example for the correct recording on the package wrapper:  


62 FSS/MSPPP (TEST CONTROL OFFICER 1560-012-050) McChord AFB WA 98438-


5016. The numbers illustrate: 1560 - Test Control Officer account number, 012 – calendar year 


package sequence number, and 050 - number of answer sheets enclosed in the package. When 


there is a break in the sequence of package numbers from an individual Test Control Officer 
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account,   Air Force Personnel Center Test Management Office notifies the Test Control 


Officer to begin tracer action. 


A9.17.  Score Notices.   After promotion lists are announced for a particular grade, score notices 


are available to Airmen considered for promotion through the virtual Military Personnel Flight. 


A9.18.  Score Verification.   If an Airman has evidence indicating a scoring error occurred, he or 


she forwards this evidence with a request for verification to the FSS/CC for action. A request for 


verification of test scores will only be considered when there is substantial evidence a scoring error 


may have occurred. The FSS/CC disapproves requests for verification based on identical test 


scores, same score as previous year, several identical scores within the same Air Force Specialty 


Code or unit, drop in test scores, or missing promotion by a narrow margin. Also, disapprove 


requests based on an Airman’s belief that test scores do not reflect their study efforts or that post-


test review of their study materials identified more correct answers than reflected in the score. The 


FSS/CC forwards requests with substantial evidence of an error to Air Force Personnel Center Test 


Management Office for action. 


A9.19.  Release of Promotion and Testing Results.   Any Airman not specifically authorized by   


Air Force Personnel Center/DPS, Director of Personnel Services, is prohibited from providing or 


obtaining enlisted promotion and testing results before official promotion release. 


A9.20.  Use of Test Scores.   The only purpose of Specialty Knowledge Test, Promotion Fitness 


Examination, and United States Air Force Supervisory Examination scores is to assess an Airman's 


specialty and general military knowledge for promotion consideration in the Weighted Airmen 


Promotion System/Senior Noncommissioned Officer Promotion System. Other than promotion 


and testing personnel for official actions, the examinee and their unit commander are the only 


individuals authorized access to the test results. All other requests for access to test scores for any 


other use are not authorized. 
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Attachment 10 


DEFENSE LANGUAGE PROFICIENCY TEST SYSTEM 


A10.1.  Purpose.   The Defense Language Proficiency Testing System serves to evaluate the 


ability to understand written and/or spoken material presented in a foreign language and as 


required ability to speak a foreign language. 


A10.2.  Description.    The Defense Language Proficiency Test System is the Department of 


Defense standardized testing system that consists of: 


A10.2.1.  Defense Language Proficiency Test I through IV, web-based online tests: 


A10.2.1.1.  Test listening and reading. 


A10.2.1.2.  Defense Language Proficiency Test I & II allotted 3 hours, 1 ½ hours per 


modality. 


A10.2.1.3.  Defense Language Proficiency Test III & IV allotted 6 hours, 3 hours per 


modality. 


A10.2.2.  Defense Language Proficiency Test 5, computer based/web-delivered tests. 


A10.2.2.1.  Test listening and reading. 


A10.2.2.2.  Allotted 6 hours, 3 hours per modality. 


A10.2.3.  Oral Proficiency Interviews. 


A10.2.3.1.  Test speaking. 


A10.2.3.2.  Telephone interview. 


A10.2.4.  Defense Language Reading Proficiency Test - test reading only. 


A10.2.5.  Defense Language Proficiency 2-Skill Interview. 


A10.2.5.1.  Test speaking and listening. 


A10.2.5.2.  Telephone interview. 


A10.3.  Personnel Tested.   Test all Airmen in the regular Air Force, ANG, or Air Force Reserve 


Command and Air Force Civilians who claim proficiency in one or more foreign languages. You 


must also: (T-3). 


A10.3.1.  Support, as able, testing other Service members and Department of Defense civilians 


who request a test under the Defense Language Proficiency Test System. 


A10.3.2.  Dependents of military Airmen and Department of Defense civilians if required for 


a special duty assignment. 


A10.3.3.  Personnel identified by   Air Force Personnel Center Test Management Office and 


the Air Force Senior Language Authority. 


A10.4.  Administering Defense Language Proficiency Tests: 


A10.4.1.  Testing can be conducted during any month of the year. 
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A10.4.2.  Defense Language Proficiency Test tests are randomly selected by the web-based 


system. 


A10.4.3.  If an individual claims proficiency in a language approved for Foreign Lanugage 


Proficiency Bonus for which a Defense Language Proficiency Test is not listed in Air Force 


Personnel Test Catalog, Defense Language Institute Foreign Language Center conducts Oral 


Proficiency Interviews to assess an individual's foreign language speaking and listening skills. 


Oral Proficiency Interviews will only be conducted for Foreign Lanugage Proficiency Bonus 


qualification or to satisfy a mandatory requirement. 


A10.4.4.  Use headsets to administer all Defense Language Proficiency Tests. Follow local 


testing procedures to determine specific equipment components needed. 


A10.5.  Oral Proficiency Interviews.   To request an Oral Proficiency Interview, send a 


memorandum to Air Force Personnel Center Test Management Office via email with the following 


information: 


A10.5.1.  Individual’s full name, rank, social security number, and branch of service. 


A10.5.2.  Name, phone (DSN, commercial, and fax), and e-mail address of individual’s Test 


Control Officer. 


A10.5.3.  Individual’s organization and address with point of contact. 


A10.5.4.  Requirement for testing (i.e., Foreign Language Proficiency Bonus re-certification) 


and language to be evaluated. 


A10.5.5.  Commercial phone number on which the interview will be conducted. (Note: 


Number must not be in individual’s living quarters, unit, or workplace. Number must be under 


the control and supervision of the Test Control Officer.) (T-3) 


A10.5.6.  Suspense date for interview. 


A10.5.7.  Date of last interview, if available. Note: Air Force Personnel Center Test 


Management Office will forward request to Defense Language Institute Foreign Language 


Center for scheduling. Advise Airmen that Oral Proficiency Interview request should be 


submitted at least six weeks prior to Foreign Language Proficiency Bonus expiration in order 


to allow time for Defense Language Institute Foreign Language Center to schedule prior to 


Foreign Language Proficiency Bonus expiring. However, submission six weeks prior does not 


guarantee that an Oral Proficiency Interview will be scheduled before Foreign Language 


Proficiency Bonus expiration. 


A10.6.  Retesting: 


A10.6.1.  Retest personnel receiving Foreign Language Proficiency Bonus within 12 months 


of previous administration. Unless otherwise required, personnel testing to qualify or re-qualify 


for Foreign Language Proficiency Bonus are responsible for meeting this requirement. Failure 


to meet the annual requirement will result in the loss of Foreign Language Proficiency Bonus. 


A10.6.2.  Do not retest personnel until at least 6 months have passed from the date the test was 


last administered unless granted an exception by AFPC Test Management Office. Recent 


completion of a formal language training course (defined as at least 150 hours of significant 


language training or equivalent) and requirement to test prior to permanent change of stationing 


to attend in-residence language training are potential exceptions to policy. 
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A10.7.  Scoring Defense Language Proficiency Tests.    Defense Language Proficiency Tests 


use independent scoring systems. 


A10.8.  Recording Defense Language Proficiency Test and Defense Language Reading 


Proficiency Test Scores: 


A10.8.1.  Report results by proficiency levels in a listing or memorandum. File a copy in the 


Unit Personnel Record Group and in the office files. Update results in the personnel data 


system using the codes in Table A10.1. Refer to the interagency language roundtable website 


at www.govtilr.org for a complete description of the proficiency levels. 


A10.8.2.  Do not remove test results from an individual’s record unless they are superseded. 


A10.9.  Using Scores.   Results are used to select personnel for programs or assignments that may 


require minimum language proficiency levels. They are also used to determine eligibility for 


Foreign Lanauge Proficiency Bonus. 


Table A10.1.  Language Proficiency Levels and Codes. 


Personnel Data 


System Code 


Level Proficiency 


A 0 None - no practical understanding of the spoken language. 


B 0+ Memorized - understands a number of memorized utterances in 


areas of immediate needs. 


C 1 Elementary - understands utterances about basic survival needs and 


minimum courtesy and travel requirements. 


D 1+ Elementary - understands short conversations about all survival 


needs and limited social demands. 


E 2 Limited working - understands conversations on routine social 


demands and limited job requirements. 


F 2+ Limited working - understands most routine social demands and 


conversations on work requirements as well as some discussions 


on concrete topics related to particular interests and special fields 


of competence. 


G 3 General professional - understands the essentials of all speech 


within a special field. 


H 3+ General proficiency - Plus 


I 4 Advanced professional proficiency 


J 4+ Advance professional proficiency, Plus 


K 5 Functionally Native proficiency 



http://www.govtilr.org/
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Attachment 11 


AIR FORCE READING ABILITIES TEST 


A11.1.  Purpose.   The Air Force Reading Abilities Test evaluates the reading abilities of 


individuals by measuring their reading grade level. It may be used to assess reading proficiency of 


Airmen at any time during their careers. Results may be used to make personnel decisions about 


remedial reading programs, training, professional military education, or other Air Force programs. 


A11.2.  Description.   The Air Force Reading Abilities Test is available in one form. The form 


contains two parts that measure vocabulary and reading comprehension. Scores are reported as 


reading grade levels. The Air Force Reading Abilities Test is designated as FOR OFFICIAL USE 


ONLY. 


A11.3.  Personnel Tested.    Any Airman may take the Air Force Reading Abilities Test. 


A11.4.  Administering the Air Force Reading Abilities Test.   Air Force Personnel Center Test 


Management Office approves administration of the Air Force Reading Abilities Test by personnel 


other than an authorized Test Control Officer or Test Examiner. Exception: First-Term Airman 


Centers, Airman Leadership Schools, and Noncommissioned Officer Academies may administer 


the Air Force Reading Abilities Test to students. Education offices are also authorized to 


administer the Air Force Reading Abilities Test. Order materials through the base Test Control 


Officer. Answer sheets are not available from the distribution center; reproduce locally to replenish 


stock levels. 


A11.5.  Retesting.   Wait at least 6 months from the date of the last Air Force Reading Abilities 


Test before retesting unless the Airman has participated in a remedial reading program. Use the 


alternate form. 


A11.6.  Recording Air Force Reading Abilities Test Scores.   Score locally and document scores 


and date of test. File a copy in the Airman’s personnel record and provide a copy to the individual. 


A11.7.  Disposing of Completed Answer Sheets.    Refer to Table 4.1. 
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Attachment 12 


STRENGTH APTITUDE TEST 


A12.1.  Uses.   The Strength Aptitude Test is used by the Air Force as a classification tool to ensure 


enlisted recruits have the physical strength to perform the physical demands of military jobs. Office 


of primary responsibility for the program is AF/A1PT. 


A12.2.  Description.   The Strength Aptitude Test is a weight lifting test performed on an 


incremental lifting machine at the MEPS. The Air Force Liaison noncommissioned officers 


assigned to MEPCOM conduct the strength test as part of the classification and counseling process 


per United States Entrance Processing Station Command Regulation 40-1. An instructional video 


is available to demonstrate the proper way to perform the Strength Aptitude Test. Written 


instructions on proper weight lifting techniques have also been issued to Military Entrance 


Processing Station personnel by AFRS/RSO. 


A12.3.  Requirements.  


A12.3.1.  The test requires recruits to lift weights starting at 40 pounds. The weight is then 


increased in 10-pound increments until the recruit 1). cannot complete a lift, 2). asks to stop, 


or 3). lifts 100 pounds, the maximum requirement of any Air Force job 


A12.3.2.  The increment-lifting machine has a carriage with handles that move vertically in 


metal channels. To complete or pass a lift, the examinee must raise the weight carriage until 


the handles reach or exceed a height of 6 feet above the standing surface. 


A12.4.  Job Qualifications Standards. 


A12.4.1.  Job qualification standards on the Strength Aptitude Test have been established for 


all Air Force enlisted specialties. Standards are based on average physical demand weighted 


by frequency of performance and percent of the Air Force Specialty members performing a 


task. 


A12.4.2.  The benefits of the Strength Aptitude Test include: (improved job performance, 


improved job satisfaction through reduction of inadequate performance due to physical 


capabilities, lower attrition and retraining costs from personnel losses due to lack of ability to 


perform job physical demands, reduced exposure to injuries from over-exertion. 


A12.4.3.  Current strength standards required for entry into all career fields are listed in the Air 


Force Enlisted Classification Directory. 
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Attachment 13 


AIR FORCE WORK INTEREST NAVIGATOR 


A13.1.  Purpose.    The purpose of the Air Force Work Interest Navigator is to identify the best 


person-job matches between examinees’ interests and the job attributes of Air Force enlisted or 


officer occupations. 


A13.2.  Description.    The Air Force Work Interest Navigator is an Internet-based delivered 


interest inventory that matches examinees’ interests on the dimensions of functional communities, 


job contexts, and work activities to Air Force Specialty Code job profile markers to identify their 


“best fit” Air Force Specialties.  It takes 15-20 minutes to complete with the examinee indicating 


level of interest on a 5-point scale for 52 items.  There is a version of the Air Force Work Interest 


Navigator for enlisted Air Force Specialty Codes and two officer versions.  One officer version is 


designed for use at the beginning of college to help examinees plan their curriculum to include 


coursework required for particular Air Force Specialty Codes.  The second version is for use closer 


to commissioning when finalizing the Air Force Specialty Code assigned to a cadet upon 


commissioning. 


A13.3.  Personnel Tested.  The Air Force Work Interest Navigator is not CONTROLLED TEST 


MATERIAL and can be taken by anyone with interest in serving in the Air Force or current 


members in the Air Force considering retraining. 


A13.4.  Administration.  The Air Force Work Interest Navigator does not require a proctor and 


can be accessed with an entry code received from recruiting or training personnel.  The Air Force 


Work Interest Navigator is available on AF.COM, myPers website and at the following link: 


https://afwin.oesglobal.com/AFWIN/DODSecurityStmt.aspx 


A13.5.  Retesting.   There is no retesting period.  An examinee can retake the assessment at any 


time.  The purpose of the assessment if for an examinee to accurately reflect their understanding 


of their interests to identify the “best fit” Air Force Specialty to their interests. 


A13.6.  Recording Scores.  Air Force Work Interest Navigator scores are maintained on the Air 


Force Work Interest Navigator server for providing to training and recruiting personnel for use in 


recruiting and accessions processes. 


 



https://afwin.oesglobal.com/AFWIN/DODSecurityStmt.aspx
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Attachment 14 


AIR TRAFFIC SCENARIOS TEST 


A14.1.  Purpose.  The Air Traffic Scenarios Test is part of the classification screening process for 


candidates for the enlisted Air Traffic Control (ATC) Air Force Specialty Code. 


A14.2.  Description.  The Air Traffic Scenarios Test consists of simulated Air Traffic Control 


scenarios where the examinee is scored on how effectively they manage the departure, landing, 


tracking, etc. of aircraft with minimal safety violations.  The test is administered on the TBAS 


testing platform and takes about an hour to complete 


A14.3.  Personnel Tested.  Any recruit interested in entering the Air Force as an Air Traffic 


Controller or member wanting to retrain in the Air Traffic Control AF Specialty must take the Air 


Traffic Scenarios Test. 


A14.4.  Administration.  The Air Traffic Scenarios Test is available at Military Entrance 


Processing Stations and other Test Control Officer locations that have a Test of Basic Attributes 


testing platform. 


A14.5.  Retesting.   Applicants are allowed one retest. Wait at least 150 days from the date of the 


last test before retesting. 


A14.6.  Recording Scores.  Transmit Air Traffic Scenarios Test data by e-mail to the Test of Basic 


Attributes Program Office (afpc.pcsm@us.af.mil) for scoring. The Pilot Candidate Selection 


Method Program Office’s Test Processing Station will combine a candidate’s most recent Air 


Traffic Scenarios Test data, Armed Services Vocational Battery score, and Tailored Adaptive 


Personality Assessment System score to compute the overall Air Traffic Control model score. 
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Attachment 15 


ENLISTED PILOT QUALIFYING TEST 


A15.1.  Purpose.  The Enlisted Pilot Qualifying Test is used to help select candidates for the 


enlisted Remotely Piloted Aircraft training program.  Enlisted Remotely Piloted Aircraft 


applicants may take either the Enlisted Pilot Qualifying Test or Air Force Officer Qualifying Test. 


A15.2.  Description.  The Enlisted Pilot Qualifying Test includes subtests (Math Knowledge, 


Table Reading, Instrument Comprehension, and Aviation Information) that parallel the subtests 


on the pilot portion of the Air Force Officer Qualifying Test.  It is administered on Test of Basic 


Aviation Skills testing platform. 


A15.3.  Personnel Tested.  The Enlisted Pilot Qualifying Test is administered to applicants for 


the enlisted Remotely Piloted Aircraft flying training program. Applicants for the enlisted 


Remotely Piloted Aircraft flying training program must take either the Enlisted Pilot Qualifying 


Test or Air Force Officer Qualifying Test; applicants are ineligible to take the Enlisted Pilot 


Qualifying Test if they have taken the Air Force Officer Qualifying Test within the last 150 days. 


(T-1) 


A15.4.  Administration.  Administer the Enlisted Pilot Qualifying Test according to procedures 


specified by the Test of Basic Aviation Skills Operator’s Manual, Air Force Personnel Center Test 


Management Office, and the Pilot Candidate Selection Method Program Office. Allow 


approximately 15 minutes for Enlisted Pilot Qualifying Test administration.  The Enlisted Pilot 


Qualifying Test is given in conjunction with the Test of Basic Aviation Skills. 


A15.5.  Retesting.   Wait at least 150 days from the date of the last Enlisted Pilot Qualification 


Test or Air Force Officer Qualifying Test before retesting. If you have taken the Enlisted Pilot 


Qualifying Test and the Air Force Officer Qualifying Test twice, you are ineligible to test again 


on either the Enlisted Pilot Qualifying Test or the Air Force Officer Qualifying Test. 


A15.6.  Recording Scores.  Transmit Enlisted Pilot Qualifying Test data by e-mail to the Test of 


Basic Aviation Skills Program Office (afpc.pcsm@us.af.mil) for scoring. The Pilot Candidate 


Selection Method Program Office’s Test Processing Station will combine a candidate’s  Enlisted 


Pilot Qualifying Test score (or Air Force Officer Qualifying Test-Pilot score), Test of Basic 


Aviation Skills data, and flying hours to compute the overall Pilot Candidate Selection Method 


composite score. 


Note: For applicants who have taken both the Air Force Officer Qualifying Test and Enlisted 


Pilot Qualifying Test, the Pilot Candidate Selection Method score of record is based on the most 


recent test date (i.e., for applicants who took the Enlisted Pilot Qualifying Test first and then 


later took the Air Force Officer Qualifying Test, the Air Force Officer Qualifying Test score is 


used to calculate the Pilot Candidate Selection Method score of record). 
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Attachment 16 


TAILORED ADAPTIVE PERSONALITY ASSESSMENT SYSTEM 


A16.1.  Purpose.  The Tailored Adaptive Personality Assessment System is used as one factor in 


classification model scores for selected Air Force Specialty Codes. 


A16.2.  Description.  The Tailored Adaptive Personality Assessment System uses a trait 


taxonomy that assesses facets of the Big Five personality factors using a multidimensional pairwise 


preference format.  The assessment requires about 30 minutes to complete.  It is completed by all 


new recruits at the Military Entrance Processing Station at the same time they complete the Armed 


Services Vocational Battery.  It is also administered on the Test of Basic Aviation Skills platform 


for selected retraining Air Force Specialty Codes. 


A16.3.  Personnel Tested.  The Tailored Adaptive Personality Assessment System is 


administered to all new recruits as part of their selection and classification testing at the Military 


Entrance Processing Stations and to Airmen retraining into selected Air Force Specialty Codes. 


A16.4.  Administration.   For Airmen retraining, administer the Tailored Adaptive Personality 


Assessment System according to procedures specified by the Test of Basic Aviation Skills 


Operator’s Manual and the Pilot Candidate Selection Method Program Office. Allow 


approximately 30 minutes for Tailored Adaptive Personality Assessment System administration. 


A16.5.  Retesting.   Wait at least 6 months from the date of the last Tailored Adaptive Personality 


Assessment System administration before retesting. 


A16.6.  Recording Scores.  When administered on the Test of Basic Aviation Skills platform, 


transmit Tailored Adaptive Personality Assessment System data by e-mail to the Test of Basic 


Aviation Skills Program Office (afpc.pcsm@us.af.mil) for scoring. The Pilot Candidate Selection 


Method Program Office’s Test Processing Station will combine a candidate’s Tailored Adaptive 


Personality Assessment System data with other model score inputs to compute the retraining Air 


Force Specialty classification model score. 
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Attachment 17 


JOB COMPATIBILITY ASSESSMENT 


A17.1.  Purpose.  The Job Compatibility Assessment is a required assessment which is part of the 


screening process for hiring civilian Security Forces weapons-bearing positions. 


A17.2.  Description.  The Air Force General Counsel and the Office of Personnel Management 


Medical Policy and Programs requires the Air Force to administer a job compatibility assessment 


as part of the hiring process for weapons-bearing civilian positions.  The Job Compatibility 


Assessment complies with the legal requirements of the Uniform Guidelines and the American 


with Disability Act.  The Job Compatibility Assessment provides a score that is one factor used by 


the hiring official in the selection process.  See AFI 31-122, Department of the Air Force Civilian 


Police/Security Guard (DAF CP/SG) Program, paragraph 2.2.1.6. 


A17.3.  Personnel Tested.  The Job Compatibility Assessment is administered to all applicants to 


Security Forces weapons-bearing civilian positions. 


A17.4.  Administering the Job Compatibility Assessment.  The Job Compatibility Assessment 


is administered by a special Security Forces test proctor network following the procedures in the 


Job Compatibility Assessment Procedures Manual.  The only responsibility of base-level Test 


Control Officers is to support ordering of answer sheet Air Force Personnel Test 987 dated 1 April 


2004 when requested by Security Forces.  Contact the AFPC test management office 


(AFPC/DP3SP) for further information about the Job Compatibility Assessment. 


A17.5.  Scoring the Job Compatibility Assessment.   All Job Compatibility Assessment answer 


sheets are centrally scored by the Test Management Office. Results are posted to the AFPC Testing 


Office website within 1 week of receipt of answer sheets from the testing facility. 


A17.6.  Retesting.   Wait at least 6 months from the date of the last Job Compatibility Assessment 


administration before retesting. 


A17.7.  Distributing and Recording the Job Compatibility Assessment Scores.   Scores may 


be accessed on the test score website, 


https://w45.afpc.randolph.af.mil/afoqtsnet40/DODBanner.aspx. If this web address changes 


due to security upgrades, refer to the Job Compatibility Assessment Procedures Manual paragraph 


3.8.4 for the process to determine the current address. 
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Attachment 18 


LETTER OF APPOINTMENT FOR TEST CONTROL OFFICER/TEST EXAMINER 


MEMORANDUM FOR AFPC/DP3SP                                                           (Date) 


Headquarters AETC SAS/AA (For enlisted promotion TCO accounts) 


 


FROM:   ORGANIZATION 


                Unit Mailing Address 


 


SUBJECT:  Appointment of Test Control Officer and Test Examiner(s) for 


Test Control Officer Account XXXX. 


 


1.  The following individuals are appointed as Test Control Officer/Test Examiner for the below 


listed account.  They are required to read and follow the procedures listed in AFMAN 36-26XX 


and the Enlisted Promotions References and Requirements Catalog. 


 


Test Control Officer   


NAME: GRADE DSN #  TES Test Control Officer # E-MAIL   


JON PUBLIC GS-7  487-xxxx     1xxx/9xxx      jon.public@us.af.mil      


 


Test Examiner  


NAME(S): GRADE DSN #  Test Control Officer  #        E-MAIL 


  


DON DUCK GS-5  487-xxxx 9xxx    don.duck@us.af.mil  


JOHN DOE 1st Lt  487-xxxx 1xxx        john.doe@us.af.mil   


 


2.  This letter is inclusive.  It lists all personnel currently assigned to Test Control Officer/Test 


Examiner positions and supersedes all previous letters, same subject.    


 


3.  Physical Address (Overseas bases must provide a commercial and military mailing address): 


 


4.  Local (Commercial) telephone number including country code and / or area code:   


 


5.  Name, grade, e-mail, office symbol, and phone number of the Test Control Officer’s 


supervisor:   


 


6.  I certify by signing this letter all required test material inventories were accomplished and all 


safe combinations were changed (when/if a Test Control Officer/Test Examiner change) in 


accordance with AFMAN 36-26XX and published changes. 


 


 


 


//SIGNED// 


(Force Support Squadron Commander’s      Signature Block) 


COMMANDER 
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Attachment 19 


OCCUPATIONAL SURVEY REQUEST 


SUBMIT REQUEST TO: surveymanager@us.af.mil. 


SUBJECT:  Information to Support the Occupational Study for Air Force Specialty (XXXXX) 
1.  Highlight issues and requirements that prompted the occupational study request, such as: (provide 


dates/timeframes) 


a.  Notable changes in mission. (e.g., changes in work or management procedures or practices) 


b.  Anticipated AFS transformation. (e.g., creation, merger of AFSs) 


c.  Optimization/modernization of technical training programs. (e.g., transformation from podium to 


online training delivery mediums) 


d.  Development of new training programs. (e.g., just-in-time courses for 5- and 7-skill level Airmen) 


e.  New weapons systems, new equipment. 


f.  Update AFS classification documents. (e.g., AFECD) 


g.  Occupational survey data is dated (old) and needs to be refreshed. (e.g., promotion test data needs 


update) 


h.  Force Development initiatives. 


(Note: If available, provide reports, literatures, tech papers, or minutes of meetings that identify 


or discuss the background to the issues/requirements.) 


2.   Provide the population groups to be surveyed, take into consideration the following: 


a  Do you need more than one AFS surveyed? 


b.  Do you need enlisted, officers, civilians, contractors, RegAF, ANG, or AFRC groups? 


c.  Do you need a ‘full’ occupational study, or a limited scope/targeted occupational study? (e.g., a 


mission or training program change only impacted a portion of the AFS) 


(Note: If requesting more than one AFS to be surveyed, provide separate requests for each AFS 


to be surveyed, unless you want the Occupational Analysis Division to survey multiple 


populations together.) 


3.  Provide the purpose for and application of the data, such as: (provide dates/timeframes) 


a.  Programmed or forecasted Specialty Training Requirements Team session, Utilization and 


Training Workshop, or training workshops. 


b.  Force Development initiatives. 


(Note: To optimize the outcomes, schedule the occupational study 9-12 months before needing 


the final occupational analysis report or data extracts for application.  Additionally, if the AFS 


has experienced a notable change with the AFS’ classification or training, for example, the 


occupational study should start no earlier than 9-12 months after the date of the change.  This 


passage of time allows a truer assessment on the impact(s) of the change.) 


4.  Provide the organizations for the Occupational Analyst’s onsite interviews/data collection; 


include the following: 


a.  List commands, bases, and organizations representative of the variety of jobs and duties 


performed by the AFS; consider duties/jobs across the AFS, such as, stateside, overseas, 


deployed, and unique missions. (the objective is to capture a 360-degree view of the AFS) 


b.  Identify functions or bases critical to successful survey development, administration, and analyses 


outcomes. 


5.  Provide the name and contact information of the project officer. (The career field manager or 


MAJCOM functional manager, a position that possesses the proper authority, usually serves as the 


project officer. Ensure that the individual appointed has the authority to make decisions regarding the 


occupational study.) 
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DEPARTMENT OF THE AIR FORCE 
WASHINGTON DC 


AFI48-123_AFGM2018-02 
 


28 January 2018 
MEMORANDUM FOR  ALMAJCOM/SG 
 
FROM:  HQ USAF/SG 
   1780 Air Force Pentagon 
   Washington, DC 20330-1780 


SUBJECT:  Guidance Memorandum – Air Force Instruction 48-123, Medical Examinations and 
Standards  


 
By Order of the Secretary of the Air Force, this memorandum immediately implements 


changes to Air Force Instruction 48-123. 
 


This memorandum restates previous Guidance Memo (GM) AFGM 2016-01 dated 19 
September 2016, which provides substantial changes to improve upon guidance regarding 
medical examinations and standards.  It incorporates the previous Guidance Memo (GM) and 
also adds direction for implementing and monitoring remotely piloted aircraft (RPA) pilot 
standards.  Further, this Guidance Memo (GM) clarifies the definitions for the USAF Medical 
Serial Profile Annotation [Physical Profile Serial Chart (PULHES)] and incorporates 
recommendations for clarifying language for Duty Not Involving Flying (DNIF) procedures 
following a mishap.  It also officially adopts the DoD equivalent to AF Form 1042, the DD Form 
2992, Medical Recommendation for Flying or Special Operational Duty. 
 


Compliance with this memorandum is mandatory.  To the extent its directions are 
inconsistent with other Air Force publications, the information herein prevails, in accordance 
with Air Force Instruction 33-360, Publications and Forms Management. 
 


This memorandum becomes void after one year has elapsed from the date of this 
Memorandum, or upon publication by interim change to, or rewrite of AFI 48-123, whichever is 
earlier. 
 
 
 
 


   MARK A. EDIGER 
   Lieutenant General, USAF, MC, CFS 
   Surgeon General 


 
Attachment: 
Changes to Air Force Instruction 48-123 
(Add) Opening Paragraph. The authorities to waive wing/unit level requirements in this 
publication are identified with a Tier (“T-0, T-1, T-2, T-3”) number following the compliance 
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statement. See Air Force Instruction 33-360, Publications and Forms Management, for a 
description of the authorities associated with the Tier numbers. Submit requests for waivers 
through the chain of command to the appropriate Tier waiver approval authority, or alternately, 
to the Publication OPR for non-tiered compliance items. 
 
1.1.2.  (Add) The current Medical Standards Directory is located on the Knowledge Exchange 
under Flight Medicine in the Medical Standards Directory folder. 
 
1.1.2.1.  (Add) The Medical Standards Directory and the Official Air Force Medicine Approved 
Medications must be used in accordance with Air Force Instruction 48-123 and can be changed 
through the process noted in Air Force Instruction 48-123 Guidance Memo (GM) para. 1.1.2.2. 
 
1.1.2.2.  (Add) Medical standards and aircrew approved medications are changed through a 
process that includes review by the Aircrew Medical Standards Working Group (AMSWG) 
which includes members from Major Commands (MAJCOM), HAF/A3, and appropriate Subject 
Matter Experts for the specific standards.  Then any recommended changes by the Aircrew 
Medical Standards Working Group (AMSWG) are reviewed by the Flight and Operational 
Medicine Corporate Board whose voting members include the Major Command 
(MAJCOM)/SGPs. All medical standards are approved in accordance with the AF/SG’s 
delegated authority. For retention and all special duty medical standards (including flying) the 
delegated authority is the AF/SG3/5P. 
 
1.1.2.3.  (Add) The Chief of Physical Standards Development is the OPR for any changes and 
can be contacted for any recommendations. 
 
1.2.4.5.  (Replace) Color Vision Testing: Pseudoisochromatic Plate (PIP) testing to determine 
color vision perception will be completed at accession, and the results will be recorded in 
member’s record (T-2). [Special Operational Duty (SOD) positions include but are not limited to 
Ground Based Controller (GBC), Survival, Evasion, Resistance, and Escape (SERE), Pararescue 
(PJ) and Combat Control.] If an applicant wants to apply for flying or special duty, then they 
must pass the Cone Contrast Test (CCT) at an Air Force Military Treatment Facility (MTF) or 
equivalent. (T-1) Exception: See section 3.1.3 for applicants for Initial Flying Class I and Initial 
Flying Class II/Flight Surgeon (IFCII/FS) and remotely piloted aircraft (RPA) duties. 
 
1.2.8.  (Replace) Disorders That Are Unsuiting. Disorders that are unsuiting for, or interfere 
with, military service are managed administratively through the patient’s chain of command in 
accordance with Air Force Instruction 36-3206, Administrative Discharge Procedures for 
Commissioned Officers and Air Force Instruction 36-3208, Administrative Separation of Airmen. 
Unsuiting disorders are conditions that interfere with military service and must not be confused 
with disorders that render a member medically unfit for duty. These conditions are not entered 
into the Integrated Disability Evaluation System (IDES), in accordance with DoDI 1332.18, 
Disability Evaluation System (DES) paragraph 3.i. 
2.7.5.2.  (Add) Retraining applications will be reviewed by the primary care provider at the 
request of the Medical Standards Management Element (MSME). (T-1) The provider will then 
update the Physical Profile Serial Chart (PULHES) (see Table A3.1) for the applicant in an AF 
Form 422 in accordance with Air Force Instruction 10-203, Duty Limiting Conditions. (T-2) 
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2.9.5.  (Add) Retraining applications will be reviewed by the Medical Standards Management 
Element (MSME) to ensure members are qualified for entry into the Air Force Specialty Codes 
(AFSC) for which the member is applying in accordance with Air Force Instruction 10-203. (T-
1) Medical Standards Management Element (MSME) will ensure Physical Profile Serial Chart 
(PULHES) (see Table A3.1) is updated in accordance with Air Force Instruction 10-203. (T-1) 
 
5.3.3.1.  (Replace) Certain conditions render an individual unsuited for duty, rather than unfit, 
and render the service member subject to administrative separation since these conditions 
interfere with military service. These conditions cannot be entered into the Integrated Disability 
Evaluation System (IDES). Consult Air Force Instruction 36-3206, Administrative Discharge 
Procedures for Commissioned Officers, Air Force Instruction 36-3208, Administrative 
Separation of Airmen, and DoDI 1332.18, Disability Evaluation System (DES) for details and 
specific cases. 
 
6.1.1.3.2.  (Replace) Rated officers for continued flying duty (pilots, navigators/electronic 
warfare officers, 12SX Special Operations Combat Systems Officer and flight surgeons). 
 
6.1.1.5.  (Replace) Flying Class (FC) III qualifies individuals for aviation as indicated in the Air 
Force Officer Classification Directory (AFOCD) or the Air Force Enlisted Classification 
Directory (AFECD). For United States Air Force Academy (USAFA) cadets participating in 
United States Air Force Academy (USAFA) cadet airmanship program, see Air Force Instruction 
48-123 paragraph 6.24.6. A categorical Flying Class III (FCIII) qualifies individuals for duty 
with certain restrictions. Granting categorical certifications and waivers does not guarantee 
operational utilization. Restrictions for Flying Class IIIC (FCIIIC) and Flying Class IIID 
(FCIIID) will be documented in the remarks section of the AF Form 1042 or DD Form 2992. (T-
1) See Air Force Instruction 48-123 paragraph 6.4. and Table A2.1. for certification and waiver 
authority. 
 
6.1.1.5.1.  (Add) Flying Class IIIC (FCIIIC) qualifies individuals for aviation duty as specified in 
the remarks section of AF Form 1042 or DD Form 2992. Example: Restricted to current and 
previously qualified systems. If using new systems requiring interpretation of different color 
symbology, an operational evaluation is required to verify capability to accurately recognize and 
respond to all display information. 
 
6.1.1.5.2.  (Add) Flying Class IIID (FCIIID) qualifies individuals for aviation duties that do not 
require stereopsis per the career field manager (CFM), as documented in the Air Force Officer 
Classification Directory (AFOCD) or Air Force Enlisted Classification Directory (AFECD). 
 
6.1.1.7.  (Add) Remotely piloted aircraft (RPA) pilot exam qualifies rated officers for remotely 
piloted aircraft (RPA) pilot duties only. Undergraduate Remotely Piloted Aircraft Training 
(URT) requires Initial Flying Class II (IFCII) (see 6.1.1.3.1). 
6.1.1.7.1.  (Add) Remotely piloted aircraft (RPA) pilots with Air Force Specialty Codes (AFSC) 
11X or 12X who may return to manned aviation platforms should maintain Flying Class II 
(FCII) standards. For day-to-day operations, the pilots shall follow remotely piloted aircraft 
(RPA) pilot medical, Duty Not Involving Flying (DNIF) and waiver requirements. Special 
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attention must be paid to 11X or 12X remotely piloted aircraft (RPA) pilots to identify medical 
conditions which may require a Flying Class II (FCII) waiver prior to their return to manned 
aviation platforms. 
 
6.1.1.7.2.  (Add) Remotely piloted aircraft (RPA) pilots who have been granted a Flying Class 
IIU (FCIIU) categorical waiver shall follow the remotely piloted aircraft (RPA) Pilot standards 
with Duty Not Involving Flying (DNIF) and waiver requirements.  A new waiver is required to 
have the Flying Class IIU (FCIIU) restriction removed if the pilot seeks to return to manned 
aviation [Air Force Medical Support Agency (AFMSA) retains waiver authority]. 
 
6.4.1.1.  (Change) All initial and renewal categorical flying waivers; changes from one category 
to another; removal of a categorical restriction. Exceptions are for specific cases where 
AFMSA/SG3PF delegates to Major Command or in an official delegation letter from 
AFMSA/SG3PF (maintained on the Knowledge Exchange). These cannot be further delegated to 
the base level. 
 
6.4.1.9.1.  (Add) AFMSA/SG3PF delegates to AETC/SGPS, AFRC/SG or ANG State Air 
Surgeon (in accordance with Table A2.1) the authority for initial Flying Class IIID (FCIIID) 
certification for untrained personnel who do not require depth perception as stated in the Air 
Force Officer Classification Directory (AFOCD) or Air Force Enlisted Classification Directory 
(AFECD). See Air Force Instruction 48-123 Guidance Memo (GM) paragraph 6.1.1.5.2. 
 
6.4.1.9.2.  (Add) AFMSA/SG3PF delegates to Major Command, AFRC/SG or ANG/SG (in 
accordance with Table A2.1) the waiver authority for Flying Class IIID (FCIIID) waivers in 
trained personnel who do not require depth perception as stated in the Air Force Officer 
Classification Directory (AFOCD) or Air Force Enlisted Classification Directory (AFECD). See 
Air Force Instruction 48-123 Guidance Memo (GM) paragraph 6.1.1.5.2. 
 
6.4.3.1.  (Replace) Command and United States Air Force Academy (USAFA) surgeons may 
delegate waiver authority to another command surgeon or to a Residency Trained Aerospace 
Medicine specialist working on that Major Command staff [Aerospace Medicine Specialist (Air 
Force Specialty Code (AFSC) 48A], Air Force Specialty Code (AFSC) 48A3/48A4 or Air 
Reserve Component (ARC) 48R3/48R4). Exceptions will be approved by AFMSA/SG3P. 
Command surgeons may delegate base level (local) waiver authority to the installation 
Aerospace Medicine Specialist or most qualified flight surgeon, most likely the Chief of 
Aerospace Medicine (SGP), in accordance with paragraph 2.3.1. Waiver delegation will indicate 
authority based on residency trained Aerospace Medicine Specialist [Aerospace Medicine 
Specialist (AFSC 48A)] versus non Aerospace Medicine Specialist.  Note:  Authority to grant 
Flying Class III waivers to rated personnel who have been medically disqualified for Flying 
Class II is delegated to the member’s Major Command/SG of assignment. See paragraph 
6.4.1.11. 
 
6.7.1.1.  (Add) When an aviator or operator is in Duty Not Involving Flying (DNIF), Duty Not 
Involving Controlling (DNIC), Duty Not Involving Jump (DNIF), Duty Not Including Alert 
(DNIA) status, there may be other duties that can be performed. Clearance for simulator training, 
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ground-based flight line duties (to include Supervisor of Flying) and/or other duties may be 
annotated on the AF Form 1042 or DD Form 2992. 
 
6.7.5.1.  (Add)"Involved in an aircraft mishap" is usually defined as all military crewmembers on 
the flight orders of the mishap aircraft, as well as all members of the mishap flight if the mishap 
aircraft was part of a formation. The AF Form 1042 or DD Form 2992 will temporarily Duty Not 
Involving Flying (DNIF) aircrew for subsequent flight duties as appropriate. 
 
6.21.  (Replace) Medical Standards. For accessions and enlistments, the standards in Chapter 4 
apply. Chapter 5 and the Medical Standards Directory apply to personnel already serving as 
active duty (AD) or Air Reserve Component (ARC) [example, active duty SSgt applying for 
Initial Flying Class I (IFCI) duty must meet retention standards in Chapter 5, as well as Initial 
Flying Class I (IFCI) standards in the Medical Standards Directory]. For conditions listed in 
Chapter 5 and the Medical Standards Directory, ensure an initial Review in lieu of Medical 
Evaluation Board (I/RILOMEB) or Medical Evaluation Board/Fitness for Duty (MEB/FFD) has 
been initiated if appropriate.  The medical standards for Special Operational Duty (SOD) exams 
are based on Air Force Special Code (AFSC), Flying Class (FC) and special duties; for medical 
standards reference the requirements in the Air Force Officer Classification Directory (AFOCD), 
Air Force Enlisted Classification Directory (AFECD), this section, 6H, 6I, 6J, and the Medical 
Standards Directory (MSD) paying special attention to the notes at the top of each subheading. 
 
6.22.  (Replace) Ground Based Aircraft Controller Medical Standards. The standards in Section 
6H and the Medical Standards Directory apply to all ground based aircraft controllers which 
includes air traffic controller, weapons controllers/directors, combat controllers, Tactical Air 
Control Party (1C4X1), Air Liaison Officer (13LX) and remotely piloted aircraft (RPA) sensor 
operators (1U0X1). Conditions in Chapter 5 and the Medical Standards Directory or Worldwide 
Duty (WWD) standards also apply. For conditions listed in Chapter 5 and the Medical Standards 
Directory, ensure an initial Review in lieu of Medical Evaluation Board (I/RILOMEB) or 
Medical Evaluation Board (MEB) has been initiated if appropriate. 
 
6.24.3.3.6.  (Add) Physiologic training participants without an AF Form 1042 (or DD Form 
2992) and the above completed, will complete a medical history and examination based upon Air 
Force Instruction 48-123 paragraph 6.24.2. Operational Support Flying (OSF) Duty. 
 
6.24.6.1.  (Replace) Flying Class III standards apply to Dean of Faculty (DF) parachute courses. 
Remotely piloted aircraft (RPA) Pilot standards apply to all Dean of Faculty (DF) remotely 
piloted aircraft (RPA) programs. Flying Class II standards apply to all soaring/powered flight 
courses. The following exceptions apply: 
 
6.24.7.1.  (Replace) Pilots of fighter, rotary wing, fixed wing (non-fighter) and remotely piloted 
aircraft transferring from sister service to an equivalent weapon system in the Air Force are 
considered trained assets, Flying Class II (FCII) or remotely piloted aircraft (RPA) pilot 
standards apply as appropriate. Complete all requirements for pilot’s age in accordance with 
Periodic Health Assessment (PHA) and Aerospace Medicine Information Management System 
(ASIMS) guidelines.  This physical will be entered into Physical Examination and Processing 
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Program (PEPP) for baseline comparison and into Aeromedical Information Management 
Waiver Tracking System (AIMWTS) if flying waiver required. 
 
6.24.7.2.  (Add) Pilots of fighter, rotary wing, fixed wing (non-fighter) and remotely piloted 
aircraft transferring to the AF from a different type of weapon system are not considered trained 
assets.  Flying Class I standards apply for manned aviation platforms.  These pilots would 
require initial Flying Class I (FCI) physical and successful completion of Medical Flight 
Screening (MFS). For those transferring into remotely piloted aircraft (RPA), IFCII standards 
apply (see 6.1.1.3.). This physical will be entered into Physical Examination and Processing 
Program (PEPP) and into Aeromedical Information Management Waiver Tracking System 
(AIMWTS) if flying waiver required. 
 
6.24.8.  (Add)  Hyperbaric Duty. 
 
6.24.8.1.  (Add) The conditions listed in Chapter 5 and the Operational Support Flyer column of 
the Medical Standards Directory are disqualifying for personnel conducting hyperbaric duties 
within the chamber. 
 
6.24.8.2.  (Add) Personnel who perform hyperbaric duties are required to have a normal 
examination of tympanic membranes, lungs and chest, heart, abdomen, neurologic, weight, blood 
pressure and pulse documented in their health record for an initial examination. The exam’s 
expiration date is the Periodic Health Assessment (PHA) expiration date. Note: AF Form 1042 or 
DoD equivalent is issued as satisfactory evidence of completion of the requirements outlined for 
training and duty. This examination does not need to be entered into Physical Examination and 
Processing Program (PEPP). 
 
6.24.9.  (Add) Small Unmanned Aircraft Systems Operators. Must meet standards for continued 
military service (Retention) and Section U: Small Unmanned Aircraft Systems Operators 
Standards as listed in the Medical Standards Directory. (T-1) 
 
 
  
 
 
 
 
 
 
 
 
 
 
(Replace entire Chapter 7) 
 
CHAPTER 7 
MEDICAL EXAMINATIONS FOR SEPARATION AND RETIREMENT 
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7.1.  Policy. This is the AF policy implementing the DoD Separation History and Physical 
Examination (SHPE) in accordance with Directive-Type Memorandum (DTM) 14-006, 
Separation History and Physical Examination (SHPE). Do not delay separation or retirement 
past scheduled date of separation or retirement to complete a medical examination unless 
medical hold is approved (see Air Force Instruction 41-210, TRICARE Operations and Patient 
Administration, for further guidance on medical hold authority and related topics). 
 
7.2.  Purpose. To identify medical conditions requiring attention, to document current medical 
status, and potentially assist with the evaluation of disability claims. 
 
7.3.  Presumption of Fitness. Except for Service members previously determined unfit and 
continued in a permanent limited duty status, Service members who have been referred for a 
Separation History and Physical Examination (SHPE) because of retirement or separation are 
presumed fit for retention. Service members will therefore only be referred to the Disability 
Evaluation System or Integrated Disability Evaluation System (IDES) if a condition that would 
prevent the member from performing further duty if he or she were not separating or retiring is 
detected at the time of the Separation History and Physical Examination (SHPE) and the referral 
is in accordance with DoD Instruction 1332.18 (Appendix 1 to Enclosure 3). 
 
7.4.  Law Governing Disability Evaluation. 
 
7.4.1.  Title 10, United States Code, Chapter 58, outlines benefits and service for members being 
separated from the armed forces. 
 
7.4.2.  Title 38, United States Code, administered by the Department of Veterans Affairs governs 
disability compensation for ratable service-connected defects. 
 
7.4.3.  Title 10 United States Code Section 1145 directs conduct of separation examinations on 
specific individuals leaving the armed forces. 
 
7.5.  Mandatory Separation History and Physical Examination (SHPE) 
 
7.5.1.  All members of the Military Services, to include Reserve Component (RC) service 
members, who are scheduled to be separated (deactivated) from active duty after serving for 180 
days or more, will undergo a comprehensive Separation History and Physical Examination 
(SHPE) prior to the scheduled date of separation (deactivation). (T-0) Reserve Component (RC) 
service members serving on active duty for a period of more than 30 days in support of a 
contingency operation, will also undergo a Separation History and Physical Examination (SHPE) 
prior to the date of separation (demobilization) from active duty service in accordance with 
Directive-Type Memorandum (DTM) 14-006. (T-0) 
7.5.1.1.  Reserve Component (RC) service members serving on active duty for less than 180 days 
or on active duty for training, other training duty, not annual training as defined in DoDI 1215.06 
or other non-mobilization orders are not required to undergo a Separation History and Physical 
Examination (SHPE), but will document their current health status and complete DD Form 2697, 
“Report of Health Assessment,” before completing their scheduled tour of duty. 
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7.5.1.2.  Except for service members previously determined unfit and continued in a permanent 
limited duty status, service members who have been referred for a Separation History and 
Physical Examination (SHPE) because of retirement or separation are presumed fit for retention. 
Service members will therefore only be referred to the Disability Evaluation System or 
Integrated Disability Evaluation System (IDES) if a condition that would prevent the member 
from performing further duty if he or she were not separating or retiring is detected at the time of 
the Separation History and Physical Examination (SHPE) and the referral is in accordance with 
DoD Instruction 1332.18 and Separation History and Physical Examination (SHPE) Guide. 
 
7.5.1.3.  Separation History and Physical Examination (SHPE) requirements under this Air Force 
Instruction are in addition to any deployment health activities specified in DoD Instruction 
6490.03, Deployment Health, and Air Force Instruction 48-122, Deployment Health. 
 
7.5.1.4.  Active component or Reserve Component service members who intend to remain in the 
Selected Reserve upon separation from active duty and who elect to file a pre-separation 
disability claim with the Department of Veterans Affairs must complete Separation History and 
Physical Examination (SHPE) through the Military Health System or through the Department of 
Veterans Affairs before separation. (T-3) 
 
7.5.2.  The Separation History and Physical Examination (SHPE) examination will be completed 
by the DoD if the service member does not wish to file a disability claim with the Department of 
Veterans Affairs prior to the member’s separation or retirement. The DoD will also complete the 
Separation History and Physical Examination (SHPE) when Department of Veterans Affairs is 
unable to complete the examination within the timelines required or there is not access to the VA 
within the local area. (T-0) 
 
7.5.2.1.  The Primary Care Manage Team or Primary Care Clinic assigned will complete their 
empaneled members’ Separation History and Physical Examination (SHPE) requirements unless 
a Military Treatment Facility (MTF) supplement is approved by Air Force Instruction 48-123 
OPR or waiver provided by AFMSA/SG3PF [see Separation History and Physical Examination 
(SHPE) Guide].  For active duty not enrolled to the Military Treatment Facility (MTF) (i.e. 
TRICARE Overseas Prime Remote or TRICARE Prime Remote), the supporting Military 
Treatment Facility (MTF) responsible for out-processing the Service member will complete 
Separation History and Physical Examination (SHPE) requirements. 
 
7.5.2.2.  If not completed by the Department of Veterans Affairs, ARC service members should 
complete the mandated Separation History and Physical Examination (SHPE) as directed by the 
Military Treatment Facility (MTF) or as per Separation History and Physical Examination 
(SHPE) Guide. Travel costs will be included as applicable. [See Separation History and Physical 
Examination (SHPE) Guide.] 
 
7.5.2.3.  USAF facilities should instruct Navy and Army Reserve Component service members 
to complete their examinations through their mobilization/demobilization facilities or to other 
locations directed by their service. 
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7.5.3.  Timing of Separation History and Physical Examination (SHPE). Refer to Directive-Type 
Memorandum (DTM) 14-006 and subsequent DoDI for the timing of the Separation History and 
Physical Examination (SHPE).  Please review to the Separation History and Physical 
Examination (SHPE) Guide for guidance on how to execute the requirements. 
 
7.5.4.  DoD Separation History and Physical Examination (SHPE) Components complete, per 
Directive-Type Memorandum (DTM) 14-006, at a minimum: 
 
7.5.4.1.  DD Form 2807-1, Report of Medical History, completed by service member and signed 
by a licensed, privileged healthcare provider. (T-0) 
 
7.5.4.1.1.  The DD Form 2807-1 completed by the service member is available for the privileged 
provider performing the physical examination at the time of the encounter. 
 
7.5.4.1.2.  A face-to-face interview with a licensed, privileged healthcare provider to discuss care 
and services for medical concerns subsequent to their completion of the self-reported health 
assessment is conducted with the service members. 
 
7.5.4.1.3.  The privileged health care provider reviews the service member’s complete medical 
history; current worldwide medical qualification status; the member’s current health status; and 
need for referral for treatment or further evaluations for medical concerns. 
 
7.5.4.1.4.  All positive responses on the DD Form 2807-1 are addressed with comments by the 
privileged provider performing the Separation History and Physical Examination (SHPE). 
 
7.5.4.2.  DD Form 2808, Report of Medical Examination, as noted below, completed by a 
privileged provider. This includes a review of medical record and a record of significant medical 
conditions. (T-0) 
 
7.5.4.2.1.  Blocks, 1-44, 53, 54, 57, 58, 77 and 85. 
 
7.5.4.2.2.   Block 71 unless the threshold audiogram is contained in the Service Treatment 
Record (STR).  See paragraph 7.5.4.3. 
 
7.5.4.3.  Threshold audiogram documented on DD Form 2808 threshold unless a recent 
audiogram [within 6 months of the Separation History and Physical Examination (SHPE)] is 
documented in the Service Treatment Record (STR). (T-0) Note: Unless the Service member is a 
member of the Hearing Conservation Program, an AF Form 1753, Hearing Conservation 
Examination, is NOT required. 
 
7.5.4.4.  Complete audiology evaluation if the threshold audiogram is abnormal. (T-0) 
 
7.5.4.5.  Optional Hepatitis C testing per Centers for Disease Control and Prevention (CDC) 
guidelines.  (T-0) 
 







AFI48-123_AFGM2018-02 
Changes to Air Force Instruction 48-123 


7.5.4.6.  Additional testing appropriate to the service member’s health status, as determined by 
the examining licensed provider and in accordance with current DoD policy. 
 
7.5.4.7.  Verification that all occupational health examinations required by DoD policy (e.g., 
hearing conservation, radiation medical surveillance) have been completed before the Separation 
History and Physical Examination (SHPE) is conducted. 
 
7.5.4.8.  Other Tests. Any periodic testing required by other issuances [e.g., HIV testing in 
accordance with DoD Instruction 6485.01 (Reference (j)] must be completed before referral for 
Separation History and Physical Examination (SHPE). 
 
7.5.4.9.  Any examination completed on DD Forms 2807-1 and 2808, threshold audiogram, 
laboratory testing, or other exams performed for any other reason that meets any of the 
requirements stated in paragraphs 7.5.4.1. and 7.5.4.2. within the time periods stated in 
paragraph 7.5.3. of this guidance memorandum is sufficient to meet this requirement, but only 
with the consent of the Service member and concurrence of the member’s unit commander. If 
another examination documented on a DD Form 2807-1 and DD Form 2808 performed within 
the previous 12 months is used to meet this requirement, and more than 60 days have elapsed 
since the date of the qualifying examination, the Service member must complete a standard DD 
Form 2697. (T-0) 
 
7.5.4.10.  When the Separation History and Physical Examination (SHPE) is completed by the 
DoD, the following documentation is required, at a minimum: 
 
7.5.4.10.1.  A medical encounter note must be included in the service treatment record when 
completed by DoD. (T-0)  The note must include the DD Form 2807-1 in Healthcare Artifact and 
Imaging Management Solution (HAIMS), and either the DD Form 2808 in Healthcare Artifact 
and Imaging Management Solution (HAIMS) or a medical record template may be used in lieu 
of completing a separate form if it includes all the essential elements of the DD Form 2808. (T-1) 
 
7.5.4.10.2.  The encounter note must include the accepted diagnosis code for a Separation 
History and Physical (V70.5_9) for the first diagnosis. (T-1) 
 
7.5.4.10.3.  The summary list of diagnoses from the DD Form 2808 should all be included in the 
Problem List or added in the electronic medical record with the Separation History and Physical 
Examination (SHPE) encounter. (T-1) 
 
7.5.4.10.4.  Validate that service member meets medical requirements for retirement and/or 
separation. (T-1) 
 
7.5.4.11.  See Directive-Type Memorandum (DTM) 14-006 for additional information. 
 
7.5.5.  DoD Responsibilities when Separation History and Physical Examination (SHPE) 
performed at the Department of Veterans Affairs. 
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7.5.5.1.  Ensure the Separation History and Physical Examination (SHPE) is complete and 
inserted into the Service Treatment Record (STR) per Separation History and Physical 
Examination (SHPE) Guide. (T-1) 
 
7.5.5.2.  DoD Provider reviews the Separation History and Physical Examination (SHPE). 
 
7.5.5.2.1.  The encounter note must include the accepted diagnosis code for a Separation History 
and Physical (V70.5_9) as the first diagnosis. (T-1) 
 
7.5.5.2.2.  Add new clinical diagnoses into the Service Treatment Record (STR) and provide 
appropriate medical care in accordance with DoD Policy. (T-1) 
 
7.5.5.2.3.  Validate that service member meets medical requirements for retirement and/or 
separation. (T-1) 
 
7.5.6.  If a medical condition is noted during a Separation History and Physical Examination 
(SHPE) which may delay retirement and/or separation, the reviewing provider will follow 
instructions in accordance with Air Force Instruction 41-210. In addition, they will inform the 
Medical Standards Management Element (MSME) and/or Deployment Availability Working 
Group (DAWG) of potential delay. (T-1) See paragraph 7.5.1.2. and Separation History and 
Physical Examination (SHPE) Guide for additional details. 
 
7.6.  General Officers. Examinations for retirement must be conducted in accordance with this 
policy and Air Force Instruction 36-3203, Service Retirements. 
 
7.7.  Separation History and Physical Examination (SHPE) Metrics. Separation History and 
Physical Examination (SHPE) required tracking will be completed in accordance with Directive-
Type Memorandum (DTM) 14-006 requirements. 
 
Attachment 1. (Add) Adopted Forms DD Form 2992, Medical Recommendation for Flying or 
Special Operational 
Duty, http://www.esd.whs.mil/Portals/54/Documents/DD/forms/dd/dd2992.pdf. 
 
 
 
 
 
Attachment 3 
Table A3.1. Physical Profile Serial Chart (PULHES) (Add) 
 


 1 2 3 4 



http://www.esd.whs.mil/Portals/54/Documents/DD/forms/dd/dd2992.pdf
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P: Physical 
Condition 


Free of any identified 
organic defect or 
systemic disease. 


Presence of stable, minimally 
significant organic defect(s) or 
systemic diseases(s). Capable of 
all basic work commensurate 
with grade and position. May be 
used to identify minor conditions 
that might limit some 
deployments to specific locations. 


Significant defect(s) or 
disease(s) under good 
control. Capable of all 
basic work commensurate 
with grade and position. 


Organic defect, systemic or 
infectious disease which requires, 
or is currently undergoing, an 
Medical Evaluation Board (MEB) 
or Initial Review in lieu of Medical 
Evaluation Board (IRILOMEB) as 
determined by the Deployment 
Availability Working Group 
(DAWG). 


U: Upper 
Extremities 


Bones, joints, and 
muscles normal. Able 
to do hand-to-hand 
fighting. 


Slightly limited mobility of joints, 
mild muscular weakness or other 
musculoskeletal defects that do 
not prevent hand-to-hand 
fighting and are compatible with 
prolonged effort. Capable of all 
basic work commensurate with 
grade and position. 


Defect(s) causing moderate 
interference with function, 
yet capable of strong effort 
for short periods. Capable 
of all basic work 
commensurate with grade 
and position. 


Severely compromised strength, 
range of motion, or general 
efficiency of the hand, arm, 
shoulder girdle, or back (includes 
cervical and thoracic spine) which 
requires, or is currently 
undergoing, an Medical 
Evaluation Board (MEB) or Initial 
Review in lieu of Medical 
Evaluation Board (IRILOMEB) as 
determined by the Deployment 
Availability Working Group 
(DAWG). 


L: Lower 
Extremities 


Bones, muscles, and 
joints normal. 
Capable of 
performing long 
marches, continuous 
standing, running, 
climbing, and digging 
without limitation. 


Slightly limited mobility of joints, 
mild muscular weakness, or other 
musculoskeletal defects that do 
not prevent moderate marching, 
climbing, running, digging, or 
prolonged effort. Capable of all 
basic work commensurate with 
grade and position. 


Defect(s) causing moderate 
interference with function, 
yet capable of strong effort 
for short periods. Capable 
of all basic work 
commensurate with grade 
and position. 


Severely compromised strength, 
range of motion, or efficiency of 
the feet, legs, pelvic girdle, lower 
back, or lumbar vertebrae which 
requires, or is currently 
undergoing, an Medical 
Evaluation Board (MEB) or Initial 
Review in lieu of Medical 
Evaluation Board (IRILOMEB) as 
determined by the Deployment 
Availability Working Group 
(DAWG). 


H: Hearing (Ears).  See Table A3.2. 


E: Vision 
(Eyes) 


Minimum vision of 
20/200 correctable to 
20/20 in each eye. 


Vision correctable to 20/40 in 
one eye and 20/70 in the other, 
or 20/30 in one eye and 20/200 
in the other eye, or 20/20 in one 
eye and 20/400 in the other eye. 


Vision that is worse than E- 
2 profile. 


Visual defects worse than E-3 
which requires, or is currently 
undergoing, an Medical 
Evaluation Board (MEB) or 
Initial Review in lieu of Medical 
Evaluation Board (IRILOMEB) as 
determined by the Deployment 
Availability Working Group 
(DAWG). 


S: Psychiatric 
Stability 


Diagnosis or 
treatment results in 
no impairment or 
potential impairment 
of duty function, risk 
to the mission or 
ability to maintain 
security clearance. 


World Wide Qualified and 
diagnosis or treatment result in 
low risk of impairment or 
potential impairment that 
necessitates command 
consideration of changing or 
limiting duties. 


World Wide Qualified and 
diagnosis or treatment 
result in medium risk due 
to potential impairment of 
duty function, risk to the 
mission or ability to 
maintain security 
clearance. 


Diagnosis or treatment resulting 
in high to extremely high risk to 
the AF or patient due to potential 
impairment of duty function, risk 
to the mission or ability to 
maintain security clearance which 
requires, or is currently 
undergoing, an Medical 
Evaluation Board (MEB) or Initial 
Review in lieu of Medical 
Evaluation Board (IRILOMEB) as 
determined by the Deployment 
Availability Working Group 
(DAWG). 


(Add) Table A3.2. Hearing Profile 
 


Acceptable audiometric hearing level for Air Force 


Unaided hearing loss in either ear with no single value greater than: 
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Frequency 
(Hz) 


500 1000 2000 3000 4000 6000 Comments 


H-1 25 25 25 35 45 45 
Class I and IA, IFCII, IFCIII, Air Force Academy, Ground 
Based Controller (GBC), and selected career fields as 
noted in the Officer and Enlisted Classification directories. 


H-2 35 35 35 45 55 -- 


Air Force enlistment, commission, initial Missile 
Operations Duty (MOD), Survival, Evasion, Resistance, 
and Escape (SERE), continued Ground Based Controller 
(GBC), flyers require evaluation for continued flying (see 
Aircrew waiver guide for details on the evaluation). 


H-3 Any loss that exceeds the values noted 
above, but does not qualify for H-4. 


H-3 profile requires evaluation and Major Command waiver 
for continued flying, and Audiology evaluation for fitness 
for continued active duty. 


H-4 


Hearing loss sufficient to preclude safe and 
effective performance of duty, regardless of 
level of pure tone hearing loss, and despite 
use of hearing aids. 


This degree of hearing loss is disqualifying for all military duty. 
These require evaluation for continued service via either Air 
Reserve Component Fitness for Duty (FFD), Worldwide Duty 
(WWD) processing, or review by the Deployment Availability 
Working Group (DAWG) in accordance with Air Force 
Instruction 10-203 and 41-210 for Initial Review in lieu of 
Medical Evaluation Board 
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This instruction implements Air Force Policy Directive (AFPD) 48-1, Aerospace Medicine 


Enterprise, AFI 36-3212, Physical Evaluation for Retention, Retirement, and Separation and 


Department of Defense (DoD) Directive, 1332.18, Separation or Retirement for Physical 


Disability, and DoD Instruction 6130.03, Medical Standards for Appointment, Enlistment and 


Induction. It establishes procedures, requirements, recording and medical standards for medical 


examinations given by the Air Force. It prescribes procedures and references the authority for 


retiring, discharging, or retaining members who, because of physical disability, are unfit to 


perform their duties. This instruction applies to all applicants for military service and 


scholarship programs. In addition to Active Duty (AD) personnel, this publication applies to Air 


Reserve Component (ARC), the Air Force Reserve (AFR) and the Air National Guard (ANG), 


and Air Force Pre-Trained Individual Manpower (PIM). 
 


This instruction requires the collection and maintenance of information protected by the Privacy 


Act of 1974 and the Health Insurance Portability and Accountability Act of 1996 (HIPAA). 


Authority to collect and maintain records prescribed in this AFI are outlined in Title 10, United 


States Code, Section 8013. Privacy Act System Notice F044 AFSG G, Aircrew Standards Case 


File, applies. This AFI may be supplemented at any level, but all supplements that directly 


implement this Instruction must be routed to AF/SG3P for coordination prior to certification and 
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above for consideration and approval. In accordance with AFI 33-360, Publications and Forms 


Management, requests for waivers must be submitted through the chain of command to the 


appropriate Tier waiver approval authority. Ensure that all records created as a result  of 


processes prescribed in this publication are maintained IAW Air Force Manual (AFMAN) 33- 


363, Management of Records, and disposed of in accordance with the Air Force Records 


Disposition Schedule (RDS) located in the Air Force Records Information Management System 
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(AFRIMS). Refer recommended changes and questions about this publication to the Office of 


Primary Responsibility (OPR) using the AF Form 847, Recommendation for Change of 


Publication; route AF Forms 847s from the field through the appropriate functional chain of 


command. Attachment 1 is a list of references and supporting information. This publication 


has been substantially revised and requires complete review. 


 
SUMMARY OF CHANGES 


 


This instruction has been substantially revised and must be completed reviewed. Major changes 


include the creation of a medical standards directory, clarification of applicable standards for 


retention and for Air Force civilian employees flying military aircraft, and the inclusion of 


instructions for identifying tier waiver authorities as approved by the Inspector General Advisory 


Board (IGAB). 
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Chapter 1 
 


GENERAL INFORMATION AND ADMINISTRATIVE PROCEDURES 
 


Section 1A—Medical Standards 
 


1.1. Medical Standards. Medical standards and medical examination requirements ensure 


accession and retention of members who are medically acceptable for military duty. Specific 


medical standards are listed within the medical standards directory table. Please see AFI 44-170, 


Preventive Health Assessment and Physical Examination Techniques for further information. 


1.1.1. These standards apply to: 


1.1.1.1. Applicants for enlistment, commission and training in the Air Force and Air 


Reserve Component (ARC), United States Air Force Academy (USAFA), Air Force 


Reserve Officer Training Corps (AFROTC) (scholarship and non-scholarship), and the 


Uniformed Services University of Health Sciences (USUHS). 


1.1.1.2. ARC and Health Professions Scholarship Program (HPSP) personnel entering 


AD with the Regular Air Force, unless otherwise specified in other directives. 


1.1.1.3. Military members ordered by appropriate Air Force authority to participate in 


frequent and regular aerial flights or other Special Operational Duty (SOD) as described 


elsewhere in this instruction. 


1.1.1.4. Members of all components on extended active duty (EAD) not excluded by 


other directives. 


1.1.1.5. Members not on EAD but eligible under applicable instructions. 


1.1.1.6. Members of the USAF PIM activated for mobilization exercises and/or actual 


contingency/wartime operations. 
 


Section 1B—Medical Examinations 
 


1.2. Medical Examinations. There are various types of medical examinations: Accession, 


Department of Defense Medical Examination Review Board (DODMERB), Initial Flying, 


Preventive Health Assessment (PHA), Flying, Retirement, and Separation. As long as all 


requirements are met, a medical examination may serve more than one purpose. Each is 


conducted and recorded according to the format and procedures prescribed in Aerospace 


Medicine Information Management System (ASIMS), AFJI 36-2018, Medical Examination of 


Applicants for United States Service Academies, Reserve Officer Training corps (ROTC) 


Scholarship Programs, Including 2 and 3 Year College Scholarship Programs (CSP), and the 


Uniformed Services University of the Health Sciences (USUHS), and Physical Examination 


Techniques. Note: Enlisted flying criteria are guided by the AFSC Career Field Manager at 


AF/A3. All induction physical examinations accomplished overseas by a medical treatment 


facility must be submitted through Physical Examination Processing Program (PEPP) to Air 


Education and Training Command (AETC)/SGPS (T-1). AETC/SGPS is the certifying authority 


for all accession physicals not done at a Military Entrance Processing Stations (MEPS) facility 


and  for  individuals  undergoing  Basic  Military  Training  School  (BMTS).    ARC/SG  is  the 
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certification and waiver authority for all initial enlistment, commissioning, Active Guard and 


Reserve (AGR) and Palace Chase packages. AFRC/SG delegates certification authority to the 


local medical unit for enlistment physicals that do not require a waiver. 


1.2.1. A medical examination is required for the following: 


1.2.1.1. Entrance into active military service, ARC, AFROTC, USAFA, and Officer 


Training School (OTS). 


1.2.1.2. Entry into Flying or other SOD training. 


1.2.1.2.1. Documents forwarded to certification/waiver authority will be 


electronically submitted (i.e., PEPP) unless specifically authorized by 


certification/waiver authority for circumstances in which PEPP and Aeromedical 


Information Management Waiver Tracking System (AIMWTS) are not utilized or 


available. (T-1) Note: All induction physical examinations accomplished overseas 


by a medical treatment facility must be submitted through PEPP to AETC/SGPS. (T- 


1) AETC/SGPS is the certifying authority for all accession physicals not done at a 


MEPS facility. ARC/SG is the reviewing and certification authority for all ARC 


enlistment and commissioning exams. 


1.2.1.3. Termination of service when specified by Chapter 7 of this instruction. 


1.2.1.4. As required by AFI 44-170. 


1.2.1.5. As required for General Officer Boards. 


1.2.1.6. Enlisted members applying for commissioning may use their most current PHA 


and completed AF Form 422, Notification of Air Force Member’s Qualification Status, 


noting qualified for General Military Service (GMS), Commission and Retention without 


a deployment limitation, in lieu of accomplishing another physical for the specific 


purpose of commissioning. 


1.2.2. Examiners: All personnel prior to entrance into the military service will have an 


examination completed by either DoDMERB contracted personnel or MEPS. For all other 


examinations, the following personnel can complete the required examination. 


1.2.2.1. A credentialed physician employed by the armed services, regardless of AD 


status, to include TRICARE providers and United States Coast Guard (USCG) 


credentialed providers, as well as designated Air Force physician assistants, (Air Force 


Specialty Code (AFSC) 42G4X) or primary care nurse practitioners (AFSC 46NXC), 


under the supervision of, and subject to review by a physician, may accomplish non- 


flying medical examinations. 


1.2.2.2. A credentialed military or USCG flight surgeon (FS) with current/active 


privileges in flight/aerospace medicine will perform medical examinations on Air Force 


flying and/or SOD personnel. (T-1) 


1.2.2.2.1. When the exam is accomplished by a non-Air Force FS at a location where 


no AF FS is available, forward the documents (including PHA and clinical 


documentation, labs, AF Form 1042, Medical Recommendation for Flying or Special 


Operational Duty, or DoD equivalent, AF Form 469, Duty Limiting Condition 


Report, etc.) to the examinee’s servicing military treatment facility (MTF) for review 
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and MAJCOM/SG for review and certification. This includes aircrew on joint/ North 


Atlantic Treaty Organization (NATO) tours, etc. 


1.2.2.2.2. When the exam is accomplished by a non-AF FS at a joint base or AF 


MTF, the AF FS must ensure sister-service FS is trained in AF standards and 


associated paperwork. Training will be determined by the SGP and documented in 


the Provider Activity Folder. If trained, sister-service FS can sign AF Form 1042 or 


DoD equivalent without an AF FS review. Quality control will be assessed via FS 


peer review IAW AFI 44-119, Medical Quality Operations. If untrained, an AF FS 


must review all PHA and return to flying status (RTFS) documentation for AF 


aircrew. All aircrew and SOD members examined by a US military FS (to include 


USCG FS) and found qualified to perform flight or SOD will be returned to 


flying/SOD status upon completion of their examination. 


1.2.2.2.3. Military flight surgeons must be credentialed and privileged in 


flight/aerospace medicine at the examining facility and can be of any branch of the 


military service or Coast Guard. All may make aeromedical dispositions (RTFS) if 


credentialed as noted. 


1.2.2.2.4. Physicians who are Air Force civilian employees or contractors may 


perform medical examinations on AF flying and/or SOD personnel and be 


credentialed to make aeromedical dispositions only if they meet the qualification 


criteria listed in the Civilian Flight Medicine Physician Performance Work Statement 


located at https://kx.afms.mil/kxweb/dotmil/file/web/ctb_207539.pdf and approved 


by Air Force Medical Operations Agency (AFMOA)/SGPF. 


1.2.2.3. NGB/SG may delegate review and certification authority to current, trained and 


designated State Air Surgeon (SAS) on certain initial Flying Class (FC) III and return to 


FCIII examinations, Commission/Enlistment physicals not requiring MAJCOM level 


waiver and on Active Guard Reserve (AGR) Title 32 physicals. Note: Consult current 


Tri-Service agreements and MAJCOM/SG prior to forwarding examinations. 


1.2.2.3.1. State Air Surgeon that are current, certified, and trained as specifically 


identified by NGB/SG retain this authority. This authority will not be delegated 


further. At locations where SAS are not assigned, or are not trained, the 


certification/waiver authority reverts to NGB/SG. 


1.2.3. Locations.  Physical  examinations  are  normally  accomplished  at  the  following 


locations: 


1.2.3.1. Medical facilities of the uniformed services, including TRICARE facilities and 


Reserve Health Readiness Program (RHRP) () providers away from an MTF. 


1.2.3.2. MEPS. 


1.2.3.3. DODMERB contract sites. 


1.2.3.4. Where no AF or DoD MTF exists, TRICARE Service agreement providers may 


accomplish examinations. This may include credentialed providers for military attaché 


and embassy members. 


1.2.3.5. Air Force Medical Support Agency (AFMSA) AFMSA/SG3PF must authorize 


exceptions to the above.  Exceptions to the above for Temporary Disability Retirement 



https://kx.afms.mil/kxweb/dotmil/file/web/ctb_207539.pdf
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List (TDRL) examinations require HQ Air Force Personnel Center (AFPC)/DPMADS 


approval. 


1.2.3.6. Hospitalization of civilian applicants in military or government hospitals is 


authorized only when medical qualification for military service or flying training cannot 


be determined without hospital study and only after authorization by the Medical Group 


Commander. Note: Except as stated above, civilian applicants are not eligible for health 


care in DoD facilities unless they are an authorized beneficiary. 


1.2.3.6.1. If additional testing is required to determine accession eligibility for non- 


beneficiaries and if the services are available, the Air Force may authorize testing to 


be accomplished at MTFs or other government agencies. 


1.2.3.6.2. In the event a diagnosis or potential diagnosis of disease is noted during an 


examination, the examining provider will counsel the applicant and effect transfer of 


care to the member’s private physician. (T-0) Treatment is not authorized for non- 


beneficiary applicants; however, every effort to secure positive transfer of care is 


mandatory in this instance.  (T-0) 


1.2.4. Required Baseline Tests and Sample Collections: 


1.2.4.1. Blood type and Rh factor. 


1.2.4.2. Glucose-6-Phosphate Dehydrogenase (G6PD). 


1.2.4.2.1. All service members initially identified with a G6PD deficiency require 


medical education in a face-to-face visit documented in the medical record. 


1.2.4.3. Hemoglobin-S.  Confirm positive results with electrophoresis. 


1.2.4.3.1. All service members initially identified with confirmed positive result 


require medical education in a face-to-face visit documented in the medical record. 


1.2.4.4. Human Immunodeficiency Virus (HIV) Antibody. Consult AFI 48-135, Human 


Immunodeficiency Virus Program for additional details. 


1.2.4.5. Color Vision Testing: Pseudoisochromatic Plate (PIP) testing to determine color 


vision perception which will be completed at accession and results recorded in their 


record. If an applicant wants to apply for flying or special duty, then they must pass the 


Cone Contrast Test (CCT) at an AF MTF or equivalent. (T-1) Exception: See 3.1.3 for 


applicants for Initial Flying Class I and IFCII/FS and Remotely Piloted Aircraft (RPA) 


duties. 


1.2.4.6. DNA Specimen Collection, for Genetic Deoxyribonucleic Acid Analysis sample 


storage. 


1.2.4.7. Urine Drug Screen (UDS). See DoDI 1010.16, Technical Procedures for the 


Military Personnel Drug Abuse Testing Program (MPDATP). Note: Overseas applicants 


excluding Alaska, Hawaii, and Puerto Rico can get their UDS screening within 72 hours 


after arriving at their first training base. Overseas MTFs must note on the DD Form 


2808, Report of Medical Examination that the test was not done, and must be completed 


upon arrival at their first training location/base. (T-0) See US Code, Title 10, Subtitle A, 


Part II, Chap 49, section 978. and AFI 44-120, Military Drug Demand Reduction 


Program. 
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1.2.5. Testing Locations. The above tests must be accomplished at the MEPS with the 


exception of DNA and UDS. If tests are not completed at MEPS, accomplish  at  the 


following locations: 


1.2.5.1. Air  Force  non-prior  service  recruits  at  Lackland  AFB,  Texas,  during  basic 


training. 


1.2.5.2. Basic Officer Training (BOT) students at Maxwell AFB, Alabama, during OTS 


training. 


1.2.5.3. Commissioned Officer Training (COT) students at their first permanent duty 


station. 


1.2.5.4. USAFA cadets will be tested at USAFA. 


1.2.5.5. All other entrants (e.g. AFROTC, prior service enlisted recruits and AF PIM 


Airmen) at their entry point or first permanent duty station. 


1.2.5.6. Enlistment physicals for ANG/AFRC candidates must be accomplished at 


MEPS, and must be completed before submission to ANG/AFRC units. Certification and 


Waiver authority remains as described in Attachment 2. Note: See US Code, Title 10, 


Subtitle A, Part II, Chap 49, section 978 and AFI 44-120. 


1.2.6. Records Transmittal. Transmit reports of medical examination and supporting 


documents that contain sensitive medical data IAW AFI 41-210, TRICARE Operations and 


Patient Administration Functions and system of records notice FO 44 SG E, Medical Record 


System and HIPAA guidelines. 


1.2.7. Disorders of substance abuse or dependence. Disorders of substance abuse or 


dependence receive duty restrictions IAW AFI 44-121, Alcohol and Drug Abuse Prevention 


and Treatment (ADAPT) Program. 


1.2.8. Disorders That Are Unsuiting. Disorders that are unsuiting for or interfere with 


military service are managed administratively through the patient’s chain of command IAW 


AFI 36-3206, Administrative Discharge Procedures for Commissioned Officers and AFI 36- 


3208, Administrative Separation of Airmen. Unsuiting disorders must not be confused with 


disorders that determine a member unfit for duty and potentially are entered into the 


disability evaluation system (DES) IAW DoDI 1332.38, Physical Disability Evaluation. 
 


Section 1C—Medical Examination/Assessment/MISC--Accomplishment and Recordings 
 


1.3. Medical History. If the patient’s health record contains a completed SF 93, Report of 


Medical History or DD Form 2807-1, Report of Medical History, and the individual 


acknowledges that the information is current and correct; do not accomplish a new form. 


1.3.1. Report of Medical History required updates. The report of medical history is to be 


updated when medical examinations are accomplished for the following purposes: 


1.3.1.1. Entry into active military service. 


1.3.1.2. Appointment or enlistment in the Air Force or Air Reserve Component. 


1.3.1.3. Retirement  or  separation  from  active  military  service  as  specified  by  this 


instruction. 
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1.3.1.4. Whenever an examination is sent for higher authority review. 


1.3.1.5. Whenever considered necessary by the examining health care provider; for 


example, after a significant illness or injury or commander directed physical assessment. 


1.3.1.6. Examination of an ARC member. For ANG flying and non-flying PHAs, 


accomplish a AF Web Health Assessment (WEB HA) in place of updated DD Form 


2807-1. 


1.3.1.7. Lost medical records.  Accomplish a PHA with a detailed medical history. 


1.3.2. Interval Medical History. Once a complete medical history has been recorded on a 


SF 93 or DD Form 2807-1, only significant items of medical history since the last medical 


examination are recorded. This is called the interval medical history. Reference each update 


to the medical history with the current date, followed by any significant items of medical 


history since last examination. ANG will use AF WEB HA for interval history. 


1.3.2.1. Changes in Flight Status. Any significant medical condition requiring 


hospitalization, excusal, grounding for greater than 30 cumulative days for same or 


similar conditions, profile change or suspension from flying status is recorded as part of 


the interval medical history. The information concerning the interval medical history is 


obtained by questioning the examinee and by a thorough review of the examinee’s health 


records. 


1.3.2.2. Significant Medical History. Use SF 93/DD Form 2807-1, waiver requests, 


Medical Evaluation Board (MEB) diagnosis, or restricted duty for 30 days or more as a 


guide in determining items to include as significant medical history. Do not record 


"routine" items such as URIs, viral illnesses, etc., unless hospitalization was required or 


the illness is of a frequent or chronic nature. 


1.3.2.3. Denial Statement. After recording the interval medical history, the following 


denial statement is recorded: "No other significant medical or surgical history to report 


since last examination (enter the date of that examination in parentheses)." 


1.3.2.4. No Interval Medical History Statement. If the examinee had no interval medical 


history, record the current date followed by the statement: "Examinee denies and review 


of outpatient medical record fails to reveal any significant interval medical or surgical 


history to report since last examination dated (enter the date of that examination in 


parentheses)." See physical examination techniques for denial statement used when 


accomplishing the DD Form 2807-1. 


1.3.2.5. Additional Space. Use SF 507, Clinical Record-Continuation Sheet as an 


attachment to the Report of Medical History when additional space is required (See 


Physical Examinations Techniques). 


1.4. Medical Examinations. The results of medical examinations are recorded on DD Form 


2808 or approved substitutes in accordance with physical examination techniques. 


1.5. Adaptability Rating. Adaptability Rating for Military Aviation (ARMA) and other 


military duties, such as for Marine Diving Duty (MDD), Ground Based Controller (GBC), RPA 


or Missile Operations Duty (MOD) etc., is the responsibility of the examining flight surgeon, as 


is the scope and extent of the interview. Initial (entry into training) unsatisfactory adaptability 


ratings are usually rendered for poor motivation for aerial or SOD adaptability, or evidence of a 
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potential safety of flight risk, etc. (see Medical Standards Directory and Physical Examination 


Techniques. 


1.6. DD Form 2766, Adult Preventive and Chronic Care Flowsheet. DD Form 2766 is used to 


record results of tests such as blood type, G6PD, DNA, Flyer/SOD ground testing, flying/SOD 


waiver information, etc., and also may be used as a deployment document IAW AFI 10-403, 


Deployment, Planning and Execution. 







14 AFI48-123  5 NOVEMBER 2013 
 


 


 


Chapter 2 


RESPONSIBILITIES 


Section 2A—Responsibilities 
 


2.1. Air Force Surgeon General (HQ AF/SG).  Establishes medical standards and examination 


policy. 


2.1.1. AF/SG is the certification and waiver authority for Air Force-specific medical 


standards. 


2.1.2. AF/SG may delegate waiver authority in writing to AF/SG3, AF/SG3P, AFMSA/SG3 


or AFMSA/SG3PF. Other delegation of certification or waiver authority is only as 


designated in this instruction. 


2.2. AFMSA/SG3PF. 


2.2.1. AFMSA/SG3PF may delegate waiver authority to MAJCOM/SG level or lower IAW 


Attachment 2. The delegation may be in this instruction or a separate delegation letter 


located on the Knowledge Exchange (KX). 


2.3. MAJCOM/SG. 


2.3.1. Delegates in writing the Aerospace Medicine Specialist/s waiver authority at the 


MAJCOM IAW 6.4.2.1 


2.3.2. MAJCOM/SG or delegated authority in 2.3.1 


2.3.2.1. Delegates in writing the local base Aerospace Medicine Specialist or Flight 


Surgeon who is authorized to act as waiver and certification for designated 


exams/conditions IAW 6.4.3 


2.3.2.2. Liaison between MTF, medical squadrons, or medical groups and 


AFMSA/AFMOA. 


2.4. Medical Treatment Facility, Medical Squadron, or Medical Group Commander. 


2.4.1. Ensures timely scheduling and appropriate completion of required examinations and 


consultations. Unless adequately explained delays are documented, examinations should be 


completed not more than 30 days after appointment with Flight Surgeon unless adequate 


explanation of delay is documented.  (T-1) 


2.4.2. Ensures medical documents are filed in the health record and a completed copy filed 


IAW AFI 41-210. 


2.5. ANG SAS. 


2.5.1. ANG SAS serves as local Aeromedical certification/waiver authority for selected 


initial and trained flying personnel when so designated by NGB/SG  IAW Attachment 2. 


2.6. Chief of Aerospace Medicine (SGP). 
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2.6.1. Applies medical standards IAW AFI 48-101, Aerospace Medicine Enterprise, AFI 48- 


149, Flight and Operational Medicine Program (FOMP), AFI 10-203, Duty Limiting 


Conditions,  and AFI 44-170. 


2.6.2. Reports to MTF/CC and/or MAJCOM/SGP any limitations to appointment access and 


completion of Initial Flying Class Examinations in a timely fashion. (T-1) 


2.6.3. Coordinates with SGH, FHM, and Medical Standards Management Element (MSME) 


to ensure clear process exists for deployment medical waivers and that it is briefed to 


Professional Staff annually.  (T-2) 


2.6.4. Coordinates annual Professional Staff Briefing with SGH regarding provider 


responsibilities within this instruction.  (T-2) 


2.6.5. Serves as the local aeromedical certification and waiver authority when so designated 


by Attachment 2 and MAJCOM/SG or delegate written appointment.  (T-1) 


2.6.6. Serves as the installation subject matter expert on medical standards and physical 


qualifications. The SGP is the installation focal point in handling matters of  medical 


standards application and resolving problems associated with conducting assessments, 


documentation and required follow-up of complicated or sensitive cases, and other matters 


that may call for resolution.  (T-2) 


2.7. Primary Care Elements (to include Flight Medicine). 


2.7.1. During each encounter, review ASIMS status and determine qualification for 


retention, and deployment qualification IAW Chapter 5, Medical Standards Directory and 


Chapter 11. (T-2) 


2.7.1.1. Ensure ASIMS is updated upon every encounter. 


2.7.1.2. All providers must determine if the reason for the current encounter affects 


deployment, retention qualification, and whether the member needs to be placed on a 


Duty Limiting Condition (DLC) profile as described in AFI 10-203, Duty Limiting 


Conditions. 


2.7.2. Completes PHA IAW AFI 44-170. 


2.7.3. Refer to DoDI 5210.42-R, Nuclear Weapon Personnel Reliability Program (PRP), to 


determine applicable PRP procedures. 


2.7.4. Initiate and complete any Review in Lieu of (RILO)/MEB required for continued 


service for empanelled personnel.  (T-0) 


2.7.5. Non-flight medicine Primary Care Elements complete professional and 


paraprofessional clinical aspects of non-flying exams and/or assessments, to include those 


studies necessary to determine fitness for various clearances, special duty assignment 


profiling actions, overseas assignments, medical evaluation boards, retraining, transfer to 


ARC etc. Flight Medicine retains consultant oversight/management of the Occupational 


Medicine (OM) aspect of the exams/assessments unless there is a stand-alone OM clinic. (T- 


2) 
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2.7.5.1. Complete additional clinical consultations or follow-ups to finalize physicals, 


assessments and/or clearances to include all types of examinations no matter who 


performs initial examination. 


2.7.6. Flight and Operational Medicine Responsibilities: Complete all professional, 


paraprofessional, and clinical components of flying and SOD exams. (T-1) In addition, 


completes occupational health exams and/or assessments unless separate OM Clinic is 


located at the MTF. (T-2) Clinical follow-ups for flying and SOD personnel are the 


responsibility of the Flight Medicine Primary Care Manager (PCM) team; this includes 


interim waiver evaluations as requested in AIMWTS. (T-1) Interim evaluations must be 


performed and tracked by the FM PCM team or health systems technician for the ANG.  (T-2 


2.7.6.1. Ensures each member of flight medicine subscribes to the Knowledge Junction 


of AFMSA/SG3PF Aerospace Medicine. 


2.7.6.2. Ensure an effective grounding management program is maintained. 


2.7.6.3. Initiate, track, and conduct follow up/interim evaluations or studies for all flying 


and SOD waivers, to include entry into AIMWTS and any RILO required for continued 


service. 


2.7.6.4. Flight surgeons are responsible for all required aeromedical summaries. 


2.7.6.5. Flight surgeons will act as OM consultants for all PCM teams. If the MTF/CC 


has appointed an OM physician that is not a FS, that physician will provide primary OM 


consultant services with support from flight surgeons. 


2.7.6.6. Serves as the initial point of contact for scheduling of non-enrolled examinees, 


AFROTC, OTS applicants and ARC members requiring flying/SOD examination 


requirements. Identifies any required physical examination documentation and data entry, 


and assists with scheduling exams for all non-enrolled patients requiring flying/SOD 


physical examinations. 


2.8. Public Health (Force Health Management (FHM) Element) or equivalent. 


2.8.1. Is charged with the administrative oversight of ASIMS IAW AFI 48-101. Ensures 


each member of FHM is subscribed to the Knowledge Junction of AFMSA/SG3PF 


Aerospace Medicine. (T-2) 


2.8.2. Keeps Primary Care Elements, medical facility executive leadership, unit health 


monitors, unit deployment managers, and unit/installation leadership informed of ASIMS (to 


include PHA, Individual Medical Readiness (IMR), Occupational Health Examinations, and 


Immunizations) requirements and current status for all AD and assigned civilian employees 


(as applicable).  (T-1) 


2.8.3. Performs all requirements IAW AFI 44-170. 


2.8.4. Manages and performs all Occupational Hearing Conservation audiograms (except at 


bases where separate Occupational Medicine Services (OMS) are already established outside 


of PH) IAW Air Force Occupational Safety and Health (AFOSH) Standard 48-20. At bases 


with a separate OMS facility, PH manning for occupational audiograms will be part of OMS. 


Note:  For Air Force Reserves, the Reserve Medical Unit Wing Medical Support work center 
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is the equivalent element responsible for accomplishing deliverables outlined in paragraph 


2.8 for AFRC members. (T-1) 


2.9. MSME or equivalent. 


2.9.1. Ensures initial flying/SOD physical exams are completed in a timely manner (should 


be less than 30 days for non-waiverable initial flying class/SOD exams; measured from date 


of examination to date sent to certification authority in PEPP). Completion rates and issues 


impacting completion are reported to SGP every month, or local MTF (RMU) leadership. (T- 


2) 


2.9.2. Ensures training is completed for all PEPP and AIMWTS users for documentation of 


physical examination and waiver actions.  (T-1) 


2.9.3. Ensure mechanism for scheduling or schedules initial flying class/SOD examinations 


for all enrolled and non-enrolled personnel who require initial flying class/SOD 


examinations.  (T-1) 


2.9.4. Fulfills roles as outlined in AFI 48-149, AFI 10-203, AFI 44-170 and AFI 41-210. 


2.10. Member’s Commander. Ensures the member is available for and completes examination 


including required follow-up studies for final disposition. (T-2) Ensures medical and 


occupational restrictions are relayed to supervisors without revealing sensitive information. (T- 


2) 


2.11. Member’s Supervisor. Actively supports this AFI and coordinates with MTF personnel 


to ensure completion of required examinations and follow-up testing of their subordinates. (T-2) 


The supervisor is encouraged to implement recommended temporary medical and occupational 


restrictions until removed or restrictions expire. (T-2) Note: ANG coordinates with MDG 


Personnel and ensures member follows up with Civilian Primary Care Manager for care as 


needed.  (T-2) 


2.12. Member. Meets scheduled medical appointments as directed. (T-2) Member  should 


inform unit supervisor of required follow-up evaluations and appointments. Reports and submits 


all medical/dental treatment obtained through civilian sources and any medical condition that 


might impact utilization and readiness of personnel to the assigned Primary Care Element team 


or ARC medical unit. (T-1) See Chapter 10 for additional guidance regarding ARC members. 
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Chapter 3 
 


TERM OF VALIDITY OF MEDICAL EXAMINATIONS 
 


Section 3A—Term of Validity 
 


3.1. Administrative Validity.  Reports of medical examination are considered administratively 


valid as follows: 


3.1.1. Enlistment. Physical examination is within 24 months of date of entry on active or 


ARC duty. Note: A physical examination for accession accomplished by MEPS is valid for 


two years regardless of certification date. The validity is based on the date of examination 


versus date of certification. 


3.1.2. Commission: 


3.1.2.1. The USAFA entrance physical may be utilized as the commissioning physical 


with the following additions: The cadet’s medical condition must not have changed 


significantly since the entrance physical; all laboratory tests for DNA, HIV and 


drug/alcohol tests must have been accomplished during the cadet’s tenure; a DD Form 


2807-1 must be completed prior to commission; a focused medical examination must be 


performed if clinically indicated. Initial flying or SOD physicals must still be performed 


in their entirety.  (T-1) 


3.1.2.1.1. Air Force Academy.   Physical examination is medically certified/waived 


within 24 months of date of entry into the Academy. 


3.1.2.2. Civilian applicants. Physical examination is within 24 months of date of entry 


on to active or ARC duty. Note: A physical examination for accession accomplished by 


MEPS is valid for two years regardless of certification date. The validity is based on the 


date of examination versus date of certification. 


3.1.2.3. Entry into Professional Officers Course (POC), AFROTC, USUHS, or HPSP 


scholarship. Physical examination is medically certified/waived within 24 months of date 


of entry into the program. 


3.1.2.4. AFROTC, HPSP, Air Force Academy program graduates: commissioning 


physical examination is valid for 48 months from the date certified. 


3.1.2.5. ARC members. Applicants accessed into the ARC from any service component 


must provide a current AF Form 422 or equivalent (within six months) to include 


PULHES, current DD Form 2697, Report of Medical Assessment and their last PHA. 


3.1.2.5.1. Change in commission status for applicants for the Reserve program will 


be certified by ARC/SG, regardless of break in service. 


3.1.2.6. AD service members who are applying for commission must have a current 


PHA.  ARC members applying for commission must have a current PHA. 


3.1.2.7. Certification for Reserves for AGR tours is the Reserve Medical Unit. 


Delegation of this certification authority is extended only to those Reserve Medical units 


responsible for providing physical exam support. 
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3.1.2.8. ARC/SG is waiver authority for all Regular AF members entering the ARC. 


Before Regular AF members will be considered for waiver for the ARC, all disqualifying 


defects must be appropriately evaluated for Fitness For Duty (FFD) IAW Chapter 5, 


Medical Standards Directory. Waiver by the AD authority does not guarantee waiver for 


AF Reserve duty. 


3.1.2.9. The appropriate ARC/SG, or delegated authority, is the certification/waiver 


authority for AGR tour applicants not meeting standards in Chapter 5, Medical 


Standards Directory; or Chapter 6, Section 6G; MAJCOM level tours; and AGR tours 


with no supporting ARC medical unit. 


3.1.3. Flying Training. Undergraduate Flying Training (UFT) includes all variants of 


Specialized Undergraduate Pilot Training (SUPT), Combat Systems Operator , 


Undergraduate Air Battle Manager Training (UABMT) and Undergraduate Remotely Piloted 


Aircraft Training (URT) training. Undergraduate Pilot Training (UPT) refers to applicants 


for pilot (manned). Examination (Flying Classes I and IA) must be current within 48 months 


prior to starting UPT/UNT. Examination (Flying Classes II) must be current within 48 


months prior to starting URT. The 48 month period begins from date of certification/waiver 


of the physical examination (e.g. AETC/SGPS certifies examination on 1 Jan 2008. The 48 


month period expires 1 Jan 2012.). Medical history (DD Form 2807-1) must be verified as 


current within 12 months prior to start of training. Service member must have a current PHA 


in addition to certified IFCI/IA. An initial certification examination does not exempt service 


applicants from accomplishing their required PHA while awaiting training. Note: If a 


member has an IFCI/IA examination and later applies for a flying or SOD duty that does not 


have to meet IFCI/IA standards, the IFCI/IA examination is valid for four years and no 


supplement is needed. 


3.1.3.1. UPT applicants must meet Flying Class I standards to be eligible for entry into 


the Medical Flight Screening (MFS) program. URT pilot applicants must meet IFC II 


standards to be eligible for Medical Flight Screening-Neuropsychiatric (MFS-N) 


screening. Currently rated RPA applicants who previously completed MFS in 


conjunction with IFC I/IA and are in active flying assignments must meet IFC II 


standards but do not require repeat MFS-N screening. 


3.1.3.2. All initial applications for UPT must pass MFS prior to beginning UPT. 


3.1.3.3. All initial applications for URT must pass MFS-N prior to beginning URT. 


MFS for RPA pilot applicants will be limited to conditions requiring further evaluation 


(MFS-N is mandatory and may include enhanced MFS-N screening if appropriate). 


3.1.3.4. Pilot and Navigator candidates must have a current, certified Flying Class I/IA 


examination, respectively, on record. AETC/SGPS will retain waiver authority for 


UPT/UNT students from successful completion of an IFC physical and MFS, until they 


graduate from UPT and are awarded a pilot AFSC. Note: While attending UPT/UNT 


training FCI/IA standards (as appropriate) apply. Upon UPT graduation FCII standards 


apply. 


3.1.3.5. Flight surgeon and URT applicants must have a current, certified IFCII 


examination on record and be qualified for FCII duties while attending training and upon 


graduation. 
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3.1.3.6. The member’s PHA should be current prior to beginning active UPT/URT. If a 


member was not on AD (e.g. AFROTC/OTS candidates) prior to arrival at UPT/URT or 


is otherwise not PHA current, then member will have PHA accomplished during in- 


processing at the UPT/URT base. PHA currency must be maintained throughout 


UPT/URT.  See AFI 44-170 for additional details. 


3.1.4. Continued Flying. Flying and Special Duty Operations personnel will follow 


existing guidance in AFI 44-170. Required examinations for these personnel are in sync with 


current PHA and IMR reporting business rules. The initial flying/SOD physical may also 


count as the commissioning physical as long as all requirements of the commissioning 


physical are met. 


3.1.5. Inactive Flyers. Inactive flyers that do not receive aviation pay IAW AFI 11-402, 


Aviation and Parachutist Service, Aeronautical Ratings and Aviation Badges are not required 


to maintain Flying Class II standards as outlined in Chapter 6, and the Medical Standards 


Directory. Inactive Career Enlisted Aviators and Special Operator Duty (SOD) personnel 


that do not receive aviation pay IAW AFI 11-402 are not required to maintain their 


appropriate standards as outlined in Chapter 6, Medical Standards Directory. A flight 


surgeon may complete aeromedical waivers for inactive flyers or SOD if member intends to 


return to active status IAW Chapter 6, Medical Standards Directory. See 6.8.6 for 


additional details. 


3.1.6. Individuals selected to attend UPT and currently assigned to a non-rated position 


pending UPT report date. If the start of UPT will be more than 48 months from the date of 


the certification of the original flying class I or IA physical examination, a new flying class I 


or IA exam will be required with certification by HQ AETC/SGPS. The requirements 


outlined in paragraph 3.1.3 and its sub-paragraphs apply. 


3.1.7. Individuals selected to attend URT and currently assigned to a non-rated position 


pending URT report date. If the start of URT will be more than 48 months from the date of 


the certification of the original flying class II physical examination, a new flying class II 


exam will be required with certification by HQ AETC/SGPS. The requirements outlined in 


paragraph 3.1.3 and its sub-paragraphs apply. 


3.1.8. Return-or entry (from ARC) to-AD Programs: 


3.1.8.1. Rated Recall Applicants: Participants in a Voluntary Rated Recall Program 


must meet IFCII/III standards and retention standards as appropriate to crew positions. 


Document the appropriate flying class physical in PEPP, and if a waiver is required, 


submit through AIMWTS. AETC/SG for AD is the enlistment/commissioning accession 


authority.  See Attachment 2, Table A2.1 for certification/waiver authority. 


3.1.8.1.1. IFC physical is not required if the applicant separated from AD within 6 


calendar months. Their last PHA must be valid through the date of re-entry or a new 


IFCII/III physical will be required. 


3.1.8.2. Airmen entering AD following a break in service, must have an initial 


enlistment/commissioning/aviation (if appropriate) physical examination documented in 


PEPP if they have been off AD or incurred a break in service for more than 6 months. If 


they have been off AD for less than six months, a current/valid PHA is required. If 


aviation   waiver   is   required,   submit   through   AIMWTS.       AETC/SG   is   the 
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enlistment/commissioning accession authority for AD. Note: See 5.2.2 and Attachment 


2, Table A2.1 


3.1.8.3. Airmen entering AD following ARC tours, must have an initial 


enlistment/commissioning/aviation (if appropriate) physical examination documented in 


PEPP if they have incurred a break in service for more than 6 months. If their break in 


service is less than six months, a copy of a current/valid PHA and a current AF Form 422 


that reflects WWQ must be attached in PEPP. Examining facility will also complete the 


demographics tab in PEPP and the signature tab and forward to AETC/SG. If aviation 


waiver     is     required,     submit     through     AIMWTS. AETC/SG is the 


enlistment/commissioning accession authority. Note: See 5.2.2 and Attachment 2, 


Table A2.1 


3.1.9. All other initial examinations. All other initial examinations, including Flying Class 


III, Flying Class II (flight surgeon duties and RPA pilot), SOD, GBC, RPA Sensor Operator 


(1U0X1), and MOD are valid for 48 months from date of certification/waiver. If the certified 


physical examination will expire during formal technical training, the examination may be 


extended by the local SGP until completion of formal training. See AFI 44-170 for PHA 


examinations.  (T-2) 


3.1.10. Non-rated applicants for flying duty (Class III), who are currently medically 


qualified and performing flying duty, do not require additional review and certification or 


reexamination unless the individual is applying for Inflight Refueling Duty, Survival, 


Evasion, Resistance, and Escape (SERE) Specialist, Combat Control Duty, Pararescue Duty, 


Combat Rescue Officer (CRO), or the individual is on a medical waiver. The current 


examination and/or waiver is valid through its expiration date. 


3.1.10.1. For those on a medical waiver a renewal must be submitted to HQ 


AETC/SGPS through AIMWTS with the most recent flying PHA with full medical 


history. (T-1) Based on review by HQ AETC/SGPS a full physical may be required. 


3.1.11. PHA’s. General Officers, Aircrew, SOD, ARC Personnel, AD personnel, and 


Operational Support Flyers. PHA is valid as specified in AFI 44-170. AF/SG or delegated 


authority as dictated by mission requirements may extend the PHA expiration (See AFI 44- 


170). 


3.1.12. PHA less than 12 months. ARC members ordered to EAD with the regular AF do 


not need a physical examination since they need only meet standards in Chapter 5, Medical 


Standards Directory. Most recent PHA can be used for determining suitability to be 


mobilized. 


3.1.13. Interservice transfers. Interservice transfers of officers to the United States Air 


Force and the United States Air Force Reserve must be IAW AFI 36-2004, Interservice 


Transfer of Officers to the United Air Force (USAF) and to the United States Air Force 


Reserve (USAFR). 
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Chapter 4 
 


APPOINTMENT, ENLISTMENT, AND INDUCTION 
 


Section 4A—Medical Standards for Appointment, Enlistment, and Induction 
 


4.1. References. DoDI 6130.03, Medical Standards for Appointment, Enlistment or Induction 


in the Military Services,  http://www.dtic.mil/whs/directives/corres/pdf/613003p.pdf, 


establishes basic medical standards for enlistment, appointment, and induction into the Armed 


Forces of the United States according to the authority contained in Title 10, United States Code, 


Section 113. DoDI 6130.03. sets forth the medical conditions and physical defects that are 


causes for rejection for military service. These standards are not all inclusive and other diseases 


or defects can be cause for rejection based upon the medical judgment of the examining 


healthcare provider. 


4.1.1. Personnel rejected for military service for any medical condition or physical defect 


listed in DoDI 6130.03 may be reviewed if the condition has resolved and a history of the 


condition is not disqualifying IAW this AFI. 


4.1.2. DoDI 6130.03. directs utilization of the International Classification of Disease (ICD) 


in all records pertaining to a medical condition that results in a personnel action, such as 


separation or medical waiver. In addition, when a medical condition standard is waived or 


results in a separation, written clarification of the personnel action must be provided using 


standard medical terminology. 


4.1.3. In accordance with DODI 1308.03, DoD Physical Fitness and Body Fat Programs 


Procedures, weight and height remain part of accession physical standards. See Chapter 6, 


and the Medical Standards Directory for additional requirements for flying applicants. 


4.2. Applicability.  These standards apply to: 


4.2.1. Applicants for appointment as commissioned officers in the Active and Reserve 


components who have not held a prior commission for at least 6 months or it has been more 


than 6 months since separation. 


4.2.2. Applicants for enlistment in the regular Air Force. Includes medical conditions or 


physical defects predating original enlistment, for the first six months of AD in the regular 


Air Force. 


4.2.3. Applicants for enlistment in the Reserve or Air National Guard. For medical 


conditions or physical defects predating original enlistment (existing prior to service 


(EPTS)), these standards apply during the enlistee’s initial period of AD for training until 


their return to their Reserve Component Units. 


4.2.4. Applicants for reenlistment in Regular Air Force and ARC after a period of more than 


6 months have elapsed since separation. 


4.2.5. Applicants for the Scholarship or Advanced Course ROTC, and all other Armed 


Forces special officer personnel procurement programs. 


4.2.6. Retention of cadets at the United States Air Force Academy and students enrolled in 


the ROTC scholarship programs. 



http://www.dtic.mil/whs/directives/corres/pdf/613003p.pdf
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4.2.7. AFROTC graduates whose AD is delayed under applicable directives. 


4.2.8. All individuals being inducted into the Armed Forces. 


4.2.9. Individuals on TDRL who have been found fit upon reevaluation and wish to return to 


AD. The prior disabling defect or defects, and any other physical defects identified before 


placement on the TDRL that would not have prevented reenlistment, are exempt from this 


directive. Note: Individuals on TDRL are considered “retired” and thus have left AD, (most 


likely for a period of at least 6 months before their first re-examination as a TDRL designated 


member), and therefore, fall under accession standards prior to re-entering military service. 
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Chapter 5 
 


CONTINUED MILITARY SERVICE (RETENTION STANDARDS) 
 


Section 5A—Medical Evaluation 
 


5.1. Medical Evaluation for Continued Military Service (Retention Standards). This 


chapter and the Medical Standards Directory include medical conditions and defects that are 


potentially disqualifying and/or preclude continued military service. These standards are not all 


inclusive and other diseases or defects can be cause for rejection based upon the medical 


judgment of the examining healthcare provider. Airmen with conditions listed in this chapter 


and the Medical Standards Directory require evaluation for continued military service (See 


paragraph 5.3). Other physical and mental conditions that render an individual unsuited for duty 


or otherwise interfere with military service do not constitute a physical disability. These 


conditions are not eligible for DES processing. See AFI 36-3208, para 5.11 and AFI 36-3212 for 


further instructions. 


5.1.1. For AD. Potentially disqualifying medical conditions and defects are reviewed by the 


Deployment Availability Working Group (DAWG) IAW AFI 10-203 and AFI 41-210. 


5.1.2. For ARC. Potentially disqualifying defects must first be determined if the condition 


is in the Line of Duty IAW AFI 36-2910, Line of Duty (Misconduct) Determination. If 


defects are found to be In Line of Duty, processing occurs through the AD process in 


paragraph 5.1.1 of this AFI. Potentially disqualifying defects that are not In Line of Duty 


require a fitness for duty evaluation and must be accomplished through the respective 


ARC/SG. All medical conditions and defects are reviewed by the Deployment Availability 


Working Group (DAWG), IAW AFI 10-203. 


5.2. Applicability.  The retention standards apply to: 


5.2.1. Regular Air Force members on AD, unless excluded from DES by applicable 


directives (e.g. Punitive actions). 


5.2.1.1. USAFA Cadets’ retention standards for continued training at the Academy are 


the accession medical standards IAW DoDI 6130.03. If a USAFA Cadet has their 


accession medical standard waived, retention medical standards apply for that condition 


IAW 48-123 Chapter 5 and the Medical Standards Directory. If the Cadet does not meet 


accession standards and they are not waived, then Cadet is subject to DES processing in 


accordance with 10 U.S.C. § 1217 and AFI 36-3212. 


5.2.2. All individuals who have separated or retired from AD with any of the regular Armed 


Services, but who are reenlisting in the regular Air Force or ARC when no more than 6 


months have elapsed between separation and reenlistment. If more than 6 months have 


elapsed Chapter 4 applies. 


5.2.3. ARC and retired regular members if mobilized or otherwise recalled to AD. 


5.2.4. ARC members who are: 


5.2.4.1. On EAD unless excluded from disability evaluation by applicable directives. 
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5.2.4.2. Ordered to EAD with the regular Air Force and who are eligible for fitness for 


duty evaluation under applicable directives. 


5.2.4.3. Reenlisting in the regular Air Force when no more than 6 months have elapsed 


between release from EAD with any regular Armed Service and reenlistment or entry. If 


more than 6 months have elapsed Chapter 4 applies. 


5.2.4.4. Not on EAD but eligible for MEB under applicable directives. 


5.2.4.5. AFRC members entering AGR tours. ANG members entering EAD statutory 


tours (Title 10) or AGR tours (Title 32). 


5.2.5. Air Reserve Components. The appropriate ARC/SG IAW Attachment 2 uses the 


standards in Chapter 5, Medical Standards Directory, and the list of allowable prescribed 


medications to determine: 


5.2.5.1. The medical qualification for continued military duty in the ARC for members 


not on EAD and not eligible for disability processing. 


5.2.5.2. The medical qualification of officers and enlisted members from any service 


component requesting entrance into USAFR and ANG. 


5.2.5.2.1. The medical qualification of officers and enlisted members from any 


service component requesting entrance into the ANG provided no more than  6 


months have elapsed between separation from the service component and entry into 


the ANG. 


5.2.5.2.2. If more than 6 months (from date of separation) have elapsed, applicants 


must meet the standards of Chapter 4 
 


Section 5B—Medical Standards for Continued Military Service (Retention Standards) 
 


5.3. Standards. While this is not an all-inclusive list of disqualifying conditions, conditions and 


defects listed in Chapter 5 and the Medical Standards Directory are potentially disqualifying 


and/or preclude continued military service. The standards and other diseases or defects not 


specifically listed can be cause for rejection based upon the medical judgment of the examining 


physician or reviewing authority. Retention standards also require members to be fit for mobility 


status IAW Chapter 11. For AD Airmen and ARC Airmen with duty-related (line-of-duty-yes 


conditions), refer members with disqualifying conditions to the DAWG. For I/RILO and MEB 


processing, see AFI 41-210 and 5.3.2 For ARC members with non-duty-related (line-of-duty- 


no) refer members with disqualifying conditions to the DAWG for Fitness for Duty evaluation, 


see Chapter 10. For Airmen returning to AD who do not meet retention standards but are 


eligible for an assignment limitation code, AETC/SG will coordinate with AFPC/DPANM 


through evaluation for Assignment Limitation Code C (ALC-C) for potential assignment 


restrictions. While elective surgery by itself is not necessarily disqualifying, intentional effects 


and unintended complications from elective surgery may render an individual unfit for WWD. 


For elective surgery information, refer to AFI 44-102, Medical Care Management. In addition, 


non-emergent elective surgeries within 6 months of separation or retirement must have additional 


prior approval by HQ AFPC/DPAMM, as required IAW AFI 41-210. 


5.3.1. General and Miscellaneous Conditions and Defects. 
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5.3.1.1. The individual is precluded from a reasonable fulfillment of the purpose of his or 


her employment in the military service. 


5.3.1.2. The individual’s health or well-being would be compromised if he or she were to 


remain in the military service. This includes, but is not limited to: dependence on 


medications or other treatments requiring frequent clinical monitoring, special handling 


or severe dietary restrictions. 


5.3.1.3. The individual’s retention in the military service would prejudice the best 


interests of the government. Questionable cases are referred to AFPC/DPANM or to the 


appropriate ARC/SG for those ARC members who are not on EAD and are not 


authorized disability processing. 


5.3.1.4. The individual has an EPTS defect/condition which requires surgery, but the 


residuals of surgery may affect his/her retainability. In such cases, surgery may not be 


done until the expected results have been evaluated via I/RILO or MEB, and the member 


has been returned to duty. 


5.3.1.5. Individuals requiring exemption from one or more components of the fitness test 


for greater than one year do not require I/RILO or MEB unless the underlying condition 


or limitation does not meet retention or deployment standards. 


5.3.1.6. The individual’s travel by military air transportation is precluded for medical 


reasons. 


5.3.1.7. The individual has an assignment, TDY or deployment canceled due to a 


medical condition. Present case to the DAWG within 10 calendar days IAW AFI 41-210. 


The DAWG will evaluate if member meets retention medical standards or if deployment 


limiting condition will resolve within 365 days. If not, the DAWG must refer cases to 


AFPC/DPANM, AFRC/SGP or ANG/SGP.  (T-1) 


5.3.1.8. The individual continues to have a mobility limiting condition 1 year 


(cumulatively) after the defect became limiting and has not yet met an I/RILO/MEB or 


Fitness for Duty (FFD). 


5.3.1.9. The individual has been hospitalized 90 calendar days and return to duty within 


3 more months is not expected. I/RILO or FFD should be sent to AFPC/DPANM or 


appropriate ARC/SGP as determined by the DAWG. 


5.3.1.10. The individual refuses required medical, surgical, or dental treatment or 


diagnostic procedures and the condition renders them not qualified for retention and/or 


mobility. 


5.3.1.11. The individual requires determination of his or her competency for pay 


purposes. 


5.3.1.12. The individual has had a sanity determination required by the Manual for 


Courts-Martial and the psychiatric findings indicate the member’s fitness for continued 


military service is questionable. 


5.3.1.13. The individual has coexisting medical defects that are thought to be the primary 


cause of unacceptable behavior or unsatisfactory performance. 
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5.3.1.14. A commander can refer a service member’s case to the DAWG through the 


DAWG Chair or PEBLO, if a commander feels an individual’s medical or mental health 


condition causes sufficient absence from duty that it interferes with mission 


accomplishment, poor duty performance and/or deployment concerns. 


5.3.2. The following conditions require I/RILO or FFD initiation within 90 days of 


diagnosis: All members with organ failure requiring transplant or extensive medical 


treatment, brain injury with significant permanent physical or cognitive impairment, 


psychosis, bipolar or other mental health condition that will likely significantly impact 


member’s ability to perform AFSC duties long-term, amputation of a limb, burns greater than 


20% of body surface area (other than first degree) or resulting in loss of function or inability 


to wear personal protective equipment, blindness (bilateral, not just single eye), any terminal 


illness, seizure disorder, Acquired Immune Deficiency Syndrome (not just HIV positive), 


neoplastic diseases (a diagnosis of cancer or neoplastic disease may require additional time to 


establish a clear prognosis, will require lengthy treatment, or will be unable to perform 


his/her job for a protracted period of time), insulin dependent diabetes, and any other 


potentially career-ending condition.  See AFI 41-210 for additional guidance. 


5.3.3. General Conditions That Interfere With Military Service. 


5.3.3.1. Certain conditions render an individual unsuited for duty, rather than unfit, and 


are subject to administrative separation since these conditions may interfere with military 


service. These conditions cannot be entered into the Integrated Disability Evaluation 


System (IDES).  Consult AFI 36-3208 and DoDI 1332.38 for details and specific cases. 


5.3.3.2. If a service member has a history of anaphylaxis and/or severe reactions 


requiring venom immunotherapy, although unsuiting conditions, the service member will 


require an I/RILO or FFD for ALC-C consideration if retained and not administratively 


separated.  (T-1) 







28 AFI48-123  5 NOVEMBER 2013 
 


 


 


Chapter 6 
 


FLYING AND SPECIAL OPERATIONAL DUTY 
 


Section 6A—Medical Examination for Flying and Special Operational Duty (SOD) 
 


6.1. Flying and SOD Examinations. 


6.1.1. Medical Classifications. All Air Force or ARC applicants requesting an Air Force 


flying or SOD physical examination must process through an Air Force MTF, ARC MDG, or 


MFS (as applicable) to have their physical examinations/waivers processed. (T-1) All of 


these physicals will be processed using PEPP and AIMWTS if a waiver is required. (T-1) 


Any exception to accomplishing these exams at facilities other than Air Force facilities must 


be coordinated with AETC/SGPS. ARC FCIII applicants may be processed through the 


ARC medical unit. Note: Additional instructions on how to complete initial sister service 


flying or special duty examinations see the Sister Service Examination page on the 


Knowledge Exchange. 


6.1.1.1. Flying Class I qualifies for selection into MFS, and once MFS is passed, 


commencement of UPT. 


6.1.1.2. Flying Class IA qualifies for selection and commencement of Undergraduate 


Navigator Training (UNT) and initial medical qualification for 12SX Special Operations 


Combat Systems Officer. 


6.1.1.3. Flying Class II qualifies: 


6.1.1.3.1. For selection into URT and flight surgeon training. 


6.1.1.3.2. Rated officers for continued flying duty (pilots, RPA pilots, 


navigators/electronic warfare officers, 12SX Special Operations Combat Systems 


Officer and flight surgeons). 


6.1.1.4. Categorical Flying Class II qualifies rated officers for duty in certain restricted 


aircraft categories. Granting categorical waivers does not guarantee operational 


utilization. Restrictions for FCIIA, FCIIB, FCIIC, and FCIIU will be documented in the 


remarks section of the AF Form 1042 or DoD equivalent.  (T-1) 


6.1.1.4.1. Flying Class IIA qualifies rated officers for duty in low-G aircraft (e.g. 


tanker, transport, bomber, T-43, T-1). 


6.1.1.4.2. Flying Class IIB qualifies rated officers for duty in non-ejection seat 


aircraft. 


6.1.1.4.3. Flying Class IIC qualifies rated officers for aviation duty as specified in the 


remarks section of AF Form 1042 or DoD equivalent, as annotated on the DD Form 


2808 or in AIMWTS.  Example: Restricted to multi-place aircraft. 


6.1.1.4.4. Flying Class IIU qualifies rated officers for duty as URT and RPA pilot 


duties only. 


6.1.1.5. Flying Class III qualifies individuals for aviation as indicated in the Air Force 


Officer Classification Directory (AFOCD), and the Air Force Enlisted Classification 
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Directory (AFECD). USAFA cadets participating in USAFA cadet airmanship program, 


see 6.24.6 


6.1.1.6. SOD exams qualify individuals for duties in which aviation is not their primary 


function but they must meet standards as described in Chapter 6 if indicated in the 


AFOCD or AFECD. 


6.1.2. Medical examinations are required when: 


6.1.2.1. Individual applies for initial flying duty (all classes). 


6.1.2.2. Officers holding comparable status in other US military services apply for Air 


Force aeronautical ratings. 


6.1.2.3. Personnel, including personnel of the ARC, are directed to participate in 


frequent and regular aerial flight as defined by AFI 11-401, Aviation Management. This 


includes civilian government employees as documented on the Position Description 


whom the hiring agent has determined must meet appropriate military flying/SOD 


medical standards. 


6.1.2.4. Flying personnel, including personnel of the ARC, are suspended from flying 


status for 12 months or more for medical reasons and are applying for return to flying 


duties. For AD and ANG personnel use a PHA with AMS. For AFRC personnel use a 


DD Form 2808, DD Form 2807-1, and AMS for any disqualifying condition. Note: A 


complete initial qualification examination is not required. 


6.1.2.5. Flying personnel are ordered to appear before a Flying Evaluation Board. Refer 


to AFI 11-402. For AD and ANG personnel use a PHA with AMS. For AFRC personnel 


use a DD Form 2808, and DD Form 2807-1. Note: Air sickness may be managed IAW 


AETCI 48-102, Medical Management of Undergraduate Flying Training Students. If 


there is no underlying medical pathology and patient remains unresponsive to the 


measures IAW AETCI 48-102, this becomes an administrative function. 


6.1.2.6. Aviation service requalification. If the duration of medical disqualification was 


less than one year, the local flight surgeon clears the member for flying duty. If the 


duration of medical disqualification extended for at least one year but less than five years, 


forward to the gaining MAJCOM/SG, or HQ AFMSA/SG3PF as applicable for review 


and certification. If the duration of medical disqualification extended five years or longer, 


HQ AFMSA/SG3PF must certify for flying duty. All waivers forwarded to AFMSA 


must first go through the gaining MAJCOM/SG. Refer to AFI 11-402 for further 


information concerning aviation service requalification.  See 6.4 for further information. 


6.1.3. Medical Evaluation Scope. 


6.1.3.1. Medical evaluations with scope to be determined by the examining flight 


surgeon are required when: 


6.1.3.1.1. Flying personnel have been involved in an aircraft accident. 


6.1.3.1.2. A   commander   or   flight   surgeon determines   a   member’s   medical 


qualifications for flying duty have changed. 


6.1.3.1.3. For  the  following  initial  exams  the  examining  flight  surgeon  handles 


disqualifying defects in the following manner: 
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6.1.3.1.3.1. Complete all Flying Class I and IA UFT, Initial Flying Class II (flight 


surgeon and RPA pilots), Initial Flying Class III, GBC, or MOD examinations, 


regardless of the nature of disqualifying defect. (T-1) Send completed DD Form 


2808, applicable portions of the DD Form 2807-1, and all associated documents 


to the appropriate certifying authority or requesting agency. (T-1) The examining 


flight surgeon completely identifies, describes and documents the disqualifying 


defects and enters demographics and disqualifying diagnosis into PEPP and 


AIMWTS, include a brief AMS with pertinent information, signs, dates and 


forwards to certification/waiver authority as defined in Attachment 2. (T-2) 


These exams must not be disqualified at the base but must be completed as noted 


above and forwarded to the certification and waiver authority. (T-1) Note: At any 


point when the examining flight surgeon learns of a medical disqualification, 


including during medical record review or when obtaining a medical history, the 


flight surgeon must complete the minimum documentation as described above. 


(T-1) 


6.1.3.1.3.2. Forward aeromedical disqualifications of untrained assets to AETC 


and of trained assets to the MAJCOM/SG for review and disposition. Local 


medical facilities do not have disqualification authority for medical cause. 


6.1.3.1.3.3. Incomplete physical examinations or those where the individual no 


longer is pursuing a Flying/SOD physical, should have the reason for termination 


and/or the attempts by the MTF to ensure the individual completes the 


examination documented in PEPP. The MTF Aerospace Medicine Specialist may 


sign the certification tab to complete the PEPP entry after indicating the exam is 


incomplete and/or examination or individual no longer requires physical 


examination. Indicate on the certification that service member is qualified for 


retention and is not qualified for Flying/SOD secondary to incomplete 


examination or that individual no longer requires a physical examination 


6.1.4. MAJCOM/SG will notify AFMSA/SG3PF of disqualified cases (rated pilots only). 


AFMSA/SG3PF will notify Federal Aviation Administration (FAA) of medical 


disqualification for rated pilots only. 
 


Section 6B—Waiver Information 
 


6.2. General Waiver Information. For applicants applying for initial flying (all classes) and 


SOD who are not currently already in the military, accessions and enlistments standards in 


Chapter 4 and the Medical Standards Directory apply as well as appropriate flying/SOD 


standards for which they are applying. Chapter 5 and the Medical Standards Directory apply to 


personnel serving as AD or ARC (e.g., AD SSgt applying for IFCI duty must meet retention 


standards and IFCI standards as reflected in the Medical Standards Directory, standards noted in 


Chapter 5 and Chapter 11 of this AFI.). The medical conditions listed in  the  Medical 


Standards Directory and Chapter 11 are cause to reject an examinee for entry into any  rated 


,not-rated, or career enlisted aviator crew position training(all classes), or continued flying 


duty/SOD unless a waiver is granted. Additional information concerning aeromedical waivers 


can be found in the aircrew waiver guide. Acute medical problems, injuries, or their appropriate 


therapy are cause for withholding certification for entry into any   rated ,not-rated, or career 
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enlisted aviator crew position training, or temporarily restricting the individual from flying until 


the problem is resolved, using AF Form 1042 or DoD equivalent. These standards are not all 


inclusive and other diseases, or defects, can be cause for rejection based upon the judgment of 


the examining flight surgeon. Any condition, that in the opinion of the flight surgeon presents a 


hazard to flying safety, the individual’s health, or mission completion, is cause for temporary 


disqualification for flying duties. 


6.2.1. To  be  considered  waiverable,  any  disqualifying  condition  must  meet  the 


following criteria: 


6.2.1.1. Not pose a risk of sudden incapacitation. (T-1) 


6.2.1.2. Pose minimal potential for subtle performance decrement, particularly with 


regard to the higher senses. (T-1) 


6.2.1.3. Be resolved or stable, and expected to remain so under the stresses of the 


aviation environment. (T-1) 


6.2.1.4. If the possibility of progression or recurrence exists, the first symptoms or signs 


must be easily detectable and not pose a risk to the individual or the safety of others. (T- 


1) 


6.2.1.5. Cannot require exotic tests, regular invasive procedures, or frequent absences to 


monitor for stability or progression. (T-1) 


6.2.1.6. Must be compatible with the performance of sustained flying operations. (T-1) 


6.3. Waiver of Medical Conditions. The individuals and organizations with authority to grant 


a waiver for medically disqualifying defects are listed in 6.4 and Attachment 2. Controversial 


or questionable cases, and cases that fall outside of the parameters set by this instruction and the 


Medical Standards Directory, will be referred to AFMSA/SG3PF at the discretion of the 


MAJCOMs. 


6.3.1. Term of Validity of Waivers. 


6.3.1.1. The waiver authority establishes the term of validity of waivers. 


6.3.1.2. An expiration date is placed on a waiver for any conditions that may progress or 


require periodic reevaluation. 


6.3.1.3. Waivers are valid for the specified condition. Any significant exacerbation of 


the condition, or other changes in the patient’s medical status, automatically invalidates 


the waiver, and they are placed in Duties Not Including Flying/Controlling (DNIF/DNIC) 


status until the medical evaluation is complete, and a new waiver is requested and 


approved. 


6.3.1.4. If a condition resolves and member is qualified by appropriate standards, or the 


condition no longer requires a medical waiver, and the individual has no other conditions 


requiring medical waiver, retire the waiver using AIMWTS with concurrence of waiver 


granting authority. (T-2) The individual who retires the waiver must annotate reason and 


MAJCOM point of contact who concurred (by name including the office symbol) in the 


“Reason for Retirement” block, before signing in AIMWTS. (T-1) 


6.4. Waiver Authority. 
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6.4.1. AFMSA/SG3PF retains waiver authority as follows: 


6.4.1.1. All initial and renewal categorical flying waivers; changes from one category to 


another; removal of a categorical restriction. Exceptions are for specific cases where 


AFMSA/SG3PF delegates to MAJCOM or in an official delegation letter from 


AFMSA/SG3PF (maintained on the KX). These cannot be further delegated to the base 


level. 


6.4.1.2. All initial waivers in cases previously certified as medically disqualified by 


AFMSA/SG3P or MAJCOM/SG (rated officer or career enlisted aviator). 


6.4.1.3. All initial waivers for conditions that do not meet retention standards listed in 


Chapter 5, and the Medical Standards Directory unless specifically delegated by 


AFMSA/SG3PF, this AFI, or other official delegation letter to the MAJCOM/SG. 


6.4.1.4. All initial waivers for conditions referred to the Aeromedical Consultation 


Service (ACS), except as noted in official delegation letter from AFMSA/SG3PF and 


6.4.1.4.1 


6.4.1.4.1. MAJCOM/SG may grant initial and may renew waivers for all routine 


ACS clinical management group evaluations as defined by the ACS, if the following 


two criteria are met: The aviator meets entry criteria into an established ACS clinical 


management/study group(s) and a waiver is recommended by the ACS. Controversial 


cases will be forwarded to AFMSA/SG3PF. 


6.4.1.4.2. MAJCOM/SGs will not grant/renew waivers for members of active ACS 


study groups without consulting the ACS. 


6.4.1.5. All cases where the ACS recommends medical disqualification regardless of 


waiver authority (rated only). 


6.4.1.6. All flying class and SOD personnel’s initial waivers for  maintenance 


medication, except those listed in “Official Air Force Aerospace Medicine Approved 


Medications”. See section 6I for MOD personnel. 


6.4.1.7. All flying waivers and disqualifications on general officers, regardless of 


diagnosis. AFMSA/SG3PF will forward a copy of any general officer categorical waiver 


action to: AF/DPG 1040 Air Force Pentagon, Washington DC 20330-1040. Note: ARC 


does not have a requirement to forward categorical waivers to AF/DPO or AF/DPG. 


6.4.1.8. Any controversial condition that in the opinion of the MAJCOM/SG warrants an 


AFMSA/SG3P decision. 


6.4.1.9. AFMSA retains certification/waiver authority for all color vision and depth 


perception deficiencies for all flying/SOD classes unless otherwise delegated. Note: 


Enlisted flying criteria are guided by the AFSC Career Field Manager at AF/A3. 


6.4.1.10. AFMSA/SG3P retains waiver authority for all flying classes/SOD for 


immunodeficiency syndromes (primary or acquired) and confirmed presence of HIV or 


antibody. 


6.4.1.11. If AFMSA/SG3P disqualifies a service member, then second waiver requests 


for previously disqualified conditions are considered on a case-by-case basis only, and 


waiver authority for these individuals is AFMSA/SG3P. 
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6.4.1.12. All cases where an active flight surgeon or candidate for flight surgeon does 


not meet FC II standards and is unable to obtain a FC II waiver. 


6.4.1.13. In cases where no qualified Air Force flight surgeon is assigned to the Air 


Component Surgeon’s office, or the waiver authority is uncertain, waiver authority is 


AFMSA/SG3P. 


6.4.1.14. For cases in which AFMSA/SG3PF is waiver authority, interim waiver or 


waiver extension authority by subordinate commands is specifically denied unless 


specifically delegated by AFMSA/SG3PF for a specific case or in a delegation letter. 


6.4.2. MAJCOM retains waiver authority as follows: 


6.4.2.1. MAJCOM certification and waiver authority for flying and SOD medical 


standards may only be accomplished by a specialist in aerospace medicine. 


MAJCOM/SGs who are not an Aerospace Medicine Specialist (AFSC 48A) will delegate 


their authority to an Aerospace Medicine Specialist on their staff. If the MAJCOM/SG is 


an Aerospace Medicine Specialist (AFSC 48A), authority may be delegated to qualified 


Aerospace Medicine Specialists (AFSC 48A) on their staff. When MAJCOM/SG desires 


to delegate MAJCOM Aeromedical Waiver authority to a Senior Flight Physician who is 


not an Aerospace Medicine Specialist, a waiver can be requested by MAJCOM/SG from 


AFMSA/SG3PF for a Senior Flight Surgeon to be delegated as a MAJCOM Aeromedical 


Waiver Authority. 


6.4.2.2. MAJCOM/SG or delegated authority may grant initial and renewal waivers for 


all routine ACS clinical management group evaluations as defined by this AFI. 


6.4.2.2.1. If delegated to the MAJCOM, categorical waivers (except IIC for 


pregnancy) for grade below Colonel need a copy of the waiver action sent to 


AFPC/DPAOT3, 550 C Street West Ste 31, Randolph AFB, TX 78150. Categorical 


waivers (except IIC for pregnancy) for Colonel (0-6) need a copy of the waiver action 


sent to: AF/DPO 1040 Air Force Pentagon, Washington DC 20330-1040. All FCIIC 


waiver actions delegated to MAJCOM/SG require memorandum cover letter by 


MAJCOM/SG be forwarded to AF/SGE, Attn: AFMSA/SG3PF, 1780 Air Force 


Pentagon, Washington DC 20330-1780 and USAF/A3OT, 1480 AF Pentagon 


Washington, DC 20032-1480, to include FCIIC waiver renewals. Ensure the 


categorical restrictions are contained in the memorandum.  Note: ARC does not have 


a requirement to forward FCIIA, FCIIB, FCIIC, and FCIIU waivers to AF/DPO or 


AF/DPG. 


6.4.2.3. Medical waiver authority has been delegated to the MAJCOM to which the 


member is assigned for duty unless specifically noted in 6.4.1 For example a member’s 


MAJCOM is ACC, but they are assigned Permanent change of Station (PCS) to USAFE. 


The gaining MAJCOM (USAFE) becomes the certification and waiver authority in 


accordance with Table A2.1. If the member belongs to a tenant unit of one MAJCOM 


and the tenant unit is on the base of another MAJCOM, then the medical waiver belongs 


to the tenant unit’s MAJCOM. For example a C-21 pilot stationed at Keesler AFB 


(AETC) is a member of the AMC tenant unit located at Keesler AFB; AMC is the waiver 


authority for delegated conditions. 
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6.4.2.4. Responsibility for medical waivers has been delegated as follows: Air Force 


District of Washington (AFDW) is delegated to AMC/SGP. Others: Air Force Element 


(AFELM), Defense Intelligence Agency (DIA), Air Force Operational Test and 


Evaluation Center (AFOTEC), if not otherwise specified in Table A2.1 will be the 


medical facility’s MAJCOM/SG that submits the aeromedical waiver examination 


package. Waiver authority for Air Force Inspection Agency (AFIA) is delegated to 


AFIA/SG when that position is filled by an Aerospace Medicine Specialist (AFSC 48A). 


Medical waiver authority for personnel assigned to USSOCOM is delegated to 


AFSOC/SG. Medical waiver authority for personnel assigned to NORTHCOM is 


delegated to AFSPC/SG. 


6.4.3. Delegation of Waiver Authority for Flying and SOD Personnel: 


6.4.3.1. Command and USAFA surgeons may delegate waiver authority to another 


command surgeon or to a Residency Trained Aerospace Medicine specialist working on 


that MAJCOM staff (Aerospace Medicine Specialist (AFSC 48A), AFSC 48A3/48A4 or 


ARC 48R3/48R4). Exceptions will be approved by AFMSA/SG3P. Command surgeons 


IAW 2.3.3. may delegate base level (local) waiver authority to the installation Aerospace 


Medicine Specialist or most qualified Flight Surgeon, most likely the SGP. Waiver 


delegation will indicate authority based on residency trained Aerospace Medicine 


Specialist (Aerospace Medicine Specialist (AFSC 48A)) versus non Aerospace Medicine 


Specialist. Note: Authority to grant flying class III waivers to rated personnel who have 


been medically disqualified for flying class II is delegated to the member’s 


MAJCOM/SG of assignment.  See 6.4.1.11 


6.4.3.1.1. Local Base Certification/Waiver Authority (AD only). Flight surgeons as 


specifically identified by the MAJCOM of the member, normally the Chief of 


Aerospace Medicine (AFSC 48X3/4), retain this authority. (T-1) This authority will 


not be delegated further. (T-1) At locations with flight surgeons who do not meet this 


criteria, the certification/waiver authority reverts to the MAJCOM of assignment. 


Non-flight surgeons are not authorized to sign, or certify medical examinations. (T-1) 


Flight surgeons granted this authority by their MAJCOM may not certify/waiver 


ARC aircrew members. (T-1) Note: Limited scope MTFs may delegate to a 


supporting MTF’s Senior Aeromedical Specialist with MAJCOM approval and 


delegation.  (T-2) 


6.4.3.2. Certification and waiver authority for assignment into ARC flying positions may 


not be delegated lower than MAJCOM/SG level unless authorized by ARC/SG. 


6.4.3.2.1. Delegation of this certification authority is extended only to those Reserve 


Medical units responsible for providing physical exam support. 


6.4.3.3. AD non-aircrew members transitioning into ARC flying positions must have 


their medical examinations certified by the appropriate ARC Surgeon. 


6.4.3.4. Certification and waiver authority for USAF flying personnel while assigned to 


the National Aeronautics and Space Administration (NASA) is NASA. 


6.4.3.5. AFMC/SG has certification and waiver authority on USAF Test Pilot School 


applicants and all USAF Flight Test Engineers (62E3F) and Development Engineers 


(61S), except as noted in 6.4.1  May be further delegated at AFMC/SG discretion. 
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6.4.3.6. AETC/SGPS is the certification and waiver authority for all ARC members 


entering AD in the regular Air Force. Before ARC members will be considered for 


waiver for AD in the regular Air Force, all disqualifying defects must be noted, reviewed, 


evaluated and waived by the ARC waiver authority. Waiver by the ARC authority does 


not guarantee waiver for regular Air Force duty. 


6.4.4. Centralized Flying Waiver Repository (AIMWTS). 


6.4.4.1. AIMWTS will serve as the centralized flying waiver repository. 


6.4.4.2. All flying medical waiver actions will be recorded in AIMWTS. 


6.4.4.3. Flying waivers that are no longer required due to personnel separation and/or 


retirement should be allowed to expire. 


6.4.5. Waivers for Enlisted Occupations. 


6.4.5.1. The medical service does not make recommendations for medical waivers for 


entry or retention in non-flying or SOD AFSCs for those who fall below qualification 


standards imposed by personnel directives. Any flying or special operational 


restrictions/limitations must comply with 6.4.1.9 Medical waivers will not be granted to 


allow an individual disqualified from one AFSC to enter another AFSC, when the defect 


is disqualifying for both AFSCs. 


6.4.5.2. When requested, the medical service provides professional opinion to line or 


personnel authorities. 


6.4.6. Submission  of  Reports  of  Medical  Examination  to  Certification  or  Waiver 


Authority. 


6.4.6.1. Initial certification, waiver requests and disqualification recommendations for all 


flying, MOD and SOD examinations will be submitted using PEPP and/or AIMWTS. 


Submissions to the reviewing/certification authority using PEPP and/or AIMWTS must 


be accomplished simultaneously (e.g. do not submit AIMWTS without submitting 


physical in PEPP if you accomplished one). Supporting documents must be uploaded as 


attachments into these applications and forwarded to the reviewing/certification authority. 


Do not accomplish DD Form 2808, or PHA solely for the purpose of a waiver submission 


unless flight surgeon deems necessary, or directed by higher authority. Note: PHA, SF 


600, Medical Record – Chronological Record of Medical Care, or DD Form 2808 must 


be accomplished according to the frequency in AFI 44-170 and is irrespective of waiver 


action.  (T-1) 


6.4.6.2. All waiver requests referred to AFMSA/SG3P must be submitted through the 


MAJCOM/SG. (T-1) MAJCOM/SG must provide a recommendation on the case to 


AFMSA/SG3P through AIMWTS in the forwarding remarks. If a waiver requires an 


ACS evaluation or review, the MAJCOM/SG must request the ACS evaluation/review. 


The MAJCOM/SG will not forward to AFMSA/SG3P until the ACS evaluation/review 


results are completed and documented in AIMWTS. Note: In the case of unapproved 


medications, MAJCOM/SG will send to AFMSA/SG3P who will review and determine 


appropriate action. 


6.4.6.3. All waiver requests must include as a minimum: (T-1) 
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6.4.6.3.1. Aeromedical Summary with other supporting documents pertinent to the 


case included as attachments within AIMWTS additional guidance can be found in 


the Aircrew Waiver guide. (T-1) 


6.4.6.3.2. If available, include the results of DPANM adjudication, indicating the 


member has been returned to duty following I/RILO or MEB/ Physical Evaluation 


Board (PEB).  (T-1) 


6.4.6.3.3. All waiver cases submitted must include any pertinent medical 


documentation from the member’s civilian health care provider. Examining flight 


surgeon will review this information and reference it in the aeromedical summary. (T- 


1) 


6.4.7. Routing of Dispositions: 


6.4.7.1. The certifying authority certifies the AMS in AIMWTS. Flight medicine 


ensures a printed or electronic copy of the certified AMS document is placed into the 


electronic or paper health record IAW current guidance in AFI 41-210. 


6.4.7.1.1. Trained Assets: Flight Medicine prepares, files, and forwards the AF Form 


1042 or DoD equivalent with appropriate remarks indicating a waiver or 


disqualification as appropriate. 


6.4.7.1.2. Initial flying waivers: Flight Medicine provides member or their 


designated authorized representative a copy of their initial medical examination to 


include with their training request. 


6.4.7.2. MAJCOM/SG notifies AFMSA/SG3PF of disqualifications on rated pilots.  See 


6.1.4 for further information. 


6.4.7.3. If certified disqualified (trained asset): A flight surgeon will advise the member 


they are medically disqualified from their flying or SOD, and provide the member with 


the AF Form 422, for use in retraining actions with the Military Personnel Flight. (T-2) 


Document the notification of disqualification in the health record. The member’s unit 


must also be notified of the member’s disqualification from flying or SOD. (T-1) The AF 


Form 422, AF Form 1042 if required by Host Aviation Resource Management (HARM) 


or DoD equivalent may be used, with appropriate comments in the remarks section of the 


AF Form 1042 or DoD equivalent of the member’s permanent disqualification from 


flying and SOD. 


6.4.7.4. Repatriated Prisoners of War (RPW). MSME sends a copy of each medical 


examination (DD Form 2808, DD Form 2807-1, or DD Form 2697) to USAFSAM/FEC, 


2947 Fifth Street Wright-Patterson AFB, OH 45433-7913, and to the Office of Special 


Studies, Naval Operational Medicine Institute (NOMI), Code 25, NAS Pensacola, FL 


32508-5600. Note: Include "RPW" on Report of Medical History form, as an additional 


purpose for examination. 
 


Section 6C—Medical Recommendation For Flying Or Special Operational Duty or DoD 


equivalent 
 


6.5. Applicability.  Applies to each Air Force MTF or ARC medical squadron/Group providing 


support for flying or SOD personnel.  Use AF Form 1042 or DoD equivalent to convey updates 
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and changes to medical qualification for flying or SOD. Flying or SOD personnel are defined as 


any Air Force member with an ASC, AFSC or duty position that must meet special entry and 


continuing medical qualifications as defined in  6G, 6H, 6I, and 6J. 


6.6. Authority to determine aeromedical dispositions. Non-flight surgeon medical providers 


may ground flying or SOD personnel via the AF Form 1042 or DoD equivalent. For all 


encounters with a non-FS, a DoD FS; must document review and aeromedical disposition of all 


non-flight surgeon medical providers’ entries in the member’s medical record. (T-1) A 


grounding AF Form 1042 or DoD equivalent initiated by a non-flight surgeon medical provider 


must be reviewed, countersigned and dated by the DoD FS, however, effective date will be the 


date issued. (T-1) Only a flight surgeon can return flying/SOD to flying/SOD or continue them 


on flying/SOD during/after a medical encounter IAW AFI 11-202V3, General Flight Rules.  (T- 


1) Exception: HQ AF/SG delegates to the Medical Treatment Facility (MTF) Commander the 


authority to grant AFSOC Physician Assistants (PAs) working independently in support of 


Special Operations Command missions, aeromedical disposition privileges when deployed and 


without reasonable access to a FS preceptor, IAW AFI 48-149.  (T-1) 


6.6.1. Personnel on flying or SOD status who receive dental treatment will be managed IAW 


AFI 47-101, Managing Air Force Dental Services. Dental personnel will use AF Form 1418, 


Recommendation for Flying or Special Operation Duty – Dental, to notify the flight surgeon 


of recommended flying or special duty restrictions exceeding 8 hours. The reviewing flight 


surgeon should then initiate a DNIF via AF Form 1042 or DoD equivalent. (T-1) See AFI 47- 


101, Paragraph 6.16. for further details. 


6.6.2. Aeromedical Disposition of ARC Personnel On Air Sovereignty Alert (ASA), 


Total Force Initiative (TFI) units or Federal RPA missions. ARC aviation personnel 


performing ASA, TFI, or operating large RPA systems in support of a Federal mission are 


eligible for AD grounding management (DNIF and RTFS) and care for acute medical 


conditions that if not addressed would negatively impact completion of that mission. Note: 


Routine medical care is not authorized and remains the responsibility of the Airman via 


his/her regular health care provider. 


6.6.2.1. If a flight surgeon is not co-located with the flying operation, these aircrew may 


be seen by a non-flight surgeon health care provider (military or civilian). The aircrew 


must inform the provider that written or verbal communication of the details of the visit 


(including history, physical, and treatment provided) must be submitted to the appointed 


military flight surgeon immediately following the visit. (T-1) The flight surgeon may 


render an aeromedical disposition determination remotely if he/she has sufficient 


information, and after communicating both with the provider and the aircrew member. 


The flight surgeon must be confident that there has been sufficient resolution of 


symptoms and treatment side effects. (T-1) All relevant medical and medication 


standards still apply. Aeromedical disposition decision must be communicated 


immediately to the aircrew’s unit. (T-1) The AF Form 1042 or DoD equivalent must be 


sent electronically to the aircrew’s unit the morning of the next duty day. (T-1) 


6.6.2.2. Aircrew and special duty personnel in locations not co-located with an AD base 


may be returned to flying status to perform alert, combat or National Air Defense duties 


when their unit flight surgeon is not available.   These personnel may be returned to 
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flying/SOD status after being examined by a military or civilian physician via reach-back 


consultation with a military flight surgeon as designated by AFMSA/SGPF. 


6.6.2.3. ANG or AFRC flight surgeons who maintain active credentials and privileges in 


Flight Medicine may use their Flight Medicine credentials to make aeromedical 


dispositions while employed in a civilian Flight Medicine physician role. 


6.7. Prepare a new AF Form 1042 or DoD equivalent when an individual is: 


6.7.1. Found temporarily medically unfit—described as DNIF, DNIC or Duties Not to 


Include Alert (DNIA). 


6.7.2. Determined by a flight surgeon to be fit for RTFS or RTC/A (Return to 


Controling/Alert) for SOD. 


6.7.3. Medically certified for flying by appropriate review authority following 


disqualification. 


6.7.4. Medically certified for continued flying/SOD following medical examinations. 


6.7.5. To temporarily “ground” or clear aircrew following involvement in any class of 


aircraft mishap. 


6.7.6. To permanently medically disqualify a member for flying or SOD. 


6.7.6.1. Only after MAJCOM or higher authority certifies examination in AIMWTS, 


permanent disqualification authority is the same for waiver actions as noted in 


Attachment 2. Also, refer to 6.1.3.1.3.2. Note: An AF Form 1042 or DoD equivalent 


does not need to be accomplished with the expiration of a flying PHA. The HARM 


Office will take appropriate administrative action if a new AF Form 1042 or DoD 


equivalent is not received by the expiration date. 


6.8. Form Completion: 


6.8.1. AF Form 1042 or DoD equivalent must contain the date the individual is actually 


found certified.  (T-1) 


6.8.2. Date of the flight surgeon signature will serve as the date the action was 


accomplished. (T-1) For DNIF action signed by another provider the flight surgeon only 


needs to countersign the provider signature as the date the form was initiated needs to be the 


action date. 


6.8.3. If the examination cannot be completed prior to expiration due to reasons beyond the 


member’s control, and the patient has a flying medical waiver that will expire, the examining 


flight surgeon may request a waiver extension from the appropriate MAJCOM/SG.  If 


granted, a new AF Form 1042 or DoD equivalent must be accomplished to reflect the 


extension and sent to the member’s HARM Office as specified in this chapter. (T-1) Note: 


Only extensions in AIMWTS are authorized. If an extension to an existing waiver is 


warranted, waiver extension must be recorded in AIMWTS and a new waiver renewal 


initiated at base level. (T-1) 


6.8.4. Flyers and SOD personnel unavailable for PHA secondary to deployment will follow 


guidance in AFI 44-170. 
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6.8.5. The remarks section of the AF Form 1042 or DoD equivalent can be used for local 


special purpose determinations, i.e., “May perform Supervisor of Flying duties,” with the 


determination based upon the flight surgeon’s assessment of the member’s mental alertness 


and physical capabilities. The remarks section of the 1042 may also be used by FS to 


comment on Special Tactics/Combat Rescue operator dispositions regarding jump, dive, 


control status/clearance as determined by the credentialed FS (ie…may control/dive, 


continue DNIF). The Remarks section of any AF Form 1042 or DoD equivalent leaving the 


MTF will not have member’s diagnosis or other protected health care information written or 


otherwise affixed in accordance with HIPAA rules. (T-0) Commanders must be advised to 


contact the flight surgeons office if more details about a member’s condition are required. 


6.8.6. Inactive Flyers. Do not complete DNIF or RTFS on an AF Form 1042 or DoD 


equivalent for individuals in inactive aviation service categories. The exceptions are for 


individuals who are collecting flight pay or plan to go back to active flying. Completion of 


the AF Form 1042 or DoD equivalent for these exceptions notifies ARMS that member 


completed their PHA, potential permanent disqualifying condition is recognized, or an 


aeromedical waiver may be required. 


6.9. AF Form 1042 or DoD equivalent Distribution: 


6.9.1. Original to patient’s health record. For transient personnel, send the original and 2 


copies to the individual’s home MTF flight medicine clinic for distribution. 


6.9.2. Grounding management communications with operational units and HARM offices 


must be treated as Protected Health Information (PHI). (T-0) Release of this information to 


operational units, commanders and HARM offices is allowed under DoD 6025.18-R, DoD 


Health Information Privacy Regulation. This release of PHI must be documented as an 


accountable disclosure IAW AFI 41-210, Section 6D. 


6.9.2.1. The ASIMS database is currently installed with a HIPAA-compliant 


documentation log for any releases of PHI sent via email notification from within 


ASIMS. All such actions automatically generate an electronic log entry to document 


each release of PHI. This function includes e-mail notification to operational flying/SOD 


units and HARM offices regarding AF Form 1042 or DoD equivalent grounding 


management actions. 


6.9.2.2. In addition to email notifications, a signed copy of the AF Form 1042 or DoD 


equivalent must still be provided to the HARM office for inclusion in the member’s flight 


Record. This action constitutes its own release of PHI and must also be documented. To 


prevent unnecessary additional workload, the email notification template in the 


Grounding Management module of ASIMS states: “A signed copy of this grounding 


management action is also being forwarded to the HARM office for inclusion in the 


member’s Flight Record Folder.” 


6.9.2.3. One copy to the local HARM Office (within 1 duty day) for flying/SOD 


personnel, or to the unit commander or supervisor for other personnel using the HIPAA 


compliant documentation log within the e-mail notification of the grounding management 


module. 
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6.9.2.4. One copy to the member’s unit. Note: Flight medicine clinics maintain current 


and accurate unit and HARM office Point of Contact information in the email notification 


database as HIPAA requires the capability to identify all recipients of PHI. 


6.9.2.5. One copy to the member. 


6.9.2.6. Flying PHA performed by a non-AF flight surgeon requires review and 


certification by parent MAJCOM/SG if no AF flight surgeon is available at that location. 


6.10. Disposition of Expired AF Form 1042 or DoD equivalent: 


6.10.1. Grounding actions such as DNIF, DNIC, DNIA, dispose of when superseded by an 


AF Form 1042 or DoD equivalent for RTFS action. 


6.10.2. Remove previous PHA clearances when superseded by a new PHA clearance AF 


Form 1042 or DoD equivalent. 


6.10.3. Do not remove AF Form 1042 or DoD equivalent recording a member’s RTFS 


following a period of DNIF, medical clearance post mishap or return to flight status from the 


outpatient medical record. These must remain a permanent part of a member’s medical 


record.  (T-1) 


6.11. Record of Action. The flight surgeon office maintains a monthly log of restrictions and 


re-qualifications on AF Form 1041, Medical Recommendation for Flying or Special Operational 


Duty Log, and disposes of AF Form 1041 as specified by Air Force Records Disposition 


Schedule. Use the AF Form 1041 log to track personnel who are in DNIF, DNIC, or DNIA 


status. AF Form 1041 is included within ASIMS. 


6.12. General Officer Notification. The flight medicine PCM will notify their MAJCOM/SG 


or designee by telephone during duty hours when a general officer or wing commander is 


grounded. Reports will include: date of DNIF, aeronautical rating, ASC with AFSC, duty title 


and organization, diagnosis (es), estimated duration of DNIF (as applicable), and name and duty 


phone of attending flight surgeon. (T-2) Also, notify the MAJCOM/SG or designee when the 


GO or Wg/CC is RTFS. (T-2) Note: ANG does not require notification of the grounding of 


general officers or Wing Commanders. 


6.13. Death Notification. The flight medicine PCM will notify their MAJCOM/SG or designee 


by telephone during duty hours when an aircrew or SOD member dies. (T-2) Reports will 


include: date of DNIF (as applicable), aeronautical rating, ASC with AFSC, duty title and 


organization, diagnosis (es), estimated duration of DNIF (as applicable), and name and duty 


phone of attending flight surgeon. (T-2) 
 


Section 6D—Aeromedical Consultation Service (ACS) 
 


6.14. General.  The ACS conducts specialized aeromedical evaluations. 


6.14.1. Eligibility Requirements.  Persons eligible for referral to ACS include: 


6.14.2. AD Air Force and ARC personnel on flying/SOD status, or as requested by the 


MAJCOM/SG or AFMSA/SG3P. Persons medically disqualified when approved by the 


MAJCOM/SG or AFMSA/SG3P. 
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6.14.3. Members of active ACS clinical management groups not on flying status (inactive 


flyers and disqualified members). 


6.14.4. ACS evaluation appointments for 6J, 7J, 8J, and 9J aviators are invitational only, and 


are not mandatory medical evaluations (funding may be local or personal). 


6.14.5. At the discretion of the MAJCOM/SG or AFMSA/SG3P, initial ACS evaluations of 


inactive flyers only if reassignment to active flying is pending. 


6.14.6. Army and Navy personnel with approval of U.S. Army Aeromedical Center 


(USAAMC) Fort Rucker, AL, or NOMI, Pensacola, FL. 


6.14.7. Coast Guard personnel with approval of CG Health, Safety, and Work-Life Service 


Center (HSWL-SC) Operational Medicine (OM), Norfolk, VA. 


6.14.8. Military personnel of foreign countries when approved by the State Department and 


AFMSA/SG3P. 


6.14.9. Applicants for flying duty with approval by HQ AETC/SG or AFMSA/SG3P. 


6.14.10. Under special circumstances, astronauts may be given Secretarial Designee Status 


for ACS evaluation. 


6.15. Referral Procedures. 


6.15.1. Initial Evaluations: The referring flight surgeon prepares an aeromedical summary 


using AIMWTS. Once ACS evaluation is approved by either MAJCOM/SG or 


AFMSA/SG3PF, the ACS evaluation/review will be requested using AIMWTS. MAJCOMs 


will request the ACS evaluation and receive the results prior to submitting to 


AFMSA/SG3PF if AFMSA/SG3PF is the waiver authority.  Exception:  AFMSA  will 


request the ACS evaluation if the waiver request is for an unapproved medication. Note: 


See waiver guide for information required for waiver submission.  The appropriate mailing 


address is: U.S. Air Force School of Aerospace Medicine, 2510 5
th 


Street, Bldg 840, Wright- 


Patterson AFB, OH 45433-7913. 


6.15.2. Re-evaluations: These will be accomplished under the same guidelines as initial 


evaluations. Supporting documentation will be forwarded only at the request of the ACS. 


ACS re-evaluations will be coordinated with the MAJCOM/SG or AFMSA/SG3P, using 


AIMWTS. 


6.16. Scheduling Procedures. 


6.16.1. The ACS notifies the MTF of the appointment date and furnishes reporting 


instructions. The ACS will make every effort to schedule appointments as soon as possible 


after referral request. The ACS will only reschedule appointments due to mission essential 


reasons. Any requested documentation must be forwarded in sufficient time to reach the 


ACS 10 days prior to appointment. (T-2) 


6.16.2. Members scheduled for ACS evaluations will be briefed by the referring local flight 


surgeon regarding ACS requirements and reporting instructions. (T-2) This responsibility 


may be delegated to MSME. 


6.16.3. The MTF publishes the TDY orders and provides the funds to support the TDY (for 


ARC personnel, the member’s squadron publishes orders and provides funds for the TDY). 
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6.16.4. The orders state that the TDY is for aeromedical evaluation and that 10 days, in 


addition to travel time, is authorized. 


6.16.5. Send health records, by certified mail to arrive at the ACS 10 days before the 


scheduled appointment. 


6.17. Consultation Procedures. 


6.17.1. The ACS evaluates and makes recommendations to the waiver authority. The ACS 


is not a waiver authority. 


6.17.2. The preliminary ACS report and recommendation patient status worksheet is sent 


electronically to the waiver authority within 3 workdays of the ACS date of recommendation. 


AIMWTS is updated with the ACS recommendation at this time. 


6.17.3. If an in-person ACS evaluation is not required, the ACS will make recommendations 


via an aeromedical letter to the waiver authority and enter this into AIMWTS. 


6.17.4. The final ACS report and recommendation patient status report (PSR) is sent 


electronically to the waiver authority within 60 workdays following member’s departure. 


The ACS will also attach the PSR into AIMWTS. 
 


Section 6E—Medical Flight Screening 
 


6.18. Medical Flight Screening. 


6.18.1. MFS is managed by the ACS and conducted at the ACS and the USAFA. 


6.18.2. MFS uses additional advanced medical screening techniques (list of screening tests 


approved by AFMSA/SG3P and maintained at ACS) to ensure pilot candidates who have 


already passed their FCI physical are in compliance with standards described in this 


instruction and any superseding USAF policy. All UPT/URT applicants must complete and 


successfully pass MFS/MFS-N or receive a waiver prior to starting UPT/URT Pilot training. 


6.18.3. Detailed information regarding MFS can be found on the KX). 
 


Section 6F—USAF Aircrew Corrective Lenses 
 


6.19. General USAF Aircrew Contact Lens Policy. Aircrew are authorized to use contact 


lenses (CLs) for vision correction provided they are in compliance with the requirements detailed 


in the USAF Aircrew Soft Contact Lens (ACSCL) Program. For complete program details on 


routine contact lens use, specialized contact lens use, and authorized contact lens solutions, refer 


to the AF Aircrew Contact Lens Program on the KX. 


6.19.1. ACSCL Applicability.  Adherence to this policy is required by: 


6.19.1.1. Flying Class I/IA electing to wear contact lenses, on or off duty. (T-1) 


6.19.1.2. Flying Classes II and III while performing aircrew duties. (T-1) Note: Flying 


Classes II and III electing to wear contact lenses off duty are not required to follow the 


ACSCL policy, but are highly encouraged to do so. 


6.19.2. Aeromedical Requirements for ACSCL Wear. The member shall have no ocular, 


periocular or medical condition that would require or contraindicate SCL wear.  Conditions 
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requiring use of contact lenses to obtain 20/20 vision in either eye not achievable with 


spectacles require an aeromedical waiver. 


6.19.2.1. Visual acuities of 20/20 or better in each eye with current spectacles for both 


near and distant vision, immediately after removing SCL. 


6.19.2.2. Visual acuities of 20/20 or better in each eye while wearing SCL for both near 


and distant vision. Bifocal spectacles used in combination with SCL to correct near 


vision to 20/20 are permitted. 


6.19.2.3. Refractive astigmatism (at spectacle plane) of no greater than 2.00 diopters. 


Aircrew exceeding 2.00 diopters of astigmatism may be authorized to use SCLs but will 


require an aeromedical waiver. 


6.20. Authorized Spectacle Frames for USAF Aircrew (USAF Aviation Spectacle Frame 


Program and AFI 11-202 V3). USAF military, civil service or USAF contracted aircrew 


personnel who wear spectacle based prescription eyewear (clear and/or sun protection) and/or 


spectacle based non-prescription sun protection are required to wear USAF approved eyewear 


while performing in flight duties. The USAF Aircrew Spectacle Frame Program defines and 


authorizes USAF aircrew eyewear. Authorized eyewear are identified under the Aircrew Flight 


Frame (AFF) series as the AFF-OP, AFF-DR (AFD), and AFF-JS (AFJ). No other spectacle 


frames are authorized for use in USAF aircraft by USAF aircrew or USAF contracted aircrew. 


6.20.1. Prescription Eyewear 


6.20.1.1. Local base optometry office is responsible for coordinating (prescribing, 


ordering, fitting, as required) spectacle-based vision correction for USAF aircrew.  (T-1) 


6.20.1.2. The DoD Optical Fabrication Enterprise will fabricate prescription clear and/or 


neutral density gray (N-15) sun protection as prescribed in an authorized AFF spectacle 


frame. (T-2) No other sun protection tint or spectacle frame is authorized for use in 


USAF aircraft by USAF military, civil service or contracted aircrew. The eye clinic will 


order the required spectacles through the DoD Optical Fabrication Enterprise in the same 


manner as other military eyewear orders through the Spectacle Request Transmission 


System (SRTS). (T-2) The eye clinic will fit and issue aviation spectacles to USAF 


military, civil service and contracted aircrew. (T-2) Eye clinics may also order AFF 


replacement parts (nose pads, temple screws, temples, etc) using MTF unit funds through 


the Electronic Catalog. (T-2) 


6.20.1.3. USAF aircrew requiring prescription eyewear are authorized four sets of AFF 


spectacles per year, or as required. Two of these sets are fabricated with clear 


prescription lenses. The remaining two are fabricated as neutral density (gray) 15% 


transmission (N-15) sunglasses. Contractor aircrew requiring prescription eyewear are 


authorized two sets of AFF spectacles per year, one set with clear prescription lenses and 


one set with neutral density gray (N-15) sunglasses. USAF military, civil service or 


USAF contracted aircrew who use night vision goggles are also authorized an additional 


frame with polycarbonate lenses. These frames can be in any combination of the styles 


listed above. 


6.20.2. Non-Prescription Eyewear: 
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6.20.2.1. Non-prescription AFF sun protection is obtained through local Individual 


Equipment Issue or equivalent supply office using member’s unit funds. 


6.20.2.2. Authorized non-prescription sun protection consists of an AFF series spectacle 


frame combined with neutral density gray (N-15) lenses. No other sun protection tint or 


spectacle frame is authorized for use in USAF aircraft by USAF aircrew or USAF 


contracted aircrew. 


6.20.2.3. Aircrew not requiring prescription sun protective eyewear or who wear contact 


lenses for in-flight duties are authorized two sets of non-prescription sun protection 


eyewear (two pairs of spectacles) for flight duties. 


6.20.2.4. Aircrew with defective color vision and a valid waiver may wear issued neutral 


density gray tinted sunglasses and laser eye protection when operationally authorized. 


However, aircrew with defective color vision are not authorized to wear the yellow high 


Contrast visor. 


6.20.3. Ballistic Eye Protection: The Air Force Ballistic Protective Eyewear (BPE) 


Program manages the Air Force Protective Eyewear List (AFPEL) and provides 


implementation guidance. The Air Force adopted the Army’s Authorized Protective 


Eyewear List (APEL). Products on the APEL have been evaluated by the Army Program 


Executive Office and found to meet or exceed military ballistic standards. AFPEL items are 


intended for ground use. Ballistic protection for authorized aircrew is found on the Flight 


Protective Eyewear List (FPEL). The AFF series frames are not equivalent to BPE. Flight 


ballistic protective eyewear (non-prescription spectacle/goggles) are obtained through local 


Aircrew Flight Equipment or equivalent supply office through the member’s unit. 


Prescription inserts for FPEL items are ordered by the local optometry clinic through the 


SRTS ordering program. Current APEL and FPEL available at USAF Optometry 


Knowledge Junction / BPE: https://www.kx.ams.mil/optometry and USAF Flight Medicine 


Knowledge Junction / BPE: https://www.kx.ams.mil/flightmedicine. Aircrew BPE must 


be approved by the USAF Spectacle Frame Program (POC: USAFSAM/FECO). No other 


BPE is authorized for use by USAF aircrew. 


6.20.4. Aircrew Laser Eye Protection (ALEP): Prescription Requirements. The flight 


medicine and ophthalmology/optometry clinics will ensure aircrew ALEP prescription 


accessory devices, when available, meet individual corrective vision specifications and are 


properly fitted per AFI 11-301v4, Aircrew Laser Eye Protection (ALEP).  (T-2) 


6.20.4.1. Prescription laser eye protection accessory devices are ordered through SRTS. 


For non- prescription aircrew laser eye protection refer to AFI 11-301v4 and KX. 


6.20.5. Refractive Surgery: Corneal refractive surgery is authorized for eligible military 


personnel who request this surgery as part of the USAF Refractive Surgery Program. 


Complete details can be found on the KX.  (T-2) 
 


Section 6G—Medical Standards for Flying Duty 
 


6.21. Medical Standards. For accessions and enlistments the standards in Chapter 4 apply. 


Chapter 5 and the Medical Standards Directory apply to personnel already serving as AD or 


ARC (example, AD SSgt applying for IFCI duty must meet retention standards in Chapter 5, as 



https://www.kx.ams.mil/optometry

https://www.kx.ams.mil/flightmedicine
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well as IFCI standards in the Medical Standards Directory).  For conditions listed in Chapter 5 


and the Medical Standards Directory, ensure an I/RILO or MEB has been initiated if appropriate. 


6.21.1. All medical treatment obtained from any source must be cleared by a flight surgeon 


prior to reporting for flight duty and documented in the medical record. (T-1) When a 


crewmember receives care by a non-flight surgeon provider, the clinical encounter must be 


reviewed by a flight surgeon for appropriate aeromedical disposition prior to the member 


resuming flying duties. (T-1) Aircrew members must maintain a medical clearance from the 


flight surgeon to perform in-flight duties. (T-1) 


6.21.2. All dental treatment obtained from any source other than trained military Dental 


Clinic personnel must be cleared by a flight surgeon prior to reporting for flight duty. (T-1) 


If a flight surgeon is not immediately available, the member will be removed from flying 


duties until seen by a flight surgeon or the visit has been reviewed by a flight surgeon.  (T-1) 


6.21.3. Use of any medication is prohibited, except as described in the “Official Air Force 


Aerospace Medicine Approved Medications” updated periodically by AFMSA (approved by 


AF/SG3P). (T-1) Use of any Over the Counter (OTC) Medications, except as described in the 


“Official Air Force Aerospace Medicine Approved Medications” and “Over the Counter 


(OTC) Medications," updated periodically by AFMSA (approved by AF/SG3P) is prohibited. 


(T-1) Dietary, herbal, and nutritional supplements can only be used with the approval of a 


flight surgeon. (T-1) 
 


Section 6H—Ground Based Aircraft Controller 
 


6.22. Ground Based Aircraft Controller Medical Standards. The standards in Section 6H 


and the Medical Standards Directory apply to all ground based aircraft controllers which 


includes air traffic controller, weapons controllers/directors, combat controllers and Command & 


Control Battle Management Ops (1C5X1), Tactical Air Control Party (1C4X1), Air Liaison 


Officer (13LX) and RPA sensor operators (1U0X1). Conditions in Chapter 5 and the Medical 


Standards Directory or Worldwide Duty (WWD) standards also apply. For conditions listed in 


Chapter 5 and the Medical Standards Directory, ensure an I/RILO or MEB has been initiated if 


appropriate. 


6.22.1. In addition to the standards in Section 6H and the Medical Standards Directory for 


ground based control, Combat Controllers must also meet the standards for parachute duty 


(FCIII and relevant sister service school standards) and Medical Standards Directory 


standards.  See Physical Exam Techniques and 6.24.1 


6.22.2. In addition to the standards in Section 6H and the Medical Standards Directory for 


ground based control, Air Battle Managers (13BX) and Air Weapons Controllers/Directors, 


required to perform frequent and regular aerial flights must also meet Flying Class III 


standards in Section 6G of this AFI. 


6.22.3. The medical conditions listed in Chapter 5, Medical Standards Directory, and 


relevant Section 6J categories are cause to reject an examinee for initial controller duty or 


continued duty unless a waiver is granted. Acute medical problems, injuries, or their 


appropriate therapy are cause for withholding certification of initial training or temporarily 


restricting the individual from controller duties until the problem is resolved. These 


standards are not all inclusive, and other diseases, or defects, can be cause for rejection based 
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upon the medical judgment of the examining flight surgeon. Acute conditions which impair 


safe and effective performance of duty are cause for temporary removal from controlling 


duties using AF Form 1042 or DoD equivalent IAW Section 6C. Note: These standards do 


not apply to Small unmanned aircraft systems operators (SUAS-Os). 
 


Section 6I—Missile Operations Duty (MOD) Standards 
 


6.23. The medical conditions listed in Chapter 5, Medical Standards Directory, and Section 


6I are cause to reject MOD personnel for initial accession in and continued missile 


operations (AFSC 13SXC) career field unless a waiver is granted. The certification authority 


for initial MOD examinations and waivers is AFGSC/SGP. For conditions listed in Chapter 5, 


ensure an I/RILO or MEB has been initiated if appropriate prior to the waiver request. 


6.23.1. Acute medical problems, injuries, or their appropriate therapy can be cause for 


withholding certification for initial training or temporarily restrict the individual from MOD until 


the problem is resolved.  These standards are not all-inclusive, and other diseases, or defects, are 


cause for rejection based upon the medical judgment of the examining flight surgeon. Acute 


conditions which impair safe and effective performance of duty are cause for temporary removal 


from MOD using AF Form 1042 or DoD equivalent IAW Section 6C. 


6.23.2. Medication (See Approved MOD List on AFMSA Knowledge Junction). 


6.23.2.1. Personnel may not perform Combat Mission Ready (CMR) or Basic Mission 


Capable (BMC) duties (AFGSCI 13-5301v3, Rapid Execution and Combat Targeting 


(REACT) Crew Operations paragraph 6.1.) while using any medication whose known 


common adverse effect or intended action(s) affect alertness, judgment, cognition, special 


sensory function, mood or coordination.(T-2) CMR and/or BMC personnel prescribed 


medication with these known common adverse effect or intended action(s) must be 


placed in DNIC or DNIA status while under their effects. (T-2) If chronic or long-term 


use of such medications is required, a medical waiver must be requested. Approval 


authority is the AFGSC/SGP.  (T-2) 


6.23.2.2. MOD personnel in non-CMR/BMC positions do not require DNIA/DNIC 


action for medications unless the underlying medical condition requires medical waiver 


action or the medication may affect alertness, judgment, cognition, special sensory 


function, mood or coordination and the medication use is anticipated as a long term 


maintenance medication. In such cases waiver work up and application is required before 


removal of the DNIA/DNIC action. 


6.23.2.3. FDA-approved OTC medications and commercially available (in the United 


States) substances, to include herbal and nutritional supplements, may generally be used 


by MOD personnel without flight surgeon approval, provided the product is used in 


accordance with manufacturers' directions for its intended use and not in violation of Air 


Force policy. 


6.23.2.3.1. MOD personnel are required to consult with the flight surgeon whenever: 


the member is within 12 hours of reporting for MOD and will be using the product for 


the very first time; or member experiences adverse reactions which may affect the 


member's ability to perform MOD. 
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Section 6J—Miscellaneous Categories 
 


6.24. Requirements. 


6.24.1. Attendance at Sister Service Schools. All personnel who require upgrade training 


or specialty training at sister services schools must meet any additional Sister Service 


medical requirements (which may be more restrictive). AETC/SGPS will initially certify 


these types of examinations to meet Air Force AFSC requirements, with the exception of 


static line (Airborne) not requiring a waiver which may be certified by the local aerospace 


medicine specialist as designated by the MAJCOM. Certification by AF does not guarantee 


Sister Service acceptance. Applicants must provide a copy of the AF exam to the medical 


staff of the sister service school with their application.  (T-2) 


6.24.1.1. Refer to US Army Regulation (AR) AR 40-501, Standards of Medical Fitness 


for most current requirements for attendance at Army schools. Note: See AF Physical 


Examination Techniques which contains AF and Sister Service requirements. 


6.24.1.2. See Manual of the Medical Department NAVMED P-117, Article 15-102 for 


attendance at Navy schools. Note: See AF Physical Examination Techniques which 


contains AF and Sister Service requirements. 


6.24.2. Operational Support Flying (OSF) Duty. 


6.24.2.1. The conditions listed in Chapter 5, the Medical Standards Directory and this 


section are disqualifying for OSF personnel. Operational support applies to personnel 


fully qualified in non-aircrew specialties and required to temporarily perform duties of 


the specialty in-flight. OSF are required to occasionally fly. Since the member's primary 


full-time duties do not require him or her to be on board an aircraft, performance of in- 


flight duties is a special duty for the particular career field. Examples of operational 


support flyers are CCATT members. 


6.24.2.2. Personnel who perform aviation duties as an OSF are required to have a normal 


examination of tympanic membranes, lungs and chest, heart, abdomen, neurologic, 


hemoglobin, weight, blood pressure and pulse documented in their health record for an 


initial examination. The exam’s expiration date is the PHA expiration date. Note: AF 


Form 1042 or DoD equivalent is issued as satisfactory evidence of completion of the 


requirements outlined for training and duty. This examination does not need to be 


entered into PEPP. 


6.24.3. Physiologic Training Participation 


6.24.3.1. Individuals  must  have  the  appropriate  medical  clearance  to  be  eligible  for 


physiological training (i.e. hypobaric chamber, reduced oxygen breathing device [ROBD] 


and/or centrifuge training).  See AFI 11-403, Aerospace Physiological Training Program 


and/or AFI 11-404, Centrifuge Training for High-G Aircrew for additional information. 


See “Medical Standards Directory” for details on specific conditions which typically 


exclude trainees from physiological training 


(https://kx.afms.mil/kxweb/dotmil/kjPage.do?cid=ctb_155907&functionalArea=Aer  


ospaceMedicine). 


6.24.3.2. Individuals with medical contraindications for hypobaric chamber training (e.g. 


history of neurological decompression sickness) must be directed toward normobaric 



https://kx.afms.mil/kxweb/dotmil/kjPage.do?cid=ctb_155907&amp;functionalArea=AerospaceMedicine

https://kx.afms.mil/kxweb/dotmil/kjPage.do?cid=ctb_155907&amp;functionalArea=AerospaceMedicine

https://kx.afms.mil/kxweb/dotmil/kjPage.do?cid=ctb_155907&amp;functionalArea=AerospaceMedicine





48 AFI48-123  5 NOVEMBER 2013 
 


 
 


hypoxia training (e.g. ROBD) to meet AFI 11-202V1, Aircrew Training. If appropriate, 


AF Form 1042 should include statement “Hypobaric chamber training contraindicated; 


must meet AFI 11-202V1, requirements via normobaric hypoxia training”.  (T-1) 


6.24.3.3. Documentation requirements. All clearances must have a specific expiration 


date ensuring the trainee is medically cleared through the duration of training. 


6.24.3.3.1. US Military or Government Service Civilians. Copy of current AF Form 


1042, , DA (Army) Form 4186, Medical Recommendation for Flying Duty, or Naval 


Medical Form 6410/2, Clearance Notice (Aeromedical), indicating that a flying class 


I, II, or III physical has been completed. 


6.24.3.3.2. Foreign Military. North Atlantic Treaty Organization (NATO) and other 


foreign military personnel may use the local base clearance or annual physical 1042 


prepared by home station flight surgeons based on the standards of medical fitness for 


flying duties issued by the parent country IAW Chapter 9 of this instruction. The 


supporting USAF flight surgeon(s) may provide medical clearances for 


“physiological training only” for foreign military personnel. 


6.24.3.3.3. Service Academy/ROTC Cadets or Midshipmen. Same as para 


6.24.3.3.3.1 or evidence of medical clearance for hypobaric chamber training within 


previous 12 months prior to this training. The flight surgeon’s office supporting the 


AOP Training Unit scheduled to provide this training must provide adequate 


oversight to ensure all cadets are medically qualified, to include clearing any current 


medical issues. 


6.24.3.3.3.1. AF, Army, or Navy ROTC cadets will present evidence of 


satisfactory completion of DD Form 2808, or DD Form 2351, DODMERB Report 


of Medical Examination, accomplished within 48 months of the scheduled 


physiological training. Note: Before scheduling cadets for training, the ROTC 


detachment must send copies of the DD Form 2808, and DD Form 2807-1, or DD 


Form 2351, with DD Form 2492, Report of Medical History to the Aerospace 


Physiology Unit. The Aerospace Physiology Unit will have the local flight 


surgeon’s office review these forms and stamp these documents “Qualified to 


Participate in Altitude Chamber Training” for all cadets physically qualified. AF 


Form 1042 or DoD equivalent, is not required for this group of trainees, but any 


current medical problems must be cleared by the local flight surgeon 


6.24.3.3.4. Government Contractors, Non-DoD Government Civilians and Non- 


Government Civilians (to include DVs). Copy of current Federal Aviation 


Administration (FAA) Medical Certificate flying class I, II or III. The local flight 


surgeon should assist the AOP Training Unit CC in evaluating the medical suitability 


of any individual who does not appear to have the physical health commensurate with 


high-risk physiological training. 


6.24.3.3.5. Civilians undergoing physiological training are required to present a 


current FAA medical certificate, or the forms listed in paragraph 6.24.3.3.3.1 or a 


valid AF Form 1042 or DoD equivalent. 


6.24.3.4. Aerospace & Operational Physiology (AOP) personnel (AFSC 43AX and/or 


4M0X1) are required to meet FCIII. 
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6.24.4. Duty Requiring Use of Night Vision Goggles (NVG). 


6.24.4.1. Aircrew members and SOD personnel who wear NVGs in the performance of 


their duties are required to achieve at least 20/50 visual acuity with the NVGs in the pre- 


flight test lane. Aircrew who fail visual acuity standards for their flying class, complain 


of visual problems either with or without NVGs, or fail to achieve 20/50 visual acuity in 


the NVG pre-flight test lane must be referred for a clinical eye examination. The flight 


surgeon/PA must refer to AL-SR-1992-0002, Night Vision Manual for Flight Surgeons, 


for additional guidance. 


6.24.4.1.1. Personnel required to inspect, maintain or certify NVGs for use by 


Aircrew must possess visual acuity of at least 20/20 corrected or uncorrected in each 


eye. Prior to being assigned these duties, technicians will be referred for a routine 


clinical eye examination. Results will be documented in their medical records and re- 


certified annually as long as their duties include NVG inspection, maintenance, or 


certification. Technicians with visual acuity less than 20/20 will be issued spectacles 


IAW 6.24.4.2 to correct their vision. Technicians who cannot attain visual acuity of 


20/20 corrected or uncorrected in each eye will be restricted from performing NVG 


inspection, maintenance or certification.  (T-2) 


6.24.4.2. Each aircrew or SOD member who requires corrective lenses in order to meet 


the visual acuity standards for flying, and who are required to wear NVGs in the 


performance of flying duties, are encouraged to wear soft contact lenses (SCL) with 


appropriate correction. Members who cannot, or do not wish to, wear SCLs are to wear 


industrial safety lenses (polycarbonate or 3.0 mm thick CR-39 plastic) when using NVG. 


Two pairs of aircrew spectacles with safety lenses ground to the appropriate correction 


can be obtained in the following manner: 


6.24.4.2.1. If the individual has not had a refraction done within the past year, obtain 


a current refraction. 


6.24.4.2.2. Order aviator spectacles using the current prescription through the local 


optometry clinic, or send the prescription using a DD Form 771, Eyewear 


Prescription, to the USAFSAM Aircrew Program Manager. Include verification of 


NVG duties statement when ordering the spectacles. See KX for further details. 


6.24.4.2.3. Dispense the glasses to the individual with instructions to wear them only 


when using NVG and to protect the lenses from marring or scratching. 


6.24.5. Incentive and Orientation Flights. 


6.24.5.1. Incentive and Orientation Flights in Ejection Seat Aircraft. 


6.24.5.1.1. All incentive and orientation flight candidates scheduled to fly in an 


ejection seat aircraft will be referred to the flight medicine clinic for a medical 


clearance prior to the flight. (T-1) A flight surgeon will accomplish a medical records 


review and a physical examination (scope of examination to be determined locally). 


(T-1) In lieu of medical record review, civilians must provide a statement of health 


from their physician to include a summary of medical problems and medications. All 


individuals (military and civilian) identified for incentive rides or orientation flights 


must  be  able  to  safely  eject  without  unduly  endangering  life  or  limb.  (T-1) 
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Communicate medical clearance and recommendations and/or restrictions to the 


flying unit on AF Form 1042 or DoD equivalent. This clearance will be valid for no 


longer than 14 days. Note: ARC clearances will be valid for no longer than 40 days. 


The following guidelines apply: 


6.24.5.1.2. Signed parental consent is required if candidate is not on AD and under 


the age of 18. 


6.24.5.1.3. Body weight, buttock-to-knee and sitting height measurements must be 


within minimums and maximums as specified in Table 6.1 and associated 


references: 
 


Table 6.1. Anthropometric Standards For Incentive and Orientation Flights. 
 
 


Airframe Weight Buttock-to- 


Knee 


Maximum 


Sitting Height 


Minimum Maximum Minimum Maximum 


B-1 140 lbs 211 lbs 27.0 inches 34.0 inches 40.0 inches 


B-2 140 lbs 211 lbs 27.0 inches 34.0 inches 40.0 inches 


B-52 132 lbs 201 lbs 27.0 inches 33.8 inches 40.0 inches 


F-4 136 lbs 211 lbs 27.0 inches 34.0 inches 39.0 inches 


F-15 140 lbs 211 lbs 26.2 inches 34.0 inches 40.0 inches 


F-16 140 lbs 211 lbs 26.1 inches 34.0 inches 39.7 inches 


T-6A 103 lbs 245 lbs 26.9 inches 31.0 inches 40.0 inches 


T-37 132 lbs 201 lbs 26.3 inches 33.8 inches 40.0 inches 


T-38 
Northrop Ejection 


Seat 


140 lbs 211 lbs 27.0 inches 33.8 inches 40.0 inches 


U-2 132 lbs 201 lbs 26.0 inches 33.8 inches 40.0 inches 


6.24.5.1.4. Individuals selected for incentive or orientation flights who do not meet 


anthropometric standards will be referred to the flying unit or wing commander (O-6 


or above) for final authority disposition. (T-1) ACES-II ejection attempts above 340 


KEAS (Knots Equivalent Air Speed) can result in increased injury risk due to limb 


flail and drogue chute opening shock for body weights below 140 pounds. ACES-II 


ejection attempts above 400 KEAS with body weights in excess of 211 pounds 


increase the risk of injury. Commanders may consider weight waivers and/or impose 


airspeed restrictions in the incentive or orientation flight profiles. Commanders 


waiving weight specifications must ensure the individual selected for incentive or 


orientation flight is briefed on the increase of injury risk prior to flight. Buttock-to- 


knee waivers to exceed maximum length are not authorized. The examining flight 


surgeon and MAJCOM/SG do not have waiver authority for indoctrination and 


incentive flights. (T-1) 


6.24.5.2. Incentive and Orientation Flights in Non-Ejection Seat Aircraft. 


6.24.5.2.1. Incentive and orientation flight candidates scheduled to fly in non- 


ejection seat aircraft will sign a locally generated health statement which asks the 


candidate:  (1)  Do you have any medical problems?  (2)  Are you on a DLC?  (3)  Do 
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you take any medications? (4) Do you feel you need to see a flight surgeon? Those 


individuals making any positive responses (YES) on the health statement will be 


referred by the flying unit to the flight surgeon for review, appropriate medical 


examination if deemed necessary and medical recommendation for incentive and 


orientation flying.  (T-1) 


6.24.5.2.2. Candidates must be able to safely egress the aircraft in an emergency 


without endangering life or limb. 


6.24.5.2.3. All civilians selected for incentive or orientation flights will complete a 


locally generated health statement. These health statements must address any history 


of or current medical problems, medications individual is currently taking, and any 


physical limitations. All health statements on civilians will be referred by the flying 


unit to the flight surgeon for review, referral for appropriate medical examination to 


their health care provider if deemed necessary, and medical recommendation for 


incentive and orientation flying.  (T-1) 


6.24.5.2.4. Passengers scheduled to fly onboard Air Force aircraft will not routinely 


be referred to the flight surgeon office. 


6.24.5.2.5. Communicate medical clearance, recommendations and/or restrictions to 


the flying unit on AF Form 1042 or DoD equivalent. Medical clearances  for 


incentive and orientation flights are valid for no longer than 14 days with the 


exception of AMP 101 and AMP 202 candidates. See the AMP 101 website for 


further information.  Note: ARC clearances will be valid for no longer than 40 days. 


6.24.6. Instructors and students participating in USAFA Airmanship programs.  The 


medical standards for these duties are the same as Section 6G/6J (except as noted below): 


6.24.6.1. Flying Class III standards apply to Dean of Faculty (DF) parachute courses. 


FCII standards apply to all DF RPA programs. Flying Class II standards apply to all 


soaring/powered flight courses.  The following exceptions apply: 


6.24.6.1.1. Refractive error, no standards. 


6.24.6.1.2. Applicants for programs in 6.24.6.1 may be cleared by a flight surgeon to 


fly if uncorrected visual acuity is not less than 20/25 in one eye and 20/20 in the 


other; while the applicant awaits delivery of corrective spectacles. 


6.24.6.1.3. Color Vision, no Standard. 


6.24.6.1.4.  Depth perception: 


6.24.6.1.4.1. No standard for DF flight, parachute, RPA, and student  soaring 


programs provided the soaring instructor pilot has normal depth perception. 


6.24.6.1.4.2. Participants with abnormal depth perception are disqualified from 


solo flight. 


6.24.6.2. For USAFA flying and parachute programs, FAA 3rd class medical certificates 


are an acceptable standard of medical examination for civilian flight and parachute jump 


instructors, and USAFA Flying Team cadets. These participants will have their medical 


qualification reviewed by the USAFA/SGP, (or their appointed delegate) annually.   A 
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USAFA Form 1042, will be generated prior to performing flying operations in USAFA 


owned aircraft. 


6.24.6.3. Clearance to perform DF flight, student parachute, cadet jumpmaster, student 


soaring, cadet soaring instructor pilot, RPA, and powered flight programs are performed 


prior to flight and is contingent upon the cadet meeting the following requirements: 


6.24.6.3.1. Compliance with 6.24.6.1 accomplished by review of all available 


medical documentation and appropriate physical examination to ensure standards are 


met. 


6.24.6.3.2. Cadet Optometry Clinic performs a targeted optometry exam,  if 


necessary, to determine at a minimum; refractive error, color vision, depth perception, 


and presence of any other potentially disqualifying ocular pathology. 


6.24.6.3.3. Cadets receive risk communication in freshman year regarding 


airsickness, self medication, crew rest, not flying with a cold, alcohol and flying, and 


personal responsibility for seeing, or notifying, a flight surgeon for medical problems. 


6.24.6.3.4. Cadets receive physiology training prior to flight or at least prior to solo 


flight. 


6.24.6.3.5. Cadet/Flight Medicine Clinic flight surgeons issue a medical clearance for 


DF flight, soaring, Flying Team, RPA and parachute programs. The USAFA 


clearance will contain risk communication statements that reinforce the issues in 


6.24.6.3.3 Participants initial these risk communication statements on the clearance 


document acknowledging their understanding. Cadets performing pilot-in-command 


or jump instructor/jumpmasters duties must have their medical clearance reviewed 


annually.  (T-2) 


6.24.6.3.6. Grounding management of all cadet participants will convey temporary 


disqualification and clearances following illness or injury to the local HARM. (T-2) 


For grounding management purposes, civilians will comply with all FAA regulations 


and guidance. 


6.24.6.3.7. The USAFA airmanship program medical clearance expires upon 


graduation. While attending USAFA, the ability to continue performing USAFA 


Airmanship Program flying duties is continually evaluated and potentially altered 


based on routine medical encounters and the required commissioning/Flying Class I 


physical examination performed prior to graduation. 


6.24.6.3.8. USAFA flying clearance (for DF, parachute, soar, RPA, or flight 


programs) does not imply meeting any other Air Force Initial Flying Class or special 


duty requirements such as I/IA/II/III, MOD, or GBC standards. 


6.24.6.3.8.1. HQ AETC/SG certified Flying Class I physical examination must be 


completed prior to entering SUPT after graduation from USAFA. 


6.24.7. Interservice Transfers. 


6.24.7.1. Pilots of fighter, rotary wing, fixed wing (non-fighter) aircraft transferring from 


sister service to an equivalent weapon system in the Air Force are considered trained 


assets.  Air Force FCII standards apply.  Complete all requirements for pilot’s age IAW 
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PHA and ASIMS guidelines. This FCII physical will be entered into PEPP for baseline 


comparison and into AIMWTS if flying waiver required. Pilots of fighter, rotary wing, 


and fixed wing (non-fighter) transferring to AF from a different type of weapon system 


are not considered trained assets. Flying Class I standards apply. These pilots would 


require initial FCI physical and successful completion of MFS. This FCI physical will be 


entered into PEPP and into AIMWTS if flying waiver required. 
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Chapter 7 
 


MEDICAL EXAMINATIONS FOR SEPARATION AND RETIREMENT 
 


7.1. Policy. Do not delay separation or retirement past scheduled date of separation or 


retirement to complete a medical examination unless medical hold is approved (see AFI 41-210 


for further guidance on medical hold authority and related topics). 


7.2. Purpose. To identify medical conditions requiring attention and to document current 


medical status to determine continued fitness for duty. 


7.3. Presumption of Fitness. If performance of duty in the 12 months before scheduled 


retirement is satisfactory, the member is presumed to be physically fit for continued AD or 


retirement. (See AFI 41-210 for presumption of fitness prior to retirement). Reservists who 


have not been participating (in a no-pay/no-points status) solely due to administrative restrictions 


on participation IAW AFI 36-2254 Vol 1, Reserve Personnel Participation or due to 


noncompliance with requirements are not considered to overcome the presumption of fitness. 


7.4. Law Governing Disability Evaluation. 


7.4.1. Title 10, United States Code, Chapter 61 provides for disability retirement and 


separation. 


7.4.2. Title 38, United States Code administered by the Department of Veterans Affairs 


governs disability compensation for ratable service-connected defects that have not precluded 


active service. 


7.4.3. Title 10, United States Code Sec 1145 directs conduct of separation examinations on 


specific individuals leaving the USAF. 


7.5. Mandatory Examinations. 


7.5.1. All AD personnel will complete, as a minimum, a DD Form 2697 (see paragraph 1.5) 


for separation or retirement. This will be reviewed and signed by a credentialed provider 


using local protocol. This will be initiated not earlier than 180 days of scheduled separation, 


retirement or beginning of terminal leave, and not later than 30 days prior to these events. If 


the service member requires a medical examination per 7.5.2, the DD Form 2697 can be 


completed at that visit.  (T-0) 


7.5.1.1. The DD Form 2697 is only required for AFRC and ANG members leaving an 


AD tour of 31 days or more and is not required for retirement purposes if the PHA is 


current. 


7.5.2. A medical examination by a credentialed provider as outlined in 7.5.3 is mandatory 


when: 


7.5.2.1. Member has not had a PHA within one year. 


7.5.2.2. If transferring to ARC, an AF Form 422, will be used to document the member’s 


retention qualification. Members who are current on their PHA (within the 12 months 


preceding the actual date of retirement or separation) will complete a DD Form 2697 


within  180  days  of  transfer,  from  which  the  need  for  further  evaluation  will  be 
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determined. Potentially disqualifying conditions must be appropriately addressed prior to 


any Palace Chase/Front action.  (T-1) 


7.5.2.3. Medical authority requires an examination to be done for either clinical or 


administrative reasons. 


7.5.2.4. Separation is involuntary, or is voluntary in lieu of trial by court martial, or 


retirement in lieu of involuntary administrative separation. Exception: Member is 


separated or retired in absentia. 


7.5.2.4.1. If the member has had an initial enlistment/commissioning examination 


within the preceding 12 months, DD Form 2697 will be the only requirement. 


7.5.2.5. Members having had a PHA within one year of AFPC approved retirement date 


(no DD Form 2808). The DD Form 2697 will be accomplished not earlier than 180 days 


prior to projected separation or retirement and not later than 30 days prior to projected 


separation or retirement. (T-0) Exceptions to meet mission requirements or short-notice 


separation/retirement will be handled on a case-by-case basis and must include 


coordination with the local VA transition officials if the member is expected to file a 


disability claim with the VA.  (T-2) 


7.5.2.6. The member is tentatively approved by HQ AFPC for early separation from AD 


and assignment into an ARC under PALACE CHASE or PALACE FRONT, and the 


member’s most recent medical examination (PHA) was completed more than 12 months 


ago at the time of application. Note: Members with a disqualifying medical condition 


who desire to transfer to the ARC must undergo evaluation for Assignment Limitation 


Code or an MEB while on AD.  (T-1) 


7.5.2.7. The member’s medical record has been lost. Accomplish PHA, DD Form 2807- 


1 along with the DD Form 2697. Provider examination must address significant medical 


history and determine if qualification for continued service is questionable.  (T-1) 


7.5.2.8. The member is a RPW (Mil-PDS assignment limitation code 5, or 7). The 


evaluation will include an I/RILO unless waived by HQ AFPC/DPANM. Forward a copy 


of the examination to the addresses in 6.4.7.4  (T-1) 


7.5.2.9. Members of the reserve component separated from AD to which they were 


called or ordered in support of a contingency and for whom the period of AD exceeded 


30 days. This includes ARC members called/ordered to initial AD for training, AD, or 


federal service during times of contingency, conflict, or war. 


7.5.2.10. Members separated from AD who pursuant to voluntary agreement of the 


member to remain on AD for less than one year, unless 7.5.2.4.1 applies. 


7.5.2.11. Members involuntarily retained on AD in support of a contingency unless they 


have a current (within 12 months preceding the actual date of separation) PHA. 


7.5.2.12. Members who are being recommended for administrative separation IAW AFI 


36-3208 under a characterization other than honorable and who have been deployed 


overseas in support of a contingency operation within 24 months prior to initiation of 


discharge and were diagnosed by a physician, clinical psychologist, or psychiatrist as 


experiencing Post Traumatic Stress Disorder (PTSD) or Traumatic Brain Injury (TBI), or 
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reasonably alleges the influence of PTSD or TBI, based on deployed service to a 


contingency operation during the previous 24 months. 


7.5.2.13. Review of DD Form 2697 determines a medical evaluation is required. 


7.5.3. Medical examination. Members who require a separation examination IAW 7.5.2 


will complete, as a minimum, a medical assessment as described below. (T-1) This 


assessment will be accomplished not earlier than 180 days of scheduled separation, 


retirement or beginning of terminal leave, and not later than 30 days prior to these events. 


(See paragraph 7.5.1)  (T-0) 


7.5.3.1. The assessment must include: 


7.5.3.1.1. A completed DD Form 2697 (see paragraph 1.5). (T-1) 


7.5.3.1.2. Clear documentation of any significant medical history and/or new signs or 


symptoms of medical problems since the member’s last medical assessment/medical 


examination. (T-1) See the last two sentences in Section II, DD Form 2697 for 


additional guidance. 


7.5.3.1.3. An examination by a privileged health care provider. When 


appropriate/required, examinations will be done and results documented in section II, 


item 20 of DD Form 2697. (T-1) The examination and studies will be those 


determined by the provider to be necessary to determine the examinee’s continued 


qualification for worldwide service, evaluate significant items of medical history, or 


evaluate new signs and/or symptoms of injury or illness. 


7.5.3.1.4. All personnel 35 years of age and older who are separating or retiring from 


the Air Force will complete screening for Hepatitis C per USPSTF recommendations. 


(T-1) 


7.5.3.2. File the completed DD Form 2697 in the medical record. If the medical record 


is not available, forward sealed DD Form 2697 to the Separation and Retirements Section 


of the member’s servicing MPF.  File all consultation reports with the DD Form 2697. 


7.5.3.3. Forward copies of medical examinations/medical assessments accomplished on 


ANG full-time AGR Title 32, EAD Title 10 members to HQ Air Reserve Personnel 


Center (ARPC). ARPC/DSFRA for retention as required by Title 10, United States 


Code, Chapter 8502. 


7.5.3.4. Forward a copy of DD Form 2697 (ensure HIPAA compliance with signed 


authorization from the member) to the In-Service recruiter for all members entering an 


ARC through the PALACE CHASE/FRONT Programs. 


7.5.4. HIV testing for separation or retirement is required only when deemed appropriate by 


the primary care manager (see AFI 48-135). 


7.5.5. Termination Occupational Examinations. If a termination occupational examination is 


required, the separation or retirement examination/assessment can be accomplished during 


this examination. 


7.6. General  Officers.  Examinations for retirement must be conducted IAW AFI 36-3203, 


Service Retirements, Chapter 5.5. 
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Chapter 8 
 


MEDICAL CLEARANCE FOR JOINT OPERATIONS OR EXCHANGE TOURS 
 


8.1. Applicability. Air Force personnel must meet Air Force standards while in joint 


assignments, or inter-Service exchange tours. The host nation is the nation where TDY flying 


duties take place, or the nation with primary aeromedical responsibility. The parent nation is the 


nation of whose armed services the individual is a member. 


8.1.1. Waiver authority is the Air Component Surgeon (i.e., ACC/SG for CENTCOM and 


SOUTHCOM; AFSOC/SG for SOCOM and USSOCOM; STRATCOM/SG for 


STRATCOM and AMC/SG for TRANSCOM), or the MAJCOM/SG responsible for 


administrative management of the member. 


8.1.2. In cases where no qualified Air Force flight surgeon is assigned to the Air Component 


Surgeon’s office, or the waiver authority is uncertain, waiver authority is AFMSA/SG3P. 


8.1.3. Medical examinations performed by other services are acceptable, but must be 


reviewed and approved by the appropriate Air Force waiver authority. 


8.1.4. Waivers for flying or other special duty positions granted by another service or nation 


may not necessarily be continued upon return to Air Force command and control. 


8.2. Joint Training. 


8.2.1. The Air Force accepts waivers granted by the parent service prior to the start of 


training unless there is a serious safety concern or information is available which was not 


considered by the waiver authority. 


8.2.2. After students in-process at the host base, the administrative requirements and medical 


management policies of the host base apply. 


8.2.3. Students must meet the physical standards of the parent service. 


8.2.4. If individuals develop medical problems while in training, the training must not be 


continued unless both host and parent services concur. 


8.2.5. In cases of irreconcilable conflict, host service decision takes precedence (consult with 


MAJCOM/SG for further guidance). 
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Chapter 9 
 


NATO AND OTHER FOREIGN MILITARY PERSONNEL 
 


9.1. Implementation. This chapter implements STANAG 3526, Interchangeability of NATO 


Aircrew Medical Categories. 


9.2. Evidence of Clearance. Definitions: The host nation is the nation where TDY flying 


duties take place, or the nation with primary aeromedical responsibility. The parent nation is the 


nation of whose armed services the individual is a member. 


9.2.1. Local (Host) MTF flight surgeons prepare AF Form 1042 or DoD equivalent based on 


the standards of medical fitness for flying duties issued by the parent country. 


9.2.1.1. Aircrew on TDY for greater than 30 days are to have a copy of their latest 


complete flight physical with pertinent information and documentation helpful for post- 


accident identification purposes (fingerprints, footprints, DNA profile, etc.). 


9.2.2. If the aircrew member does not have documentary evidence of a parent nation 


physical within 12 months, the flight surgeon will complete an aircrew physical.  (T-1) 


9.2.2.1. Pre-existing conditions, waived by the parent NATO nation will be accepted by 


the USAF as long as health or safety is not compromised. Pre-existing conditions waived 


by non-NATO parent nations will be accepted IAW the agreement between USAF and 


parent nation. 


9.2.3. In the case of progression of a pre-existing condition, development or discovery of a 


new medical condition, the host nation medical standards apply and remain in effect for that 


individual aircrew member whenever in that host nation (see 9.2.5). 


9.2.4. Periodic examinations for flying are conducted according to the host nation’s 


regulations. A copy of the examination is sent to the aeromedical authority of the parent 


nation. 


9.2.5. Groundings exceeding 30 days and permanent medical disqualification must be 


discussed with AFMSA/SG3P and the appropriate parent nation liaison. (T-1) 


9.3. Medical Qualification of NATO Aircrew Members: 


9.3.1. NATO Aircrew will have the same medical benefits and requirements as  USAF 


aircrew (See AFI 41-210). Note: Members must have documentation in the medical record 


that a DNA sample has been obtained and on record. (T-1) 


9.3.2. Waivers for flying/SOD duty positions granted by another nation may not necessarily 


be continued upon return to the USAF. 


9.4. Medical Qualification for Security Cooperation Education and Training Program 


(SCETP) Flying (Non-NATO Students): 


9.4.1. Flying student candidates will complete a medical and dental examination using DD 


Form 2807-1 and DD Form 2808, within three months prior to departure from parent country 


IAW AFI 16-105, Joint Security Cooperation Education and Training. 
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9.4.2. All medical qualification documentation will be forwarded through SCETP to the 


training MTF SGP, where case will be reviewed and any missing items will be added and 


forwarded to AETC NLT 30 days before training or Defense Language Institute (DLI) start 


date. AETC/SGP will determine if the flying student candidate possesses adequate physical 


examination documentation and is qualified under Chapter 6, Section 6G and the Medical 


Standards Directory. AETC/SGP will certify student as qualified with or without waiver on 


the DD 2808 (attach documents to PEPP, (AIMWTS is not required on these students)) prior 


to issuing Invitational Travel Order (ITO) IAW JSCET. 


9.4.3. ny student who fails to meet medical standards will be managed on an individual 


basis by HQ AETC/SG and HQ AETC/IA, who will in turn, coordinate with AF/SG 


(AFMSA/SG3P), SAF/IA as appropriate. 


9.5. Non-NATO  Aircrew.  For  non-NATO  aircrew,  specific  memorandums  of  agreement 


between the United States and parent nation take precedence over this chapter if in conflict. 
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Chapter 10 
 


EXAMINATION AND CERTIFICATION OF ARC MEMBERS NOT ON EAD 
 


10.1. Purpose. Establishes procedures for accomplishing, reviewing, certifying, and 


administratively processing medical examinations for ARC members not on EAD who are 


assigned to the Ready Reserve and Standby Reserve. IAW AFI 36-2254 Vol I, any USAFR 


member profiled with a duty limiting condition code 37 may not perform military duty for pay or 


points, unless issued a participation waiver by the AFRC/SGP or delegated authority. 


10.2. Applicability. 


10.2.1. ARC Unit and individual members of the ANG and Air Force Reserve, IMA. 


10.2.2. ARC Members of the Ready Reserve: 


10.2.2.1. Air National Guard.  Administered by ANG/SGP. 


10.2.2.2. Air Force Reserve Unit/IMA/Participating Individual Ready Reserve (PIRR) 


Members.  Administered by HQ AFRC/SGP, Aerospace Medicine Division) 


10.2.3. Nonparticipating Members of the Ready, Standby, and Retired Reserve. These 


members are ordered to EAD only in time of war or national emergency declared by the 


Congress. 


10.3. Medical Standards Policy. Each ARC individual must be medically qualified for 


deployment and continued military service according to Chapter 5, the Medical Standards 


Directory and Chapter 11. 


10.4. Responsibilities. 


10.4.1. Commander or Supervisor. Each ARC commander or active force supervisor 


ensures an ARC member is medically qualified for WWD. Each commander and supervisor 


notifies the servicing medical facility when he/she becomes aware of any changes in an ARC 


member’s medical status. 


10.4.2. ARC Member. Each ARC member is responsible for promptly (within 72 hrs) 


reporting an illness, injury, disease, operative procedure or hospitalization not previously 


reported to his or her commander or supervisor, and supporting medical facility personnel 


IAW AFI 36-2910. Any concealment or claim of disability made with the intent to defraud 


the government results in possible legal action and possible discharge from the ARC. 


10.4.3. ARC Physicians. Responsible for determining ARC member’s medical 


qualifications for continued WWD IAW this instruction and appropriate ARC supplemental 


guidance. 


10.4.4. Air Force medical service personnel record any illness, injury or disease incurred or 


aggravated by ARC members during any training period on appropriate medical forms to 


include initiation of a line of duty determination, since the illness, injury, or disease may be 


used as the basis for government claims leading to potential benefits and entitlements IAW 


AFI 36-2910. 


10.5. General Responsibilities/ARC Medical Units. 
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10.5.1. Establish health and dental records for each ARC member. 


10.5.2. Forward original IMA medical examinations to the AD MTF where the individual’s 


medical records are maintained. If a disqualifying condition is identified, an appropriate AF 


Form 469 must be generated and forwarded to the Physical Evaluation Board Liaison Officer 


(PEBLO) at the AD MTF. (T-1) Initial RILO/MEB packages shall undergo standard 


processing through the MTF and Informal Physical Evaluation Board (IPEB). (T-1) HQ 


AFRC/SGP retains authority to assign Assignment Limitation Code C (ALC-C) codes for 


IMAs returned to duty IAW AFI 41-210. 


10.5.3. Medical examinations accomplished on unit assigned and IMA members of the AFR 


are subject to review by AFRC/SGP to verify their medical qualification for continued 


military duty. AFRC/SGP is the final authority in determining medical qualifications for all 


reserve personnel. 


10.5.4. All ANG medical examinations are maintained by the servicing medical unit and are 


subject to review by NGB/SGP to verify qualification for participation. NGB/SGPA is the 


final authority in determining ANG member qualification for WWD. 


10.5.5. For ARC members with questionable medical conditions or found medically 


disqualified send complete medical case files as noted. For Air Force Reservists, send 


requested medical documents to AFRC/SGP at afrc.sgp@us.af.mil or through the Electronic 


Case Tracking (ECT) system for review of questionable or disqualifying medical conditions. 


For Air National Guard members, send medical case files to: NGB/SGPA, 3500 Fetchet 


Avenue, Andrews AFB, MD 20762-5157; for Air Force Reserve members (unit assigned and 


IMA), send to: HQ AFRC/SGPA, 135 Page Road, Robins AFB, GA 31098-1601. 


10.6. Inactive/Retired Reserve. Applicants currently assigned to the inactive or Retired 


Reserve or retired from active military service for less than 5 years may request entry to active 


reserve status. 


10.6.1. The appropriate ARC/SG must review and certify all applicants identified with 


Chapter 5 and Medical Standards Directory disqualifying medical conditions; history of 


MEB evaluation, fitness for duty evaluation, or ALC-C status; applying for a different 


aircrew AFSC from their previous aircrew assignment, require a medical waiver for flying, 


or retired from a sister service. 


10.6.2. The Chief, Aerospace Medicine of the gaining/supporting AFRC medical unit or AD 


MTF and ANG SAS may certify, but not waiver for entry into active reserve status, all 


applicants not identified in paragraph 10.6.1 above using Chapter 5 and the Medical 


Standards Directory. 


10.6.2.1. Individuals diagnosed with Attention Deficit Hyperactivity Disorder (ADHD) 


must be carefully evaluated for suitability for continued service. If treatment with 


medication is required, a WWD evaluation and waiver request to ANG/SG is required. 


10.6.3. The following documentation is required for all applicants: 


10.6.3.1. Current DD Form 2807-1. 


10.6.3.2. Current Reserve Web HA with supporting documentation  for positive 


responses (AFRC only). 



mailto:afrc.sgp@us.af.mil
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10.6.3.3. PHA with associated paperwork less than 12 months old (non aircrew 


assignments). 


10.6.3.4. Flying PHA with associated paperwork less than 12 months old (aircrew 


assignment same as previous aircrew AFSC). 


10.6.4. Applicants applying for a new aircrew position, rather than the one previously held 


will require an initial flying exam. Applicants whose Reserve Component Health Risk 


Assessment (RCHRA) or PHA is greater than 12 months old will require a current enlistment 


or flying exam as appropriate. 


10.7. Reenlistment. Ensure members who want to reenlist in the ANG have a current PHA. 


Ensure members, who want to reenlist in AFRC, complete a current RCHRA unless a PHA or 


RCHRA less than 12 months is on file. 


10.8. Reinforcement Designees Pay or Points. Annually, prepare the appropriate form for 


Reinforcement Designees not participating for pay or points. Members who feel their medical 


qualification is in question attach medical documentation to the appropriate form and return the 


entire package to HQ ARPC/DSFS, Denver, CO 80280-5000. 


10.9. General Officers. ANG medical units will maintain the annual PHA accomplished on 


general officers and ANG wing commanders in the medical records. Reserve medical units will 


forward to HQ AFRC/SGPS, a copy of all physical examinations accomplished on reserve wing 


commanders. 


10.10. AGR Tours. The AGR program requires individual applicants to contact the appropriate 


ARC medical unit, or AD MTF, to request the appropriate medical evaluation. The following 


guidance along with AFI 36-2132V2, Active Guard/Reserve (AGR) Program, and ANGI 36-101, 


Air National Guard Active Guard Reserve (AGR) Program, will be used to manage these 


requests. 


10.10.1. General. Members selected for initial AGR positions must meet the medical 


standards as outlined in this AFI prior to assignment. Applicants who have started an AGR 


tour and are found to have medical conditions(s) which makes their medical qualifications 


for continued military duty questionable will be processed through the Air Force DES IAW 


AFI 36-3212. 


10.10.2. Physical Exam Requirements. 


10.10.2.1. Applicants with a concurrent AGR assignment must have a current PHA on 


file. 


10.10.2.2. Applicants with no service affiliation (i.e. Individual Ready Reserve (IRR), 


AD, reserve, guard, etc.) require an accession physical exam, which would be valid for 


24 months prior to AGR assignment. See medical standards in Chapter 4 and Chapter 


6, Medical Standards, Section 6G (aircrew applicants only). 


10.10.2.3. Active military (AD, ARC) applicants for non-aircrew assignments may use 


PHA with associated documentation less than 12 months old. Members must also be 


current in all IMR requirements. AF Form 422, must be dated within 60 days prior to 


tour start date. Medical standards in Chapter 5 and Medical Standards Directory apply. 


Prior service (IRR, etc.) applicants for non-aircrew assignments within 180 days of 


separation may use the same standards as AD.  Applicants whose date of separation is 
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greater than 180 days will require an accession examination and medical standards in 


Chapter 4 apply. 


10.10.2.4. For aircrew assignments into the applicant’s current aircrew AFSC, flying 


PHA with associated paperwork less than 12 months old may be used. 


10.10.2.4.1. Applicants for new aircrew assignments require an initial flying 


examination. 


10.10.3. ertification/Waiver Authority. 


10.10.3.1. AFRC/SGP is the certification and waiver authority for all AFRC AGR 


applicants.. For ANG, the SAS, having completed specialized training, is authorized 


certification authority for Title 32 AGR applicants. Medical Standards in Chapter 5, 


Medical Standards Directory and Chapter 6, Section 6G apply. 


10.10.3.1.1. The Chief, Aerospace Medicine/SAS for the ANG will certify the 


appropriate medical document with a certification stamp. Delegation of this 


certification authority is extended only to those Reserve Medical Units responsible 


for providing physical exam support. 


10.10.3.2. The appropriate ARC/SG is the reviewing, certification and waiver authority 


(see Attachment 2) for those applicants with disqualifying medical conditions in 


Chapters 4, 5, Medical Standards Directory and Chapter 6, Section 6G, except initial 


entry into IFCI/IA/II, unless otherwise directed by other guidance within this instruction. 


Also, the appropriate ARC/SG is the certification authority for all MAJCOM or higher- 


level AGR positions (ANG Title 10 EAD) and those positions with no gaining ARC 


medical units. 


10.11. Involuntary EAD. ARC members involuntarily ordered to AD will not delay such 


action because of an expired PHA.  See AFI 44-170 for details. 


10.11.1. An ARC member ordered to EAD due to mobilization is medically processed IAW 


the mobilization order. The ARC member’s medical status must be established within 30 


days of mobilization. 


10.11.2. Within 30 days of mobilization, the health records of the ARC member will be 


reviewed for disqualifying defects according to Chapter 5 and Medical Standards Directory 


and to determine if the member’s PHA is current. Members found medically disqualified or 


questionably qualified for WWD are evaluated IAW AFI 41-210, unless otherwise directed 


by the mobilization order. 


10.12. Annual Training (AT) or AD for Training or Inactive Duty for  Training 


(IDT). Commanders ensure members reporting for duty are medically qualified. Members with 


medical conditions, which render questionable their medical qualifications for continued WWD, 


are evaluated for fitness for duty. 


10.13. Inactive Duty for Training. 


10.13.1. ARC members who are ill, sustain an injury, or do not consider themselves 


medically qualified for military duty can request excusal from training. 


10.13.2. If a member reports for duty and does not consider him or herself medically 


qualified for  continued  military service based  on a diagnosis from the PCM, the ARC 
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commander or AD supervisor will schedule the member for a medical evaluation during the 


IDT period. (T-1) If the member is not qualified for WWD, a medical evaluation is sent to 


AFRC/SGP, or NGB/SGPA as appropriate. (T-2) The member is excused from training 


pending a review of the case. Note: ARC members will be given a DLC (AF Form 469) and 


follow the guidance found in AFI 10-203. 


10.13.3. When a commander, supervisor, or medical personnel determines an ARC 


member’s medical condition is potentially unfit, he or she is evaluated by the servicing 


medical squadron and is excused from all military duties pending further medical disposition. 


10.14. Medical Examination. 


10.14.1. General Information: 


10.14.1.1. Medical personnel perform medical examinations according to Chapter 1 and 


physical examination techniques. 


10.14.1.2. All personnel undergo an annual dental examination according to the PHA 


grid at the time of the PHA. Bitewing radiographs are accomplished at the discretion of 


the examining dental officer for diagnostic assistance. 


10.14.1.3. The PHA is an annual requirement for members of the ARC, IAW AFI 44- 


170, Preventive Health Assessment. 


10.14.1.4. ANG MPF and commander are notified by the ANG Medical Group when a 


member cannot continue the United Training Activity (UTA) because of a medical 


condition.  AF Form 469 is used for notification, as appropriate. 


10.14.2. Dental Class III. 


10.14.2.1. AFRC members placed in dental class III are not qualified for military duty 


other than at home station until returned to Dental Class 1 or 2. Manage AFRC members 


IAW paragraph 10.16 of this instruction unless the dental officer has determined the 


member may continue reserve participation in restricted status. ANG members placed in 


Dental Readiness Class III are not IMR ready and are non-deployable. Members are 


placed on an AF Form 469 code 31 for mobility restrictions. Members in Dental 


Readiness Class III lasting for more than one year will be processed administratively 


IAW AFI 36-3209, Separation and Retirement Procedures for Air National Guard and 


Air Force Reserve Members unless the member has a dental defect defined in Section 5B 


of this instruction. Members with a dental defect defined in Section 5B of this 


instruction and the Medical Standards Directory will be processed for Initial 


RILO/MEB/WWD.  More Guidance in AFI 47-101. 


10.14.2.2. The examining military dental officer has the authority to allow AFRC in 


dental class III to continue Reserve participation at home duty station only while 


undergoing corrective dental treatment. The dental officer will determine the length of 


time (not to exceed 1 year) given to a member to complete dental treatment or improve to 


at least dental class II. 


10.14.2.2.1. Aircrew members in dental class III will be placed on DNIF status 


unless the examining dental officer determines the AFRC member may continue 


reserve participation and the flight surgeon determines flying safety will not be 


compromised. (T-1)  Aircrew in this status will be limited to local sorties only.  (T-1) 
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10.15. Scheduling  PHA.  Schedule  a  PHA  in  accordance  with  current  ARC  directives 


ASIMS/PHA Guide. 


10.16. Medical Evaluations to Determine Fitness for Duty. 


10.16.1. Reasons to accomplish medical evaluations in determination of medical and dental 


qualification for military duty: 


10.16.1.1. Disqualifying  or  questionable  medical  conditions  discovered  during  the 


annual assessment. 


10.16.1.2. Notification or awareness of a change in the member’s medical status. 


10.16.1.3. ARC member believes he or she is medically disqualified for military duty. 


10.16.2. Reservists and ANG members with medical or dental conditions which are 


questionable or disqualifying for military duty must have an evaluation accomplished and 


forwarded to the appropriate ARC/SG for review and appropriate action. (T-1) Members 


will be given a minimum of 60 days from the date of notification to provide civilian medical 


or dental information to the medical squadron prior to case submission to the ARC/SG. (T-1) 


The local military provider may give the member more time as considered necessary to 


provide the requested information. However, under no circumstances will the time exceed 1 


year. (T-1) 


10.16.3. Notification. The commander or supervisor notifies the ARC member, in writing, 


to report for the medical evaluation. 


10.16.4. Accompanying Documents. The following documents are included in the reports 


forwarded to the appropriate component surgeon (see paragraph 10.5) for review. Note: 


For AFRC, submit documents through the ECT system. 


10.16.4.1. For unit assigned or IMA reserve members: 


10.16.4.1.1. Civilian medical and dental documentation. 


10.16.4.1.2.  Current letter from member’s private physician or dentist. 


10.16.4.1.3.  AF Form 469 properly formatted. 


10.16.4.1.4. SF 502, Medical Record - Narrative Summary (Clinical Resume), must 


provide a clear picture of the member’s current medical health as well as the 


circumstances leading to it. (T-1) 


10.16.4.1.5. Medical Evaluation (ME) for Military Duty Fact Sheet. 


10.16.4.1.6. PEB Election. 


10.16.4.1.7. PEB Fact Sheet. 


10.16.4.1.8. AF Form 422. 


10.16.4.1.9. Unit Commander Memorandum. 


10.16.4.1.10.  Member Utilization Questionnaire. 


10.16.4.2. For ANG members: 


10.16.4.2.1. Unit commander’s endorsement. 
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10.16.4.2.2. SF 502, Narrative Summary must include: 


10.16.4.2.2.1. Date and circumstance of occurrence. 


10.16.4.2.2.2.  Response to treatment. 


10.16.4.2.2.3. Current clinical status. 


10.16.4.2.2.4.  Proposed treatment. 


10.16.4.2.2.5. Current medications. 


10.16.4.2.2.6. The extent to which the condition interferes with performance of 


military duty (see Chapter 11). 


10.16.4.2.2.7. Prognosis. 


10.16.4.2.3. Civilian medical documentation. Medical documentation from the 


member’s civilian health care provider will be included in all waiver cases submitted 


on ARC members. (T-1) The provider will review this information and reference it in 


the SF 502, Narrative Summary.  (T-1) 


10.16.4.2.4. A written statement from the member’s immediate commanding officer 


describing the impact of the member’s medical condition on normal duties, ability to 


deploy or mobilize, and availability of a non-deployable (ALC-C) position. 


10.16.5. Reports. A member who is unable to travel submits a report from his or her 


attending physician to their commander or supervisor who, in turn, submits the report to the 


servicing ARC medical squadron for review and determination of fitness for duty. 


10.17. Failure to Complete Medical Requirements. ARC members who fail to complete 


medical/dental requirements are referred to their commanders in writing IAW AFMAN AFI 36- 


2254 Vol I and are processed IAW AFI 36-3209. 


10.17.1. Refusal. A member of the ARC with a known medical or dental condition who 


refuses to comply with a request for medical information or evaluation is considered 


medically unfit for continued military duty and is referred to their immediate commander for 


processing IAW AFI 36-3209. Reservists or Guardsmen who fail to provide documents or 


appear for scheduled appointments are considered to be non-compliant and will be referred to 


their Commander in writing for administrative separation IAW AFI 36-3209. 
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Chapter 11 
 


MOBILITY STANDARDS AND DEPLOYMENT CRITERIA 
 


11.1. General Considerations. For the purposes of this instruction mobility status is an 


ongoing condition where the member is free from any chronic medical conditions or limitations 


other than temporary limitations (under 1 year) that would preclude an Air Force deployment or 


TDY for six months in field conditions. A fitness for deployment determination is an assessment 


of current medical condition. A deployment (as defined in this instruction) is defined as any 


temporary duty where Contingency, Exercise, and Deployment TDY orders were issued, and the 


TDY location is outside of the United States. ANG deployment is greater than 30  days 


regardless of location. Conditions, which may seriously compromise the near-term well being if 


an individual were to deploy, are disqualifying for mobility status or deployment duty. Medical 


evaluators must consider climate, altitude, rations, housing, duty assignment, and medical 


services available in theater when deciding whether an individual with a specific medical 


condition is deployable. In general, a member must be able to perform duty in austere 


environment with no special food, billeting, medical or equipment support for up to 179 days. 


See DoDI 6490.07, Deployment-Limiting Medical Conditions for Service Members and DoD 


Civilian Employees for medical standards not consistent with deployment. Also review CoCOM 


reporting instructions for individuals tasked to deploy. Note: For DoD civilian employees, 


DoDD1400.31, DoD Civilian Work Force Contingency and Emergency Planning and Execution, 


and DoDI 1400.32, DoD Civilian Work Force Contingency and Emergency Planning Guidelines 


and Procedures, See DoDI 6490.07, Deployment-Limiting Medical Conditions for Service 


Members and DoD Civilian Employees and AFI 36-507, Mobilization of the Civilian Workforce 


apply. Civilian Contractors shall follow DoDI 3020.41, Operational Contract Support (OCS). 


(T-0) 


11.1.1. Individuals returned to duty as “fit” by PEB may not meet deployment standards. 


Such individuals, if they are retained, will have assignment limitation codes limiting or 


restricting them from deployment duties or be placed on Limited Assignment Status (LAS). 


They may be assigned or deployed with appropriate coordination per AFI 41-210. 


11.1.2. The deployment standards in DoDI 6490.07 are the minimum necessary to maintain 


mobility status (see Kx for additional USAF Guidance). (T-1) Any individual who cannot 


maintain mobility status for a chronic or recurrent medical condition must meet an initial 


RILO or MEB evaluated IAW 41-210. Note: Pregnancy does not require an MEB and is 


handled as a code 81 mobility restriction annotated on an AF Form 469. Any mobility (or 


TDY) restrictions following completion of pregnancy are detailed in AFI 36-2110, 


Assignments. 


11.1.3. Any individual having a deployment or assignment cancelled due to medical reasons 


must be referred to the DAWG within 10 calendar days for appropriate action IAW AFI 10- 


203. 


11.1.4. ARC members must have deployment criteria addressed in the Narrative Summary 


submitted in the WWD Medical Evaluation package for the purpose of enabling the ARC/SG 


to make a valid deployability determination. 
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11.2. Non-mobility status personnel (ALC-C1, 2, 3 or LAS or ANG members with a 


condition waived for WWD) who have existing medical conditions may deploy if all of the 


following conditions are met and approved by the gaining COCOM. 


11.2.1. The condition is not of such a nature that an unexpected worsening or physical 


trauma is likely to have a grave medical outcome or negative impact on mission execution. 


11.2.2. The condition is stable and reasonably anticipated by the pre-deployment medical 


evaluator not to worsen during the deployment under care in theater, in light of physical, 


physiological, psychological, and nutritional effects of the duties and location. 


11.2.3. Any required ongoing health care or medications must be available in-theater within 


the military health system. All special requirements (e.g. special handling, and storage) must 


receive prior approval by gaining COCOM. 


11.2.4. There is no need, or anticipation of a need, for duty limitations that preclude 


performance of duty or accommodation imposed by the medical condition (the nature of the 


accommodation must be considered). 


11.2.5. There is no need for routine evacuation out of theater for continuing diagnostics or 


other evaluations.  (All such evaluations must be accomplished prior to deployment). 


11.2.6. Coordination with deployed commanders (or delegated waiver authority) may be 


required based on current conditions, host nation requirements or changing mission 


requirements. 


 


 


 


THOMAS W. TRAVIS, Lt Gen., USAF, MC, CFS 


Surgeon General 
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Attachment 2 


CERTIFICATION AND WAIVER AUTHORITY 


Table A2.1. Certification and Waiver Authority. 


 Attachment 2  
 Table A2.1. Certification & Waiver Authority  


 Category Certification Authority Waiver Authority  


Flying Class I, IA 
Includes AD, Reserves, ANG 


AETC/SGPS AETC/SGPS 


 Initial FCII    
 On or entering AD AETC/SGPS AETC/SGPS  


 Reserves AFRC/SG (AMP) AETC/SGPS  


 ANG ANG/SG (AMP) AETC/SGPS  


Test Pilot School Flying Class 


II 


AFMC/SGPA AFMC/SGPA 


Continued Flying Class II  MAJCOM/SG 


Flying Class III   


 Initial (AD) Required by 


AFSC 


AETC/SGPS AETC/SGPS 


 Initial (Reserves) AFRC/SG AFRC/SG  


  


Initial (ANG) 
 


State Air Surgeon (ANG) 
 


ANG/SG 


 


 Continued Flying (All) Local Base 


Certification/Waiver 


Authority 


MAJCOM/SG  
  


Flight Test Engineers and 


Developmental Engineers 


AFMC/SGPA AFMC/SGPA 


Special Operational Duty   
Initial AD AETC/SGPS AETC/SGPS 


Initial Reserves Appropriate ARC SG AFRC/SG 


Initial ANG State Air surgeon (ANG) State Air Surgeon (ANG) 


Continued Special Operational 


Duty 


Local Base 


Certification/Waiver 


Authority 


MAJCOM/SG 


 Operational Support Duty    
 AD Local Base 


Certification/Waiver 


Authority 


Local Base 


Certification/Waiver 


Authority Local 


 
 


Reserves Local Base 


Certification/Waiver 


Authority 


Local Base 


Certification/Waiver 


Authority 


 


ANG State Air Surgeon (ANG) State Air Surgeon (ANG)  
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Missile Operations Duty   


AD AFGSC/SG AFGSC/SG 


Reserves AFGSC/SG AFGSC/SG 


ANG State Air Surgeon ANG AFGSC/SG 


USAFA Cadet Incentive 


Flight, cadet parachute, 


cadet jumpmaster, cadet 


soaring, and cadet soaring 


instructor pilot duties, and 


powered flight programs 


USAFA/SGP USAFA/SGP 


Initial Commission   
Entering AD MEPS AETC/SG 


Extended AD (Res/ANG to 


AD) 


AETC/SGPS AETC/SGPS 


Entering Reserves MEPS for non-prior service 


AFRC/SG for prior service 


AFRC/SG 


Entering ANG MEPS for non-prior service 
AFRC/SG for prior service 


ANG/SG 


USAFA USAFA/SG USAFA/SG 


 Change In Commission 


Status without Break in 


Service 


  


 AD Local Base 


Certification/Waiver 


Authority 


AFPC/DPANM 
 


Reserve Program AFRC/SG AFRC/SG 


ANG State Air Surgeon (ANG) ANG/SG 


Officer Program Applicants   
USAFA DODMERB USAFA/SG/SGP 


ROTC DODMERB AETC/SGPS 


USUHS DODMERB Assistant Secretary of Defense 


Health Affairs (ASD HA) 


HPSP MEPS AETC/SGPS 


Special Officer Procurement AETC/SGPS AETC/SGPS 


 AF Initial Enlistment    
 AD MEPS AETC/SGPS  


 Reserves MEPS 
IRR (AFRC/SG) 


AFRC/SG  
  


ANG MEPS ANG/SG 


Continued Military 


Service/WWD following 


MEB 


  


AD (MEB) AFPC/DPANM  


Reserves  AFRC/SG 
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ANG  ANG/SG 


Return to AD following break 


in service 


MEPS AETC/SGPS 


Recall to AD ARC  AFPC/DPANM 


PALACE CHASE or FRONT   
Reserves AFRC/SG AFRC/SG 


ANG ANG Medical Group ANG/SG 


AGR Tours   
Base Level AGR tour (ANG 


Title 32) 


  


Reserves AFRC/SG ARC SG 


ANG State Air Surgeon (ANG) ANG/SG 


MAJCOM Level AGR Tour 


(ANG Title 10) 


  


Reserves AFRC/SG AFRC/SG 


ANG ANG/SG ANG/SG 


Static Line, Free Fall, 


HALO, Jump Master 


(Required for AFSC) 


  


Initial AFSC Entry Local Base 


Certification/Waiver 


Authority 


AETC/SGPS 


Trained Asset:  Upgrade and 


Additional Duty Training 


Local Base 


Certification/Waiver 


Authority 


MAJCOM/SG 


 Static Line, Free Fall, 


HALO, Jump Master (Not 


required for AFSC) 


  


 AD Local Base 


Certification/Waiver 


Authority 


MAJCOM/SG 
 


Reserves AFRC/SG AFRC/SGPS 


ANG State Air Surgeon (ANG) ANG/SG 


Ground Based Controllers 


(ATC, TAC-P, ALO, 


1U0XX, etc) 


  


Initial AD Local Base 


Certification/Waiver 


Authority 


AETC/SGPS 


Trained AD  MAJCOM/SG 


Reserves Initial/Trained AFRC/SG AFRC/SG 


ANG Initial/Trained State Air Surgeon (ANG) State Air Surgeon (ANG) 


 


Note: AFMSA/SG3PF continues to be the waiver authority for conditions as listed in 6.4.1. 
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For all other certification or waiver authority, see table A2.1. 










Sheet1

		SQUADRON				GROUP		WING		NAF		STATE		CITY		AIRFRAME		PILOT		CSO		RPA		ABM		Base		POC		PHONE		EMAIL		HIRING STATUS		CURRENT AS OF

		2		SOS				919 SOW		10 AF		FL		Fort Walton Beach		MQ-9						X				Hurlburt Field		Maj Chris Gesch		850-610-2028/DSN 579-0708		2SOS.Recruiting.Org@us.af.mil		LOW PRIORITY		27-Aug-20

		18		ARS		931 OG		931 ARW		4 AF		KS		Wichita		KC-46		X								McConnell AFB		Maj Monica Riggs		316-759-5639		monica.riggs.2@us.af.mil		LOW PRIORITY		14-Nov-19

		39		RQS				920 RQW		10 AF		FL		Melbourne		HC-130		X		X						Patrick AFB		Capt Nash Blackwelder (Pilot), Maj Jason Bourgoin (CSO)		321-494-2297/1187		39rqspilothiring@gmail.com; jason.bourgoin.1@us.af.mil		LOW PRIORITY		27-Jul-21

		53		WRS		403 OG		403 WG		22 AF		MS		Biloxi		WC-130J		X		X						Keesler AFB		Lt Col Byron Hudgins (pilot); Lt Col John Fox (CSO)		-		byron.hudgins@us.af.mil; john.fox@us.af.mil		LOW PRIORITY		11-Mar-21

		63		ARS		927 OG		927 ARW		4 AF		FL		Tampa		KC-135		X								MacDill AFB				-		63ARS.pirate@gmail.com		LOW PRIORITY		9-Jan-19

		68		AS		433 OG		433 AW		4 AF		TX		San Antonio		C-5		X								JBSA-Lackland		Capt Craig Offield		254-631-3480		craig.offield@gmail.com		LOW PRIORITY		30-Jun-22

		69		FS																														LOW PRIORITY

		70		ARS		349 OG		349 AMW		4 AF		CA		Fairfield		KC-10		X								Travis AFB		Lt Col Kris Uber		707-424-7110		70thhiring@gmail.com		LOW PRIORITY		3-Feb-20

		72		ARS		434 OG		434 ARW		4 AF		IN		Kokomo		KC-135		X								Grissom ARB		Capt Chad Meyer; Maj Jeffrey Vincent		765-688-3448; 765-688-3444		434oss.dot@us.af.mil 		LOW PRIORITY		10-Aug-21

		73		AS		932 OG		932 AW		22 AF		IL		Belleville		C-40		X								Scott AFB								NOT ACTIVELY HIRING

		74		ARS		434 OG		434 ARW		4 AF		IN		Kokomo		KC-135		X								Grissom ARB		Capt Chad Meyer; Maj Jeffrey Vincent		765-688-3448; 765-688-3444		434oss.dot@us.af.mil 		LOW PRIORITY		10-Aug-21

		76		ARS		514 OG		514 AMW		4 AF		NJ		Trenton		KC10/KC-46		X								JB McGuire-Dix-Lakehurst		Capt Sean Odonnell; Capt Patrik Mohr		609-754-4936		sean.odonnell.23@us.af.mil; patrik.mohr@us.af.mil		LOW PRIORITY		6-Oct-20

		76		FS		476 FG				10 AF		GA		Valdosta		A-10		X								Moody AFB		Maj Stephen McNamara				stephen.mcnamara.10@us.af.mil		NOT ACTIVELY HIRING		22-Dec-20

		77		ARS		916 OG		916 ARW		4 AF		NC		Goldsboro		KC-46		X								Seymour Johnson AFB		Maj Bradley Gates		919-722-8950		bradley.gates.1@us.af.mil; 77ars.cp@us.af.mil		HIGH PRIORITY		8-Oct-20

		78		ATKS		726 OG		926 WG		10 AF		NV		Indian Springs		MQ-9						X				Creech AFB		Lt Col Joshua Cravens		702-404-1697		joshua.cravens@us.af.mil		LOW PRIORITY		21-Nov-22

		78		ARS		514 OG		514 AMW		4 AF		NJ		Trenton		KC-46		X								JB McGuire-Dix-Lakehurst		Capt John Nachtman				john.nachtman@us.af.mil;  78ARSHiring@gmail.com		NOT ACTIVELY HIRING		22-Jun-22

		79		ARS		349 OG		349 AMW		4 AF		CA		Fairfield		KC10/KC-46		X								Travis AFB		Maj Jessica Olson		707-424-7921		jessica.olson.4@us.af.mil		LOW PRIORITY		4-May-20

		89		AS		445 OG		445 AW		4 AF		OH		Dayton		C-17		X								Wright-Patterson AFB		Lt Col Michael Rubeling				89as.dolp.chiefpilot@us.af.mil		NOT ACTIVELY HIRING		8-Nov-22

		91		ATKS		726 OG		926 WG		10 AF		NV		Indian Springs		MQ-9						X				Creech AFB		Lt Col Nathan McLean		702-404-0116		nathan.mclean.1@us.af.mil		LOW PRIORITY		17-Aug-22

		93		FS				482 OG		10 AF		FL		Homestead		F-16		X								Homestead ARB		Maj Jared "Mojo" Anderson				93FSMakoUPThiring@gmail.com		LOW PRIORITY		5-Aug-22

		96		AS		934 OG		934 AW		22 AF		MN		Minneapolis		C-130		X								Minneapolis-St. Paul JARS		HUNTER, NEAL D Lt Col USAF AFRC 96 AS/DOE		612-205-5945		neal.hunter@us.af.mil		LOW PRIORITY		12-Jan-23

		97		AS		446 OG		446 AW		4 AF		WA		Tacoma		C-17		X								JB Lewis-McChord		Lt Col Brian Vizzone, Lt Col Joshua Pieper, or Maj Bradley Peregrin		253-982-2306/1072		brian.vizzone.1@us.af.mil; joshua.pieper.1@us.af.mil; bradley.peregrin.1@us.af.mil		LOW PRIORITY		31-Aug-20

		300		AS		315 OG		315 AW		4 AF		SC		North Charleston		C-17		X								JB Charleston		Lt Col Ryan Halligan		843-364-2438  		ryan.halligan.2@us.af.mil		LOW PRIORITY		1-Apr-22

		301		RQS				920 RQW		10 AF		FL		Melbourne		HH-60		X								Patrick AFB		CARRIERE, DAVID L Maj USAF AFRC 301 RQS/DOH				david.carriere.1@us.af.mil		NOT ACTIVELY HIRING		26-Jan-23

		301		AS		349 OG		349 AMW		4 AF		CA		Fairfield		C-17		X								Travis AFB		Capt Nicholas McMahon		707-424-3697 & 5354 & 7010 & 7913		301.AS.HIRING@gmail.com		LOW PRIORITY		18-Nov-19

		301		FS

		302		FS		477 FG				10 AF		AK		Anchorage		F-22		X								Elmendorf AFB		SKELLEY, AUSTIN B Lt Col USAF AFRC 302 FS/DO (Magnum)				austin.skelley.1@us.af.mil		NOT ACTIVELY HIRING		14-Jan-22

		303		FS				442 FW		10 AF		MO		Knob Noster		A-10		X								Whiteman ARB		SHETTERLY, JOSEPH W Maj USAF AFRC 303 FS/DOB				303fshiring@gmail.com		HIGH PRIORITY		4-Aug-20

		305		RQS				943 RQG		10 AF		AZ		Tuscon		HH-60		X								Davis-Monthan AFB		PARKER, MICHAEL R Capt USAF AFRC 305 RQS/DOS 		520-228-2316		michael.parker.35@us.af.mil		HIGH PRIORITY		2-Dec-21

		312		AS		349 OG		349 AMW		4 AF		CA		Fairfield		C-5		X								Travis AFB				707-424-3697 & 5354 & 7010 & 7913		312AS.upthiring@gmail.com		LOW PRIORITY		30-Apr-20

		313		AS		446 OG		446 AW		4 AF		WA		Tacoma		C-17		X								JB Lewis-McChord		Lt Col Heather Huot or Lt Col Kristen Franke		 Huot: 719-963-4304; Franke: 573-268-3533		heather.huot.2@us.af.mil; kristen.franke.1@us.af.mil		LOW PRIORITY		17-Jan-23

		314		ARS		940 OG		940 ARW		4 AF		CA		Marysville		KC-135		X								Beale AFB		Capt Matthew Eager		530-634-1594		314ARS.Aircrew.Hiring@us.af.mil		HIGH PRIORITY		15-Jan-22

		317		AS		315 OG		315 AW		4 AF		SC		North Charleston		C-17		X								JB Charleston		Lt Col Chuck Perreault				chiefpilotsoffice317th@yahoo.com		NOT ACTIVELY HIRING		15-Mar-22

		326		AS		512 OG		512 AW		4 AF		DE		Dover		C-17		X								Dover AFB		Lt Col Jim Mccann, Maj Kim Legans		302-677-3768 & 3827		326AS.Recruit.1@us.af.mil		LOW PRIORITY		25-Jul-22

		327		AS		913 OG				22 AF		AR		Little Rock		C-130J		X								Little Rock AFB		Lt Col Paul "RAZOR" Campbell, Capt Evan Draper		501-987-3273		paul.campbell.17@us.af.mil; 327th.pilot.recruiting@gmail.com 		NOT ACTIVELY HIRING		2-Feb-23

		328		ARS		914 OG		914 ARW		4 AF		NY		Niagra Falls		KC-135		X								Niagara Falls ARS		STANFORD, JAMES J Maj USAF AFRC 328 ARS/DOP 		716-236-2337		328ARS.DOP.CHIEFPILOTS@us.af.mil		LOW PRIORITY		3-May-21

		336		ARS		452 OG		452 AMW		4 AF		CA		Riverside		KC-135		X								March ARB		WALKER, ADAM D Maj USAF AFRC 336 ARS/DOP 				adam.walker.10@us.af.mil		NOT ACTIVELY HIRING		26-Jun-20

		337		AS		439 OG		439 AW		4 AF		MA		Springfield		C-5		X								Westover ARB		Lt Col Rich Scheller; Lt Col Jessica Bishop				337AS.Pilot.hiring@us.af.mil		LOW PRIORITY		13-Oct-22

		343		BS		307 OG		307 BW		10 AF		LA		Shreveport		B-52		X		X						Barksdale AFB		WEBSTER, REID M 1st Lt USAFR AFRC 343 BS/DOT		318-529-2134		reid.webster@us.af.mil.		LOW PRIORITY		2-Feb-23

		345		BS		489 BG				10 AF		TX		Abilene		B-1		X		X						Dyess AFB		Maj Lex Schafer		325-696-8944		alexis.schafer.1@us.af.mil; 345BS.Hiring@gmail.com		LOW PRIORITY		19-Jul-19

		357		AS		908 OG		908 AW		22 AF		AL		Montgomery		C-130H		X		X						Maxwell AFB		Pilots:  Maj David Castillo
CSOs: Capt James Gillie						NOT ACTIVELY HIRING		28-Apr-22

		457		FS				301 FW		10 AF		TX		Ft Worth		F-16		X								NAS JRB Ft Worth		GOLDSBERRY, GERREMY L Lt Col USAF AFRC 457 FS/DOIW		817-782-3069		457fs.pilot.hiring@us.af.mil		HIGH PRIORITY		29-Jun-20

		465		ARS		507 OG		507 ARW		4 AF		OK		Oklahoma City		KC-135		X								Tinker AFB		NUTT, CHRISTOPHER A Capt USAF AFRC 465 ARS/DOP; HOLBACK, KEISHA J Capt USAF AFRC 465 ARS/DOP		(405) 734-3269		christopher.nutt.3@us.af.mil; keisha.holback@us.af.mil		LOW PRIORITY		2-Feb-23

		466		FS				419 FW		10 AF		UT		Ogden		F-35		X								Hill AFB		RUSSELL, JAMES E Maj USAF AFRC 466 FS/DOT						NOT ACTIVELY HIRING		19-Mar-19

		700		AS		94 OG		94 AW		22 AF		GA		Marietta		C-130H		X		X						Dobbins ARB		Pilot: METZGER, BRIAN C Maj USAF AFRC 700 AS/ADO
CSO: RETZLAFF, CHRISTOPHER K Maj USAF AFRC 700 AS/DON 				george.pelech@us.af.mil; christopher.retzlaff@us.af.mil		NOT ACTIVELY HIRING		17-Aug-20

		701		AS		315 OG		315 AW		4 AF		SC		North Charleston		C-17		X								JB Charleston		Lt Col Trey Hamilton		843-963-6478		thomas.hamilton.4@us.af.mil		LOW PRIORITY		22-Nov-21

		709		AS		512 OG		512 AW		4 AF		DE		Dover		C-5		X								Dover AFB		NEWMAN, JOHN A Maj USAF AFRC 709 AS/DOP
MATTHEWS, MARCI L Lt Col USAF AFRC 709 AS/DOP				709AS.Pilot.recruiting@us.af.mil		HIGH PRIORITY		29-Jun-20

		711		SOS				919 SOW		10 AF		FL		Crestview		C-145		X								Duke Field		Maj Dave Hornsby; MSgt Jeremy Mers		850-885-6134; 850-885-6113		david.hornsby.1@us.af.mil; jeremy.mers@us.af.mil		LOW PRIORITY		28-Jun-21

		728		AS		446 OG		446 AW		4 AF		WA		Tacoma		C-17		X								JB Lewis-McChord				253-982-2306 & 2735 & 6887				LOW PRIORITY

		729		AS		452 OG		452 AMW		4 AF		CA		Riverside		C-17		X								March ARB		Maj Andrew Vandertoorn		951-655-5629		729AS.pilot.hiring@us.af.mil		LOW PRIORITY		2-May-20

		731		AS		302 OG		302 AW		22 AF		CO		Colorado Springs		C-130H		X		X						Peterson AFB		Pilots: Lt Col Jay Capper
Navs: Lt Col Ron Yochum				731ASpilothiring@gmail.com; 731asnavhiring@gmail.com		LOW PRIORITY		3-Mar-22

		732		AS		514 OG		514 AMW		4 AF		NJ		Trenton		C-17		X								JB McGuire-Dix-Lakehurst		Maj Pat Carpenter				732pilothiring@gmail.com		LOW PRIORITY		18-Jan-23

		756		ARS		459 OG		459 AW		4 AF		MD		Washington, DC		KC-135		X								Joint Base Andrews		Capt Ermal Goci				756ars.hiring@gmail.com		LOW PRIORITY		14-Nov-19

		757		AS		910 OG		910 AW		22 AF		OH		Youngstown		C-130H		X		X						Youngstown ARS		STOUFFER, LUKE A Maj USAF AFRC 757 AS/DOIA <luke.stouffer@us.af.mil>				luke.stouffer@us.af.mil		LOW PRIORITY		7-Dec-22

		758		AS		911 OG		911 AW		4 AF		PA		Pittsburgh		C-17		X								Pittsburgh ARS		Maj Charles Baker		412-474-8323		charles.baker.10@us.af.mil		HIGH PRIORITY		1-Jul-21

		815		AS		403 OG		403 WG		22 AF		MS		Biloxi		C-130J		X								Keesler AFB		Maj Nicholas Foreman		(337) 794-2573		nicholas.foreman@us.af.mil		HIGH PRIORITY		15-Aug-22

		859		SOS				919 SOW		10 AF		FL		Crestview		C-146		X								Duke Field		Lt Col Berto Holt; Maj Eric Wilmot				alberto.holt.1@us.af.mil; eric.wilmot.1@us.af.mil		LOW PRIORITY		6-Aug-21

		905		ARS		931 OG		931 ARW		4 AF		KS		Wichita		KC-46		X								McConnell AFB		Maj Monica Riggs		316-759-5639		monica.riggs.2@us.af.mil		HIGH PRIORITY		14-Nov-19

		924		ARS		931 OG		931 ARW		4 AF		KS		Wichita		KC-46		X								McConnell AFB		Maj Monica Riggs		316-759-5639		monica.riggs.2@us.af.mil		HIGH PRIORITY		14-Nov-19

		970		AACS		513 ACG				10 AF		OK		Oklahoma City		E-3		X		X				X		Tinker AFB		Pilots:  Maj Rob Espy; ABMs: Capt Josh Culver		405-732-6420 (Pilot) or 405-734-6781 (ABM)		robert.espy.1@us.af.mil; joshua.culver.2@us.af.mil		NOT ACTIVELY HIRING		5-May-22

		DET		1				307 BW		10 AF		TX		Abilene		B-1		X		X						Dyess AFB		Maj Lex Schafer		325-696-8944		alexis.schafer.1@us.af.mil		LOW PRIORITY		19-Jul-19







																																				20-Aug-20




































































DEPARTMENT OF THE AIR FORCE 
AIR FORCE RESERVE COMMAND 


__________ 


MEMORANDUM FOR  HQ AFRC/A3RB 
      340 FTG 


FROM:  _____/CC 


SUBJECT:  Unit Sponsorship for Undergraduate Flying Training 


1. The purpose of this memo is to formally communicate our intent to sponsor ______________.


2. I understand, that pending completed coordination for UFT attendance initiated by this memo, 
this member will be assigned to 340 Flying Training Group for the duration of his/her formal 
flying training.  Upon completion of all required courses, the member will be reassigned to 
_______.


3. I understand that 340 FTG is not responsible for holding sponsored members if they withdraw 
or are eliminated from training.  I understand that, should the member fail to complete any training 
course for any reason while assigned to 340 FTG, he/she will be put on 30 days of orders by 340 
FTG to allow member time to search for a new unit/position, after which he/she will be returned 
to _______, regardless of when the member was sponsored.  At that point it is our decision 
whether to discharge or re-classify the member to another AFSC.


4. My POC for the sponsorship of this member is ___________, who can be reached at 
_________@us.af.mil, DSN __________, or commercial _____________. 


___________________, ______, USAF 
Commander, _____________ 





		DD MMM YYYY: DATE

		UNIT: UNIT

		POC NAME: POC NAME

		EMAIL: EMAIL

		DSN: XXX-XXXX

		COMM: (XXX) XXX-XXXX

		RANK: RANK

		SQ/WG: SQ

		APPLICANT NAME: APPLICANT NAME

		COMMANDER NAME: COMMANDER NAME






FY 20 OA Roster

																		sent		access

								AFRC Officer Accessions Recruiter Contact Roster (February 2023)



		Officer Accessions Prog Mgr						SMSgt Jackie Sanchez (interim)		jackie.sanchez.2@us.af.mil		405-248-7804		HQ AFRCRS Robins AFB, GA

		EAST																								jackie.sanchez.2@us.af.mil

		MAP 		LOCATION		RANK		NAME		E-MAIL		CELL PHONE														derrick.mills.2@us.af.mil

				OA East - Flight Chief		SMSgt 		Derek Mills		derrick.mills.2@us.af.mil		678-655-4091		FC has oversight of territory below				x		PCSing						joseph.arnold.1@spaceforce.mil 

		1		Dobbins ARB, GA		MSgt 		Joseph Arnold		joseph.arnold.1@spaceforce.mil 		770-480-0811		Georgia, Tennesee				x								sara.ortiz.1@us.af.mil 

		2		Pensacola, FL		MSgt		Sara Ortiz		sara.ortiz.1@us.af.mil 		678-655-4091		FL Panhandle, Alabama, Mississippi, SE Louisiana				x								freddie.jones@us.af.mil 

		3		Kissimmee, FL		MSgt		Vacant 				321-436-1544		Eastern FL, Europe, Puerto Rico, Virgin Islands				x		x						bradford.hanberry@us.af.mil

		4		Pope AFB, NC		MSgt		Bradford Hanberry		bradford.hanberry@us.af.mil		919-698-4217		North Carolina, South Carolina				x		x						matthew.allen.36@us.af.mil

		NORTH																								kenya.mccall.1@us.af.mil 

		MAP 		LOCATION		RANK		NAME		E-MAIL		CELL PHONE														jason.corradi@us.af.mil 

				OA North - Flight Chief		SMSgt		Matt Allen		matthew.allen.36@us.af.mil		609-235-8709		FC has oversight of territory below				x								alexander.james@us.af.mil 

		5		JB Andrews, MD		MSgt		Kenya McCall		kenya.mccall.1@us.af.mil 		202-819-6644		Washington DC, Maryland, Virginia				x		x						jesse.walsh@us.af.mil 

		6		Pittsburgh, PA		MSgt		Jason Corradi		jason.corradi@us.af.mil 		216-854-6306		Pennsylvania, Ohio				x								jared.lacovara@us.af.mil 

		7		Chicago, IL		MSgt		Alex James		alexander.james@us.af.mil 		331-201-0142		North Illinois, Indiana, Michigan				x								bradley.grimmett@us.af.mil  

		8		New England		MSgt		Jesse Walsh		jesse.walsh@us.af.mil 		978-799-1376		New England states				x		x

		9		JB McGuire, NJ		MSgt		Heidi Pierce ( April)		heidi.pierce.4@us.af.mil		240-712-0006		New Jersey, New York 				x		x						gideon.curry.1@us.af.mil 

		CENTRAL																								starlene.armenta@us.af.mil 

		MAP 		LOCATION		RANK		NAME		E-MAIL		CELL PHONE														david.foster.25@us.af.mil

				OA Central - Flight Chief 		MSgt 		Jared Lacovara (April)		jared.lacovara@us.af.mil		817-680-2689		FC has oversight of territory below				x								marsi.smith@us.af.mil 

		10		Arlinton, TX		MSgt 		Gregory Enfinger ( April) 						North Texas, East New Mexico				x		x						william.mcdonald.5@us.af.mil 

		11		Moore, OK		MSgt		Gideon Curry		gideon.curry.1@us.af.mil 		405-202-8623		Oklahoma, Kansas and Central Plain states				x		x						christopher_anthony.mendoza@us.af.mil 

		12		San Antonio, TX		MSgt		Starlene Armenta		starlene.armenta@us.af.mil 		210-837-7464		Central Texas, Louisiana				x		no comp						lailarose.fernandez@us.af.mil 

		13		Scott AFB, IL		MSgt		David Foster (arrives Dec22)		david.foster.25@us.af.mil		618-229-7080		Illinois, Indiana				x		retiring						nicholas.morgan.11@us.af.mil 

		14		Colorado Springs, CO		MSgt		Vacant 				719-314-9120		Colorado, North and South Dakota, E. Wyoming, E. Montana				x		x						vincent.fammartino.1@spaceforce.mil 

		WEST

		MAP 		LOCATION		RANK		NAME		E-MAIL		CELL PHONE

				OA West - Flight Chief		SMSgt		W. Colin McDonald		william.mcdonald.5@us.af.mil 		951-903-6989		FC has oversight of territory below				x		x

		15		Temecula, CA		MSgt		Christopher Mendoza		christopher_anthony.mendoza@us.af.mil 		310-930-7016		Southern California, PACAF				x

		16		Tucson, AZ		MSgt		Lailarose Fernandez		lailarose.fernandez@us.af.mil 		702-445-1978		Arizona, New Mexico, Nevada, Utah				x		x

		17		Tukwila, WA		MSgt		Nicholas Morgan		nicholas.morgan.11@us.af.mil 		951-903-6966		Washington, Alaska, Montana, Oregon, Idaho, Western Wyoming				x		x

		18		Travis AFB, CA		MSgt 		Vincent Fammartino		vincent.fammartino.1@spaceforce.mil 				Northern California, Western Nevada				x		no comp

																barber		x		x

																busch		x		x

																quichocho		x

																		25		17		68%
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UFT BOARD APPLICATION CHECKLIST

		AFRC UFT BOARD APPLICATION CHECKLIST				REFERENCE UFT GUIDEBOOK SECTION		NON-PRIOR SERVICE				PRIOR SERVICE RESERVE 
(AIR FORCE)								PRIOR SERVICE
ACTIVE DUTY (AIR FORCE)								PRIOR SERVICE
AIR NATIONAL GUARD								PRIOR SERVICE
OTHER (NON-AIR FORCE)								ROTC

												OFFICER				ENLISTED				OFFICER				ENLISTED				OFFICER				ENLISTED				OFFICER				ENLISTED

								SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD		SPONSD		UNSPONSD

		ITEM		DESCRIPTION				NPS/S		NPS/U		PSRO/S		PSRO/U		PSRE/S		PSRE/U		PSAO/S		PSAO/U		PSAE/S		PSAE/U		PSGO/S		PSGO/U		PSGE/S		PSGE/U		PSOO/S		PSOO/U		PSOE/S		PSOE/U		ROTC/S		ROTC/U



		1		COMPLETE THESE ITEMS PRIOR TO UFT BOARD:

		1.1		Verify eligibility for Officer Training School (OTS)
Reference UFT Guidebook Section 2.1				X		X						X		X						X		X						X		X						X		X

		1.2		Verify eligibility for Undergraduate Flying Training (UFT)
Reference UFT Guidebook Section 2.2				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		1.3		Take Air Force Officer Qualifying Test (AFOQT)
Reference UFT Guidebook Section 2.2.3.1.				X		X						X		X						X		X						X		X		X		X		X		X		X		X

		1.4		Take the Test of Basic Aviation Skills (TBAS)
Reference UFT Guidebook Section 2.2.3.2.				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		1.5		Verify eligibility for Palace Chase or Palace Front (if applicable)
Reference UFT Guidebook Section 2.5.																X		X		X		X

		1.6		Get sponsored by an AFRC flying unit
Reference UFT Guidebook Section 3.						X				X				X				X				X				X				X				X				X

		1.7		Obtain Pilot Candidate Selection Method (PCSM) score printout
Reference UFT Guidebook Section 2.2.3.3.				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		1.7		Commence an Aeronautical Ratings review (applicable only to non-Air Force, prior service, rated applicants)
Reference UFT Guidebook Section 8.5.1																																X		X

		1.8		If possible, schedule and complete a flight physical. 
Reference UFT Guidebook Section 2.2.4. 				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2		APPLICATION PACKAGE MUST INCLUDE:

		2.1		UFT Board Cover Sheet
Reference UFT Guidebook Attachment 12				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.2		AF FM 215
Reference UFT Guidebook Attachments 13 and 14				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.3		AF Form 1288
Reference UFT Guidebook Attachment 15				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.4		Unit Sponsorship Letter (signed by sponsoring unit commander)
Reference UFT Guidebook Section 3.2.  MUST USE current version of UFT Guidebook Attachment 7				X		X		X		X		X		X		X				X				X				X				X				X				X

		2.6		Résumé 
Reference UFT Guidebook Attachment 19 for sample résumé				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.5		ROTC Field Training Report (if applicable)																																								X		X

		2.7		Copy of FAA Private Pilot License (if applicable)				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.8		Last Page of Civilian Flight Log Book (if applicable)				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		2.9		Air Force Fitness Test Score (if applicable)								X		X		X		X		X		X		X		X		X		X		X		X

		2.10		Exception To Policy Memo (if applicable)
Reference UFT Guidebook Section 2.6				X				X				X				X				X				X				X				X				X				X		X

		2.11		TO APPLY:  Submit your UFT Application Package via e-mail it to HQ AFRC/A3RB at HQAFRC.A3RB.UFT@us.af.mil.   The application deadline is 1700 EST of the last day of the month prior to the UFT board to which you are applying.  For example, if you are applying to a UFT board convening on May 5th, the application deadline is 1700 EST April 30th.

If unable to send encrypted emails, please utilize DoD SAFE by logging in with your email certificate at https://safe.apps.mil/.  The DoD SAFE User Guide is available to download from this page:  https://safe.apps.mil/about.php (click "Where Can I Find a DoD SAFE User Guide" near the bottom of the page).				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3		IF SELECTED FOR UFT, WORK WITH YOUR RECRUITER, UNIT, FSS, OR ROTC DETACHMENT TO COMPLETE THE FOLLOWING ITEMS:

		3.1		Obtain a certified flight physical
Reference UFT Guidebook Section 2.2.4.

To schedule a flight physical:
--  ROTC applicants:  coordinate with your ROTC detachment
--  Non-ROTC applicants not currently in the AFR:  coordinate with your Officer Accessions Recruiter.  
--  Non-ROTC applicants currently in the AFR:  reference ATTACHMENT 18 for instructions on how to schedule a flight physical (note: your RMU should be able to help you obtain the required forms from your medical record).				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.2		After you have received your stamped "certified" flight physical, email a signed Reserve Service Commitment Contract (ATCH 10) and Student Intake Form (ATCH 23) to RS.AFRCRS.OfficerAccession@us.af.mil

Reference UFT Guidebook Section 2.3 and UFT Guidebook Attachments 10 and 23.

If unable to send encrypted emails, please utilize DoD SAFE by logging in with your email certificate at https://safe.apps.mil/.  The DoD SAFE User Guide is available to download from this page:  https://safe.apps.mil/about.php (click "Where Can I Find a DoD SAFE User Guide" near the bottom of the page).				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.3		Initiate nomination to Air Force Reserve Scroll (or validate completion)
Reference UFT Guidebook Section 2..		2.4		X		X						X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.4		Verify eligibility for Initial Flying Training (IFT) (if applicable)
Reference UFT Guidebook Section 6.2.				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.5		AF Form 24, Application for Appointment as Reserve of the AF				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.6		AF Form 56, Application and Evaluation for Training Leading to a Commission in the USAF				X		X						X		X						X		X						X		X		X		X		X		X

		3.7		Security Clearance Information (SF86 or JPAS verification)				X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.8		Enlisted Performance Report (AF Form 910/911 or current service equivalent)												X		X						X		X						X		X						X		X

		3.9		Officer Performance Report (AF Form 707 or current service equivalent)								X		X						X		X						X		X						X		X

		3.10		Certificate of Release or Discharge Active Duty (DD Form 214/NGB-22/Separation order)								X		X		X		X		X		X		X		X		X		X		X		X		X		X		X		X

		3.11		Complete your Aeronautical Ratings review (applicable only to non-Air Force, prior service, rated applicants).  This must be completed prior to accession.
Reference UFT Guidebook Section 8.5.1																																X		X








AIR FORCE SELECTED RESERVE  
SERVICE COMMITMENT CONTRACT 


 
 
AUTHORITY:  Title 10 U.S.C., Sections 10148, 12303, 2005, 2006. (This form is affected by the Privacy 
Act of 1974; Title 5 U.S.C., Section 5701, Title 37 U.S.C., Section 404-427, and E.O. 9397) 
 
PURPOSE:  The Air Force Reserve Command (AFRC) has mandated the application of a Reserve 
Service Commitment (RSC). The criteria of this RSC is based upon the needs of the Air Force and the 
completion of the event found in AFRCI 36-2102, Air Force Reserve Service Commitment Date 
Program, and applicable table. By signing this contract, the applicant agrees to remain a satisfactory 
participant in the Air Force Selected Reserve and also to all relevant statutory requirements, DoD 
guidelines, and Air Force, including Air Force Reserve, standards, for the period of time stipulated in 
this contract. 
 
ROUTINE USE:  None. 
 
DISCLOSURE IS VOLUNTARY:  However, without this information your acceptance of this voluntary 
RSC could not be accomplished. Social Security number is used to make positive identification of 
applicant.  The contract for RSC must be signed prior to receiving the training or education affiliated 
with this specific service commitment, or in concert with the promotion criteria also affiliated with this 
service commitment. 
 
POINT OF CONTACT:  HQ AFRC/A1K is the office of primary responsibility for RSC policy contained 
in AFRCI 36-2102, Air Force Reserve Service Commitment Date Program.  Airmen may direct questions 
to the Total Force Service Center at 800-525-0102. 
 
CONTRACT 
 
I, (print full name), hereby 
acknowledge and agree to satisfactorily serve in the Selected Reserve and fulfill my RSC IAW AFRCI 
36-2102, following all RSC-incurring events as outlined below.  I have been counseled and given the 
opportunity to read and understand AFRCI 36-2102 (UFT Guidebook ATTACHMENT 12).  I hereby 
acknowledge and agree to the following: 


 
The following items apply to all members (initial all): 
 


1. To serve and satisfactorily participate in the Selected Reserve.  INITIAL __________ 
  
2. To maintain Air Force standards, including compliance with the administrative regulations 
and directives issued by the Department of Defense and the United States Air Force relative to 
my obligations and participation as a member of the Selected Reserve. Such standards include, 
but are not limited to, participation and training requirements, and fitness standards.      
INITIAL ________ 
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3. If I fail to comply with such standards, I understand that I may be subject to adverse actions to 
include: demotion, call to active duty, separation, possibly under other than honorable 
conditions, and/or recoupment of monies expended by the Air Force, to include applicable 
interest if authorized under Title 10 U.S.C., Section 2006.  INITIAL __________ 


 
4. I do not presently have a firm, fixed, or sincere objection by reason of religious training and 
belief to participation in war in any form or the bearing of firearms. I recognize that acceptance 
of funds or entering into this contract is inconsistent with such objections and beliefs. I have no 
present intent to seek release from my reserve commitment on this basis in the future and 
recognize that my sincerity and motives would be in serious question should I attempt to do so 
after substantial funds have been expended for my training and/or education.  INITIAL ________ 


 
5. Should I become unable to begin the period of reserve participation specified in this 
contract, or become unable to complete my RSC, I agree to reimburse the United States for the 
RSC-incurring event for monies expended by the Air Force, to include applicable interest if 
authorized under Title 10 U.S.C., Section 2005.  INITIAL __________ 


 
6. I will not be relieved of any previous RSC incurred. My total RSC incurred through previous 
training, education, or promotion will be served concurrently, not to exceed the greatest 
commitment date.  INITIAL __________ 


 
7. I understand that pregnancy, child birth, or custody of minor child, is not an automatic 
reason for separation. It is Air Force policy that Reservists who have incurred reserve 
obligations, including RSC, for extensive sponsored education and training will not be released 
from their obligations solely on the basis of pregnancy, childbirth, or custody of a minor child.            
INITIAL __________ 


 
8. I understand that a discharge in bankruptcy under Title 11, United States Code, will not 
release me from my obligation to reimburse the United States as required under the terms of 
this contract if the final decree of discharge in bankruptcy is issued prior to five (5) years after 
the last day from the period I have agreed to serve.  INITIAL __________ 


 
9. A sabbatical will necessitate adjustment to RSC.  INITIAL __________ 


10.   Only the Commander, Air Force Reserve Command (AFRC/CC) (or designee) may excuse 
me from my obligation to serve on reserve duty for the period specified in this agreement. 
Excusal may occur with my consent under the following alternative obligations, as approved by 
the AFRC/CC (or designee): 


a. A service obligation in another armed force for a period of time not less than my 
remaining reserve commitment.  INITIAL __________ 
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b. An active duty service obligation for a period not less than my remaining RSC.                


INITIAL __________ 
 
11.   The AFRC/CC (or designee) may excuse me from my obligation to serve on reserve duty for 
the period specified in this agreement when such authority deems release is in the best interest 
of the Air Force.  I acknowledge that excusal under this provision does not require my consent.       
INITIAL __________ 


 
12.   Should any dispute arise over the terms or conditions of this contract, or if I hereafter seek 
discharge from military service or release from my reserve obligation, I acknowledge, and agree 
to exhaust my available administrative remedies prior to seeking judicial review. I will remain 
subject to reserve duty while exhausting administrative remedies.  INITIAL __________ 


 
13.   I understand that this is the entire contract between the United States Air Force Reserve and 
myself. I further acknowledge that there are no oral or other agreements, understandings, or 
representations affecting the contract or relating to my military service, except as specifically 
provided herein.  INITIAL __________ 


 
The following items apply only to specific members as indicated (initial all that apply): 
 


14.   OTS Students with Prior Service.  To complete a period of four (4) consecutive years in 
the Selected Reserve beginning the day of commissioning.  If I am withdrawn or eliminated 
from the program I will incur a 2-year RSC from the effective date of withdrawal/elimination.          
INITIAL __________ 


15.   OTS Students with No Prior Service.  To complete a period of four (4) consecutive years 
in the Selected Reserve beginning the day of commissioning.  INITIAL __________ 


16.   ROTC Cadets:  To complete a period of four (4) consecutive years, plus an additional 
month for each month of extended AFROTC scholarship entitlements, in the Selected Reserve 
beginning the day of commissioning.  INITIAL __________ 


17.   Pilot Training Students:  To complete a period of ten (10) consecutive years for 
Undergraduate Pilot Training (UPT) in the Selected Reserve beginning the day after 
graduation from training.  If I am withdrawn or eliminated from the program I will incur a 2-
year RSC from the effective date of withdrawal/elimination.  INITIAL __________ 


18.   Combat Systems Officer Training Students:  To complete a period of six (6) consecutive 
years for Undergraduate CSO Training (UCT) in the Selected Reserve beginning the day after 
graduation from training.  If I am withdrawn or eliminated from the program I will incur a 2-
year RSC from the effective date of withdrawal/elimination.  INITIAL __________  
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19.   Air Battle Manager Training Students:  To complete a period of six (6) consecutive 
years for Undergraduate ABM Training (UABMT) in the Selected Reserve beginning the day 
after graduation from training.  If I am withdrawn or eliminated from the program I will incur a 
2-year RSC from the effective date of withdrawal/elimination.       INITIAL __________  


20.   RPA Training Students:  To complete a period of six (6) consecutive years for 
Undergraduate RPA Training (URT) in the Selected Reserve beginning the day after 
graduation from training.  If I am withdrawn or eliminated from the program I will incur a 2-
year RSC from the effective date of withdrawal/elimination.  INITIAL __________ 


 
21.   Sponsored Students:  As a sponsored student, I will no longer seek sponsorship by 
another unit and I understand that I will be transferred to my sponsoring unit upon 
completion of training.  If I am selected for UFT and become unsponsored for any reason at a 
later date, I understand that my name and summary information will be transmitted to Air 
Force Reserve Command flying units.  Interested units may contact me, my Officer 
Accessions recruiter, or my Undergraduate Pilot Training Liaison.  However, if I am not 
offered employment by any Air Force Reserve Command (AFRC)units, I will receive an 
assignment in accordance with the needs of the Air Force Reserve near the end of 
Undergraduate Flying Training.  The needs of the Air Force Reserve can include Remotely 
Piloted Aircraft Pilot (Remotely Piloted Aircraft Pilot).  I understand that I must serve at least 
three years in the unit I am assigned before pursuing employment at any other units.  
Additionally, I understand that I may be granted as little as 6 months of full time orders upon 
completion of formal aircrew training.  I will utilize the UFT location’s Air Force Reserve 
liaison officer to apply for sponsorship by all Air Force Reserve Command flying units at 
AFRC locations with the Air Force specialty code (AFSC) commensurate with UPT, UCT, 
UABMT, or URT completion.  UFT students will not travel to units to conduct in-person 
sponsorship interviews while in training; however, interviews should be executed via the 
internet or telephone.  I understand that unsponsored UPT students will track to T-1 rather 
than T-38, with very few or no exceptions.  I further understand 45 days prior to the UFT 
track-select date, placement in a unit will be facilitated by AFRC and I must accept an 
assignment to any AFRC unit.  INITIAL __________ 


 
22.   Unsponsored Students:  I understand that if selected, my name and summary 
information will be transmitted to AFRC flying units.  Interested units may contact me, my 
Officer Accessions recruiter, or my Undergraduate Pilot Training Liaison.  However, if I am not 
offered employment by any AFRC units, I will receive an assignment in accordance with the 
needs of the Air Force Reserve near the end of Undergraduate Flying Training.  The needs of 
the Air Force Reserve can include Remotely Piloted Aircraft Pilot (Remotely Piloted Aircraft 
Pilot).  I understand that I must serve at least three years in the unit I am assigned before 
pursuing employment at any other units.  Additionally, I understand that I may be granted as 
little as 6 months of full time orders upon completion of formal aircrew training.  I will utilize 
the UFT location’s Air Force Reserve liaison officer to apply for sponsorship by all Air Force 
Reserve Command flying units at AFRC locations with the Air Force specialty code (AFSC) 
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commensurate with UPT, UCT, UABMT, or URT completion.  UFT students will not travel to 
units to conduct in-person sponsorship interviews while in training; however, interviews 
should be executed via the internet or telephone.  I understand that unsponsored UPT 
students will track to T-1 rather than T-38, with very few or no exceptions.  I further 
understand 45 days prior to the UFT track-select date, placement in a unit will be facilitated 
by AFRC and I must accept an assignment to any AFRC unit.  INITIAL __________ 


 


 
 
 
 


Name of Applicant (type or print)   Signature of Applicant 
 
 


Applicant’s Social Security Number   Date 
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This instruction tells how to manage Reserve Service Commitments (RSC) for Selected Reserve 


(SELRES) personnel.  This instruction applies to the Air Force Reserve.  Major commands or 


subordinate units do not have the authority to supplement this instruction.  It implements Air 


Force Policy Directive 36-21, Utilization and Classification of Air Force Military Personnel; 


Department of Defense Instruction (DoDI) 6000.13, Medical Manpower and Personnel, DoDD 


1315.7, Military Personnel Assignments; DoDD 1322.6, Fellowships, Scholarships, and Grants 


for DoD Personnel, and DoDD 1322.10, Policies on Graduate Education for Military Officers.  


This instruction directs the collection of information protected by the Privacy Act of 1974.  The 


authorities to collect the prescribed records in this instruction are Title 10 U.S.C., Section 8013, 


and Executive Order 9397.  The Privacy Act Statement appears on the forms, System of Records 


Notices F036 AF PC Q, Personnel Data Systems, and F036 AF PC C, Military Personnel 


Records System, apply.  Maintain and dispose of all records created as a result of prescribed 


processes in accordance with AFMAN 37-139, Records Disposition Schedule.  This version 


applies to members who accept an RSC on or after 1 October 2003.  Note:  This instruction 


does not apply to the Montgomery General Issue Bill for the Selected Reserve (MGIB-SR) 


program. 


SUMMARY OF CHANGES 


This interim change implements the new guidance that will execute the repeal of 10 USC 654, 


―Don’t Ask, Don’t Tell‖. 


 



http://www.e-publishing.af.mil/
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Chapter 1 


PROGRAM ELEMENTS 


1.1.  RSCs (General).  RSCs fulfill two very important functions.  They assure the Air Force 


and the taxpayers receive an appropriate return for their investment in training and education.  


RSCs also communicate to Air Force members the periods of obligated service they must 


complete before becoming eligible to separate, transfer, or retire from SELRES.  All RSCs must 


be served in the SELRES unless waived.  This includes training not provided by the Air Force. 


1.1.1.  The Air Force Reserve establishes RSCs for all SELRES members who participate in 


RSC-incurring events.  As such, it is imperative that RSCs and associated policies in this 


instruction be clearly communicated by responsible officials and fully understood by 


SELRES members.  In the event of a conflict, commitments set by law, DoD, or other Air 


Force Instructions take precedence over time commitments established in this AFI. 


1.1.2.  Officers in the grades of colonel and below and all enlisted personnel incur RSCs 


when they complete all or a portion of RSC-incurring events.  Two or more RSC-incurring 


events are served concurrently, not consecutively.  However, note the exception of Table 1.2, 


Note 3.  When two or more RSC-incurring events overlap, the RSC-incurring event with the 


longest obligation will take precedence; however, all RSC contracts must be completed and 


filed in the member’s Unit Personnel Record Group (UPRG).  If the RSC contract with the 


greatest expiration date is adjusted or waived, the RSC expiration date is then adjusted to the 


next longest intervening contract. 


1.1.3.  An RSC does not establish a date of separation. 


1.1.3.1.  Enlisted personnel serve in accordance with their enlistment/extension contracts. 


1.1.3.2.  Officers serve indefinitely by appointment of the President and may request 


release or discharge from their appointment from the Secretary of the Air Force after 


serving their RSC. 


1.1.4.  AGRs who receive (voluntary or involuntary) tour curtailments may still have a 


commitment to fulfill the RSC.  Curtailment procedures are outlined in AFI 36-2132, Full-


Time Support (FTS) Active Guard Reserve (AGR) Program. 


1.1.5.  Needs of the Air Force Reserve may require continued service beyond an RSC such as 


mobilization. 


1.1.6.  The Air Force may release the member from the obligations of the RSC Contract 


when in the best interests of the Air Force. 


1.1.7.  Members who decline to sign the RSC contract will sign a declination statement (Atch 


7). 


1.2.  RSC-Incurring Events.  Tables 1.1 and 1.2 identify RSC-incurring events. 
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Table 1.1.  Line, Chaplain, JAG Officer, and All Enlisted RSCs. 


R A B C 


U 


L 


E 


If the RSC incurring event is for: Then the RSC is served 


concurrently unless otherwise 


noted: (this only applies to 


members accepting an RSC on 


or after 1 Oct 03) (Note 1) 


Reason Code 


1 Commissioning Sources, (AMS and 


OTS) 


4 years (Note 2)  


81 


2 Promotions: AGRs, Unit Reservist, 


and Individual Mobilization 


Augmentees (IMAs) 


2 years Time in Grade for grades 


E-7, E-8, and E-9.  Commissioned 


officers:  Per Reserve Officer 


Personnel Management Act (Note 


3) 


 


 


 


 


10 


 


3 Undergraduate Pilot Training  10 years (Note 2 & 4) 80 


4 Undergraduate Navigator Training 


Air Battle Manager Undergraduate 


Training 


6 years (Note 2& 4)  


04 


5 Advanced Flying Training (AFT) 


(follow on) , Test Pilot School Pilot, 


Navigation, Engineer Career 


Enlisted Aviators (CEA MWS Qual 


1AXXX AFSCs) Major Weapons 


System Qualification, Applicable 


AFT courses must be listed in 


Education and Training Course 


Announcement at 


(http://hq2af.keesler.af.mil/etca.htm) 


Initial qualification (Any fixed or 


rotary wing aircraft) Requalification 


(Any fixed or rotary wing aircraft) 


AETC Pilot Instructor Training 


Pilots (PIT IPs) and Instructor Pilots 


(IPs) who crossflow without a break 


in flying between AETC non- 


Military Weapons System aircraft, 


after completing initial training do 


not incur any additional 


commitment.   RSC applies to in-


residence only. 


3 years (Note 2)  


 


 


 


05 


6 USAF Weapons Instructor Course 


in-residence 


3 years (All AFSCs)   


76 


7 Instructor Qualification courses in-


residence.  Only those courses listed 


2 years (Note 2)  
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in the Education and Training 


Course announcement at 


(https://etca.randolph.af.mil/)  


 


 


77 


8 Any formal schools and in-residence 


education, that require 20 or more 


weeks of in residence training  


3 years (Note 2 & 5)  


 


78 


9 Officer Professional Military 


Education (PME) in-residence  


(Note 2 & 6)   


07 


10 Non Prior Service (NPS) Enlistment 6 Years, Term of Enlistment 


(Note 7) 


 


82 


11 Officer Tuition Assistance 2 years per AFI 36-2306, The 


Education Services Program  


 


09 


12 Enlisted PME in residence 2 years 07 


NOTES: 


1.  Members who decline to sign the RSC contract will sign a declination statement (Atch 7). 


2.  Individuals withdrawn or eliminated from education or training program will incur a 2-year RSC 


from the date the member was withdrawn or eliminated.  Non-prior service members are not required to 


sign a contract for training, however, reference AFMAN 36-8001 for recall procedures.   


3.  Members who are demoted will have RSC-incurred in Rule 2 removed. 


4.  All pilots, navigators, and air battle managers who began aviation service after 30 September 1997 will 


not incur any additional AFT/Instructor Qualification RSCs which extend beyond 10 years of continuous 


or cumulative rated service.  They will still incur PME, and other non-flying training related RSCs.  Rated 


service begins at the completion of training and awarding of wings for the rated specialty.  (Rated officers 


who retrain into another rated career field (e.g., air battle manager who retrains as a navigator or pilot) will 


incur the full RSC for that training in accordance with Rule 3 and 4 even if that RSC extends beyond the 


officer’s 10th year of rated service). 


5.  In the event that a Chaplain's ecclesiastical endorsement is withdrawn, the discharge authority 


outlined in AFI 36-3209, Separation and Retirement Procedures for Air National Guard 


and Air Reserve Members, paragraph 2.20.1, will take precedence over the RSC. 


6.  The Reserve Service Commitment will be 3 years for intermediate and senior service schools.  


It will be one year for Air and Space Basic Course (ASBC) and Squadron Officer School (SOS).  


This is waiverable only by HQ USAF/RE. 


7.  This applies to all non-prior service enlistees regardless of school length.  Non-prior service 


members are not required to sign a RSC contract, however, RSC code 82 will be updated in 


MILPDS with an expiration date equal to their term of enlistment.  AFMAN 36-8001 gives the 


authority for recall of NPS unsatisfactory participants for up to 45 days.  Recall procedures are to 


be accomplished IAW RSC recall procedures as outlined in this guideline. 


Table 1.2.  Health Profession Officer and Enlisted Education/Training. 


R A B C 


U 


L  


E 


If the RSC incurring event is for Then the RSC is (Note 6) RSC RSN FOR 


code 


1 Direct Accession / Minimum Term 


of Service 


3 years  


12 
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2 Ready Reserve Health Professions 


Stipend Program (See notes 1-4) 


2 year for each year, min 2 years  


32 


3 Graduate Medical Education/ 


Graduate Dental Education 


Residency (deferred/re-deferred)  


1 year for each year, min 2 years  


 


45 


4 Military Physician Assistant 


Training (See note 3) 


4 years   


81 


5 Any In-residence formal training in 


duration of 20 weeks or more  


3 years concurrent with other 


RSCs (5 years for Doctoral 


programs)  


 


 


78 


6 Officer Professional Military 


Education (PME) in-residence  


Note 5  


07 


7 Promotions: AGRs, Unit Reservists, 


and IMAs  


Commissioned officers: Per 


Reserve Officer Personnel 


Management Act  


 


 


10 


8 Special Pay Incentive 1 year per payment 32 


NOTES: 


1.  Members who withdraw or are eliminated from school will be processed for discharge due to 


their violation of DoDI 1205.21, Reserve Component Incentive Program Procedures  


2.  Do not use any part of the educational or training program period to satisfy any existing RSC. 


3.  Members serve this RSC after fulfilling all previously existing RSCs. 


4.  Members who received funds are subject to recoupment. 


5.  The Reserve Service Commitment will be 3 years for intermediate and senior service schools.  


One year for Air and Space Basic Course (ASBC) and Squadron Officer School (SOS).  


Waiverable only by HQ USAF/RE.   


6.  Members who decline to sign the RSC contract will sign a declination statement (Attachment 7). 


1.3.  Advising Members of RSCs.  Prior to the member accepting a RSC the Reserve AGR 


Management Office (REAMO), the Military Personnel Flight (MPF) for unit members, or 


program manager for IMAs, advises members of RSC commitments and documents RSCs (see 


paragraphs 2.4 for health professions officers). 


1.3.1.  The RSC Contract - Officer and Enlisted RSC.  Formally documents the member’s 


knowledge and acceptance of the RSC.  Failure to complete the contract does not relieve the 


member or the command of the RSC. 


1.3.2.  The following RSC-incurring events require documentation in addition to the contract: 


1.3.2.1.  Undergraduate Flying Training (orders). 


1.3.2.2.  Participating in education or training programs listed in Tables 1.1 and 1.2. 


1.4.  Enlisted Retainability.  Prior to entering a RSC contract, enlisted members who lack the 


necessary retainability to complete their RSC must obtain the time, if eligible, through 


reenlistment or extension.  When an enlisted member cannot obtain the retainability for an RSC-


incurring event, REAMO, the MPF for unit members, and HQ ARPC for IMAs, must notify the 


selection authority and the member must apply for a waiver of retainability.  Unit member’s 


requests for waivers must be processed through the member’s chain of command to the NAF/CC 







  8  AFRCI36-2102  26 MARCH 2004 


for approval/disapproval.  For IMAs the request must go through their program mangers to HQ 


ARPC/XP, who will then forward the request to HQ ARPC/CC for approval/disapproval. 
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Chapter 2 


RESPONSIBILITY AND PROCEDURES 


Section 2A—Responsibilities 


2.1.  HQ USAF/REP.  HQ USAF/REP is the office of primary responsibility for policy for the 


RSC Program, and determines all RSCs. 


2.2.  HQ AFRC/CV.  Through the NAF/Wing/DET Groups/Unit and Military Personnel Flight 


commanders ensure the following is accomplished: 


2.2.1.  Initiate Implementation instructions and forward to the field. 


2.2.2.  Ensure members are counseled on their ensuing commitment. 


2.2.3.  Ensure members have sufficient retainability to attend RSC incurring events. 


2.2.4.  Ensure Reserve Service Contracts are properly completed and filed in the UPRG. 


2.2.5.  Ensure recall procedures are in effect for those who are identified as unsatisfactory 


participants. 


2.2.6.  Ensure all PCS (20 weeks or more) orders reflect the RSC associated with the event. 


2.2.7.  Adjust the RSC date if course graduation date changes or the member does not 


complete the training. 


2.3.  HQ ARPC/CC: 


2.3.1.  Ensures Program Managers (PMs) advise respective members on the ensuing 


commitment they incur by entry into any of the events in Table 1.1 or 1.2 and member 


acknowledges same by executing an RSC contract. 


2.3.2.  Ensures that all PCS for in-residence course orders of 20 weeks or more, reflect the 


RSC associated with the event. 


2.3.3.  Ensures the appropriate office files RSC documentation in section III of the UPRG 


and updates system. 


2.3.4.  Ensures members are not allowed to proceed to training or education contained in 


Table 1.1, without a completed RSC contract.  If course graduation date changes or the 


member does not complete the training, HQ ARPC will adjust RSCD in accordance with 


note 2 of Table 1.1. 


2.4.  HQ ARPC/SG: 


2.4.1.  Calculates and updates RSCs for health profession officers IAW Table 1.2, rules 1 


through 6. 


2.4.2.  Ensures health profession member completes RSC contract or other required RSC 


acknowledgment and maintains a copy and submits the original for filing in the UPRG and 


system update. 
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2.4.3.  If course graduation date changes or the member does not complete the training, in 


coordination with REAMO, the MPF (Unit), HQ ARPC (IMAs) will adjust Reserve Service 


Commitment Date (RSCD). 


2.5.  HQ AGRs : 


2.5.1.  REAMO. 


2.5.1.1.  Ensures all AGR members obtaining RSCs are counseled on their ensuing 


commitment.  Normally AGRs assigned to HQ AFRC or HQ ARPC do not attend a 


school 20 weeks or more in duration, except resident PME, but in the event that it is 


required, then REAMO must be notified. 


2.5.1.2.  Ensures that all PCS (20 weeks or more) orders reflect the RSC associated with 


the event. 


2.5.1.3.  Monitors in coordination with servicing personnel offices that members have 


sufficient retainability to attend the RSC-incurring events. 


2.5.1.4.  Coordinates with servicing personnel office to ensure members are not allowed 


to proceed to training or education contained in Table 1.1 without a completed RSC 


contract. 


2.5.1.5.  Processes requests for formal RSC reviews (see paragraph 2.10). 


2.5.1.6.  Forwards RSC documentation to the responsible active duty MPF for filing in 


section III of the UPRG. 


2.5.1.7.  Updates MilPDS. 


2.5.2.  If course graduation date changes or the member does not complete the training, 


REAMO will adjust RSCD in coordination with servicing personnel office. 


2.5.3.  Ensures AGR Tour curtailments are processed in accordance with procedures outlined 


in AFI 36-2132 and that RSCs are maintained following tour curtailments (as applicable). 


2.6.  Unit members (includes unit AGRs): 


2.6.1.  Servicing MPF/CC. 


2.6.1.1.  Ensures members are counseled on the ensuing commitment. 


2.6.1.2.  Ensures that all PCS (20 weeks or more) orders reflect the RSC associated with 


the event. 


2.6.1.3.  Ensures that members have sufficient retainability to attend the RSC-incurring 


events. 


2.6.1.4.  Ensures all individuals attending Air Force Training (AFT) have a completed 


RSC contract on the first day of training. 


2.6.1.5.  Processes requests for formal RSC reviews (see paragraph 2.10). 


2.6.1.6.  Ensures RSC documentation is filed in section III of the UPRG and updates 


system. 


2.6.1.7.  If course graduation date changes or the member does not complete the training, 


the MPF will adjust RSCD in accordance with note 2 of Table 1.1. 
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2.7.  Unit Commander (Unit Program):  Ensures members who are directed to attend an RSC-


incurring event process through the MPF for RSC counseling and completion of the RSC 


contract. 


2.8.  IMA Members: 


2.8.1.  Program Managers: 


2.8.1.1.  Ensure members are counseled on the ensuing commitment. 


2.8.1.2.  Ensure that members have sufficient retainability to attend the RSC-incurring 


events.  When a member cannot obtain the retainability for a Reserve Service 


Commitment incurring event, the program manager must notify the selection authority 


and the member may apply for a waiver of retainability, see paragraph 1.4.  Enlisted 


members who lack the necessary retainability must obtain it, if eligible, through 


reenlistment or extension. 


2.8.1.3.  Ensure that the RSC contract is forwarded back to the office at HQ ARPC that 


sent the announcement of the event, so that the contract can be filed in the member’s 


UPRG and MilPDS updated. 


Section 2B—Procedures 


2.9.  RSC Waivers.  AFRC/CC or designated representative may, in appropriate cases, waive an 


unfulfilled RSC when applying for separation, reassignment, or retirement from the Selected 


Reserve (see AFI 36-3207, Separating Commissioned Officers, AFI 36-3206, Administrative 


Discharge Procedures for Commissioned Officers, AFI 36-3209, Separation and Retirement 


Procedures for Air National Guard and Air Reserve Members , AFI 36-2115, Assignment Within 


the Reserve Components, and AFI 36-2132).  Members must request a waiver in writing to 


AFRC/CC through command channels prior to submitting request for separation, reassignment, 


or retirement.  IMAs must process their request through their program manager to HQ 


ARPC/CC.  Intervening command channels have disapproval authority only.  Where more than 


one RSC contract exists, it is important to understand that waiver of RSC is specific to the RSC 


event that is being considered for waiver.  Hence, if an individual is seeking waiver of all 


commitments, a waiver request must address all existing RSC contracts.  The Commander of the 


Air Force Reserve (or designee) may excuse members from their obligation to serve on Reserve 


duty for the period specified in their contract when such authority deems release in the best 


interests of the Air Force. 


2.9.1.  Members with an RSC may solicit waiver to seek conditional release to another 


service component. 


2.9.1.1.  Period of commitment with another service component shall be commensurate 


with remaining RSC. 


2.9.1.2.  For the purpose of conditional release to another service component REAMO 


(AGR), the Wing Commander (Unit reservists), or HQ ARPC/CC (IMAs) will serve as 


HQ AFRC/CC designee for approval. 


2.10.  Resolving Administrative RSC issues.  It is vital that members and the Air Force 


Reserve quickly resolve RSC issues surfaced by the member, record reviews, or other means. 
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2.10.1.  HQ AGRs.  REAMO makes the final decision on RSC issues. 


2.10.1.1.  Unit program.  The MPF/CC makes the final decision on RSC issues. 


2.10.2.  IMA program.  HQ ARPC/CC makes the final decision on RSC issues. 


2.11.  Sabbaticals.  Religious sabbaticals are not an RSC-incurring event.  Religious sabbaticals 


will necessitate an adjustment to an RSC contract upon return to the participating status.  Period 


of adjustment will be commensurate with the period of the sabbatical.  This time will not count 


toward a member’s RSC.  Members who are approved for a religious sabbatical will be 


transferred to the Standby Reserve in accordance with AFI 36-2115.  At the end of the obligation 


ARPC will send a letter to the member, with a courtesy copy to AFRC/RS.  At the end of the 


sabbatical the member will be placed back into the position (or an equitable position in the 


SELRES) from where they were reassigned.  If the member fails to report, the gaining 


commander/PM will be responsible to start the recall procedures. 


2.12.  Recall Procedures.  When a member with a current RSC fails to satisfactorily participate 


IAW AFMAN 36-8001, Reserve Personnel Participation and Training Procedures, recall 


procedures under Title 10 U.S.C., Section 12303 (involuntary recall for up to 45 days) will be 


initiated. 


2.12.1.  Unit Recall Procedures. 


2.12.1.1.  On the occasion of a member’s fifth unexcused absence, commander will 


advise the member in writing (First class and certified mail) of intent to initiate recall 


procedures once member attains nine or more unexcused absences. 


2.12.1.1.1.  Commander may demote enlisted member upon accrual of nine or more 


unexcused absences. 


2.12.1.2.  Upon accrual of ninth unexcused absence commander will initiate involuntary 


recall.  Package will include: 


2.12.1.2.1.  Copies of receipt(s) of certified mail with copies of letter of intent to 


recall. 


2.12.1.2.2.  Copy of RSC contract. 


2.12.1.2.3.  Copy of participation record. 


2.12.1.2.4.  Copy of demotion order (if applicable). 


2.12.1.2.5.  Copies of evaluation reports (if applicable). 


2.12.1.2.6.  Copy of recall order (draft). 


2.12.1.2.7.  Copies of Unfavorable Information File (UIF) (if applicable). 


2.12.1.3.  Assemble and submit package through the MPF to supporting JAG for legal 


review. 


2.12.1.3.1.  Upon legal review and Wing CC concurrence, submit e-mail to 


AFRC/JA/DP and NAF/CC advising them of recall intent.  Do not initiate recall 


without NAF/CC approval. 


2.12.1.3.2.  Commander in coordination with MPF will prepare and forward 


published recall order to member via certified mail. 
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2.12.1.4.  Commanders will ensure recalled members receive appropriate training. 


2.12.1.5.  When recalled members fail to report, commanders will ensure that members 


MilPDS record reflect absent without leave (AWOL) status. (take action to update PC III 


) 


2.12.1.6.  Commanders may request that the member be discharged. 


2.12.2.  IMA Recall Procedures. 


2.12.2.1.  On the occasion of a member being identified as an unsatisfactory participant, 


as defined in AFMAN 36-8001, HQ ARPC/DPA will advise the member and program 


manager, by First class and certified mail, of the intent to recall.  The member with PM 


concurrence, may request a review of their FY participation, a formal RSC review, or 


request a waiver of recall. 


2.12.2.1.1.  The program manager may recommend discharge. 


2.12.2.2.  The Promotion Authority, as defined in AFI 36-2502, Airmen Promotion 


Program, may initiate enlisted demotion actions based upon unsatisfactory participation 


by the member in accordance with AFI 36-2503, Administrative Demotion of Airmen. 


2.12.2.3.  Upon uncontested demonstration and documentation of unsatisfactory 


participation ARPC/DPA will initiate involuntary recall.  The package will include: 


2.12.2.3.1.  Copies of receipt(s) of certified mail with copies of letter of intent to 


recall. 


2.12.2.3.2.  Copy of RSC Contract. 


2.12.2.3.3.  Copy of participation record. 


2.12.2.3.4.  Copy of demotion order (if applicable). 


2.12.2.3.5.  Copies of evaluation reports (if applicable). 


2.12.2.3.6.  Copy of recall order (draft). 


2.12.2.3.7.  Copy of UIF (if applicable). 


2.12.2.4.  HQ ARPC/DPA will assemble and submit to HQ ARPC/JA office for legal 


review. 


2.12.2.5.  Upon legal review and concurrence, submit e-mail to HQ USAF/REP and 


AFRC/JA advising them of recall intent.  Do not recall without ARPC/CC approval. 


2.12.2.6.  PM will be notified of intent to recall.  The PM will submit a Web Based 


Orders Transaction System (WOTS) request for active duty for special work orders.  The 


funds to support the tour will come from the owning command’s RPA special tour 


account. 


2.12.2.7.  HQ ARPC/FMF will prepare and forward published recall order to member via 


certified mail. 


2.12.2.8.  PMs will ensure recalled members receive appropriate training. 


2.12.2.9.  When recalled members fail to report, commanders will take action to update 


the military personnel data system to reflect AWOL status. 
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2.13.  RSC Contract.  The RSC contract is attachment 2 of this AFRCI. 


 


JAMES E. SHERRARD III, Lt General, USAF 


Commander 
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Attachment 1 


GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 


References 


Title 10 U.S.C., Section 653, Minimum service requirement for flight crew positions 


Title 10 U.S.C., Section 8013, Secretary of the Air Force 


Title 10 U.S.C., Section 2005, Advanced Education Assistance 


Title 10, U.S.C., Section 10147, Ready Reserve: training requirements 


Title 10, U.S.C., Section 10148, Ready Reserve: failure to satisfactorily perform 


Title 10, U.S.C., Section 12303, Ready Reserve:  members not participating 


Title 10, U.S.C., Section 16201, Financial assistance: health care professionals  


Title 10, U.S.C., Section 16203, Penalties and limitations 


Title 10, U.S.C., Section 16135, Failure to participate satisfactorily; penalties 


Executive Order 9397, 22 November 1943 


DoDI 6000.13, Medical Manpower and Personnel, 30 June 1997 


DoDD 1322.6, Fellowships, Scholarships, and Grants for DoD Personnel, 24 February 1997 


DoDD 1322.10, Policies on Graduate Education for Military Officers, 31 August 1990 


F036 AF PC Q, Personnel Data Systems 


F036 AF PC B, Military Personnel Records System 


AFPD 36-21, Utilization and Classification of Air Force Military Personnel 


AFI 36-2115, Assignments Within Reserve Components 


AFI 36-2132, Full-Time Support (FTS) Active Guard Reserve (AGR) Program 


AFI 36-2502, Airman Promotion Program 


AFI 36-2911, Desertion and Unauthorized Absence 


AFI 36-3206, Administrative Discharge Procedures for Commissioned Officers 


AFI 36-3207, Separating Commissioned Officers 


AFI 36-3209, Separation Procedures for Air National Guard and Air Force Reserve Members 


AFMAN 36-8001, Reserve Personnel Participation and Training Procedures 


Abbreviations and Acronyms 


AETC—Air Education and Training Command 


AFIT—Air Force Institute of Technology 


ARPC—Air Reserve Personnel Center 


AFRC—Air Force Reserve Command 
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AFSC—Air Force Specialty Code 


AGR—Active Guard/Reserve 


AWOL—Absent without leave 


ETCA—Education and Training Course Announcement 


GDE—Graduate Dental Education 


GME—Graduate Medical Education 


HYT—High Year Tenure 


MPF—Military Personnel Flight 


NAF—Numbered Air Force 


PM—Program Manager 


PME—Professional Military Education 


REAMO—Reserve AGR Management Office 


RSC—Reserve Service Commitment 


RSCD—Reserve Service Commitment Date 


RSN—Reason 


SELRES—Selected Reserve 


WOTS—Web-based Orders Transaction System 


Terms 


Active Duty—Full-time duty in the active military service of the United States. 


Aviation Service Date—The date the member first reports, on competent orders, to the aviation 


activity that has aircraft in which he/she will receive flight training leading to an aeronautical 


rating. 


Date of Separation (DOS)—Date established by law or policy for the termination of Reserve 


duty. 


Health Professions Officer—Medical Corps (MC), Dental Corps (DC), Medical Service Corps 


(MSC), Nurse Corps (NC), and Biomedical Sciences Corps (BSC) officers, and applicants 


selected for or undergoing training or schooling to qualify them for service in the MC, DC, 


MSN, NC or BSC. 


Initial Qualification—A course of instruction which qualifies any rated officer to be an 


instructor at a Formal Training Unit (FTU), or qualifies Career Enlisted Aviators to perform 


instructor duties on the Major Weapon System. 


Rated Service—The time an officer serves in the rated force, from award of an aeronautical 


rating to separation, promotion to colonel, grounding or retirement. 


Requalification Training—Training in an aircraft in which the member has been previously 


qualified. 
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Reserve Service Commitment (RSC)—A period of Selected Reserve duty a member must 


serve before becoming eligible for voluntary separation or retirement. 


Reserve Service Commitment Date (RSCD)—The date the RSC expires. 


Retainability—Time remaining in the Air Force Selected Reserve. 


RSC-Incurring Event—Any event for which a member incurs an RSC. 


Sabbatical— A temporary obligation of a member that does not allow participation in the 


Selected Reserve.  The most common example is that of a church or denominational missionary 


tour requirement.  This is usually a period of two years.  These members are placed in the Active 


Standby while they serve their missionary obligation.  The member will resume participation 


immediately following the obligation. 


Separation— A general term which includes discharge, retirement or release from reserve 


duty.  DISCHARGE [severing all ties to the military]; RELEASE [leaving one status and going 


to another as in release from AD to reserve; release from ANG to Reserve; release from Reserve 


to non-participating]  RETIRE [still a mobilization asset up to a specific age/amount of time 


away] 
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Attachment 2 


CONTRACT FOR AIR FORCE SELECTED RESERVE SERVICE COMMITMENT 


(RSC) 


AUTHORITY:  Title 10 U.S.C., Sections 10148, 12303, 2005, 2006.  (This form is affected by 


the Privacy Act of 1974; Title 5 U.S.C., Section 5701, Title 37 U.S.C., Section 404-427, and 


E.O. 9397) 


 


PURPOSE:  The Air Force Reserve Command (AFRC) has mandated the application of a 


Reserve Service Commitment.  The criteria of this RSC is based upon the needs of the Air Force 


and the completion of the event found in AFRCI 36-2102, and applicable table.  By signing this 


contract, the applicant agrees to remain a satisfactory participant in the Air Force Selected 


Reserve as indicated by AFMAN 36-8001, and also to all relevant statutory requirements, DoD 


guidelines, and Air Force, including Air Force Reserve, standards, for the period of time 


stipulated in this contract. 


 


ROUTINE USE:  None. 


 


DISCLOSURE IS VOLUNTARY:  However, without this information your acceptance of this 


voluntary Reserve Service Commitment could not be accomplished.  Social Security number is 


used to make positive identification of applicant.  


 


Contract for Reserve Service Commitment must be signed prior to receiving the training or 


education affiliated with this specific service commitment, or in concert with the promotion 


criteria also affiliated with this service commitment. 


 


POINT OF CONTACT:  HQ AFRC/DPMB is the office of primary responsibility for Reserve 


Service Commitment policy contained in AFRCI 36-2102.  Unit members may direct questions 


to HQ AFRC/DPMB at DSN 497-1295; 800-223-1784, extension 71295.  IMAs may direct 


questions to HQ ARPC/XP, DSN 926-6299; 800-525-0102, extension 


 


CONTRACT 


 


 


I, ______________________________________________________ (print full name), hereby 


acknowledge and agree to satisfactorily serve in the Selected Reserve and fulfill my Reserve 


Service Commitment IAW AFRCI 36-2102, Table ___, Rule ___ for the following 


_____________(Specific Event).  I have been counseled and given the opportunity to read and 


understand AFRCI 36-2102. 


I hereby acknowledge and agree to the following: 


1.  To serve and satisfactorily participate in the Selected Reserve. 


2.  To complete a period of ____ consecutive years IAW AFRCI 36-2102 in the Selected 


Reserves beginning ___________, Reserve Service Commitment terminating on 


_____________. 
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3.  To serve my Reserve Service Commitment associated with elimination or withdrawal  from 


education or training described in Table _____ of AFRCI 36-2102, beginning the day 


immediately following withdrawal or elimination. 


  4.  To maintain Air Force standards, including compliance with the administrative regulations 


and directives issued by the Department of Defense and the United States Air Force relative to 


my obligations and participation as a member of the Selected Reserve.  Such standards include, 


but are not limited to, participation and training requirements, and fitness standards. 


5.  If I fail to comply with such standards, I understand that I may be subject to adverse actions to 


include: demotion, recall to active service, separation, possibly under other than honorable 


conditions, and/or recoupment of monies expended by the Air Force, to include applicable 


interest if authorized under Title 10 U.S.C., Section 2006. 


6.  I do not presently have a firm, fixed, or sincere objection by reason of religious training and 


belief to participation in war in any form or the bearing of firearms.  I recognize that acceptance 


of funds or entering into this contract is inconsistent with such objections and beliefs.  I have no 


present intent to seek release from my reserve commitment on this basis in the future and 


recognize that my sincerity and motives would be in serious question should I attempt to do so 


after substantial funds have been expended for my training and/or education. 


7.   Medical personnel only.  Should I become unable to begin the period of reserve participation 


specified in this contract within __ days from _____, or become unable to complete my Reserve 


Service Commitment, I agree to reimburse the United States for the Reserve Service 


Commitment-incurring event for monies expended by the Air Force, to include applicable 


interest if authorized under Title 10 U.S.C., Section 2005. (excludes UPT, UNT…etc.)   


8.  I will not be relieved of any previously Selected Reserve Service Commitment incurred.  My 


total Reserve Service Commitment incurred through previous training, education, or promotion 


will be served concurrently, not to exceed the greatest commitment date.   


9.  I understand that pregnancy, child birth, or custody of minor child, is not an automatic reason 


for separation.  It is Air Force policy that reservists who have incurred reserve obligations, 


including RSC, for extensive sponsored education and training will not be released from their 


obligations solely on the basis of pregnancy, childbirth, or custody of a minor child. 


10.  I understand that a discharge in bankruptcy under Title 11, United States Code, will not 


release me from my obligation to reimburse the United States as required under the terms of this 


contract if the final decree of discharge in bankruptcy is issued prior to five years after the last 


day from the period I have agreed to serve. 


11.  A sabbatical will necessitate adjustment to RSC.  


12.  Only the commander of the Air Force Reserve (or designee) may excuse me from my 


obligation to serve on reserve duty for the period specified in this agreement.  Excusal may occur 


with my consent under the following alternative obligations, as approved by the Commander of 


the Air Force Reserve: 


a.  A service obligation in another armed force for a period of time not less than my remaining 


reserve commitment. 


b.  An Active Duty service obligation for a period not less than my remaining Reserve Service 


Commitment. 


13.  The Commander of the Air Force Reserve (or designee) may excuse me from my obligation 


to serve on Reserve duty for the period specified in this agreement when such authority deems 
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release in the best interests of the Air Force.  I acknowledge that excusal under this provision 


does not require my consent. 


14.  Should any dispute arise over the terms or conditions of this contract, or if I hereafter seek 


discharge from military service or release from my reserve obligation, I acknowledge, and agree 


to exhaust my available administrative remedies prior to seeking judicial review.  I will remain 


subject to reserve duty while exhausting administrative remedies. 


15.  I understand that this is the entire contract between the United States Air Force Reserve and 


myself.  I further acknowledge that there are no oral or other agreements, understandings, or 


representations affecting the contract or relating to my military service, except as specifically 


provided herein. 


 


 


 


 


___________________________________                    _________________________________ 


Name of Applicant (type or print)                                    Signature of Applicant 


 


 


 


___________________________________                   _________________________________ 


Applicant’s Social Security Number                                 Date 
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Attachment 3 


PARTICIPATION REQUIREMENTS 


DEPARTMENT OF THE AIR FORCE 


 


MEMORANDUM FOR Member 


 


FROM:  Unit/CC 


 


SUBJECT:  FY 03 Participation Requirements for Members With Reserve Service 


Commitments (RSCs) 


 


1.  You have not scheduled/performed _____ Annual Tour (AT) and/or have five Inactive Duty 


Training (IDT) unexcused absences out of your mandatory requirements.  Because you have a 


reserve service commitment (RSC) you will be subject to recall to active duty for up to 45 days.  Per 


this AFRCI 36-2102 and AFMAN 36-8001, members who have unsatisfactory participation  (AT or 


nine or more unexcused absences) are subject to being recalled for up to 45 days of active duty to 


fulfill reserve service commitments.  


 


2.  If you believe your records are in error or if you have performed your annual requirements 


please call us (unit commander or program manager – as applicable) and submit the AF Forms 


40A, Record of Individual Inactive Duty Training, and/or AF Forms 938, Request and 


Authorization for Active Duty Training/Active Duty Tour, as proof so the points can be 


updated in the personnel system. 


 


3.  As a reminder, you are required to provide copies of all completed AF Forms 40A and orders 


(AF Forms 938) to the unit orderly room for inclusion in your Management Folder.  All required 


training for the FY must be completed by <<date>>.  Failure to complete required training, 


where no waiver has been requested or approved, may result in being recalled to 45 days of 


active duty for failure to participate. 


 


4.  To avoid being recalled and you are not able to complete your annual requirements of AT and 


5 IDT periods by <<date>> you must submit a written request to this office for a possible waiver 


of your annual IDT and AT requirements for this  year, NLT <<date>>.  Your request must 


contain: 


 


     a.  Your reasons for not completing your participation requirements. 


 


     b.  Why you feel your recall is not in the best interest of the USAF Reserve. 


 


Each waiver request will be considered on an individual basis.  We will notify you of our decision. 


 


5.  If you have any questions, please contact this office at either DSN 123-4567, commercial 


(202) 123-4567 or e-mail yourcc@yourunit.af.mil.  
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                                                                                       KAREN JOHNSON, COL, USAF 


                                                                                       Commander 
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Attachment 4 


INVOLUNTARY RECALL NOTIFICATION 


MEMORANDUM FOR Member 
 
FROM:  Unit Commander or HQ ARPC/DPA 
 
SUBJECT:  Notification of Initiation of Involuntary Recall to Active Duty (45 days) for Non-
Participation (9 or more unexcused absences or failure to perform AT) 
 
1.  I am recommending you for involuntary recall to active duty in accordance with AFRCI 36-


2102.  This publication is available for your review at your servicing Military Personnel Flight or 


Air Force Publications www page:  http://www.hafdash1.hq.af.mil/.  The specific reason for this 


recommendation is based on your existing reserve service commitment and your unsatisfactory 


participation (nine or more unexcused absences or failure to complete Annual Training).  


Documents supporting this involuntary recall action are attached (Atch 1). 


 


2.  If approved, this action will result in your involuntary recall to active duty for 45 days.  This 


action may negatively impact various future personnel actions (e.g., your ability to obtain future 


assignments, promotions and active duty tours). In the interim, you are encouraged to 


immediately take part in pay or point gaining activities, i.e., unit training assemblies, annual tour, 


IDTs, man days, etc., pending the approval authority’s decision on your involuntary recall. 


 


3.  Within 24 hours of receipt of this memorandum, you must complete and return the attached 


acknowledgement of receipt (Atch 2). 


 


4.  You are entitled to submit statements and/or documents, which you desire to be considered in 


the disposition of your case.  These statements or documents must be submitted to this office 


within 30 days after you receive this memorandum. 


 


5.  You should note that failure to acknowledge receipt of this memorandum or failure to submit 


statements or documents within 30 days after receipt of this memorandum constitutes a waiver of 


your right to rebut this proposed involuntary recall and will result in your case being processed 


based on the information available 


 


6.  A return envelope (Atch 3) is provided for your convenience. 


 


 


 


 


JONE E. JONES, Colonel, USAF 


Unit Commander 


 


1.  Supporting Documents 


2.  Acknowledgement of Receipt 


3.  Return Envelope 
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MEMORANDUM FOR Unit Commander or Program Manager 
 
FROM:  Member 
 
SUBJECT:  Acknowledgement of Notification of Initiation of Involuntary Recall to Active Duty 
(45 days) 
 
 
1.  I hereby acknowledge receipt of and understanding of your memorandum dated 
______________ notifying me that action has been initiated for my involuntary recall.  I 
understand that if I do not respond within 30 days after receipt of notification of initiation of 
involuntary recall action, involuntary recall action will continue on the basis of available 
information. 
 
2.  I do/do not desire to submit rebuttal statements or documents for consideration.  Rebuttal 
statements or documents are/are not attached. 
 
 
 
 
_________________________________          ________________________________________ 
(Printed name and Rank)                                     (Signature) 
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Attachment 5 


RECALL TO ACTIVE DUTY 


MEMORANDUM FOR Member 


ADDRESS 


CITY, STATE ZIP 
 
FROM:  (Unit Commander or HQ ARPC/DPA) 


Address 


CITY, STATE ZIP 
 


SUBJECT:  Recall to Active Duty (45 days) for Non-Participation 
 
     The attached order places you on active duty under the provisions of Title 10 USC 10148 and 


AFRCI 36-2102.  The effective date of duty is _________ and you are to report to 


______________ no later then 2400 hours on ____________.  You will serve ____ days on 


active duty. You will still be obligated to serve the time remaining on your Reserve Service 


Commitment. 
 
     Please keep in mind that should you choose to ignore this order and not report as instructed, 


you will be placed in AWOL status immediately and after 30 days into desertion status.  When 


placed into desertion status, your name and all pertinent information will be placed into the 


National Crime Information Center (NCIC) through the FBI.  After you are entered into the 


computer, your name will remain there until you either turn yourself in or you are apprehended.  
 
 
 
 
                                                                                             SUSAN L. DOE, CMSgt, USAF 
                                                                                             Chief 


  Attachment: 


AD orders 
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Attachment 6 


SPECIAL ORDER FOR RECALL 


DEPARTMENT OF THE AIR FORCE 


WASHINGTON D.C. 20330 


 


 


SPECIAL ORDER - <<Order>>                                                                        <<date>> 
 


BY DIRECTION OF THE PRESIDENT, <<rkname>>, <<ssn>>, DOR:  , home of record - 


<<hor>>, place from which ordered to active duty - <<adhor>> is ordered to active duty 


<<ad>>, (involuntary) according to 10 USC 651 (MSO), 10 USC 10148 and AFRCI 36-2102 


for ____ days (DOS:  <<dos>>) unless sooner relieved.  ADN: XXX. 


 


REPORTING DATA: Effective date of duty.  You will report NLT  ____ hours on <<rnlt>>.  


Travel must begin on effective date.  Should the member fail to report, contact HQ 


AFRC/DPML (DSN 497-xxxx) or ARPC before processing IAW AFRCI 36-2102. 


 


GENERAL INSTRUCTIONS: - <<sec_clear>>.  Authority:  Assignment Action No.  


<<AAN>>.  PCS ID:  E.  This order cannot be amended to change the place from which ordered 


to AD after the indicated effective date of duty.  Therefore, if it is necessary to change your 


present location and address on the front of this order, notify unit/cc or HQ ARPC/DPA (as 


appropriate), immediately to have an amended order sent to your new address.   


DEPENDENT DATA:  <<depn_data>> 


 


TRANSPORTATION:  Travel as directed is necessary in the military service (TDN).  Travel 


from place from which ordered to active duty (AD) to is chargeable to FUND CITE: *** **** 


*** ****.** ***** ******** HHG D.  Non-temporary storage and/or shipment of household 


goods is not authorized.  Any days used over authorized travel days are chargeable as leave.  


Failure to report on RNLT date will limit travel reimbursement to the provisions of JFTR 7450. 


 


ADDITIONAL INSTRUCTIONS CONTINUED ON REVERSE 
 


BY ORDER OF THE COMMANDER 


 


 


JON E DOE, CMSgt, USAF                              Distribution 


Title                                                                      10 - Member 


                                                                              1 - <<unit>> 


                                                                              1 – HQAFRC/DPML Robins AFB GA  


                                                                                    31098-1635 


                                                                              1 – HQ ARPC/DPA 


 


 


 


<<RK NAME SSAN>>      __ SO <<Order>>  ___                        <<date>> 
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ADDITIONAL INSTRUCTION: 


 


1.  Submit a travel voucher within 5 workdays after completing travel. 


 


2.  In case of illness or injury, which occurs prior to the effective date of duty that could be 


temporarily or permanently disqualifying you for recall, notify unit, NAF, or program manager 


or HQ ARPC/DPA as applicable. 


 


3.  In the event of war or mobilization proceed as ordered. 


 


4.  If upon receipt of these orders, the effective date of duty has expired, contact unit, NAF, or 


program manager as appropriate immediately for amendments. 
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Attachment 7 


DECLINATION STATEMENT FOR RESERVE SERVICE COMMITMENTS (RSC) 


          I, __________________________, (Name/SSAN) hereby decline to accept the Reserve 


Service Commitment for ___________________________________. 


I understand that by signing this declination statement it renders me ineligible to accept/attend 


the RSC incurring event as indicated in Table 1.1 or Table 1.2. 


 


 


_________________________________  


Signature 


 








AIR FORCE RESERVE COMMAND 
UFT BOARD APPLICATION COVER SHEET 


FORM VERSION: 28 SEP 21 


3. Applicant Type (select one)
An applicant who is currently serving in the military is considered a “Prior-Service” applicant.  ROTC cadets should select “ROTC.” 


Phone:  Email:  
2. Application POC.  This is who will be contacted with updates/questions about this applicant (e.g. recruiter, ROTC Detachment cadre, Unit Hiring POC). 


Name:


ROTC Applicants only:  Expected Graduation/Commissioning Date:
SSN:  


1. UFT Board Applicant.  This is who is applying for the UFT Selection Board.
Name (Last, First, MI):  ________________________  _____________________


 _______________


  ______________ _______________________  _________ _______________________


o Non-Prior Service – Sponsored (NPS/S)
o Non-Prior Service – Unsponsored (NPS/U)
o Prior-Service Active Duty (Air Force) – Sponsored (PSA/S)
o Prior-Service Active Duty  (Air Force) – Unsponsored (PSA/U)
o Prior-Service Reserve (Air Force) – Sponsored (PSR/S)
o Prior-Service Reserve (Air Force) – Unsponsored (PSR/U)


o Prior-Service Guard (Air Force) – Sponsored (PSG/S)
o Prior-Service Guard (Air Force) – Unsponsored (PSG/U)
o Prior-Service Other (non-Air Force) – Sponsored (PSO/S)
o Prior-Service Other (non-Air Force) – Unsponsored (PSO/U)
o ROTC – Sponsored (ROTC/S)
o ROTC – Unsponsored (ROTC/U)


                      1st:


civilian flying hours.  Attach copies of PPL (front and back) and last page of civilian logbook.


9.


civilian flying hours.
o Pilot License (any rating) with 


(select unit from drop down menu)


8. Applicant’s Civilian Private Pilot License (PPL) Information
o


(date) and DISQUALIFIED


6. Status of AFR Officer Scroll.  Not applicable if applicant is currently an AFR officer (already scrolled), or is an ROTC cadet (accomplished by HQ ROTC).
o


(date) and CERTIFIED
o


(date), results/certification pending
o


(date)
o Accomplished on 


5. Status of Flying Class Physical
o


Airframe: Military Flight Hours: Service: 
Airframe: Military Flight Hours: Service: 


4. Prior Service
o None
o Enlisted – Rank: _________  _________  _________  _________
o Officer – Rank: _________  _________  _________  _________


Not yet scheduled
o Scheduled to be accomplished on _________ 


________ 
Completed on _________
Completed on _________


Not applicable
o Not yet initiated
o Initiated
o Approved


7. Status of AFR Unit Sponsorship
o Unsponsored
o Sponsored by ______________ 


None
o Student License with ______ 


______ 


Exception to Policy (ETP).  Select all that apply.
o None
o Age
o Total Federal Commissioned Service
o Moral
o Medical
o Other:  ____________


2nd:
 3rd:


10. Demographics.   Sex:  Race: Ethnicity: 


11. Preferred UPT Bases.  For Pilot applicants only.  The 340th will strive to accommodate your preferences, however there is NO guarantee your 
preferences will be available.  NOTE:  AFR does not have Sheppard AFB (ENJJPT) quotas.


Date Available for Training: ____________





		Name Last First MI: 

		SSN: 

		Expected GraduationCommissioning Date: 

		Name: 

		Email: 

		Phone: 

		Enlisted  Rank: 

		Service: 

		Military Flight Hours: 

		Airframe: 

		Officer  Rank: 

		Service_2: 

		Military Flight Hours_2: 

		Airframe_2: 

		Scheduled to be accomplished on: 

		Accomplished on: 

		Completed on: 

		Completed on_2: 

		Student License with: 

		Pilot License any rating with: 

		Other: 

		Group1: Off

		Group2: Off

		Group3: Off

		Group4: Off

		Group5: Choice1

		Group6: Choice1

		UPT Choice 1: [ ]

		UPT Choice 2: [ ]

		UPT Choice 3: [ ]

		Units: []

		Check Box2: Off

		Check Box1: Off

		Check Box3: Off

		Check Box4: Off

		Check Box6: Off

		Sex: [ ]

		Race: [ ]

		Ethnicity: [ ]

		Ready For Training Date (RFTD): 

		Check Box5: Off








Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.








AFRC UFT GUIDEBOOK  


ATTACHMENT 14 


INSTRUCTIONS FOR AF215 


 


All blocks on AF215 should be filled in, as applicable.  See additional guidance below. 


 


BLOCK 


SPONSORED 
(NON-ROTC) 


>>WITH ETP<< 


SPONSORED 
(NON-ROTC) 
>>NO ETP<< 


UNSPONSORED 
(NON-ROTC) ROTC 


4 Applicant’s full home address (Home of Record) 
5 Applicant’s personal email address (an address that will not change) 


6a-g Applicant’s current duty information (leave blank if non-prior service) 
20 Wg/CC should:   


1. State applicant's 
requested Exceptions to 
Policy (Age, TFCSD, moral, 
etc.), if any. 


2. Comment on the 
applicant.  Include any 
and all pertinent 
information such as 
awards, decorations, 
significant 
accomplishments, etc.  
Any format is acceptable. 


3. Sign. 


Sq/CC signature Not currently in 
AFR:  Officer 
Accessions Recruiter 
signature required.  
Comments not 
required.  
 
Currently in AFR: 
applicant’s current 
squadron commander 
signature required. 


ROTC DET/CC should: 
1. Comment on the 


applicant.  Include any and 
all pertinent information 
such as awards, 
decorations, significant 
accomplishments, etc.  
Any format is acceptable. 


2. Rank order, if desired.  The 
denominator = total # of 
det cadets in applicant's 
year group. 


3. Sign. 


21 NAF/CC should state  
"I recommend approval of the 
ETP(s) requested in block 20."  
Additional comments 
optional.  NAF/CC signature 
required.   


Leave blank. Leave blank. • If the cadet is sponsored, 
the sponsoring Wing 
Commander must sign 
block 21.  Comments are 
not required. 


• If the cadet is 
unsponsored, leave Block 
21 blank. 
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APPLICATION FOR READY RESERVE ASSIGNMENT 
PRIVACY ACT STATEMENT 


AUTHORITY:Title 10 U.S.C., Section 275 and Executive Order 9397. 


PRINCIPAL PURPOSES:Request for Ready Reserve assignment must contain current personal information to complete processing. Use of the 


member's social security number is necessary to make positive identification of the individual and his or her records. 


ROUTINE USE:This information may be disclosed, upon request, to Federal, State, and local agencies for law enforcement purposes or in pursuit of 


their official duties and to the Department of Justice for litigation. 


DISCLOSURE IS VOLUNTARY:An individual who chooses not to submit necessary documentation will not be eligible for Ready Reserve assignment. 


INSTRUCTIONS: Complete the application in duplicate. If you need additional space for any item, attach another sheet which indicates the applicable 


item number(s). 


1. NAME (Last Name, First, Middle Name) 2. RANK 3. DATE OF RANK 4. SSN 


5. HOME ADDRESS (If different than permanent address, indicate both.) 6. PHONE (Include prefix) 7. AFSC 


(office) (Primary) 


E-MAIL ADDRESS (home) (Additional) 


8. DATE OF BIRTH 9. HEIGHT (Inches) (Mandatory) 10. WEIGHT (Mandatory) 11. % DISABILITY COMP 
RECEIVED 


12. AIRMAN (ETS) 


13. OFFICER 


REGULAR RESERVE 


DATE OF ORIGINAL COMMISSION 


14. REMARKS/AERONAUTICAL RATING (Indicate if on flying status. If


requested assignment will authorize flying duty, indicate flying experience by


type of aircraft and hours in each, date and type of instrument card now held, and 


date of last physical examination.) 


15. PRESENT ASSIGNMENT AND ATTACHMENT (Indicate military branch, unit


address, training, and retirement category, MPF street address, and phone.)


16. ASSIGNMENT DESIRED (Indicate unit preferred, specific program training,


and retirement category or description of type of training desired.)


17. MILITARY SCHOOLS ATTENDED (Indicate date, course number, title, and 


location.) 


18. MILITARY EXPERIENCE (Indicate DAFSC, position title, level of command, 


highest grade, and duration. List only experience that directly substantiates your 


qualifications for assignment requested.)


19. CIVILIAN EDUCATION (Indicate years completed, major subject, and 


degree, if any.) 


20. CIVILIAN EXPERIENCE (In chronological order showing latest experience 


first, indicate pertinent experience to include employers, positions held, and 


duration.) 


21.  I have been counseled concerning the Air Force direct deposit/electronic funds transfer. Applicant's Initials 


22. I certify I                           misused any government travel charge card (used for other than official government travel), or been seriously 


delinquent (payments not received by card issuer within 60 days from the billing date). I understand if I make a fraudulent statement, I am 


subject to immediate discharge action. 


Applicant's Initials 


23. For individuals requesting assignment to a training site beyond 100 miles or 3 hours one-way driving time (AFI 36-2115). I acknowledge 


my responsibility for any hardships, including financial, incurred in performing the duties of the assignment. I understand I will not be 


reimbursed for travel expenses incurred for inactive duty training.


Applicant's Initials 


24. For all individuals requesting assignment to the Ready Reserve (Cat A Unit, IMA position, Cat E Points Only Program, Individual Ready 
Reserve.) I certify that I  had a UIF established (or similar derogatory information file which may include an Article 15, Captain's 


Mast, or Court Martial action) within the last 2 (enlisted) or 5 (officer) years. I understand that if I make a fraudulent statement I am subject to 


immediate discharge action. 


Applicant's Initials 


25. I have been briefed on the Anthrax vaccine immunization program. I understand I will be immunized against anthrax if required under the 


new Air Force Anthrax Implementation Plan, dated, 11 October 2002, and its successor guidance. 


Applicant's Initials 


26.  If this assignment requires retraining, I agree to attend the applicable technical school. Applicant's Initials 


27. I certify that the data contained herein are true and correct to the best of my knowledge. I also acknowledge that upon my assignment to the Ready Reserve, I


am responsible to notify my employer of my Ready Reserve status and that as a Ready Reservist, I shall be subject to involuntary order to active duty in time of war 


or national emergency declared by the Congress, a national emergency declared by the President, or when otherwise authorized by law. 


SIGNATURE OF APPLICANT DATE  (YYYYMMDD) 







 


AF IMT 1288, 20190523, V1 (REVERSE)


FIRST ENDORSEMENT 


TO FROM 


RECOMMEND APPROVAL DISAPPROVAL (State reason(s) in the "REMARKS" section.) UIF YES NO 


MEMBER                           COMPLETED THE FITNESS PROGRAM(DATE LAST TEST IF APPLICABLE) AND                              MEET THE 


PHYSICAL QUALIFICATIONS FOR CONTINUING SERVICE. MEMBER                                          OTHER QUALITY FORCE STANDARDS FOR 


CONTINUING SERVICE. 


REMARKS 


NAME AND TITLE (Please type) SIGNATURE DATE  (YYYYMMDD) 


SECOND ENDORSEMENT 


TO FROM 


RECOMMEND APPROVAL (Furnish assignment data) DISAPPROVAL (State reason(s) in the "REMARKS" section.) 


AUTHORIZED GRADE AUTHORIZED AFSC FUNCTIONAL CODE TRAINING & RETIREMENT CATEGORY 


UNIT OR TYPE OF ASSIGNMENT UNIT IMA OTHER (Specify) 


RESERVE SECTION CODE DUTY POSITION NUMBER ASSIGNMENT LOCATION 


UNIT OF ATTACHMENT REPORTING OFFICIAL (Name and SSN) 


PAS UNIT OF ATTACHMENT PAS 


EDCSA RECRUITER ID CODE RECRUITER DUTY PHONE (DSN and Commercial) 


GRADE WAIVER YES NO AUTH 


REMARKS 


NAME AND TITLE (Please type) SIGNATURE DATE  (YYYYMMDD) 


THIRD ENDORSEMENT(Do not include assignment data except to correct original data) 


TO FROM 


RECOMMEND APPROVAL DISAPPROVAL (State reason(s) in the "REMARKS" section.) 


REMARKS 


NAME AND TITLE (Please type) SIGNATURE DATE  (YYYYMMDD) 
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FIRST ENDORSEMENT 


TO FROM 


RECOMMEND APPROVAL DISAPPROVAL (State reason(s) in the "REMARKS" section.) UIF YES NO 


MEMBER                           COMPLETED THE FITNESS PROGRAM(DATE LAST TEST IF APPLICABLE) AND                              MEET THE 
PHYSICAL QUALIFICATIONS FOR CONTINUING SERVICE. MEMBER                                          OTHER QUALITY FORCE STANDARDS FOR 
CONTINUING SERVICE. 
REMARKS 


NAM SIGNATURE DATE  (YYYYMMDD) 


SECOND ENDORSEMENT 


TO FROM 


RECOMMEND APPROVAL (Furnish assignment data) DISAPPROVAL (State reason(s) in the "REMARKS" section.) 


AUTHORIZED GRADE AUTHORIZED AFSC FUNCTIONAL CODE TRAINING & RETIREMENT CATEGORY 


UNIT OR TYPE OF ASSIGNMENT UNIT IMA OTHER (Specify) 


RESERVE SECTION CODE DUTY POSITION NUMBER ASSIGNMENT LOCATION 


UNIT OF ATTACHMENT REPORTING OFFICIAL (Name and SSN) 


PAS UNIT OF ATTACHMENT PAS 


EDCSA RECRUITER ID CODE RECRUITER DUTY PHONE (DSN and Commercial) 


GRADE WAIVER YES NO AUTH 


REMARKS 


NAME AND TITLE (Please type) SIGNATURE DATE  (YYYYMMDD) 


THIRD ENDORSEMENT(Do not include assignment data except to correct original data) 


TO FROM 


RECOMMEND APPROVAL DISAPPROVAL (State reason(s) in the "REMARKS" section.) 


REMARKS 


NAME AND TITLE (Please type) SIGNATURE DATE  (YYYYMMDD) 


340 FTG 927 ARW/CC


Last fitness assessment 28Jun19, score 90.1


Col , Commander 927 ARW
20210505


927 ARW 340 UFT


O-3 -92T0 499900 A/A


0M0824559 JBSA RANDOLPH TX


340TH UNDERGRADUATE FLYING TRAINING LT COL MICHAEL MCMILLAN


S60MFJK0


Please send assignment orders to 340FTG.UFT.WORKFLOW.1@US.AF.MIL ATTN: SSgt Alexandra Cavazos 
Please send all medical & dental records to 340 FTG ATTN: MSgt Michaela Parsons


ALEXANDRA CAVAZOS, SSGT, USAF 
PERSONNEL PROGRAMS 20210824


✔ ✔ ✔


✔ ✔


✔


✔


.1039646079


Digitally signed by 


Date: 2021.05.05 15:30:20 -04'00'


7 SEP 21


CAVAZOS.ALEXANDR
A.MARIE.1521022767


Digitally signed by 
CAVAZOS.ALEXANDRA.MARIE.1
521022767 
Date: 2021.08.24 12:32:52 -05'00'
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PREFACE 


This supplement to the OPM qualification standards applies strictly to Enlisted and Officer Air Reserve 
Technician (ART) positions within the Air Force Reserves.  The Air Force Reserve is unique, and no other 
Federal agencies have ART employees.  An ART is a Federal civilian employee serving in a position that 
requires an active Reserve assignment in an Air Force Reserve unit.  As a condition of employment, ARTs 
must be Ready Reservists assigned to and training with the unit in which they are employed and must 
occupy an equivalent Air Force Reserve military position with a comparable military rank or grade.  The 
primary role of an ART is to train other Reservists.  The role ARTs play as civilian employees in the full-
time management of an Air Force Reserve unit is directly correlated to their obligations as members of 
the military establishment.  Inherent in the job are certain military responsibilities, which are comparable 
to any Air Force member in an equivalent grade and position.  Based on their dual status, it's clear how 
these positions only apply to the Air Force Reserves. 
 
Military technicians (dual status) shall be authorized and accounted for as a separate category of civilian 
employees in accordance with 10 USC 10216. 
 
From a classification and qualification standpoint, reserve flying positions cannot be treated in the same 
manner as other types of positions within the federal service.  Primarily, each member coming into the 
reserve program must have completed the flight training program wherein the individual has received 
wings from some branch of the armed forces.  Moreover, the member must have served some period of 
time on active duty, training in/or flying some type of military aircraft.  While this is true of the pilot, it is 
also true for other rated members within the reserve flying community.   
 
The mission of each reserve unit and aircraft owned and flown by the reservist is to some extent different.  
Yet, similar duties exist when considering the role of the reserve itself, the mission of the individual units, 
the unique qualifications the member must bring to the position and the need for continuous updating of 
training as national or international events dictate.  The military flying mission being unlike any other 
involves hazards and risks equally dissimilar to civilian flying operations. 
 
Flying hour requirements and recency requirements are updated to align with the Military requirements 
found in Air Force Instruction 11-402. 
 
This supplement to the qualification standard will be used for filling all ART flying positions across the 
Air Force Reserve Command (AFRC).  It will be used by the Special Examining Unit for competitive 
external recruitment by the Air Force Personnel Center for internal and non-competitive recruitment of 
ART enlisted, and by the ART Officer Career Management Program for internal and non-competitive 
external recruitment of ART officers.  This standard will be used to fill AFRC positions only. 
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Extreme Hazard 
 
The military mission of the reserve units frequently entails operating the aircraft much closer to 
the design limits and often dictates operating the aircraft in hazardous flight regimens and/or 
environments found nowhere else in the aviation community.  Flights are performed both during 
the day and at night over all types of terrain, in inclement weather, at extreme altitudes while 
flying at supersonic air speeds and include weapons delivery in both surface attack and air 
defense/air superiority roles. 
 
Use of night vision devices, flying in mountainous terrain, performing combat assault landings 
on unprepared runways, and accomplishing aerial delivery of cargo/personnel are required.  
Employees receive instruction and have flight experience in the use of instruments, radio and 
navigation equipment, in-flight emergency operating procedures such as electrical, hydraulic or 
engine failures, takeoff and landing procedures, penetration to landing area, combat maneuvering 
procedures, weapons delivery procedures, and other exercises dictated by the unit aircraft and 
associated missions. 
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COVERAGE 


The reservist is neither a pure civilian employee nor a pure military member.  There are two 
classes of positions serving as members of the aircrew – Officer and Enlisted.  In the flying 
community each position function must totally integrate with all others in order to satisfy all 
conditions or elements of the mission. 
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PART I 


Part I covers those positions engaged in the operation of aircraft and the navigation of aircraft.  
These positions are known within the military community as officer positions and must have 
satisfied all educational and military requirements to hold that commission. 


Titles for position under this part are referenced as follows: 


•  Airplane Pilot/Helicopter Pilot – GS-2181 


• Airplane Flight Instructor/ Helicopter Flight Instructor  – GS-2181 


• Supervisory Airplane Flight Instructor– GS-2181 


• Air Commander (Pilot, Navigator, Air Battle Manager (ABM))  – GS-0301 


• Safety & Occupational Health Manager (Pilot) – GS-0018 


• Airborne Command & Control Officer (AWACS)– GS-2101 


• Supervisory Air Battle Manager - GS-2101 


• Navigator – GS-2183 


• Navigator (Instructor)- GS-2183 


• Supervisory Navigator (Instructor)-GS-2183 
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Airplane Pilot, GS-2181-09/Helicopter Pilot, GS-2181-09 


Duties and Responsibilities:  


Employees assigned to these positions are in developmental training to obtain flying proficiency 
required of pilots assigned to the unit.  This is a developmental position leading to the target grade 
of GS-13.   


Operation of single, twin, or multiple jet engine or turboprop aircraft fixed-wing or rotary aircraft. 


Receives informal and formal instruction in the use of instruments, radio and navigation 
equipment, operating procedures in case of in-flight emergencies such as electrical, hydraulic or 
engine failures, take-off and landing procedures, penetration to landing areas, maneuvering 
procedures and other exercises dictated by the particular aircraft and unit missions. 


Performs and assists with other flight related duties supporting the accomplishment of the unit 
operational and training mission. 


Participates in discussions, meetings or serves on panels or committees regarding unit aircraft and 
flying mission. 


Accomplishes local administrative flights. 


Participates with other pilots in route planning, crew preflight of aircraft, flight scheduling, filing 
of flight plans and care of aircraft. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A. 
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Airplane Pilot, GS-2181-11/Helicopter Pilot, GS-2181-11 


Duties and Responsibilities:  


Employees assigned to these positions are charged with the responsibility for the flying proficiency 
of pilots assigned or attached to the unit. This is a developmental position leading to the target 
grade of GS-13. 


Analyzes and interprets unit goals, mission, metrics, policies and objectives.  Ensure that the unit 
meets or exceeds readiness requirements and is capable of supporting upgraded/modified/new 
aircraft as indicated, recommending new or changed programs to maintain wartime capability. 


Operation of single, twin, or multiple jet engine or turboprop aircraft fixed-wing or rotary aircraft   


Reviews mission tasking, intelligence, and weather information.   


Conducts functional flight checks of light airplanes or helicopters following repair, maintenance, 
or the installation of approved modifications to aircraft systems 


Flies heavy multiengine transport aircraft to transport personnel, supplies and equipment to a 
variety of points throughout the continental United States. 


Ensures aircraft is preflighted, inspected, loaded, equipped, and manned for mission. 


Pilot’s aircraft and commands crew, operates aircraft controls and equipment. 


Performs or directs navigation, in-flight refueling and weapons delivery.   


Ensures operational readiness of crew by conducting mission specific training.   


Conducts a continuous and aggressive flying safety program and maintains a complete file on 
flying safety matters for the education of all assigned aircrew. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A. 
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Airplane Pilot, GS-2181-12/Helicopter Pilot, GS-2181-12 


Duties and Responsibilities:  


Employees assigned to these positions are charged with the responsibility for the flying proficiency 
of pilots assigned or attached to the unit. This is a developmental position leading to the GS-13. 


Flies a variety of airplanes or helicopters to a variety of locations, some of which are unfamiliar, 
for the purpose of transporting passengers.  Flights include both day and night flying. 


Operation of single, twin, or multiple jet engine or turboprop aircraft fixed-wing or rotary aircraft   


Performs mission planning, preparation and filing of flight plan, and crew briefing. Ensures aircraft 
is preflighted, inspected, loaded, equipped, and manned for mission. 


Conducts training of crewmembers. 


Ensures operational readiness of crew by conducting mission specific training.   


Develops plans and policies, monitors operations, and advises commanders. 


Assists commanders and performs staff functions related to their aircraft specialty.   


Interviews pilots assigned or attached to determine backgrounds and training in various types of 
aircraft, especially in the type of aircraft assigned to the unit.   


Represents the unit by participating in discussions, meetings or serves on panels/committees. 


Serves as a representative of the Air Force Reserve to the public and dignitaries and high ranking 
personnel during visits and while performing duty at or away from home stations. 


Performs other duties related to flying and accomplishment of the unit operational and training 
mission. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A.  
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Airplane Pilot/Helicopter Pilot, GS-2181-13 


Duties and Responsibilities: 


Accomplishes a variety of administrative duties related to flight instruction and mission 
accomplishments such as scheduling, squadron operations management, combat mission planning, 
and training.   


Analyzes and interprets unit goals, mission, metrics, policies and objectives.  Ensure that the unit 
meets or exceeds readiness requirements and is capable of supporting upgraded/modified/new 
aircraft as indicated, recommending new or changed programs to maintain wartime capability. 


Performs pilot and pilot in command duties in assigned aircraft and provides a full range of ground 
and airborne flight instruction to Reservist, instructors, flight examiners, and assigned personnel 
in unit type aircraft. 


Reviews mission tasking, intelligence, and weather information. 


Performs mission planning, preparation and filing of flight plan, and crew briefing. 


Pilot’s aircraft and commands crew, operates aircraft controls and equipment. 


Performs or directs navigation, in-flight refueling and weapons delivery.   


Ensures operational readiness of crew by conducting mission specific training.   


Develops plans and policies, monitors operations, and advises commanders. 


Assists commanders and performs staff functions related to their aircraft specialty.   


Interviews pilots assigned or attached to determine backgrounds and training in various types of 
aircraft, especially in the type of aircraft assigned to the unit.   


Schedules pilots as to type, phase and degree of flying training required and scheduling individual 
pilots for extra flying hours when determined necessary.   


Conducts a continuous and aggressive flying safety program and maintains a complete file on 
flying safety matters for the education of all assigned aircrew. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A. 
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Supervisory Airplane Flight Instructor, GS-2181-13 


Duties and Responsibilities:  


Establishes policies and procedures for accomplishment of the flying mission.   


Coordinates plans and schedules with other organization managers and customers as appropriate. 


Instructs or examines pilots in flying proficiency, plans flights and training missions, evaluates 
pilots, plans course outlines, critiques pilots. 


Plans, organizes, and directs the activities of the organization, ensuring that work complies with 
legal and regulatory requirements and meets customer needs. 


Exercises supervisory personnel management responsibilities.   


Directs all operations and maintenance training programs for the Squadron.   


Reviews organization mission, functions, and manning. 


Responsible for the operational policies and procedures of the organization, ensures effective unit manning, 
retention, and recruitment of personnel.   


Manages the Squadron’s flying hour program to ensure equitable distribution among the assigned aircrews.   


Prepares the annual budget estimate for the organization and manages the current budget to ensure that 
funds are properly allocated and utilized. 


Conducts periodic analyses to identify budgetary deficiencies and ensures timely adjustments. 


Must execute the responsibilities of assigned duties and ensures the unit's wartime capability. 


Responsible for effective utilization of all resources of the squadron, including both personnel and 
equipment. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A.  


Experience Requirements: 


Two years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that normally would qualify for progression into the position of Wing 
Operations and Training Officer or its equivalent.   
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Supervisory Airplane Flight Instructor, GS-2181-14 


Duties and Responsibilities:  


Employees assigned to these positions supervise, direct and monitor operations programs for the 
training of a Reserve flying unit, including flight operations, unit training, intelligence, 
communications and tactical planning. 


Responsible to the Aircraft Operations Officer/Air Commander for all matters pertaining to 
operational readiness and effectiveness of the unit.  Directs all operations and maintenance training 
programs for the Squadron. 


Instructs or examines pilots in flying proficiency, plans flights and training missions, evaluates 
pilots, plans course outlines. 


Analyzes directives from higher headquarters and information available in form of accident reports 
and mission readiness reports in order to develop operational plans, standard operating procedures, 
and implementing instructions pertaining to General Military Training of Squadron personnel, 
electronic warfare, tactics training, flight operations, intelligence, and command center 
communications training. 


Ensures the operational readiness and effectiveness of the unit. 


Ensures effective unit manning, retention, and recruitment of personnel. 


Manages the Squadron’s flying hour program to ensure equitable distribution among the assigned 
aircrews. 


 Coordinates plans and programs with appropriate staff activities such as personnel, 
communications, maintenance, intelligence, medical, and armament to insure adequate facilities 
for aircraft crews. 


Observes and evaluates effectiveness of training programs and operation of other activities 
supervised. 


Participates in combat training missions and conduct post-mission critiques to evaluate 
effectiveness and proficiencies of air crews. 


Directs briefing of combat crews on such phases of mission as formation and tactics, weather, 
rendezvous points, targets, and expected enemy opposition. 
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Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table A.  


Experience Requirements: Three years of progressively responsible experience in a flying 
component of the U.S. military establishment in assignments that normally would qualify for 
progression into the position of Wing Operations and Training Officer or its equivalent.   
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Air Commander (Pilot, Navigator, ABM) GS-0301-15 


Duties and Responsibilities:  


As Commander of a Numbered Air Force (NAF), or Wing which is either a host organization or 
an organization tenanted on an Air Force installation of another command, plans, organizes, directs 
and controls the activities and operations of the unit through subordinate functional chief positions. 


Responsible for accomplishment of the variety of functions comprising the unit. 


Primary functions which characterize the unit commanded include aircraft maintenance, aircraft 
operations and training, and flying safety. 


At host locations a variety of base operating support functions, e.g., civil engineering, supply, 
personnel, resource plans, procurement, comptroller, etc., also comprise the reserve wing or group 
commanded. 


Directs through the subordinate supervisory structure, several hundred positions involved in 
accomplishment of the wide variety of functions essential to the fulfillment of the unit's mission. 


Implements directives and operation orders from higher headquarters. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table B. 


Experience Requirements: 


Three years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that would normally qualify for progression to the position of Wing 
Commander or its equivalent 
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Air Commander (Pilot, Navigator, ABM) GS-0301-14 


Duties and Responsibilities:  


As Vice Commander of a Wing or Group Commander which is either a host organization or an 
organization tenanted on an Air Force installation of another command, plans, organizes, directs 
and controls the activities and operations of the unit through subordinate functional chief positions 
responsible for accomplishment of the variety of functions comprising the unit. 


Primary functions which characterize the unit commanded include aircraft maintenance, aircraft 
operations and training, and flying safety. 


At host locations a variety of base operating support functions, e.g., civil engineering, supply, 
personnel, resource plans, procurement, comptroller, etc., also comprise the reserve wing or group 
commanded. 


Directs through the subordinate supervisory structure, several hundred positions involved in 
accomplishment of the wide variety of functions essential to the fulfillment of the unit's mission. 


Provides the training and required support for assigned reservists to achieve operational readiness. 


Implements directives and operation orders from higher headquarters. 


Flying Hours, Certificates and Ratings Required:  


To qualify, individuals must hold or qualify for the ratings indicated on Table B. 


Experience Requirements: 


Three years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that would normally qualify for progression to the position of Wing 
Commander or its equivalent.   
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Safety and Occupational Health Manager (Pilot) GS-0018-13 


Duties and Responsibilities: 


Plans, organizes, and coordinates a total safety program for the Numbered Air Force (NAF) or 
Headquarters AFRC . 


Manage the total safety program, which includes flying, explosives and ground safety, for the 
Reserve NAF and subordinate field units.   


Plans, organizes, coordinates and evaluates the implementation and execution of the AFRC and 
gaining command flying, 


Participates in aircraft accident investigations as requested by the gaining major commands or at 
the direction of the NAF commander. 


Participates in staff assistance visits to subordinate units to review and evaluate safety programs. 


Performs duty as pilot and staff monitor/observer on transport aircraft to evaluate status of flying 
safety programs; or pilots tactical fighter aircraft. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated on Table C. 


Experience Requirements: 


Applicants appointed competitively as a flight instructor at the GS-13 level must be currently 
qualified as instructor pilot in unit aircraft in which the duties of the position will be performed. 
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Airborne Command & Control Officer (AWACS), GS-2101-11 


Duties and Responsibilities:  


Performs duties of Air Weapons Officer (AWO), Sensor Management Officer (SMO) or Electronic 
Combat Officer (ECO) to accomplish combat, combat support, training, and other missions. This 
is a developmental position to the GS-12. 


Learns to serve as an air Battle Manager Instructor.  Develops combat mission ready status in one 
on the following specialties: Electronic Combat Officer or Air Weapons Officer. Training received 
encompasses the full cycle of theory, formal classroom, and actual in-flight practice. 


Serves as mission aircrew member in the capacity of Electronic Combat Officer (ECO):  Manages 
passive detection system (PDS) operations. 


Plans passive detection system requirements to include extracting enemy order of battle from 
intelligence reports, coordinating data base updates with the MCC, SD, and ASO, determining 
external communications, and developing PDS inputs to identification plan.   


Reviews mission tasking, intelligence, and weather information. 


Ensures aircraft and battle management command and control (BMC2) systems are preflighted, 
inspected, loaded, equipped and manned for mission. 


Controls assigned joint weapons systems (kinetic/non-kinetic, air/space/ground/cyber), forces, 
functions, and effects. Commands crew, operates available sensors/BMC2 systems. 


Performs coordinates, or directs joint fires, force accountability, dynamic package development, 
real-time dynamic targeting, tactical data link management/execution and airspace control.   


Conducts theater air, ground, and surface surveillance and detects and validates emerging targets, 
accomplishes, combat identification, applies rules of engagement, provides threat warning to joint 
forces and integrates joint/coalition C2 and ISR capabilities. 


Develops plans and policies, monitors operations, and advises commanders. 


 Assists commanders and performs staff functions related to this specialty. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table D. 
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Airborne Command & Control Officer (AWACS), GS-2101-12 


Duties and Responsibilities: 


Serves as an Airborne Warning and Control Systems (AWACS) Air Battle Manager in the capacity 
of an Electronic Combat Officer Instructor or Air Weapons Officer Instructor.  Specifically, the 
incumbent will administer, schedule and conduct flight and ground training to develop, upgrade, 
and evaluate the skills of (AWACS) Air Battle Managers; perform aircrew duties as an ECO or 
AWO in the unit type aircraft; and, perform related staff support duties.   


Instructs and maintains combat mission ready status in one of the following specialties: Electronic 
Combat Officer, or Air Weapons Officer.  Training encompasses the full cycle of theory, formal 
classroom, and actual in-flight practice. 


Responsible for aircraft qualification and requalification, mission training of assigned or attached 
ABMs.   


Develops instructional standards, training plans, tests, lesson plans and other training materials.   


Administers, schedules and conducts flight and ground training to develop, upgrade, and evaluate 
the skills of the (AWACS) Air Battle Managers. 


Performs mission planning, preparation of flight plan, and crew briefing. 


Ensures aircraft and battle management command and control (BMC2) systems are preflighted, 
inspected, loaded, equipped and manned for mission.   


Controls assigned joint weapons systems (kinetic/non-kinetic, air/space/ground/cyber), forces, 
functions, and effects. 


Commands crew, operates available sensors/BMC2 systems. Performs, coordinates, or directs joint 
fires, force accountability, dynamic package development, real-time dynamic targeting, tactical 
data link management/execution and airspace control. 


Identifies resource and funding requirements.  Performs cost analysis, task analysis and student 
load factor analysis 


Provides threat warning to joint forces and integrates joint/coalition C2 and ISR capabilities. 


Conducts training of crewmembers. 


Ensures operational readiness of crew by conducting or supervising mission specific training.   


Develops plans and policies, monitors operations, and advises commanders. 


Assists commanders and performs staff functions related to this specialty. 
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Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table D. 


Note:  The requirement for current qualification in a specific type of aircraft may be waived for 
noncompetitive movement provided the employee becomes instructor qualified within 1 year after 
assignment.  
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Airborne Command & Control Officer (AWACS), GS-2101-13 


Duties and Responsibilities: 


Position serves as Instructor and Standardization Evaluation Examiner. 


Responsible for aircraft qualification and requalification, mission training of assigned or attached 
ABMs.   


Performs duties of Air Surveillance Officer (ASO), Senior Director (SD) or Mission Crew 
Commander (MCC) to accomplish combat, combat support, training, and other missions.    


Reviews mission taskings, intelligence, and weather information. 


Performs mission planning, preparation of flight plan, and crew briefing. 


Ensures aircraft and battle management command and control (BMC2) systems are preflighted, 
inspected, loaded, equipped and manned for mission.   


Controls assigned joint weapons systems (kinetic/non-kinetic, air/space/ground/cyber), forces, 
functions, and effects. 


Commands crew, operates available sensors/BMC2 systems. 


Performs, coordinates, or directs joint fires, force accountability, dynamic package development, 
real-time dynamic targeting, tactical data link management/execution and airspace control. 


Conducts theater air, ground, and surface surveillance and detects and validates emerging targets, 
accomplishes, combat identification, applies rules of engagement. 


Provides threat warning to joint forces and integrates joint/coalition C2 and ISR capabilities. 


Conducts training of crewmembers. 


Ensures operational readiness of crew by conducting or supervising mission specific training.    


Develops plans and policies, monitors operations, and advises commanders. 


Assists commanders and performs staff functions related to this specialty. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table D. 


Experience Requirements: 


The requirement for current qualification in a specific type of aircraft may be waived for 
noncompetitive movement provided the employee becomes instructor qualified within 1 year after 
assignment. 
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Supervisory Air Battle Manager, GS-2101-13 


Duties and Responsibilities:  


Serves as an Air Battle Manager instructor.  Instructs and maintains a combat mission ready status 
in one of the specialties; Mission Crew Commander, Air Surveillance Officer, or Senior Director. 


Positions direct and monitor operations programs for the training of a Reserve unit, including flight 
operations, unit training, intelligence, communications and tactical planning. 


Formulates plans, standard operating procedures and implementing instructions pertaining to 
flying, navigation and unit training; plan for and schedule unit training facilities. 


Develops plans and procedures for administering flying safety programs including aircraft accident 
investigations, safety investigations and accident prevention surveys. 


Standardization/Evaluation As a member of the standardization board, evaluates and examines 
other ABM’s to determine degree of proficiency and adherence to aircrew procedures and crew 
coordination requirements.  Evaluates and examines instructors.   


Coordinates plans and programs with appropriate staff activities such as personnel, 
communications, maintenance, intelligence, medical, and armament to insure adequate facilities 
for aircraft crews. 


Observes and evaluates effectiveness of training programs and operation of other activities 
supervised. 


Participates in combat training missions and conducts post-mission critiques to evaluate 
effectiveness and proficiencies of air crews. 


Directs briefing of combat crews on such phases of mission as formation and tactics, weather, 
rendezvous points, targets, and expected enemy opposition. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table D.  


Experience Requirements: 


Two years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that normally would qualify for progression into the position of Wing 
Operations and Training Officer or its equivalent. 
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Supervisory Air Battle Manager, GS-2101-14 


Duties and Responsibilities:  


Supervise, direct and monitor operations programs for the training of a Reserve flying unit, 
including flight operations, unit training, intelligence, communications and tactical planning. 


Directs all operations and maintenance training programs for the Squadron.   


Prepares the annual budget estimate for the organization and manages the current budget to ensure 
that  funds  are properly allocated and utilized. Conducts periodic analyses to identify budgetary 
deficiencies and ensures timely adjustments 


Serves as an Air Battle Manager instructor.  Instructs and maintains a combat mission ready status 
in one of the specialties; Mission Crew Commander, Air Surveillance Officer, or Senior Director. 


Evaluates and examines other ABM’s to determine degree of proficiency and adherence to aircrew 
procedures and crew standardization/evaluation examiner. 


Directs all operations and maintenance training programs for the Squadron.   


Responsible for war readiness and preparing the flying Squadron for operational Readiness 
Inspections (ORI). 


Position directs and monitors operations programs for the training of a Reserve unit, including 
flight operations, unit training, intelligence, communications and tactical planning. 


Develops plans and procedures for administering flying safety programs including aircraft accident 
investigations, safety investigations and accident prevention surveys. 


Coordinates plans and programs with appropriate staff activities such as personnel, 
communications, maintenance, intelligence, medical, and armament to insure adequate facilities 
for aircraft crews. 


Participates in combat training missions and conducts post-mission critiques to evaluate 
effectiveness and proficiencies of air crews. 


Directs briefings of combat crews on such phases of mission as formation and tactics, weather, 
rendezvous points, targets, and expected enemy opposition. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table D.  
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Experience Requirements: 


Three years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that normally would qualify for progression into the position of Wing 
Operations and Training Officer or its equivalent.   
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Navigator, GS-2183-09 


Duties and Responsibilities:  


Positions are in developmental training to obtain flying proficiency required of Combat System 
Officer (CSO) assigned to the unit.  This is a developmental position leading to the target grade of 
GS-11. 


Performs duties of CSO to accomplish assigned missions.    


Reviews mission tasking, intelligence, and weather information.   


Participates in mission planning, preparation and filing of flight plan, and crew briefing. 


Ensures aircraft is preflighted, inspected, loaded, equipped, and manned for mission.   


Navigates aircraft to accomplish assigned mission. 


Operates available navigation systems.    


Conducts a continuous and aggressive flying safety program.   


Maintains a complete file on flying safety matters for the education of all assigned aircrew. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E. 
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Navigator, GS-2183-11 


Duties and Responsibilities: 


Performs duties of CSO to accomplish assigned missions. 


Reviews mission tasking, intelligence, and weather information.   


Participates in mission planning, preparation and filing of flight plan, and crew briefing. 


Ensures aircraft is preflighted, inspected, loaded, equipped, and manned for mission.    


Navigates aircraft to accomplish assigned mission. 


Operates available navigation systems.  Assists commanders and performs staff functions related 
to this specialty.   


Schedules CSOs as to type, phase and degree of flying training required and scheduling individual 
CSOs for extra flying hours when determined necessary.   


Conducts a continuous and aggressive flying safety program and maintains a complete file on 
flying safety matters for the education of all assigned aircrew. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E. 
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Navigator (Instructor) GS-2183-12 


Duties and Responsibilities:  


Position serves as Instructor navigator/CSOs, Examiners, and Standardization Evaluation 
Examiners. 


Responsible for aircraft qualification and requalification, instrument flight and tactical/airlift 
mission training of assigned or attached navigator/CSOs. 


Performs duties of navigator/CSO to accomplish assigned missions.    


Reviews mission tasking, intelligence, and weather information.   


Participates in mission planning, preparation and filing of flight plan, and crew briefing.   


Ensures aircraft is preflighted, inspected, loaded, equipped, and manned for mission.   


Navigates aircraft to accomplish assigned mission. Operates available navigation systems.    


Conducts training of crewmembers. 


Ensures operational readiness of crew by conducting mission specific training.   


Develops plans and policies, monitors operations, and advises commanders. 


Assists commanders and performs staff functions related to this specialty.   


Interviews navigator CSOs assigned or attached to determine backgrounds and training in various 
types of aircraft, especially in the type of aircraft assigned to the unit.   


Schedules navigator/CSOs as to type, phase and degree of flying training required and scheduling 
individual navigator/CSOs for extra flying hours when determined necessary.   


Conducts a continuous and aggressive flying safety program and maintains a complete file on 
flying safety matters for the education of all assigned aircrew. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E.   


Note:  The requirement for current qualification in a specific type of aircraft may be waived for 
noncompetitive movement provided the employee becomes instructor qualified within 1 year after 
assignment. 
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Navigator (Instructor), GS-2183-13 


Duties and Responsibilities:  


Serves as F-15E Flying Training Unit (FTU) Instructor navigator/WSO/CSO/pilot, Examiners, and 
Standardization Evaluation Examiners; 


Responsible for aircraft qualification and requalification, instrument flight and tactical/airlift 
mission training of assigned or attached navigators/WSO/CSOs/pilots;   


Performs duties of navigator/WSO/CSO/pilot to accomplish assigned missions;    


Reviews mission tasking, intelligence, and weather information; 


Participates in mission planning, preparation and filing of flight plan, and crew briefing; 


Ensures aircraft is preflighted, inspected, loaded, equipped, and manned for mission; 


Navigates aircraft to accomplish assigned mission. Operates available navigation systems;   


Conducts training of crewmembers; 


Ensures operational readiness of crew by conducting mission specific training; 


Develops plans and policies, monitors operations, and advises commanders; 


Assists commanders and performs staff functions related to this specialty; 


Interviews navigator WSO/CSOs/pilot assigned or attached to determine backgrounds and training 
in various types of aircraft, especially in the type of aircraft assigned to the unit;   


Schedules navigator/WSO/CSOs/pilot as to type, phase and degree of flying training required and 
schedules individual navigator/WSO/CSOs/pilot for extra flying hours as necessary. 


Conducts a continuous and aggressive flying safety program and maintains a complete file on 
flying safety matters for the education of all assigned aircrew. 


Expert knowledge and mastery of higher level tactical and technical skills in rapidly changing 
environments. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E.   
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Note:  The requirement for current qualification in a specific type of aircraft may be waived for 
noncompetitive movement provided the employee becomes instructor qualified within 1 year after 
assignment. 
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Supervisory Navigator (Instructor), GS-2183-13 


Duties and Responsibilities:  


Plans, directs, organizes, and exercises control over nonsupervisory employees assigned to an Air 
Force Reserve Command (AFRC) Standards and Evaluation organization. 


Advises and provides counsel to employees regarding policies, procedure, and directives of 
management. 


Performs self-inspection and presents detailed and comprehensive report with any corrective 
action taken to supervisor. 


Instructs and/or examines navigators in flying proficiency, plan flight and training missions, 
evaluates navigators, plans course outlines, critiques navigators. 


Position directs and monitors operation programs for the training of a Reserve unit, including flight 
operations, unit training, intelligence, communications and tactical planning in addition to 
assisting and sharing in the accomplishment of duties and responsibilities with the Operations 
Officer. 


Formulates plans, standard operating procedures and implementing instructions pertaining to 
flying, navigation and unit training. 


Plans for and schedule unit training facilities such as instrument and navigation trainers, 
classrooms and training aids. 


Develops plans and procedures for administering flying safety programs including aircraft accident 
investigations, safety investigations and accident prevention surveys. 


Coordinates plans and programs with appropriate staff activities such as personnel, 
communications, maintenance, intelligence, medical, and armament to insure adequate facilities 
for aircraft crews. 


Observes and evaluates effectiveness of training programs and operation of other activities 
supervised.   


Participates in combat training missions and conduct post-mission critiques to evaluate 
effectiveness and proficiencies of air crews. 


Prepares operations orders for movement of units, combat and training missions, maneuvers and 
exercises. 


Directs briefings of combat crews on such phases of mission as formation and tactics, weather, 







28 
 


rendezvous points, targets, and expected enemy opposition. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E.  


Experience Requirements: 


Two years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that normally would qualify for progression into the position of Wing 
Operations and Training Officer or its equivalent.   


. 
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Supervisory Navigator (Instructor), GS-2183-14 


Duties and Responsibilities:  


Supervises, directs and monitors operation programs for the training of a Reserve flying unit, 
including flight operations, unit training, intelligence, communications and tactical planning. 


Responsible to the Aircraft Operations Officer/Air Commander (as appropriate) for all matters 
pertaining to operational readiness and effectiveness of the unit.   


Manages the total operations function of the squadron.   


Directs all operations and maintenance training program for the Squadron. 


Instructs and/or examines navigators in flying proficiency, plan flight and training missions, 
evaluates navigators, plans course outlines, critiques navigators. 


Position directs and monitors operations programs for the training of a Reserve unit including 
flight operations, unit training, intelligence, communications and tactical planning. 


Reviews mission of Reserve organizations in terms of specific objectives and related priorities. 


Formulates plans, standard operating procedures and implementing instructions pertaining to 
flying, navigation and unit training. 


Schedules unit training facilities such as instrument and navigation trainers, classrooms and 
training aids. 


Develops plans and procedures for administering flying safety programs including aircraft accident 
investigations, safety investigations and accident prevention surveys. 


Coordinates plans and programs with appropriate staff activities such as personnel, 
communications, maintenance, intelligence, medical, and armament to insure adequate facilities 
for aircraft crews. 


Observes and evaluates effectiveness of training programs and operation of other activities 
supervised.   


Participates in combat training missions and conducts post-mission critiques to evaluate 
effectiveness and proficiencies of air crews. 


Prepares operation orders for movement of units, combat and training missions, maneuvers and 
exercises. 
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Directs briefings of combat crews on such phases of mission as formation and tactics, weather, 
rendezvous points, targets, and expected enemy opposition. 


Flying Hours, Certificates and Ratings Required: 


To qualify, individuals must hold or qualify for the ratings indicated in Table E.  


Experience Requirements: 


Three years of progressively responsible experience in a flying component of the U.S. military 
establishment in assignments that normally would qualify for progression into the position of Wing 
Operations and Training Officer or its equivalent.   
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Table A - GS-2181 Supplemental Officer Qualifications   


(Notes 1,2,3,4,5) 


Grade/All Aircraft 


Airplane Pilot & 
Helicopter Pilot, GS-
2181-09 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order.  Must be an undergraduate pilot trainee (UPT) graduate. No specific number of 
flying hours are required for the GS-09. 


Airplane Pilot & 
Helicopter Pilot, GS-
2181-11 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order. Minimum of 300 Total Military Flight Time in Mission Design Series (MDS). 


Airplane Pilot & 
Helicopter Pilot, GS-
2181-12 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order. Minimum of 750 Total Military Flight Time in MDS. 


Airplane Flight & 
Helicopter Flight, 
GS-2181-13 
 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order.  Minimum of 1,000 Total Military Flight Time in MDS. 
  
 


Supervisory Airplane 
Flight 
Instructor, 
GS-2181-13 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order. Minimum of 1,200 Total Military Flight Time and Instructor qualified in unit MDS. 
 


Supervisory Airplane 
Flight 
Instructor, 
GS-2181-14 


Must have been awarded or qualify for a USAF Pilot rating and hold a valid aviation service 
aeronautical order.  Minimum of 1,500 Total Military Flight Time and Instructor qualified in unit MDS. 
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Table B - GS-0301 Supplemental Officer Qualifications   


(Notes 1,2,3,4,5) 


Grade/All Aircraft 


Aircraft Operations 
Officer 
GS-0301-14 


Must have been awarded or qualify for a USAF Senior Pilot or USAF Senior Navigator or USAF Senior 
Combat Systems Officer (CSO) or Senior Remotely Piloted Aircraft (RPA) Pilot or Senior Air Battle 
Manager rating or 12 years of total rated service and hold a valid aviation service aeronautical order.  
Minimum of 2,000 Total Military Flight Time and previous instructor qualification is required in any 
Mission Design Series (MDS). 
 


Air Commander (Pilot, 
Navigator, ABM) 
GS-0301-14 


Must have been awarded or qualify for a USAF Senior Pilot or USAF Senior Navigator or USAF Senior 
Combat Systems Officer (CSO) or Senior RPA Pilot or Senior Air Battle Manager rating or 12 years of 
total rated service and hold a valid aviation service aeronautical order.  Minimum of 2,000 Total Military 
Flight Time and previous instructor qualification is required in any MDS. 


Air Commander (Pilot, 
Navigator, ABM) 
GS-0301-15 


Must have been awarded or qualify for a USAF Command Pilot or USAF Command Navigator or USAF 
Master Combat Systems Officer (CSO) or Command RPA Pilot or Master Air Battle Manager rating or 
15 years of total rated service and hold a valid aviation service aeronautical order.  Minimum of 2,500 
Total Military Flight Time and Previous instructor qualification is required in any MDS. 
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Table C - GS-0018 Supplemental Officer Qualifications   


 (Notes: 1,2,3,4,5) 


Grade/All Aircraft 


Safety and Occupational 
Health Manager (Pilot) 
GS-0018-13 


Must have been awarded or qualify for USAF Pilot rating and hold a valid aviation service 
aeronautical Order.  Minimum of 1,000 Total Military Flight Time and instructor qualified in unit 
aircraft. 
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Table D - GS-2101 Supplemental Officer Qualifications   


 (NOTES 1,2,3,4,5) 


 


Grade/All Aircraft 


Airborne Command & 
Control Officer 


(AWACS),GS-2101-11 


Must have been awarded or qualify for a USAF Air Battle Manager rating and hold a valid aviation 
service aeronautical order.  Minimum of 500 Total Military Flight Time in Mission Design Series (MDS). 


Airborne Command & 
Control Officer 
(AWACS),GS-2101-12 


Must have been awarded or qualify for a USAF Air Battle Manager rating and hold a valid aviation 
service aeronautical order.  Minimum of 750 Total Military Flight Time and instructor qualified in unit 
aircraft. 


Airborne Command & 
Control Officer 
(AWACS),GS-2101-13 


Must have been awarded or qualify for a USAF Air Battle Manager rating and hold a valid aviation 
service aeronautical order.  Minimum of 1,000 Total Military Flight Time and instructor qualified in unit 
aircraft. 


Supervisory Air Battle 
Manager (ABM), 
GS-2101-13 


Must have been awarded or qualify for an Air Battle Manager rating and hold a valid aviation service 
aeronautical order.  Minimum of 1,200 Total Military Flight Time and Instructor qualified in unit MDS. 
 


Supervisory Air Battle 
Manager (ABM), 
 GS-2101-14 
 
 


Must have been awarded or qualify for an Air Battle Manager rating and hold a valid aviation service 
aeronautical order.  Minimum of 1,500 Total Military Flight Time and instructor qualified in unit MDS.   
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Table E - GS-2183 Supplemental Officer Qualifications   


(Notes 1,2,3,4,5) 


Grade/All Aircraft 


Navigator, 
GS-2183-09 


Must have been awarded or qualify for a USAF Navigator or Combat Systems Officer rating and hold a 
valid aviation service aeronautical order.  Must be an undergraduate navigator trainee (UNT) graduate.  


Navigator, 
GS-2183-11 


Must have been awarded or qualify for a USAF Navigator or Combat Systems Officer rating and hold a 
valid aviation service aeronautical order.  Minimum of 300 Total Military Flight Time in Mission Design 
Series (MDS). 


Navigator (Instructor) 
GS-2183-12/13 


Must have been awarded or qualify for a USAF Navigator or Combat Systems Officer rating and hold a 
valid aviation service aeronautical order.  Minimum of 1,000 Total Military Flight Time and instructor 
qualified in unit aircraft. 
 


Supervisory, Navigator 
(Instructor) 
GS-2183-13 


Must have been awarded or qualify for a USAF Navigator and hold a valid aviation service aeronautical 
order.  Minimum of 1,200 Total Military Flight Time and Instructor qualified in unit MDS. 
 


Supervisory, Navigator 
(Instructor) 
GS-2183-14 


Must have been awarded or qualify for a USAF Navigator and hold a valid aviation service aeronautical 
order.  Minimum of 1,500 Total Military Flight Time and instructor qualified in unit MDS.   







 
 


NOTES 


 


•  “Total Military Flight Time” is the cumulative sum of all rated/Career Enlisted Aviator 
position’s flying time to include Primary Time, Secondary Time, Instructor Time, Evaluator 
Time, Student, Simulator and Other US Military and Foreign Military Time. 


• Primary, instructor or evaluator hours in fighter, rotary and high performance training aircraft 
(i.e. F-35, F-22, F-16, F-15E, A-10, HH-60, UH-1, T-38, T-37, T-6) may be counted twice 
when determining total time.  Flying hours logged as a student should be credited one-for-
one.   


• “Instructor Qualified” is defined as completing an approved instructor syllabus course.  
Individuals are required to submit AF Form 8 Certificate of Aircrew Qualification or AF 
Form 942 Record of Evaluation from their Flight Evaluation Folder or equivalent sister 
service Record of Instructor Evaluation. 


• Mission Design Series (MDS) is defined as mission type: Fighter, Mobility, Bomber, Rescue, 
Special Operations, C2ISR and Trainer. (i.e., Fighter MDS includes F-35, F-22, F-16, F-
15C/E, A-10, F-18, AV-8, etc.,) Any MDS is qualified to fill Trainer MDS. 


• Recency requirement is defined as actively flown military aircraft within the past eight (8) 
years. 


 


 


 


 


 


 


 


 


 


 







 
 


GS-2185 Supplemental Enlisted ART Qualifications 


Each of the positions covered are different in nature and character.   However each position 
performs work, instructs or supervises flight crew work under the series definition for Aircrew 
Technician Series, GS-2185. 


Titles and Series for these positions are as follows: 


      - Aerial Refueling Technician, GS-2185 


      - Aerial Refueling Technician (Instructor), GS-2185 


      - Supervisory Aerial Refueling Technician, GS-2185 


      - Flight Engineer, GS-2185 


      - Flight Engineer (Instructor), GS-2185 


      - Supervisory Flight Engineer, GS-2185 


      -  Aircraft Loadmaster, GS-2185 


      - Aircraft Loadmaster (Instructor), GS-2185 


      - Supervisory Aircraft Loadmaster, GS-2185 


      - Flight Services Technician, GS-2185 


      - Flight Services Technician (Instructor Lead), GS-2185 


       - Supervisory Flight Services, GS-2185-10 


      - Aircraft Sensor Operator, GS-2185 


      - Aircraft Sensor Operator (Instructor), GS-2185 


      - Airborne Communications Systems Technician GS-2185 


      - Airborne Communications Systems Technician (Instructor), GS-2185 


 


Classification of positions under this part requires that they accomplish aircrew duties before, 
during and after flight in military aircraft.   


 


 







 
 


 


AERIAL REFUELING TECHNICIAN, GS-2185-09 


Duties and Responsibilities:  


Performs through-flight refueling aircrew duties. 


Checks forms for equipment status. 


Performs visual and operational check of air refueling and associated systems and equipment. 


Performs preflight, through-flight, and post-flight inspections. 


Accomplishes preflight and post-flight records and reports. 


Performs in-flight operational check of air refueling systems. 


Operates in-flight air refueling controls and switches to safely affect contact between tanker and 
receiver aircraft. 


Performs emergency operations and procedures as required for emergency off-load and on-load of 
fuel. 


Computes and completes aircraft weight and balance documentation. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Accomplishes load planning of cargo/passenger loads if required. 


Controls cargo/passenger loading and off-loading operations. 


Ensures cargo/passengers are placed according to load plans. 


Ensures availability of fleet service equipment and receives and stows in-flight meals. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Flying Hours, Certificates and Ratings Required:  To qualify, Air Refueling Technicians must 
hold or qualify for the ratings in Qualification Standard Table F. 


 







 
 


AERIAL REFUELING TECHNICIAN (Instructor), GS-2185-10 


Duties and Responsibilities:  


Provides ground and flight training instruction for developing, upgrading, and evaluating the skills 
of aerial refueling aircrew member. 


Performs aerial refueling technician duties on assigned missions. 


Performs in-flight refueling aircrew duties. 


Develops and provides technical aerial refueling technician upgrade and proficiency 
training/instruction to Reserve aircrew members and ART personnel. 


Directly assists the pilot in loading data into Inertial or Global Position systems and Flight 
Management System Computer. 


Accomplishes preflight and post-flight records and reports. 


Performs in-flight operational check of air refueling systems. 


Monitors control panel for proper operation of equipment during air refueling, and advises receiver 
pilot of actions required to safely maintain position within the air-refueling envelope. 


Keeps tanker pilot informed as to progress of air refueling operations. 


Performs emergency operations and procedures as required for emergency off-load and on-load of 
fuel. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Determines cargo restraint requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Conducts in-flight, classroom and on-the-job training of Reserve and ART aerial refueling 
technicians. 


Flying Hours, Certificates and Ratings Required:  To qualify, Air Refueling Technicians must 
hold or qualify for the ratings in Qualification Standard Table F. 







 
 


 


SUPERVISORY AERIAL REFUELING TECHNICIAN (Instructor), GS-2185-11 


Duties and Responsibilities:  


Supervise and directs aerial refueling operator functions and also perform instructor duties. 


Conducts through-flight, classroom and on-the-job training of Reserve and ART aerial refueling 
technicians. 


Prepare lectures, demonstrate, plan, review and revise training plans and schedules. 


Plans, organizes, and directs the activities of the aerial refueling section, ensuring that operational 
and training duties pertaining to aerial refueling technicians comply with legal and regulatory 
requirements and meet organization mission. 


Performs visual and operational check of air refueling and associated systems and equipment. 


Performs preflight, thru-flight, and post-flight inspections. 


Directs receiver aircraft into air refueling position. 


Operates in-flight air refueling controls and switches to safely affect contact between tanker and 
receiver aircraft. 


Monitors control panel for proper operation of equipment during air refueling, and advises receiver 
pilot of actions required to safely maintain position within the air-refueling envelope. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Controls cargo/passenger loading and off-loading operations. 


Directs the placement of material handling equipment to accomplish cargo on/off loading 
operations. 


Ensures cargo/passengers are placed according to load plans. 


Determines cargo restraint requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Flying Hours, Certificates and Ratings Required:  To qualify, Air Refueling Technicians must 
hold or qualify for the ratings in Qualification Standard Table F. 







 
 


 


FLIGHT ENGINEER,  GS-2185 -09 


 


Duties and Responsibilities:  


Performs aircraft inspections. 


Performs aircrew visual inspection; non-scheduled aircraft maintenance; and preflight, through-
flight, and post flight inspections of aircraft away from home station. 


Maintains aircraft forms and records during flight and while aircraft is away from home station.   


Determines and verifies passenger, cargo, fuel, and emergency and special equipment distribution 
and weight. 


Determines engine fuel consumption using airspeed, atmospheric data, charts, computer, or 
electronic calculator. 


Operates engine controls to provide desired efficiency and economy. 


Monitors engine instruments throughout period of operation. 


Controls, monitors, and regulates aircraft systems such as electric, communication, navigation, 
hydraulic, pneudraulic, fuel, air conditioning, and pressurization; ventilation; auxiliary power unit; 
and lubrication systems. 


Observes warning indicators and light for fire, overheat, depressurization, and system failure. 


Reports abnormal conditions to pilot, and recommends corrective action. 


Performs duties as gunner, hoist operator, and cargo sling operator. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Organizes flight engineering standardization, qualification, and other requirements of flight 
engineer logs, reports, and records for accuracy, completeness, format, and compliance with 
current directives. 


Directs standardization of flight engineer performance in conjunction with aircraft performance 
engineering, engine conditioning, and preventive maintenance programs. 


Flying Hours, Certificates and Ratings Required:  To qualify, Air Refueling Technicians must 
hold or qualify for the ratings in Qualification Standard Table F. 







 
 


 


FLIGHT ENGINEER (INSTRUCTOR),  GS-2185 -10 


 


Duties and Responsibilities: 


Conducts in-flight, classroom and on-the-job training of Reserve and ART flight engineers. 
Prepare lectures, demonstrate, plan, review and revise training plans and schedules. 


Advises organizational commander or staff agencies on status of flight engineer activities and 
adequacy of equipment. 


Maintains aircraft forms and records during flight and while aircraft is away from home station.   


Computes and applies aircraft weight, balance, and performance data. 


Determines and verifies passenger, cargo, fuel, and emergency and special equipment distribution 
and weight. 


Computes aircraft weight and balance to ensure specified limits are maintained. 


Determines engine fuel consumption using airspeed, atmospheric data, charts, computer, or 
electronic calculator. 


Assists pilot or performs engine starts, and monitors run-up, flight operations, and engine 
shutdown. 


Controls, monitors, and regulates aircraft systems such as electric, communication, navigation, 
hydraulic, pneudraulic, fuel, air conditioning, and pressurization; ventilation; auxiliary power unit; 
and lubrication systems. 


Reports abnormal conditions to pilot, and recommends corrective action. 


Performs duties as gunner, hoist operator, and cargo sling operator. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Organizes flight engineering standardization, qualification, and other requirements of flight 
engineer logs, reports, and records for accuracy, completeness, format, and compliance with 
current directives. 


Administers qualification flight to personnel engaged in flight engineer activities within flight test 
and operations organizations. 







 
 


Directs standardization of flight engineer performance in conjunction with aircraft performance 
engineering, engine conditioning, and preventive maintenance programs.. 


Flying Hours, Certificates and Ratings Required:  To qualify, Flight Engineers must hold or 
qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


 


SUPERVISORY FLIGHT ENGINEER (INSTRUCTOR),  GS-2185 -11 


 


Duties and Responsibilities:  


Supervises flight engineers operations and performs aircrew flight engineer instructor duties. 


Provide training, instruction, and evaluations that result in the initial flight qualification of all aircraft 
flight engineers; 


Conducts in-flight, classroom and on-the-job training of Reserve and ART flight engineers. 
Prepare lectures, demonstrate, plan, review and revise training plans and schedules. 


Advises organizational commander or staff agencies on status of flight engineer activities and 
adequacy of equipment. 


Develops and provides technical flight engineer upgrade and proficiency training and instruction 
to Reserve aircrew members and ART personnel 


Performs aircrew visual inspection; non-scheduled aircraft maintenance; and preflight, through-
flight, and post flight inspections of aircraft away from home station. 


Maintains aircraft forms and records during flight and while aircraft is away from home station.   


Computes aircraft weight and balance to ensure specified limits are maintained. 


Determines engine fuel consumption using airspeed, atmospheric data, charts, computer, or 
electronic calculator. 


Assists pilot or performs engine starts, and monitors run-up, flight operations, and engine 
shutdown.   


Controls, monitors, and regulates aircraft systems such as electric, communication, navigation, 
hydraulic, pneudraulic, fuel, air conditioning, and pressurization; ventilation; auxiliary power unit; 
and lubrication systems. 


Observes warning indicators and light for fire, overheat, depressurization, and system failure. 


Performs duties as gunner, hoist operator, and cargo sling operator. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   







 
 


Organizes flight engineering standardization, qualification, and other requirements of flight 
engineer logs, reports, and records for accuracy, completeness, format, and compliance with 
current directives. 


Directs standardization of flight engineer performance in conjunction with aircraft performance 
engineering, engine conditioning, and preventive maintenance programs. 


Flying Hours, Certificates and Ratings Required:  To qualify, Flight Engineers must hold or 
qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


 


SUPERVISORY FLIGHT ENGINEER (INSTRUCTOR),  GS-2185 -12 


 


Duties and Responsibilities: 


Supervises and directs flight engineer functions and also perform instructor duties. 


Conducts in-flight, classroom and on-the-job training of Reserve and ART flight engineers. 
Prepare lectures, demonstrate, plan, review and revise training plans and schedules. 


Advises organizational commander or staff agencies on status of flight engineer activities and 
adequacy of equipment. Maintains qualifications in aircraft. 


Develops and provides technical flight engineer upgrade and proficiency training and instruction 
to Reserve aircrew members and ART personnel 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning). 


Directs standardization of flight engineer performance in conjunction with aircraft performance 
engineering, engine conditioning, and preventive maintenance programs. 


Performs aircrew visual inspection; non-scheduled aircraft maintenance; and preflight, through-
flight, and post flight inspections of aircraft away from home station. 


Maintains aircraft forms and records during flight and while aircraft is away from home station.   


Computes aircraft weight and balance to ensure specified limits are maintained. 


Determines engine fuel consumption using airspeed, atmospheric data, charts, computer, or 
electronic calculator. 


Monitors engine instruments throughout period of operation. 


Controls, monitors, and regulates aircraft systems such as electric, communication, navigation, 
hydraulic, pneudraulic, fuel, air conditioning, and pressurization; ventilation; auxiliary power unit; 
and lubrication systems. 


Organizes flight engineering standardization, qualification, and other requirements of flight 
engineer logs, reports, and records for accuracy, completeness, format, and compliance with 
current directives. 


Evaluates individual and group performance in terms of effectiveness and qualification in using 







 
 


equipment and materials. 


Renders advice and technical assistance to agencies engaged in functions associated with flight 
engineer activities. 


Flying Hours, Certificates and Ratings Required:  To qualify, Flight Engineers must hold or 
qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


AIRCRAFT LOADMASTER GS-2185-08 


Duties and Responsibilities:  


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Accomplishes load planning of cargo/passenger loads if required. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Controls cargo/passenger loading and off-loading operations. 


Operates the aircraft winch to on/offload cargo. 


Ensures cargo/passengers are placed according to load plans. 


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Ensures availability of fleet service equipment and passenger comfort items. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Accomplishes in-flight checks according to flight manual procedures. 


Completes required aircraft forms documentation and border clearance requirements.   


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 


Inspects cargo and platforms, extraction systems and connects static lines. 


Checks tie-downs, parachutes, containers, suspension systems, and extraction systems to ensure 
proper cargo extraction or release. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 







 
 


 


AIRCRAFT LOADMASTER GS-2185-09 


Duties and Responsibilities: 


Provides ground and flight duties, assists the pilot in the operation of the aircraft; performs 
traditional loadmaster duties, accomplish required data gathering duties. 


Develops a plan, coordinates requirements, directs personnel, and executes activities in support of 
Contingency Response Team (CRT) airlift operations. 


Performs staff work based on specialized knowledge of the unit’s mission, assigned aircraft and 
the related programs to ensure safe and successful accomplishment of required training, assigned 
mission support and airlift support requirements 


Manages, monitors, and coordinates training requirements. 


Reviews aircraft forms for condition of aircraft. 


Accomplishes preflight inspection of aerospace ground equipment and applies external power to 
the aircraft. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Ensures cargo/passengers are placed according to load plans. 


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Ensures availability of fleet service equipment and passenger comfort items. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Completes required aircraft forms documentation and border clearance requirements.   


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 







 
 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


AIRCRAFT LOADMASTER (INSTRUCTOR), GS-2185-09 


Duties and Responsibilities:  


Develops and provides technical loadmaster upgrade and proficiency training/instruction to 
Reserve aircrew member and ART personnel. 


Conducts flight and ground training which develops, upgrades, and evaluates the skills of 
loadmaster aircrew members. 


Develops and provides instruction techniques used for various Mission Specific Duties such as:  
Combat Aircrew Training, Tactical and Airdrop, Mobile Aerial Port, Air Rescue and Recovery,  
Special Operations,  Night Vision Goggle (NVG) Operations, Drop Zone Control Officer (DZCO), 
Banner Support Missions, Airdrop of nonstandard/test loads, Functional Check Flights,  
Aeromedical Evacuation, Ice Cap Operations, Emergency Airlift of Personnel, Test Certification, 
Combat Offload, Special Operations, Pyrotechnics Manual Launch Procedures, Space Container 
Modification, Modular Airborne Fire Fighting Systems, and Aerial Spraying. 


Accomplishes preflight inspection of aerospace ground equipment and applies external power to 
the aircraft. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Controls cargo/passenger loading and off-loading operations. 


Directs the placement of material handling equipment to accomplish cargo on/off loading 
operations. 


Ensures cargo/passengers are placed according to load plans. 


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   







 
 


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 


Checks tie-downs, parachutes, containers, suspension systems, and extraction systems to ensure 
proper cargo extraction or release. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


AIRCRAFT LOADMASTER, (Instructor) GS-2185-10 


Duties and Responsibilities: 


Provides ground and flight training instruction for developing, upgrading, and evaluating the 
skills of loadmaster aircrew members. 
Assist the pilot in the operation of the aircraft; perform loadmaster duties on assigned 
missions. 
Accomplish required flight engineering duties. 


Provides oversight for loadmaster operations and perform aircrew loadmaster instructor duties at 
the Formal Training Unit (FTU). 


Conducts flight and ground training which develops, upgrades, and evaluates the skills of 
loadmaster aircrew members. 


Develops a plan, coordinates requirements, directs personnel, and executes activities in support of 
Contingency Response Team (CRT) airlift operations. 


Accomplishes preflight inspection of aerospace ground equipment and applies external power to 
the aircraft. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 


Inspects cargo and platforms, extraction systems and connects static lines. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


 







 
 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


SUPERVISORY AIRCRAFT LOADMASTER, GS-2185-10 


Duties and Responsibilities:  


Supervises and directs loadmaster functions and also perform instructor duties. 


Conducts in-flight, classroom and on-the-job training of Reserve and ART loadmasters. 


Provides ground and flight training instruction for developing, upgrading, and evaluating the 
skills of loadmaster aircrew members. 


Performs staff work based on specialized knowledge of the unit’s mission, assigned aircraft and 
the related programs to ensure safe and successful accomplishment of required training. 


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Accomplishes load planning of cargo/passenger loads if required. 


Accomplishes preflight inspection of aerospace ground equipment and applies external power to 
the aircraft. 


Operates aircraft radio systems. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Directs the placement of material handling equipment to accomplish cargo on/off loading 
operations. 


Ensures cargo/passengers are placed according to load plans. 


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Completes required aircraft forms documentation and border clearance requirements.   


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 







 
 


Checks tie-downs, parachutes, containers, suspension systems, and extraction systems to ensure 
proper cargo extraction or release. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


 


SUPERVISORY AIRCRAFT LOADMASTER (INSTRUCTOR), GS-2185-11 


Duties and Responsibilities:  


Supervises and directs loadmaster functions and also perform instructor duties. 


Plans, organizes, and directs the activities of the loadmaster section, ensuring operational and 
training duties pertaining to loadmasters comply with legal and regulatory requirements and meet 
organizational mission. 


Develops and provides training for loadmaster instructors and flight examiners as well as 
loadmaster aircrew upgrade and proficiency training/instruction as needed.   


Conducts in-flight, classroom and on-the-job training of Reserve and ART loadmasters. 


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Accomplishes preflight inspection of aerospace ground equipment and applies external power to 
the aircraft. 


Accomplishes pre-flight inspection of the aircraft and cargo/airdrop systems according to flight 
manual procedures.   


Controls cargo/passenger loading and off-loading operations. 


Directs the placement of material handling equipment to accomplish cargo on/off loading 
operations. 


Determines cargo restrains requirements according to criteria and directs and checks the 
application of cargo restraint equipment. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Accomplishes in-flight checks according to flight manual procedures. Airdrop qualified 
Loadmasters only: Conducts cargo and personnel airdrops according to directives. Attaches 
extraction parachutes to cargo and platforms. 







 
 


Inspects cargo and platforms, extraction systems and connects static lines. 


Checks tie-downs, parachutes, containers, suspension systems, and extraction systems to ensure 
proper cargo extraction or release. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


 


SUPERVISORY AIRCRAFT LOADMASTER (INSTRUCTOR), GS-2185-12 


Duties and Responsibilities:  


Supervises and directs loadmaster functions and also perform instructor duties. 


Directs, coordinates, and oversees work through subordinate supervisors.   


Receives cargo/passenger load briefing and reviews load plan and cargo documentation. 


Develops goals and objectives that integrate the loadmaster function with operations objectives. 


Establishes, reviews, or revises policies, procedures, mission objectives, and organization design 
for the staff as necessary. 


Establishes, develops, and maintains effective working relationships with operations, maintenance 
and resource managers and staff. 


Manages the development of loadmaster training/recertification programs, providing training for 
loadmaster instructors and flight examiners as well as loadmaster aircrew upgrade and proficiency 
training/instruction as needed.   


Directs the placement of material handling equipment to accomplish cargo on/off loading 
operations. 


Establishes, develops, and maintains effective working relationships with operations, maintenance 
and resource managers and staff. 


Accomplishes passenger briefings to include the use of emergency equipment, evacuation 
procedures, and border clearance requirements. 


Demonstrates the use of passenger emergency oxygen systems and life vests. 


Computes and completes aircraft weight and balance documentation either manually or 
electronically. 


Visually monitors aircraft clearances (interior and exterior), identifies proximal threats to the 
aircraft and initiates corrective actions (aircraft scanning).   


Completes required aircraft forms documentation and border clearance requirements.   


Airdrop qualified Loadmasters only: Conducts cargo and personnel airdrops according to 
directives. Attaches extraction parachutes to cargo and platforms. 


Checks tie-downs, parachutes, containers, suspension systems, and extraction systems to ensure 







 
 


proper cargo extraction or release. 


Operates aircraft airdrop systems and monitors cargo and paratroopers exiting the aircraft. 


Conducts in-flight, classroom and on-the-job training of Reserve and ART loadmasters. 


Flying Hours, Certificates and Ratings Required:  To qualify, Aircraft Loadmasters must hold 
or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


         
 
 
 
 
 
 
 
 







 
 


 
 
 


  Aircraft Sensor Operator, GS-2185-09 
 


 Duties and Responsibilities: 


Develops and provide technical AC-130 Sensor Operator upgrade and proficiency training and 
instruction to Active Duty, Reserve aircrew members and ART personnel 


 
Provides formal classroom instruction and on-the-job training 
 
Develops, establishes, validates, and maintains unit training program encompassing all flight 
systems using the instructional systems development (ISD) process 
 
Develops instructional standards, training, lesson plans, tests and other training materials 
 
Selects appropriate instructional media based on individual student’s learning requirements.  
These instructional media include the AC-130, simulator, classroom and computer based 
training. 
 
Analyzes and interprets guidance regarding aircrew duties and proficiency requirements, flight 
safety and other related materials.   
 
Reviews training objectives and determines the scope of training required. 
 
Schedules and conducts ground and flight training for qualification and proficiency 
requirements, encompassing all sensor operator duties. 
 
Evaluates the effectiveness of the unit training program. 
 
Schedules and conducts training for instructors and flight examiners on instructional 
methodology, student assessment and training techniques 
 
Leads or participates in process improvement teams to recommend improvements to 
instructional methods or processes. 
 
Directly assists the aircraft pilot in the operation of the aircraft by performing as an aircrew 
technician. 
 
Accomplishes a wide variety of primary aircrew pre-flight, in-flight and post-flight duties 
including Bold Face Emergency procedures. 
 
Flying Hours, Certificates and Ratings Required:  To qualify for Aircraft Sensor Operator, 
must hold or qualify for the ratings in Qualification Standard Table F. 







 
 


 
 
 
 


Aircraft Sensor Operator (Instructor), GS-2185-10 
 


 Duties and Responsibilities: 


Develops and provide technical AC-130 Sensor Operator upgrade and proficiency training and 
instruction to Active Duty, Reserve aircrew members and ART personnel 


 
Provides formal classroom instruction and on-the-job training 
 
Develops, establishes, validates, and maintains unit training program encompassing all flight 
systems using the instructional systems development (ISD) process 
 
Develops instructional standards, training, lesson plans, tests and other training materials 
 
Selects appropriate instructional media based on individual student’s learning requirements.  
These instructional media include the AC-130, simulator, classroom and computer based 
training. 
 
Analyzes and interprets guidance regarding aircrew duties and proficiency requirements, flight 
safety and other related materials.   
 
Reviews training objectives and determines the scope of training required. 
 
Schedules and conducts ground and flight training for qualification and proficiency 
requirements, encompassing all sensor operator duties. 
 
Evaluates the effectiveness of the unit training program. 
 
Schedules and conducts training for instructors and flight examiners on instructional 
methodology, student assessment and training techniques 
 
Leads or participates in process improvement teams to recommend improvements to 
instructional methods or processes. 
 
Directly assists the aircraft pilot in the operation of the aircraft by performing as an aircrew 
technician. 
 
Accomplishes a wide variety of primary aircrew pre-flight, in-flight and post-flight duties 
including Bold Face Emergency procedures. 
 
Instructs and performs Gunship Sensor Operator Duties. 
  







 
 


Conducts unconventional/conventional warfare and special operations missions to include close 
air support, interdiction, armed reconnaissance, combat search and rescue and limited forward air 
control. 
 
 
Monitors radio communications. Determines disposition and locations of hostile and/or friendly 
forces by studying available intelligence data. 
 
Operates all mission video/audio recording equipment. 
 
Assists in air navigation, Air Order of Battle (AOB) integration, fire control planning and 
determining effective weapons control and delivery tactics to achieve overall mission objectives.  
Utilizes laser target marking systems to provide target identification and illumination for onboard 
weapons delivery, and in support of other combat assets. 
 
Conducts aircrew debriefing and prepares evaluation reports. 
 
Flying Hours, Certificates and Ratings Required:  To qualify Aircraft Sensor Operator must 
hold or qualify for the ratings in Qualification Standard Table F. 


 
 


 


 


 


 
 


 


 


 


 


 


 


 


 


 







 
 


Airborne Communications Systems Technician, GS-2185-08 


Duties and Responsibilities:  


Determines unit Airborne Communications Systems Technician (ACST) training and tactical 
requirements by analyzing missions, combat readiness reports, accident reports, flight evaluation 
reports, electronic jamming reports, and directive from higher headquarters 


Formulates communication plans for worldwide mission and training flights over land and sea 
based upon published military control information and International Civil Aviation Organization 
(ICAO) publications, unit training requirements, mission requirements, and directives from 
higher headquarters 


Schedules and conducts on-the-job, classroom, and inflight training to maintain proficiency of 
qualified reserve airborne communications technicians and for upgrading of subjourneyman 
reserve personnel. 


Maintains all required records for Standardization/Evaluation Flight (SEF), aircrew ground 
training, and airborne communications status board on a continuing basis 


Monitor all training of Airborne Communications Technicians to ensure timely completion and 
documentation is completed 


Evaluates and examines unit ACST to determine degree of proficiency and adherence to standard 
directives 


Formulates squadron standards and directives for aircrew procedures based upon flying safety 
and crew coordination requirements 


Schedules ACST as to type, phase, and degree of flying and ground training when necessary to 
overcome deficiencies and to increase proficiency 


Conducts communication portion of mission critiques and recommends procedural changes 
based upon knowledge gained 


Instructs on a group and individual basis; pilots, navigators, and ACST in general procedures of 
radio communication, communication security, authentication, and direction finding. 


Flying Hours, Certificates and Ratings Required:  To qualify, Airborne Communications 
Systems Technician must hold or qualify for the ratings in Qualification Standard Table F. 


 


 


 







 
 


Airborne Communications Systems Technician (Instructor), GS-2185-09 


Duties and Responsibilities:  


Instructs on a group and individual basis; pilots, navigators, and ACST in general procedures of 
radio communication, communication security, authentication, and direction finding. 


Instructs ACST during ground and flight operations in world-wide air-to-ground and air-to-air 
communications, electronic navigation, flight following, weather reporting, flying and ground 
safety, classified message traffic encoding and decoding (crypto), direction finding, Morse code, 
agency directives (AF, AFRES, MAC, ARRS), technical orders, aircraft equipment preflight 
inspection, and inflight use (radio equipment – HF, VHF, UHF, VHF-FM, IFF/SIF, secure voice; 
navigation equipment – TACAN, VOR, ILS, flight director, search radar, Doppler radar, radio 
compass; direction finding equipment – ARA-25, DFA-730, ARD-17). 


Instructs ACST in the communications and systems procedures unique to peacetime search and 
rescue to include orbit procedures, intercept procedures, escort procedures, command post 
procedures, rescue coordination procedures, intra/interservice agency coordination procedures, 
and aerial equipment and personnel delivery procedures. 


Instructs ACST in the communications and systems procedures unique to combat search and 
rescue to include secure voice procedures, message encryption, authentication procedures, and 
SAR Task Force functions and procedures. 


Determines unit Airborne Communications Systems Technician (ACST) training and tactical 
requirements by analyzing missions, combat readiness reports, accident reports, flight evaluation 
reports, electronic jamming reports, and directive from higher headquarters 


Formulates communication plans for worldwide mission and training flights over land and sea 
based upon published military control information and International Civil Aviation Organization 
(ICAO) publications, unit training requirements, mission requirements, and directives from 
higher headquarters 


Schedules and conducts on-the-job, classroom, and inflight training to maintain proficiency of 
qualified reserve airborne communications technicians and for upgrading of subjourneyman 
reserve personnel. 


Maintains all required records for Standardization/Evaluation Flight (SEF), aircrew ground 
training, and airborne communications status board on a continuing basis 


Monitor all training of Airborne Communications Technicians to ensure timely completion and 
documentation is completed 


Evaluates and examines unit ACST to determine degree of proficiency and adherence to standard 
directives 







 
 


Schedules ACST as to type, phase, and degree of flying and ground training when necessary to 
overcome deficiencies and to increase proficiency 


Conducts communication portion of mission critiques and recommends procedural changes 
based upon knowledge gained 


Flying Hours, Certificates and Ratings Required:  To qualify, Airborne Communications 
Systems Technician must hold or qualify for the ratings in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


FLIGHT SERVICES TECHNICIAN, GS-2185-08 


 


Duties and Responsibilities:  


Provides for passenger safety during aircraft operations. 
 
Demonstrates and maintains proficiency in emergency equipment use, emergency procedures, and 
egress.   
 
Operates aircraft systems and equipment such as lighting, air conditioners, oxygen, 
intercom/interphone, doors, exits, computer/fax equipment, communications equipment, and 
others to ensure that all is functioning properly.  Identifies any deficiencies and ensures that needed 
repairs are made. 
 
Operates and troubleshoots minor malfunctions in telephone and other electronic equipment such 
as TARS, IMMARSAT, HSD, Direct TV, HF, PC/Software, and Facsimile. 
 
Responsible for orderly expeditious evacuation of passengers and crew. 
 
Provides emergency medical assistance.   
 
Performs preflight, through-flight, and post flight inspections of aircraft emergency, cabin, and 
galley equipment. 
  
Responsible for cleanliness of aircraft interior away from home station. 
 
Provides for passenger comfort during aircraft operations. 
 
Plans all menus and coordinates meal requirements. 
 
Purchases required foodstuffs and supplies to serve meals and beverages. 
 
Provides cabin service and monitors passengers in-flight.   
 
Monitors loading and off-loading of aircraft. 
 
Performs passenger and baggage inspections. 
 
Monitors loading and unloading of baggage. 
 
Applies restraint devices such as straps and nets to prevent shifting during flight. 
 
Ensures access to escape exits. 
 
Prepares records and documents including cash collection forms. 
 







 
 


Provides guidance on foreign clearance requirements; such as immunizations, customs, and 
courtesies, entry and departure procedures, and necessary documentation. 
 
Prepares aircraft border clearance forms and assists passengers and crew with individual clearance 
requirements. 
 
Manages flight attendant activities. 
 
Administers qualification flights for flight attendant duties. 
 
Flying Hours, Certificates and Ratings Required:  To qualify, Flight Services Technicians must 
hold or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


FLIGHT SERVICES TECHNICIAN (INSTRUCTOR LEAD), GS-2185-09 


Duties and Responsibilities:  


Serves as a work leader for an aircrew of flight services technicians when in-flight, and as such, to 
manage and oversee the employees and planned services.   
 
Provides for passenger safety during aircraft operations. 
 
Demonstrates and maintains proficiency in emergency equipment use, emergency procedures, and 
egress.   
 
Administers, schedules, and conducts flight and ground training to develop, upgrade, and evaluate 
the skills of flight services technicians; and performs aircrew flight services duties for the safety 
and comfort of passengers during aircraft operations. 
 
Operates aircraft systems and equipment such as lighting, air conditioners, oxygen, 
intercom/interphone, doors, exits, computer/fax equipment, communications equipment, and 
others to ensure that all is functioning properly.  Identifies any deficiencies and ensures that needed 
repairs are made. 
 
Operates and troubleshoots minor malfunctions in telephone and other electronic equipment such 
as TARS, IMMARSAT, HSD, Direct TV, HF, PC/Software, and Facsimile. 
 
Responsible for orderly expeditious evacuation of passengers and crew. 
 
Provides emergency medical assistance.   
 
Performs preflight, through-flight, and post flight inspections of aircraft emergency, cabin, and 
galley equipment. 
 
Provides cabin service and monitors passengers in-flight.   
 
Monitors loading and unloading of baggage. 
 
Applies restraint devices such as straps and nets to prevent shifting during flight. 
 
Ensures access to escape exits. 
 
Prepares records and documents including cash collection forms. 
 
Provides guidance on foreign clearance requirements; such as immunizations, customs, and 
courtesies, entry and departure procedures, and necessary documentation. 
 
Prepares aircraft border clearance forms and assists passengers and crew with individual clearance 
requirements. 
 







 
 


Manages flight attendant activities. 
 
Administers qualification flights for flight attendant duties. 
 
Conducts in-flight, classroom and on-the-job training of Reserve and ART Flight Services 
Technicians.   Prepares lectures, demonstrate plan, review and revise training plans and schedules. 


Flying Hours, Certificates and Ratings Required:  To qualify, Flight Services Technicians must 
hold or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


SUPERVISORY FLIGHT SERVICES TECHNICIAN (Instructor), GS-2185-10 


Duties and Responsibilities:  


Supervises and directs Flight Services Technicians functions and also perform instructor duties. 


Manages, develops, and directs the activities of passenger flight services, ensuring that all 
activities comply with legal and regulatory requirements and meet customer needs. 


Advises and provides counsel to employees regarding policies, procedures, and directives of 
management.   


Conducts in-flight, classroom and on-the-job training of Reserve and ART Flight Services 
Technicians 


 Prepares lectures, demonstrate plan, review and revise training plans and schedules. 


Demonstrates and maintains proficiency in emergency equipment use, emergency procedures, and 
egress.   
 
Operates aircraft systems and equipment such as lighting, air conditioners, oxygen, 
intercom/interphone, doors, exits, computer/fax equipment, communications equipment, and 
others to ensure that all is functioning properly.  Identifies any deficiencies and ensures that needed 
repairs are made. 
 
Operates and troubleshoots minor malfunctions in telephone and other electronic equipment such 
as TARS, IMMARSAT, HSD, Direct TV, HF, PC/Software, and Facsimile. 
 
Provides emergency medical assistance.   
 
Performs preflight, through-flight, and post flight inspections of aircraft emergency, cabin, and 
galley equipment. 
  
Responsible for cleanliness of aircraft interior away from home station. 
 
Applies restraint devices such as straps and nets to prevent shifting during flight. 
 
Ensures access to escape exits. 
 
Prepares records and documents including cash collection forms. 
 
Provides guidance on foreign clearance requirements; such as immunizations, customs, and 
courtesies, entry and departure procedures, and necessary documentation. 
 
Prepares aircraft border clearance forms and assists passengers and crew with individual clearance 
requirements. 
 







 
 


Manages flight attendant activities. 
 
Administers qualification flights for flight attendant duties. 
 
Flying Hours, Certificates and Ratings Required:  To qualify, Flight Services Technicians must 
hold or qualify for the ratings indicated in Qualification Standard Table F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 
 


Table F - GS-2185 Supplemental Enlisted Qualifications 


(Notes: 1,2,3,4,5,) 


Grade/All Aircraft 


Aerial Refueling Tech GS-2185-
09 


Must have been awarded or qualify for a Career Enlisted Aviator (CEA) Air Force Specialty Code 
(AFSC) and hold a valid aviation service aeronautical order.  Must be currently qualified as Instructor in 
Mission Design Series (MDS) and have a minimum of  300 Total Military Flight Time. 


Aerial Refueling Tech 
(Instructor) 
 GS-2185-10 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 
 


Aerial Refueling Tech 
(Supervisory) 
GS-2185-11 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 750 Total Military Flight Time. 
 


Flight Engineer 
GS-2185-09 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Currently Instructor qualified in any MDS or have a minimum of 300 Total Military Flight Time in any 
CEA crew position.   


Flight Engineer* 
GS-2185-09 
 
HH-60 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Currently Instructor qualified in any MDS or have a minimum of 200 Total Military Flight Time in any 
CEA crew position. 
*(Special Mission Aviator HH-60 Only) 


Flight Engineer (Instructor) 
GS-2185-10 
C-5/C-130 variants 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 


Flight Engineer * (Instructor) 
GS-2185-10 
HH-60 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 200 Total Military Flight Time. 
 
(*Special Mission Aviator HH-60 Only) 


Flight Engineer*(Supervisory) 
GS-2185-11 
HH-60 
 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 300 Total Military Flight Time. 
*(Special Mission Aviator HH-60 Only) 







 
 


Supervisory Flight Engineer 
(Instructor) 
GS-2185-12 
KC-10 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in unit aircraft and have a minimum of 750 Total Military Flight 
Time. 


Aircraft Loadmaster 
GS-2185-08 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.    
Currently Instructor qualified in any MDS or have a minimum of 300 Total Military Flight Time in any 
CEA crew position. 


Aircraft Loadmaster (Instructor) 
GS-2185-09 
(C-130H/HC/MC-130/C-5) 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 


Aircraft Loadmaster 
GS-2185-09 
AvFID and/or C-146 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Currently Instructor qualified in any MDS or have a minimum of 200 Total Military Flight Time in any 
CEA crew position. 
*(Special Mission Aviator at Duke/Hurlburt Only) 


Aircraft Loadmaster (Instructor) 
GS-2185-10 
 
C-17/C-130J 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.   
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 


Aircraft Loadmaster 
(Supervisory) 
GS-2185-10 
 
C-130H/HC/MC-130/C-5 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 750 Total Military Flight Time 


Supervisory Aircraft Loadmaster 
(Instructor) 
GS-2185-11 
 
 
AvFID and/or C-146 
 
 
 
 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 150 Total Military Flight Time. 
*(Special Mission Aviator stationed at Duke/Hurlburt Only) 







 
 


Supervisory Aircraft Loadmaster 
(Instructor) 
GS-2185-11/12*) 
C-17*/C-130J 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 750 Total Military Flight Time. 
*GS-12 grades Unit Equipped (UE) Aircraft for Wright Patterson & C-17UE for March AFB only 


Airborne Communications 
System Technician 
GS-2185-08 
HC-130 variants* 
 
 
 
 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Currently Instructor qualified in any MDS or have a minimum of 300 Total Military Flight Time in any 
CEA crew position. 
 
*(920 RSQ Wing/Guardian Angel Personnel Recovery) 


Airborne Communications 
System Technician (Instructor) 
GS-2185-09 
HC-130 variants* 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 
 
*(920 RSQ Wing/Guardian Angel Personnel Recovery) 


Aircraft Sensor Operator 
GS-2185-09 
AC-130 variants* 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.    
Currently Instructor qualified in any MDS or have a minimum of 300 Total Military Flight Time in any 
CEA crew position. 
*(919 SOW Hurlburt Field, AFSOC) 


Aircraft Sensor Operator 
(Instructor) 
GS-2185-10 
AC-130 variants* 
 
 
 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time. 
 
*(919 SOW Hurlburt Field, AFSOC) 


Flight Services Technician 
GS-08 
 
 
 
 


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.   







 
 


Flight Services Technician 
(Instructor Lead) 
GS-2185-09 
 
DV Airlift Acft variants  


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Must be currently qualified as Instructor in MDS and have a minimum of 500 Total Military Flight Time.   


Flight GS-2185-10 
Services (Supervisory) 
 
DV Airlift Aircraft Variants  


Must have been awarded or qualify for a CEA AFSC and hold a valid aviation service aeronautical order.  
Currently Instructor qualified in any MDS or have a minimum of 200 Total Military Flight Time in any 
Career Enlisted Aviator crew position. 
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NOTES 


 


•  “Total Military Flight Time” is the cumulative sum of all rated/Career Enlisted Aviator 
position’s flying time to include Primary Time, Secondary Time, Instructor Time, Evaluator 
Time, Student, Simulator and Other US Military and Foreign Military Time. 


• Primary, instructor or evaluator hours in fighter, rotary and high performance training aircraft 
(i.e. F-35, F-22, F-16, F-15E, A-10, HH-60, UH-1, T-38, T-37, T-6) may be counted twice 
when determining total time.  Flying hours logged as a student should be credited one-for-
one.   


• “Instructor Qualified” is defined as completing an approved instructor syllabus course.  
Individuals are required to submit AF Form 8 Certificate of Aircrew Qualification or AF 
Form 942 Record of Evaluation from their Flight Evaluation Folder or equivalent sister 
service Record of Instructor Evaluation. 


• Mission Design Series (MDS) is defined as mission type: Fighter, Mobility, Bomber, Rescue, 
Special Operations, C2ISR and Trainer. (i.e., Fighter MDS includes F-35, F-22, F-16, F-
15C/E, A-10, F-18, AV-8, etc.,) Any MDS is qualified to fill Trainer MDS. 


• Recency requirement is defined as actively flown military aircraft within the past eight (8) 
years. 


 


 








 


6. Reserve Checklist (attached). This is a AFR-Specific form to ensure all requirements are attached.
7. Tattoo-Scar Location Form (attached). This form is included in the member's exam for Certification.
8. History of Corneal Refractive Surgery (e.g., LASIK or PRK) will require additional Optometry documentation (Attached)
9. If the applicant has any history of ADD or ADHD, motion sickness, sleepwalking, bedwetting, kidney stone, asthma, head injury 
or loss of consciousness, headaches, or allergies, accomplish and provide additional documentation.


10. COVID Screening (attached). The Personal Data Form also requires a copy of the applicant's Vaccination Record (DD 2766C).


Information for AFRC Applicants for IFCI (Pilot), IFCII (Flight Surgeon), IFCIIU (RPA), & “MFS-Only” Examination Updated 
23 June 2022 


ADAF and ANG scheduling processes differ from AFRC. The information in this guide supersedes any other conflicting guidance 
for AFRC applicants. Please read this full guide (both pages). Additional information is available on USAFSAM’s page. For “MFS-
Only” applicants, read the information here. Recruiters must provide an applicant’s documentation to AFRC/RS via AFRISS, which 
will be provided to AFRC/SG after an administrative review. Currently serving personnel should have their Reserve Medical Unit 
send documents to our organizational inbox at afrc.sgo.physicalstandards@us.af.mil. 


The required documents for scheduling a full Initial Flying Class (IFC) physical for Pilot/RPA or Flight Surgeon applicants are: 
1. A memo from the sponsoring unit requesting the examination. Memo cannot be signed by a recruiter. Unsponsored applicants
will not be scheduled. No specific format is required, but please include whether the applicant is prior service, and if so, the last
branch/component affiliation.
2. The Personal Data Form (last updated 4 April 2022- Attached). Please ensure civilian emails are up to date.
3. A MEPS physical or other initial accession physical, or a previously approved IFC. These physicals are nearly always documented
on a DD 2808 & DD 2807-1, or rarely on an SF 88 & SF 93, or DODMERB, or other forms. If none of these documents are
available, the most recent PHA is acceptable instead, with a memo explaining the non-availability.
4. The pre-filled DD 2870 (Attached). Complete blocks 1-4, 9-11, & 13. The dates for block 4 should be the applicant’s date of
birth through the date the form is signed. The date for block 9 should be the date the form is signed. Block 10 should be at least
60 days in the future, but “ACTION COMPLETED” is preferred.
5. A new DD 2807-1 (Attached(within 3 months), with only pages 1-2 completed (page 3 left blank). This form accounts for any
changes in medical status from the time of the previous physical, so processing can promptly begin on the first day of
examination with this paperwork already completed and reviewed. Do not sign.
• For any “yes” responses, please include specific information about the condition, dates, and diagnosis (if known). Please be
truthful--if the applicant answered “yes” to any medical conditions on a previous military questionnaire, the applicant must
answer “yes” to those same questions this time, as well as any new medical findings. All medical records, both electronic and
physical, will be reviewed by MFS staff. Incongruences on the DD 2807-1 (answering “yes” before but “no” now, or the medical
record shows a history that wasn’t disclosed) will delay processing.


Questions? E-mail afrc.sgo.physicalstandards@us.af.mil or call 478-222-9072 / DSN 472-9072 
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https://www.afrl.af.mil/About-Us/Fact-Sheets/Search/FCI/

https://www.afrl.af.mil/About-Us/Fact-Sheets/Fact-Sheet-Display/Article/2336839/usafsam-fci-medical-flight-screening/

mailto:afrc.sgo.physicalstandards@us.af.mil

https://kx.health.mil/kj/kx7/AFRCAerospaceMed/Documents/SGOZ_Flight_Med/Accession-IFC_Exams/Personal%20Data%20Form%20(PDF)%20Nov%202020.pdf

https://kx.health.mil/kj/kx7/AFRCAerospaceMed/Documents/SGOZ_Flight_Med/Accession-IFC_Exams/DD%202870%20USAFSAM.pdf

https://kx.health.mil/kj/kx7/AFRCAerospaceMed/Documents/SGOZ_Flight_Med/Accession-IFC_Exams/DD%202807-1.pdf
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Information for AFRC Applicants for IFCI (Pilot), IFCII (Flight Surgeon), IFCIIU (RPA), & “MFS-Only” Examination  
Updated 23 June 2022


For Pilot/RPA applicants who already completed an IFCI or IFCIIU at an Active Duty MTF, and “pending successful completion of 
MFS,” aka “MFS-Only,” the only required document is a memo from the sponsoring unit requesting the examination. No specific 
format is required, but please include whether the applicant is prior service, and if so, the last branch/component affiliation. 
AFRC/SG will review the approved physical in our electronic database, and may request additional documents. 
Do not submit documents directly to MFS or contact USAFSAM unless directed to do so. AFRC/SG will schedule the examination, 
and notify the applicant and the Recruiter or sponsor of the date. For a sponsored candidate or a current service member, the 
gaining unit should generate the travel orders. For an unsponsored candidate, coordinate with the Recruiter for travel 
arrangements. Requested examination dates should be at least 45 days in advance, and cannot be within 30 days. 


Soft contacts lenses cannot be worn 30 days prior to the appointment, and hard contacts lenses cannot be worn 90 days prior to 
the appointment. If the applicant has glasses, start wearing them now instead of contacts. Do not wear contacts to the exam. 


If possible, all documents should be combined into a single PDF file, with the file name as the initial of last name and last 4 digits 
of SSN (e.g. "R6543.pdf" or "J8521.pdf"). The subject line of the e-mail requesting scheduling should be "Last Name, Flying 
Class ## request" (e.g., "Smith, Flying Class I Request"). We recommend providing preferred MFS date in the body of the e-mail 
or any potential scheduling barriers the applicant may have. If the exam is approved, it is valid for 48 months, so applicants can 
schedule the physical very far in advance of any administrative deadlines or board dates. As board dates approach, we will 
receive more requests and availability will decrease. As demand varies through the year, we may not have any openings for 45+ 
days. 


For IFC applicants, specific reporting instructions will be provided to you based on your appointment date. Certification of your 
physical is typically completed 2 weeks after your examination in most cases. If MFS determines you require a waiver, final 
certification may take 1-3 additional weeks. All examinations required for the waiver will be accomplished during your time at 
MFS and you should not need to remain or return to WPAFB. 


For MFS-Only applicants, you should arrive on Tuesday, be evaluated on Wednesday, and depart Wednesday night (2100 or 
later) or Thursday. Lodging is booked for you by MFS, however you should call the lodging office 72 hours before you arrive to 
verify your reservation (937-257-3451 or 937-257-5442). Clearance (documented via SF 600) is completed the same day. 


If applying for a Pilot position, you must also register with the FAA. The confirmation number is only valid for 60 days, so you 
may want to wait to register until your exam is scheduled. This step is not required for scheduling your exam, but must be done 
before you leave WPAFB, so doing it before you arrive will avoid administrative delays. If you have completed an FAA exam (any 
class) within the past 36 months, it is still valid and you would not need to complete this step. 


Questions? E-mail afrc.sgo.physicalstandards@us.af.mil or call 478-222-9072 / DSN 472-9072 
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https://medxpress.faa.gov/





[bookmark: _GoBack]COVID Screening Questionnaire 


Name:____________________________________________ D.O.B ___________________________                                                                                                                                        


Where are you currently living:   State _______ City ________________ County _________________


Were you previously diagnosed with COVID?             Date of positive test:   


Are you vaccinated against COVID?                            What vaccine:


Date completed series:                                                   Did you received a booster dose:        





If you are exposed to anyone diagnosed with COVID or travel outside the area where you are currently living 10 days prior to your scheduled appointment, please contact us as soon as possible via email usafsam.med.flt.scr@us.af.mil or call (937) 938-2867 and leave a message.


*It is very important that we have the “County” where you are living/coming from.   Thank you
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CORNEAL REFRACTIVE SURGERY (CRS) CHECKLIST 
Must Be Completed By Your Eye Care Professional 



 
NAME: LAST 4 SSAN Scheduled Date of AF Physical Exam: 



 
Notes for Eye Care Professional:  This patient is applying for a United States Air Force medical clearance which 
has very specific requirements.  The purpose of this form is two-fold:  to document the individual's pre-operative 
cycloplegic refraction so that Air Force medical personnel can verify pre-operative suitability for specific duties 
AND to document post-operative refractive error at the times indicated below to determine post-operative 
suitability for specific duties. Your assistance in treating/assessing this patient and providing this documentation 
is greatly appreciated. 
 
Applicants must be at least 6 months post-CRS prior to an accession medical examination or initial flight physical 
(one year for hyperopic CRS treatments prior to initial flight physical).  
 
Approved CRS procedures include: photorefractive keratectomy (PRK), epithelial-laser in-situ keratomileusis (epi-
LASIK), laser in-situ epithelial keratomileusis (LASEK), and laser in-situ keratomileusis (LASIK) with flap formation 
either by microkeratome or femtosecond laser (Intralase).  Although it is expected that most, if not all, procedures 
will be accomplished using wavefront-guided technique, this is not a requirement. 



 
Non-Approved CRS procedures include radial keratotomy, limbal relaxation incisions, thermokeratoplasty, intra-
corneal rings, clear lens extraction and any phakic lens implantation. These procedures are disqualifying and 
NOT waiverable for ALL flying positions without exception. 



 
The current use of punctual plugs is disqualifying for an initial physical. If you had punctual plugs inserted pre or 
post operatively, they must be removed at least 30 days prior to your evaluation. Failure to do so will delay the 
processing of your physical. 
 
General Military Service or Commissioning: 



  Pre-Operative cycloplegic refraction cannot exceed a spherical equivalent of +8.00 to -8.00 and cannot exceed 
3.00 diopters of astigmatism with a good outcome to be non-disqualifying for accession. 
 
Initial Flying Class (IFC I/IA/II/III/RPA Pilot) or Special Operational Duty: 
 Pre-Operative cycloplegic refraction cannot exceed +3.00 to -8.00 in ANY meridian and cannot exceed 3.00 
diopters of astigmatism with a good outcome to be non-disqualifying for all flying classes. 
 
 Pre-Operative cycloplegic refraction greater than +3.00 and less than or equal to +5.00 or greater than -8.00 
and less than or equal to -10.00 in ANY meridian or greater than 3.00 and less than or equal to 6.00 diopters of 
astigmatism is DISQUALIFYING for all flying classes and may be considered for a waiver on a case-by-case basis.  
Astigmatism greater than 5.00 diopters will not be waived for accession/commissioning. 
 
1. PRE-OPERATIVE cycloplegic refraction:  



 



Date:    
 



OD:   Sph:    
OS: Sph:    



Cyl:  
Cyl:    



Axis:  
Axis:    



20/ 
20/
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2. OPERATIVE REPORT, must provide copy of laser report: Date of surgery    
 



3. Two post-op manifest refractions with no more than 0.50 diopter shift in sphere or cylinder power 
(initial post-op refraction must be at least 90 days post-CRS and second refraction at least 1 month apart): 



 
 



Date :    
 
OD:   Sph:    



 



Cyl:    



 



Axis:    



 



BCVA 20/ 
OS: Sph:    Cyl:    Axis:    BCVA 20/ 



Date:       



OD:   Sph:    Cyl:    Axis:    BCVA 20/ 
OS: Sph:    Cyl:    Axis:    BCVA 20/ 
 
List any surgical or post-operative complications (e.g. corneal haze, flap striae, ocular hypertension, etc.): 



List any current eye medications used (including over-the-counter) and frequency of use: 



List any side effects secondary to the surgery. 
 



 
Glare/ghosting/halos 
Dry Eye: 



YES NO YES NO 
Double Vision: 
Difficulty seeing at night: 



 



  
 



Notes: 
• Must include copies of all pre and post-operative exams (as well as any other eye surgeries) with this 



sheet. 
• This sheet and accompanying documents must be submitted at least 30 days prior to your 



appointment. 
 
 
 
 



Printed name & stamp (Eye care professional) Signature and date 



Please explain all YES responses: 








			Must Be Completed By Your Eye Care Professional


			3. Two post-op manifest refractions with no more than 0.50 diopter shift in sphere or cylinder power (initial post-op refraction must be at least 90 days post-CRS and second refraction at least 1 month apart):


			 Must include copies of all pre and post-operative exams (as well as any other eye surgeries) with this sheet.










WARNING:  The information you have given constitutes an official statement.  Federal law provides severe penalties (up to 5 years confinement or a
$10,000 fine or both), to anyone making a false statement.  



REPORT OF MEDICAL HISTORY
(This information is for official and medically confidential use only and will not be released to unauthorized persons.)



X ALL APPLICABLE BOXES:



OMB No. 0704-0413 
OMB approval expires
September, 30 2021



1. LAST NAME, FIRST NAME, MIDDLE NAME (SUFFIX) 2.a. SOCIAL SECURITY NO. 3. TODAY'S DATE
 (YYYYMMDD) 



4.a. HOME ADDRESS (Street, Apartment No., City, State, and ZIP Code) 



b. HOME TELEPHONE (Include Area Code) 



5. EXAMINING LOCATION AND ADDRESS  (Include ZIP Code)



Army



Navy



Marine Corps



Air Force



Regular 



Reserve



National Guard



c. PURPOSE OF EXAMINATION
Retention



Separation



Medical Board



Retirement



Other (Specify)



7.a. POSITION (Title, Grade, Component)



b. USUAL OCCUPATION



8. CURRENT MEDICATIONS (Prescription and Over-the-counter) 9. ALLERGIES (Including insect bites/stings, foods, medicine or other substance)



HAVE YOU EVER HAD OR DO YOU NOW HAVE: YES NO



c. Coughed up blood
d.  Asthma or any breathing problems related to exercise, weather,



pollens, etc.
e. Shortness of breath



f. Bronchitis



YES NO



11.a.  Severe tooth or gum trouble



b. Thyroid trouble or goiter



c. Eye disorder or trouble



d. Ear, nose, or throat trouble



e. Loss of vision in either eye



f. Worn contact lenses or glasses



g. A hearing loss or wear a hearing aid



c. Recurrent back pain or any back problem



d. Numbness or tingling



e. Loss of finger or toe



b. Recent unexplained gain or loss of weight



c. Currently in good health (If no, explain in Item 29 on Page 2.)



d. Tumor, growth, cyst, or cancer



k. Any need to use corrective devices such as prosthetic devices, knee 
brace(s), back support(s), lifts or orthotics, etc.



l. Bone, joint, or other deformity



m. Plate(s), screw(s), rod(s) or pin(s) in any bone



n. Broken bone(s) (cracked or fractured)



DD FORM 2807-1 OCT 2018    DoD exception to SF 93 approved by ICMR, August 3, 2000.
PREVIOUS EDITION IS OBSOLETE.



13.a.  Frequent indigestion or heartburn



b. Stomach, liver, intestinal trouble, or ulcer



14.a.  Adverse reaction to serum, food, insect stings or medicine



l. Sexually transmitted disease (syphilis, gonorrhea, chlamydia, genital 
warts, herpes, etc.)



j.  Any knee or foot surgery including arthroscopy or the use of a scope
to any bone or joint



12.a.  Painful shoulder, elbow or wrist (e.g. pain, dislocation, etc.)



b. Arthritis, rheumatism, or bursitis



h. Surgery to correct vision (RK, PRK, LASIK, etc.)



j. Sinusitis



k. Hay fever



l. Chronic or frequent colds



g. Wheezing or problems with wheezing



i. A chronic cough or cough at night



h. Been prescribed or used an inhaler



10.a.  Tuberculosis



b. Lived with someone who had tuberculosis



c. Gall bladder trouble or gallstones



d. Jaundice or hepatitis (liver disease)



e. Rupture/hernia



g. Skin diseases (e.g. acne, eczema, psoriasis, etc.)



h. Frequent or painful urination



i. High or low blood sugar



j. Kidney stone or blood in urine



k. Sugar or protein in urine



f. Rectal disease, hemorrhoids or blood from the rectum



6.a. SERVICE



12. (Continued)



f. Foot trouble (e.g., pain, corns, bunions, etc.)



g. Impaired use of arms, legs, hands, or feet



h. Swollen or painful joint(s)



i. Knee trouble (e.g., locking, giving out, pain or ligament injury, etc.)



b. COMPONENT
Coast
Guard



Mark each item "YES" or "NO".  Every item marked "YES" must be fully explained in Item 29 on Page 2.
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The public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or burden reduction suggestions to the Department of
Defense, Washington Headquarters Services, at whs.mc-alex.esd.mbx.dd-dod-information-collections@mail.mil. Respondents should be aware that notwithstanding any other provision of law, no person shall be 
subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number. PLEASE DO NOT RETURN YOUR FORM TO THE ABOVE 
ORGANIZATION. RETURN COMPLETED FORM AS INDICATED ON PAGE 2.



b.  DoD ID NO. (If applicable)



c. EMAIL ADDRESS 



PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C. 136, Under Secretary Of Defense For Personnel And Readiness; DoD Directive 1145.2, United States Military Entrance Processing Command; DoD Instruction 6130.03,
Medical Standards for Appointment, Enlistment, or Induction in the Military Services; and E.O. 9397 (SSN), as amended.
PRINCIPAL PURPOSE(S): The primary collection of this information is from individuals seeking to join the Armed Forces. The information collected on this form is used to assist DoD physicians in
making determinations as to acceptability of applicants for military service and verifies disqualifying medical condition(s) noted on the prescreening form (DD 2807-2). An additional collection of
information using this form occurs when a Medical Evaluation Board is convened to determine the medical fitness of a current member and if separation is warranted.
ROUTINE USE(S): The Routine Uses are listed in the applicable system of records notice found at: http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570661/
a0601-270-usmepcom-dod/
DISCLOSURE: Voluntary; however, failure by an applicant to provide the information may result in delay or possible rejection of the individual's application to enter the Armed Forces. An applicant's
SSN is used during the recruitment process to keep all records together and when requesting civilian medical records. For an Armed Forces member, failure to provide the information may result in the
individual being placed in a non-deployable status. The SSN of an Armed Forces member is to ensure the collected information is filed in the proper individual's record.











a. Sensitivity to chemicals, dust, sunlight, etc.



b. Inability to perform certain motions



c. Inability to stand, sit, kneel, lie down, etc.



d. Other medical reasons (If yes, give reasons.)



19. Have you been refused employment or been unable to hold a job
 or stay in school because of:



28. Have you ever been denied life insurance? 



22. Have you ever had, or have you been advised to have any
 operations or surgery?  (If yes, describe and give age at which
 occurred.)



21. Have you ever been a patient in any type of hospital? (If yes,
 specify when, where, why, and name of doctor and complete
 address of hospital.)



20. Have you ever been treated in an Emergency Room? 
 (If yes, for what?)



24. Have you consulted or been treated by clinics, physicians,
 healers, or other practitioners within the past 5 years for 
 other than minor illnesses?  (If yes, give complete address 
 of doctor, hospital,  clinic, and details.)



25. Have you ever been rejected for military service for any
 reason? (If yes, give date and reason for rejection.)



26. Have you ever been discharged from military service for any
 reason?  (If yes, give date, reason, and type of discharge;
 whether honorable, other than honorable, for unfitness or
 unsuitability.)



27. Have you ever received, is there pending, or have you ever
 applied for pension or compensation for any disability
 or injury?  (If yes, specify what kind, granted by whom, 
 and what amount, when, why.)



23. Have you ever had any illness or injury other than those 
 already noted?  (If yes, specify when, where, and give details.)



29. EXPLANATION OF "YES" ANSWER(S) (Describe answer(s), give date(s) of problem, name of doctor(s) and/or hospital(s), treatment given and current medical
 status.)



NOTE:  HAND TO THE DOCTOR OR NURSE, OR IF MAILED MARK ENVELOPE "TO BE OPENED BY MEDICAL PERSONNEL ONLY."
DD FORM 2807-1 OCT 2018   Page 2 of 3 Pages



LAST NAME, FIRST NAME, MIDDLE NAME (SUFFIX) SOCIAL SECURITY NUMBER 



b. Habitual stammering or stuttering



c. Loss of memory or amnesia, or neurological symptoms



17.a.  Nervous trouble of any sort (anxiety or panic attacks)



e. Received counseling of any type



d. Frequent trouble sleeping



g. Been evaluated or treated for a mental condition



h. Attempted suicide



i. Used illegal drugs or abused prescription drugs



f. Depression or excessive worry



18. FEMALES ONLY.  Have you ever had or do you now have:
a. Treatment for a gynecological (female) disorder



b. A change of menstrual pattern



c. Any abnormal PAP smears



d. First day of last menstrual period  (YYYYMMDD) 



e. Date of last PAP smear (YYYYMMDD) 



YES NO YES NO
15.a.  Dizziness or fainting spells



b. Frequent or severe headache



c. A head injury, memory loss or amnesia



d. Paralysis



e. Seizures, convulsions, epilepsy or fits



f. Car, train, sea, or air sickness



g. A period of unconsciousness or concussion



h. Meningitis, encephalitis, or other neurological problems



c. Pain or pressure in the chest



d. Palpitation, pounding heart or abnormal heartbeat



e. Heart trouble or murmur



f. High or low blood pressure



b. Prolonged bleeding (as after an injury or tooth extraction, etc.)



16.a.  Rheumatic fever



Mark each item "YES" or "NO".  Every item marked "YES" must be fully explained in Item 29 below.
HAVE YOU EVER HAD OR DO YOU NOW HAVE:



 



 DoD ID NUMBER (If applicable)











a. COMMENTS



b. TYPED OR PRINTED NAME OF EXAMINER (Last, First, Middle Initial) d. DATE SIGNED
(YYYYMMDD)



c. SIGNATURE
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LAST NAME, FIRST NAME, MIDDLE NAME (SUFFIX) SOCIAL SECURITY NUMBER  



30. EXAMINER'S SUMMARY AND ELABORATION OF ALL PERTINENT DATA (Physician/practitioner shall comment on all positive answers in
questions 10 - 29.  Physician/practitioner may develop by interview any additional medical history deemed important, and record any
significant findings here.)



 DoD ID NUMBER (If applicable)













AUTHORIZATION FOR DISCLOSURE OF MEDICAL OR DENTAL INFORMATION



In accordance with the Privacy Act of 1974 (Public Law 93-579), the notice informs you of the purpose of the form and how
it will be used.  Please read it carefully.
AUTHORITY:  Public Law 104-191; E.O. 9397 (SSAN); DoD 6025.18-R.
PRINCIPAL PURPOSE(S):  This form is to provide the Military Treatment Facility/Dental Treatment Facility/TRICARE Health Plan
with a means to request the use and/or disclosure of an individual's protected health information.
ROUTINE USE(S):  To any third party or the individual upon authorization for the disclosure from the individual for: personal
use; insurance; continued medical care; school; legal; retirement/separation; or other reasons.
DISCLOSURE:  Voluntary.  Failure to sign the authorization form will result in the non-release of the protected health
information.
This form will not be used for the authorization to disclose alcohol or drug abuse patient information from medical records or
for authorization to disclose information from records of an alcohol or drug abuse treatment program.  In addition, any use as
an authorization to use or disclose psychotherapy notes may not be combined with another authorization except one to use or
disclose psychotherapy notes.



PRIVACY ACT STATEMENT



SECTION I - PATIENT DATA
1. NAME (Last, First, Middle Initial) 2. DATE OF BIRTH  (YYYYMMDD) 3. SOCIAL SECURITY  NUMBER



4. PERIOD OF TREATMENT:  FROM - TO (YYYYMMDD) 5. TYPE OF TREATMENT (X one)



OUTPATIENT INPATIENT BOTH



SECTION II - DISCLOSURE



6. I AUTHORIZE



a. NAME OF PERSON OR ORGANIZATION TO RECEIVE MY 
MEDICAL INFORMATION



b. ADDRESS (Street, City, State and ZIP Code)



c. TELEPHONE (Include Area Code) d. FAX (Include Area Code)



10. AUTHORIZATION EXPIRATION9. AUTHORIZATION START DATE (YYYYMMDD)
DATE (YYYYMMDD)



8. INFORMATION TO BE RELEASED



SECTION III - RELEASE AUTHORIZATION
I understand that:
a. I have the right to revoke this authorization at any time.  My revocation must be in writing and provided to the facility
where my medical records are kept or to the TMA Privacy Officer if this is an authorization for information possessed by the
TRICARE Health Plan rather than an MTF or DTF.  I am aware that if I later revoke this authorization, the person(s) I herein
name will have used and/or disclosed my protected information on the basis of this authorization.
b. If I authorize my protected health information to be disclosed to someone who is not required to comply with federal
privacy protection regulations, then such information may be re-disclosed and would no longer be protected.
c. I have a right to inspect and receive a copy of my own protected health information to be used or disclosed, in accordance
with the requirements of the federal privacy protection regulations found in the Privacy Act and 45 CFR   164.524.
d. The Military Health System (which includes the TRICARE Health Plan) may not condition treatment in MTFs/DTFs, payment
by the TRICARE Health Plan, enrollment in the TRICARE Health Plan or eligibility for TRICARE Health Plan benefits on failure to
obtain this authorization.
I request and authorize the named provider/treatment facility/TRICARE Health Plan to release the information described above
to the named individual/organization indicated.
11. SIGNATURE OF PATIENT/PARENT/LEGAL REPRESENTATIVE 12. RELATIONSHIP TO PATIENT



(If applicable)
13. DATE (YYYYMMDD)



SECTION IV - FOR STAFF USE ONLY (To be completed only upon receipt of written revocation)
14. X IF APPLICABLE:



AUTHORIZATION
REVOKED



15. REVOCATION COMPLETED BY



17. IMPRINT OF PATIENT IDENTIFICATION PLATE WHEN AVAILABLE
SPONSOR NAME:      



FMP/SPONSOR SSN:  
SPONSOR RANK:      



BRANCH OF SERVICE:   
PHONE NUMBER:         



DD FORM 2870, DEC 2003  Adobe Professional 8.0



16. DATE (YYYYMMDD)



ACTION COMPLETED



7. REASON FOR REQUEST/USE OF MEDICAL INFORMATION (X as applicable)



PERSONAL USE
INSURANCE



CONTINUED MEDICAL CARE
RETIREMENT/SEPARATION



SCHOOL
LEGAL



OTHER (Specify)   



(Name of Facility/TRICARE Health Plan)
 TO RELEASE MY PATIENT INFORMATION TO:



ss
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			ptname: 


			ssn: 


			treatper: from birth to present


			ptdob: 


			xtype: both


			facname: Any medical facility or physician that has provided services to me


			planname: 
USAFSAM/FCI/MFS Medical Staff


			planaddr: 2510 Fifth St
Wright Patterson AFB, OH 45433


			planphone: 937-938-2867


			planfax: 937-656-4006


			xpers: Off


			xins: Off


			xcontcare: Off


			xret: Off


			xschool: Off


			xlegal: Off


			xother: Yes


			specother: US Air Force/AFR accession 
& duty qualifications 


			info: My entire medical record, including any and all mental health records. This includes but is not limited to AHLTA and CHCS. 
AUTHORIZATION START DATE: Date of flight physical administrative review.
Authorization complete upon final disposition and certification of exam by HQ AFRS/CMO, IAW DAFMAN 48-123 08 December 2020.


			startdate: 


			xdate: Off


			expdate: 


			xactcomp: Yes


			xrevoke: Off


			authrel: self


			authdate: 


			revby: 


			revdate: 


			imprint: 


			sponsname: 


			sponsrank: 


			sponssn: 


			branch: 


			sponsphone: 


			Reset: 













MFS Personal Data Form 
Last Name, First Name, FULL Middle Name: SSN:  Male  Female   



Date Scheduled:   AFROTC CADET   RESERVE      GUARD      ACTIVE DUTY 



Home of Record (Address) Emergency contact: (Name, Relation, Address, and Phone Number) 



Current Address Date of Birth  
Day:  
Month: 



Year:   



Place of Birth 



Home Phone (include area code)   White    Black    American Indian/Alaska Native 



Asian    Hispanic   Pacific Islander/Hawaiian 
Cell Phone (include area code) Duty Phone: 



DSN: 
Email Address: 



ACTIVE DUTY, GUARD, AND RESERVE AFROTC CADETS 



Det #: 
College: 



Det NCO & Phone #: 



Please specify duty you are applying 
for: 



 Pilot    CSO



 ABM 



  Flight Surgeon  



GBO/RPA Pilot



How long have you been in the military? 
Years:                             Months: 
Rank: 
Major Command: 
Base: 
Squadron and Unit: 



1 



Have you had corneal refractive surgery (CRS) (IF YES, CLICK LINK FOR WORKSHEET)?  Example: PRK, LASEK, 
or LASIK eye surgery 



No  ► Continue to next question 



Yes ► You must send all pre & post-surgery reports and 6 mo eval along with the surgical LASER REPORT.



2 



A) Do you have a family
history of diabetes?  If so,
please specify relation of
family member.



 Yes  No 



B) Were you born
premature, prior to 37
weeks?   If so, please
specify gestational age.



 Yes    No 



C) Did you ever have “childhood”
asthma?  Yes   No 



3 



4 



Have you had an FAA exam within the past 36 months?  (FAA CLASS III – CIVILIAN STUDENT PILOT CERT’S NOW 
VALID FOR 5 YEARS – THIS ALLOWS FOR TIME PERIOD BETWEEN FCI EXAM DATE AND FIRST IFS TRAINING DATE) 



Yes  No   ► If no, CLICK HERE to register for your FAA Class 3 exam and enter your FAA MedXpress confirmation 



number here:  



5 Do you have a DOD/Military ID card? 
Yes  No ► Please provide Driver’s License information below 



Driver’s License State: Driver’s License #: 



Have you ever tested positive for COVID-19? ______  If so, what was the day/month/year: _________          
Are you fully vaccinated? ______      If so, provide a copy of your vaccination record



Have you ever been prescribed and/or 
used an inhaler, nebulizer or medications 
to assist you with breathing?



Yes No





https://medxpress.faa.gov/


https://medxpress.faa.gov/
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MFS Personal Data Form 
If you have or ever had  (birth to present) any of the medical conditions listed below, we will require more 
information.   Please circle any of the conditions below that apply to you to avoid any examination delays.



ADD or ADHD



Motion sickness 



Sleepwalking 



Bedwetting 



Kidney stones 



History of asthma 



Used an inhaler 



Head injury or loss of consciousness 



Headaches or Migraine Headaches



Allergies



Corneal Refractive Surgery (PRK, LASIK, 
or LASEK) 



Abnormal PAP Smear (Women only) 



Ophthalmology Questionnaire 
Please check YES or NO to the following questions and explain in the space provided.   YES        NO



1. Have you ever had any type of eye surgery to include:  refractive eye surgery (PRK or
LASIK), eye muscle surgery, eye lid surgery, cataract surgery, etc.?



If yes, please list type and when: 



2. Have you ever been diagnosed with lazy eye or amblyopia? Did you have to wear an eye
patch as a child or glasses in childhood?



If yes, please list when: 



3. Have you ever had any trauma to or around your eye? Have you ever broken a bone in
your facial area?



If yes, list where and when: 



4. Have you ever worn contact lenses to include soft and hard contacts, or the one’s you
sleep in at night and take them out in the morning? (Soft contact lenses must be
removed for 30 days and hard contacts must be removed for 90 days prior to date of
appointment or your Flying physical will not be completed and will be deferred)



If yes, please indicate what type and list the last time you wore them, even for an hour: 



5. Have you ever failed depth perception or had any known issues with depth perception?



If yes, please explain: 



6. Have you ever failed color vision or had any known issues with color vision?



If yes, please explain: 



Privacy Act-1974 as Amended applies.This form contains information which  must  be  protected  IAW  DoD  5400.11  and  it  is Official Use 
Only (FOUO). In addition, this transmission may contain information covered under the Privacy Act, 5 USC 552(a), Health Insurance 
Portability and Accountability Act Public Law 104-191, and DoD Directive 6025.18, DoD Health Information Privacy Regulation. It must be 
protected in accordance with those provisions. 





https://www.wpafb.af.mil/afrl/711hpw/USAFSAM/fci/





			Have you had corneal refractive surgery (CRS) (IF YES, CLICK LINK FOR WORKSHEET)?  Example: PRK, LASEK, or LASIK eye surgery


			Have you had an FAA exam within the past 36 months?  (FAA CLASS III – CIVILIAN STUDENT PILOT CERT’S NOW VALID FOR 5 YEARS – THIS ALLOWS FOR TIME PERIOD BETWEEN FCI EXAM DATE AND FIRST IFS TRAINING DATE)





			Last Name First Name FULL Middle Name: 


			SSN: 


			Date Scheduled: 


			Home of Record Address: 


			Emergency contact Name Relation Address and Phone Number: 


			Current Address: 


			Place of Birth: 


			Home Phone include area code: 


			Cell Phone include area code: 


			Email Address: 


			Drivers License State: 


			Drivers License: 


			If yes please list type and when: 


			If yes please list when: 


			If yes list where and when: 


			If yes please indicate what type and list the last time you wore them even for an hour: 


			If yes please explain: 


			If yes please explain_2: 


			Diabetes relation: 


			Check Box1: Off


			Check Box2: Off


			Check Box3: Off


			Check Box4: Off


			Check Box5: Off


			Check Box6: Off


			Check Box7: Off


			Check Box8: Off


			Check Box9: Off


			Check Box10: Off


			Check Box11: Off


			Check Box12: Off


			Check Box13: Off


			Check Box14: Off


			Check Box15: Off


			Check Box16: Off


			Check Box17: Off


			Check Box18: Off


			Check Box19: Off


			Check Box20: Off


			Check Box21: Off


			Check Box22: Off


			Check Box23: Off


			Check Box24: Off


			Check Box25: Off


			Check Box26: Off


			Check Box27: Off


			Check Box28: Off


			Check Box29: Off


			Duty Phone: 


			Text35: 


			Text36: 


			FAA confirmation number: 


			Check Box45: Off


			Check Box46: Off


			Check Box47: Off


			Check Box48: Off


			Check Box49: Off


			Check Box50: Off


			Check Box51: Off


			Check Box52: Off


			Check Box53: Off


			Check Box54: Off


			Check Box55: Off


			Check Box56: Off


			gestational age: 


			Det #: 


			College: 


			NCO contact info: 


			DSN: 


			base: 


			MAJCOM: 


			rank: 


			day: 


			month: 


			year: 


			unit: 


			Text1: Updated 4 April 2022


			Month / Year: 


			Check Box30: Off


			Check Box31: Off













RESERVE MEMBERS CHECKLIST 



Rank/Name: ____________________________________________________________________ 



Current Component (Guard, Reserve, ROTC): ________________________ 



Date Scheduled: ____________________   Gaining Squadron: _________________________________ 



Current AFSC: _______________    Total Military Fly Hours: ___________/ Last 6 months___________ 



Airframe Applied For: __________________________________________ 



  Pilot              GBO (RPA Pilot)      Flight Doc 



MEDICAL REQUIREMENTS YES INITIALS 



1. MFS Personal Data Form
2. Accession (MEPS)/Previously certified IFC exam
3. DD2807-1
4. DD2870
5. Tattoo Scar Form
6. CRS Checklist with all their medical records for



PRK/LASIK if they have had the surgery
7. FAA confirmation number



*Please submit all required documents as one single PDF within 30 days of your scheduled apt to 
the following org box: afrc.sgo.physicalstandards@us.af.mil



The following items 1-5 are mandatory requirements, items 6 and 7 if applicable: 



1) Completed Personal Data Form please make sure the entire form is clear, legible, and no box is left
blank or unanswered/unchecked.



Question 3 of this form: If you have ever tested positive for COVID-19, we will need the 
following additional information. 



When, day, month and year. 
Reason for testing (symptomatic or due to close contact exposure) 
Symptoms, duration of quarantine, and provide a copy of your positive test results 



2) Copy of one of the following documents: Accession physical (usually accomplished at MEPS)
or previously certified IFC exam.



If you do not have a copy in your possession, as an applicant it is your responsibility to retrieve a 
copy through your Unit medical personnel or recruiter.  



3) DD Form 2807-1 Report of Medical History, must be FULL DISCLOSURE from birth to present,
regardless of what may have already been reported on any and all prior physicals. FULLY explain in
detail any ‘yes’ responses. Please keep in mind we conduct a full medical records check as part of
screening/clearing all of our applicants. If ALL medical history is not initially reported, it will be returned
for corrections. This causes unnecessary delays in the review and clearance of the exam appointment.





mailto:USAFSAM.Med.Flt.Scr@us.af.mil








4) DD Form 2870 Authorization for Disclosure of Medical Information. This form is prepopulated. You
will need only to complete your name, SS, sign and date.



5) Tattoo/Branding Screening Form. If you do not have any tattoos or scars an inch or larger, please
still submit the form, indicating NONE or N/A on line 1.



6) If you have had Corneal Refractive Surgery such as PRK or LASIK, please include the complete
documented records to include the following:



a) CRS Checklist



b) Full Pre-Operative exam



c) Laser/treatment/operative report



d) All Post-operative exams, at a minimum 90 day and 120 day post-op with manifest refraction.



Assure you are submitting the full documented exams, not just summaries. The checklist should not be 
submitted IN PLACE of the full exam notes the provider writes up at each appointment. Keep in mind the 
laser/treatment/operative report is often retained at the surgery center, and the pre and post exam records 
are kept at the treating provider’s office. If this is the case, you may need to reach out to both offices in 
order to receive all the necessary records. These CRS documents are due to us no later than 45 days prior 
to the FCI exam date to allow time for review by our Ophthalmology department. If upon review the 
package is determined to be incomplete, you will be notified which specific items are missing and will 
need to retrieve ASAP and submit. Applicants that have undergone PRK or LASIK surgery are NOT 
permitted to attend their FCI appointment without a fully cleared CRS package.  



7) FAA Confirmation number-applicable only to individuals who do NOT currently hold an FAA
Medical Certificate that will be valid through IFT/RFT in conjunction with their IFC exam. Please apply
at https://medxpress.faa.gov/medxpress/ then submit a copy of the printed application and attach as part
of package. This item may be submitted separately at a later date if submitting prescreening package over
60 days ahead of FCI appointment to avoid a confirmation numbe expiring prior to arrival.





https://medxpress.faa.gov/medxpress/
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Continuation page: 



Describe tattoo/brands below by corresponding number marked on the body. Indicate meaning next to corresponding number for all 



tattoos and brands. 



6. 



7. 



8. 



9. 



10. 



, 1. 



12. 



13. 



14. 



15. 



Additional Information/Comments: 



USAREC Form 1241, 1 Oct 12 (THIS FORM REPLACES the UF 1241) LFV 1.00 
Page 3of3 








			Meaning Broken heart1: 


			Meaning Broken heart2: 


			Meaning Broken heart3: 


			Meaning Broken heart4: 


			Meaning Broken heart5: 


			undefined: 


			undefined_2: 


			undefined_3: 


			12: 


			undefined_4: 


			undefined_5: 


			Text1: 


			Text2: 


			Text3: 


			Text4: 


			Text5: 


			Text6: 


			Text7: 


			Text8: 


			Text9: 


			Text10: 


			Text11: 


			Text12: 


			Text13: 


			Text14: 


			Text15: 


			Text16: 


			Text17: 


			Text18: 


			Text19: 


			Text20: 













FIRST M. LAST

  PHONE	HOME

  PERSONAL EMAIL ADDRESS	ADDRESS



EDUCATION

College/University	                 City, State

Bachelor of Science: Aeronautical Science	Graduation MONTH/YEAR 

Area of Concentration: Commercial Pilot Specialty		GPA: 

Minor: 

Dean’s List	        Semester/Year

Honor Roll	Semester/Year



FLIGHT EXPERIENCE

Ratings	Total Hours	xxx

  Medical Certificate	   Multi-Engine	xxx

Endorsements	Pilot in Command	xxx

Training	Instrument (Simulated & Actual)…	xxx

	Cross Country	xxx

Night	xxx



WORK EXPERIENCE

Organization	    City, State

Job Title	  Start Month/Yr –Stop Month/Yr

· Brief description of duties

Organization	    City, State

Job Title	  Start Month/Yr –Stop Month/Yr

· Brief description of duties

Organization	    City, State

Job Title	  Start Month/Yr –Stop Month/Yr

· Brief description of duties

Organization	    City, State

Job Title	  Start Month/Yr –Stop Month/Yr

· Brief description of duties



LEADERSHIP

Organization	                                                 City, State

Position	Start Month/Yr –Stop Month/Yr

· Brief description of duties 

Organization	                                                 City, State

Position	Start Month/Yr –Stop Month/Yr

· Brief description of duties 

Organization	                                                 City, State

Position	Start Month/Yr –Stop Month/Yr

· Brief description of duties 



VOLUNTEER

Organization/Event	City, State

Position	Start Month/Yr –Stop Month/Yr

Organization/Event	City, State

Position	Start Month/Yr –Stop Month/Yr



AWARDS

Award		Month/Yr Award		Month/Yr

Award		Month/Yr







[bookmark: _GoBack]





 (
SAMPLE RESUME
)FIRST M. LAST

  PHONE	HOME

  PERSONAL EMAIL ADDRESS	ADDRESS



EDUCATION

Embry-Riddle Aeronautical University	Daytona Beach, FL

Bachelor of Science: Aeronautical Science	Graduated December 2017 Area of Concentration: Commercial Pilot Specialty		CGPA: 3.233/4.00 Minor: Business Administration

Embry-Riddle Dean’s List	Fall 2017, Fall 2016

Embry-Riddle Honor Roll	Spring 2017



FLIGHT EXPERIENCE

F.A.A. Commercial Pilot; AMEL; ASEL; Instrument Airplane	Total Hours	289.3

F.A.B. First Class Medical Certificate	   Multi-Engine	26.8

Complex Airplane Endorsement	Pilot in Command	202.9

High Performance Airplane Endorsement	Instrument (Simulated & Actual)…	87.8

High Altitude Hypoxia Awareness Training	Cross Country	39.6

Night	50.1



WORK EXPERIENCE

Delta Air Lines	Atlanta, GA

Flight Operations Intern	August 2017 – March 2018

· Manage crew layover guides, pilot management applications, properly code flight delays, oversee pilot uniform store, process tablet and Jeppessen chart updates, provide support to the pilots

Textron Aviation	Wichita, KS

Office Coordinator and Dispatcher Intern of the Textron Aviation Employees’ Flying Club	May 2017 – August 2017

· Schedule and dispatch flights, handle personal identifiable information and paperwork, manage interns flying

Endeavor Air	Embry-Riddle, Daytona Beach, FL

Campus Brand Ambassador and Flight Intern for Fall 2016 semester	June 2016 – December 2016

· Facilitate Pilot Recruitment, meet with students applying to Endeavor Air

Embry-Riddle Aeronautical University	Daytona Beach, FL

Teacher Assistant	December 2016 – March 2018

· Responsible for revamping the curriculum of instructional design (AS 340) and instrument ground operations (AS 221)

Office of the Dean of the College of Aviation – Dean’s Assistant	May 2016 – December 2016

· Schedule events and meetings; manage communication; complete expense reports, facilities patrol

Sunday River Ski Resort	Newry, ME

Perfect Turn – Seasonal Ski Instructor	September 2013 – January 2016



LEADERSHIP

Women in Aviation	Embry-Riddle Daytona Beach Chapter

President	May 2015 – May 2017

· Ensure Executive Officers were appropriately fulfilling their job duties and lead executive meetings and stimulate ideas

· Lead chapter meetings, facilitate Girls in Aviation STEM events, and accelerate discussion in the field of aviation Student Government Association	Embry-Riddle, Daytona Beach, FL Student Representative Board College of Aviation			August 2016 – May 2017 Navy R.O.T.C.:		Embry-Riddle, Daytona Beach, FL

MIDN 3/C Work Center Supervisor, MIDN 2/C Training Officer	August 2015 – August 2016

· Accountable for a work center of five persons, conduct personnel qualification standards for the Battalion

Alpha Xi Delta Fraternity	Theta Omicron Chapter

Autism Speaks Philanthropy and Publicity Chairs	January 2015 – April 2015



VOLUNTEER

Glover Elementary School	Marblehead, MA

Volunteer Teacher Assistant for a third grade class	Spring 2014

Global Leadership Adventures (GLA) Service Trip	Moshi, Tanzania

Volunteer English Teacher for a fifth grade class at the Himo-Korona Primary School, Reforested trees on school grounds	August 4 – 17 2013



AWARDS

Embry–Riddle Chancellor’s Scholarship, Achievement Scholarship, Women of Excellence Scholarship		Fall 2014 - Present Massachusetts Business Aviation Association Scholarship Recipient	Fall 2015 – Spring 2016


[image: ]DEPARTMENT OF THE AIR FORCE
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15 Aug 2022



[bookmark: MEMORANDUM_FOR__910_OG/CC]MEMORANDUM FOR  __ OG/CC



[bookmark: FROM:__757_AS/CC]FROM:  SQ/CC  

[bookmark: 3976_King_Graves_Road_Unit_24]

SUBJECT:  Age and/or Total Federal Commissioned Service (TFCS) Exception to Policy (ETP) Request for NAME to Attend Undergraduate Pilot Training (UPT) 



1. Per AFMAN36-2100 - Military Utilization and Classification (7 APR 21) paragraph 3.3.1.1.1., “…AFR applicants must not be beyond their 33rd birthday nor have more than 8 years of by the date as specified in the Undergraduate Flying Training Selection Board announcement message.”



2. [bookmark: _GoBack]NAME is __ years old and/or has ____ years TFCS.



3. In accordance with AFMAN36-2100 paragraph 3.5.1.1., “an ETP may be requested when an Undergraduate Flying Training Board applicant does not meet requirements. ETP should only be requested in rare circumstances when a commander can document sustained, exceptional performance and the deviation from policy is minor.”  Per Table 3.1, age/TFCS/ineligibility factor ETPs are approved by AFRC/CC.  Final approval authority for these ETPs is delegated by AFRC/CC to AFRC/A3 via memo titled “Undergraduate Flying Training (UFT) Exception to Policy (ETP) Approval of Delegation Request” (6 Aug 18).



4. REASONS ETP(S) SHOULD BE GRANTED.



5. Please direct any questions to _____ at email or DSN phone. 









NAME, Rank, USAF

Commander, __ Squadron



1st Ind, __ OG/CC



MEMORANDUM FOR  __ AW/CC 



I concur/do not concur with this request.









NAME, Rank, USAF

Commander, __  Operations Group























2d Ind, to Age/TFCS ETP Request for NAME



__ AW/CC



MEMORANDUM FOR  4/10/22AF/CC



I concur/do not concur with this request.









NAME, Rank, USAF

Commander, __ AW/CC



3d Ind, 4/10/22AF/CC



MEMORANDUM FOR  HQ AFRC/A3



I concur/do not concur with this request.









NAME, Rank, USAF

Commander, 4/10/22 AF
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AFRC UFT Board Application 
Applicant Worksheet


May 2022 Version  


1. Are you a dual citizen?
No 
Yes.     If yes, please indicate which country (other than USA):  


2. If you have previously served in the Armed Forces, please fill in the blanks below.
Duty Title: 
Organization:  
Duty Station: 
Flight Hours (military): 
Airframe:  


3. Did you graduate from a university aviation program?
No 
Yes 


4. If selected, when are you available to start training? (mm/dd/yy)


5. If selected for Undergraduate Pilot Training, what are your UPT base preferences?
1:  
2:
3:


6. If you have been issued a pilot certificate by the FAA, please indicate your highest rating:
Pilot Certificate Type:  
Flight Rating Category: 
Flight Rating Class: 
Instructor Certification (if applicable): 
Total Civilian Flight Hours: 
Date of last logged PIC time (mm/dd/yy):  


7. Have you ever declined, dropped on request, self-eliminated, or been disqualified or eliminated from a flying
training course conducted by or for any military service?


No 
Yes.     If yes, please explain:  





		UPT Base Preference 1: [ ]

		UPT Base Preference 2: [ ]

		UPT Base Preference 3: [ ]

		Certificate: [ ]

		Flight Rating Category: [ ]

		Group1: 3

		Group2: Off

		Group3: Off

		Flight Rating Class: [ ]

		Instructor Certification: [ ]

		Civ Hrs: 

		Text1: 

		Text2: 

		Text3: 

		Text4: 

		Text5: 

		Text6: 

		Last PIC Date_af_date: 

		Date Available_af_date: 

		Text7: 








RESERVE CATEGORIZATION PROCESS – RATED – PROCESS TIMELINE


Current as of June 2021 


STEPS Suspense HQ AFRC/A1 HQ AFRC/A3 AFRCRS 340 FTG HQ AFROTC AFROTC DET CADET 


1 15‐Mar 
Draft AFRC ROTC UFT Board Announcement 


ARMS message 


2 31‐Mar 


Send draft Board 


Announcement ARMS 


message to HQ ROTC 


3 30‐Apr 


Send Board 


Announcement ARMS 


message to ROTC 


Detachments 


4 7‐May 
Notify Cadets of 


RCP‐R Program 


5 Complete application package 


6 30‐Sep 
Submit application 


package to AFRC/A3RB 


7 13‐Oct 
ROTC UFT Board 


convenes 


8 20‐Oct 
A3 signs ROTC UFT 


Board Results Message 


9 23‐Oct 
Draft AFRC ROTC UFT Board Results ARMS 


message 


10 31‐Oct 


Send draft Board 


Results ARMS message 


to HQ ROTC 


11 30‐Nov 


Send Board Results 


ARMS message to 


ROTC Detachments 


12 7‐Dec 


Notify cadets of board 


results, and schedule 


selected cadets for FC1 


13 14‐Dec 


Send Selection 


Guidance Letter to 


selectees 


14 
Dec/Jan/Fe b 


Accomplish FC1 


15 1‐Apr 


Upon receipt of stamped "certified" FC1, cadet 


sends: 


1) completed RSC contract to RS 


2) completed Student Intake Form to 340 FTG 


16 ASAP 


Process cadet's RSC 


contract (e.g., build 


profile in AFRISS) 


17 ASAP 


Receive cadet's Student 


Intake Form and build 


profile in Argus 


18 A/R 


Work with cadet to 


complete all remaining 


items in preparation 


for AFR commission 


Work with AFR 


recruiter to complete 


all remaining items in 


preparation for AFR 


commission 


19 
Final 


Semester 


Contact cadet at 


beginning of final 


semester to facilitate 


gain. 


At beginning of final 


semester, work with 


340 FTG to prepare for 


commencement of 


training. 












AIR FORCE RESERVE COMMAND
340 FTG UFT - STUDENT VITALS 


PAYGRADE/RANK LAST NAME, FIRST NAME, MI 


DATE OF BIRTH PLACE OF BIRTH 


PERSONAL E-MAIL ADDRESS:  


HOME ADDRESS:   


CITY: STATE: ZIPCODE:  


CELLPHONE:   


CARRIER:  LEASE MORTGAGE NONE 


DOD-ID NUMBER: LEASE EXPIRATION:  


DUTY STATUS 


NON-PRIOR SERVICE 


ACTIVE DUTY: 


BRANCH  ETS DATE AFSC/MOS  


TRADITIONAL RESERVIST/GUARDSMEN: 


UNIT DUTY STATION  AFSC/MOS  


PRIOR SERVICE: 


BRANCH  AFSC/MOS  CURRENTLY IN IRR: YES NO 


E-MAIL:


ROTC: 


GRADUATION DATE 


POC INFORMATION 


RECRUITER/DET CC NAME:   


PHONE:  


OR 


TRADITIONAL RESERVISTS: 


CSS POC:   


PHONE:  E-MAIL:







340TH UNDERGRADUTATE PILOT TRAINING 
STUDENT VITALS 


SPONSORED UNSPONSORED 


SPONSORING UNIT INFORMATION: 


UNIT DUTY STATION  AIRCRAFT  


POC NAME: 


PHONE:  E-MAIL:


PPL: YES NO 


RATING:  


YES NO 


CSO ABM 


NO 


CIV HOURS: 


PRIOR AIRCREW:


PRIOR AFSC:           PILOT  


BASE  PREFERENCE   


DUAL CITIZEN: YES 


SECURITY CLEARANCE: YES NO 


*IF NO, DATE OF JPAS OPEN INVESTIGATION


SECURITY LEVEL: SECRET TOP SECRET INTERIM 


SV84AF Underwater Egress Training 


SV88AL Evasion and Conduct After Capture 
(ECAC) 


DATE OF INVESTIGATION:  


TRAINING ALREADY COMPLETED:


SV80A SERE TRAINING 


SV85A Emergency Parachute and Water Survival 
Training 


SV90A Water Survival Training, Nonparachuting 


DEPENDENT INFORMATION 


SINGLE SINGLE W/ CHILDREN MARRIED MARRIED W/ CHILDREN 


MIL to MIL MIL to MIL W/ CHILDREN 


(UPT ONLY):       1ST CHOICE: 2ND: 3RD:
NOTE: There is NO guarantee you will receive your base preference.  


AFRC does receive Sheppard AFB UPT quotas





		340TH UNDERGRADUTATE PILOT TRAINING

		STUDENT VITALS

		DUTY STATUS

		POC INFORMATION





		340TH UNDERGRADUTATE PILOT TRAINING

		STUDENT VITALS

		TRAINING

		DEPENDENT INFORMATION







		PAYGRADERANK: 

		DATE OF BIRTH: 

		PLACE OF BIRTH: 

		PERSONAL EMAIL ADDRESS: 

		HOME ADDRESS: 

		CITY: 

		STATE: 

		ZIPCODE: 

		CELLPHONE: 

		CARRIER: 

		LEASE: Off

		MORTGAGE: Off

		NONE: Off

		DODID NUMBER: 

		LEASE EXPIRATION: 

		NONPRIOR SERVICE: Off

		ACTIVE DUTY: Off

		TRADITIONAL RESERVISTGUARDSMEN: Off

		PRIOR SERVICE: Off

		ROTC: Off

		BRANCH: 

		ETS DATE: 

		AFSCMOS: 

		UNIT: 

		DUTY STATION: 

		AFSCMOS_2: 

		BRANCH_2: 

		AFSCMOS_3: 

		CURRENTLY IN IRR: Off

		GRADUATION DATE: 

		PHONE: 

		EMAIL: 

		CSS POC: 

		PHONE_2: 

		EMAIL_2: 

		SPONSORED: Off

		UNSPONSORED: Off

		UNIT_2: 

		DUTY STATION_2: 

		AIRCRAFT: 

		POC NAME: 

		PHONE_3: 

		EMAIL_3: 

		PPL: Off

		CIV HOURS: 

		RATING: 

		PRIOR AIRCREW: Off

		PILOT: Off

		CSO: Off

		ABM: Off

		DUAL CITIZEN: Off

		SECURITY CLEARANCE: Off

		IF NO DATE OF JPAS OPEN INVESTIGATION: 

		SECRET: Off

		TOP SECRET: Off

		INTERIM: Off

		DATE OF INVESTIGATION: 

		SV80A SERE TRAINING: Off

		SV85A Emergency Parachute and Water Survival: Off

		SV90A Water Survival Training Nonparachuting: Off

		SINGLE: Off

		MIL to MIL: Off

		SV84AF Underwater Egress Training: Off

		SV88AL Evasion and Conduct After Capture: Off

		SINGLE W CHILDREN: Off

		MARRIED: Off

		MARRIED W CHILDREN: Off

		MIL to MIL W CHILDREN: Off

		LAST NAME, FIRST NAME, MIDDLE INITIAL: 

		RECRUITER/DET CC NAME: 

		1ST CHOICE: [ ]

		2ND CHOICE: [ ]

		3RD CHOICE: [ ]
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		If you have been selected on an AFRC UFT Board, enter the board # here.  If not, enter "NONE"										Date of birth				If you are sponsored, enter the squadron that sponsored you		If you are sponsored, enter the aircraft that your sponsoring squadron operates		If you are sponsored, enter the base where your sponsoring squadron is located		Are you currently in or do you have prior military service?		What is (or was) your military rank?		What is (or was) your military branch?		What is (or was) your job in the military?		What is your total military flight time (rated or CEA)		Have you completed an Air Force Initial Flying Class 1 (IFC1) flight physical at Wright-Patt AFB?		Are you working with an AFR recruiter?  If yes, please enter the recruiter's full name.  If no, please download the AFR UFT Guidebook and reference Attachment 8 for a recruiter near you. https://afreserve.com/downloads/AFRC_UFT_Guidebook.pdf		Have you been scrolled into the AFR?  If you're not sure, put UNKNOWN		What is your Total Federal Commissioned Service Date?  If you don't know what this is, leave blank		How many years of Total Federal Commissioned Service do you have?  If you don't know what this is, leave blank		What is your ROTC detachment number?  If you are not ROTC, leave blank		What was your ROTC field training Max score? (XX/YY)  If you are not in ROTC, leave blank		Do you have a commercial certification?		Do you have an ATP?		Are you a CFI?		Are you a CFII?		Do you have an instrument rating?		Do you have a MEL rating?		List any type ratings you have		What is your TOTAL civilian flight time?		What is your total non-insructor PIC time?		What is your total civilian SIC time?		What is your total civilian instructor time?		What university did you graduate from? (undergraduate)		What undergraduate degree do you have?		What graduate degree do you have?		Did you graduate from an AABI-accredited university aviation program?		What is your graduate date for your undergraduate degree?		What is your GPA from your undergraduate degree?		What day did you take the AFOQT?																What is your current employment status?  		If selected for CPW, what date would you be available to begin training?






















